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Foreword

TKH Include SURMHFW DLPV WR PHHW WKH QHHGV RI WKH ODERXU PDUNHW� SURYLGLQJ 
LQQRYDWLYH JXLGDQFH WR YRFDWLRQDO HGXFDWLRQ DQG WUDLQLQJ DFWRUV� TKH SDUWQHUV 
DLP WR VXSSRUW SUDFWLFH�RULHQWHG WUDLQLQJ� GHYHORS OHDUQHUV· FRPSHWHQFLHV� DQG 
LQQRYDWH WHDFKLQJ VWUDWHJLHV� 

TKH DHiN %XVLQHVV SHUYLFH CHQWUH RIIHUV FRRSHUDWLRQ WR WKH SURMHFW SDUWQHUV 
WKURXJK WKH SUDFWLFH HQWHUSULVHV LQ WKH WUDLQLQJ RIÀ FHV� TKH LQQRYDWLRQ WKDW 
FDQ EH DFKLHYHG XQGHU WKH OHDGHUVKLS RI WKH HXQJDULDQ FHQWUH ZLOO FRQWULEXWH 
WR WKH UHQHZDO RI YRFDWLRQDO HGXFDWLRQ DQG WUDLQLQJ� 

,W LV� WKHUHIRUH� HVVHQWLDO WKDW WKH SDUWQHUV ZRUN WRJHWKHU� SURPRWLQJ FRRSHUDWLRQ 
EHWZHHQ WKH SDUWLFLSDQWV LQ WKH SURJUDPPH� TKH WLWOH� ZKLFK VXPPDULVHV WKH 
HVVHQFH RI WKH FDOO IRU SURSRVDOV� DOVR UHIHUV WR WKLV� ´,QFOXGHµ� L�H�� WR DGG 
VRPHWKLQJ RU VRPHRQH WR ZKDW KDV EHHQ GRQH VR IDU� TKH SRLQW LV WR H[SDQG 
DQG HQULFK WKH H[LVWLQJ QHWZRUN� ZKLFK LQFUHDVHV DOO SDUWQHUV� AOO WKLV UHTXLUHV 
D UHQHZDO RI OHDUQLQJ DQG WHDFKLQJ VR WKDW WKH LGHD EHFRPHV JRRG SUDFWLFH� 
ZKLFK FDQ EH VKDUHG IRU FRPPRQ GHYHORSPHQW� ,W PHDQV WKDW VWXGHQWV ZLOO 
JR EH\RQG WKHLU KRPH FRXQWU\ WR VHW XS LQWHUQDWLRQDO SUDFWLFH HQWHUSULVHV� 
FRPPHQW RQ WKH RSHUDWLRQ RI WKH DHiN %XVLQHVV SHUYLFH CHQWUH DQG VWHS 
RXW RI WKHLU FRPIRUW ]RQH� ,Q DGGLWLRQ WR ODQJXDJH DQG GLJLWDO FRPSHWHQFLHV� 
HQWUHSUHQHXULDO VNLOOV ZLOO EH HQKDQFHG� ,W KHOSV VWXGHQWV GHYHORS VHOI�DZDUHQHVV� 
IRUHLJQ ODQJXDJH FRPPXQLFDWLRQ DQG EXVLQHVV VNLOOV� VXFK DV ULVN�WDNLQJ DQG 
ULVN PDQDJHPHQW� GHFLVLRQ�PDNLQJ DQG FRRSHUDWLRQ� ,Q DGGLWLRQ� D KLJK OHYHO 
RI GLJLWDO OLWHUDF\ LV HVVHQWLDO�

)LQDQFLDO DZDUHQHVV DQG XQGHUVWDQGLQJ RI PDUNHW PRYHPHQWV DUH HYHQ PRUH 
LPSRUWDQW WRGD\ WKDQ EHIRUH� DV ZH OLYH LQ DQ HUD RI HQHUJ\ FULVLV DQG HFRQRPLF 
UHFHVVLRQ� A SUDFWLFDO RQH PXVW UHSODFH WKH WKHRUHWLFDO DSSURDFK� DQG LQQRYDWLYH 
WHDFKLQJ PHWKRGV DUH QHHGHG� TKH SUDFWLFH HQWHUSULVHV RIIHU WKH RSSRUWXQLW\ WR 
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H[SHULHQFH WKH VLPXODWLRQ SURFHVV RI FRPSDQLHV DQG HQWHUSULVHV� ZLWK VWXGHQWV 
OHDUQLQJ UHDO MRE WDVNV LQ GLIIHUHQW ZRUNSODFHV� SXUFKDVLQJ� À QDQFH� DFFRXQWLQJ� 
HWF� E[WHUQDO UHODWLRQV DUH KDQGOHG WKURXJK WKH EXVLQHVV VHUYLFH FHQWUH� ZKLFK 
LV WKH PDUNHW DQG WKH EDQN·V RXWHU IUDPHZRUN IRU RSHUDWLRQV� TKH WDVN LV HYHQ 
PRUH H[FLWLQJ EHFDXVH WKH VWXGHQWV VHW XS LQWHUQDWLRQDO EUDQFK FRPSDQLHV� L�H�� 
GHUPDQ� SORYDN� 5RPDQLDQ DQG HXQJDULDQ ZRUN WRJHWKHU� AOO WKLV KHOSV WKHP 
HQWHU WKH ZRUOG RI ZRUN� DQG WKH FHQWUH UXQ E\ WKH DHiN SFKRRO FDQ EHFRPH D 
PXOWLQDWLRQDO SUDFWLFH HQWHUSULVH� A VLJQLÀ FDQW DGYDQWDJH RI WKH SURMHFW LV WKDW 
UHSODFLQJ WUDGLWLRQDO PRELOLW\ EUHDNV GRZQ WKH EDUULHUV RI GLVDGYDQWDJH DQG 
UHJLRQDO VHJUHJDWLRQ� FUHDWLQJ HTXDO RSSRUWXQLWLHV IRU VWXGHQWV IURP GLIIHUHQW 
JHRJUDSKLFDO DQG HFRQRPLF EDFNJURXQGV� NDWXUDOO\� FDUH PXVW EH WDNHQ WR 
HQVXUH VXVWDLQDELOLW\� FRQWLQXRXV UHQHZDO DQG HQYLURQPHQWDO SURWHFWLRQ� DOO 
RI ZKLFK DUH FRQGLWLRQV WKDW WKH SURMHFW FRQWHQW IXOO\ PHHWV�

,W LV QR FRLQFLGHQFH WKDW WKH SDUWQHU FRXQWULHV DUH LQWHUOLQNHG� DV HXQJDU\ KDV 
ORQJ EHHQ DQ LPSRUWDQW SOD\HU LQ WKH GHUPDQ HFRQRP\� ,W LV DOVR WKH FDVH DQG 
YLFH YHUVD� DV HXQJDU\ FRQGXFWV ��� RI LWV WUDGH ZLWK GHUPDQ\� IRU H[DPSOH� 
LQ WKH DXWRPRWLYH VHFWRU� TKHUH DUH FXUUHQWO\ ����� GHUPDQ FRPSDQLHV 
RSHUDWLQJ LQ HXQJDU\� DQG WKH GHUPDQ SDUWQHU LV WKH SULPDU\ EX\HU PDUNHW 
IRU HXQJDULDQ SURGXFWV� OQ WKH RWKHU KDQG� HXQJDULDQ LQYHVWRUV DUH YHU\ 
LQWHUHVWHG LQ RXU QHLJKERXULQJ FRXQWULHV� DQG ZH KHDU DERXW MRLQW YHQWXUHV 
DQG FRPSDQLHV EHLQJ VHW XS GDLO\� SWXGHQWV PXVW OHDUQ DERXW WKH UHVSHFWLYH 
FRXQWULHV· PDUNHW� WD[ DQG OHJDO FRQGLWLRQV� 

,Q 5RPDQLD� WKH SUDFWLFH HQWHUSULVH HGXFDWLRQ VWDUWHG LQ ����� LQLWLDOO\ RQO\ RQ 
D SLORW EDVLV LQ �� VFKRROV� ,Q UHFHQW \HDUV� KRZHYHU� LW KDV EHFRPH FRPPRQ 
SUDFWLFH LQ DOO WKH VR�FDOOHG VSHFLDOLVHG VFKRROV LQ WKH VHUYLFH VHFWRU �VFKRROV 
RI HFRQRPLFV� FRPPHUFH� FDWHULQJ DQG WRXULVP�� ,Q SORYDNLD DQG HXQJDU\� 
LW KDV EHHQ LQWURGXFHG LQ VFKRROV RI HFRQRPLFV DQG FRPPHUFH� ,W KDV EHHQ 
LQWHJUDWHG LQWR YRFDWLRQDO SURJUDPPHV DQG FXUULFXOD� ,Q HXQJDU\� WKH DHiN 
SFKRRO ODXQFKHG SUDFWLFH HQWHUSULVH WUDLQLQJ EDVHG RQ WKH GHUPDQ DQG AXVWULDQ 
PRGHOV� TKH SURJUDPPH� IRXQGHG LQ WKH ����V� KDV EHFRPH LQFUHDVLQJO\ ZLGHO\ 
NQRZQ LQ HXQJDU\� TKH EXVLQHVV VHUYLFH FHQWUH ZDV VXFFHVVIXOO\ UHQHZHG LQ 
WKH ������� DFDGHPLF \HDU� 
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TKH SULPDU\ WDUJHW JURXS RI WKH SURMHFW DUH WUDLQHUV DQG WHDFKHUV LQ WKH À HOG 
RI SUDFWLFH HQWHUSULVHV� TKH\ PXVW DOVR FKDQJH WKHLU UROH DQG VWUHQJWKHQ WKHLU 
PHQWRULQJ DWWLWXGHV LQ YRFDWLRQDO HGXFDWLRQ DQG WUDLQLQJ� APRQJ OHDUQLQJ 
PDQDJHPHQW VWUDWHJLHV� LQGLUHFW OHDUQLQJ PDQDJHPHQW LV EHFRPLQJ LQFUHDV�
LQJO\ LPSRUWDQW� 3URMHFW WDVNV DUH WKH PRVW LPSRUWDQW ZD\ RI PHHWLQJ ODERXU 
PDUNHW UHTXLUHPHQWV� 3UREOHP�VROYLQJ� FRRSHUDWLYH WHFKQLTXHV� UROH�SOD\LQJ� 
FRPSXWHU�EDVHG WDVNV� DQG H[SHULHQWLDO OHDUQLQJ UHQHZ YRFDWLRQDO HGXFDWLRQ 
DQG WUDLQLQJ� ,Q DGGLWLRQ� ZH PXVW UHPHPEHU VXFFHVVIXO FRPPXQLFDWLRQ DQG 
WKH XVH RI IRUHLJQ ODQJXDJHV� TKH SURMHFW SODFHV JUHDW HPSKDVLV RQ DOO WKHVH 
DVSHFWV� NHWZRUNLQJ DFURVV QDWLRQDO ERUGHUV UHTXLUHV WKDW DOO SDUWQHUV LQYROYHG 
LQ WKH SURMHFW KDYH DFFHVV WR LQIRUPDWLRQ LQ WKHLU PRWKHU WRQJXH EXW DOVR FDQ 
FRPPXQLFDWH LQ EQJOLVK� WKH ODQJXDJH RI LQWHUQDWLRQDO EXVLQHVV� 

TKLV SURMHFW FDQ KHOS WKH \RXQJ JHQHUDWLRQ SURIHVVLRQDOO\ HQWHU WKH LQWHUQDWLRQDO 
ODERXU PDUNHW ZLWK WKH QHFHVVDU\ HQWUHSUHQHXULDO VNLOOV DQG NQRZOHGJH� ,W LV 
KRZ WRGD\·V VWXGHQWV ZLOO EHFRPH WKH EXVLQHVV OHDGHUV RI WRPRUURZ�

AOO WKH DFWRUV LQYROYHG LQ WKH SURMHFW VXSSRUW LQQRYDWLRQ DQG QHZ WHDFKLQJ�OHDUQLQJ 
VROXWLRQV� OSHQQHVV LV FUXFLDO WR ZRUNLQJ LQ WRGD\·V IDVW�SDFHG DQG JOREDO ZRUOG� 

TKH SURMHFW VWURQJO\ HPSKDVLVHV TXDOLW\ DVVXUDQFH� DQG GLVVHPLQDWLRQ LV 
HVVHQWLDO WR WKH SURMHFW·V REMHFWLYH� ,W LV WKH NH\ WR VXVWDLQDELOLW\�

SR� WKH SURMHFW LV SUHSDUHG LQ WKH SUHVHQW� EXW LW LV DOVR IRU WKH IXWXUH� ,W 
UHLQIRUFHV SURMHFW VNLOOV DQG VHHNV WR PHHW WKH QHHGV RI WKH \RXQJ JHQHUDWLRQ 
RI RXU WLPH DQG WKH QHZ FKDOOHQJHV DKHDG� A FKDQJLQJ ZRUOG DOVR UHTXLUHV 
G\QDPLF GHYHORSPHQW IURP WKRVH ZKR WHDFK WKH SURIHVVLRQV� QHZ FRQWHQW DQG 
QHZ PHWKRGV� ,QWHUDFWLYH PHWKRGV� SUHSDUDWLRQ IRU LQGHSHQGHQW OHDUQLQJ� DQG 
H[SHULHQWLDO OHDUQLQJ ZLOO UHSODFH SXUHO\ WKHRUHWLFDO IRUPV RI HGXFDWLRQ� TKH 
OHFWXUHU ZLOO EHFRPH WKH IDFLOLWDWRU RI VWXGHQWV· DXWRQRPRXV OHDUQLQJ UDWKHU WKDQ 
EHLQJ D IURQWDO OHFWXUHU� OXU MRLQW ZRUN DLPV WR SURPRWH WKLV FKDQJH RI DSSURDFK�
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OQH RI WKH SURMHFW·V PDLQ VWUHQJWKV LV WKDW LW DGGUHVVHV UHDO� FRQFUHWH QHHGV� 
VHHNV VROXWLRQV WR VXEVWDQWLDO SUREOHPV� H[SHFWV DFWLRQ DQG WDNHV DFWLRQ� DQG 
SURYLGHV LPPHGLDWH IHHGEDFN� UHÁ HFWLRQ DQG H[SODQDWLRQ ZKHQ QHHGHG�

TKH SDUWLFLSDQWV LQ WKLV FRPSHWLWLRQ ZDQW WR EXLOG EULGJHV EHWZHHQ \RXQJ 
SHRSOH IURP GLIIHUHQW FRXQWULHV� TKH\ DUH FRQYLQFHG WKDW EHLQJ SDUW RI D QHWZRUN 
RIIHUV PDQ\ RSSRUWXQLWLHV DQG D FRORXUIXO DQG EURDG YLVLRQ�

Disclaimer - Funded by the European Union. Views and opinions 
expressed are however those of the author(s) only and do not 
necessarily reflect those of the European Union or the European 
Education and Culture Executive Agency (EACEA). Neither the 
European Union nor EACEA can be held responsible for them.
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TKH 0DQXDO FRYHUV WKH UXOHV IRU VHWWLQJ XS D FRPSDQ\ LQ HDFK FRXQWU\� DV VWXGHQWV 
DOVR VWDUW E\ VHWWLQJ XS D SUDFWLFH HQWHUSULVH �3E�� TKLV LV DOVR YHU\ XVHIXO IRU 
WKH IXWXUH� DV VWXGHQWV ZLOO EHFRPH WKH HQWUHSUHQHXUV RI WKH \HDUV WR FRPH�

,W LV LPSRUWDQW WKDW WKH VWXGHQWV DUH DZDUH RI WKH WD[ UXOHV RI HDFK FRXQWU\� 
EXW RI FRXUVH WKH\ KDYH WR IROORZ WKH UXOHV RI WKH FRXQWU\ LQ ZKLFK WKH\ DUH 
VHWWLQJ XS WKH FRPSDQ\ �LQ WKLV FDVH HXQJDU\�� ,Q DGGLWLRQ WR WKH QDWLRQDO 3E� 
WKH SURMHFW ZLOO DOVR VHH WKH FUHDWLRQ RI DQ LQWHUQDWLRQDO 3E�

:H FDQ OHDUQ D ORW IURP HDFK RWKHU� DQG VKDULQJ JRRG SUDFWLFHV LV RQH RI WKH 
PDLQ EHQHÀ WV RI WKH SURMHFW� TKLV LV ZK\ LW LV LPSRUWDQW WKDW WKH 0DQXDO FRYHUV 
WKH ZRUN RI WKH GHSDUWPHQWV LQ WKH 3EV DQG WKHLU SODFH LQ WKH HGXFDWLRQ V\VWHP�

TKH LQWHUIDFH RI WKH DHiN 3UDFWLFH EQWHUSULVH CHQWHU �ZZZ�WDQLURGD�KX� LV 
SUHVHQWHG LQ GHWDLO� ZLWK WKH XVH RI LWV YDULRXV IXQFWLRQV� :H KDYH WULHG WR 
PDNH LW HDVLHU WR XQGHUVWDQG E\ XVLQJ VFUHHQVKRWV�

SSHFLÀ F WDVNV DQG WKHLU VROXWLRQV DUH JLYHQ DW WKH HQG RI WKH 0DQXDO�

:H KRSH \RX ZLOO HQMR\ WKH IUXLW RI RXU ZRUN� 

0D\ RXU 0DQXDO EH DV SRVLWLYH DQ H[SHULHQFH IRU \RX DV LW ZDV IRU XV� ZKR 
ZRUNHG WRJHWKHU WR FUHDWH LW�
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Steps to start a business in Hungary

Self-Employed activity: D EXVLQHVV DFWLYLW\ FDUULHG RXW UHJXODUO\ LQ HXQJDU\ 
WR JDLQ SURÀ W DQG ZHDOWK ZKLOH DVVXPLQJ LWV HFRQRPLF ULVNV�

A self-employed person can be: 

» A HXQJDULDQ FLWL]HQ� 
» A FLWL]HQ RI DQRWKHU VWDWH ZKR FDUULHV RXW WKHLU DFWLYLW\ LQ 

HXQJDU\ DQG KDV WKHLU SODFH RI UHVLGHQFH LQ HXQJDU\�

Who may not be a self-employed person:

» A SHUVRQ ZKR LV D PLQRU RU ZKR LV XQGHU 
JXDUGLDQVKLS DIIHFWLQJ WKHLU FDSDFLW\ WR DFW

» A SHUVRQ ZKR KDV EHHQ FRQYLFWHG E\ À QDO MXGJPHQW XQWLO 
WKH\ DUH H[HPSWHG IURP WKH DGYHUVH OHJDO FRQVHTXHQFH

» :KR LV D PHPEHU RI D RQH�PHPEHU EXVLQHVV RU D PHPEHU 
RI D EXVLQHVV SDUWQHUVKLS ZLWK XQOLPLWHG OLDELOLW\�

A QDWXUDO SHUVRQ PD\ KDYH RQO\ RQH VHOI�HPSOR\HG VWDWXV DW DQ\ RQH WLPH� 

Notification of the commencement of self-employed activity: 

» %\ HOHFWURQLF PHDQV �YLD WKH COLHQW 3RUWDO�
» TKURXJK WKH ,QWHUQHW YLD WKH 3RUWDO �YLD WKH ,QWHUQHW SRUWDO 

RI WKH NDWLRQDO TD[ DQG CXVWRPV AGPLQLVWUDWLRQ��
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The notification must include the following:

» NDPH DQG VXUQDPH RI WKH QRWLÀ HU� VXUQDPH DQG JLYHQ QDPH 
DW ELUWK� VXUQDPH DQG JLYHQ QDPH RI WKH PRWKHU� SODFH DQG 
GDWH RI ELUWK� DGGUHVV RU SODFH RI UHVLGHQFH� QDWLRQDOLW\

» DHFODUDWLRQ WKDW WKHUH DUH QR JURXQGV IRU H[FOXVLRQ
» 0DLQ DFWLYLW\ DQG RWKHU DFWLYLWLHV HQYLVDJHG
» ASSOLFDWLRQ IRU UHJLVWUDWLRQ ZLWK WKH UHJLRQDO FKDPEHU RI FRPPHUFH

Head offi ce� ZKHUH WKH FRPSDQ\ KDV LWV UHJLVWHUHG RIÀ FH� ,W LV DOVR WKH PDLOLQJ 
DGGUHVV� ,W LV ZKHUH WKH FHQWUDO DGPLQLVWUDWLRQ� UHFHLSW� GHOLYHU\ DQG VWRUDJH 
RI EXVLQHVV DQG RIÀ FLDO GRFXPHQWV LV FDUULHG RXW� TKLV SODFH PXVW EH PDUNHG 
ZLWK D FRPSDQ\ VLJQ�

Business premises: WKH SODFH ZKHUH WKH EXVLQHVV LV FDUULHG RQ� ZKLFK LV ORFDWHG 
LQ D SODFH RWKHU WKDQ WKH KHDG RIÀ FH EXW LQ WKH VDPH PXQLFLSDOLW\�

Branch� D EXVLQHVV SODFH VLWXDWHG LQ D GLIIHUHQW PXQLFLSDOLW\ IURP WKH VLWH 
ZKHUH WKH À UP KDV LWV UHJLVWHUHG RIÀ FH�

OQFH UHJLVWHUHG� WKH RQH�SHUVRQ EXVLQHVV LV JLYHQ WD[ DQG VWDWLVWLFDO QXPEHUV 
DQG WKHQ UHFRUGHG E\ DVVLJQLQJ D UHJLVWUDWLRQ QXPEHU� 

A FHUWLÀ FDWH WR WKLV HIIHFW LV VHQW ² RU KDQGHG RYHU ² WR WKH QRWLÀ HU�

TKH SWDWH TD[ AXWKRULW\� WKH 3HQVLRQ ,QVXUDQFH )XQG DQG WKH CHQWUDO SWDWLVWLFDO 
OIÀ FH DUH DOVR LQIRUPHG�
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SELF-EMPLOYED PERSON

Pursuit of the self-employed activity

» A VHOI�HPSOR\HG SHUVRQ LV OLDEOH IRU WKH REOLJDWLRQV 
DULVLQJ IURP WKHLU DFWLYLW\ ZLWK DOO WKHLU DVVHWV�

» HH PD\ FDUU\ RQ VHYHUDO DFWLYLWLHV ZLWK 
VHYHUDO HVWDEOLVKPHQWV DQG EUDQFKHV�

» TKH\ DUH REOLJHG WR FRQWULEXWH SHUVRQDOO\ WR WKH DFWLYLW\·V 
SXUVXLW DQG PD\ HPSOR\ HPSOR\HHV DV FRQWULEXWRUV�

» TKH\ PD\ FDUU\ RQ DQ DFWLYLW\ VXEMHFW WR TXDOLÀ FDWLRQV 
RQO\ LI WKH\ PHHW WKH UHTXLUHPHQWV E\ ODZ RU� LI 
WKH\ GR QRW LI WKH\ HPSOR\ D TXDOLÀ HG SHUVRQ� 

» :KHQ FDUU\LQJ RXW HFRQRPLF DFWLYLWLHV� WKH\ PXVW DOZD\V LQGLFDWH 
WKH GHVLJQDWLRQ ´ VHOI�HPSOR\HG SHUVRQ ´ RU WKH DEEUHYLDWLRQ 
V�H�S� DQG WKHLU UHJLVWUDWLRQ QXPEHU QH[W WR WKHLU QDPH� 

» TKH\ PD\ FDUU\ RXW DFWLYLWLHV UHTXLULQJ D OLFHQFH �H�J�� WUDQVSRUW� 
KHDOWK FDUH� LI WKH\ KDYH REWDLQHG WKH QHFHVVDU\ DXWKRULVDWLRQ� 

» TKH UHJLVWHUHG RIÀ FH� SODFH RI EXVLQHVV RU EUDQFK PD\ EH D 
SURSHUW\ ZKLFK WKH VHOI�HPSOR\HG SHUVRQ RZQV RU LV HQWLWOHG WR XVH�

» ,Q WKH HYHQW RI KLV�KHU GHDWK� KLV�KHU ZLGRZ RU� LQ WKH 
DEVHQFH RI ZLGRZ RU ZLGRZHU RU ZLWK KLV�KHU FRQVHQW� KLV�
KHU KHLU PD\ FRQWLQXH WKH HQWUHSUHQHXULDO DFWLYLW\� SURYLGHG 
WKDW KH�VKH QRWLÀ HV WKH DXWKRULW\ ZLWKLQ �� GD\V�

» TKH VHOI�HPSOR\HG SHUVRQ PXVW QRWLI\ FKDQJHV WR 
WKH GDWD LQ WKH UHJLVWHU ZLWKLQ �� GD\V E\ HOHFWURQLF 
PHDQV YLD D FOLHQW SRUWDO� ,W LV IUHH RI FKDUJH�

TKH VHOI�HPSOR\HG SHUVRQ PD\ VXVSHQG WKHLU DFWLYLW\ IRU D PLQLPXP RI RQH 
PRQWK DQG D PD[LPXP RI WKUHH \HDUV� TKH\ PXVW QRWLI\ WKH PDQDJLQJ ERG\ 
XVLQJ WKH QRWLÀ FDWLRQ RU FKDQJH QRWLÀ FDWLRQ IRUP�
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ONE-PERSON BUSINESS 

A RQH�SHUVRQ EXVLQHVV LV D OHJDO HQWLW\ HVWDEOLVKHG E\ D QDWXUDO SHUVRQ UHJLV�
WHUHG DV VHOI�HPSOR\HG DQG FUHDWHG E\ UHJLVWUDWLRQ LQ WKH TUDGH 5HJLVWHU� TKH 
RQH�SHUVRQ EXVLQHVV PD\ RQO\ KDYH RQH PHPEHU� A QDWXUDO SHUVRQ PD\ EH D 
PHPEHU RI RQO\ RQH RQH�SHUVRQ EXVLQHVV� 

Establishment of a one-person business: 

» TKH HVWDEOLVKPHQW QHHGV D GHHG RI LQFRUSRUDWLRQ LQ 
WKH IRUP RI D QRWDULDO SXEOLF GHHG� RU D SULYDWH GHHG 
FRXQWHUVLJQHG E\ D ODZ\HU� ZKLFK WKH PHPEHU PXVW VLJQ� 

» CRQWHQWV RI WKH DUWLFOHV RI DVVRFLDWLRQ�
• NDPH DQG UHJLVWHUHG RIÀ FH RI WKH RQH�SHUVRQ EXVLQHVV�
• NDPH DQG VXUQDPH RI WKH IRXQGHU RI WKH RQH�

SHUVRQ EXVLQHVV� PRWKHU·V QDPH� SODFH RI UHVLGHQFH� 
UHJLVWUDWLRQ QXPEHU RI WKH RQH�SHUVRQ EXVLQHVV�

• 0DLQ DFWLYLW\ DQG DOO DFWLYLWLHV RI WKH RQH�SHUVRQ EXVLQHVV�
• SXEVFULEHG FDSLWDO�
• DXUDWLRQ RI RSHUDWLRQ� LI HVWDEOLVKHG IRU D OLPLWHG SHULRG�
• 3RVVLELOLW\ RI SD\LQJ DQ DGYDQFH RQ GLYLGHQGV�
• TKH CRPSDQ\ CRXUW FDUULHV RXW OHJDO 

VXSHUYLVLRQ RI WKH RQH�SHUVRQ EXVLQHVV�
• TKH RQH�SHUVRQ EXVLQHVV LV FUHDWHG RQ UHJLVWUDWLRQ 

GD\ LQ WKH CRPPHUFLDO 5HJLVWHU�

TKH QDPH RU DEEUHYLDWLRQ RI WKH RQH�SHUVRQ EXVLQHVV PXVW DSSHDU LQ WKH 
FRPSDQ\ QDPH� TKH RQH�SHUVRQ EXVLQHVV LV OLDEOH IRU LWV REOLJDWLRQV ZLWK WKH 
DVVHWV RI WKH RQH�SHUVRQ EXVLQHVV� LI WKHVH GR QRW FRYHU WKH FODLP� WKH PHPEHU 
LV OLDEOH ZLWKRXW OLPLW ZLWK KLV DVVHWV� TKH RQH�SHUVRQ EXVLQHVV DQG LWV PHPEHU 
PD\ QRW EH D PHPEHU RI DQRWKHU EXVLQHVV FRPSDQ\ ZLWK XQOLPLWHG OLDELOLW\�
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PARTNERSHIPS

3DUWQHUVKLSV DUH EXVLQHVV HQWLWLHV ZKLFK DUH OHJDO HQWLWLHV HVWDEOLVKHG WR FDUU\ 
RQ D MRLQW HFRQRPLF DFWLYLW\ IRU FRPPHUFLDO SXUSRVHV� ZLWK WKH À QDQFLDO 
FRQWULEXWLRQ RI WKH PHPEHUV� LQ ZKLFK WKH PHPEHUV MRLQWO\ VKDUH LQ WKH 
SURÀ WV DQG WRJHWKHU EHDU WKH ORVVHV� TKH FRPSDQ\·V HDUQLQJV VKDOO DFFUXH WR 
WKH PHPEHUV LQ SURSRUWLRQ WR WKHLU FRQWULEXWLRQ WR WKH DVVHWV� TKH\ VKDOO EHDU 
WKH ORVVHV LQ WKH VDPH UDWLR�

Economic partnerships with legal personality:

» JHQHUDO SDUWQHUVKLS �GS��
» OLPLWHG SDUWQHUVKLS �/S�� 
» OLPLWHG OLDELOLW\ FRPSDQ\ �/WG��
» SULYDWH OLPLWHG FRPSDQ\ RU SXEOLF OLPLWHG FRPSDQ\ �3OF��

Establishment of the economic partnerships

They can be established by:
» QDWXUDO DQG OHJDO SHUVRQV

They can be established by:
» FUHDWLQJ D QHZ FRPSDQ\� 
» WUDQVIRUPDWLRQ �H�J�� IURP D JHQHUDO SDUWQHUVKLS 

WR D OLPLWHG OLDELOLW\ FRPSDQ\�� 
» PHUJHU �H�J�� WZR OLPLWHG OLDELOLW\ FRPSDQLHV 

EHFRPH RQH OLPLWHG OLDELOLW\ FRPSDQ\�� 
» GLYLVLRQ �H�J�� IURP RQH SOF EHFRPHV WZR /WGV�

AW OHDVW WZR PHPEHUV DUH UHTXLUHG WR IRUP DQ HFRQRPLF SDUWQHUVKLS �H[FHSW 
IRU D OLPLWHG OLDELOLW\ FRPSDQ\ DQG D SOF�
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Membership limits:
» A PLQRU PD\ QRW EH D PHPEHU RI DQ HFRQRPLF 

SDUWQHUVKLS ZLWK XQOLPLWHG OLDELOLW\�
» A GS� DQ /S DQG D RQH�SHUVRQ EXVLQHVV FDQQRW EH D PHPEHU 

RI DQ HFRQRPLF SDUWQHUVKLS ZLWK XQOLPLWHG OLDELOLW\� 

TKH HVWDEOLVKPHQW RI D SDUWQHUVKLS UHTXLUHV WKH GUDZLQJ XS DQG DGRSWLRQ RI 
a Deed of Foundation�

» TKH LQVWUXPHQW RI LQFRUSRUDWLRQ RI DQ HFRQRPLF SDUWQHUVKLS 
�/WG� /S� GS� LV WKH 0HPRUDQGXP RI AVVRFLDWLRQ� 

» TKH LQVWUXPHQW RI LQFRUSRUDWLRQ RI D SOF LV WKH AUWLFOHV RI AVVRFLDWLRQ�
» TKH LQVWUXPHQW RI LQFRUSRUDWLRQ RI D VLQJOH�PHPEHU 

OLPLWHG OLDELOLW\ FRPSDQ\ LV WKH DHHG RI )RXQGDWLRQ�

)RUPDO DQG VXEVWDQWLYH UHTXLUHPHQWV RI WKH LQVWUXPHQW RI LQFRUSRUDWLRQ�
» EXVLQHVV QDPH DQG UHJLVWHUHG RIÀ FH RI WKH HFRQRPLF SDUWQHUVKLS
» OLVW RI WKH PHPEHUV
» WKH DFWLYLWLHV RI WKH FRPSDQ\
» VXEVFULEHG FDSLWDO� WKH À QDQFLDO FRQWULEXWLRQ RI HDFK PHPEHU� WKH 

PDQQHU DQG WLPH RI PDNLQJ WKH VXEVFULEHG FDSLWDO DYDLODEOH
» WKH UHSUHVHQWDWLRQ RI WKH SDUWQHUVKLS
» senior management
» LI HVWDEOLVKHG IRU D À [HG WHUP� WKH GXUDWLRQ RI LWV RSHUDWLRQ

AOO PHPEHUV PXVW VLJQ WKH LQVWUXPHQW RI LQFRUSRUDWLRQ� ,W PXVW EH UHFRUGHG 
LQ D QRWDULDO RU SULYDWH GHHG FRXQWHUVLJQHG E\ D ODZ\HU�

TKH LQFRUSRUDWLRQ UHTXLUHV WKH À QDQFLDO FRQWULEXWLRQ RI DOO PHPEHUV� ,W FDQ EH�
» LQ FDVK
» QRQ�PRQHWDU\ �FRQWULEXWLRQ LQ NLQG� �SURSHUW\ RI WKH SHFXQLDU\ 

YDOXH� �H�J�� EXVLQHVV SUHPLVHV� FDU� FRPSXWHU� HWF��

Pre-company: A EXVLQHVV FRPSDQ\ PD\ RSHUDWH DV D SUH�FRPSDQ\ IURP WKH 
GDWH RI LQFRUSRUDWLRQ RU FRXQWHUVLJQLQJ E\ D ODZ\HU� TKH SUH�FRPSDQ\ VWDJH 
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FHDVHV IURP WKH GDWH RI À QDO FRXUW UHJLVWUDWLRQ� TKH SUH�FRPSDQ\ ZLOO WHUPLQDWH 
LPPHGLDWHO\ LI D À QDO FRXUW GHFLVLRQ UHIXVHV WKH FRPSDQ\·V UHJLVWUDWLRQ� 

Registration at the Companies Court: TKH IDFW RI LQFRUSRUDWLRQ PXVW EH 
QRWLÀ HG WR WKH CRPSDQLHV 5HJLVWU\ ZLWKLQ �� GD\V RI WKH FRQFOXVLRQ RI WKH 
0HPRUDQGXP RU AUWLFOHV RI AVVRFLDWLRQ�

TKH FRPSDQ\ LV FUHDWHG RQ WKH GDWH RI LWV UHJLVWUDWLRQ LQ WKH 5HJLVWHU RI CRPSDQLHV�

The main body of the economic partnership
» TKH GHFLVLRQ�PDNLQJ ERG\ RI WKH PHPEHUV RI WKH 

HFRQRPLF SDUWQHUVKLS LV WKH VXSUHPH ERG\
» ,WV WDVNV DUH WR WDNH GHFLVLRQV RQ IXQGDPHQWDO EXVLQHVV DQG SHUVRQQHO 

PDWWHUV� DSSURYH WKH DFFRXQWV DQG GHFLGH RQ WKH GLVWULEXWLRQ RI SURÀ WV� 
» ,Q WKH FDVH RI D RQH�SHUVRQ EXVLQHVV� WKH IRXQGHU RU WKH 

VROH PHPEHU H[HUFLVHV WKH SRZHUV RI WKH VXSUHPH ERG\� 
» 0HHWLQJV RI WKH VXSUHPH ERG\ DUH QRW SXEOLF�

GENERAL PARTNERSHIP (GP.)

TKH PHPEHUV RI D JHQHUDO SDUWQHUVKLS XQGHUWDNH WR FRQWULEXWH DVVHWV WR WKH 
SDUWQHUVKLS IRU WKH SXUSRVH RI WKH SDUWQHUVKLS·V HFRQRPLF DFWLYLWLHV DQG DVVXPH 
XQOLPLWHG DQG XQLYHUVDO OLDELOLW\ IRU WKH SDUWQHUVKLS·V REOLJDWLRQV QRW FRYHUHG 
E\ WKH SDUWQHUVKLS·V DVVHWV� 

CKDUDFWHULVWLFV�
» )RUHLJQ DQG GRPHVWLF QDWXUDO DQG OHJDO SHUVRQV PD\ HVWDEOLVK LW
» CRQWULEXWLRQV RI DVVHWV DUH FRPSXOVRU\ 

² PRQHWDU\ RU QRQ�PRQHWDU\
» )RXQGLQJ GRFXPHQW� 0HPRUDQGXP RI AVVRFLDWLRQ
» ,WV VXSUHPH ERG\ LV WKH DVVHPEO\ RI PHPEHUV� ZKHUH DOO PHPEHUV KDYH 

HTXDO YRWLQJ ULJKWV� DHFLVLRQ�PDNLQJ LV E\ D WKUHH�TXDUWHUV PDMRULW\
» TKH PHPEHUV· OLDELOLW\ LV XQOLPLWHG DQG XQLYHUVDO
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» CKLHI H[HFXWLYH RIÀ FHU� PDQDJLQJ GLUHFWRU �RQH RU PRUH 
PDQDJLQJ GLUHFWRUV DSSRLQWHG E\ WKH PHPEHUV�

» EDFK PDQDJLQJ GLUHFWRU PD\ DFW LQGHSHQGHQWO\
» ,W VKDOO FHDVH WR H[LVW LI WKH QXPEHU RI PHPEHUV LV UHGXFHG 

WR RQH RU WUDQVIRUPHG LQWR D OLPLWHG SDUWQHUVKLS

LIMITED PARTNERSHIP (LP.)

TKH PHPEHUV RI D OLPLWHG SDUWQHUVKLS XQGHUWDNH WR FDUU\ RQ D EXVLQHVV�OLNH 
MRLQW HFRQRPLF DFWLYLW\ E\ FRQWULEXWLQJ WR WKH SDUWQHUVKLS� OQH PHPEHU �WKH 
JHQHUDO SDUWQHU� XQGHUWDNHV WR DVVXPH MRLQWO\ DQG VHYHUDOO\ ZLWK WKH RWKHU 
JHQHUDO SDUWQHUV WKH OLDELOLWLHV QRW FRYHUHG E\ WKH SDUWQHUVKLS DVVHWV� AW OHDVW 
RQH RWKHU PHPEHU �WKH OLPLWHG SDUWQHU� LV QRW OLDEOH� 

Incorporation�
» EVWDEOLVKHG E\ D GHHG RI DVVRFLDWLRQ
» TKH PHPEHUV XQGHUWDNH WR SXUVXH D MRLQW 

HFRQRPLF DFWLYLW\ EXVLQHVV�OLNH PDQQHU�
» TR IRUP D OLPLWHG SDUWQHUVKLS� WKH FRPSDQ\ PXVW KDYH DW OHDVW 

WZR PHPEHUV� RQH JHQHUDO SDUWQHU DQG RQH OLPLWHG SDUWQHU

Liability�
» TKH OLDELOLW\ RI WKH JHQHUDO SDUWQHUV LV XQOLPLWHG DQG XQLYHUVDO
» TKH OLPLWHG SDUWQHU·V OLDELOLW\ LV OLPLWHG WR WKH FRQWULEXWLRQ DPRXQW

Operation�
» TKH PHPEHUV SHUVRQDOO\ SDUWLFLSDWH LQ WKH DFWLYLWLHV RI WKH FRPSDQ\
» ,WV VXSUHPH ERG\ LV WKH DVVHPEO\ RI PHPEHUV
» TKH JHQHUDO SDUWQHU H[HUFLVHV WKH PDQDJHPHQW� DQG WKH OLPLWHG SDUWQHU 

PD\ EHFRPH WKH FRPSDQ\·V PDQDJLQJ GLUHFWRU E\ DSSRLQWPHQW RU HOHFWLRQ
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Termination
» ,I WKH PHPEHUVKLS RI DOO WKH JHQHUDO SDUWQHUV DQG OLPLWHG SDUWQHUV 

LV WHUPLQDWHG� WKH\ PXVW UHSRUW WR WKH FRXUW RI UHJLVWUDWLRQ ZLWKLQ 
VL[ PRQWKV WKDW WKH\ KDYH UHVWRUHG WKH OLPLWHG SDUWQHUVKLS� WKDW 
LW KDV EHHQ FRQYHUWHG LQWR D JHQHUDO SDUWQHUVKLS� RU WKDW LW KDV 
EHHQ WUDQVIRUPHG� WHUPLQDWHG RU GLVVROYHG ZLWKRXW VXFFHVVLRQ�

LIMITED LIABILITY COMPANY ( LTD.)

A EXVLQHVV FRPSDQ\ IRUPHG ZLWK D VKDUH FDSLWDO �VXEVFULEHG FDSLWDO� FRQVLVWLQJ 
RI D SUHGHWHUPLQHG DPRXQW RI RUGLQDU\ FRQWULEXWLRQV� ZKHUH WKH PHPEHU·V 
REOLJDWLRQ WR WKH FRPSDQ\ LV OLPLWHG WR WKH SD\PHQW RI LWV RUGLQDU\ FRQWULEXWLRQ 
DQG DQ\ RWKHU FRQWULEXWLRQV WR DVVHWV DV PD\ EH VSHFLÀ HG LQ WKH FRPSDQ\·V 
PHPRUDQGXP DQG DUWLFOHV RI DVVRFLDWLRQ� TKH PHPEHU LV QRW OLDEOH IRU WKH 
FRPSDQ\·V REOLJDWLRQV H[FHSW DV SURYLGHG E\ ODZ� 

Incorporation:
» ,QVWUXPHQW RI LQFRUSRUDWLRQ� PHPRUDQGXP RI DVVRFLDWLRQ
» 0HPEHUV PD\ QRW EH UHFUXLWHG E\ SXEOLF FDOO
» TKH RUGLQDU\ VKDUH FDSLWDO LV WKH FRQWULEXWLRQ RI WKH PHPEHUV� 

ZKLFK PD\ YDU\ LQ DPRXQW� HRZHYHU� WKH DPRXQW RI HDFK 
RUGLQDU\ FRQWULEXWLRQ PD\ EH DW OHDVW H8) �������

» A PHPEHU PD\ KDYH PRUH WKDQ RQH RUGLQDU\ FRQWULEXWLRQ
» TKH DPRXQW RI WKH VKDUH FDSLWDO LV WKH HTXLW\ FDSLWDO� WKH 

PLQLPXP DPRXQW RI ZKLFK LV H8) ���������
» TKH EXVLQHVV VKDUH LV WKH WRWDO RI WKH PHPEHUVKLS ULJKWV 

DQG REOLJDWLRQV DWWDFKHG WR WKH RUGLQDU\ FDSLWDO� ,WV 
DPRXQW LV SURSRUWLRQDO WR WKH RUGLQDU\ VKDUH FDSLWDO

» TKH EXVLQHVV VKDUH LV IUHHO\ WUDQVIHUDEOH 
EHWZHHQ WKH PHPEHUV RI WKH FRPSDQ\ 

» A RQH�SHUVRQ OLPLWHG OLDELOLW\ FRPSDQ\ PD\ DOVR EH HVWDEOLVKHG
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Operation�
» ,WV PDLQ ERG\ LV WKH JHQHUDO PHHWLQJ RI PHPEHUV� 

ZKLFK PXVW EH FRQYHQHG DW OHDVW RQFH D \HDU
» TKH FRPSDQ\ LV UHSUHVHQWHG E\ WKH PDQDJLQJ 

GLUHFWRU�V� ² HOHFWHG E\ WKH JHQHUDO PHHWLQJ IURP 
DPRQJ WKH PHPEHUV RU RXWVLGH SHUVRQV

» TKH OLDELOLW\ RI WKH PHPEHUV LV OLPLWHG
» TKH FRPSDQ\ LV�PD\ EH DXGLWHG E\ D 

VXSHUYLVRU\ ERDUG DQG DQ DXGLWRU
» TKH SHUVRQDO LQYROYHPHQW RI PHPEHUV LV QRW PDQGDWRU\
» TKH PHPEHUV DUH HQWLWOHG WR GLYLGHQGV IURP WKH SURÀ W IRU 

WKH \HDU LQ SURSRUWLRQ WR WKH RUGLQDU\ FRQWULEXWLRQ

Termination�
» A PDMRULW\ RI DW OHDVW WKUHH�TXDUWHUV RI WKH 

PHPEHUV· YRWHV DW D JHQHUDO PHHWLQJ
» ,Q WKH HYHQW RI WHUPLQDWLRQ ZLWKRXW OHJDO VXFFHVVLRQ� WKH DVVHWV 

UHPDLQLQJ DIWHU WKH GLVFKDUJH RI OLDELOLWLHV VKDOO EH GLVWULEXWHG DPRQJ 
WKH PHPEHUV LQ SURSRUWLRQ WR WKHLU VKDUH RI WKH RUGLQDU\ FRQWULEXWLRQV

» ,I WKH QXPEHU RI PHPEHUV LV UHGXFHG WR RQH� WKH FRPSDQ\ PD\ 
FRQWLQXH WR RSHUDWH DV D RQH�SHUVRQ FRPSDQ\� HRZHYHU� WKH 
DUWLFOHV RI DVVRFLDWLRQ PXVW EH DPHQGHG WR D GHHG RI IRXQGDWLRQ

JOINT STOCK COMPANY (PLC.)

,W LV DQ HFRQRPLF SDUWQHUVKLS IRUPHG ZLWK D VKDUH FDSLWDO �VXEVFULEHG FDSLWDO� 
FRQVLVWLQJ RI D SUHGHWHUPLQHG QXPEHU RI VKDUHV RI D SUHGHWHUPLQHG QRPLQDO YDOXH�

It can be established:
» 3ULYDWH OLPLWHG FRPSDQ\ ² =UW 
» 3XEOLF OLPLWHG FRPSDQ\ ² N\UW 

TKH VXP RI WKH QRPLQDO YDOXH RI DOO WKH VKDUHV LV WKH VKDUH FDSLWDO RI 3OF�
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TKH DPRXQW RI VKDUH FDSLWDO�
» 3ULYDWH OLPLWHG FRPSDQ\ �=UW@ ² DW OHDVW � PLOOLRQ H8)
» 3XEOLF OLPLWHG FRPSDQ\ �N\UW@ ² DW OHDVW �� PLOOLRQ 

H8) ² PD\ EH HVWDEOLVKHG E\ VXEVFULSWLRQ RI VKDUHV

,W FDQ DOVR EH HVWDEOLVKHG DV D VLQJOH�PHPEHU FRPSDQ\�
» )RXQGLQJ GRFXPHQW� DUWLFOHV RI DVVRFLDWLRQ
» A FRQWULEXWLRQ RI DVVHWV LV PDQGDWRU\� LW FDQ EH LQ FDVK 

DQG NLQG �QRQ�PRQHWDU\� ² H�J�� D FRPSXWHU�
» CRPSDQ\ UHJLVWUDWLRQ FDQ EH HIIHFWHG DIWHU 

WKH PLQLPXP FRPSXOVRU\ SD\PHQWV

Operation:
» TKH VXSUHPH ERG\ LV WKH JHQHUDO PHHWLQJ 

² FRPSRVHG RI VKDUHKROGHUV
» TKH JHQHUDO PHHWLQJ LV FRQYHQHG DW OHDVW RQFH D \HDU� EXW 

DQ H[WUDRUGLQDU\ JHQHUDO PHHWLQJ FDQ EH FDOOHG DW DQ\ 
WLPH ² LW LV WKH UHVSRQVLELOLW\ RI WKH ERDUG RI GLUHFWRUV

» A VLPSOH PDMRULW\ ����� LV UHTXLUHG IRU VRPH GHFLVLRQV� 
)RU RWKHUV �DPHQGPHQW RI WKH DUWLFOHV RI DVVRFLDWLRQ� 
GLVVROXWLRQ�� D TXDOLÀ HG PDMRULW\ ����� LV QHHGHG

» A UHFRUG RI DWWHQGDQFH DQG PLQXWHV RI WKH JHQHUDO PHHWLQJ DUH NHSW
» TKH PDQDJLQJ ERG\ RI WKH 3OF LV WKH ERDUG RI GLUHFWRUV ����� 

PHPEHUV�� ZKLFK HOHFWV LWV FKDLUPDQ IURP DPRQJ LWV PHPEHUV
• ,Q WKH FDVH RI D SULYDWH OLPLWHG FRPSDQ\� 

WKH %RDUG RI DLUHFWRUV RU WKH CEO 
• IRU D SXEOLF OLPLWHG FRPSDQ\� %RDUG RI DLUHFWRUV ����� PHPEHUV�

» WKH VXSHUYLVRU\ ERDUG LV PDQGDWRU\ IRU WKH SXEOLF OLPLWHG FRPSDQ\�

Termination�
» TKH JHQHUDO PHHWLQJ PD\ GHFLGH E\ D ��� PDMRULW\
» AIWHU SD\PHQW RI GHEWV� WKH UHPDLQLQJ DVVHWV DUH GLYLGHG DPRQJ 

WKH PHPEHUV DFFRUGLQJ WR WKH QRPLQDO YDOXH RI WKHLU VKDUHV
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Tax rules in Hungary

Main taxes to be paid in Hungary in 2023 (The table only includes the 
tax rates applied to the practice enterprise education.)

EMPLOYMENT-RELATED TAXES

TD[HV DQG FRQWULEXWLRQV SD\DEOH E\ WKH HPSOR\HU
» SRFLDO FRQWULEXWLRQ WD[ ���

TD[HV DQG FRQWULEXWLRQV SD\DEOH E\ WKH HPSOR\HH
» 3HUVRQDO LQFRPH WD[ ���
» SRFLDO VHFXULW\ FRQWULEXWLRQ �����

TAXES /,NKED TO CONS803T,ON
» GHQHUDO 9AT UDWH ���
» 5HGXFHG 9AT UDWHV ��� ���

,NCO0E TAX )O5 ENT5E35ENE85S
» CRUSRUDWH WD[ ��
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Company foundation 
(GmbH) in Germany

GMBH

A GPEH �  OLPLWHG OLDELOLW\ FRPSDQ\� LV D FRUSRUDWLRQ� /HJDOO\� WKH GPEH 
LV FRQVLGHUHG D FRPPHUFLDO FRPSDQ\ LQ WKH VHQVH RI WKH GHUPDQ CRPPHU�
FLDO CRGH �HG%�� ZKLFK IRUPV WKH OHJDO EDVLV IRU WKH GPEH� AQRWKHU OHJDO 
EDVLV LV WKH GPEH AFW�

TR HVWDEOLVK D GPEH� RQH QHHGV� 
» DW OHDVW RQH SHUVRQ DV D VKDUHKROGHU
» SKDUH FDSLWDO� DW OHDVW Ą������ �FDVK DQG QRQ�

FDVK FRQWULEXWLRQV DUH SRVVLEOH��

A VSHFLDO IRUP RI WKH GPEH LV WKH HQWUHSUHQHXULDO FRPSDQ\ �OLPLWHG OLDELOLW\�� 
RU 8G � OLPLWHG OLDELOLW\� IRU VKRUW� IRU ZKLFK WKH VKDUH FDSLWDO RQO\ KDV WR EH Ą�� 

TKH DUWLFOHV RI DVVRFLDWLRQ �  VKDUHKROGHUV· DJUHHPHQW� RI D GPEH PXVW EH 
FHUWLÀ HG E\ D QRWDU\ SXEOLF� 

TKH IRXQGDWLRQ RI D GPEH LV FRPSOHWHG E\ HQWHULQJ LW LQ WKH FRPPHUFLDO 
UHJLVWHU DW WKH UHJLVWU\ FRXUW� 

Management and supervision of a GmbH

A GPEH FDQ KDYH RQH RU PRUH PDQDJLQJ GLUHFWRUV ZKR DUH DSSRLQWHG E\ WKH 
VKDUHKROGHUV� TKH GXWLHV RI WKH PDQDJLQJ GLUHFWRUV DUH VHW RXW LQ D FRUUHVSRQGLQJ 
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FRQWUDFW� SLQFH PDQDJLQJ GLUHFWRUV DUH VXEMHFW WR D GXW\ RI FDUH� WKH\ PXVW EH 
OLDEOH IRU DQ\ PLVFRQGXFW� 

TKH DUWLFOHV RI DVVRFLDWLRQ RI WKH GPEH PD\ SURYLGH IRU D VXSHUYLVRU\ ERDUG� A VX�
SHUYLVRU\ ERDUG PXVW DOZD\V EH IRUPHG LI WKH GPEH KDV PRUH WKDQ ��� HPSOR\HHV�

Incorporation costs 

NRWDU\ DQG FRXUW FRVWV PXVW EH WDNHQ LQWR DFFRXQW ZKHQ IRXQGLQJ D GPEH� 
» NRWDU\ IHHV DUH LQFXUUHG IRU WKH FHUWLÀ FDWLRQ RI WKH DUWLFOHV RI 

DVVRFLDWLRQ� WKH FHUWLÀ FDWLRQ RI WKH À UVW VKDUHKROGHUV· PHHWLQJ DV 
ZHOO DV WKH GUDIW DQG FHUWLÀ HG UHJLVWUDWLRQ RI WKH FRPSDQ\ DQG WKH 
UHJLVWUDWLRQ RI WKH PDQDJLQJ GLUHFWRU ZLWK WKH FRPPHUFLDO UHJLVWHU� 

» TKH FRXUW FRVWV DUH LQFXUUHG IRU WKH HQWU\ 
LQ WKH CRPPHUFLDO 5HJLVWHU�

TKH WRWDO FRVWV RI LQFRUSRUDWLRQ DUH DSSUR[LPDWHO\ EHWZHHQ ��� DQG ���� HXURV�

The liability of a GmbH for its obligations

TKH VKDUHKROGHUV RI D GPEH DUH RQO\ OLDEOH ZLWK WKHLU FRPSDQ\ DVVHWV �  
OLPLWHG OLDELOLW\�� E[FHSWLRQ� ,I VKDUHKROGHUV KDYH FDXVHG XQODZIXO OLDELOLWLHV� 
WKH\ DUH UHVSRQVLEOH IRU WKHLU SULYDWH DVVHWV�

Taxation of the GmbH: 
» Corporation tax: A GPEH LV VXEMHFW WR FRUSRUDWLRQ WD[ RQ 

LWV LQFRPH� TKH WD[ UDWH LV �� SHU FHQW SOXV D ��� SHU FHQW 
VROLGDULW\ VXUFKDUJH RQ WKH FRUSRUDWLRQ WD[� VR WKH WRWDO 
WD[ VKDUH LV ������ SHU FHQW RI WKH WD[DEOH LQFRPH�

» Capital gains tax: ,I WKH GPEH GLVWULEXWHV SURÀ WV WR LWV VKDUHKROGHUV� 
LW PXVW ZLWKKROG �� SHU FHQW RI WKLV FDSLWDO JDLQV WD[ SOXV VROLGDULW\ 
VXUFKDUJH DQG FKXUFK WD[� LI DSSOLFDEOH� DQG SD\ LW WR WKH WD[ RIÀ FH� 

» Trade tax: A GPEH LV D FRPPHUFLDO HQWHUSULVH E\ LWV OHJDO IRUP 
DQG LV VXEMHFW WR WUDGH WD[ LUUHVSHFWLYH RI LWV EXVLQHVV SXUSRVH�
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Further information:

GPEH�GHVHW]� https://www.gesetze-im-internet.de/gmbhg/index.html

https://gruenderplattform.de/rechtsformen/gmbh-gruenden

,HK K|OQ� CKHFNOLVW IRU /WG HVWDEOLVKPHQW 
https://www.ihk.de/koeln/hauptnavigation/recht-steuern/
recht/checkliste-zur-gmbh-gruendung-merkblatt--5155156
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Company establishment and 
taxation in Romania

COMMERCIAL COMPANIES

CRPPHUFLDO FRPSDQLHV DUH WKH PRVW FRPPRQ IRUP RI EXVLQHVV� AUWLFOH � RI /DZ 
������� RQ CRPPHUFLDO CRPSDQLHV GHÀ QHV WKDW QDWXUDO DQG OHJDO SHUVRQV PD\ 
DVVRFLDWH DQG IRUP FRPPHUFLDO FRPSDQLHV WR FRQGXFW FRPPHUFLDO WUDQVDFWLRQV� 
VXEMHFW WR WKH FRQGLWLRQV SURYLGHG E\ ODZ�

AFFRUGLQJ WR /DZ ������� RQ FRPPHUFLDO FRPSDQLHV� DOO IRUPV RI FRPPHUFLDO 
FRPSDQLHV KDYH OHJDO SHUVRQDOLW\� DQG DOO FRPPHUFLDO FRPSDQLHV HVWDEOLVKHG 
LQ 5RPDQLD DUH 5RPDQLDQ OHJDO HQWLWLHV� ,W DFTXLUHV OHJDO SHUVRQDOLW\ IURP WKH 
GDWH RI UHJLVWUDWLRQ LQ WKH CRPPHUFLDO 5HJLVWHU� VR D FRPPHUFLDO FRPSDQ\ DV 
D OHJDO SHUVRQ LV HVWDEOLVKHG XSRQ UHJLVWUDWLRQ�

AV UHJDUGV WKH OHJDO IRUP RI D FRPPHUFLDO FRPSDQ\� WKH ODZ GLVWLQJXLVKHV DQG 
UHJXODWHV WKH IROORZLQJ�

» /LPLWHG OLDELOLW\ FRPSDQ\ �/TD�
» GHQHUDO SDUWQHUVKLS �G3�
» SLPSOH OLPLWHG SDUWQHUVKLS �S/3�
» /LPLWHG MRLQW�VWRFN FRPSDQ\ �/3/C�
» -RLQW�VWRFN FRPSDQ\ �3/C�

A JHQHUDO SDUWQHUVKLS LV DQ HQWHUSULVH RI WZR RU PRUH SHRSOH ZLWK OHJDO SHUVRQ�
DOLW\� TKH HQWHUSULVH PD\ DFTXLUH ULJKWV IRU LWVHOI DQG KDYH REOLJDWLRQV� EXW WKH 
DVVRFLDWH PHPEHUV DOVR KDYH XQOLPLWHG DQG HTXDO OLDELOLW\� TKH FRPSDQ\ KDV 
LWV DVVHWV� WKH DPRXQW RI ZKLFK GHSHQGV RQ WKH FRQWULEXWLRQ RI HDFK PHPEHU� 
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TKHUH LV QR XSSHU RU ORZHU OLPLW RQ WKH VKDUH FDSLWDO� TKH DGYDQWDJH RI D JHQHUDO 
SDUWQHUVKLS LV WKDW LW LV VLPSOH WR VHW XS DQG UXQ� HRZHYHU� WKH GLVDGYDQWDJH 
LV WKDW WKH PHPEHUV KDYH XQOLPLWHG OLDELOLW\ IRU WKH REOLJDWLRQV LQFXUUHG�

/LNH D JHQHUDO SDUWQHUVKLS� D VLPSOH OLPLWHG SDUWQHUVKLS FDQ EH VHW XS E\ WZR 
RU PRUH SHUVRQV IRU D FRPPRQ SXUSRVH DQG KDV OHJDO SHUVRQDOLW\ DQG LWV RZQ 
DVVHWV� TKH GLIIHUHQFH LV WKDW WKHUH DUH JHQHUDO DQG OLPLWHG SDUWQHUV LQ WKH 
FRPSDQ\� A JHQHUDO SDUWQHU KDV IXOO UHVSRQVLELOLW\� L�H�� FDQ EH DQ HPSOR\HH� 
GHFLVLRQ�PDNHU� HWF�� ZKHUHDV D OLPLWHG SDUWQHU RQO\ FRQWULEXWHV WR WKH FRPSDQ\·V 
DVVHWV DQG WKHLU OLDELOLW\ LV OLPLWHG WR WKLV� TR EH VHW XS� WKHUH PXVW EH DW OHDVW 
RQH JHQHUDO SDUWQHU DQG RQH OLPLWHG SDUWQHU� 0HPEHUV UHFHLYH D VKDUH RI WKH 
FRPSDQ\·V SURÀ WV LQ SURSRUWLRQ WR WKHLU FRQWULEXWLRQ WR WKH VKDUH FDSLWDO� 

A OLPLWHG MRLQW�VWRFN FRPSDQ\ LV VLPLODU WR D VLPSOH OLPLWHG SDUWQHUVKLS� WKH 
RQO\ GLIIHUHQFH EHLQJ WKDW LW LVVXHV VKDUHV ZKLFK FDQ EH ERXJKW RQ WKH VWRFN 
H[FKDQJH� ,W DOVR KDV JHQHUDO DQG OLPLWHG SDUWQHUV� LQ ZKLFK FDVH WKH JHQHUDO 
SDUWQHUV KDYH HQWLUH OLDELOLW\ EXW FDQQRW KROG VKDUHV� ZKLOH WKH OLPLWHG SDUWQHUV 
RQO\ FRQWULEXWH WR WKH DVVHWV RI WKH FRPSDQ\ DQG DUH OLPLWHG WR WKLV DQG FDQ KROG 
VKDUHV� AFFRUGLQJ WR WKH ODZ� WKH VKDUH FDSLWDO FDQQRW EH OHVV WKDQ /E8 �� ����

A MRLQW�VWRFN FRPSDQ\ PD\ EH HVWDEOLVKHG E\ DW OHDVW WZR SHUVRQV �WKH IRXQGLQJ 
PHPEHUV PD\ EH QDWXUDO DQG OHJDO�� TKH PLQLPXP DPRXQW RI WKH FRPSDQ\·V VKDUH 
FDSLWDO LV ODLG GRZQ E\ ODZ� LW FDQQRW EH OHVV WKDQ /E8 �� ���� ,W IROORZV WKDW 
MRLQW�VWRFN FRPSDQLHV DUH XVXDOO\ FUHDWHG LQ FDVHV ZKHUH VLJQLÀ FDQW LQYHVWPHQWV 
DUH LQYROYHG� DQG D ODUJH DPRXQW RI FDSLWDO LV QHHGHG IRU WKH HFRQRPLF DFWLYLW\ 
LQ TXHVWLRQ� TKH FRPSDQ\ PXVW KDYH D DHHG RI )RXQGDWLRQ DQG SWDWXWHV� TKH 
DHHG RI WKH )RXQGDWLRQ PXVW FRQWDLQ WKH GHWDLOV RI WKH IRXQGHUV� WKH GHWDLOV RI 
WKH FRPSDQ\ DQG LWV REMHFWV� DQG GHWDLOV RI WKH FRPSDQ\·V DVVHWV� TKH SWDWXWHV 
DUH WKH LQWHUQDO UXOHV XQGHU ZKLFK WKH FRPSDQ\ RSHUDWHV� 0HPEHUV RI WKH 
FRPSDQ\ UHFHLYH GLYLGHQGV IURP WKH FRPSDQ\·V SURÀ WV LQ SURSRUWLRQ WR WKH 
VKDUHV WKH\ RZQ� TKH FRQWUROOLQJ UROH ZLWKLQ WKH MRLQW VWRFN FRPSDQ\ LV SOD\HG 
E\ VR�FDOOHG FHQVRUV �DW OHDVW RQH RI ZKRP PXVW EH D FKDUWHUHG DFFRXQWDQW��
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A OLPLWHG OLDELOLW\ FRPSDQ\ FDQ EH VHW XS E\ DQ\RQH� XQOLNH RWKHU FRPSDQLHV� 
HYHQ E\ D VLQJOH SHUVRQ �XS WR �� IRXQGLQJ PHPEHUV�� ,W UHTXLUHV D PLQLPXP 
VKDUH FDSLWDO �/E8 ����� DQG� DV WKH QDPH VXJJHVWV� WKH DVVRFLDWH PHPEHUV DUH 
QRW OLDEOH IRU WKHLU SURSHUW\� L�H�� WKH OLDELOLW\ RI WKH PHPEHUV LV OLPLWHG� ,W DOVR KDV 
D OHJDO SHUVRQDOLW\� DQG D DHHG RI )RXQGDWLRQ LV UHTXLUHG WR VHW XS WKH FRPSDQ\�

TKH UXOHV IRU QDWXUDO SHUVRQV ZKR UHJXODUO\ FDUU\ RXW HFRQRPLF DFWLYLWLHV 
DUH VHW RXW LQ WKH GRYHUQPHQW EPHUJHQF\ OUGLQDQFH NR �� RI ����� ZKLFK 
GLVWLQJXLVKHV EHWZHHQ WKUHH RSHUDWLRQDO IRUPDWV� 

» SHOI�HPSOR\HG SHUVRQ
» )DPLO\ EXVLQHVV
» /LFHQVHG QDWXUDO SHUVRQ

AQ\RQH FDQ VHW XS D VHOI�HPSOR\HG EXVLQHVV� TKH IRXQGHU LV QRW JLYHQ OHJDO 
SHUVRQDOLW\� VR KH LV OLDEOH IRU WKH REOLJDWLRQV DVVXPHG ERWK ZLWK WKH DVVHWV 
DOORFDWHG WR WKH EXVLQHVV DQG KLV SULYDWH DVVHWV� ,Q WKH FDVH RI D VHOI�HPSOR\HG 
EXVLQHVV� WKH HQWUHSUHQHXU PD\ ZRUN IRU DQRWKHU EXVLQHVV RU HPSOR\ RWKHU 
SHUVRQV �PD[LPXP ��� %RWK WKH VHOI�HPSOR\HG SHUVRQ DQG WKHLU HPSOR\HHV 
DUH HQWLWOHG WR SDUWLFLSDWH LQ SHQVLRQ� KHDOWK LQVXUDQFH� XQHPSOR\PHQW LQ�
VXUDQFH DQG RWKHU VRFLDO VHFXULW\ VFKHPHV� TKH HVWDEOLVKPHQW UHTXLUHV SURRI 
RI SURIHVVLRQDO TXDOLÀ FDWLRQ RU SURIHVVLRQDO NQRZOHGJH DQG VNLOOV �WKH\ FDQ 
FDUU\ RXW XS WR �� W\SHV RI HFRQRPLF DFWLYLW\ ² �� NACE FRGHV DUH DOORZHG�� 
)RU VHOI�HPSOR\PHQW� WKHUH DUH WZR WD[ UHJLPHV WR FKRRVH IURP�

A IDPLO\ EXVLQHVV LV KHOSIXO LI VRPHRQH GRHV QRW ZDQW WR ZRUN DORQH RU GRHV 
QRW KDYH WKH FDSLWDO WR RSHUDWH DQG GRHV QRW ZDQW WR HPSOR\ RU SDUWQHU ZLWK 
XQNQRZQ SHRSOH� <RX PXVW EH DW OHDVW �� \HDUV ROG WR EH D IDPLO\ EXVLQHVV 
PHPEHU� :RUNHUV RWKHU WKDQ IDPLO\ PHPEHUV PD\ QRW EH HPSOR\HG� TKH 
IDPLO\ EXVLQHVV LV DOVR QRW JLYHQ OHJDO SHUVRQDOLW\� DQG LWV DVVHWV DUH WKH JRRGV 
FRQWULEXWHG E\ LWV PHPEHUV�

TKH DXWKRULVHG QDWXUDO SHUVRQ RU� DV LWV 5RPDQLDQ QDPH VXJJHVWV� 3)A �SHUVRDQʗ 
À ]LFʗ DXWRUL]DWʗ�� LV DOVR QRW JLYHQ OHJDO SHUVRQDOLW\� L�H�� WKH\ DUH OLDEOH IRU WKH 
REOLJDWLRQV WKH\ DVVXPH ERWK ZLWK WKH DVVHWV WKH\ KDYH VHW DVLGH IRU WKLV SXUSRVH 



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

TRANSNATIONAL PRACTICE ENTERPRISE
Methodology Guide

DQG ZLWK WKHLU SULYDWH DVVHWV� TKLV HQWHUSULVH PD\ ZRUN FRRSHUDWLYHO\ ZLWK RWKHU 
OLFHQVHG QDWXUDO SHUVRQV� VHOI�HPSOR\HG SHUVRQV RU IDPLO\ EXVLQHVVHV� ,W PD\ 
DOVR HPSOR\ VWDII �PD[LPXP ��� ,Q DGGLWLRQ� LW LV HVVHQWLDO WR NQRZ WKDW WKH 
OLFHQVHG QDWXUDO SHUVRQ PXVW KDYH WKH SURIHVVLRQDO NQRZOHGJH�TXDOLÀ FDWLRQV 
DSSURSULDWH WR WKH ZRUN �WKH\ FDQ FDUU\ RXW XS WR � W\SHV RI HFRQRPLF DFWLYLWLHV 
² WKH\ FDQ KDYH � NACE FRGHV��

TRADE REGISTER OFFICE

TKH UHJLVWUDWLRQ RI FRPPHUFLDO FRPSDQLHV DQG LQGLYLGXDO�IDPLO\ EXVLQHVVHV LV 
UHJXODWHG E\ /DZV �������� �������� DQG ��������� AFFRUGLQJ WR WKHVH� WKH 
IRXQGLQJ�DVVRFLDWH PHPEHUV RU WKHLU DXWKRULVHG UHSUHVHQWDWLYHV PXVW DSSO\ 
IRU FRPSDQ\ UHJLVWUDWLRQ ZLWKLQ �� GD\V RI VLJQLQJ WKH GHHG RI IRXQGDWLRQ DW 
WKH CRPPHUFLDO 5HJLVWU\ OIÀ FH RI WKH FRXQW\ FRXUW� ZKHUH WKH FRPSDQ\ ZLOO 
KDYH LWV UHJLVWHUHG RIÀ FH� TKH NDWLRQDO 5HJLVWU\ OIÀ FH� ZKLFK LV VXERUGLQDWH 
WR WKH 0LQLVWU\ RI -XVWLFH� KDV �� UHJLRQDO RIÀ FHV DWWDFKHG WR WKH FRXQW\ FRXUWV� 

EDFK HQWHUSULVH DQG FRPPHUFLDO FRPSDQ\ UHFHLYH D UHJLVWUDWLRQ FHUWLÀ FDWH 
ZKLFK LQFOXGHV� WKH QDPH� UHJLVWHUHG RIÀ FH� PDLQ DFWLYLW\� FRPPHUFLDO UHJLVWU\ 
VHULDO QXPEHU DQG UHJLVWUDWLRQ QXPEHU� ZKLFK LV GHWHUPLQHG E\ WKH 0LQLVWU\ 
RI )LQDQFH DQG EHFRPHV WKH WD[ QXPEHU RI WKH FRPPHUFLDO FRPSDQ\� TKH 
UHJLVWUDWLRQ FHUWLÀ FDWH ZLOO EH LVVXHG ZLWKLQ WZR GD\V RI WKH GHFLVLRQ� 

The company registration process

NDWXUDO SHUVRQV DUH UHTXLUHG WR DSSO\ IRU UHJLVWUDWLRQ LQ WKH WUDGH UHJLVWHU DQG 
DXWKRULVDWLRQ RI WKHLU DFWLYLW\ EHIRUH VWDUWLQJ LW� 5HJLVWUDWLRQ PXVW EH DSSOLHG 
IRU DW WKH CRPPHUFLDO 5HJLVWU\ OIÀ FH DWWDFKHG WR WKH FRXQW\ FRXUWV�

» TKH CRPPHUFLDO CRXUW ZLOO FKHFN ZKHWKHU WKH proposed 
company name LV IUHHO\ DYDLODEOH RU DOUHDG\ WDNHQ� 
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» CKRRVLQJ D registered offi ce� WKH À UVW VWHS LV WR À QG D UHJLVWHUHG 
RIÀ FH� ZKLFK FDQ EH D SULYDWH KRXVH RU D EORFN RI Á DWV� RIÀ FH VSDFH 
RZQHG SHUVRQDOO\ RU UHQWHG� ,Q DQ\ FDVH� \RX ZLOO QHHG SURRI RI 
UHJLVWUDWLRQ LQ WKH ODQG UHJLVWU\ V\VWHP� ZKLFK FDQ EH REWDLQHG 
IURP D QRWDU\ RU WKH FDGDVWUDO RIÀ FH� LW WDNHV DERXW À YH GD\V� 

» TKH FRPSDQ\·V DUWLFOHV RI DVVRFLDWLRQ DUH GUDZQ XS DW D QRWDU\·V 
RIÀ FH� CDUH PXVW EH WDNHQ ZKHQ FKRRVLQJ WKH NACE FRGHV� DV RQO\ 
WKH LQFRPH HDUQHG XQGHU WKH FRGHV LQGLFDWHG PD\ EH DFFRXQWHG IRU� 

» DHSRVLW RI WKH share capital LQ WKH EDQN� WKLV FDQ EH 
GRQH DW DQ\ EDQN EXW GHSRVLWLQJ LW DW WKH EDQN ZKHUH 
\RX LQWHQG WR RSHQ D EDQN DFFRXQW LV UHFRPPHQGHG�

» Application for registration with the Company Court: WKH 
VWDQGDUG IRUPV FDQ EH REWDLQHG IURP WKH CRPSDQ\ CRXUW DQG WKHQ 
À OOHG LQ DQG VXEPLWWHG LQ WKH RULJLQDO DV SDUW RI WKH UHJLVWUDWLRQ À OH� 
TKHVH GRFXPHQWV DUH VLJQHG RQ WKH VSRW DW WKH WLPH RI VXEPLVVLRQ�

» Registration of the company at the Company Court: DIWHU À OOLQJ 
LQ DOO WKH GHFODUDWLRQV DQG FROOHFWLQJ DOO WKH GRFXPHQWV UHTXLUHG 
WR VHW XS WKH FRPSDQ\� WKH EXQGOH RI GRFXPHQWV LV KDQGHG 
LQ� DQG À OHG� WKH FRPSDQ\ LV UHJLVWHUHG� DQG WKH UHJLVWUDWLRQ 
RI WKH FRPSDQ\ LV RIÀ FLDOO\ SXEOLVKHG LQ WKH OIÀ FLDO GD]HWWH�
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Tax rules in Romania 

,Q 5RPDQLD� WZR EDVLF VHWV RI OHJLVODWLRQ UHJXODWH KRZ WD[DWLRQ LV FDUULHG RXW� WKH 
TD[ CRGH DQG WKH TD[ 3URFHGXUH CRGH� DV ZHOO DV VHYHUDO JRYHUQPHQW GHFLVLRQV DQG 
)LQDQFH 0LQLVWHULDO DHFUHHV� LPSOHPHQWLQJ WKHVH� TKH NDWLRQDO TD[ AGPLQLVWUDWLRQ 
AJHQF\� DV WKH VWDWH WD[ DXWKRULW\� LV UHVSRQVLEOH IRU WKH DGPLQLVWUDWLRQ RI WD[HV� 
GXWLHV DQG FRQWULEXWLRQV� TKH UROH RI WKH PXQLFLSDO WD[ DXWKRULW\ LV SHUIRUPHG 
E\ D XQLW ZLWKLQ WKH 0D\RU·V OIÀ FH� TKH RUJDQLVDWLRQ DQG RSHUDWLRQ RI WKH SWDWH 
TD[ AXWKRULWLHV DUH UHJXODWHG E\ GRYHUQPHQW DHFLVLRQ NR ��� RI ����� 

Corporate tax

CRUSRUDWH WD[ LV SD\DEOH E\ DQ\ OHJDO HQWLW\ FDUU\LQJ RXW EXVLQHVV DFWLYLWLHV 
LQ 5RPDQLD� TKH VWDQGDUG FRUSRUDWH WD[ UDWH LV ���� :KHQ D QHZ FRPSDQ\ 
LV HVWDEOLVKHG� WKH FRPSDQ\ LV DXWRPDWLFDOO\ SODFHG LQ WKH ��� FDWHJRU\� 
TKLV ��� FDQ EH UHGXFHG WR �� LI WKH FRPSDQ\ KDV DW OHDVW RQH IXOO�WLPH 
HPSOR\HH� TKLV WD[ IRUP DSSOLHV WR DQ DQQXDO WXUQRYHU RI KDOI D PLOOLRQ HXURV� 
,Q WKH FDVH ZKHUH WKH WXUQRYHU H[FHHGV KDOI D PLOOLRQ HXURV� WKH FRPSDQ\ 
LV UHFODVVLÀ HG WR DQRWKHU FRUSRUDWH WD[ FDWHJRU\� ZKLFK PHDQV WKDW WKH WD[ 
DXWKRULWLHV ZLOO FKDUJH D ��� 

TKH FRUSRUDWH WD[ RQ WKH DPRXQW H[FHHGLQJ Ą��� PLOOLRQ WXUQRYHU� ZKLFK ZLOO 
EH SDLG RQ WKH QHW SURÀ W DIWHU GHGXFWLRQ RI H[SHQVHV� L�H�� QRW RQ WKH WRWDO 
WXUQRYHU� EXW RQ WXUQRYHU PLQXV FRVWV� DQG ��� RI WKH UHPDLQLQJ SURÀ W ZLOO 
EH SDLG WR WKH WUHDVXU\�

Value-added tax – VAT 

:H GLVWLQJXLVK EHWZHHQ WZR W\SHV RI HFRQRPLF RSHUDWRUV IRU 9AT SXUSRVHV�
» 9AT SD\HU
» NRQ�9AT SD\HU�
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TKH EDVLF FRQGLWLRQ IRU H[HPSWLRQ IURP 9AT LV WKDW WKH FRPSDQ\ PXVW KDYH 
DQ DQQXDO WXUQRYHU RI QR PRUH WKDQ E85 ������� ZLWK D PD[LPXP DQQXDO 
WXUQRYHU RI QR PRUH WKDQ /E8 �������� TKH VWDQGDUG UDWH LV ���� EXW WKHUH 
DUH WZR UHGXFHG UDWHV� �� DQG ���

Allowances

,Q 5RPDQLD� WKH JURVV PLQLPXP ZDJH LV ����� OHL� 

EPSOR\HU·V FRQWULEXWLRQ UDWH� ����� RI WKH ODERXU LQVXUDQFH IXQG

EPSOR\HH FRQWULEXWLRQ UDWH �
» 3HQVLRQ FRQWULEXWLRQ� ���
» HHDOWK FRQWULEXWLRQ� ���
» EPSOR\HU·V LQFRPH WD[ UDWH� ��� �JURVV VDODU\ ² HPSOR\HH 

FRQWULEXWLRQV ² WD[�IUHH DPRXQW   WD[DEOH LQFRPH�

CRQWULEXWLRQV SD\DEOH RQ D PLQLPXP ZDJH RI /E8 ����� � DSSUR[� /E8 ����� 
�GHSHQGV RQ WKH HPSOR\HH��

In the construction industry, WKH PLQLPXP ZDJH LV /E8 ����� �WD[ EHQHÀ WV 
LQ WKH FRQVWUXFWLRQ LQGXVWU\� XQGHU FHUWDLQ FRQGLWLRQV� QR LQFRPH WD[ DQG 
KHDOWK FRQWULEXWLRQV DUH SD\DEOH� DQG D UHGXFHG SHQVLRQ FRQWULEXWLRQ UDWH RI 
������ PD\ EH DSSOLHG�

In agriculture, WKH JURVV PLQLPXP ZDJH LV ����� /E8 �DJULFXOWXUDO WD[ EHQHÀ WV� 
XQGHU FHUWDLQ FRQGLWLRQV� HPSOR\HHV DUH H[HPSW IURP SD\LQJ LQFRPH WD[ DQG 
KHDOWK FRQWULEXWLRQV DQG D UHGXFHG SHQVLRQ FRQWULEXWLRQ UDWH RI �������� ,W 
LV DOVR SRVVLEOH WR JLYH HPSOR\HHV PHDO YRXFKHUV� IRU ZKLFK QR FRQWULEXWLRQV 
DUH SDLG� RQO\ LQFRPH WD[ ������
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Dividends

TKH GLYLGHQG UDWH LV ��� DQG WKH FRPSDQ\ GLUHFWRU FDQ IRUPDOO\ UHFHLYH GLYLGHQGV 
IRXU WLPHV D \HDU� A \HDU�HQG GLYLGHQG LV SDLG LQ 0D\� DQG VKDUHKROGHUV DUH 
HQWLWOHG WR UHFHLYH DQ DGYDQFH GLYLGHQG HYHU\ TXDUWHU�
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Doing business in Slovakia

,Q SORYDNLD� ZKHQ D SHUVRQ FKRRVHV WR VWDUW D EXVLQHVV� WKH\ PXVW À UVW GHFLGH 
ZKDW IRUP WKH EXVLQHVV ZLOO WDNH�

» DV D SULYDWH LQGLYLGXDO
» as a legal person1�

• DV D EXVLQHVV SDUWQHUVKLS�
• DV D FRRSHUDWLYH� 
• DV D IRXQGDWLRQ� DQG

» DV DQ DVVRFLDWLRQ�

AQ DVVRFLDWLRQ PD\ FDUU\ RQ D EXVLQHVV �HYHQ WKRXJK LW LV QRW D EXVLQHVV HQWLW\� 
LI LW LV DQ DVVRFLDWLRQ RI OHJDO SHUVRQV DV GHÀ QHG LQ AUWLFOH ��I RI WKH CLYLO CRGH� 
,WV DUWLFOHV RI DVVRFLDWLRQ VWLSXODWH WKDW LW DOVR FDUULHV RQ EXVLQHVV DFWLYLW\� �TKH 
SURÀ WV RI WKH DGGLWLRQDO DFWLYLW\ ZLOO EH XVHG HQWLUHO\ IRU WKH GHYHORSPHQW RI 
WKH PDLQ SXUSRVH IRU ZKLFK WKH DVVRFLDWLRQ ZDV IRXQGHG��2

TKH UHOHYDQW OHJLVODWLRQ LQ SORYDNLD IRU HQWUHSUHQHXUVKLS LV WKH IROORZLQJ�
» AFW NR �� RI ���� RQ WKH CLYLO CRGH 
» AFW NR ��� RI ���� RQ WKH CRPPHUFLDO CRGH 
» AFW NR ��� RI ���� RQ WKH 5HJLVWUDWLRQ RI 

CRPSDQLHV E\ WKH CRPSDQ\ CRXUW
» AFW NR ��� RI ���� RQ ,QGXVWULDO %XVLQHVV
» AFW ��� RI ���� RQ TD[DWLRQ�

,W LV FRQVLGHUHG DQ HQWUHSUHQHXU ZLWKLQ WKH PHDQLQJ RI WKH CRPPHUFLDO CRGH3� 
» D SHUVRQ UHJLVWHUHG LQ WKH CRPPHUFLDO 5HJLVWHU� 

1 KWWSV���ZZZ�VORYHQVNR�VN�VN�DJHQG\�DJHQGD�BSRGQLNDQLH�
2 KWWSV���ZZZ�VORYHQVNR�VN�VN�DJHQG\�DJHQGD�BSRGQLNDQLH�
3  AUWLFOH � RI AFW ��� RI CRPPHUFLDO CRGH RI ����
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» D SHUVRQ ZKR LV DQ HQWUHSUHQHXU XQGHU D EXVLQHVV OLFHQFH� 
» D SHUVRQ ZKR LV DQ HQWUHSUHQHXU EDVHG RQ D OLFHQFH RWKHU 

WKDQ D EXVLQHVV OLFHQFH� JRYHUQHG E\ VSHFLDO UHJXODWLRQV� 
» D QDWXUDO SHUVRQ HQJDJHG LQ DJULFXOWXUDO SURGXFWLRQ 

UHJLVWHUHG LQ D UHJLVWHU JRYHUQHG E\ VSHFLDO UHJXODWLRQV�

AQ HFRQRPLF SDUWQHUVKLS �KHUHLQDIWHU UHIHUUHG WR DV ´FRPSDQ\µ� LV D OHJDO 
HQWLW\ HVWDEOLVKHG WR FDUU\ RQ DQ HQWUHSUHQHXULDO DFWLYLW\4� 

TKH IRUPV RI FRPSDQLHV5� 
» D JHQHUDO SDUWQHUVKLS� 
» D OLPLWHG SDUWQHUVKLS� 
» D OLPLWHG OLDELOLW\ FRPSDQ\� 
» D MRLQW�VWRFN FRPSDQ\� DQG
» VLPSOLÀ HG MRLQW�VWRFN FRPSDQ\�

A limited partnership LV D SDUWQHUVKLS ZKRVH RQH RU PRUH PHPEHUV DUH OLDEOH 
IRU WKH REOLJDWLRQV RI WKH SDUWQHUVKLS WR WKH H[WHQW RI WKHLU RXWVWDQGLQJ FDSLWDO 
FRQWULEXWLRQ �OLPLWHG SDUWQHU�� ZKLOH RQH RU PRUH PHPEHUV DUH OLDEOH IRU WKH 
REOLJDWLRQV RI WKH SDUWQHUVKLS ZLWK WKHLU WRWDO DVVHWV �JHQHUDO SDUWQHU��6

A is a limited liability LI LWV VXEVFULEHG FDSLWDO FRQVLVWV RI FRQWULEXWLRQV IURP 
LWV PHPEHUV RI D SUHGHWHUPLQHG DPRXQW� OQH SHUVRQ PD\ DOVR IRUP D FRPSDQ\� 
A FRPSDQ\ PD\ KDYH XS WR �� PHPEHUV�7 TKH FRPSDQ\·V VKDUH FDSLWDO PD\ 
EH DW OHDVW E85 � ����

A OLPLWHG OLDELOLW\ FRPSDQ\ PD\ QRW EH IRUPHG E\ D SHUVRQ ZKR LV UHJLVWHUHG 
XQGHU D VSHFLDO ODZ RQ WKH OLVW RI WD[ GHEWRUV RU WKH SRFLDO SHFXULW\ DHEWRU 
/LVW� WKLV GRHV QRW DSSO\ LI WKH FRPSHWHQW WD[ DXWKRULW\� ZKLFK LV D WD[ RIÀ FH RU 

4  SHFWLRQ ��� RI AUWLFOH �� RI AFW ��� RG CRPPHUFLDO CRGH RI ����
5  SHFWLRQ ��� RI AUWLFOH �� RI AFW ��� RG CRPPHUFLDO CRGH RI ����
6  AUWLFOH �� RI AFW ��� RI CRPPHUFLDO CRGH RI ����
7  AUWLFOH ��� RI AFW ��� RI CRPPHUFLDO CRGH RI ����
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FXVWRPV DXWKRULW\� RU WKH SRFLDO SHFXULW\ AJHQF\ JUDQWV SHUPLVVLRQ WR IRUP WKH 
FRPSDQ\� TKH FRQVHQWLQJ DXWKRULVDWLRQ PXVW EH DWWDFKHG WR WKH DSSOLFDWLRQ 
IRU UHJLVWUDWLRQ LQ WKH CRPPHUFLDO 5HJLVWHU �CRPSDQLHV 5HJLVWHU��8

A joint-stock company KDV D VKDUH FDSLWDO RI D SUHGHWHUPLQHG QXPEHU DQG 
D QRPLQDO YDOXH RI VKDUHV� TKH FRPSDQ\ LV OLDEOH IRU LWV GHIDXOWHG REOLJDWLRQV 
ZLWK DOO LWV DVVHWV� TKH VKDUHKROGHUV DUH QRW OLDEOH IRU WKH FRPSDQ\·V REOLJDWLRQV�9

Legal 
form 
of the 
enterprise

Legal au-
thorisation

Minimal number 
of the founders

Form of 
incorporation

Estab-
lishment

SHOI�
RZQHG 
EXVLQHVV 

AUWLFOHV ���� 
RI WKH 3ULYDWH 
Enterprise 
Act

AQ LQGLYLGXDO RU 
a legal person

%DVHG RQ WKH GHFLVLRQ 
RI WKH LQGLYLGXDO 
or legal person

%\ QRWL�
I\LQJ WKH 
compe-
WHQW RIÀ FH

General 
partner-
VKLS

Articles 
����� RI WKH 
CRPPHUFLDO 
CRGH

TZR IRXQGHUV � LQ 
WKH FDVH RI ERWK 
DQ LQGLYLGXDO DQG 
D OHJDO SHUVRQ�

%\ WKH IRXQGHUV 
VLJQLQJ WKH GHHG 
RI DVVRFLDWLRQ

%\ UHJLV�
tration in 
WKH TUDGH 
Register

/LPLWHG 
partner-
VKLS

AUWLFOHV ���
��� RI WKH 
CRPPHUFLDO 
CRGH

At least one mem-
EHU �LQGLYLGXDO RU 
OHJDO HQWLW\� DQG 
XS WR �� PHPEHUV

%\ WKH IRXQGHUV 
VLJQLQJ WKH GHHG 
RI DVVRFLDWLRQ

%\ UHJLV�
tration in 
WKH TUDGH 
Register

/LPLWHG 
OLDELOLW\ 
FRPSDQ\

AUWLFOHV ����
��� RI WKH 
CRPPHUFLDO 
CRGH

At least one mem-
EHU �LQGLYLGXDO RU 
OHJDO HQWLW\� DQG 
XS WR �� PHPEHUV

%\ D GHHG RI IRXQ�
GDWLRQ �ZKHWKHU RQH 
RU PRUH PHPEHUV�

%\ UHJLV�
tration in 
WKH TUDGH 
Register

Joint-stock 
FRPSDQ\

AUWLFOHV RI 
������� RI 
WKH CRPPHU�
FLDO CRGH

AW OHDVW WZR LQGL�
YLGXDO VKDUHKROG�
ers or one legal 
SHUVRQ VKDUHKROGHU

%\ GHHG RI IRXQGDWLRQ 
IRU RQH PHPEHU� E\ 
DUWLFOHV RI DVVRFLDWLRQ 
IRU VHYHUDO PHPEHUV

%\ UHJLV�
tration in 
WKH TUDGH 
Register

Association 
AUWLFOHV ����
��� RI WKH 
CRPPHUFLDO 
CRGH

AW OHDVW À YH 
LQGLYLGXDOV RU WZR 
legal persons

%\ D VWDWXWRU\ JHQHUDO 
PHHWLQJ RI PHPEHUV

%\ UHJLV�
tration in 
WKH TUDGH 
Register

8  AUWLFOH ����E RI AFW ��� RI CRPPHUFLDO CRGH RI ����
9  AUWLFOH ����E RI AFW ��� RI CRPPHUFLDO CRGH RI ����
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TKH FRVW RI HVWDEOLVKLQJ D EXVLQHVV YDULHV GHSHQGLQJ RQ WKH IRUP RI WKH EXVLQHVV 
DQG WKH IRUP RI WKH QRWLÀ FDWLRQ �SDSHU� HOHFWURQLF�� ,Q JHQHUDO� KRZHYHU� WKH 
FRVWV RI HVWDEOLVKLQJ D EXVLQHVV DUH ORZHU LI WKH SHUVRQ ZLVKLQJ WR VWDUW D 
EXVLQHVV GRHV VR HOHFWURQLFDOO\�

,Q SORYDNLD� WKH IROORZLQJ WD[HV PD\ EH LQFXUUHG LQ FRQQHFWLRQ ZLWK D EXVLQHVV�

Type of tax Rate

GHQHUDO VDOHV WD[ ���

CRUSRUDWH WD[ CRUSRUDWH WD[� ��� XS WR DQ DQQXDO WXUQRYHU 
RI E85 �� ���� DERYH WKLV DPRXQW� ���

DLYLGHQG WD[ ��

AFW ��� RI ���� RQ WD[DWLRQ
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Application of the practice enterprise 
education method in Hungary

TKH URRWV RI WKH SUDFWLFH HQWHUSULVH PHWKRG RI HGXFDWLRQ JR EDFN WR WKH ��WK 
FHQWXU\ ZKHQ LW ZDV À UVW PHQWLRQHG LQ DQ DFFRXQWLQJ ERRN� TKH ELJ EUHDNWKURXJK 
FDPH LQ WKH PLGGOH RI WKH ��WK FHQWXU\ ZKHQ WKH À UVW SUDFWLFH HQWHUSULVH ZDV 
HVWDEOLVKHG LQ GHUPDQ\ LQ ����� ,W LV VWLOO LQ RSHUDWLRQ WRGD\� AXVWULD IROORZHG 
GHUPDQ\ E\ HVWDEOLVKLQJ WKH SUDFWLFH HQWHUSULVH LQ ����� AXVWULD ZDV WKH À UVW 
FRXQWU\ WR LQWURGXFH FRPSXOVRU\ EXVLQHVV WUDLQLQJ LQ ����� ,Q HXQJDU\� LW ZDV 
DOVR LQ WKH HDUO\ ����V WKDW WKH SUDFWLFH HQWHUSULVH HGXFDWLRQ PHWKRG ZDV À UVW 
LQWURGXFHG DW WKH DHiN SFKRRO� TKH À UVW FODVVURRP ZDV RSHQHG LQ ����� DQG 
LQ ���� LW ZDV XSJUDGHG ZLWK VWDWH�RI�WKH�DUW HTXLSPHQW� 

TKH SUDFWLFH HQWHUSULVH PHWKRG LV D EXVLQHVV VLPXODWLRQ LQ ZKLFK VWXGHQWV VHW XS 
DQG UXQ D EXVLQHVV RI WKHLU FKRLFH ZLWKRXW DQ\ DFWXDO PRYHPHQW RI PRQH\ RU JRRGV�

,Q WKH ��WK���WK���WK JUDGHV DQG WKH WZR�\HDU IXOO�WLPH SRVW�JUDGXDWLRQ FRXUVH� 
WKH VXEMHFW LV WDXJKW LQ JURXSV IRU WZR ZHHNO\ OHVVRQV�

TKH WKUHH�\HDU FRXUVH FDQ EH GLYLGHG LQWR WZR SDUWV� ,Q WKH À UVW VHPHVWHU� 
VWXGHQWV ZLOO OHDUQ WKH WKHRUHWLFDO IRXQGDWLRQV RI WKH IROORZLQJ VXEMHFWV�

�� WKH WDVNV DQG IRUPV IRU HDFK GHSDUWPHQW
D� secretariat
E� SXUFKDVLQJ GHSDUWPHQW
F� VDOHV GHSDUWPHQW
G� À QDQFH GHSDUWPHQW
H� DFFRXQWLQJ GHSDUWPHQW
I� KXPDQ UHVRXUFHV GHSDUWPHQW



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

TRANSNATIONAL PRACTICE ENTERPRISE
Methodology Guide

TKH WDVNV RI WKH LQGLYLGXDO GHSDUWPHQW DUH GHDOW ZLWK LQ WZR ZHHNV �� KRXUV�� 
TKH À UVW OHVVRQ LV GHYRWHG WR D UHYLHZ RI WKH WKHRUHWLFDO PDWHULDO� IROORZHG E\ 
WKUHH OHVVRQV WR OHDUQ DQG SUDFWLFH WKH IRUPV� 

�� CUHDWH PDUNHWLQJ WRROV IRU WKH FRPSDQ\ WR EH HVWDEOLVKHG
D� FDWDORJXH
E� OHDÁ HW
F� D FRPSDQ\ SUHVHQWDWLRQ
G� ZHEVLWH

�� %HFRPH IDPLOLDU ZLWK WKH VRIWZDUH XVHG IRU 
WKH SUDFWLFH HQWHUSULVH HGXFDWLRQ�

AW WKH EHJLQQLQJ RI WKH VHFRQG VHPHVWHU� WKH VWXGHQWV HVWDEOLVK DQG UXQ D 
EXVLQHVV IRU WKH UHVW RI WKH FRXUVH� DXULQJ WKLV SHULRG� WKH HPSKDVLV LV RQ 
SUDFWLFDO ZRUN� TKH VWXGHQWV FDUU\ RXW GD\�WR�GD\ WDVNV� GHDOLQJ ZLWK LQFRPLQJ 
RUGHUV� GHVLJQLQJ Á \HUV� LQYRLFLQJ� SUHSDULQJ UHPLWWDQFHV DQG WD[ UHSRUWV� DQG 
FDUU\LQJ RXW ODERXU�UHODWHG WDVNV� TR HQVXUH WKDW DOO VWXGHQWV DUH IDPLOLDU ZLWK 
WKH SUDFWLFDO WDVNV RI HDFK FODVV� WKH\ FKDQJH MREV HYHU\ TXDUWHU� TKLV ZD\� E\ 
WKH HQG RI WKH WUDLQLQJ� WKH\ JHW H[SHULHQFH LQ HDFK DUHD DQG D JHQHUDO LGHD 
RI ZKLFK ZDV WKH PRVW DSSURSULDWH IRU WKHP� ,W LV DOVR D JUHDW KHOS ZKHQ 
FKRRVLQJ D MRE ODWHU RQ�
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The tasks of the practice 
enterprise departments

SECRETARIAT

Tasks:

�� Reception of the client:
D� ,Q SHUVRQ
E� %\ WHOHSKRQH

�� Attendance verifi cation:
D� %\ WLPHVKHHW

�� Posting
D� 5HFHLSW RI LQFRPLQJ PDLO DQG RWKHU SRVWDO LWHPV

PDLO RSHQLQJ  ! À OLQJ  ! UHFHLSW VWDPS  ! VLJQDWXUH  ! IRUZDUGLQJ

Insertion in the fi ling book:

Rows: QXPEHU� GDWH RI DUULYDO� VHQGHU·V QDPH� GRFXPHQW QXPEHU� QXPEHU RI 
DWWDFKPHQWV� VXEMHFW� KDQGOLQJ QRWHV �WR ZKLFK GHSDUWPHQW�� GHDGOLQH

Rows in the delivery book:

DRFXPHQW QXPEHU� WKH DGGUHVVHH �ZKLFK GHSDUWPHQW�� UHFHLSW �ZKR 
UHFHLYHV WKH OHWWHU��
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Mailing outgoing letters and other items:
» CKHFNV
» AGGUHVVLQJ HQYHORSHV
» )LOLQJ
» DHOLYHU\

�� Cash handling

CDVK Á RZ GLUHFWLRQV
» ,QFUHDVH LQ FDVK UHVHUYHV�

• SD\PHQWV IURP RWKHU HQWUHSUHQHXUV� 
• SULYDWH LQGLYLGXDOV· ZLWKGUDZDOV IURP EDQN DFFRXQWV
• Evidence: FDVK UHFHLSW �3 copies�

» DHFUHDVH LQ FDVK� 
• UHVHUYHV SD\PHQW WR DQRWKHU HQWHUSULVH� LQGLYLGXDO� ,I 

WKHUH LV PRUH PRQH\ WKDQ WKH UHTXLUHG DPRXQW LQ WKH 
FDVK ER[� LW PXVW EH SDLG LQWR WKH EDQN DFFRXQW

• Evidence: FDVK UHFHLSW IRU H[SHQGLWXUH �two copies�

A daily cash report (2 copies) PXVW EH FRPSOHWHG IRU GDLO\ FDVK PRYHPHQWV

Evidence: FDVK UHFHLSWV DQG FDVK SD\PHQW YRXFKHUV�

PURCHASING DEPARTMENT

Functions of the department:

�� Planning the quantity to be purchased
» OSHQLQJ VWRFN� SUHYLRXV PRQWK·V FORVLQJ VWRFN
» CORVLQJ VWRFN� DW OHDVW WKH PLQLPXP VWRFN OHYHO 

�VXIÀ FLHQW TXDQWLW\ IRU D JLYHQ GD\·V VDOHV�
» SDOHV� WR EH SURMHFWHG IURP DFWXDO VDOHV GDWD RI WKH SUHYLRXV \HDU



The tasks of the practice enterprise departments 41

EN

PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

�� Procurement management
» TKH RUGHU LV SODFHG E\ WKH SXUFKDVLQJ GHSDUWPHQW
» TKH SXUFKDVH RUGHU LQFOXGHV WKH IROORZLQJ�

• WKH GHVFULSWLRQ� QXPEHU� TXDOLW\ DQG 
TXDQWLW\ RI WKH JRRGV RUGHUHG� 

• WKH WHUPV RI GHOLYHU\ �GHOLYHU\ GDWH� SODFH RI 
GHOLYHU\� SD\PHQW GDWH� PHWKRG RI SD\PHQW�

» TKH PHWKRG RI DFFHSWDQFH RI WKH RUGHU�
• IHHGEDFN LV UHTXHVWHG RQO\ LQ FDVH RI D QHJDWLYH UHSO\
• A VLJQHG FRS\ PXVW EH UHWXUQHG

» TKH RUGHU LV PDGH LQ IRXU FRSLHV�
• TZR FRSLHV DUH VHQW WR WKH VXSSOLHU
• OQH FRS\ LV WR WKH 3XUFKDVLQJ DHSDUWPHQW
• OQH FRS\ LV WR EH À OHG ZLWK WKH RXWJRLQJ PDLO

TKH GHWDLOV RI WKH RUGHU DUH UHFRUGHG E\ 3XUFKDVLQJ RQ WKH RUGHU UHFRUG VKHHW�

�� Receipt on receipt of the goods ordered 
» TKH IROORZLQJ LWHPV DUH LQFOXGHG ZLWK WKH LQFRPLQJ JRRGV�

• TZR FRSLHV RI WKH LQYRLFH
• TZR FRSLHV RI WKH GHOLYHU\ QRWH

» AIWHU UHFHLYLQJ WKH JRRGV LQ TXDQWLW\ DQG TXDOLW\� WKH 
3XUFKDVLQJ DHSDUWPHQW YHULÀ HV WKH LQYRLFH GHWDLOV 
DQG WKH GHOLYHU\ QRWH� TKHQ LW UHWXUQV WKH VLJQHG 
UHFHLSW DQG D FRS\ RI WKH LQYRLFH WR WKH VXSSOLHU�

» CRPSOHWLRQ RI WKH UHFHLSW YRXFKHU� � FRSLHV
• � FRS\ LV WKH VWRFN FKDQJH YRXFKHU
• � FRS\ UHPDLQV LQ WKH EORFN
• � FRS\ LV IRU WKH SXUFKDVLQJ GHSDUWPHQW
• � FRS\ LV IRU WKH VWXGHQW

» TKH VWRFN FKDQJHV �LQ XQLWV RI TXDQWLW\ SHU LWHP� 
PXVW EH UHFRUGHG RQ WKH VWRFN UHFRUG VKHHW
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» TKH IROORZLQJ PXVW EH KDQGHG RYHU�
• WKH LQYRLFH RU LWV FRS\ WR WKH À QDQFH GHSDUWPHQW
• D FRS\ RI WKH LQYRLFH� D FRS\ RI WKH GHOLYHU\ QRWH DQG D 

FRS\ RI WKH UHFHLSW WR WKH DFFRXQWLQJ GHSDUWPHQW�

A CASE STUDY FOR THE SECRETARIAT 
AND PROCUREMENT DEPARTMENT

You are now an employee of Divat Mode Ltd.

TKH FRPSDQ\ GHWDLOV DUH DV IROORZV�

AFWLYLW\� EHDG MHZHOOHU\ WUDGH
HHDG RIÀ FH� ���� %XGDSHVW� GRPE X� �� 
TD[ QXPEHU� �������������
%DQN DFFRXQW QXPEHU� GT% %DQN �����������������
<RX KDYH WR VROYH WKH WDVNV RQ EHKDOI RI DLYDW 0RGH KIW�

�� TKH FRPSDQ\ UHFHLYHV WKH HQFORVHG OHWWHU� SOHDVH FDUU\ RXW WKH 
VHFUHWDULDO DQG SXUFKDVLQJ GHSDUWPHQW WDVNV UHODWHG WR WKH OHWWHU�

�� TKH IROORZLQJ PRQH\ PRYHPHQWV KDYH EHHQ PDGH WR WKH LQ�KRXVH FDVK GHVN�
• SXUFKDVH RI VWDWLRQHU\ LQ WKH DPRXQW RI �� ��� H8)� WKH QDPH 

RI WKH SXUFKDVHU LV ,FD NDJ\ �UHIHUHQFH QXPEHU ������ /A�
• SD\PHQW RI D FRPPLVVLRQ IHH RI �� ��� H8)� WKH FRPPLVVLRQHU·V 

QDPH LV KLV AQWDO �UHIHUHQFH QXPEHU ������ K,�
• D VDOH IRU �� ��� H8)� WKH EX\HU·V QDPH LV 

AODGiU 9DUJD �UHJ� QR�� ������ 83�

3UHSDUH WKH FDVK UHFHLSWV DQG SD\PHQW YRXFKHUV DQG GUDZ XS WKH FDVK UHSRUW�

�� :ULWH DQ RUGHU WR 3DOHWWD /WG� ����� 0DNNRVKRW\ND� GDODJRQ\D X� ����

3ODFH DQ RUGHU IRU WKUHH SURGXFWV RI \RXU FKRLFH�
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SALES, MARKETING

Functions: 

�� Setting prices

EVWDEOLVKLQJ WKH SXUFKDVH SULFH IURP WKH LQYRLFH UHFHLYHG IRU WKH SXUFKDVH

3XUFKDVH SULFH �SURGXFHU SULFH� � ZKROHVDOH PDUJLQ   VHOOLQJ SULFH �ZKROHVDOH SULFH�

�� Delivery of goods

TKH SXUFKDVH RUGHU LQFOXGHV WKH IROORZLQJ�
» GHWDLOV RI WKH JRRGV WR EH GHOLYHUHG
» WKH GHOLYHU\
» À QDQFLDO IXOÀ OPHQW
» WKH WHUPV RI FRQÀ UPDWLRQ

,W PXVW EH UHFRUGHG LQ WKH FXVWRPHU·V SXUFKDVH RUGHU UHFRUGV�

Tasks:
» confi rmation: D FRS\ RI WKH RUGHU PXVW EH 

VLJQHG DQG UHWXUQHG ZLWK D FRYHU OHWWHU
» completion of the order form: WKH ZDUHKRXVH XVHV LW 

DV D EDVLV IRU SUHSDULQJ WKH JRRGV WR EH GHOLYHUHG� WKH 
TXDQWLW\ RI JRRGV RUGHUHG DQG GHOLYHUHG PD\ GLIIHU �WKH 
RUGHU IRUP PXVW EH À OOHG LQ DW WKH VDOHV GHSDUWPHQW�

» fi lling in the withdrawal voucher: WKH GDWD LV WDNHQ 
IURP WKH RUGHU OHWWHU DQG WKH VWRFN VKHHW� TKHUH 
are four copies RI WKH ZLWKGUDZDO YRXFKHU�
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• OQH FRS\ LV IRU WKH 3XUFKDVH DHSDUWPHQW �WKLV 
LV XVHG WR UHFRUG WKH VWRFN UHGXFWLRQ�

• OQH LV À OHG DW WKH SDOHV DHSDUWPHQW
• OQH UHPDLQV LQ WKH EORFN
• OQH FRS\ LV IRU WKH AFFRXQWLQJ DHSDUWPHQW �WKLV LV WKH 

EDVLV RQ ZKLFK WKH GHFUHDVH LQ LQYHQWRU\ LV UHFRUGHG�
» Completion of the delivery note: WKH GDWD DUH WDNHQ IURP WKH 

ZLWKGUDZDO YRXFKHU DQG WKH JRRGV UHJLVWU\ VKHHW�
TKHUH DUH four copies RI WKH GHOLYHU\ QRWH� 
• TKH À UVW WZR FRSLHV DUH VHQW WR WKH EX\HU �µ WKH 

VHFRQG FRS\ LV UHWXUQHG VLJQHG DQG UHWXUQHG WR 
WKH EX\HU WR FHUWLI\ UHFHLSW RI WKH JRRGV

• TKH )LQDQFH DHSDUWPHQW VWDPSV WKH UHWXUQHG FRS\�
• TKH VDOHV GHSDUWPHQW À OHV WKH WKLUG FRS\�

» Preparation of the invoice. T\SHV� 
• CDVK SD\PHQW LQYRLFH
• ,QYRLFH LVVXHG RQ WUDQVIHU

TKH GDWD LV WDNHQ IURP WKH RUGHU OHWWHU DQG WKH GHOLYHU\ QRWH WR WKH YRXFKHU�
» TKHUH DUH IRXU FRSLHV� 

• TZR FRSLHV DUH VHQW WR WKH FXVWRPHU ² RQH FRS\ LV UHWXUQHG�
• OQH UHWXUQHG FRS\ LV VHQW WR WKH )LQDQFH DHSDUWPHQW�
• OQH FRS\ LV IRU WKH AFFRXQWLQJ DHSDUWPHQW�
• OQH FRS\ LV IRU WKH SDOHV DHSDUWPHQW�

A CASE STUDY FOR THE SALES AND 
PURCHASING DEPARTMENT

You are an employee of Meglepetés Ltd. and have to solve the task on 
behalf of the company.

CRPSDQ\ GHWDLOV�
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AFWLYLW\� JLIW VKRS
AGGUHVV� ���� G\ˊU� %DURVV X� ���
TD[ QXPEHU� �������������
AFFRXQW QXPEHU� �����������������

HyYLUiJ %W� RUGHUHG WKH IROORZLQJ SURGXFWV IURP 0HJOHSHWpV /WG�

Commodity Code Description Quantity Unit price Value
���� CKULVWPDV SHQGDQW �� ��� ���� 
���� Porcelain angel 32 ��� �����
���� Pearl star �� 220 11000
���� Little bell �� ��� ����
TRWDO�

OUGHU QXPEHU� �������
AGPLQLVWUDWRU� EPHVH TyWK

Tasks:

�� CRPSOHWH WKH RUGHU RI HyYLUiJ %W� 
�� 0HJOHSHWpV /WG� UHFHLYHV WKH DWWDFKHG LQYRLFH� 3OHDVH 

PDNH D WUDQVIHU WR 0HJOHSHWpV /WG�
�� )LOO LQ WKH HQFORVHG FDVK WUDQVIHU RUGHU DQG WKH GRPHVWLF 

SRVWDO RUGHU WR PDNH WKH IROORZLQJ SRVWDO SD\PHQWV 
WRGD\� 0DNH VXUH \RX FKRRVH D VXLWDEOH YRXFKHU�

SHQGHU� KDWDOLQ NDJ\ ���� S]ROQRN� ˉ] XWFD ���TD[ QXPEHU� ����������
D� APRXQW �� ��� H8)� SXUSRVH� DGYDQFH SD\PHQW RI LQFRPH WD[�
E� TKH DPRXQW LV �� ��� H8)� LQWHQGHG WR UHLPEXUVH D IULHQGO\ ORDQ UHFHLYHG�

AGGUHVVHH� GL]HOOD KRYiFV ���� KHFVNHPpW� KLNHOHW ~W ���
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FINANCE DEPARTMENT

Tasks:

�� CDVK PDQDJHPHQW
D� HDQGOLQJ RI QRQ�FDVK SD\PHQWV �EDQN DFFRXQW WUDQVDFWLRQV�

» 5HJLVWHULQJ LQYRLFHV UHFHLYHG IURP VXSSOLHUV
• KHHSLQJ VXSSOLHUV· FXUUHQW DFFRXQWV
• 0RQLWRULQJ SD\PHQW GHDGOLQHV DQG FRPSOHWLQJ 

WUDQVIHU RUGHUV ZKHQ WKH\ DUH GXH
• TKH WUDQVIHU RUGHU PXVW EH VXEPLWWHG WR WKH DFFRXQW KROGLQJ EDQN 

�LQ WZR FRSLHV ² FRS\ � WR WKH EDQN RI WKH DFFRXQW KROGHU LVVXLQJ 
WKH RUGHU� FRS\ � WR EH UHWXUQHG WR WKH )LQDQFH DHSDUWPHQW� D 
FRS\ RI ZKLFK PXVW EH JLYHQ WR WKH AFFRXQWV DHSDUWPHQW�

» 0DLQWHQDQFH RI FXVWRPHUV· FXUUHQW DFFRXQWV
• UHFRUGLQJ RXWJRLQJ LQYRLFHV
• UHFRUGLQJ RI VHWWOHPHQWV

E� :LWKGUDZLQJ FDVK IURP WKH EDQN DFFRXQW IRU FDVK WUDQVDFWLRQV
• FRPSOHWLRQ RI D FDVK ZLWKGUDZDO YRXFKHU

�� Monitoring the fi nancial situation:
D� 5HFRUGLQJ EDQN DFFRXQW WUDQVDFWLRQV
E� 5HFRUGLQJ WKH VHWWOHPHQW RI VXSSOLHUV· LQYRLFHV LQ WKH 

VXSSOLHUV· FXUUHQW DFFRXQW UHJLVWHU EDVHG RQ GHELW QRWHV�
F� 5HFRUGLQJ FXVWRPHUV· WUDQVIHUV LQ WKH FXVWRPHUV· 

FXUUHQW DFFRXQW UHJLVWHU EDVHG RQ FUHGLW DGYLFH�

AIWHU SURFHVVLQJ� WKH LQYRLFH VWDWHPHQWV DQG VXSSRUWLQJ GRFXPHQWV PXVW EH 
VHQW WR WKH AFFRXQWLQJ DHSDUWPHQW�

�� Preparation and completion of returns.
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CASE STUDY – FINANCE DEPARTMENT

TKH FDVK Á RZ GDWD RI DLYDW PRGH /WG� DUH DV IROORZV�

�� -y]VHI KLVV VHWWOHG KLV H8) ������ GHEW WR WKH FRPSDQ\ ZLWK D GRPHVWLF 
SRVWDO RUGHU �-y]VHI KLVV·V DGGUHVV� ���� 0yNXV XWFD ���� %XGDSHVW�

�� :H SD\ WKH DPRXQW RI H8) ������ E\ FDVK WUDQVIHU 
RUGHU WR 3DOHWWD KIW� �%S� ���� 3� 8WFD ����

�� :H VHWWOH RXU SUHYLRXV GHEW WR CK :KROHVDOH �%S� ���� 
3HWˊÀ  X� ��� E\ WUDQVIHU RUGHU IRU H8) ������� UHIHUHQFH 
QXPEHU� %K ����� WLWOH� SXUFKDVH RI PDWHULDOV�

HUMAN RESOURCES DEPARTMENT

Functions of the department:

�� HXPDQ UHVRXUFHV PDQDJHPHQW� PDLQO\ ODERXU�UHODWHG WDVNV

�� TKH HQWHUSULVH·V RUJDQLVDWLRQDO VWUXFWXUH� LQFOXGLQJ WKH VXERUGLQDWLRQ DQG 
VXSHURUGLQDWLRQ RI WKH YDULRXV ZRUN DUHDV DQG GHSDUWPHQWV DQG WKH GHVFULSWLRQ 
RI WKH ZRUN WR EH FDUULHG RXW ZLWKLQ HDFK GHSDUWPHQW� L�H�� WKH MRE GHVFULSWLRQV� 

�� 3URYLVLRQ RI WKH QHFHVVDU\ ZRUNIRUFH
D� CDOFXODWLQJ DQG REWDLQLQJ WKH ODERXU UHTXLUHPHQWV IURP H[WHUQDO 

VRXUFHV DW WKH VWDUW�XS SKDVH IROORZLQJ WKH ODERXU PDUNHW VXSSO\
» WKURXJK WHQGHUV� MRE DGYHUWLVHPHQWV
» WKURXJK KHDGKXQWLQJ À UPV

E� À OOLQJ QHZ RU YDFDQW SRVWV LQ RWKHU RSHUDWLQJ HQWHUSULVHV
• IURP H[WHUQDO VRXUFHV
• IURP LQWHUQDO VRXUFHV WKURXJK UHDOORFDWLRQ� 

WUDLQLQJ� DQG UHVWUXFWXULQJ RI MREV�
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�� CRQWUDFWLQJ ZLWK HPSOR\HHV
�� EQVXULQJ DSSURSULDWH ZRUNLQJ FRQGLWLRQV
�� CRQWLQXRXV SURYLVLRQ RI ZRUN�
�� 3D\UROO DFFRXQWLQJ�

D� CRPSOHWLQJ WKH SD\UROO VKHHW ZKHQ WKH HPSOR\HH LV KLUHG� 
,W LQFOXGHV WKH HPSOR\HH·V LGHQWLÀ FDWLRQ GHWDLOV�
» NDPH� GDWH RI ELUWK
» 0RWKHU·V QDPH
» AGGUHVV� WD[ LGHQWLÀ FDWLRQ QXPEHU
» :DJH LQIRUPDWLRQ �MRE WLWOH� EDVLF ZDJH� DOORZDQFHV�

E� 3D\UROO� EDVLF HYLGHQFH LV WKH DWWHQGDQFH DQG SD\UROO VKHHWV
• TKH SURFHVV LV GRQH RQ WKH SD\UROO VKHHW

F� 3UHSDUH D SD\UROO UHJLVWHU FRQWDLQLQJ SD\UROO GDWD IRU DOO HQWHUSULVH 
HPSOR\HHV� ,W LV WKH SULPDU\ UHFRUG RI WKH DFWXDO SD\PHQW RU WUDQVIHU�

�� 3D\UROO DFFRXQWLQJ
D� 3UHSDUH DQG DJJUHJDWH PRQWKO\ SD\UROO 

DPRXQWV OLNH WKH SD\UROO UHJLVWHU�
E� SXPPDULVH DQG FDOFXODWH WKH HPSOR\HUV· FRQWULEXWLRQV� %DVHG 

RQ WKH SD\UROO� WKH )LQDQFH DHSDUWPHQW WUDQVIHUV WKH OLDELOLWLHV� 
DQG WKH AFFRXQWLQJ DHSDUWPHQW ERRNV WKH SD\UROO�

CASE STUDIES FOR THE HUMAN RESOURCES DEPARTMENT

-iQRV KLVV )LQDQFLDO AVVLVWDQW HDUQV ��� ��� H8) SHU PRQWK� ,Q SHSWHPEHU� 
KH ZRUNHG � KRXUV RI RYHUWLPH� IRU ZKLFK KH ZDV SDLG ���� H8)�KRXU� HH 
ZDV RQ VLFN OHDYH IRU WKUHH GD\V DQG WZR GD\V RQ VLFN SD\� HH UHFHLYHV D ��� 
VDODU\ VXSSOHPHQW IRU KLV LQWHUPHGLDWH ODQJXDJH H[DP� HH KDV WZR FKLOGUHQ� 
IRU ZKRP KH UHFHLYHV WD[ UHOLHI 

3UHSDUH WKH PRQWKO\ SD\UROO RI -iQRV KLVV�
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The use of the practice enterprise 
education as a modern project 

method in Romania

TKLV educational project LV DQ DFWLYH�SDUWLFLSDWRU\� OHDUQHU�FHQWUHG DFWLYLW\ WKDW 
LQYROYHV WUDQVIHUULQJ NQRZOHGJH� VNLOOV� DQG DELOLWLHV� SURPRWLQJ LQWHUGLVFLSOLQDU\ 
DSSURDFKHV DQG VWUHQJWKHQLQJ WKH OHDUQHU·V VRFLDO VNLOOV� TKH SURMHFW SXWV 
OHDUQHUV LQ D SRVLWLRQ WR PDNH GHFLVLRQV� FRPPXQLFDWH DQG QHJRWLDWH� ZRUN 
DQG OHDUQ FROODERUDWLYHO\� FDUU\ RXW DFWLYLWLHV LQGHSHQGHQWO\� DQG VKDUH ZLWK 
RWKHUV ZKDW WKH\ KDYH DFKLHYHG�OHDUQW� LQ D ZRUG� GLUHFWO\ KHOSLQJ WKHP LQ 
WKHLU OHDUQLQJ� TKH À QLVKHG SURGXFW SURGXFHG DV D UHVXOW RI WKH SURMHFW DFWLYLW\ 
JLYHV WKH OHDUQHU D VHQVH RI WKH XVHIXOQHVV RI ZKDW LW KDV SURGXFHG� H[DPSOHV 
RI SURGXFWV PDGH DV D UHVXOW RI WKH SURMHFW DUH SRVWHUV� DOEXPV� PDJD]LQH RU 
QHZVSDSHU SDJHV� RSLQLRQ SROOV� VKRUW SOD\V� FRPSHWLWLRQV� OLWHUDU\ H[FXUVLRQV� 
OLWHUDU\ SURFHVVHV� WKHPDWLF PDSV� UHSRUWV� HVVD\V RU HYHQ WKH SUDFWLFH HQWHUSULVH�

A SUDFWLFH HQWHUSULVH LV D PHWKRG E\ ZKLFK VWXGHQWV ZRUN RQ D SURMHFW� WKH 
UHVXOW LV D À FWLWLRXV FRPSDQ\� ,W DOVR UHSUHVHQWV DQ LQWHUDFWLYH OHDUQLQJ PHWKRG 
IRU GHYHORSLQJ HQWUHSUHQHXUVKLS� D PRGHUQ FRQFHSW RI LQWHJUDWLRQ DQG DQ 
LQWHUGLVFLSOLQDU\ DSSOLFDWLRQ RI NQRZOHGJH� ,Q WKH ´DLFWLRQDU\ RI NHRORJLVPVµ 
�)� 0DUFX DQG C� 0DQHD� HG�D�,,,D� %XFKDUHVW�� WKH WHUP LQWHUGLVFLSOLQDULW\ LV 
GHÀ QHG DV ́ WKH HVWDEOLVKPHQW RI OLQNV EHWZHHQ VHYHUDO GLVFLSOLQHV RU EUDQFKHV 
RI VFLHQFHµ� TKH DFWLYLW\ LV VXLWDEOH IRU DFTXLULQJ� YDOLGDWLQJ DQG GHHSHQLQJ 
EXVLQHVV NQRZOHGJH� GHYHORSLQJ WUDLQLQJ VNLOOV� LPSURYLQJ FRPPXQLFDWLRQ VNLOOV� 
PXWXDO XQGHUVWDQGLQJ� VHOI�DZDUHQHVV� WHDPZRUN� DQG WUDLQLQJ LQ SUR�VRFLDO 
EHKDYLRXU� TKH NQRZOHGJH UHTXLUHG WR FDUU\ RXW WKH DFWLYLW\ LV 5RPDQLDQ�
HXQJDULDQ ODQJXDJH� ,T VNLOOV� IRUHLJQ ODQJXDJHV� HQWUHSUHQHXUVKLS HGXFDWLRQ� 
DFFRXQWLQJ� PDUNHWLQJ� RSHUDWLRQDO SODQQLQJ� KXPDQ UHVRXUFHV PDQDJHPHQW� 
QHJRWLDWLRQ WHFKQLTXHV� FRPPHUFLDO FRUUHVSRQGHQFH� HWF� TKH DFWLYH WHDFKLQJ 
PHWKRGV XVHG LQ WKH WUDQVGLVFLSOLQDU\ DSSURDFK WUDQVIRUP WKH OHDUQHU IURP 
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DQ REMHFW LQWR D VXEMHFW RI OHDUQLQJ� PDNH WKH OHDUQHU D FR�SDUWLFLSDQW LQ WKHLU 
HGXFDWLRQ DQG DOORZ WKH VWXGHQW WR H[SUHVV WKHPVHOYHV LQGLYLGXDOO\ EXW DOVR 
DV D PHPEHU RI D WHDP�

Characteristics of the practice enterprises:
» TKHRUHWLFDO DQG SUDFWLFDO WUDLQLQJ LQ HFRQRPLFV LV 

GRQH LQ WKH SUDFWLFH HQWHUSULVH HGXFDWLRQ�
» TKH SUDFWLFH HQWHUSULVH RSHUDWHV DV D UHDO FRPSDQ\� EXW ZLWK YLUWXDO 

PRQH\ DQG JRRGV� IROORZLQJ QDWLRQDO HFRQRPLF SUDFWLFHV DQG ODZV�
» ,W LV EDVHG RQ VHYHUDO GHSDUWPHQWV� KXPDQ UHVRXUFHV� 

VHFUHWDULDW� PDUNHWLQJ� VDOHV� À QDQFH DQG DFFRXQWLQJ� HWF�
» ,W IRUPV NQRZOHGJH DERXW WKH ZRUNSODFH XQGHU WKH 

PHWKRGRORJLFDO JXLGDQFH RI WKH WHDFKHU�
» ,W RIIHUV WKH SRVVLELOLW\ RI LQYROYLQJ H[SHUWV IURP 

WKH SUDFWLFDO VHFWRU LQ WKH OHDUQLQJ SURFHVV�
» :URQJ GHFLVLRQV� ZKLFK LQ UHDOLW\ ZRXOG FDXVH VHULRXV 

SUREOHPV� GR QRW KDYH VXFK FRQVHTXHQFHV LQ WKH FDVH RI 
WKH SUDFWLFH HQWHUSULVHV EXW RIIHU OHDUQLQJ VLWXDWLRQV�

TKH SUDFWLFH HQWHUSULVH·V DFWLYLWLHV DUH FDUULHG RXW in a well-furnished of-
fi ce HTXLSSHG ZLWK WKH QHFHVVDU\ OHDUQLQJ WRROV DQG DLPHG DW FDUU\LQJ RXW 
HFRQRPLF DQG FRPPHUFLDO RSHUDWLRQV VLPXODWLQJ WKH HQWHUSULVH·V DFWLYLWLHV 
LQ WKH UHDO HFRQRP\�

TKH SUDFWLFH HQWHUSULVH DFKLHYHV LWV REMHFWLYHV DQG HGXFDWLRQDO WDVNV 
LQ WKH IROORZLQJ ZD\V�

» VLPXODWLRQ RI ZRUN SURFHVVHV LQ DQ HQWHUSULVH�
» HVWDEOLVKLQJ D GLUHFW OLQN EHWZHHQ WKHRU\ DQG SUDFWLFH�
» SUDFWLFDO DSSOLFDWLRQ RI WKH NQRZOHGJH DFTXLUHG LQ 

WKH GLIIHUHQW XQLWV DQG PRGXOHV RI VWXG\�
» FRRSHUDWLRQ EHWZHHQ VWXGHQWV�
» DFWLQJ LQ XQXVXDO VLWXDWLRQV�
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Learning units in practice enterprise lessons:
» 8QLW ,� EVWDEOLVKLQJ D SUDFWLFH HQWHUSULVH

• CRQWHQW�  DHÀ QLQJ WKH VFRSH RI RSHUDWLRQ
AQDO\VLV RI WKH H[WHUQDO HQYLURQPHQW
CKRLFH RI OHJDO IRUP
DHWHUPLQLQJ WKH QDPH RI WKH FRPSDQ\

• 3UHSDUDWLRQ RI WKH GRFXPHQWV QHFHVVDU\ WR HVWDEOLVK WKH FRPSDQ\
» /HDUQLQJ 8QLW ,,� 0DQDJLQJ D SUDFWLFH HQWHUSULVH

• CRQWHQW�  9LVLRQ DQG PLVVLRQ RI WKH À UP
Management strategies
)XQFWLRQDO VWUXFWXUH RI WKH À UP ² RUJDQLVDWLRQ FKDUW
CRUSRUDWH LPDJH� ORJR� VORJDQ� EDGJH� FRORXUV

» 8QLW ,,,� %XVLQHVV SODQQLQJ
• CRQWHQW� GHYHORSLQJ D EXVLQHVV SODQ

» /HDUQLQJ 8QLW ,9� %XVLQHVV AFWLYLW\
• CRQWHQW�  5HFUXLWLQJ� VHOHFWLQJ DQG KLULQJ KXPDQ UHVRXUFHV

DHYHORSLQJ MRE GHVFULSWLRQV
,PSOHPHQWLQJ WKH FRPSDQ\·V SURGXFW SROLF\
SHWWLQJ XS D FRPSDQ\·V SULFLQJ SROLF\
TKH FRPSDQ\·V VDOHV SROLF\
TKH FRPSDQ\·V DGYHUWLVLQJ SROLF\
5HFRUG NHHSLQJ RI HFRQRPLF DQG À QDQFLDO WUDQVDFWLRQV
NHJRWLDWLQJ ² YHUEDO�ZULWWHQ FRPPXQLFDWLRQ�
CRUUHVSRQGHQFH LQ 5RPDQLDQ�HXQJDULDQ�EQJOLVK

» 8QLW 9� OUJDQLVDWLRQ DQG PDQDJHPHQW RI VSHFLDO HYHQWV

Content: 

�� EYHQWV RUJDQLVHG ZLWKLQ WKH SUDFWLFH HQWHUSULVH
» ,QDXJXUDWLRQ RI WKH FRPSDQ\�
» CRQIHUHQFHV� URXQG WDEOHV�
» CRPSDQ\ HYHQWV� SURGXFW�VHUYLFH ODXQFKHV� SURPRWLRQDO RIIHUV�
» E[KLELWLRQV DQG WKHLU UROH LQ SURPRWLQJ WKH FRPSDQ\�
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�� NDWLRQDO DQG LQWHUQDWLRQDO IDLUV
» 3DUWLFLSDWLRQ RI WKH À UP LQ D ORFDO� QDWLRQDO 

RU LQWHUQDWLRQDO IDLU� IRU H[DPSOH�

SSULQJ )DLU RI 3UDFWLFH EQWHUSULVHV �COXM�NDSRFD�� NDWLRQDO CRPSHWLWLRQ 
RI 3UDFWLFH EQWHUSULVHV ´0DQDJH ZLVHO\µ �OUDGHD�� ´5LYXOXV DRPLQDUXP 
TLQHUHWµ )DLU RI 3UDFWLFH )LUPV �%DLD 0DUH�� G\ˊU�3pFV 3UDFWLFH EQWHUSULVH 
E[KLELWLRQ DQG )DLU �HXQJDU\�� HWF� TKH SDUWLFLSDWLQJ WHDPV ZLOO EH MXGJHG LQ 
WKH IROORZLQJ FDWHJRULHV� WKH EHVW�VHOOHU� WKH EHVW SURPRWLRQ PDWHULDO� WKH EHVW 
VWDOO� DQG WKH EHVW FDWDORJXH� TKH JUDQG SUL]H ZLOO EH DZDUGHG WR WKH FRPSDQ\ 
ZLWK WKH PRVW SRLQWV� 

Subjects that can be associated with a practice enterprise
» DLUHFWO\ UHODWHG VXEMHFWV� VXEMHFWV UHODWHG WR WKH THFKQRORJLHV 

FXUULFXOXP DUHD� %XVLQHVV EFRQRPLFV� CRQVXPHU 3URWHFWLRQ� 
%XVLQHVV AGPLQLVWUDWLRQ� %XVLQHVV 0DUNHWLQJ� NHJRWLDWLRQ 
DQG CRQWUDFWV� AFFRXQWLQJ� EWKLFV DQG CRPPXQLFDWLRQ� HWF�

» SXEMHFWV LQGLUHFWO\ UHODWHG� 5RPDQLDQ ODQJXDJH� HXQJDULDQ 
ODQJXDJH� CRPSXWHU VFLHQFH� DUDZLQJ� EQJOLVK ODQJXDJH

Evaluation of the project (practice enterprise activities)

:KDW H[DFWO\ LV WR EH DVVHVVHG GXULQJ WKH SUDFWLFH HQWHUSULVH DFWLYLWLHV"
» TKH SXSLO·V VRFLDO EHKDYLRXU� WKHLU FRQWULEXWLRQ WR WKH 

DFKLHYHPHQW RI WKH JURXS·V REMHFWLYHV� WKHLU KHOS WR WKH 
RWKHU PHPEHUV RI WKH JURXS� WKHLU FUHDWLYLW\� WKH LGHDV DQG 
VROXWLRQV WKH\ EURXJKW� WKHLU SDUWLFLSDWLRQ LQ WKH ZRUN� DQG 
WKHLU LQGHSHQGHQFH� LQLWLDWLYH� FRRSHUDWLRQ� FRPPXQLFDWLRQ� 
H[SUHVVLRQ� FRQÁ LFW VROYLQJ VNLOOV DQG WKHLU UHDFWLRQ WR FULWLFLVP�

» TKH VWXGHQW·V RUJDQLVDWLRQDO FRPSHWHQFH� CDQ WKH\ LGHQWLI\ 
WDVNV" AUH WKH\ DEOH WR GHOHJDWH ZRUN" DR WKH\ XQGHUWDNH 
ZRUN YROXQWDULO\" DR WKH\ KDYH D FOHDU WLPHWDEOH" DR 
WKH\ NQRZ WKHLU OLPLWV" DR WKH\ KDYH OHDGHUVKLS VNLOOV 
DQG DELOLWLHV" DR WKH\ KDYH D Á DLU IRU LPSURYLVDWLRQ"
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» TKH UHVXOWV DQG GRFXPHQWDWLRQ RI WKH VWXGHQW·V ZRUN� 
WKH VROXWLRQV· DFFXUDF\� FRUUHFWQHVV DQG FRQVLVWHQF\� 
DQG SURÀ WDELOLW\ RI WKH FKRVHQ VROXWLRQ�

SWXGHQW DVVHVVPHQW FDQ WDNH WKH IROORZLQJ IRUPV� VWXGHQW VHOI�DVVHVVPHQW� E\ 
WKH FODVV WHDFKHU·V MXGJPHQW DQG WKH SUDFWLFH HQWHUSULVH WHDFKHU FRRUGLQDWRU·V 
HVWLPDWLRQ� TKH JUDQG SUL]H ZLOO EH DZDUGHG WR WKH FRPSDQ\ ZLWK WKH PRVW SRLQWV�

Tools/methods of active participatory learning in the practice enter-
prise project (examples)

�� %UDLQVWRUPLQJ

%UDLQVWRUPLQJ LV D PHWKRG RI JHQHUDWLQJ LGHDV LQ D JURXS VHWWLQJ EDVHG RQ 
WKH SULQFLSOH RI VXVSHQVLRQ RI MXGJHPHQW� %UDLQVWRUPLQJ LV D FRPSOH[ ZD\ 
RI VSRQWDQHRXVO\ JHQHUDWLQJ� ZLWKLQ D JURXS� LGHDV� PRGHOV DQG VROXWLRQV 
WR DSSURDFK �VROYH� VSHFLÀ F WKHRUHWLFDO RU SUDFWLFDO LVVXHV� TKH HYDOXDWLRQ LV 
FDUULHG RXW E\ WKH WHDFKHU WRJHWKHU ZLWK WKH VWXGHQWV LQ D SKDVH IROORZLQJ WKH 
UHOHDVH RI DOO WKH LGHDV� SRVVLEO\ LQ VHYHUDO URXQGV� )RU H[DPSOH� LGHQWLI\LQJ 
WKH SUDFWLFH HQWHUSULVH·V QDPH�

�� TKH UROH SOD\

TKLV DFWLYH WHDFKLQJ�OHDUQLQJ PHWKRG LV EDVHG RQ VLPXODWLQJ FHUWDLQ IXQFWLRQV� 
UHODWLRQVKLSV DQG DFWLYLWLHV� SWDJHV RI SUHSDUDWLRQ DQG XVH RI UROH SOD\�

D� ,GHQWLÀ FDWLRQ RI WKH LQWHUSHUVRQDO VLWXDWLRQ
E� SLWXDWLRQ PRGHOOLQJ DQG VFHQDULR SODQQLQJ
F� 5ROH DOORFDWLRQ DQG IDPLOLDULVDWLRQ RI WKH 

SDUWLFLSDQWV ZLWK WKH WDVNV WR EH SHUIRUPHG
G� ,QGLYLGXDO OHDUQLQJ RI WKH UROH
H� ,QWHUSUHWLQJ WKH UROHV
I� DLVFXVVLQJ WKH ZD\ RI LQWHUSUHWDWLRQ
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OEVHUYHUV DUH DOVR LQYROYHG LQ WKH GLVFXVVLRQ� TKH SHUIRUPHUV VKRXOG EH 
JLYHQ SULRULW\ WR FRPPXQLFDWH ZKDW WKH\ IHHO� E[DPSOH� KLULQJ VWDII IRU WKH 
SUDFWLFH HQWHUSULVH�

�� DLVFXVVLRQV

,Q WHDP DFWLYLWLHV� LQIRUPDWLRQ� LGHDV� LPSUHVVLRQV DQG RSLQLRQV� FULWLFLVPV DQG 
VXJJHVWLRQV DUH H[FKDQJHG DW HDFK GHSDUWPHQW DQG FRPSDQ\ OHYHO DURXQG 
GLIIHUHQW WKHPHV� VHWWLQJ XS DQ DFWLRQ SODQ� LGHQWLÀ FDWLRQ� VHDUFK IRU RSWLPDO 
VROXWLRQV� RUJDQLVDWLRQ RI VSHFLÀ F GDWD� HWF� )RU H[DPSOH� GHYHORSLQJ WKH 
YLVLRQ DQG PLVVLRQ� TKH WHDFKHU PRGHUDWHV WKH GLVFXVVLRQ� RULHQWDWHV WKH 
VWXGHQWV· DQVZHUV� IDFLOLWDWHV WKH H[SUHVVLRQ RI GLIIHUHQW SRLQWV RI YLHZ DQG 
ODXQFKHV TXHVWLRQV WR FKDOOHQJH WKH GHEDWH WR GHYHORS RSWLPDO YHUVLRQV RI WKH 
FRPSDQ\·V YLVLRQ DQG PLVVLRQ� ,W FRQFOXGHV E\ LGHQWLI\LQJ WKH EHVW YHUVLRQV RI 
WKH FRPSDQ\·V YLVLRQ DQG PLVVLRQ� KLJKOLJKWLQJ WKH TXDOLW\ RI WKH GLVFXVVLRQ 
DQG WKH LGHDV SXW IRUZDUG�

�� DHEDWH

TKLV PHWKRG DLPV WR GHYHORS FRPPXQLFDWLRQ� UHVHDUFK DQG GRFXPHQWDWLRQ 
VNLOOV WR VWLPXODWH FULWLFDO DQG FUHDWLYH WKLQNLQJ DQG SHUVRQDO FRQÀ GHQFH� )RU 
H[DPSOH� PDLQWDLQLQJ WKH OHJDO IRUP RI D SUDFWLFH HQWHUSULVH� TKH LQVWUXFWRU 
GLVWULEXWHV GRFXPHQWDWLRQ VKHHWV FRQWDLQLQJ UHOHYDQW LQIRUPDWLRQ RQ WKH W\SHV RI 
FRPPHUFLDO FRPSDQLHV WR WKH VWXGHQWV LQ WKH FODVV� VWXGHQWV LQGLYLGXDOO\ LGHQWLI\ 
WKH DGYDQWDJHV DQG GLVDGYDQWDJHV E\ FRPSOHWLQJ D OLVW RI DUJXPHQWV VXSSRUWLQJ 
WKH DIÀ UPDWLYH DQVZHU DQG DQRWKHU OLVW VXSSRUWLQJ WKH QHJDWLYH UHVSRQVHV� 
TKH GHEDWH LV RQ WKH LVVXH XQGHU GLVFXVVLRQ� ZLWK HDFK JURXS WDNLQJ WXUQV WR 
H[SUHVV LWV SRVLWLRQ� TKH GHEDWH LV À QDOO\ FORVHG� DQG FRQFOXVLRQV DUH GUDZQ�

�� TKH WDVN

TKH H[HUFLVH FRQWULEXWHV WR WKH IRUPDWLRQ RI ZRUNLQJ VNLOOV� WKH GHYHORSPHQW 
RI WKH VNLOOV QHHGHG WR SXW WKHRUHWLFDO NQRZOHGJH LQWR SUDFWLFH DQG� ODVW EXW 
QRW OHDVW� WKH GHYHORSPHQW RI Á H[LEOH DQG RSHUDWLRQDO UHDVRQLQJ� )RU H[DPSOH� 
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FDOFXODWLQJ LQFRPH WD[� TKH WHDFKHU WUDLQV WKH SXSLOV E\ VROYLQJ D SUREOHP 
VXJJHVWHG RQ D ZRUNVKHHW� TKH VWXGHQWV DUH WKHQ DVNHG WR LGHQWLI\ WKH FRPSDQ\·V 
LQFRPH DQG H[SHQVHV EDVHG RQ DFFRXQWLQJ GRFXPHQWV� WKH VWXGHQWV FDOFXODWH 
WKH SUDFWLVH HQWHUSULVH·V LQFRPH WD[ XVLQJ WKH VWDQGDUG DOJRULWKP�

Conclusion:

:H FDQ WKHUHIRUH VD\ WKDW WKH SURMHFW EHVW HQFRXUDJHV DQ LQWHJUDWHG DSSURDFK 
WR OHDUQLQJ� VWXGHQWV DUH DOORZHG WR XVH WKH NQRZOHGJH DQG ZRUNLQJ WHFKQLTXHV 
WKH\ KDYH OHDUQHG LQ PDQ\ GLVFLSOLQHV� WKH\ VHHN DQVZHUV WR WKH HVVHQWLDO 
TXHVWLRQ� QDPHO\� ZKDW FDQ , GR ZLWK ZKDW , KDYH OHDUQHG DW VFKRRO"
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The practice enterprise  
– an interactive method integrated 

into the Romanian national curriculum

“Give a starving man fi sh, and you will save him from death that day. 
Teach him to fi sh – he will be well fed for the rest of his life, 

and neither he nor his family will be in want.”

LAO TZU, 
a Chinese philosopher

TKH HPHUJHQFH DQG LPSOHPHQWDWLRQ RI WKH SUDFWLFH HQWHUSULVH LQ WKH 5RPD�
QLDQ HGXFDWLRQ V\VWHP

TKH LQWURGXFWLRQ RI WKH SUDFWLFH HQWHUSULVH PHWKRG ZDV PDGH SRVVLEOH E\ D FDOO 
IRU SURSRVDOV XQGHU WKH SWDELOLW\ 3DFW IRU SRXWK�EDVWHUQ EXURSH� LPSOHPHQWHG 
E\ WKH NDWLRQDO CHQWUH IRU WKH DHYHORSPHQW RI 9RFDWLRQDO EGXFDWLRQ DQG 
TUDLQLQJ �CND,3T� LQ FRRSHUDWLRQ ZLWK WKH 0LQLVWU\ RI EGXFDWLRQ DQG WKH 
AXVWULDQ KXOWXUNRQWDNW ,QVWLWXWH WKURXJK WKH ECO�NET SURMHFW�

,Q ����� WHDFKHUV VWDUWHG WR OHDUQ WKH FRQFHSW RI WKH SUDFWLFH HQWHUSULVH DV D 
PHWKRG EDVHG RQ DQ AXVWULDQ PRGHO�

,Q 5RPDQLD� WKH À UVW SUDFWLFH HQWHUSULVHV ZHUH VHW XS LQ WKUHH SLORW VFKRROV 
EHWZHHQ ���� DQG ����� HRZHYHU� WKHUH QHHGHG WR EH V\VWHPLF FRRSHUDWLRQ 
EHWZHHQ WKHP� ,Q ����� WKH 5RPDQLDQ CRRUGLQDWLRQ CHQWUH RI 3UDFWLFH EQWHUSULVHV 
�5OCT� ZDV HVWDEOLVKHG EDVHG RQ DHFUHH NR ���� RI �� AXJXVW ���� LVVXHG E\ 
WKH 0LQLVWU\ RI EGXFDWLRQ� TKH 5OCT LV D NDWLRQDO CHQWUH IRU WKH DHYHORSPHQW 
RI 9RFDWLRQDO TUDLQLQJ �CND,3T� GHSDUWPHQW� AOVR� LW KDV EHFRPH D PHPEHU 
RI WKH E85O3EN �EXURSHDQ 3UDFWLFH EQWHUSULVHV NHWZRUN� DVVRFLDWLRQ�
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The place and function of the practice enterprise in the national curriculum

TKH WUDLQLQJ À UP LV DQ LQWHUDFWLYH WHDFKLQJ PHWKRG IRU GHYHORSLQJ HQWUHSUH�
QHXULDO FRPSHWHQFLHV� TKLV PRGHUQ FRQFHSW DSSOLHV DQG LQWHJUDWHV WKHRUHWLFDO 
NQRZOHGJH LQWR SUDFWLFDO DFWLYLWLHV EDVHG RQ WKH SULQFLSOH RI LQWHUGLVFLSOLQDULW\� 
,W DOORZV YRFDWLRQDO HGXFDWLRQ VWXGHQWV WR SUDFWLFH ZKDW WKH\ KDYH OHDUQHG LQ 
WKHRU\ FODVVHV DQG GHYHORS WKHLU VNLOOV�

,Q 5RPDQLD� LQ JUDGHV X,�X,,� WKLV PHWKRG LV XVHG LQ VFKRROV RI D YRFDWLRQDO 
QDWXUH� LQ YRFDWLRQDO VHUYLFH FODVVHV IRU WKH IROORZLQJ VSHFLDOLVDWLRQV� 

Economic and commercial vocational education:
» CRPPHUFLDO WHFKQLFLDQ
» 3XUFKDVLQJ WHFKQLFLDQ
» %XVLQHVV WHFKQLFLDQ
» AGPLQLVWUDWLYH WHFKQLFLDQ
» 3RVWDO DGPLQLVWUDWRU

Tourism and public catering vocational training: 
» CDWHULQJ WHFKQLFLDQ
» TRXULVP WHFKQLFLDQ
» HRWHO DGPLQLVWUDWRU
» Event planner

TKH PHWKRG LV XVHG LQ ODERUDWRU\ FODVVHV ZLWKLQ WKH IUDPHZRUN RI WKH VXEMHFWV� 
RQH KRXU SHU ZHHN SHU VXEMHFW� ,W FDQ EH XVHG LQ WKH IROORZLQJ VXEMHFWV� LQ 
FODVV X, ² %XVLQHVV 0DQDJHPHQW� 0DUNHWLQJ� DQG AFFRXQWLQJ� LQ FODVV X,, 

² EFRQRPLF�À QDQFLDO DQDO\VLV� NHJRWLDWLRQ DQG CRQWUDFWLQJ� DQG 0DUNHWLQJ 3ROLF\�

Characteristics of the practice enterprises
» WKH SUDFWLFH HQWHUSULVH RSHUDWHV LQ D VSHFLDOLVHG URRP 

HTXLSSHG IRU WKLV SXUSRVH� ZLWK VXLWDEOH IXUQLWXUH 
DQG RIÀ FH HTXLSPHQW WR FDUU\ RXW HFRQRPLF DQG 
FRPPHUFLDO WDVNV VLPLODU WR WKRVH RI D UHDO EXVLQHVV� 
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» HDFK SUDFWLFH HQWHUSULVH� OLNH UHDO HQWHUSULVHV� LV 
GLYLGHG LQWR GHSDUWPHQWV� KXPDQ UHVRXUFHV� 
VHFUHWDULDW� PDUNHWLQJ� VDOHV� DFFRXQWLQJ� HWF�

» EFRQRPLF DFWLYLWLHV DQG SURFHVVHV DUH FDUULHG RXW 
ZLWK YLUWXDO PRQH\ DQG JRRGV EXW LQ FRPSOLDQFH 
ZLWK WKH ODZV DQG UHJXODWLRQV RI WKH FRXQWU\� 

» SURYLGHV WKH RSSRUWXQLW\ WR OHDUQ WKH VSHFLÀ F WDVNV RI GLIIHUHQW 
MREV DQG SRVLWLRQV DQG GHYHORS WKH FRPSHWHQFLHV QHHGHG WR 
À OO WKHVH SRVLWLRQV� DOO XQGHU WKH VXSHUYLVLRQ RI WKH WHDFKHU�

» RIIHUV WKH RSSRUWXQLW\ WR LQYROYH EXVLQHVV 
SURIHVVLRQDOV LQ WKH HGXFDWLRQDO SURFHVV�

» DQ\ ZURQJ GHFLVLRQV GR QRW KDYH VHULRXV FRQVHTXHQFHV 
EXW SURYLGH DQ RSSRUWXQLW\ WR OHDUQ� 

TKH VWXGHQWV OHDUQ FROODERUDWLYHO\ DQG EHFRPH DFWLYH HQWUHSUHQHXUV� TKURXJK 
WKH DFWLYLWLHV RI WKH SUDFWLFH HQWHUSULVH� WKH\ FROODERUDWH ZLWK WKH DFWXDO 
FRPSDQLHV WKH\ SDUWQHU ZLWK� WKH VFKRRO� VXSSOLHUV DQG RWKHU HQWHUSULVHV LQ 
WKH PDUNHW RI WKH SUDFWLFH HQWHUSULVHV� WKH 5OCT DQG RWKHU SXEOLF DQG SULYDWH 
LQVWLWXWLRQV� TKURXJKRXW WKH DFWLYLWLHV� WKH WHDFKHU SOD\V WKH UROH RI SDUWQHU� 
PRGHUDWRU� FROODERUDWRU� HGXFDWRU DQG HYDOXDWRU�

Application of the method

SWXGHQWV VWDUW WR OHDUQ DERXW WKH FRQFHSW RI WKH SUDFWLFH HQWHUSULVH DW WKH 
EHJLQQLQJ RI <HDU X,� ZKHQ WKH\ GHFLGH� XQGHU WKH JXLGDQFH RI WKH WHDFKHU� 
KRZ WKH\ ZRXOG OLNH WR DSSO\ WKLV PHWKRG�

�� CONT,N8,NG CO03AN< ² WKH VDPH JURXS RI VWXGHQWV FRQWLQXHV 
WKH EXVLQHVV WKH\ FUHDWHG DQG UHJLVWHUHG LQ CODVV X,�

�� T5ANS)O50ED CO03AN< ² D SUDFWLFH HQWHUSULVH WKDW KDV 
EHHQ FUHDWHG DQG UHJLVWHUHG E\ SUHYLRXV JHQHUDWLRQV EXW KDV 
QRW EHHQ LQ RSHUDWLRQ IRU VRPH WLPH DQG LV WR EH UHYLYHG DQG 
UXQ E\ D JURXS RI VWXGHQWV LQ WKH FXUUHQW DFDGHPLF \HDU� 
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�� NE: %8S,NESS ² D QHZ EXVLQHVV FDQ EH FUHDWHG LI QR H[LVWLQJ 
EXVLQHVV LQ WKH VFKRRO FDQ EH WDNHQ RYHU DQG FRQWLQXH WR 
RSHUDWH� TR HVWDEOLVK D QHZ FRPSDQ\� WKH IROORZLQJ GRFXPHQWV 
PXVW EH FRPSOHWHG DQG VXEPLWWHG HOHFWURQLFDOO\ WR 5OCT� 

» ASSOLFDWLRQ IRU D QDPH UHVHUYDWLRQ� 
» ASSOLFDWLRQ IRU LQFOXVLRQ LQ WKH GDWDEDVH RI SUDFWLFH HQWHUSULVHV� 
» CHUWLÀ FDWH RI LQFRUSRUDWLRQ RI WKH SUDFWLFH HQWHUSULVH�
» CHUWLÀ FDWH RI QR SXEOLF GHEW�
» ASSOLFDWLRQ IRU DQ RSHUDWLQJ OLFHQFH�
» /HDVH DJUHHPHQW �UHJLVWHUHG RIÀ FH��
» DRFXPHQW UHTXHVWLQJ WKH RSHQLQJ RI DQ DFFRXQW QXPEHU�
» CRS\ RI VLJQDWXUH DGGUHVV� 

SXSSRVH WKH 5OCT FRQVLGHUV WKDW WKH GRFXPHQWV VXEPLWWHG DUH LQ RUGHU� ,Q 
WKDW FDVH� LW ZLOO DSSURYH WKH FRPSDQ\� DQG LW FDQ VWDUW RSHUDWLQJ�

TKH PHWKRG LV DSSOLHG DQG LPSOHPHQWHG DV D VHULHV RI ZHOO�WKRXJKW�RXW DFWLYLWLHV 
LQ WKH GDLO\ FXUULFXOXP DV IROORZV�

» Theme 1 ² VHWWLQJ XS D EXVLQHVV� HVWDEOLVKLQJ D SUDFWLFH 
DQG REWDLQLQJ D EXVLQHVV OLFHQFH� TKH OHJDO IRUP RI 
WKH HQWHUSULVH FDQ EH HLWKHU DQ /WG �OLPLWHG OLDELOLW\ 
FRPSDQ\�� WKH PRVW UHFHQW IRUP SURSRVHG� RU D MRLQW�VWRFN 
FRPSDQ\� GHSHQGLQJ RQ WKH FKRVHQ À HOG RI DFWLYLW\�

» Theme 2 ² WKH FUHDWLRQ RI GHSDUWPHQWV� DVVLJQLQJ VWXGHQWV WR 
GLIIHUHQW GHSDUWPHQWV DQG GHÀ QLQJ DQG RUJDQLVLQJ WKH DFWLYLWLHV 
RI WKH GHSDUWPHQWV� TKH À UVW VWHS LV WR HOHFW WKH PDQDJHU RI WKH 
SUDFWLFH HQWHUSULVHV DQG WKHQ RUJDQLVH ´MRE LQWHUYLHZVµ WR À OO 
WKH YDULRXV SRVWV� TKH :KR" :KDW" :KHQ" HRZ" ² PHWKRG� ,Q 
WKLV SKDVH� VWXGHQWV GLVFXVV DQG OHDUQ DERXW WKH ZD\ DQG WKH 
QHHG IRU LQIRUPDWLRQ Á RZ ZLWKLQ WKH FRPSDQ\� WKH DFWLYLWLHV 
WR EH FDUULHG RXW� DQG WKH GRFXPHQWV WR EH À OOHG LQ� 

» Theme 3 ² FRPPXQLFDWLRQ� KDQGOLQJ FRPSDQ\ HOHFWURQLF 
PDLO� REWDLQLQJ LQIRUPDWLRQ� GLVFXVVLQJ FRPPXQLFDWLRQ 
ZLWKLQ WKH FRPSDQ\� DQG FRPSDQ\ HWKLFV�
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» Theme 4 ² WUDQVDFWLRQV ² GRLQJ EXVLQHVV� OHDUQLQJ DERXW W\SHV RI 
WUDQVDFWLRQV� FRPSLOLQJ WKH QHFHVVDU\ GRFXPHQWDWLRQ DQG IROORZLQJ 
WKHLU F\FOH� TKH XVH RI FRPSXWHU WHFKQRORJ\ LV HVVHQWLDO WR WKH 
ZRUNÁ RZ� AW WKH HQG RI WKH ODE VHVVLRQV� WKH KHDGV RI GHSDUWPHQW 
UHSRUW RQ WKH GD\·V DFWLYLWLHV LQ WKHLU GHSDUWPHQW VR WKDW HDFK 
VWXGHQW KDV DQ RYHUYLHZ RI WKH FRPSDQ\·V RYHUDOO RSHUDWLRQV�

» Theme 5 ² RUJDQLVLQJ WKH SUHVHQWDWLRQ DQG GHPRQVWUDWLRQ 
RI WKH HQWHUSULVH� RUJDQLVLQJ WKH SUHVHQWDWLRQ RI SUDFWLFH 
HQWHUSULVHV DW WKH VFKRRO DQG ORFDO OHYHO� SUHSDULQJ 
SDUWLFLSDWLRQ LQ QDWLRQDO DQG LQWHUQDWLRQDO IDLUV�

» Theme 6 ² VHHNLQJ VSRQVRUVKLS DQG VXSSRUW IURP WKH ´SDUHQW 
FRPSDQ\µ� TKH SDUHQW FRPSDQ\ LV D UHDO FRPSDQ\ LQ SDUWQHUVKLS 
ZLWK WKH SUDFWLFH HQWHUSULVH� TKH SDUWQHUVKLS FRQVLVWV PDLQO\ RI 
SURYLGLQJ LQIRUPDWLRQ WR VWXGHQWV DERXW WKH UDQJH RI SURGXFWV DQG 
VHUYLFHV� GRFXPHQWV UHODWHG WR WKH VXSSO\ RI JRRGV DQG VHUYLFHV 
DQG WKH UHDO ZRUOG RI HQWUHSUHQHXUVKLS� TKH SDUHQW FRPSDQ\ 
VXSSRUWV WKH SUDFWLFH HQWHUSULVH LQ SDUWLFLSDWLQJ LQ KLJK�SURÀ OH 
WUDGH IDLUV� GHYHORSLQJ WKH FRUSRUDWH LPDJH DQG DGYHUWLVLQJ�
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The use of the taniroda.hu site 
for teachers and students . The 

Hungarian Enterprise Service Centre

,Q WKH VHDUFK EDU RI \RXU EURZVHU� HQWHU WKH ZHE SDJH https://taniroda.hu
TKH VLWH FRQWDLQV PRUH LQIRUPDWLRQ DERXW WKH SUDFWLFH HQWHUSULVH V\VWHP DQG 
DOORZV \RX WR DVN TXHVWLRQV DERXW WKH SURFHGXUH� 

TR DSSO\ WR MRLQ WKH SUDFWLFH HQWHUSULVH V\VWHP� FOLFN RQ WKH 5HJLVWUDWLRQ OLQN�

REGISTRATION ON THE TANIRODA.HU PAGE

A UHJLVWUDWLRQ IRUP LV GLVSOD\HG E\ FOLFNLQJ RQ WKH UHJLVWUDWLRQ OLQN� ZKLFK 
WKH LQVWLWXWLRQDO FRQWDFW SHUVRQ À OOV LQ� LQGLFDWLQJ WKDW WKH LQVWLWXWLRQ ZRXOG 
OLNH WR WU\ WKH VHUYLFHV RIIHUHG E\ WKH ´WDQLURGDµ �SUDFWLFH HQWHUSULVH�� TKH 
LQVWLWXWLRQDO FRQWDFW ZLOO EH WKH FRQWDFW SHUVRQ EHWZHHQ WKH LQVWLWXWLRQ DQG 
WKH RSHUDWRUV RI WKH WDQLURGD V\VWHP� 

OQFH WKH EDVLF LQVWLWXWLRQDO GDWD KDYH EHHQ SURYLGHG� WKH LQVWLWXWLRQDO FRQWDFW 
GHWDLOV DUH UHTXHVWHG� AIWHU FRPSOHWLQJ WKH IRUP·V PDQGDWRU\ À HOGV �LQGLFDWHG 
E\ D UHG DVWHULVN�� FOLFN RQ WKH ´SXEPLW P\ 5EG,ST5AT,ON UHTXHVWµ EXWWRQ� 
A FRPPHQW ER[ DW WKH ERWWRP RI WKH IRUP ZLOO KHOS WKH UHJLVWUDQW WR VHQG 
TXHVWLRQV WR WKH RSHUDWRU DERXW WKH V\VWHP� 

OQFH WKH DSSOLFDWLRQ KDV EHHQ VXEPLWWHG� WKH RSHUDWRU RI WKH WDQLURGD ZLOO 
UHFHLYH WKH UHTXHVW� DQG IXUWKHU VWHSV ZLOO EH VHQW WR WKH HPDLO DGGUHVV RI WKH 
LQVWLWXWLRQDO FRQWDFW� 
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CONTACT PERSON INTERFACE / INSTITUTIONAL PORTAL

TKH LQVWLWXWLRQDO FRQWDFW SHUVRQ LV WKH OLQN EHWZHHQ WKH LQVWLWXWLRQ DQG WKH 
RSHUDWRU� TKH\ FDQ PDQDJH WKH LQVWLWXWLRQDO RUGHUV DQG WKH QXPEHU RI FRPSDQLHV 
DQG DGG WHDFKHUV WR WKH V\VWHP� 

TKH V\VWHP VHQGV D UHJLVWUDWLRQ HPDLO ZLWK DQ DFWLYDWLRQ OLQN WR WKH LQVWLWXWLRQDO 
FRQWDFW SHUVRQ·V HPDLO DGGUHVV� <RX FDQ VWDUW UHJLVWHULQJ WKH LQVWLWXWLRQ LQ WKH 
V\VWHP E\ FOLFNLQJ RQ WKH OLQN� 

,Q WKH HPDLO� \RX FDQ VWDUW WKH PXOWL�VWHS UHJLVWUDWLRQ RI WKH LQVWLWXWLRQ LQ WKH 
WDQLURGD�KX V\VWHP E\ FOLFNLQJ RQ WKH ´SWDUW UHJLVWUDWLRQµ EXWWRQ� 

TKH À UVW VWHS RI WKH UHJLVWUDWLRQ SURFHVV LV WR DFFHSW WKH 3ULYDF\ DQG DDWD 
3URWHFWLRQ 3ROLF\� WKH CRQWLQXH EXWWRQ ZLOO DSSHDU ZKHQ \RX VFUROO WR WKH 
ERWWRP RI WKH ZLQGRZ� 

TKH QH[W VWHS LV WR HQWHU D SDVVZRUG IRU WKH LQVWLWXWLRQDO FRQWDFW SURÀ OH� WKLV 
SDVVZRUG ZLOO EH XVHG WR ORJ LQ WR WKH V\VWHP ODWHU� 

AIWHU HQWHULQJ WKH SDVVZRUG� \RX ZLOO EH DVNHG WR HQWHU PRUH SHUVRQDO GHWDLOV 
RI WKH LQVWLWXWLRQDO FRQWDFW�

OQ WKH QH[W SDJH� WKH GHWDLOV RI WKH LQVWLWXWLRQ \RX ZLVK WR UHJLVWHU VKRXOG 
EH SURYLGHG WR WKH V\VWHP� SRPH GDWD ZLOO EH GLVSOD\HG IURP HDUOLHU WR EH 
HGLWHG LQ WKH LQWHUIDFH�

TKH QH[W VWHS LV IRU WKH LQVWLWXWLRQDO FRQWDFW WR DVVLJQ WHDFKHUV WR WKH VFKRRO 
WKH\ KDYH UHJLVWHUHG� ZKR ZLOO EH JLYHQ DFFHVV WR WKH V\VWHP� ,W LV UHTXLUHG 
WR HQWHU WKH WHDFKHU·V VXUQDPH� À UVW QDPH DQG HPDLO DGGUHVV LQ WKH V\VWHP�
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TKH ODVW VWHS RI WKH UHJLVWUDWLRQ SURFHVV LV WR JHW D VXPPDU\ RI WKH À HOGV À OOHG 
LQ VR IDU� ZKHUH \RX FDQ UHYLHZ WKH GDWD� \RX KDYH HQWHUHG DQG� LI WKHUH DUH 
DQ\ HUURUV� JR EDFN WR WKH UHOHYDQW À HOG �E\ FOLFNLQJ RQ WKH WDE QDPHV� WR 
FRUUHFW RU PRGLI\ DQ\ PLVWDNHV� 

AIWHU FKHFNLQJ WKDW WKH GDWD LV FRUUHFW� FOLFN WKH )LQDOLVH UHJLVWUDWLRQ EXWWRQ 
WR À QDOLVH WKH LQVWLWXWLRQ·V GHWDLOV� WKH LQVWLWXWLRQDO FRQWDFW SHUVRQ DQG WKH 
LQYRLFLQJ GDWD LQ WKH V\VWHP� A UHJLVWUDWLRQ OHWWHU ZLOO EH VHQW WR WKH WHDFKHUV· 
HPDLO DGGUHVVHV HQWHUHG LQWR WKH V\VWHP� 

)ROORZLQJ UHJLVWUDWLRQ� \RX FDQ DFFHVV WKH V\VWHP E\ FOLFNLQJ RQ WKH /RJLQ OLQN 
�DW WKH WRS� QH[W WR WKH ,QVWLWXWLRQDO 3RUWDO_ TDQLURGD� SSDFH� ZLWK WKH FRQWDFW 
HPDLO DQG SDVVZRUG SURYLGHG GXULQJ WKH UHJLVWUDWLRQ SURFHVV� 

OQFH WKH FRUUHFW HPDLO DGGUHVV DQG SDVVZRUG KDYH EHHQ HQWHUHG� WKH XVHU HQWHUV 
WKH ,QVWLWXWLRQDO 3RUWDO� ZKHUH WKH ,QVWLWXWLRQDO CRQWDFW PHQX LV GLVSOD\HG� OQFH 
ORJJHG LQ� DQ RYHUYLHZ SDJH LV GLVSOD\HG RQ WKH KRPH SDJH� ZKLFK SURYLGHV 
WKH XVHU ZLWK LQIRUPDWLRQ DERXW WKH LQVWLWXWLRQ DQG WKH FRPSDQLHV EHORQJLQJ 
WR WKH LQVWLWXWLRQ LQ WKH V\VWHP�
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LIST OF TEACHERS 

TKH ODVW PHQX LWHP IRU WKH LQVWLWXWLRQDO FRQWDFW LV WKH THDFKHUV OLVW� ,Q WKLV 
PHQX LWHP� \RX FDQ VHH WKH OLVW RI WHDFKHUV WKH FRQWDFW SHUVRQ HQWHUHG ZKHQ 
UHJLVWHULQJ� TKH OLVW DOVR VKRZV ZKLFK DGGHG WHDFKHUV DUH DOUHDG\ UHJLVWHUHG 
DQG ZKLFK VWLOO QHHG WR EH UHJLVWHUHG� 

TR DGG D QHZ WHDFKHU WR WKH V\VWHP� FOLFN WKH Add teacher EXWWRQ DQG HQWHU 
WKH WHDFKHU·V À UVW QDPH� ODVW QDPH DQG HPDLO DGGUHVV� TKH V\VWHP ZLOO VHQG 
D UHJLVWUDWLRQ HPDLO WR WKH HPDLO DGGUHVV SURYLGHG� LQ ZKLFK WKH WHDFKHU ZLOO 
À QG WKH OLQN WR UHJLVWHU�

TEACHER INTERFACE / TEACHER PORTAL

<RX FDQ VWDUW WKH WHDFKHU UHJLVWUDWLRQ SURFHVV E\ FOLFNLQJ RQ WKH OLQN LQ WKH 
UHJLVWUDWLRQ HPDLO� TKH UHJLVWUDWLRQ SURFHVV EHJLQV E\ UHDGLQJ DQG DFFHSWLQJ 
WKH 3ULYDF\ DQG DDWD 3URWHFWLRQ 3ROLF\� 

AIWHU UHDGLQJ WKH 3ULYDF\ DQG DDWD 3ROLF\� WKH WHDFKHU FDQ UHJLVWHU E\ FOLFNLQJ 
WKH CRQWLQXH EXWWRQ�
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,Q WKH QH[W VWHS� WKH WHDFKHU VKRXOG FUHDWH D SDVVZRUG LQ WKH V\VWHP� TKLV 
SDVVZRUG ZLOO ODWHU EH XVHG WR ORJ LQ� 

AIWHU HQWHULQJ WKH SDVVZRUG� WKH WHDFKHU ZLOO EH DVNHG WR XSORDG SHUVRQDO GDWD 
LQWR WKH V\VWHP� TKH IROORZLQJ LQIRUPDWLRQ LV UHTXLUHG�  

» THDFKHU ,D� D VSHFLÀ F LGHQWLÀ FDWLRQ QXPEHU� 
HYHU\ WHDFKHU PXVW KDYH RQH 

» SXUQDPH 
» )LUVW QDPH 
» )LUVW QDPH �DGGLWLRQDO� 
» EPDLO DGGUHVV 
» GHQGHU

AIWHU HQWHULQJ WKH GDWD� FOLFN RQ WKH CRQWLQXH EXWWRQ WR GLVSOD\ WKH RYHUYLHZ 
RI WKH GDWD HQWHUHG GXULQJ WKH WHDFKHU UHJLVWUDWLRQ� DDWD HQWHUHG LQFRUUHFWO\ 
FDQ EH FKDQJHG E\ FOLFNLQJ RQ WKH UHOHYDQW EXWWRQ�  

%\ FOLFNLQJ WKH )LQDOLVH UHJLVWUDWLRQ EXWWRQ� WKH V\VWHP ZLOO VHQG D PHVVDJH LQIRUP�
LQJ \RX RI WKH VXFFHVV RI WKH UHJLVWUDWLRQ DQG WKH DFWLYDWLRQ FRGH VHQW E\ HPDLO�

AIWHU UHJLVWUDWLRQ� WKH WHDFKHU FDQ ORJ LQ E\ FOLFNLQJ WKH /RJ�LQ OLQN QH[W WR WKH 
THDFKHU 3RUWDO _ TDQLURGD� TKH WHDFKHU FDQ ORJ LQ WR WKH TDQLURGD V\VWHP E\ 
HQWHULQJ WKH HPDLO DGGUHVV DQG SDVVZRUG�

OQFH VXFFHVVIXOO\ ORJJHG LQ� WKH KRPH SDJH LQ WKH THDFKHU 3RUWDO LV DOVR DQ 
OYHUYLHZ ZLWK LQVWLWXWLRQDO GHWDLOV� TKH WHDFKHU SDJH ZLOO GLVSOD\ WKH QDPH 
RI WKH LQVWLWXWLRQDO FRQWDFW DQG WKH QXPEHU RI FRPSDQLHV WKH\ KDYH DSSOLHG 
IRU� TKH QXPEHU RI FRPSDQ\ UHJLVWUDWLRQV UHVXOWLQJ IURP XVLQJ WKH V\VWHP FDQ 
DOVR EH WUDFNHG RQ WKLV LQWHUIDFH� ,W JLYHV WHDFKHUV DQ LGHD RI KRZ PDQ\ PRUH 
FRPSDQLHV WKH\ FDQ UHJLVWHU LQ WKH V\VWHP� ,Q WKH ,PSULQW VHFWLRQ� WHDFKHUV 
FDQ JHW KHOS ZLWK TXHVWLRQV WKH\ PD\ KDYH ZKLOH XVLQJ WKH V\VWHP�
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LIST OF COMPANIES

8QGHU WKH PHQX LWHP /LVW RI CRPSDQLHV� \RX ZLOO VHH D OLVW RI FRPSDQLHV 
DVVRFLDWHG ZLWK WKH WHDFKHU� NR FRPSDQ\ KDV EHHQ UHJLVWHUHG LQ WKH V\VWHP� 
VR WKH OLVW LV HPSW\ RQ WKH À UVW ORJLQ�

<RX FDQ DGG D QHZ FRPSDQ\ WR WKH V\VWHP E\ FOLFNLQJ RQ WKH AGG FRPSDQ\ EXWWRQ�

TKH WHDFKHU PXVW JLYH WKH QDPH RI WKH FRPSDQ\ WR EH HVWDEOLVKHG DQG DVVLJQ D 
PDQDJHU WR WKH FRPSDQ\� TKH PDQDJLQJ GLUHFWRU LV VHOHFWHG IURP D GURS�GRZQ 
OLVW RI DOO WKH VWXGHQWV ZKR KDYH FKRVHQ WKH VFKRRO LQ WKH VWXGHQW UHJLVWUDWLRQ� 
TKH AGG 0HPEHUV IXQFWLRQ DOORZV WKH WHDFKHU WR DVVLJQ WKH VWXGHQW WR WKH 
FRPSDQ\ DIWHUZDUGV� %\ FOLFNLQJ WKH AGG EXWWRQ� WKH FRPSDQ\ LV FUHDWHG DQG 
DSSHDUV LQ WKH OLVW RI FRPSDQLHV� 
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ASSIGNMENTS

TKH PRVW LPSRUWDQW PHQX LWHP LQ WKH WHDFKHU LQWHUIDFH IRU WKH WHDFKHU LV 
WKH AVVLJQPHQWV DQG NRWLÀ FDWLRQV PHQX LWHP� :KHQ D WHDFKHU·V DSSURYDO LV 
UHTXLUHG� VXFK DV D FRPSDQ\ RUGHU IURP D ZKROHVDOHU� WKH V\VWHP ZLOO QRWLI\ 
WKH WHDFKHU WKDW D QHZ DXWKRULVDWLRQ KDV EHHQ HQWHUHG� A QRWLÀ FDWLRQ ZLOO 
DSSHDU LQ WKH AVVLJQPHQWV PHQX� ,WV QXPEHU ZLOO OHW WKH WHDFKHU NQRZ KRZ 
PDQ\ DVVLJQPHQWV PXVW EH DSSURYHG� 

TKH LQWHUIDFH JLYHV WKH WHDFKHU D FRPSUHKHQVLYH YLHZ RI WKH DFWLYLWLHV RI WKH 
DVVLJQHG FRPSDQLHV� ,I WKH JLYHQ DFWLYLW\ LV DSSURSULDWH� WKH WHDFKHU FDQ DSSURYH 
LW� LI QRW� WKH WHDFKHU FDQ UHMHFW LW� ,I DOORZHG� WKH SURGXFW DQG WKH QXPEHU RI 
LWHPV RUGHUHG IURP WKH ZKROHVDOHU ZLOO DSSHDU LQ WKH FRPSDQ\·V VWRFN UHJLVWHU� 
TKH LQYRLFH VHQW E\ WKH ZKROHVDOHU ZLOO DSSHDU LQ WKH GRFXPHQW UHSRVLWRU\� 
ZKLFK WKH FRPSDQ\ PXVW IXOÀ O� TKH V\VWHP DOVR QRWLÀ HV WKH WHDFKHU RI XQSDLG 
LQYRLFHV� DPRQJ RWKHU WKLQJV� VR WKDW KH FDQ PRQLWRU WKH FRPSDQ\·V DFWLYLWLHV�

8VHUV FDQ VWDUW ORJJLQJ LQ WR WKH V\VWHP IURP WKH WDQLURGD�KX ZHEVLWH� 

SWXGHQWV XVLQJ WKH V\VWHP FDQ DOVR VWDUW WKH UHJLVWUDWLRQ SURFHVV IURP WKLV SDJH� 
,I WKH\ DOUHDG\ KDYH D XVHUQDPH DQG SDVVZRUG� WKH\ FDQ ORJ LQ�  

NHZ VWXGHQWV FDQ UHJLVWHU E\ FOLFNLQJ WKH 5HJLVWHU EXWWRQ LQ WKH SWXGHQW 
5HJLVWUDWLRQ ZLQGRZ� TKH UHJLVWUDWLRQ SURFHVV EHJLQV E\ UHDGLQJ DQG DFFHSWLQJ 
WKH 3ULYDF\ DQG DDWD 3ROLF\�

AIWHU UHDGLQJ WKH 3ULYDF\ DQG DDWD 3ULYDF\ 3ROLF\� VWXGHQWV FDQ UHJLVWHU E\ 
FOLFNLQJ WKH CRQWLQXH EXWWRQ�  

TKH QH[W VWHS LV WR VHOHFW WKH LQVWLWXWLRQ WKH VWXGHQW DWWHQGV IURP WKH LQVWLWXWLRQV 
DGGHG WR WKH V\VWHP� TKLV FKRLFH ZLOO DGG WKH VWXGHQW WR WKH OLVW RI VWXGHQWV RI 
WKDW LQVWLWXWLRQ� IURP ZKHUH WKH\ FDQ EH DVVLJQHG WR WKDW FRPSDQ\�
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AIWHU VHOHFWLQJ D VFKRRO� WKH VWXGHQW UHJLVWHULQJ ZLOO EH DVNHG WR HQWHU SHUVRQDO 
GHWDLOV LQWR WKH V\VWHP� TKH IROORZLQJ LQIRUPDWLRQ LV UHTXLUHG�  

» SWXGHQW ,D� XQLTXH LGHQWLÀ FDWLRQ QXPEHU� 
EDFK VWXGHQW KDV RQH VXFK ,D 

» Last name
» )LUVW QDPH 
» EPDLO DGGUHVV 
» GHQGHU 
» 3DVVZRUG 
» 5HSHDWHG SDVVZRUG

AIWHU HQWHULQJ WKH GDWD� FOLFN CRQWLQXH� DQG \RX ZLOO EH WDNHQ WR WKH VWXGHQW 
UHJLVWUDWLRQ GDWD RYHUYLHZ VFUHHQ� DDWD HQWHUHG LQFRUUHFWO\ FDQ EH FKDQJHG 
E\ FOLFNLQJ RQ WKH UHOHYDQW WDE�

COLFNLQJ RQ WKH )LQDOLVH UHJLVWUDWLRQ EXWWRQ ZLOO VHQG D PHVVDJH LQIRUPLQJ 
\RX RI WKH VXFFHVV RI WKH UHJLVWUDWLRQ DQG WKH DFWLYDWLRQ FRGH VHQW E\ HPDLO� 

TKH VWXGHQWV ZLOO RQO\ EH DEOH WR XVH WKH V\VWHP LI WKH\ FOLFN RQ WKH DFWLYDWLRQ 
OLQN VHQW LQ WKH HPDLO� OQFH WKH UHJLVWUDWLRQ KDV EHHQ DFWLYDWHG� WKH V\VWHP 
ZLOO VHQG D PHVVDJH DQG DQ HPDLO FRQÀ UPLQJ VXFFHVVIXO DFWLYDWLRQ�  
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AIWHU WKH VXFFHVVIXO DFWLYDWLRQ� WKH VWXGHQW FDQ ORJ LQ WR WKH SWXGHQW 3RUWDO 
ZLWK WKH HPDLO DGGUHVV DQG SDVVZRUG SURYLGHG DW UHJLVWUDWLRQ�

AIWHU HQWHULQJ WKH FRUUHFW HPDLO DGGUHVV DQG SDVVZRUG� WKH VWXGHQW FDQ ORJ LQ� 
TKH KRPHSDJH LV DQ RYHUYLHZ SDJH ZKHUH WKH VWXGHQW·V GHWDLOV DUH GLVSOD\HG� 
TKH RYHUYLHZ SDJH VKRZV WKH WD[ ,D DQG EDQN DFFRXQW QXPEHU� ZKLFK WKH 
V\VWHP JHQHUDWHV UDQGRPO\ IRU HDFK UHJLVWHUHG VWXGHQW� 

TKLV GDWD LV UHTXLUHG LQ WKH EXVLQHVV HQYLURQPHQW� DV LW LV WKH EDVLV RQ ZKLFK WKH 
VWXGHQWV UHFHLYH WKHLU VDODU\� )XUWKHUPRUH� WKH VWXGHQWV FDQ WUDFN WKH DOORZDQFHV 
UHFHLYHG IRU WKHLU FRPSDQ\ DFWLYLWLHV� WKLV LV VKRZQ E\ WKH FXUUHQW DFFRXQW 
EDODQFH DJJUHJDWHG WR VKRZ WKH FRPSHQVDWLRQ UHFHLYHG IURP WKH FRPSDQ\�
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TKH V\VWHP ZLOO DOVR GLVSOD\ D UHG ZDUQLQJ RQ WKH RYHUYLHZ SDJH WKDW WKH 
VWXGHQW PXVW VWLOO EH DVVLJQHG WR DQ\ FRPSDQ\�

,I WKH VWXGHQW LV QRW DVVLJQHG WR D FRPSDQ\� WKH\ FDQQRW XVH WKH V\VWHP·V VHUYLFHV� 
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Establishing a company 
through taniroda.hu

TKH FRPSDQ\ FUHDWLRQ IXQFWLRQ LV RQO\ DYDLODEOH WR VWXGHQWV ZKR FDQ FUHDWH 
D FRPSDQ\� L�H�� ZKR KDYH EHHQ DVVLJQHG DV WKH FRPSDQ\·V PDQDJLQJ GLUHFWRU 
�WKH WHDFKHU FDQ HQWHU WKLV LQ WKH WHDFKHU LQWHUIDFH LQ WKH AGG CRPSDQ\ PHQX 
LQ WKH FRPSDQ\ OLVW LQWHUIDFH��

TKH SURFHVV RI HVWDEOLVKLQJ D FRPSDQ\ VWDUWV ZLWK WKH À OLQJ RI DQ DSSOLFDWLRQ 
IRU FRPSDQ\ UHJLVWUDWLRQ� COLFNLQJ RQ WKH CRPSDQ\ UHJLVWUDWLRQ DSSOLFDWLRQ 
EXWWRQ ZLOO GLVSOD\ D FRPSDQ\ UHJLVWUDWLRQ DSSOLFDWLRQ �LW FRQWDLQV WKH PDLQ 
HOHPHQWV RI WKH DFWXDO DSSOLFDWLRQ WR EH VXEPLWWHG� WKH FRPSOHWH FRPSDQ\ 
UHJLVWUDWLRQ DSSOLFDWLRQ FDQ EH IRXQG LQ WKH GRFXPHQW UHSRVLWRU\��



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

TRANSNATIONAL PRACTICE ENTERPRISE
Methodology Guide



Establishing a company through taniroda.hu 73

EN

PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

TRANSNATIONAL PRACTICE ENTERPRISE
Methodology Guide

,Q WKH FDVH RI DQ DSSOLFDWLRQ IRU FRPSDQ\ UHJLVWUDWLRQ� WKH IROORZLQJ LQIRUPD�
WLRQ PXVW EH SURYLGHG�

» )XOO FRPSDQ\ QDPH
» AEEUHYLDWHG FRPSDQ\ QDPH 
» T\SH RI FRPSDQ\ WR EH IRUPHG� 

• 3UDFWLVLQJ 3ULYDWH -RLQW SWRFN CRPSDQ\ 
• 3UDFWLVLQJ /LPLWHG /LDELOLW\ CRPSDQ\ 
• 3UDFWLVLQJ /LPLWHG 3DUWQHUVKLS

» VAT scope 
» 5HJLVWHUHG RIÀ FH� TKH UHJLVWHUHG RIÀ FH ZLOO 

DOZD\V EH WKH DGGUHVV RI WKH VFKRRO 
» EPDLO DGGUHVV RI WKH FRPSDQ\ 
» 0DLQ AFWLYLW\ 
» /LVW RI PHPEHUV 
» 0DQDJLQJ DLUHFWRU�V� 
» SLJQDWRU\ DXWKRULW\ 



Establishing a company through taniroda.hu 75

EN

PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

» E[HFXWLYH VWDWXV� 
• Appointment 
• 3DUWQHUVKLS 
• EPSOR\PHQW 

» APRXQW RI VXEVFULEHG FDSLWDO� WKH YDOXH RI WKH 
VXEVFULEHG FDSLWDO PD\ EH EHWZHHQ D PLQLPXP RI H8) 
��������� DQG D PD[LPXP RI H8) ������������

TKH LQIRUPDWLRQ OLVWHG LV FRPSXOVRU\� DQG DIWHU SURYLGLQJ WKH UHJLVWHUHG FDSLWDO� 
D GHFODUDWLRQ PXVW EH PDGH RQ WKH DFWXDO FRPSDQ\ IRUPDWLRQ DSSOLFDWLRQ 
IRUP� OQFH DOO WKH GHWDLOV KDYH EHHQ SURYLGHG DQG WKH GHFODUDWLRQV KDYH EHHQ 
DFFHSWHG� WKH PDQDJHU PXVW FOLFN WKH SXEPLW EXWWRQ WR IRUP WKH FRPSDQ\� 

OQFH WKH FRPSDQ\ UHJLVWUDWLRQ DSSOLFDWLRQ KDV EHHQ VXEPLWWHG� WKH FRPSDQ\ 
ZLOO EH FUHDWHG LQ WKH V\VWHP ZLWK WKH GHWDLOV WKDW ZHUH HQWHUHG LQ WKH FRPSDQ\ 
UHJLVWUDWLRQ DSSOLFDWLRQ� TKH FRPSDQ\ QHHGV WD[ DQG UHJLVWUDWLRQ QXPEHUV 
DXWRPDWLFDOO\ JHQHUDWHG E\ WKH V\VWHP ZKHQ WKH FRPSDQ\ LV FUHDWHG� EDFK 
FRPSDQ\ KDV D VSHFLÀ F WD[ QXPEHU DQG UHJLVWUDWLRQ QXPEHU LQ WKH V\VWHP� 

:KHQ D FRPSDQ\ LV FUHDWHG� WZR QHZ PHQX LWHPV DSSHDU WKH %DQN� ZKHUH 
WKH FRPSDQ\·V VWDII FDQ GR EDQNLQJ� DQG WKH DRFXPHQW 5HSRVLWRU\� ZKHUH WKH 
V\VWHP VWRUHV GRFXPHQWV SURGXFHG GXULQJ WKH FRPSDQ\·V OLIH�

BANK

OQFH WKH FRPSDQ\ KDV EHHQ LQFRUSRUDWHG� WKH PDQDJHU PXVW DSSO\ IRU D EDQN 
DFFRXQW QXPEHU IURP WKH EDQN WR PDQDJH WKHLU À QDQFHV�
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TKH DGPLQLVWUDWRU PXVW FOLFN RQ WKH  SLJQ D %DQN AFFRXQW CRQWUDFW EXWWRQ IRU 
WKH EDQN DFFRXQW FRQWUDFW WR DSSHDU�  

TKH V\VWHP DXWRPDWLFDOO\ ORDGV WKH GDWD UHTXLUHG IRU WKH EDQN DFFRXQW FRQWUDFW� 
HHQFH� WKH PDQDJHU RQO\ QHHGV WR FOLFN RQ WKH SXEPLW CRQWUDFW EXWWRQ WR KDYH 
D EDQN DFFRXQW IRU KLV FRPSDQ\� OQFH WKH FRQWUDFW KDV EHHQ VXEPLWWHG� WKH 
V\VWHP ZLOO JHQHUDWH D XQLTXH EDQN DFFRXQW QXPEHU IRU WKH FRPSDQ\� TKH 
DFFRXQW ZLOO EH FUHGLWHG ZLWK WKH UHJLVWHUHG FDSLWDO DV GHÀ QHG DW LQFRUSRUDWLRQ� 

OQFH WKH FRPSDQ\ KDV UHFHLYHG WKH EDQN DFFRXQW QXPEHU� LW FDQ FDUU\ RXW 
WKUHH EDQNLQJ RSHUDWLRQV� 

» TUDQVIHU PRQH\ 
» CDVK ZLWKGUDZDO 
» CDVK GHSRVLW 

TKH VFUHHQ DOVR GLVSOD\V D WUDQVDFWLRQ OLVW WR NHHS WUDFN RI WKH PRQH\ Á RZ� TKH 
WUDQVDFWLRQ OLVW LV DFFRPSDQLHG E\ DQ LFRQ H[SODLQLQJ ZKLFK DFWRUV ZHUH LQYROYHG� 

BANK TRANSFER

TKH FRPSDQ\ FDQ VHWWOH À QDQFLDO FODLPV WR SDUWQHUV RU HPSOR\HHV E\ WUDQVIHU�  

)RU H[DPSOH� LW FDQ WUDQVIHU WKH PRQWKO\ VDODU\ WR LWV HPSOR\HHV RU SD\ DQ LQYRLFH� 
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:KHQ \RX PDNH D WUDQVIHU� WKH V\VWHP DXWRPDWLFDOO\ À OOV LQ WKH QDPH RI WKH 
SD\HU DQG WKH SD\HU·V SD\PHQW UHIHUHQFH QXPEHU� VR WKH FRPSDQ\ HPSOR\HH 
PXVW HQWHU WKH IROORZLQJ LQIRUPDWLRQ�  

» %HQHÀ FLDU\·V QDPH 
» TKH EHQHÀ FLDU\·V SD\PHQW UHIHUHQFH QXPEHU 
» APRXQW
» Message

NRWH ,03O5TANT� ,Q WKH FDVH RI D VDODU\ WUDQVIHU� WKH HPSOR\HH·V WD[ LGHQWL�
À FDWLRQ QXPEHU� ZKLOH LQ FDVH RI LQYRLFH SD\PHQW� WKH VHULDO QXPEHU RI WKH 
LQYRLFH PXVW EH HQWHUHG LQ WKH PHVVDJH� :KHQ WUDQVIHUULQJ ZDJHV� RSHQLQJ 
WKH EPSOR\PHQW�3HUVRQQHO �H5� PHQX LWHP LQ D QHZ ZLQGRZ LV DGYLVDEOH�

CASH WITHDRAWAL/CASH DEPOSIT

,Q WKH EDQN� LW LV SRVVLEOH WR PDNH FDVK ZLWKGUDZDOV DQG FDVK GHSRVLW WUDQV�
DFWLRQV� COLFNLQJ WKH CDVK :LWKGUDZDO EXWWRQ ZLOO GLVSOD\ WKH IRUP XVHG 
IRU WKH ZLWKGUDZDO� TKH V\VWHP DXWRPDWLFDOO\ À OOV LQ WKH DFFRXQW GHWDLOV WR 
EH GHELWHG DQG WKH DFFRXQW KROGHU� WKH RWKHU LQIRUPDWLRQ PXVW EH HQWHUHG 
PDQXDOO\� SXFK GDWD� 

» TKH DPRXQW RI WKH SD\PHQW 
» TKH DPRXQW RI WKH SD\PHQW LQ WH[W IRUPDW 
» NDPH RI WKH SHUVRQ DXWKRULVHG WR ZLWKGUDZ WKH FDVK 
» NXPEHU RI WKH LGHQWLW\ FDUG�SDVVSRUW�UHVLGHQFH 

SHUPLW RI WKH DXWKRULVHG SHUVRQ 

AIWHU HQWHULQJ WKH GDWD� FOLFN WKH SHQG :LWKGUDZDO 9RXFKHU EXWWRQ WR 
VXEPLW WKH YRXFKHU� 

OQFH WKH YRXFKHU KDV EHHQ VXEPLWWHG� WKH DPRXQW LQ WKH FRPSDQ\·V EDQN 
DFFRXQW ZLOO EH UHGXFHG E\ WKH ZLWKGUDZDO DPRXQW� 
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TKH FDVK GHSRVLW LV WKH UHYHUVH RI WKLV SURFHVV� L�H�� FOLFNLQJ WKH CDVK DHSRVLW 
EXWWRQ ZLOO GLVSOD\ WKH YRXFKHU GDWD VKHHW� 

TKH DPRXQW SDLG ZLOO DSSHDU LQ WKH FRPSDQ\·V DFFRXQW DIWHU WKH SHQG DHSRVLW 
9RXFKHU� TKH DFFRXQW·V QDPH LV WR EH FUHGLWHG� DQG WKH V\VWHP ZLOO DXWRPDWLFDOO\ 
SURYLGH WKH DFFRXQW KROGHU·V QDPH� AQ\ PLVVLQJ LQIRUPDWLRQ ZLOO KDYH WR 
EH HQWHUHG PDQXDOO\� 

AOO WUDQVDFWLRQV DUH UHFRUGHG LQ WKH WUDQVDFWLRQ OLVW� VR LW LV HDV\ WR UH�
WULHYH DQ LWHP DIWHUZDUGV�

AV WKH FRPSDQ\ QRZ KDV D EDQN DFFRXQW� LW FDQ VWDUW WUDGLQJ� DQG QHZ PHQXV 
DQG VXEPHQXV KDYH EHHQ DGGHG DFFRUGLQJO\� 

» TUDGH 
• SWRFN E[FKDQJH
• 3XUFKDVH 
• SDOHV ,QYHQWRU\ 5HJLVWHU
• :KROHVDOH TUDGLQJ 

» EPSOR\PHQW 
• HXPDQ 5HVRXUFHV �H5� 

» TD[ 
• TD[ UHWXUQV 
• TD[ UHJLVWUDWLRQ

TRADE

OQFH WKH EDQN DFFRXQW FRQWUDFW LV VLJQHG� WKH FRPSDQ\ LV RSHQ WR WUDGH� ,W� 
WKHUHIRUH� QHHGV DQ LQLWLDO VWRFN RI LQYHQWRU\� ZKLFK LW FDQ REWDLQ IURP ZKROHVDOHUV� 
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WHOLESALE

:KROHVDOLQJ LV EXLOW�LQ DXWRPDWLRQ LQ WKH V\VWHP VR WKH FRPSDQ\ FDQ RUGHU 
DQ LQLWLDO VWRFN RI SURGXFWV DQG TXDQWLWLHV�

<RX FDQ SXUFKDVH \RXU SURGXFWV E\ FOLFNLQJ WKH OUGHU IURP :KROHVDOH EXWWRQ� 

<RX PXVW SURYLGH WKH ZKROHVDOHU ZLWK WKH IROORZLQJ� 
» DHVFULSWLRQ� SURGXFW QDPH 
» NHW XQLW SULFH� WKH QHW XQLW SULFH RI WKH SURGXFW 
» 4XDQWLW\� WKH QXPEHU RI XQLWV RI WKH SURGXFW WR EH RUGHUHG 
» 4XDQWLW\ XQLW� LW FDQ EH VHOHFWHG IURP D GURS�GRZQ OLVW� H�J�� SFV� SFV� NJ� O 
» NHW� DXWRPDWLFDOO\ FDOFXODWHG IURP WKH NHW 8QLW 3ULFH DQG 4XDQWLW\ 
» 9AT� FDQ EH VHOHFWHG IURP WKH GURS�GRZQ OLVW� H�J�� ��� ���� ���� ��� 
» GURVV� SULFH DXWRPDWLFDOO\ FDOFXODWHG IURP QHW DQG 9AT YDOXHV 

<RX FDQ RUGHU VHYHUDO SURGXFWV VLPXOWDQHRXVO\� VR WKH FXVWRPHU FDQ FOLFN WKH 
AGG ,WHP EXWWRQ WR RUGHU DQRWKHU SURGXFW� AOWHUQDWLYHO\� D SURGXFW LV QR ORQJHU 
UHTXLUHG� ,Q WKDW FDVH� LWV OLQH FDQ EH GHOHWHG IURP WKH RUGHU XVLQJ WKH GHOHWH 
EXWWRQ DW WKH HQG RI WKH OLQH�

COLFN WKH OUGHU DQG ,QYRLFH EXWWRQ WR RUGHU WKH VHOHFWHG SURGXFWV�

,03O5TANT SXUFKDVHV IURP ZKROHVDOH DOZD\V UHTXLUH WHDFKHU DSSURYDO� 
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,W PHDQV WKDW WKH SURGXFWV DQG TXDQWLWLHV RUGHUHG ZLOO RQO\ DSSHDU LQ WKH 
FRPSDQ\·V VWRFN RQFH WKH WHDFKHU DSSURYHV WKH SXUFKDVH IURP D ZKROHVDOHU 
LQ WKH THDFKHU 3RUWDO XQGHU WKH AVVLJQPHQWV PHQX� A PHVVDJH ZLOO EH VHQW WR 
WKH FRPSDQ\ DQG WKH FXVWRPHU LQIRUPLQJ WKHP DFFRUGLQJO\� 

%DVHG RQ WKH WHDFKHU·V GHFLVLRQ� WKH RUGHUHG SURGXFW DQG TXDQWLW\ ZLOO EH DGGHG 
WR WKH FRPSDQ\·V VWRFN LI DSSURYDO LV JLYHQ� TKH LQYRLFH IRU WKH RUGHU ZLOO EH 
HQWHUHG LQWR WKH DRFXPHQW 5HSRVLWRU\� ZKLFK WKH FRPSDQ\ ZLOO KDYH WR VHWWOH� ,I 
WKH RUGHU LV UHMHFWHG� WKH RUGHU PXVW EH UHSHDWHG EDVHG RQ WKH WHDFKHU·V LQVWUXFWLRQV�

STOCK REGISTER

TKH UHVXOW RI D VXFFHVVIXO RUGHU LV VKRZQ LQ WKH VWRFN UHJLVWHU� TKH VWRFN UHJLVWHU 
VKRZV WKH IROORZLQJ GDWD� 

» 3URGXFW QDPH 
» 4XDQWLW\ RQ KDQG� WKLV LQGLFDWRU VKRZV WKH TXDQWLW\ RI VWRFN� 
» )LUVW SXUFKDVH� ZKHQ WKH SURGXFW ZDV SXUFKDVHG 
» /DVW TXDQWLW\ FKDQJH DOZD\V VKRZV WKH GDWH WKH SURGXFW ZDV SXUFKDVHG� 

:H KDYH WZR RSWLRQV ZLWK D SURGXFW LQ WKH VWRFN UHJLVWHU� UH�RUGHULQJ LW IURP 
WKH ZKROHVDOHU RU VHQGLQJ LW WR WKH VWRFN H[FKDQJH VR WKDW PRUH FRPSDQLHV LQ 
WKH V\VWHP FDQ EX\ LW IURP XV�
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:H FDQ DOVR XSORDG DQ LPDJH RI WKH SURGXFWV RQ WKH VWRFN UHJLVWHU� VR RXU 
SURGXFWV ZLOO DSSHDU LQ WKH VWRFN UHJLVWHU DQG RQ WKH VWRFN H[FKDQJH ZLWK 
DQ LPDJH� <RX PXVW FOLFN RQ WKH VPDOO LPDJH LFRQ LQ WKH SURGXFW QDPH À HOG� 

TKH SURGXFW LQ VWRFN FDQ EH PDGH DYDLODEOH WR WKH PDUNHW DQG DYDLODEOH IRU 
SXUFKDVH E\ FOLFNLQJ WKH SHQG WR SWRFN E[FKDQJH EXWWRQ� TKH SHQG WR SWRFN 
ZLQGRZ ZLOO GLVSOD\ WKH SURGXFW·V QDPH� KRZ PXFK RI LW LV DYDLODEOH RQ WKH 
VWRFN PDUNHW� DQG WKH FXUUHQW VWRFN TXDQWLW\� 

SHQGLQJ WR WKH VWRFN H[FKDQJH LV DOVR VXEMHFW WR WHDFKHU DSSURYDO� ,I WKH WHDFKHU 
DSSURYHV� WKH SURGXFW ZLOO DSSHDU RQ WKH VWRFN H[FKDQJH PDUNHW� DQG RXU VWRFN 
ZLOO EH UHGXFHG E\ WKH DPRXQW SRVWHG� ,I WKH WHDFKHU UHMHFWV� ZH PXVW UHSHDW 
WKH SURFHVV DFFRUGLQJ WR WKH WHDFKHU·V LQVWUXFWLRQV�

PURCHASE 

TKH LQWHUIDFH XQGHU WKH 3XUFKDVLQJ PHQX SURYLGHV LQIRUPDWLRQ RQ WKH VWDWXV 
RI SXUFKDVHV� ,Q WKLV LQWHUIDFH� WKH FRPSDQ\ HPSOR\HH FDQ VHH ZKHWKHU WKH 
WHDFKHU KDV DSSURYHG RU UHMHFWHG D JLYHQ SXUFKDVH RUGHU� ZKHWKHU WKH YHQGRU 
KDV VHQW WKH GHOLYHU\ QRWH DQG WKH LQYRLFH� DQG ZKHWKHU WKH RUGHULQJ FRPSDQ\ 
KDV VHWWOHG WKH LQYRLFH� TR LGHQWLI\ WKH SURGXFWV� FOLFN WKH SKRZ LQ WKH 3URGXFWV 
FROXPQ WR GLVSOD\ WKH RUGHU LQIRUPDWLRQ IRU WKH RUGHUHG SURGXFW�
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STOCK EXCHANGE

TKH VWRFN H[FKDQJH LV D YLUWXDO PDUNHWSODFH ZKHUH \RX FDQ À QG SURGXFWV 
GLVSOD\HG E\ \RXU FRPSDQ\ DQG SURGXFWV RIIHUHG IRU VDOH E\ RWKHU FRPSDQLHV� 
)URP WKHUH� VWXGHQWV FDQ EX\ SURGXFWV WKDW À W WKHLU FRPSDQ\ SURÀ OH�

SRPH EDVLF LQIRUPDWLRQ DERXW WKH SURGXFWV SRVWHG RQ WKH VWRFN H[FKDQJH ZLOO 
KHOS \RX PDNH WKH ULJKW EX\LQJ GHFLVLRQ� 

TKH VDPH FRPSDQ\ FDQQRW EX\ SURGXFWV SRVWHG E\ D FRPSDQ\� TR FKDQJH 
WKH TXDQWLW\ RI \RXU SURGXFWV� FOLFN WKH 0DQDJH 0\ 3URGXFWV EXWWRQ LQ 
WKH WRS ULJKW FRUQHU�

COLFNLQJ RQ WKH EXWWRQ ZLOO EULQJ XS WKH 0\ 3URGXFWV ZLQGRZ� ZKHUH \RX 
FDQ LQFUHDVH WKH QXPEHU RI SURGXFWV RU ZLWKGUDZ VHYHUDO SURGXFWV IURP WKH 
SWRFN E[FKDQJH� TKH VXEPLW D SURGXFW WR WKH SWRFN E[FKDQJH ZLQGRZ VKRZV 
ZKLFK SURGXFW LW LV DQG GLVSOD\V VWRFN LQIRUPDWLRQ� <RX FDQ VHH KRZ PDQ\ 
SURGXFWV WKH FRPSDQ\ KDV DOUHDG\ VXEPLWWHG WR WKH SWRFN E[FKDQJH DQG KRZ 
PDQ\ PRUH WKH\ FDQ VXEPLW IURP WKHLU VWRFN� TKH TXDQWLW\ PXVW QRW H[FHHG 
WKH FRPSDQ\·V FXUUHQW VWRFN TXDQWLW\� TKH VDPH SURGXFW FDQQRW EH SRVWHG WR 
WKH SWRFN E[FKDQJH DW D GLIIHUHQW SULFH�
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%\ FOLFNLQJ WKH SXEPLW EXWWRQ� WKH V\VWHP ZLOO LQFUHDVH WKH QXPEHU RI LWHPV 
RQ WKH SWRFN E[FKDQJH E\ WKH FRUUHVSRQGLQJ QXPEHU� AW WKH VDPH WLPH� WKH 
FRPSDQ\·V VWRFN ZLOO EH UHGXFHG E\ WKH VDPH QXPEHU RI LWHPV� <RX PXVW À UVW 
UHFDOO WKH WRWDO VWRFN DOUHDG\ SRVWHG WR SODFH WKH SURGXFW DW D GLIIHUHQW SULFH� 

OQFH WKH TXDQWLW\ KDV EHHQ HQWHUHG� FOLFNLQJ WKH 5HFDOO EXWWRQ ZLOO GHGXFW WKH 
DPRXQW HQWHUHG IURP WKH QXPEHU RI LWHPV RXWVWDQGLQJ RQ WKH SWRFN E[FKDQJH� 

,03O5TANT� ,QFUHDVLQJ RU GHFUHDVLQJ WKH QXPEHU RI LWHPV RQ WKH SWRFN 
E[FKDQJH LV VXEMHFW WR WHDFKHU DSSURYDO� 

SXSSRVH \RX ZLVK WR SXUFKDVH D SURGXFW RIIHUHG IRU VDOH E\ DQRWKHU FRPSDQ\� 
<RX FDQ GR VR E\ FOLFNLQJ WKH �%DVNHW EXWWRQ XQGHU WKH SURGXFW·V VKRUW 
GHVFULSWLRQ� COLFNLQJ WKH EXWWRQ ZLOO DGG WKH SURGXFW WR WKH EDVNHW LQ WKH WRS 
ULJKW�KDQG FRUQHU�  

COLFNLQJ RQ WKH EXWWRQ ZLOO GLVSOD\ WKH FRQWHQWV RI WKH EDVNHW� TKH À QDO QXPEHU 
RI SURGXFWV LQ WKH EDVNHW FDQ EH FKDQJHG KHUH� DQG WKH V\VWHP FDOFXODWHV WKH 
DPRXQW WR EH SDLG EDVHG RQ WKH QHW XQLW SULFH RI WKH SURGXFW DQG 9AT� TKH 
À QDO QXPEHU RI LWHPV FDQ EH VHW E\ FOLFNLQJ WKH JUHHQ WLFN QH[W WR WKH À HOG� 
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,03O5TANT� %X\LQJ RQ WKH SWRFN E[FKDQJH UHTXLUHV WHDFKHU·V DSSURYDO� 

SALES

8QGHU SDOHV� \RX FDQ À QG RUGHUV DQG WKHLU VWDWXV� EDFK URZ LQ WKH WDEOH LV D 
QHZ RUGHU URZ� COLFN RQ WKH SKRZ OLQN WR VHH ZKLFK SURGXFW ZDV LQYROYHG LQ 
WKH RUGHU� TKH VWDWXV RI WKH RUGHU FDQ EH WUDFNHG DV WKH V\VWHP FRQWLQXRXVO\ 
GLVSOD\V WKH VWDWXV RI WKH RUGHU�
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THE PROCESS OF BUYING ON THE EXCHANGE 
BETWEEN TWO ENDS OF THE PROCESS

AOO SXUFKDVHV EHWZHHQ WKH WZR FRPSDQLHV DUH PDGH WKURXJK WKH SWRFN 
E[FKDQJH� :KHQ SODFLQJ DQ RUGHU� D WHDFKHU·V DSSURYDO LV UHTXLUHG WR VHQG 
WKH RUGHU� OQFH WKH WHDFKHU KDV DSSURYHG WKH RUGHU� WKH VWDWXV AZDLWLQJ 
AVVHPEO\ LV GLVSOD\HG WR WKH EX\LQJ FRPSDQ\� ,Q FRQWUDVW� WKH AZDLWLQJ 
AVVHPEO\ VWDWXV LV GLVSOD\HG WR WKH VHOOLQJ FRPSDQ\ XQGHU WKH AZDLWLQJ 
AVVHPEO\ DQG 5HMHFW EXWWRQV� TKH VHOOLQJ FRPSDQ\ VKRXOG FKHFN LWV VWRFN WR 
VHH LI LW FDQ IXOÀ O WKH RUGHUHG SURGXFW� ,I \HV� WKH RUGHU FDQ EH DVVHPEOHG� 
,I QRW� WKH RUGHU PXVW EH UHMHFWHG E\ WKH YHQGRU FRPSDQ\� ,I WKH FRPSDQ\ 
UHMHFWV WKH RUGHU� WKH VWDWXV 5HMHFWHG E\ SXSSOLHU ZLOO EH GLVSOD\HG RQ WKH 
EX\HU·V SDJH� DQG WKH SXUFKDVH SURFHVV ZLOO EH FRPSOHWHG� TKH VWDWXV NRW WR 
EH )XOÀ OOHG LV GLVSOD\HG RQ WKH VXSSOLHU·V VLGH� ,I WKH RUGHU FDQ EH IXOÀ OOHG� 
L�H�� WKH VXSSOLHU FRPSDQ\ FRPSLOHV WKH RUGHU� WKH AVVHPEOHG VWDWXV ZLOO 
DSSHDU RQ WKH SXSSOLHU DQG CXVWRPHU SDJHV� ,Q WKH SDOHV PHQX RI WKH VXSSOLHU 
FRPSDQ\� WKH SHQG DHOLYHU\ NRWH EXWWRQ DSSHDUV DIWHU FUHDWLQJ WKH RUGHU� 
%\ FOLFNLQJ RQ WKH DHOLYHU\ NRWH EXWWRQ� WKH V\VWHP ZLOO GLVSOD\ WKH GDWH 
WKH GHOLYHU\ QRWH ZDV VHQW VR WKDW LWV VHQGLQJ FDQ EH HDVLO\ WUDFHG� OQ WKH 
RUGHULQJ SDJH� WKH EXWWRQ AFFHSW DHOLYHU\ NRWH LV GLVSOD\HG� TKH SURGXFWV 
WKH VXSSOLHU VHQGV DUH DGGHG WR WKH RUGHULQJ SDUW\·V VWRFN� TKH GHOLYHU\ 
QRWH LV DOVR DGGHG WR WKH GRFXPHQW UHSRVLWRU\� OQFH WKH GHOLYHU\ QRWH KDV 
EHHQ DFFHSWHG� WKH SHQG ,QYRLFH EXWWRQ DSSHDUV RQ WKH VXSSOLHU·V FRPSDQ\ 
SDJH� %\ FOLFNLQJ RQ WKLV EXWWRQ� WKH VXSSOLHU VHQGV WKH LQYRLFH IRU WKH RUGHU 
WR WKH FXVWRPHU� TKH V\VWHP GLVSOD\V WKH GDWH RI VKLSSLQJ DQG WKH LQYRLFH 
QXPEHU IRU ERWK SDUWLHV VR WKDW WKH LQYRLFLQJ DQG WKH LQYRLFHV JHQHUDWHG 
FDQ EH WUDFNHG� TKH LQYRLFH LV HQWHUHG LQWR WKH GRFXPHQW UHSRVLWRU\� ZKHUH 
FRPSDQ\ VWDII FDQ RSHQ LW DQG PDNH SD\PHQWV E\ WKH GXH GDWH� AOO LQYRLFHV 
FDQ EH VHWWOHG LQ WKH 5HPLWWDQFH VHFWLRQ RI WKH %DQN PHQX� 

,03O5TANT� :KHQ FOHDULQJ DQ LQYRLFH� WKH LQYRLFH VHULDO QXPEHU �WKH LQYRLFH 
VHULDO QXPEHU LV LQGLFDWHG RQ WKH GRFXPHQW RU LQ WKH UHOHYDQW OLQH RI WKH 
GRFXPHQW UHSRVLWRU\� PXVW EH GLVSOD\HG LQ WKH CRPPXQLFDWLRQ À HOG� 
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:KHQ WKH LQYRLFH LV VHWWOHG� WKH V\VWHP GLVSOD\V WKH SD\PHQW GDWH VR WKDW WKH 
VDOHVSHUVRQ FDQ VHW WKH RUGHU VWDWXV WR FRPSOHWH� ZKLFK PHDQV WKDW WKH DPRXQW 
UHFHLYHG LV HQWHUHG LQ WKH ERRNV�

HUMAN RESOURCES (HR)

TKH HXPDQ 5HVRXUFHV PHQX FRQWDLQV WKH HXPDQ 5HVRXUFHV VHFWLRQ� ZKHUH \RX 
FDQ À QG WKH GHWDLOV RI WKH HPSOR\HHV ZRUNLQJ LQ WKH FRPSDQ\� %DVHG RQ WKHVH GDWD� 
WKH HPSOR\HH DVVLJQHG WR WKH FRPSDQ\ FDQ QRZ HDVLO\ PHHW WKH PRQWKO\ SD\UROO� 

H5 GLVSOD\V WKH IROORZLQJ GDWD� 
» EPSOR\HH QDPH� LW GLVSOD\V WKH QDPH ZLWK ZKLFK 

WKH VWXGHQW LV UHJLVWHUHG LQ WKH V\VWHP 
» %DQN DFFRXQW QXPEHU� ZKHQ UHJLVWHULQJ� WKH V\VWHP 

DXWRPDWLFDOO\ JHQHUDWHV D À FWLWLRXV EDQN DFFRXQW QXPEHU 
WR ZKLFK WKH HPSOR\HH ZLOO UHFHLYH WKHLU VDODU\

» TD[ LGHQWLÀ FDWLRQ QXPEHU� ZKHQ UHJLVWHULQJ� WKH V\VWHP 
DXWRPDWLFDOO\ JHQHUDWHV D À FWLWLRXV WD[ LGHQWLÀ FDWLRQ QXPEHU� ZKLFK 
PXVW EH HQWHUHG LQ WKH PHVVDJH ER[ ZKHQ WUDQVIHUULQJ WKH VDODU\ 

» :KHWKHU RU QRW WKH SHUVRQ LV D PDQDJHU LQ WKH FRPSDQ\�
» NHW VDODU\� WKH PRQWKO\ QHW VDODU\ RI WKH FRPSDQ\ HPSOR\HH DV 

GHWHUPLQHG E\ WKH H5 GHSDUWPHQW� ,W LV WKH VDODU\ WR EH SDLG HDFK PRQWK�

TKH FRPSDQ\·V H5 RIÀ FHU FDQ DOVR FKDQJH WKH VDODU\ RI WKH HPSOR\HH�
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TAX

8QGHU WKH TD[ PHQX� \RX ZLOO À QG TD[�UHODWHG PDWWHUV DQG DGPLQLVWUDWLRQV� 

TAX RETURNS

TR VXEPLW D WD[ UHWXUQ� DQ H[WHUQDO V\VWHP PXVW EH XVHG VR WKDW WKH FRPSDQ\ 
FDQ H[HFXWH WKH WD[ UHWXUQ LQ WKH GHQHUDO )RUP )LOOLQJ 3URJUDP �IURP QRZ RQ 
G))3 :HE� http://www.nav.gov.hu/nav/letoltesek/nyomtatvanykitolto_pro-
gramok)� OI FRXUVH� WKH WD[ UHWXUQ FDQ DOVR EH SUHSDUHG LQ RWKHU WD[ UHWXUQ 
SUHSDUDWLRQ V\VWHPV� EXW WKH PHWKRG XVHG KHUH ZDV EDVHG RQ WKH G))3� %DVHG 
RQ WKH WD[ UHWXUQ SUHSDUHG� WKH DPRXQWV IRU WKH WD[ FDWHJRULHV FRQFHUQHG FDQ 
EH HDVLO\ HQWHUHG LQWR WKH V\VWHP� TKH FRPSDQ\·V H5 RIÀ FHU FDQ DOVR FKDQJH 
WKH VDODU\ RI WKH HPSOR\HHV�
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TKH WD[ LWHPV LQ \RXU WD[ UHWXUQ PXVW EH XSORDGHG XQGHU TD[�DHFODUDWLRQ� <RX 
FDQ VWDUW XSORDGLQJ E\ FOLFNLQJ RQ WKH OLQN OSHQ 8SORDG IRUP� 

TKH H[WHUQDO WD[ UHWXUQ FDQ DOVR EH XSORDGHG LQWR WKH V\VWHP E\ FOLFNLQJ RQ 
WKH COLFN WR AWWDFK )LOH EXWWRQ� DQG LW ZLOO EH XSORDGHG LQWR WKH V\VWHP� TKH 
XSORDGHG GRFXPHQW ZLOO EH VWRUHG LQ WKH DRFXPHQW 5HSRVLWRU\ ZKHUH LW LV 
UHWULHYHG DQ\WLPH� AW OHDVW RQH WD[ FDWHJRU\ IURP WKH OLVW VKRXOG EH LQGLFDWHG� 
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AIWHU \RX KDYH XSORDGHG WKH DSSURSULDWH WD[ LWHPV DQG À OH� FOLFNLQJ WKH SXEPLW 
EXWWRQ RQ WKH WD[ UHWXUQV SDJH ZLOO GLVSOD\ WKH WRWDO DPRXQW RI PRQH\ GHFODUHG 
IRU WKH JLYHQ UHWXUQ� COLFNLQJ WKH SKRZ OLQN LQ WKH UHOHYDQW OLQH ZLOO DOVR GHWDLO 
WKH WD[ LWHPV VSHFLÀ HG LQ WKDW WD[ UHWXUQ� 

,Q WKH WD[ UHWXUQ PHQX� WKH WD[ LWHPV DOUHDG\ SUHSDUHG FDQ EH XSORDGHG WR WKH 
V\VWHP VR WKDW WKH FRPSDQ\ FDQ VHH H[DFWO\ KRZ PXFK WD[ ZDV GXH IRU WKH PRQWK� 

TAX RECORDS

TKH WD[ UHFRUGV LQWHUIDFH VKRZV ZKDW DQG KRZ PXFK WKH FRPSDQ\ KDV SDLG LQ 
WKH JLYHQ PRQWK �D WLPH LQWHUYDO EHWZHHQ WKH VWDUW DQG HQG GDWH FDQ EH HQWHUHG��

TKH TD[ 5HJLVWHU DXWRPDWLFDOO\ ORDGV WKH DPRXQWV HQWHUHG LQ WKH WD[ UHWXUQ 
LQWR WKH DSSURSULDWH OLQH VR WKDW \RX FDQ VHH WKH WRWDO DPRXQW SHU WD[ LWHP 
WKH FRPSDQ\ PXVW SD\ WR WKH TD[ AXWKRULW\�
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TKH V\VWHP PRQLWRUV KRZ PXFK WKH FRPSDQ\ KDV GHFODUHG DQG KRZ PXFK LW 
KDV SDLG� SXSSRVH WKH DPRXQW UHSRUWHG LV PRUH WKDQ WKH DPRXQW SDLG� ,Q WKDW 
FDVH� WKH V\VWHP LQGLFDWHV WKH VKRUWIDOO ZLWK D UHG X� ,I WKH DPRXQW GHFODUHG 
DQG SDLG DUH HTXDO� L�H�� WKH FRPSDQ\ KDV VSHQW WKH H[DFW DPRXQW VWDWHG� D 
JUHHQ WLFN LV GLVSOD\HG� HRZHYHU� LI WKH FRPSDQ\ KDV SDLG PRUH WKDQ GHFODUHG� 
LW KDV DQ RYHUSD\PHQW� TKH FRPSDQ\ RU WKH PDQDJHU VKRXOG DLP WR KDYH D 
JUHHQ WLFN RQ HYHU\ OLQH RQ WKLV VFUHHQ�

DOCUMENT REPOSITORY

TKH GRFXPHQW UHSRVLWRU\ FRQWDLQV DOO WKH GRFXPHQWV JHQHUDWHG LQ WKH OLIH 
RI \RXU FRPSDQ\� IURP WKH DUWLFOHV RI DVVRFLDWLRQ WR GHOLYHU\ QRWHV� LQYRLFHV 
DQG WD[ UHWXUQV� TKH V\VWHP VHQGV D QRWLÀ FDWLRQ ZKHQ D QHZ GRFXPHQW LV 
DGGHG WR WKH UHSRVLWRU\�

%\ GHIDXOW� DOO GRFXPHQWV DSSHDU RQ WKH ,QFRPLQJ DRFXPHQWV SDJH� DQG LW 
LV XS WR WKH FRPSDQ\ DQG LWV PDQDJHU WR GHFLGH ZKHWKHU RU QRW WR SODFH WKH 
GRFXPHQWV RQ WKH RWKHU SDJHV RI WKH GRFXPHQW UHSRVLWRU\� TR YLHZ D UHFRUG 
WKDW KDV EHHQ UHORFDWHG� FOLFN RQ WKH FDWHJRU\ XQGHU WKH DRFXPHQW 5HSRVLWRU\�

<RX FDQ UHORFDWH D GRFXPHQW LQ WKH GRFXPHQW UHSRVLWRU\ WR DQRWKHU JURXS 
E\ VHOHFWLQJ LW IURP WKH 5HORFDWH HHUH GURS�GRZQ OLVW LQ WKH 5HORFDWH FROXPQ�

DRFXPHQWV LQ WKH V\VWHP FDQ DOVR EH RSHQHG E\ FOLFNLQJ RQ WKH 9LHZ EXWWRQ� 
,W LV DOVR SRVVLEOH WR SULQW WKH RSHQHG GRFXPHQW� TKH 3ULQW DRFXPHQW EXWWRQ 
LV DYDLODEOH LQ WKH WRS ULJKW�KDQG FRUQHU RI WKH VFUHHQ�
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Case studies on taniroda.hu page

Purchase orders from wholesalers

SD\ KHOOR WR WKH ZKROHVDOHU� EQWHU WKH GHWDLOV RI WKH SURGXFWV \RX ZLVK WR RUGHU 
DQG FOLFN RQ WKH OUGHU EXWWRQ�

DHVFULSWLRQ NHW XQLW SULFH 4XDQWLW\ NHW 9AT ��� GURVV
CKRF ZDIÁ HV ZLWK GUHVVLQJ ��� �� ���� �� ����

5000×0,27 = 1350 HUF
The VAT rate must be selected!
Click when ready!

TRWDO� ���� H8)

OUGHULQJ DQG LQYRLFLQJ

Information

The stock replenishment request has been sent. If your teacher approves 
it, your company’s stock of the product will be credited.

OQFH \RXU WHDFKHU KDV DSSURYHG \RXU RUGHU� WKH GHOLYHU\ QRWH� DQG LQYRLFH 
ZLOO DSSHDU LQ WKH GRFXPHQW UHSRVLWRU\�

OK
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Purchase orders from wholesalers

SD\ KHOOR WR WKH ZKROHVDOHU� EQWHU WKH GHWDLOV RI WKH SURGXFWV \RX ZLVK WR RUGHU 
DQG FOLFN RQ WKH OUGHU EXWWRQ�

DHVFULSWLRQ NHW XQLW SULFH 4XDQWLW\ NHW 9AT ��� GURVV
CKRF ZDIÁ HV ZLWK GUHVVLQJ ��� �� ���� �� ����

5000×0,27 = 1350 HUF
The VAT rate must be selected!
Click when ready!

TRWDO� ���� H8)

OUGHULQJ DQG LQYRLFLQJ

Information

The stock replenishment request has been sent. If your teacher approves 
it, your company’s stock of the product will be credited.

OQFH \RXU WHDFKHU KDV DSSURYHG \RXU RUGHU� WKH GHOLYHU\ QRWH� DQG LQYRLFH 
ZLOO DSSHDU LQ WKH GRFXPHQW UHSRVLWRU\�

OK

Incoming documents

Delivery note:
OUGHU ,D� 0�����������
OUGHU� GRXUPHW FKRFRODWH ZDIÁ HV ��� SLHFHV�
SHOOHU� ZKROHVDOH
%X\HU� %AKE 	 CH,//
TRWDO� � ��� H8)
����������

)URP LQFRPLQJ GRFXPHQWV� WKH SHFUHWDULDW PRYHV WKHP WR WKH CRPPHUFLDO 
GRFXPHQWV� SULQW WKHP RXW DW WKH VFKRRO DQG 3XUFKDVLQJ SULQWV WKHP� IRUZDUGV 
D SKRWRFRS\ WR SDOHV ² WKHQ À OOV LQ WKH VWRFN UHFHLSW DQG RSHQV WKH SWRFN 
5HJLVWHU DQG XSGDWHV LW�

AFFRXQW QXPEHU� S=�����������������
OUGHU� FKRFRODWH ZDIÁ HV ��� SFV�
SHOOHU� :KROHVDOH
%X\HU� %AKE 	 CH,//
TRWDO� � ��� H8) ����������

)URP LQFRPLQJ GRFXPHQWV� ZH �WKH SHFUHWDULDW� PRYH WKHP WR WKH CRPPHUFLDO 
GRFXPHQWV� SULQW WKHP RXW DW WKH VFKRRO DQG 3XUFKDVLQJ À OHV WKHP DQG IRUZDUGV 
D SKRWRFRS\ WR )LQDQFHV�

The finance department pays the amount by bank transfer

,QYRLFH
,QYRLFH QXPEHU� S=�����������������
NRW HOLJLEOH IRU 9AT UHIXQG �SUDFWLFH LQYRLFH LQ WKH DFFRXQWLQJ V\VWHP�
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Supplier
:KROHVDOH
���� G\ˊU� %LVLQJHU VpWiQ\ ���
HXQJDU\
TD[ QXPEHU� �������������
%DQN DFFRXQW QXPEHU� 
��������������������������

Buyer
%AKE 	 CH,//
���� G\ˊU� %LVLQJHU VpWiQ\ ���
HXQJDULDQ
TD[ QXPEHU� �������������
%DQN DFFRXQW QXPEHU� 
��������������������������

OUGHU QXPEHU� 
0������������

3D\PHQW 
PHWKRG� %DQN 
WUDQVIHU

DDWH RI 
LQYRLFH� 
����������

DDWH RI 
H[HFXWLRQ� 
����������

3D\PHQW 
GHDGOLQH� 
����������

Products
DHVFULSWLRQ Unit 4XDQWLW\ 8QLW SULFH �H[FO� 9AT� VAT Rate GURVV YDOXH
:DIÁ HV ZLWK 
FKRFRODWH GLSSLQJ

pcs �� ��� H8) ��� � ��� H8)

 9AT ��� TD[DEOH DPRXQW 9AT GURVV
 ��� � ��� H8) � ��� H8) � ��� H8)

,QYRLFH YDOXH� H8) � ���
9AT� � ��� )W 
Payable: 6 350 Ft
TKDW LV VL[ WKRXVDQG WKUHH KXQGUHG DQG À IW\ H8)�

In case of transfer invoice, please indicate the invoice number.

TKH DERYH LWHPV VKDOO UHPDLQ LQ VXSSOLHU·V RZQHUVKLS XQWLO WKH VHWWOHPHQW 
RI WKH LQYRLFH� %DVHG RQ AFW C RI ���� WKH LQYRLFH LV YDOLG DOVR ZLWKRXW 
VLJQDWXUH DQG VWDPS�

C/,CK ����� %ANK
C/,CK ���� TUDQVIHU
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Transfer order

NDPH RI WKH EHQHÀ FLDU\
Enter: wholesale trade

3D\PHQW UHIHUHQFH QXPEHU RI WKH EHQHÀ FLDU\
Check from invoice; enter 12345678-12345678-00000000

APRXQW
Check from invoice, enter 6 350 HUF

NRWH�
Account number must be indicated in the case of a trans-
fer invoice, and this is: S/00-000-0536/2020

SHQGLQJ WKH WUDQVIHU RUGHU� ���� COLFN ���

AIWHU \RXU WHDFKHU DSSURYHG \RXU WUDQVIHU� WKH WUDQVIHU FRPPLVVLRQ LV GLVSOD\HG 
LQ WKH DRFXPHQW 5HSRVLWRU\�

Acounting: accounts for economic events!

COLFN ���� DFFRXQWLQJ

�� AQ HFRQRPLF HYHQW LV ZKHQ \RX RUGHU WKH JRRGV�
D� Purchasing T 26 K 454 5000 HUF

   We chose it from the invoice framework We enter the sum
E� VAT accounting T 466 K 454 1350 HUF

�� AQ HFRQRPLF HYHQW RFFXUV ZKHQ ZH SD\ IRU 
WKH JRRGV� XVXDOO\ E\ EDQN WUDQVIHU�
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3D\PHQW FDQ RQO\ EH PDGH RQ WKH EDVLV RI DQ LQYRLFH� QRW RQ WKH EDVLV 
RI D GHOLYHU\ QRWH���

TUDQVIHU �GHELW DGYLFH� T ��� K ��� ���� H8)

The Sales place the product onto the Stock Exchange

)LUVW� ZH ORRN IRU D QLFH SLFWXUH RI WKH SURGXFW�

Chocolate waffl es with dressing

:H XVH WKLV SLFWXUH WR SURPRWH RXU SURGXFW �ZH GRQ·W KDYH PDQ\ PDUNHWLQJ 
WRROV DW RXU GLVSRVDO��

OQFH ZH KDYH LW� ZH·UH GRLQJ WKH PDWK� :H QHHG WR À JXUH RXW KRZ PXFK 
WKH SURGXFW ZLOO FRVW�

HRZ PXFK KDYH ZH ERXJKW LW IRU" GURVV SULFH� ��� H8) � ��� 9AT 
  ��� � ��   ��� H8)
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OEYLRXVO\� WKLV ZLOO EH WKH SXUFKDVH SULFH IRU XV� VR LI ZH ZDQW WR EH SURÀ WDEOH� 
ZH KDYH WR VHOO DW D KLJKHU SULFH� /HW WKH VWDQGDUG UHWDLO PDUJLQ DGRSWHG 
LQ WKH FRPSDQ\ EH ����

SR�
NHW VDOHV SULFH   3XUFKDVH SULFH � UHWDLO PDUJLQ   ��� H8) � ���� H8)   ��� H8)

���� RI ��� )W� 

GURVV VDOHV SULFH   NHW VDOHV SULFH � 9AT   ��� � ����   ��� H8)
���� [ ����� 

So, we are trying to sell 1 piece of waffl es with chocolate coating at 178 HUF/each.

,W LV DOVR LPSRUWDQW KRZ PDQ\ ZH KDYH LQ VWRFN� :H RUGHUHG �� SLHFHV� VR ZH 
FDQ DGYHUWLVH DOO RI WKHP�

Stock records

TRWDO� �� SLHFHV
,Q VWRFN� �� SLHFHV RQ ���������� DW ����� DP�

 3,CT85E ORFDWLRQ� XSORDG D QLFH SLFWXUH RI WKH SURGXFW KHUH

COLFN ��� SXEPLW SURGXFW WR WKH VWRFN H[FKDQJH

Submit your product to the stock exchange! TKH VXEPLWWHG SURGXFWV FDQ 
EH ERXJKW E\ RWKHU FRPSDQLHV DQG DW WKH HQG RI WKH SURFHVV \RXU FRPSD�
Q\ ZLOO HDUQ UHYHQXH�

<RX DUH DERXW WR VXEPLW WKH IROORZLQJ SURGXFW�

CXUUHQWO\ LQ WKH VWRFN H[FKDQJH� � LWHPV
0D[LPXP TXDQWLW\ \RX FDQ VXEPLW� �� SLHFHV
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4XDQWLW\ �� SLHFHV ���� HQWHU
NHW XQLW SULFH ��� H8) ���� HQWHU

C/,CK

Product 1

SHDUFK WKH VWRFN H[FKDQJH XVLQJ WKH IROORZLQJ WHUPV� FKRFRODWH GUHVVLQJ� ZDIÁ HV
CKRFRODWH GLSSLQJ ZDIÁ HV
%AKE 	 CH,//

NHW XQLW SULFH� ��� )W
9AT� ���
0D[LPXP RUGHU TXDQWLW\� �� SLHFHV

Information

TKH SURGXFW KDV EHHQ VHQW WR WKH SWRFN E[FKDQJH� ,I \RXU WHDFKHU DSSURYHV LW� 
\RXU FRPSDQ\·V RIIHU RQ WKH SWRFN E[FKDQJH ZLOO EH LQFUHDVHG E\ WKLV DPRXQW�

�THDFKHU DSSURYHG�

STOCK EXCHANGE

Keyword search

SEND TO STOCK EXCHANGE
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Product 1

SHDUFK WKH VWRFN H[FKDQJH XVLQJ WKH IROORZLQJ WHUPV� FKRFRODWH GUHVVLQJ� ZDIÁ HV
CKRFRODWH GLSSLQJ ZDIÁ HV
%AKE 	 CH,//

NHW XQLW SULFH� ��� )W
9AT� ���
0D[LPXP RUGHU TXDQWLW\� �� SLHFHV
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Registration for PEN Worldwide  
(Practice Enterprise Network)

3EN �3UDFWLFH EQWHUSULVH NHWZRUN� LV DQ RUJDQLVDWLRQ WKDW EULQJV WRJHWKHU 
SUDFWLFH HQWHUSULVHV ZRUOGZLGH� TKH RUJDQLVDWLRQ ZDV IRXQGHG LQ GHUPDQ\ 
LQ ���� DV E85O3EN� DQG WKH À UVW SUDFWLFH À UP MRLQHG LQ ����� ,Q ����� WKH 
RUJDQLVDWLRQ VWDUWHG WR H[SDQG WR AIULFD� DQG LQ ���� WKH À UVW HYHQW LQ AVLD 
WRRN SODFH LQ SHRXO� AV WKH RUJDQLVDWLRQ FURVVHG WKH ERUGHUV RI EXURSH� LW 
ZDV QHFHVVDU\ WR FKDQJH LWV QDPH� ,Q ����� WKH QDPH E85O3EN�3EN ZDV 
FKDQJHG WR 3EN :RUOGZLGH�

3EN SURYLGHV D OLQN EHWZHHQ VWXGHQW FRPSDQLHV LQ GLIIHUHQW FRXQWULHV� RSHUDWHV 
D EDQN DQG DOORZV FRPSDQLHV WR WUDGH ZLWK HDFK RWKHU�

Steps for registration

<RX FDQ VWDUW WKH UHJLVWUDWLRQ SURFHVV YLD KWWSV���SHQDSSV�SHQZRUOGZLGH�RUJ��

OQFH \RX KDYH UHJLVWHUHG ZLWK WKH CRPSDQ\ SHUYLFH CHQWUH� \RX FDQ FUHDWH D 
QHZ SUDFWLFH HQWHUSULVH� )URP WKH PHQX� VHOHFW AGG QHZ SUDFWLFH HQWHUSULVH 
DV VKRZQ LQ WKH SLFWXUH�
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Step 1: SHOHFW WKH RUJDQLVDWLRQ WR ZKLFK WKH SUDFWLFH HQWHUSULVH EHORQJV �LQ 
WKLV FDVH LW LV WKH DHiN SFKRRO�

Step 2: :KHQ FKRRVLQJ D EDQN� WKH 3EN EDQN VKRXOG EH VHOHFWHG� DV HXQJDU\ 
GRHV QRW KDYH D VHSDUDWH EDQN ZLWKLQ WKH RUJDQLVDWLRQ� AFFRUGLQJO\� WKH 
FXUUHQF\ ZLOO QRW EH H8) EXW E85�
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Step 3: :KHQ FKRRVLQJ D EDQN� WKH 3EN EDQN VKRXOG EH VHOHFWHG� DV HXQJDU\ 
GRHV QRW KDYH D VHSDUDWH EDQN ZLWKLQ WKH RUJDQLVDWLRQ� AFFRUGLQJO\� WKH 
FXUUHQF\ ZLOO QRW EH H8) EXW E85�

Step 4: EQWHU WKH RSHQLQJ KRXUV� KHUH \RX VKRXOG FKRRVH D WLPH VORW ZKHQ 
WKH JURXS KDV RIÀ FH KRXUV�
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Step 5: ,Q WKLV VWHS� \RX QHHG WR VSHFLI\ ZKHWKHU \RXU EXVLQHVV LV D PDQXIDF�
WXULQJ� ZKROHVDOH� UHWDLO RU VHUYLFH EXVLQHVV� )LQDOO\� ZH PDUN WKH GHFODUDWLRQ 
DW WKH HQG RI WKH IRUP DQG VDYH WKH SUDFWLVLQJ FRPSDQ\ LQ WKH V\VWHP�

COMMENTS

APRXQWV DUH LQ H8) LQ HXQJDU\� LQ HXUR LQ GHUPDQ\ DQG SORYDNLD 
DQG LQ OHL LQ 5RPDQLD�

,Q 5RPDQLD WKH WHUP ODERUDWRU\ LV XVHG LQVWHDG RI WDQLURGD�
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MÓDSZERTANI KÉZIKÖNYV
Útmutató a Magyar Cégszolgálati Központ alkalmazásához

Köszönetnyilvánítás

K|V]|QHWHW V]HUHWQpN PRQGDQL D SURMHNW pV D Kp]LN|Q\Y PHJYDOyVXOiVipUW 
D THPSXV PXQNDWiUViQDN� )�]HV 9LNWyULiQDN� DNLQHN PHJpUWˊ W�UHOPH pV 
VHJtWVpJH QDJ\EDQ KR]]iMiUXOW D SiO\i]DWEDQ UpV]WYHYˊN VLNHUHV PXQNiMiKR]�

K|V]|QHW D SDUWQHUHNQHN� D QDJ\YiUDGL S]HQW /iV]Oy 5yPDL KDWROLNXV THROyJLDL 
/tFHXP PDJDV V]DNPDL V]tQYRQDO~ WDQiUL N|]|VVpJpQHN� KRU EULND� KHOH T�QGH 
pV AOEHUW AQGUHD WDQiUQˊNQHN�

HiOiVDQ N|V]|Q|P D NLOpSˊ SDUWQHUHN KHO\pW iWYHYˊ WiUVDLQN J\RUV VHJtWVpJpW� D 
TANDE0� Q�R V]HUYH]HW UpV]pUˊO 0ROQiU eYD OHONLLVPHUHWHV N|]UHPˢN|GpVpW pV 
D] LQJROVWDGWL KDWKHULQHQ G\PQDVLXP DNWtY� NRUUHNW PXQNiMiW� TDQMD %OHQGLQJHU 
pV DU� ,QJULG SFK|QZDOG WDQiUQˊN WiPRJDWiViW� 

E] D SURMHNW QHP M|KHWHWW YROQD OpWUH NLYiOy PXQNDWiUVDLP IiUDGKDWDWODQ� 
OHONHV IHODGDWYpJ]pVH QpON�O� K|V]|QHW 3HOHQWDLQp %iOLQW ,OGLNy pV KRFVLV AQHWW 
WDQiUQˊNQHN D SUHFt] V]DNPDL PXQNipUW� 0HL[QHU 0LKiO\ NROOpJiPQDN D NRP�
PXQLNiFLyV pV DGPLQLV]WUiFLyV SURMHNWPXQND iOOKDWDWRV HOYpJ]pVppUW� K|V]|Q|P 
eULQp CVHOˊWHL ,OGLNy JD]GDViJL �J\LQWp]ˊ SRQWRV� HOˊUHOiWy IHODGDWYpJ]pVpW� 
3DSSQp %DQFVy =VX]VDQQiQDN SHGLJ D] HOOHQˊU]pVL WHYpNHQ\VpJHW�

9pJ�O� GH OHJIˊNpSS� N|V]|QHW D GLiNRNQDN� KRJ\ NpUpV�QNUH UpV]W YHWWHN 
HEEHQ D QHP]HWN|]L SURMHNWEHQ� 0RWLYiFLyMXN HUˊW DGRWW PLQGDQQ\LXQNQDN D 
IRO\WDWiVKR]� D WiYODWRNEDQ� M|YˊEHQ YDOy JOREiOLV JRQGRONRGiV PHJHUˊVtWpVpKH]�

Kovácsné Zimborás Ágnes
porjektvezető, igazgató
Győri SZC Deák Ferenc 

Közgazdasági Technikum
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Előszó

A] ,QFOXGH SURMHNW FpOMD D PXQNDHUˊ�SLDF HOYiUiVDLQDN YDOy PHJIHOHOpV� LQQR�
YDWtY ~WPXWDWiV D V]DNNpS]pV V]HUHSOˊL V]iPiUD� A SDUWQHUHN FpOXO Wˢ]WpN NL D 
J\DNRUODWRULHQWiOW NpS]pV WiPRJDWiViW� D WDQXOyN NRPSHWHQFLiLQDN IHMOHV]WpVpW 
pV D WDQtWiVL VWUDWpJLiN PHJ~MtWiViW� 

A DHiN CpJV]ROJiODWL K|]SRQW D WDQLURGDL J\DNRUOyFpJHNHQ NHUHV]W�O HJ\�WW�
PˢN|GpVW DMiQO D SURMHNWEHQ UpV]WYHYˊ SDUWQHUHNQHN� A] D] LQQRYiFLy� DPHO\HW 
D PDJ\DURUV]iJL N|]SRQW YH]HWpVpYHO PHJYDOyVXOKDW� D V]DNNpS]pV PHJ�
~MXOiViW VHJtWL HOˊ� 

AODSYHWˊ IHOWpWHO WHKiW D SDUWQHUHN HJ\�WWPˢN|GpVH� D NRRSHUiFLy WiPRJDWiVD 
D SURJUDPEDQ UpV]WYHYˊN N|]|WW� EUUH XWDO D SiO\i]DW OpQ\HJpW |VV]HIRJODOy FtP 
LV� ,QFOXGH� YDJ\LV KR]]iYHQQL YDODPLW� YDODNLW D] HGGLJLHNKH]� A OpQ\HJ WHKiW 
D] HGGLJL KiOy]DW EˊYtWpVH� J\DUDStWiVD� DPHOO\HO PLQGHQ SDUWQHU JD]GDJRGLN� 
0LQGHKKH] D WDQXOiV�WDQtWiV PHJ~MtWiVD V]�NVpJHV� D] |WOHWEˊO tJ\ YiOLN My 
J\DNRUODW� DPHO\QHN PHJRV]OiVD D N|]|V IHMOˊGpVW V]ROJiOMD� E] D SURMHNW FpOMiQDN 
PHJYDOyVtWiViEDQ NRQNUpWDQ D]W MHOHQWL� KRJ\ D GLiNRN D KD]DL NHUHWHNHQ 
W~OOpSYH QHP]HWN|]L J\DNRUOyFpJHNHW KR]QDN OpWUH� YpOHPpQ\H]LN D DHiN 
CpJV]ROJiODWL K|]SRQW PˢN|GpVpW� YDJ\LV NLOpSQHN D] HGGLJL NRPIRUW]yQiMXNEyO� 
A Q\HOYL pV GLJLWiOLV NRPSHWHQFLiNRQ NtY�O HUˊV|GQHN D YiOODONR]yL LVPHUHWHN 
LV� 0LQGH]HN HOˊVHJtWLN D GLiNRN |QLVPHUHWpW� LGHJHQ Q\HOYL NRPPXQLNiFLyMiW� 
pV D] �]OHWL pOHW V]iPWDODQ HOˊIHOWpWHOpW� tJ\ D NRFNi]DWYiOODOiVW pV �NH]HOpVW� 
G|QWpVKR]DWDOW� NRRSHUiFLyV NpV]VpJHNHW� 0LQGH]HN PHOOHWW HOHQJHGKHWHWOHQ 
D GLJLWiOLV HV]N|]|N PDJDV V]LQWˢ LVPHUHWH� KDV]QiODWD� 

A SpQ]�J\L WXGDWRVViJ� D SLDFPR]JiVRN pUWHOPH]pVH PDQDSViJ PpJ IRQWRVDEE� 
PLQW HGGLJ� KLV]HQ D] HQHUJLDYiOViJ pV D JD]GDViJL UHFHVV]Ly NRUiW pOM�N� 
A] HOPpOHWFHQWULNXVViJRW IHO NHOO� KRJ\ YiOWVD D J\DNRUODWLDV V]HPOpOHWPyG� 
PHJ~MXOy RNWDWiVL PyGV]HUHNUH YDQ V]�NVpJ� A WDQLURGD OHKHWˊVpJHW NtQiO D 
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FpJHN� YiOODONR]iVRN V]LPXOiFLyV IRO\DPDWiQDN PHJWDSDV]WDOiViUD� D GLiNRN 
N�O|QE|]ˊ PXQNDKHO\HNHQ VDMiWtWMiN HO D YDOyV PXQNDN|UL IHODGDWRNDW� EHV]HU�
]pV� SpQ]�J\� V]iPYLWHO VWE� A N�OVˊ NDSFVRODWRN D FpJV]ROJiODWL N|]SRQWRQ 
NHUHV]W�O ]DMODQDN� H] YDOyMiEDQ D SLDF pV D EDQN� YDJ\LV D PˢN|GpV N�OVˊ 
IHOWpWHOUHQGV]HUH� A IHODGDWYpJ]pVW PpJ L]JDOPDVDEEi WHV]L� KRJ\ D GLiNRN 
QHP]HWN|]L À yNFpJHNHW KR]QDN OpWUH� WHKiW HJ\�WW GROJR]LN QpPHW� V]ORYiN� 
URPiQ pV PDJ\DU GLiN� 0LQGH] D PXQND YLOiJiED W|UWpQˊ EHOpSpVW VHJtWL HOˊ� 
pV YDOyMiEDQ PXOWLQDFLRQiOLV WDQLURGDL FpJJp OpSKHW HOˊ D DHiN�LVNROD iOWDO 
PˢN|GWHWHWW N|]SRQW� 

A SURMHNW QDJ\ HOˊQ\H� KRJ\ D KDJ\RPiQ\RV PRELOLWiVW IHOYiOWYD OHERQWMD D 
KiWUiQ\W RNR]y IDODNDW� D WpUVpJHN N|]|WWL N�O|QEVpJHW� YDJ\LV PHJWHUHPWL D] 
HVpO\HJ\HQOˊVpJHW D N�O|QE|]ˊ I|OGUDM]L pV JD]GDViJL DGRWWViJRNNDO UHQGHONH]ˊ 
WDQXOyN N|]|WW� THUPpV]HWHVHQ �J\HOQL NHOO D IHQQWDUWKDWyViJUD� D IRO\WRQRV 
PHJ~MXOiVUD pV D N|UQ\H]HWYpGHOHPUH� PLQGH]HQ IHOWpWHOHNQHN PD[LPiOLVDQ 
PHJIHOHO D SURMHNW WDUWDOPD� 

NHP YpOHWOHQ D SDUWQHURUV]iJRN |VV]HNDSFVROyGiVD� KLV]HQ 0DJ\DURUV]iJ UpJyWD 
D QpPHW JD]GDViJ IRQWRV V]HUHSOˊMH� pV H] YLV]RQW LV LJD]� KLV]HQ 0DJ\DURUV]iJ 
NHUHVNHGHOPpQHN ����iW NpPHWRUV]iJJDO IRO\WDWMD� JRQGROMXQN SpOGiXO D 
MiUPˢJ\iUWiV V]HUHSpUH� 0DJ\DURUV]iJRQ MHOHQOHJ ���� QpPHW YiOODODW PˢN|GLN� 
D PDJ\DU WHUPpNHN HOVˊV]iP~ IHOYHYˊ SLDFD D QpPHW SDUWQHU� 0iVUpV]W D 
PDJ\DURUV]iJL EHIHNWHWˊN pUGHNOˊGpVH QDJ\RQ MHOHQWˊV D V]RPV]pGRV RUV]iJRN 
LUiQW� QDSUyO QDSUD KDOOXQN N|]|V YiOODODWRN� FpJHN DODStWiViUyO� HRJ\ PLO\HQ 
SLDFL� DGy]iVL pV MRJL N|U�OPpQ\HN MHOOHP]ˊHN D] DGRWW RUV]iJUD� PLQGH]HNHW 
QDJ\RQ IRQWRV PHJLVPHUQL pV PHJLVPHUWHWQL D WDQXOyNNDO� 

5RPiQLiEDQ ���� yWD YDQ WDQLURGDL RNWDWiV� HOˊV]|U FVDN NtVpUOHWL MHOOHJJHO 
�� LVNROiEDQ PˢN|G|WW� A] XWyEEL pYHNEHQ YLV]RQW PLQGHQ V]ROJiOWDWiV WHU��
OHWpQ PˢN|Gˊ ~Q� V]DNOtFHXPEDQ J\DNRUODWWi YiOW �JD]GDViJL� NHUHVNHGHOPL� 
N|]pOHOPH]pVVHO pV WXUL]PXVVDO IRJODONR]y LVNROiNEDQ�� S]ORYiNLiEDQ pV 
0DJ\DURUV]iJRQ D N|]JD]GDViJL pV NHUHVNHGHOPL LQWp]PpQ\HNEHQ WHUMHGW HO 
H] D] RNWDWiVL PyGV]HU� LOO� D V]DNPDL SURJUDPRNED� WDQDQ\DJED LV EHpS�OW� 
0DJ\DURUV]iJRQ D DHiN�LVNROD LQGtWRWWD ~WMiUD D WDQLURGDL NpS]pVW QpPHW pV 
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RV]WUiN PLQWD DODSMiQ� A ���HV pYHNEHQ LQGXOW SURJUDPRW PLQG V]pOHVHEE 
N|UEHQ LVPHUWpN PHJ KD]iQNEDQ� D FpJV]ROJiODWL N|]SRQWRW SHGLJ D ��������DV 
WDQpYEHQ VLNHU�OW PHJ~MtWDQL� 

A SURMHNW HOVˊGOHJHV FpOFVRSRUWMD D WDQLURGDL NpS]pVEHQ GROJR]y RNWDWyN pV 
WDQiURN� A V]HUHSYiOWiVUD XJ\DQLV D] ˊ HVHW�NEHQ LV V]�NVpJ YDQ� D PHQWRUL 
DWWLWˢG|NHW NHOO HUˊVtWHQL�N D V]DNNpS]pV VRUiQ� A WDQXOiVV]HUYH]pVL VWUDWpJLiN 
N|]�O HJ\UH LQNiEE D] LQGLUHNW WDQXOiVV]HUYH]pV NHU�O HOˊWpUEH� SURMHNWIHODGDWRN 
PHJROGiVD MHOHQWL OHJLQNiEE D PXQNDHUˊ�SLDFL HOYiUiVRNQDN YDOy PHJIHOHOpVW� 
3UREOpPDPHJROGiV� D NRRSHUDWtY WHFKQLNiN� V]HUHSMiWpNRN� V]iPtWyJpSSHO 
YpJ]HWW IHODGDWRN� LOO� D WDSDV]WDODWL WDQXOiV MHOHQWL D V]DNNpS]pV PHJ~MXOiViW� 
0LQGH]HN PHOOHWW QHP V]DEDG PHJIHOHGNH]Q�QN D VLNHUHV NRPPXQLNiFLyUyO� 
D] LGHJHQ Q\HOY KDV]QiODWiUyO� A SURMHNW PLQGH]HNUH QDJ\ KDQJV~O\W IHNWHW� D] 
RUV]iJKDWiURNRQ iWOpSˊ KiOy]DWRVRGiV IHOWpWHOH� KRJ\ PLQGHQ SURMHNWEHQ pULQWHWW 
SDUWQHU VDMiW DQ\DQ\HOYpQ LV KR]]iMXVVRQ D] LQIRUPiFLyNKR]� GH YiOWDQL LV WXGMRQ� 
NpSHV OHJ\HQ NRPPXQLNiOQL D QHP]HWN|]L �]OHWL pOHW Q\HOYpUH� D] DQJRO Q\HOYUH� 

E SURMHNW KR]DGpND OHKHW� KRJ\ D À DWDO JHQHUiFLy V]DNPDLODJ IHONpV]�OWHQ 
OpSMHQ D QHP]HWN|]L PXQNDHUˊ�SLDFUD� NHOOˊ YiOODONR]yL LVPHUHWWHO� WXGiVVDO 
UHQGHONH]]HQ� ÌJ\ OHV]QHN D PD GLiNMDLEyO D M|Yˊ �]OHWL YH]HWˊL�

A SURMHNWEHQ UpV]WYHYˊ V]HUHSOˊN PLQGHJ\LNH WiPRJDWyMD D] LQQRYiFLyQDN� D] 
~M WDQtWiVL�WDQXOiVL PHJROGiVRNQDN� A Q\LWRWWViJ D] HJ\LN OHJIRQWRVDEE OpWHOHPH 
D PDL IHOJ\RUVXOW pV JOREiOLV YLOiJEDQ GROJR]y HPEHUQHN� 

A SURMHNW QDJ\ KDQJV~O\W IHNWHW D PLQˊVpJEL]WRVtWiVUD� H]pUW D GLVV]HPL�
QiFLy LJHQ OpQ\HJHV HOHPH D SURMHNW FpONLWˢ]pVpQHN� HLVV]�N� KRJ\ H] D 
IHQQWDUWKDWyViJ ]iORJD�

A SiO\i]DW WHKiW D MHOHQEHQ tUyGLN� GH D M|YˊQHN LV V]yO� EUˊVtWL D SURMHNWV]HP�
OpOHWEHQ YDOy MiUWDVViJRW� LJ\HNV]LN PHJIHOHOQL NRUXQN À DWDO JHQHUiFLyMiQDN pV 
D] ~MDEE NLKtYiVRNQDN� A YiOWR]y YLOiJ GLQDPLNXV IHMOˊGpVW YiU HO D V]DNPiNDW 
RNWDWyNWyO LV� ~M WDUWDOPDNUD� ~M PyGV]HUHNUH YDQ V]�NVpJ� A] LQWHUDNWtY PyG�
V]HUHN� D] |QiOOy WDQXOiVUD YDOy IHONpV]tWpV� D WDSDV]WDODWL WDQXOiV IHO�OtUMD D 
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SXV]WiQ HOPpOHWL WDQXOiVL IRUPiNDW� D IURQWiOLV HOˊDGyL WDQtWiVL PyGV]HU KHO\HWW 
D] RNWDWy VHJtWˊMpYp OHV] D GLiNRN |QiOOy WDQXOiViQDN� K|]|V PXQNiQN H]W D 
V]HPOpOHWYiOWiVW V]HUHWQp HOˊVHJtWHQL�

A SURMHNW HJ\LN OHJIˊEE HUˊVVpJH� KRJ\ YDOyV� NRQNUpW LJpQ\HNHW V]ROJiO� NRQNUpW 
SUREOpPiNUD NHUHVL D PHJROGiVW� WHYpNHQ\VpJHW YiU pV FVHOHNHGWHW� D]RQQDOL 
YLVV]DMHO]pVW DG� UHÁ HNWiO� PDJ\DUi]DWRW Q\~MW� KD NHOO�

A SiO\i]DWEDQ UpV]WYHYˊN KLGDW V]HUHWQpQHN pStWHQL D N�O|QE|]ˊ RUV]iJRN 
À DWDOMDL N|]|WW� 0HJJ\ˊ]ˊGpV�QN� KRJ\ HJ\ KiOy]DW WDJMiQDN OHQQL UHQGNtY�O 
VRN OHKHWˊVpJHW UHMW� V]tQHV pV V]pOHV N|Uˢ OiWiVPyGRW MHOHQW�
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Tematika

A Np]LN|Q\Y NLWpU D] HJ\HV RUV]iJRN FpJDODStWiVL V]DEiO\DLUD� KLV]HQ D GLiNRN 
LV HJ\ YiOODODW �FpJ� DODStWiViYDO NH]GLN D PXQNiW� E] D M|YˊUH JRQGROYD LV 
UHQGNtY�O KDV]QRV� KLV]HQ D GLiNRNEyO OHV]QHN D N|YHWNH]ˊ pYHN YiOODONR]yL�

)RQWRV� KRJ\ D WDQXOyN WLV]WiEDQ OHJ\HQHN D] HJ\HV RUV]iJRN DGy]iVL V]DEiO\D�
LYDO� GH WHUPpV]HWHVHQ D]W NHOO N|YHWQL� DPHO\ RUV]iJEDQ D FpJHW PHJDODStWMiN� 
�-HOHQ HVHWEHQ 0DJ\DURUV]iJ�� A SURMHNW NHUHWpEHQ D QHP]HWL FpJ PHOOHWW HJ\ 
QHP]HWN|]L FpJ PHJDODStWiVD LV PHJYDOyVXO� 

SRNDW WDQXOKDWXQN HJ\PiVWyO� D My J\DNRUODWRN PHJRV]WiVD D SURMHNW HJ\LN 
OHJIˊEE KR]DGpND� E]pUW LV IRQWRV� KRJ\ D Np]LN|Q\Y NLWpU D WDQLURGiQ IRO\y 
RV]WiO\RN PXQNiMiUD� D] RNWDWiVL UHQGV]HUHNEHQ HOIRJODOW KHO\pUH�

5pV]OHWHVHQ IRJODONR]XQN D DHiN CpJV]ROJiODWL K|]SRQW �www.taniroda.hu� 
IHO�OHWpQHN EHPXWDWiViYDO� D] HJ\HV IXQNFLyN KDV]QiODWiYDO� A] pUWKHWˊVpJHW 
NpSHUQ\ˊIRWyNNDO LJ\HNH]W�QN HOˊVHJtWHQL�

A Np]LN|Q\Y YpJpQ NRQNUpW IHODGDWRNDW� LOO� D]RN PHJROGiViW W�QWHWW�N IHO�

5HPpOM�N� HOQ\HUL WHWV]pV�NHW N|]|V PXQNiQN J\�P|OFVH� 

Kp]LN|Q\Y�QN MHOHQWVHQ gQ|NQHN OHJDOiEE DQQ\L SR]LWtY pOPpQ\W� PLQW QHN�QN� 
DNLN HJ\�WW GROJR]KDWWXQN D PHJDONRWiViEDQ�
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A vállalatalapítás lépései 
Magyarországon

EGYÉNI VÁLLALKOZÁSOK

Egyéni vállalkozói tevékenység: 0DJ\DURUV]iJ WHU�OHWpQ �]OHWV]HUˢ� UHQGV]H�
UHVHQ� Q\HUHVpJ� pV YDJ\RQV]HU]pV FpOMiEyO� VDMiW JD]GDViJL NRFNi]DWYiOODOiV 
PHOOHWW IRO\WDWRWW WHYpNHQ\VpJ�

Egyéni vállalkozó lehet: 
» 0DJ\DU iOODPSROJiU 
» 0iV iOODP iOODPSROJiUD� DNL D WHYpNHQ\VpJpW 0DJ\DURUV]iJRQ 

YpJ]L� WDUWy]NRGiVL KHO\H 0DJ\DURUV]iJ�

Nem lehet egyéni vállalkozó:
» KLVNRU~ V]HPpO\� YDODPLQW DNL FVHOHNYˊNpSHVVpJHW 

pULQWˊ JRQGQRNViJ DODWW iOO
» ANLW MRJHUˊVHQ HOtWpOWHN� DPtJ D KiWUiQ\RV 

MRJN|YHWNH]PpQ\ DOyO QHP PHQWHV�O
» ANL HJ\pQL FpJ WDJMD YDJ\ JD]GDViJL WiUVDViJ NRUOiWODQXO IHOHOˊV WDJMD�

EJ\ WHUPpV]HWHV V]HPpO\QHN HJ\LGHMˢOHJ FVDN HJ\ HJ\pQL YiOODONR�
]yL MRJYLV]RQ\D OHKHW� 

Az egyéni vállalkozói tevékenység megkezdésének bejelentése: 
» EOHNWURQLNXV ~WRQ �hJ\IpONDSXQ NHUHV]W�O�
» K|]UHPˢN|Gˊ S]HUYQpO �NHP]HWL AGy� pV 

9iPKLYDWDO �J\IpOV]ROJiODWiQ�
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A bejelentésnek tartalmaznia kell:
» A EHMHOHQWˊ FVDOiGL� pV XWyQHYH� V]�OHWpVL FVDOiGL pV 

XWyQHYH� DQ\MD FVDOiGL pV XWyQHYH� V]�OHWpVL KHO\H� 
LGHMH� ODNFtPH YDJ\ V]iOOiVKHO\H� iOODPSROJiUViJD

» N\LODWNR]DW DUUyO� KRJ\ QHP iOO IHQQ NL]iUy RN
» A IˊWHYpNHQ\VpJHW pV D IRO\WDWQL NtYiQW HJ\pE WHYpNHQ\VpJHW
» A WHU�OHWL JD]GDViJL NDPDUiKR] FtP]HWW 

Q\LOYiQWDUWiVED YpWHO LUiQWL NpUHOPHW

Székhely: DKRO D FpJ EHMHJ\]HWW LURGiMD YDQ� E] HJ\EHQ D OHYHOH]pVL FtP LV� ,WW 
W|UWpQLN D N|]SRQWL �J\LQWp]pV� D] �]OHWL pV KLYDWDORV LUDWRN iWYpWHOH� pUNH]WHWpVH� 
PHJˊU]pVH� E]W D KHO\HW FpJWiEOiYDO NHOO PHJMHO|OQL�

Telephely: D WHYpNHQ\VpJ J\DNRUOiViQDN KHO\H� DPHO\ D FpJ V]pNKHO\pWˊO HOWpUˊ 
KHO\HQ� GH D]RQRV WHOHS�OpVHQ WDOiOKDWy�

Fióktelep: RO\DQ WHOHSKHO\� DPHO\ PiV WHOHS�OpVHQ YDQ� PLQW D FpJ V]pNKHO\H�

HD PHJW|UWpQW D EHMHOHQWpV� DNNRU D] HJ\pQL YiOODONR]y DGyV]iPRW pV 
VWDWLV]WLNDL V]iPMHOHW NDS� PDMG HJ\ Q\LOYiQWDUWiVL V]iP PHJiOODStWiViYDO 
Q\LOYiQWDUWiVED YHV]LN� 

A] HUUˊO V]yOy LJD]ROiVW PHJN�OGLN ² YDJ\ iWDGMiN ² D EHMHOHQWˊQHN� 

EUUˊO pUWHV�O D] iOODPL DGyKDWyViJ� D N\XJGtMEL]WRVtWiVL AODS� D K|]SRQWL 
SWDWLV]WLNDL HLYDWDO LV�

EGYÉNI VÁLLALKOZÓ
Az egyéni vállalkozói tevékenység folytatása

» A] HJ\pQL YiOODONR]y WHYpNHQ\VpJEˊO HUHGˊ 
N|WHOH]HWWVpJHLpUW WHOMHV YDJ\RQiYDO IHOHO�
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» T|EEIpOH WHYpNHQ\VpJHW LV IRO\WDWKDW� W|EE WHOHSKHO\HQ 
pV À yNWHOHSHQ LV YpJH]KHWL D WHYpNHQ\VpJpW�

» K|WHOHV V]HPpO\HVHQ N|]UHPˢN|GQL D WHYpNHQ\VpJ IRO\WDWiViEDQ� 
N|]UHPˢN|GˊNpQW DONDOPD]RWWDW IRJODONR]WDWKDW�

» KpSHVtWpVKH] N|W|WW WHYpNHQ\VpJHW FVDN DNNRU IRO\WDWKDW� KD D 
MRJV]DEiO\RNEDQ PHJKDWiUR]RWW NpSHVtWpVL N|YHWHOPpQ\HNQHN 
PHJIHOHO� YDJ\ KD PDJD QHP IHOHO PHJ� GH D] iOWDOD IRJODONR]WDWRWW 
V]HPpO\HN N|]|WW YDQ RO\DQ� DNL UHQGHONH]LN D NpSHVtWpVVHO� 

» A JD]GDViJL WHYpNHQ\VpJ VRUiQ D] ÅHJ\pQL YiOODONR]yµ 
PHJMHO|OpVW YDJ\ H�Y� U|YLGtWpVW pV Q\LOYiQWDUWiVL 
V]iPiW D QHYH PHOOHWW PLQGLJ N|WHOHV IHOW�QWHWQL� 

» HDWyViJL HQJHGpO\KH] N|W|WW WHYpNHQ\VpJHW �SO� IXYDUR]iV� 
HJpV]VpJ�J\L WHYpNHQ\VpJ� DEEDQ D] HVHWEHQ IRO\WDWKDW� 
KD PHJV]HUH]WH D KR]]i V]�NVpJHV HQJHGpO\W� 

» S]pNKHO\H� WHOHSKHO\H� À yNWHOHSH RO\DQ LQJDWODQ OHKHW� DPHO\ D] 
HJ\pQL YiOODONR]y WXODMGRQD� YDJ\ DPHO\QHN KDV]QiODWiUD MRJRVXOW�

» HDOiOD HVHWpQ D] |]YHJ\H� LOOHWYH DQQDN KLiQ\iEDQ YDJ\ 
HJ\HWpUWpVpYHO D] |U|N|VH IRO\WDWKDWMD D YiOODONR]yL WHYpNHQ\VpJHW� 
DPHQQ\LEHQ D]W �� QDSRQ EHO�O D KDWyViJQiO EHMHOHQWL�

» A Q\LOYiQWDUWiVEDQ V]HUHSOˊ DGDWRN YiOWR]iViW �� QDSRQ 
EHO�O N|WHOHV EHMHOHQWHQL D] HJ\pQL YiOODONR]y HOHNWURQLNXV 
~WRQ� �J\IpONDSXQ NHUHV]W�O� E] GtMPHQWHV�

A] HJ\pQL YiOODONR]y D WHYpNHQ\VpJpW OHJDOiEE HJ\ KyQDSLJ� OHJIHOMHEE KiURP 
pYLJ V]�QHWHOWHWKHWL� E]W N|WHOHV D EHMHOHQWpVL YDJ\ YiOWR]iVEHMHOHQWpVL s UODSRQ 
D YH]HWˊ V]HUYQpO EHMHOHQWHQL�

EGYÉNI CÉG

A] HJ\pQL FpJ D] HJ\pQL YiOODONR]yL Q\LOYiQWDUWiVEDQ V]HUHSOˊ WHUPpV]HWHV 
V]HPpO\ iOWDO DODStWRWW� MRJL V]HPpO\LVpJJHO QHP UHQGHONH]ˊ MRJDODQ\� DPHO\ D 
FpJQ\LOYiQWDUWiVED W|UWpQˊ EHMHJ\]pVVHO M|Q OpWUH� A] HJ\pQL FpJQHN NL]iUyODJ 
HJ\ WDJMD OHKHW� EJ\ WHUPpV]HWHV V]HPpO\ NL]iUyODJ HJ\ HJ\pQL FpJ WDJMD OHKHW� 
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Egyéni cég alapítása: 

» K|]MHJ\]ˊ iOWDO NpV]tWHWW N|]RNLUDWED YDJ\ �J\YpG iOWDO 
HOOHQMHJ\]HWW PDJiQRNLUDWED IRJODOW DODStWy RNLUDWUD 
YDQ V]�NVpJ� DPHO\HW D WDJQDN DOi NHOO tUQLD� 

» A] DODStWy RNLUDW WDUWDOPD�
• EJ\pQL FpJ QHYH pV V]pNKHO\H
• EJ\pQL FpJ DODStWyMiQDN FVDOiGL pV XWyQHYH� DQ\MD QHYH� 

ODNyKHO\H� HJ\pQL YiOODONR]yL Q\LOYiQWDUWiVL V]iPD
• EJ\pQL FpJ IˊWHYpNHQ\VpJH pV YDODPHQQ\L WHYpNHQ\VpJH
• -HJ\]HWW WˊNH 
• 0ˢN|GpV LGˊWDUWDPD� KD KDWiUR]RWW LGˊUH DODStWMiN
• OV]WDOpNHOˊOHJ À ]HWpVpQHN OHKHWˊVpJH

» A] HJ\pQL FpJ W|UYpQ\HVVpJL IHO�J\HOHWpW D CpJEtUyViJ OiWMD HO
» A] HJ\pQL FpJ D FpJQ\LOYiQWDUWiVED YDOy 

EHMHJ\]pVVHO� D EHMHJ\]pV QDSMiQ M|Q OpWUH

EJ\pQL FpJ HOQHYH]pVW YDJ\ U|YLGtWpVW �e.c.� D FpJQpYEHQ IHO NHOO W�QWHWQL� A] 
HJ\pQL FpJ D N|WHOH]HWWVpJHLpUW D] HJ\pQL FpJ YDJ\RQiYDO IHOHO� KD H] QHP IHGH]L 
D N|YHWHOpVW� DNNRU D WDJ VDMiW YDJ\RQiYDO NRUOiWODQXO IHOHO� A] HJ\pQL FpJ pV 
WDJMD QHP OHKHW PiV JD]GDViJL WiUVDViJ NRUOiWODQXO IHOHOˊV WDJMD�

TÁRSAS VÁLLALKOZÁSOK

A JD]GDViJL WiUVDViJRN RO\DQ JD]GiONRGy V]HUYH]HWHN� DPHO\HNHW �]OHWV]HUˢ 
N|]|V JD]GDViJL WHYpNHQ\VpJ IRO\WDWiViUD� D WDJRN YDJ\RQL KR]]iMiUXOiViYDO 
KR]QDN OpWUH� MRJL V]HPpO\LVpJJHO UHQGHONH]ˊ YiOODONR]iVRN� DPHO\HNEHQ D 
WDJRN D Q\HUHVpJEˊO N|]|VHQ UpV]HVHGQHN pV D YHV]WHVpJHW N|]|VHQ YLVHOLN� A 
WiUVDViJ Q\HUHVpJH D WDJRNDW YDJ\RQL KR]]iMiUXOiVXN DUiQ\iEDQ LOOHWL PHJ� 
LOOHWYH D YHV]WHVpJHW LV LO\HQ DUiQ\EDQ NHOO YLVHOQL�N�
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Jogi személyiségű gazdasági társaságok:

» N|]NHUHVHWL WiUVDViJ �NNW��
» EHWpWL WiUVDViJ �EW�� 
» NRUOiWROW IHOHOˊVVpJˢ WiUVDViJ �NIW��
» ]iUW N|UˢHQ YDJ\ Q\LOYiQRVDQ PˢN|Gˊ 

UpV]YpQ\WiUVDViJ �]UW� pV Q\UW��

Gazdasági társaságok alapítása

Alapíthatják:
» WHUPpV]HWHV pV MRJL V]HPpO\HN

Alapítható:
» ~M WiUVDViJ OpWUHKR]iViYDO� 
» iWDODNXOiVVDO �SO� NNW��EˊO EW� OHV]�� 
» HJ\HV�OpVVHO �SO� � NIW��EˊO � NIW� OHV]�� 
» V]pWYiOiVVDO �SO� � UW��EˊO � NIW� OHV]��

A] DODStWiVKR] OHJDOiEE � WDJ V]�NVpJHV �NLYpYH NIW pV UW�

Tagsági korlátok:
» THUPpV]HWHV V]HPpO\ HJ\LGHMˢOHJ FVDN HJ\ JD]GDViJL 

WiUVDViJEDQ OHKHW NRUOiWODQXO IHOHOˊV WDJ�
» KLVNRU~ V]HPpO\ JD]GDViJL WiUVDViJ 

NRUOiWODQXO IHOHOˊV WDJMD QHP OHKHW�
» KNW�� EW� pV HJ\pQL FpJ QHP OHKHW JD]GDViJL 

WiUVDViJ NRUOiWODQXO IHOHOˊV WDJMD� 
» HDWyViJL HQJHGpO\KH] N|W|WW WHYpNHQ\VpJHN� LOOHWYH 

NpSHVtWpVKH] N|W|WW WHYpNHQ\VpJHN HVHWpQ D WHYpNHQ\VpJ 
FVDN D] HQJHGpO\ ELUWRNiEDQ YpJH]KHWˊ�

A] DODStWiVKR] létesítő okirat NpV]tWpVH pV HOIRJDGiVD V]�NVpJHV�
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» A JD]GDViJL WiUVDViJ �NIW�� NNW�� EW�� OpWHVtWˊ 
RNLUDWD D WiUVDViJL V]HU]ˊGpV

» A UpV]YpQ\WiUVDViJ OpWHVtWˊ RNLUDWD D] DODSV]DEiO\
» A] HJ\V]HPpO\HV NRUOiWROW IHOHOˊVVpJˢ WiUVDViJ 

OpWHVtWˊ RNLUDWD D] DODStWy RNLUDW�

A OpWHVtWˊ RNLUDW DODNL pV WDUWDOPL N|YHWHOPpQ\HL�
» JD]GDViJL WiUVDViJ FpJQHYH pV V]pNKHO\H
» tagok
» WHYpNHQ\VpJHN
» MHJ\]HWW WˊNH� D] HJ\HV WDJRN YDJ\RQL KR]]iMiUXOiVD� D 

MHJ\]HWW WˊNH UHQGHONH]pVUH ERFViWiViQDN PyGMD pV LGHMH
» társaság képviselete
» YH]HWˊ WLV]WVpJYLVHOˊN
» KD KDWiUR]RWW LGˊUH DODStWMiN� DNNRU D PˢN|GpVpQHN LGˊWDUWDPiW

A] DODStWy GRNXPHQWXPRW PLQGHQ WDJQDN DOi NHOO tUQLD� WRYiEEi N|]MHJ\]ˊ iOWDO 
NpV]tWHWW RNLUDWED� YDJ\ �J\YpG iOWDO HOOHQMHJ\]HWW PDJiQRNLUDWED NHOO IRJODOQL�

A] DODStWiVKR] YDODPHQQ\L WDJ YDJ\RQL KR]]iMiUXOiVD V]�NVpJHV� E] OHKHW�
» pénzbeli
» QHP SpQ]EHOL �DSSRUW� �YDJ\RQL pUWpNNHO UHQGHONH]ˊ 

GRORJ� �SO� �]OHWKHO\LVpJ� DXWy� V]iPtWyJpS VWE�

Előtársaság: A JD]GDViJL WiUVDViJ D OpWHVtWˊ RNLUDWED IRJODOiVWyO YDJ\ �J\YpGL 
HOOHQMHJ\]pVWˊO NH]GˊGˊHQ HOˊWiUVDViJNpQW PˢN|GKHW� A MRJHUˊV EtUyViJL 
EHMHJ\]pVWˊO NH]GˊGˊHQ D] HOˊWiUVDViJL V]DNDV] PHJV]ˢQLN� HD D JD]GDViJL 
WiUVDViJ Q\LOYiQWDUWiVED YpWHOpW MRJHUˊVHQ HOXWDVtWMiN� D] HOˊWiUVDViJ PˢN|GpVpW 
NpVHGHOHP QpON�O N|WHOHV PHJV]�QWHWQL� 

Cégbírósági bejegyzés: A WiUVDViJL V]HU]ˊGpV PHJN|WpVpW N|YHWˊ �� QDSRQ 
EHO�O EH NHOO MHOHQWHQL D FpJEtUyViJQDN� A JD]GDViJL WiUVDViJ D FpJMHJ\]pNEH 
YDOy FpJEHMHJ\]pVVHO� D EHMHJ\]pV QDSMiQ M|Q OpWUH�
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A gazdasági társaság legfőbb szerve
» A JD]GDViJL WiUVDViJ WDJMDLQDN G|QWpVKR]y V]HUYH D OHJIˊEE V]HUY
» )HODGDWD D WiUVDViJ DODSYHWˊ �]OHWL pV V]HPpO\L NpUGpVHLEHQ 

YDOy G|QWpVKR]DWDO� YDODPLQW D V]iPYLWHOL EHV]iPROy 
HOIRJDGiVD pV D Q\HUHVpJ IHORV]WiViUyO YDOy G|QWpV� 

» EJ\V]HPpO\HV WiUVDViJ HVHWpQ D] DODStWy YDJ\ D] 
HJ\HG�OL WDJ J\DNRUROMD D OHJIˊEE V]HUY KDWiVN|UpW� 

» A OHJIˊEE V]HUY �OpVH QHP Q\LOYiQRV� 

KÖZKERESETI TÁRSASÁG (KKT.)

A NNW� WDJMDL DUUD YiOOQDN N|WHOH]HWWVpJHW� KRJ\ D WiUVDViJ JD]GDViJL WHYpNH�
Q\pVpJpQHN FpOMiUD D WiUVDViJ UpV]pUH YDJ\RQL KR]]iMiUXOiVW WHOMHVtWHQHN� pV D 
WiUVDViJQDN D WiUVDViJL YDJ\RQ iOWDO QHP IHGH]HWW N|WHOH]HWWVpJHLpUW NRUOiWODQXO 
pV HJ\HWHPOHJHVHQ IHOHOQHN� 

Jellemzői:
» K�OI|OGL pV EHOI|OGL WHUPpV]HWHV pV MRJL V]HPpO\HN DODStWKDWMiN
» 9DJ\RQL KR]]iMiUXOiV N|WHOH]ˊ ² SpQ]EHOL YDJ\ QHP SpQ]EHOL
» AODStWy GRNXPHQWXPD� WiUVDViJL V]HU]ˊGpV
» /HJIˊEE V]HUYH D WDJRN J\ˢOpVH� DKRO PLQGHQ WDJQDN D]RQRV 

V]DYD]DWL MRJD YDQ� A G|QWpVHNHW ö�HV V]yW|EEVpJJHO KR]]iN
» A WDJRN IHOHOˊVVpJH NRUOiWODQ pV HJ\HWHPOHJHV
» 9H]HWˊ WLV]WVpJYLVHOˊMH� �J\YH]HWˊ �D WDJRN N|]�O NLMHO|OW 

HJ\ YDJ\ W|EE �J\YH]HWˊ OiWMD HO D IHODGDWRW�
» A] �J\YH]HWˊN PLQGHJ\LNH |QiOOyDQ MiUKDW HO
» 0HJV]ˢQLN� KD D WDJRN V]iPD � IˊUH FV|NNHQ� 

YDJ\ KD iWDODNXO EHWpWL WiUVDViJJi
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BETÉTI TÁRSASÁG (BT.)

A EHWpWL WiUVDViJ WDJMDL �]OHWV]HUˢ� N|]|V JD]GDViJL WHYpNHQ\VpJ IRO\WDWiViUD 
YiOODOQDN N|WHOH]HWWVpJHW ~J\� KRJ\ D WiUVDViJ UpV]pUH YDJ\RQL KR]]iMiUXOiVW 
WHOMHVtWHQHN� WRYiEEi D] HJ\LN WDJ �EHOWDJ� YiOODOMD� KRJ\ D WiUVDViJL YDJ\RQ 
iOWDO QHP IHGH]HWW N|WHOH]HWWVpJHNpUW D W|EEL EHOWDJJDO HJ\HWHPOHJHVHQ KHO\WiOO� 
PtJ OHJDOiEE HJ\ PiVLN WDJ �N�OWDJ� QHP WDUWR]LN N|WHOH]HWWVpJJHO� 

Alapítása:
» TiUVDViJL V]HU]ˊGpVVHO M|Q OpWUH
» A WDJRN DUUD YiOODOQDN N|WHOH]HWWVpJHW� KRJ\ �]OHWV]HUˢHQ 

N|]|V JD]GDViJL WHYpNHQ\VpJHW YpJH]QHN
» A] DODStWiVKR] PLQLPXP � EHOWDJ pV � N�OWDJ NHOO

Felelősség:
» A EHOWDJRN IHOHOˊVVpJH NRUOiWODQ pV HJ\HWHPOHJHV 
» A N�OWDJ IHOHOˊVVpJH NRUOiWROW� FVDN D EHYLWW |VV]HJ HUHMpLJ WHUMHG

Működése:
» A WDJRN V]HPpO\HVHQ LV N|]UHPˢN|GQHN D WiUVDViJ WHYpNHQ\VpJpEHQ
» /HJIˊEE V]HUYH D tagok gyűlése
» Ügyvezetésre D EHOWDJ MRJRVXOW� D N�OWDJ NLMHO|OpVVHO YDJ\ 

YiODV]WiVVDO YiOLN D WiUVDViJ YH]HWˊ WLV]WVpJYLVHOˊMpYp

Megszűnése
» HD PLQGHQ EHOWDJ pV N�OWDJ WDJViJL MRJYLV]RQ\D PHJV]ˢQLN� 

KDW KyQDSRQ EHO�O MHOHQWHQLH NHOO D Q\LOYiQWDUWy EtUyViJQDN� 
KRJ\ KHO\UHiOOtWRWWD D EHWpWL WiUVDViJ PˢN|GpVpW YDJ\ D 
N|]NHUHVHWL WiUVDViJJi YDOy iWDODNXOiVW YDJ\ D WiUVDViJ 
iWDODNXOiViW� PHJV]ˢQpVpW� MRJXWyG QpON�OL PHJV]�QWHWpVpW� 
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KORLÁTOLT FELELŐSSÉGŰ TÁRSASÁG (KFT.)

OO\DQ JD]GDViJL WiUVDViJ� DPHO\ HOˊUH PHJKDWiUR]RWW |VV]HJˢ W|U]VEHWpWHNEˊO 
iOOy W|U]VWˊNpYHO �jegyzett tőkével� DODNXO� pV DPHO\QpO D WDJ N|WHOH]HWWVpJH D 
WiUVDViJJDO V]HPEHQ FVDN W|U]VEHWpWpQHN V]ROJiOWDWiViUD� YDODPLQW D WiUVDViJL 
V]HU]ˊGpVEHQ HVHWOHJ PHJiOODStWRWW HJ\pE YDJ\RQL KR]]iMiUXOiV V]ROJiOWDWiViUD 
WHUMHG NL� A WiUVDViJ N|WHOH]HWWVpJHLpUW ² W|UYpQ\EHQ PHJKDWiUR]RWW NLYpWHOOHO 
² D WDJ QHP N|WHOHV KHO\WiOOQL� 

Alapítása:
» AODStWy GRNXPHQWXPD� WiUVDViJL V]HU]ˊGpV
» NHP OHKHW WDJRNDW Q\LOYiQRV IHOKtYiV ~WMiQ J\ˢMWHQL
» A W|U]VEHWpW D WDJRN YDJ\RQL KR]]iMiUXOiVD� DPHO\HN 

N�O|QE|]ˊ PpUWpNˢ OHKHW� GH D] HJ\HV W|U]VEHWpWHN 
PpUWpNH QHP OHKHW NHYHVHEE V]i]H]HU IRULQWQiO

» EJ\ WDJQDN W|EE W|U]VEHWpWH LV OHKHW
» A W|U]VEHWpWHN |VV]HJH D W|U]VWˊNH� PHO\QHN 

|VV]HJH PLQLPXP ��������� )W
» A W|U]VEHWpWKH] NDSFVROyGy WDJViJL MRJRN pV N|WHOH]HWWVpJHN 

|VV]HVVpJH D] �]OHWUpV]� DPHO\QHN PpUWpNH D W|U]VEHWpWKH] LJD]RGLN
» A] �]OHWUpV] D WiUVDViJ WDJMDL N|]|WW V]DEDGRQ iWUXKi]KDWy
» EJ\V]HPpO\HV NIW LV DODStWKDWy

Működése:
» /HJIˊEE V]HUYH� taggyűlés� PHO\HW OHJDOiEE 

pYHQWH HJ\V]HU |VV]H NHOO KtYQL
» A társaság képviseletét az ügyvezető(k) OiWMD HO ² D WDJJ\ˢOpV 

YiODV]WMD  D WDJRN YDJ\ NtY�OiOOy V]HPpO\HN N|]�O
» A WDJRN IHOHOˊVVpJH NRUOiWROW
» A WiUVDViJ HOOHQˊU]pVpW IHO�J\HOˊEL]RWWViJ pV 

N|Q\YYL]VJiOy YpJ]L �YpJH]KHWL�
» A WDJRN V]HPpO\HV N|]UHPˢN|GpVH QHP N|WHOH]ˊ
» A WDJRNDW D WiUJ\pYL HUHGPpQ\EˊO D W|U]VEHWpW 

DUiQ\iEDQ osztalék illeti meg
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Megszűnése:
» A WDJJ\ˢOpV OHJDOiEE ö�HV V]yW|EEVpJJHO V]DYD]]D PHJ
» -RJXWyG QpON�OL PHJV]ˢQpV HVHWpQ D N|WHOH]HWWVpJHN 

WHOMHVtWpVH XWiQ IHQQPDUDGy YDJ\RQW D W|U]VEHWpWHN 
DUiQ\iEDQ NHOO IHORV]WDQL D WDJRN N|]|WW

» HD D WDJRN V]iPD � IˊUH FV|NNHQ� HJ\V]HPpO\HV 
WiUVDViJNpQW PˢN|GKHW WRYiEE� GH D WiUVDViJL 
V]HU]ˊGpVW DODStWy RNLUDWUD NHOO PyGRVtWDQL

RÉSZVÉNYTÁRSASÁG (RT.)

OO\DQ JD]GDViJL WiUVDViJ� DPHO\ HOˊUH PHJKDWiUR]RWW V]iP~ pV QpYpUWpNˢ 
UpV]YpQ\HNEˊO iOOy DODSWˊNpYHO �MHJ\]HWW WˊNpYHO� DODNXO�

Alapítható:
» =iUW N|UˢHQ ² =UW �]iUWN|UˢHQ PˢN|Gˊ UpV]YpQ\WiUVDViJ�
» N\LOYiQRVDQ ² N\UW �Q\LOYiQRVDQ PˢN|Gˊ UpV]YpQ\WiUVDViJ�

A] |VV]HV UpV]YpQ\ QpYpUWpNpQHN |VV]HJH D] UW� DODSWˊNpMH�

AODSWˊNH |VV]HJH�
» =UW ² PLQ� � PLOOLy )W
» N\UW ² PLQ� �� PLOOLy IRULQW  � UpV]YpQ\MHJ\]pV ~WMiQ DODStWKDWy

EJ\V]HPpO\HV UW LV DODStWKDWy�
» AODStWy GRNXPHQWXPD� DODSV]DEiO\
» K|WHOH]ˊ D YDJ\RQL KR]]iMiUXOiV� H] OHKHW SpQ]EHOL pV 

DSSRUW �QHP SpQ]EHOL� ² SO� HJ\ V]iPtWyJpS�
» A FpJEHMHJ\]pV D N|WHOH]ˊ PLQLPXP EHÀ ]HWpVHN XWiQ W|UWpQKHW�

Működése:
» /HJIˊEE V]HUYH a közgyűlés – UpV]YpQ\HVHNEˊO iOO
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» eYHQWH OHJDOiEE HJ\V]HU �OpVH]LN� GH UHQGNtY�OL N|]J\ˢOpV 
EiUPLNRU  |VV]HKtYKDWy ² H] D] LJD]JDWyViJ IHODGDWD

» %L]RQ\RV G|QWpVHNQpO HJ\V]HUˢ W|EEVpJ ������ PiVRNQiO 
�DODSV]DEiO\ PyGRVtWiV� PHJV]ˢQpV� PLQˊVtWHWW W|EEVpJ ����� NHOO

» A N|]J\ˢOpVUˊO MHOHQOpWL tY pV MHJ\]ˊN|Q\Y NpV]�O
» Az rt ügyvezető szerve az igazgatóság ����� IˊEˊO 

iOO�� HOQ|NpW PDJD YiODV]WMD D WDJRN N|]�O 
• =UW HVHWpEHQ� LJD]JDWyViJ YDJ\ YH]pULJD]JDWy 
• N\UW HVHWpEHQ� LJD]JDWyWDQiFV �����Iˊ�

» IHO�J\HOˊEL]RWWViJ N|WHOH]ˊ D] Q\UW�QpO

Megszűnése:
» A N|]J\ˢOpV ����RV W|EEVpJJHO G|QWKHW
» A WDUWR]iVRN NLHJ\HQOtWpVH XWiQ D PDUDGy YDJ\RQEyO D 

WDJRN UpV]YpQ\HLN QpYpUWpNH DODSMiQ RV]WR]NRGQDN�
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Adózási szabályok Magyarországon

Főbb fi zetendő adók Magyarországon 2023-ban (A táblázat kizárólag a 
tanirodai oktatás során alkalmazott adókulcsokat tartalmazza.)

FOGLALKOZTATÁSHOZ KAPCSOLÓDÓ ADÓK
Munkáltatót terhelő adók és járulékok
�� S]RFLiOLV KR]]iMiUXOiVL DGy 13%
Munkavállalót terhelő adók és járulékok
�� S]HPpO\L M|YHGHOHPDGy 15%
�� TiUVDGDORPEL]WRVtWiVL MiUXOpN 18,5%
FOGYASZTÁSHOZ KAPCSOLÓDÓ ADÓK
�� ÉID iOWDOiQRV PpUWpNH 27%
�� KHGYH]PpQ\HV iIDNXOFVRN 5%, 18%
VÁLLALKOZÓK JÖVEDELEMADÓZÁSA
�� TiUVDViJL DGy 9%



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

MÓDSZERTANI KÉZIKÖNYV
Útmutató a Magyar Cégszolgálati Központ alkalmazásához

Cégalapítás (kft.) Németországban 

KFT

A GPEH �  NRUOiWROW IHOHOˊVVpJˢ WiUVDViJ� HJ\ WiUVDViJ� -RJLODJ D K)T NH�
UHVNHGHOPL WiUVDViJQDN PLQˊV�O D QpPHW NHUHVNHGHOPL W|UYpQ\N|Q\Y �HG%� 
pUWHOPpEHQ� DPHO\ D K)T MRJL DODSMiW NpSH]L� EJ\ PiVLN MRJDODS D K)T�W|UYpQ\�

A K)T DODStWiViKR] D N|YHWNH]ˊNUH YDQ V]�NVpJ� 
» OHJDOiEE HJ\ V]HPpO\� PLQW UpV]YpQ\HV
» W|U]VWˊNH� OHJDOiEE �� ��� HXUy �NpV]SpQ] pV 

QHP NpV]SpQ]EHÀ ]HWpV LV OHKHWVpJHV��

A K)T N�O|QOHJHV IRUPiMD D 9iOODONR]yL TiUVDViJ ² IHOHOˊVVpJNRUOiWR]iVVDO�� 
U|YLGHQ 8G� DKRO D W|U]VWˊNH FVDN � Ą NHOO� KRJ\ OHJ\HQ� 

A K)T WiUVDViJL V]HU]ˊGpVpW �  UpV]YpQ\HVL V]HU]ˊGpV� N|]MHJ\]ˊQHN 
NHOO KLWHOHVtWHQLH� 

A K)T DODStWiVD D FpJEtUyViJRQ D FpJMHJ\]pNEH YDOy EHMHJ\]pVVHO W|UWpQLN�

KFT irányítása és felügyelete

A K)T�QHN HJ\ YDJ\ W|EE �J\YH]HWˊMH OHKHW� DNLNHW D UpV]YpQ\HVHN QHYH]QHN 
NL� A] �J\YH]HWˊN IHODGDWDLW D YRQDWNR]y V]HU]ˊGpV WDUWDOPD]]D� 0LYHO D] 
�J\YH]HWˊNHW JRQGRVViJL N|WHOH]HWWVpJ WHUKHOL� H]pUW PLQGHQ PXODV]WiVpUW 
IHOHOˊVVpJJHO WDUWR]QDN� 
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A K)T DODSV]DEiO\D UHQGHONH]KHW IHO�J\HOˊEL]RWWViJUyO� )HO�J\HOˊEL]RWWViJRW 
PLQGLJ OpWUH NHOO KR]QL� KD D K)T ����QiO W|EE DONDOPD]RWWDW IRJODONR]WDW�

Alapítási költségek 

A K)T DODStWiVDNRU À J\HOHPEH NHOO YHQQL D N|]MHJ\]ˊL pV EtUyViJL N|OWVpJHNHW� 
» K|]MHJ\]ˊL GtMDN PHU�OQHN IHO D] DODStWy RNLUDW N|]MHJ\]ˊL 

KLWHOHVtWpVppUW� D] HOVˊ N|]J\ˢOpV N|]MHJ\]ˊL KLWHOHVtWpVppUW� 
YDODPLQW D WiUVDViJ WHUYH]HWpQHN pV KLWHOHVtWHWW EHMHJ\]pVpQHN pV 
D] �J\YH]HWˊ FpJMHJ\]pNEH W|UWpQˊ EHMHJ\]pVpQHN N|OWVpJHLpUW� 

» A FpJMHJ\]pNEH YDOy EHMHJ\]pVVHO NDSFVRODWEDQ 
EtUyViJL N|OWVpJHN PHU�OQHN IHO�

A] DODStWiV WHOMHV N|OWVpJHL N|U�OEHO�O ��� pV ���� HXUy N|]|WW PR]RJQDN�

A KFT tartozásokért való felelőssége

A K)T UpV]YpQ\HVHL FVDN D WiUVDViJL YDJ\RQXNNDO IHOHOQHN �  NRUOiWR]RWW 
IHOHOˊVVpJ�� KLYpWHO� KD D UpV]YpQ\HVHN MRJHOOHQHVHQ RNR]WDN N|WHOH]HWWVpJHNHW� 
DNNRU PDJiQYDJ\RQXNNDO LV IHOHOQHN�

A KFT adózása: 
» A K)T D M|YHGHOPH XWiQ WiUVDViJL DGyN|WHOHV� A] DGyNXOFV �� 

V]i]DOpN SOXV] ��� V]i]DOpN V]ROLGDULWiVL SyWGtM D WiUVDViJL DGyUD� 
tJ\ D] DGy WHOMHV DUiQ\D D] DGyN|WHOHV M|YHGHOHP ������ V]i]DOpND�

» TˊNHM|YHGHOHPDGy� HD D K)T Q\HUHVpJHW RV]W NL D UpV]YpQ\HVHL 
N|]|WW� DNNRU HQQHN D WˊNHM|YHGHOHPDGyQDN D �� V]i]DOpNiW� 
YDODPLQW DGRWW HVHWEHQ D V]ROLGDULWiVL SyWGtMDW pV D] HJ\Ki]L 
DGyW NHOO YLVV]DWDUWDQLD pV D] DGyKLYDWDOQDN PHJÀ ]HWQLH� 

» ,SDUˢ]pVL DGy� A K)T MRJL IRUPiMD DODSMiQ 
NHUHVNHGHOPL YiOODONR]iVQDN PLQˊV�O� pV �]OHWL FpOMiWyO 
I�JJHWOHQ�O LSDUˢ]pVL DGy À ]HWpVpUH N|WHOHV�
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További információk:

GPEH�GHVHW]� https://www.gesetze-im-internet.de/gmbhg/index.html

https://gruenderplattform.de/rechtsformen/gmbh-gruenden

,HK K|OQ� CKHFNOLVWH ]XU GPEH�GU�QGXQJ 
https://www.ihk.de/koeln/hauptnavigation/recht-steuern/
recht/checkliste-zur-gmbh-gruendung-merkblatt--5155156
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Cégalapítás és adózás Romániában

KERESKEDELMI TÁRSASÁGOK

A YiOODONR]iVRN OHJHOWHUMHWHEE IRUPiMD D NHUHVNHGHOPL WiUVDViJ� A ��������
HV NHUHVNHGHOPL WiUVDViJRNUyO V]yOy W|UYpQ\ �� FLNNHMpQHN PHJKDWiUR]iVD 
V]HULQW D WHUPpV]HWHV pV MRJL V]HPpO\HN NHUHVNHGHOPL �J\OHWHN OHERQ\ROtWiVD 
pUGHNpEHQ� D W|UYpQ\HV IHOWpWHOHN EHWDUWiVD PHOOHWW WiUVXOKDWQDN pV NHUHVNHGHOPL 
WiUVDViJRNDW KR]KDWQDN OpWUH�

A ��������HV NHUHVNHGHOPL WiUVDViJRNUyO V]yOy W|UYpQ\ V]HULQW D NHUHVNHGHOPL 
WiUVDViJRN YDODPHQQ\L IRUPiMD MRJL V]HPpO\LVpJJHO UHQGHONH]LN pV PLQGHQ 
URPiQLDL V]pNKHO\ˢ NHUHVNHGHOPL WiUVDViJ URPiQ MRJL V]HPpO\QHN V]iPtW� -RJL 
V]HPpO\LVpJHW D NHUHVNHGHOPL MHJ\]pNEH YDOy EHMHJ\]pV GiWXPiWyO NDS� WHKiW 
D NHUHVNHGHOPL WiUVDViJ� PLQW MRJL V]HPpO\ D EHMHJ\]pVVHO M|Q OpWUH�

A NHUHVNHGHOPL WiUVDViJRN MRJL IRUPiMiW LOOHWˊHQ D W|UYpQ\ D N|YHWNH]ˊ IRUPiNDW 
N�O|QE|]WHWL PHJ pV V]DEiO\R]]D�

» KRUOiWROW IHOHOˊVVpJˢ WiUVDViJ �K)T�
» K|]NHUHVHWL WiUVDViJ �KKT�
» EJ\V]HUˢ EHWpWL WiUVDViJ �%T�
» %HWpWL UpV]YpQ\WiUVDViJ �%5T�
» 5pV]YpQ\WiUVDViJ �5T�

A N|]NHUHVHWL WiUVDViJ OpQ\HJpEHQ NpW YDJ\ W|EE V]HPpO\ YiOODONR]iVD� DPHO\ 
UHQGHONH]LN MRJL V]HPpO\LVpJJHO� PDJD D YiOODONR]iV V]HUH]KHW MRJRNDW PDJiQDN 
pV YDQQDN N|WHOH]HWWVpJHL� GH D WiUVXOW WDJRN LV NRUOiWODQ pV HJ\HQOˊ IHOHOˊVVpJHW 
YiOODOQDN� A WiUVDViJ VDMiW YDJ\RQQDO UHQGHONH]LN� PHO\QHN PpUWpNH DWWyO I�JJ� 
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KRJ\ D] HJ\HV WDJRN PHQQ\LYHO MiUXOQDN HKKH] KR]]i� A] DODStWyWˊNH IHOVˊ pV 
DOVy KDWiUD QLQFV V]DEiO\R]YD� A N|]NHUHVHWL WiUVDViJ HOˊQ\H� KRJ\ PHJDOD�
NtWiVD pV PˢN|GWHWpVH HJ\V]HUˢ� KiWUiQ\D YLV]RQW� KRJ\ D WDJRN D IHOPHU�Oˊ 
N|WHOH]HWWVpJHNpUW NRUOiWODQ IHOHOˊVVpJJHO UHQGHONH]QHN�

A N|]NHUHVHWL WiUVDViJKR] KDVRQOyDQ� D] HJ\V]HUˢ EHWpWL WiUVDViJRW LV NpW YDJ\ 
W|EE V]HPpO\ KR]KDWMD OpWUH HJ\ N|]|V FpO pUGHNpEHQ� MRJL V]HPpO\LVpJHW NDS pV 
VDMiW YDJ\RQQDO UHQGHONH]LN� A N�O|QEVpJ D]� KRJ\ YDQQDN N�OWDJRN pV EHOWDJRN 
D WiUVDViJEDQ� EJ\ EHOWDJ WHOMHV IHOHOˊVVpJJHO UHQGHONH]LN� WHKiW OHKHW GROJR]y� 
G|QWpVKR]y VWE�� H]]HO V]HPEHQ HJ\ N�OWDJ FVDN D WiUVDViJ YDJ\RQiKR] MiUXO 
KR]]i� pV HUUH YDQ NRUOiWR]YD D IHOHOˊVVpJH� A OpWUHKR]iVKR] N|WHOH]ˊ OHJDOiEE 
� EHOWDJQDN pV � N�OWDJQDN OHQQLH� A WDJRN D] DODSWˊNpKH] YDOy KR]]iMiUXOiV 
DUiQ\iEDQ UpV]HV�OQHN D YiOODODW Q\HUHVpJpEˊO� 

A EHWpWL UpV]YpQ\WiUVDViJ KDVRQOy D] HJ\V]HUˢ EHWpWL WiUVDViJKR]� D] HJ\HWOHQ 
HOWpUpV� KRJ\ UpV]YpQ\HNHW ERFViW NL� DPHO\HN PHJYiViUROKDWyN D Wˊ]VGHSLDFRQ� 
S]LQWpQ UHQGHONH]LN EHOVˊ pV N�OVˊ WDJRNNDO� HEEHQ D] HVHWEHQ LV D EHOVˊ WDJRN 
WHOMHV IHOHOˊVVpJJHO UHQGHONH]QHN� GH QHP UHQGHONH]KHWQHN UpV]YpQ\HNNHO� PtJ 
D N�OVˊ WDJRN V]LQWpQ FVDN D WiUVDViJ YDJ\RQiKR] MiUXOQDN KR]]i� pV HUUH YDQ 
NRUOiWR]YD D IHOHOˊVVpJ�N� LOOHWYH UHQGHONH]KHWQHN UpV]YpQ\HNNHO� A W|UYpQ\ 
pUWHOPpEHQ D] DODSWˊNH QHP OHKHW NHYHVHEE PLQW �� ��� OHM�

EJ\ UpV]YpQ\WiUVDViJRW OHJDOiEE NpW V]HPpO\ KR]KDW OpWUH �D] DODStWyWDJRN 
OHKHWQHN À ]LNDL pV MRJL V]HPpO\HN LV�� APL QDJ\RQ IRQWRV� KRJ\ W|UYpQ\LOHJ 
PHJ YDQ KDWiUR]YD� KRJ\ PHQQ\L NHOO OHJ\HQ D PLQLPiOLV DODSYDJ\RQD D 
WiUVDViJQDN� H] QHP OHKHW NHYHVHEE PLQW �� ��� OHM� EEEˊO LV N|YHWNH]LN� KRJ\ 
UpV]YpQ\WiUVDViJRNDW DEEDQ D] HVHWEHQ V]RNWDN OpWUHKR]QL� KD QDJ\ EHIHNWHWp�
VHNUˊO YDQ V]y� QDJ\ PpUWpNˢ WˊNH NHOO D] DGRWW JD]GDViJL WHYpNHQ\VpJKH]� A 
WiUVDViJQDN LV NHOO UHQGHONH]QLH DODStWy RNLUDWWDO pV VWDW~WXPPDO� EJ\ DODStWy 
RNLUDW WDUWDOPD]]D D] DODStWyN DGDWDLW� D WiUVDViJ DGDWDLW� LOOHWYH FpOMDLW� pV D 
WiUVDViJ YDJ\RQiQDN DGDWDLW� A VWDW~WXP OpQ\HJpEHQ HJ\ EHOVˊ V]DEiO\]DW� DPL 
DODSMiQ D YiOODONR]iV PˢN|GLN� A YiOODODW WDJMDL D WXODMGRQXNEDQ OpYˊ UpV]YpQ\HN 
DUiQ\iEDQ MXWQDN RV]WDOpNKR] D YiOODODW Q\HUHVpJpEˊO� A UpV]YpQ\WiUVDViJRQ 
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EHO�OL HOOHQˊU]ˊ V]HUHSHW D] ~J\QHYH]HWW FHQ]RURN OiWMiN HO �H]HN N|]�O OHJDOiEE 
D] HJ\LNQHN N|Q\YYL]VJiOyQDN NHOO OHQQLH��

EJ\ NRUOiWROW IHOHOˊVVpJˢ WiUVDViJRW EiUNL OpWUHKR]KDW� HOWpUˊHQ D W|EEL WiUVDViJWyO� 
DNiU HJ\HWOHQ V]HPpO\ LV �OHJW|EE �� DODStWy WDJMD OHKHW�� 0LQLPiOLV DODSWˊNH 
V]�NVpJHV KR]]i ���� OHM�� pV DPLQW D QHYH LV PXWDWMD� D WiUVXOW WDJRN QHP 
IHOHOQHN VDMiW YDJ\RQXNNDO� YDJ\LV D WDJRN IHOHOˊVVpJH NRUOiWR]RWW� S]LQWpQ MRJL 
V]HPpO\LVpJHW NDS� D YiOODONR]iV OpWUHKR]iViKR] V]�NVpJHV HJ\ DODStWy RNLUDW�

A UHQGV]HUHVHQ JD]GDViJL WHYpNHQ\VpJHW YpJ]ˊ À ]LNDL V]HPO\pNUH YRQDWNR]y 
V]DEiO\RNDW D ����� pYL ��� V�UJˊVVpJL NRUPiQ\UHQGHOHW WDUWDOPD]]D� DPHO\ 
� PˢN|GpVL IRUPiW N�O|QE|]WHW PHJ� 

» EJ\pQL YiOODONR]iV
» CVDOiGL YiOODONR]iV
» EQJHGpO\H]HWW WHUPpV]HWHV V]HPpO\

EJ\pQL YiOODONR]iVW EiUNL OpWUHKR]KDW� A OpWUHKR]y QHP NDS MRJL V]HPpO\LVpJHW� 
WHKiW D] LOOHWˊ D YiOODONR]iVUD HON�O|QtWHWW YDJ\RQQDO pV D VDMiW� V]HPpO\HV YDJ\R�
QiYDO HJ\DUiQW IHOHO D IHOYiOODOW N|WHOH]HWWVpJHNpUW� EJ\pQL YiOODONR]iV HVHWpQ D 
YiOODONR]y GROJR]KDW PiV YiOODONR]iVQiO� LOOHWYH DONDOPD]KDW PiV V]HPpO\HNHW LV 
�OHJW|EE ��DW�� A] HJ\pQL YiOODONR]yQDN LV� LOOHWYH D] DONDOPD]RWWDLQDN LV MRJiEDQ 
iOO UpV]W YHQQL D Q\XJGtM� HJpV]VpJ�J\L EL]WRVtWiV� PXQNDQpON�OL EL]WRVtWiV pV 
HJ\pE WiUVDGDORPEL]WRVtWiVL UHQGV]HUHNEHQ� /pWUHKR]iVKR] V]DNNpSHVtWpV YDJ\ 
V]DNPDL LVPHUHWHN� MiUWDVViJ EL]RQ\tWiVD V]�NVpJHV �OHJIHOMHEE �� JD]GDViJL 
WHYpNHQ\VpJWtSXVW YpJH]KHWQHN ² �� TEÉO5 NyGMD OHKHW�� EJ\pQL YiOODONR]iV 
HVHWpQ NpWIpOH DGy]iVL UHQGV]HU N|]�O OHKHW YiODV]WDQL�

EJ\ FVDOiGL YiOODONR]iV DEEDQ D] HVHWEHQ KDV]QRV� KD YDODNL QHP V]HUHWQH 
HJ\HG�O GROJR]QL� YDJ\ QLQFV PHJ D PHJIHOHOˊ WˊNH D PˢN|GpVKH] pV D] LOOHWˊ 
V]HPpO\ QHP DNDU DONDOPD]QL YDJ\ WiUVXOQL LVPHUHWOHQ V]HPpO\HNNHO� A FVDOiGL 
YiOODONR]iV WDJMDNpQW OHJDOiEE �� pYHVQHN NHOO OHQQL� CVDOiGWDJRNRQ NtY�O PiV 
PXQNDHUˊW QHP OHKHW DONDOPD]QL� A FVDOiGL YiOODONR]iV V]LQWpQ QHP NDS MRJL 
V]HPpO\LVpJHW� D YDJ\RQiW D WDJRN iOWDO DGRWW MDYDN NpSH]LN�
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A] HQJHGpO\H]HWW WHUPpV]HWHV V]HPpO\ YDJ\ LVPHUWHEE URPiQ QHYpQ 3)A 
�SHUVRDQʗ À ]LFʗ DXWRUL]DWʗ�� DKRJ\ D QHYH LV PXWDWMD� V]LQWpQ QHP NDS MRJL 
V]HPpO\LVpJHW� YDJ\LV D] HUUH D FpOUD HON�O|QtWHWW YDJ\RQQDO pV D VDMiW� V]HPp�
O\HV YDJ\RQiYDO HJ\DUiQW IHOHO D YiOODOW N|WHOH]HWWVpJHNpUW� E]HQ YiOODONR]iV 
HJ\�WWPˢN|GpVHV DODSRQ GROJR]KDW PiV HQJHGpO\H]HWW WHUPpV]HWHV V]HPpOO\HO� 
HJ\pQL YiOODONR]yYDO YDJ\ FVDOiGL YiOODONR]iVVDO� DONDOPD]KDW LV V]HPpO\]HWHW 
�OHJW|EE ��DW�� EPHOOHWW IRQWRV WXGQL� KRJ\ D] HQJHGpO\H]HWW WHUPpV]HWHV V]HPpO\ 
D PXQNiMiQDN PHJIHOHOˊ V]DNPDL WXGiVVDO�NpSHVtWpVVHO NHOO UHQGHONH]QLH 
�OHJIHOMHEE � JD]GDViJL WHYpNHQ\VpJWtSXVW YpJH]KHWQHN ² � TEÉO5 NyGMXN OHKHW��

KERESKEDELMI JEGYZÉKHIVATAL

A NHUHVNHGHOPL WiUVDViJRN pV D] HJ\pQL�FVDOiGL YiOODONR]iVRN EHMHJ\]pVpW D 
��������HV� �������� ���������HV T|UYpQ\HN V]DEiO\R]]iN� E]HN V]HULQW D] 
DODStWy�WiUVXOW WDJRN YDJ\ H]HN PHJKDWDOPD]RWWMDL N|WHOHVHN D] DODStWy RNLUDW 
DOitUiViWyO V]iPtWRWW �� QDSRQ EHO�O D WiUVDViJ OHHQGˊ V]pNKHO\H V]HULQWL 
PHJ\HL W|UYpQ\V]pN PHOOHW PˢN|Gˊ NHUHVNHGHOPL MHJ\]pNKLYDWDOQiO NpUQL D 
YiOODONR]iV EHMHJ\]pVpW� A] RUV]iJRV MHJ\]pNKLYDWDOQDN� DPL D] ,JD]ViJ�J\L 
0LQLV]WpULXP DOiUHQGHOWVpJpEH WDUWR]LN� �� WHU�OHWL NpSYLVHOHWH YDQ� H]HN D 
PHJ\HL W|UYpQ\V]pNHN PHOOHWW PˢN|Gˊ MHJ\]pNKLYDWDORN� 

A EHMHJ\]pVUˊO PLQGHQ YiOODONR]iV pV NHUHVNHGHOPL WiUVDViJ HJ\ EHMHJ\]pVL 
EL]RQ\ODWRW NDS� DPHO\ WDUWDOPD]D� PHJQHYH]pV� V]pNKHO\� Iˊ WHYpNHQ\VpJ� D 
NHUHVNHGHOPL MHJ\]pNL VRUV]iP pV EHMHJ\]pVL V]iP� DPLW D SpQ]�J\PLQLV]WpULXP 
KDWiUR] PHJ� H] OHV] D NHUHVNHGHOPL WiUVDViJ DGyV]iPD� A EHMHJ\]pVL EL]RQ\ODWRW 
D G|QWpVWˊO V]iPtWRWW NpW QDSRQ EHO�O ERFViWMiN NL� 
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A cégbejegyzés folyamata

A WHUPpV]HWHV V]HPpO\HN N|WHOHVHN NpUQL D FpJMHJ\]pNEH YDOy EHMHJ\H]WHWp�
V�NHW pV WHYpNHQ\VpJ�N HQJHGpO\H]WHWpVpW D WHYpNHQ\VpJ PHJNH]GpVH HOˊWW� 
A FpJMHJ\]pNEH YDOy EHMHJ\H]WHWpVW D PHJ\HL W|UYpQ\V]pNHN PHOOHWW PˢN|Gˊ 
NHUHVNHGHOPL MHJ\]pNKLYDWDOQiO NHOO NpUQL�

» A FpJEtUyViJ HOOHQˊU]L� KRJ\ D cég tervezett neve
V]DEDGRQ UHQGHONH]pVUH iOO�H YDJ\ PiU IRJODOW� 

» Székhely YiODV]WiVD� HOVˊ OpSpVNpQW WDOiOQL NHOO HJ\ V]pNKHO\HW� 
DPL OHKHW PDJiQKi] YDJ\ W|PEKi]L ODNUpV]� LURGDKHO\LVpJ 
V]HPpO\HV WXODMGRQEDQ YDJ\ EpUOHPpQ\� 0LQGHQNpSS 
V]�NVpJ YDQ D] LQJDWODQQ\LOYiQWDUWiVL UHQGV]HUEH YDOy 
EHMHJ\]pV LJD]ROiViUD� DPLW HJ\ N|]MHJ\]ˊWˊO YDJ\ D 
NDWDV]WHUL KLYDWDOWyO OHKHW EHV]HUH]QL �NE� � QDSED WHOLN�� 

» A cég alapító okiratának elkészítése� N|]MHJ\]ˊQpO W|UWpQLN. 
)LJ\HOQL NHOO D CAEN NyGRN PHJYiODV]WiVDNRU� PHUW FVDN D 
PHJMHO|OW NyGRN DODSMiQ V]HU]HWW EHYpWHOW OHKHW PDMG HOV]iPROQL� 

» Az alaptőke befi zetése D EDQNED� H] EiUPHO\LN EDQNQiO PHJWHKHWˊ� 
GH DMiQORWW RWW EHÀ ]HWQL� DKRO V]HUHWQH PDMG EDQNV]iPOiW Q\LWQL�

» A cégbírósághoz való bejegyzési kérés� D WtSXVQ\RPWDWYiQ\RNDW 
iW OHKHW YHQQL D FpJEtUyViJQiO� PDMG NLW|OWYH� HUHGHWL 
SpOGiQ\W NHOO OHDGQL D EHMHJ\]pVL LUDWRN UpV]HNpQW� E]HQ 
GRNXPHQWXPRN DOitUiVD RWW KHO\EHQ W|UWpQLN D OHDGiVNRU�

» A cég bejelentése a cégbíroságnál� D] |VV]HV Q\LODWNR]DW 
NLW|OWpVH pV D FpJDODStWiVKR] V]�NVpJHV GRNXPHQWXPRN 
|VV]HJ\ˢMWpVH XWiQ D] LUDWRNDW OH NHOO DGQL� D]W LNWDWMiN� 
PHJW|UWpQLN D FpJ EHMHJ\]pVH� pV KLYDWDOEyO PHJKLUGHWLN 
D HLYDWDORV K|]O|Q\EHQ D YiOODONR]iV EHMHJ\]pVpW� 
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Adózási szabályok Romániában1

5RPiQLiEDQ NpW DODSYHWˊ MRJV]DEiO\ UHQGHONH]LN D] DGy]iV PyGMiUyO� D] 
AGyW|UYpQ\N|Q\Y pV D] AGyHOMiUiVL W|UYpQ\N|Q\Y� YDODPLQW H]HN YpJUHKDMWiViYDO 
NDSFVRODWRV V]iPRV NRUPiQ\KDWiUR]DW� SpQ]�J\PLQLV]WHUL UHQGHOHW� A] DGyN� 
LOOHWpNHN� MiUXOpNRN NH]HOpVppUW D NHP]HWL AGyDGPLQLV]WUiFLyV hJ\Q|NVpJ IHOHO 
PLQW iOODPL DGyKDWyViJ� A] |QNRUPiQ\]DWL DGyKDWyViJ V]HUHSpW D SROJiUPHVWHUL 
KLYDWDO V]HUYH]HWpEH WDUWR]y HJ\VpJ OiWMD HO� A] iOODPL DGyKDWyViJRN PHJV]HU�
YH]pVpW pV PˢN|GpVpW D ����� pYL ����DV V]iP~ NRUPiQ\KDWiUR]DW V]DEiO\R]]D� 

Társasági adó

TiUVDViJL DGy À ]HWpVpUH N|WHOH]HWW PLQGHQ RO\DQ MRJL V]HPpO\� DNL �]OHWL WHYp�
NHQ\VpJHW IHMW NL 5RPiQLiEDQ� A WiUVDViJL DGy DODSHVHWEHQ ���� EJ\ ~M FpJ 
PHJDODNXOiVDNRU D YiOODONR]iV DXWRPDWLNXVDQ D ����RV NDWHJyULiED NHU�O� E] 
D ��� DNNRU FV|NNHQWKHWˊ OH ���UD� KD D FpJ UHQGHONH]LN OHJDOiEE � WHOMHV LGHMˢ 
DONDOPD]RWWDO� E]HQ DGyIRUPD IpO PLOOLy HXUy pYHV iUEHYpWHOLJ pUYpQ\HV� AEEDQ D] 
HVHWEHQ� KD D K)T PHJKDODGMD D IpO PLOOLyV iUEHYpWHOW� DNNRU HJ\ PiVLN WiUVDViJL 
DGyNDWHJyULiED VRUROyGLN iW� DPL D]W MHOHQWL� KRJ\ D ��� PLOOLy HXUyV iUEHYpWHO 
I|O|WWL |VV]HJUH PiU ����RV WiWVDViJL DGyW V]iPRO D] DGyKLYDWDO� DPLW YLV]RQW 
PiU D N|OWVpJHN OHYRQiVD XWiQL WLV]WD Q\HUHVpJ XWiQ NHOO À ]HWQL� WHKiW QHP D WHOMHV 
IRUJDORP XWiQ� KDQHP IRUJDORP PtQXV] N|OWVpJHN� pV D PHJPDUDGW SURÀ W ����iW 
NHOO EHÀ ]HWQL D] iOODPNLQFVWiUED�

Általános forgalmi adó – ÁFA 

É)A�N|WHOH]HWWVpJ V]HPSRQWMiEyO NpWIpOH JD]GDViJL V]HUYH]HWHW N�O|QEH]WHW�QN PHJ�
» É)A À ]HWˊ
» NHP É)A À ]HWˊ�

1  �����DV DGDWRN V]HULQW
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A] É)A DOyOL PHQWHV�OpV DODSIHOWpWHOH� KRJ\ pYHQWH PD[LPXP ������ E85 
IRUJDOPD OHKHW FVDN D FpJQHN� D] pYHV PD[LPXP IRUJDORP QHP OHKHW W|EE PLQW 
������� OHM� A] iOWDOiQRV NXOFV ���� GH OpWH]LN � FV|NNHQWHWW NXOFV LV� �� pV ���

Járulékok

5RPiQLiEDQ D EUXWWy PLQLPiOEpU ����� OHM� 

0XQNiOWDWyL MiUXOpNRN PpUWpNH �  ����� PXQNDEL]WRVtWiVL DODS

0XQNDYiOODOyL MiUXOpNRN PpUWpNH �
» N\XJGtMKR]]iMiUXOiV ���
» EJpV]VpJ�J\L KR]]iMiUXOiV ���
» 0XQNDYiOODOyL S=-A PpUWpNH � ��� 

�EUXWWy EpU ² PXQNDYiOODOyL MiUXOpNRN ² DGyPHQWHV |VV]HJ   DGyDODS�

A ����� OHMHV PLQLPiOEpU XWiQ D EHÀ ]HWHQGˊ MiUXOpNRN |VV]HJH � NE ����� OHM 
�I�JJ D PXQNDYiOODOyWyO��

Az építőiparban D EXUWWy PLQLPiOEpU ����� OHM �eStWˊLSDUL DGyNHGYH]Pp�
Q\HN EL]RQ\RV IHOWpWHOHN PHOOHWW � D PXQNDYiOODOyN XWiQ QHP NHOO S=-A�W pV 
EJpV]VpJ�J\L KR]]iMiUXOiVW À ]HWQL pV FV|NNHQWHWW N\XJGtMKR]]iMiUXOiVL NXOFVRW 
OHKHW DONDOPD]QL �������

A mezőgazdaságban D EUXWWy PLQLPiOEpU ����� OHM �PH]ˊJD]GDViJL DGyNHGYH]�
PpQ\HN� EL]RQ\RV IHOWpWHOHN PHOOHWW � D PXQNDYiOODOyN XWiQ QHP NHOO S=-A�W pV 
EJpV]VpJ�J\L KR]]iMiUXOiVW À ]HWQL pV FV|NNHQWHWW N\XJGtMKR]]iMiUXOiVL NXOFVRW 
OHKHW DONDOPD]QL �������� 9DQ OHKHWˊVpJ pWNH]pVL MHJ\HNHW LV DGQL D] DONDOPD�
]RWWDNQDN� PHO\HN XWiQ MiUXOpNRNDW QHP� FVDN S=-A�iW ����� NHOO EHÀ ]HWQL�
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Osztalék

A] RV]WDOpN |VV]HJH �� pV pYHQWH QpJ\ DONDORPPDO YHKHW IHO D FpJYH]HWˊ 
RV]WDOpNRW KLYDWDORVDQ� EJ\ pY]iUyV RV]WDOpN PiMXVEDQ� V PLQGHQ QHJ\HGpYEHQ 
RV]WDOpNHOˊOHJHW MRJRVXOWDN IHOYHQQL D UpV]YpQ\HVHN�
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Vállalkozás Szlovákiában

S]ORYiNLiEDQ� KD HJ\ V]HPpO\ ~J\ G|QW� YiOODONR]QL NH]G� HOVˊVRUEDQ D]W NHOO 
HOG|QWHQLH� KRJ\ D YiOODONR]iVW PLO\HQ IRUPiEDQ NtYiQMD IRO\WDWQL�

» PDJiQV]HPpO\NpQW 
» MRJL V]HPpO\NpQW2�

• JD]GDViJL WiUVDViJNpQW
• V]|YHWNH]HWNpQW
• DODStWYiQ\NpQW pV

» HJ\HV�OHWNpQW�

A] HJ\HV�OHW DNNRU IRO\WDWKDW YiOODONR]iVW �DQQDN HOOHQpUH� KRJ\ QHP JD]GiONRGy 
V]HUYH]HW�� KD D 3WN� ��I� ��D V]HULQWL MRJL V]HPpO\HN pUGHNHOWVpJL HJ\HV�OHWH� 
pV D] DODSV]DEiO\iEDQ U|J]tWL� KRJ\ YiOODONR]iVL WHYpNHQ\VpJHW LV IRO\WDW� H] 
NLHJpV]tWˊ WHYpNHQ\VpJ �D Q\HUHVpJHW WHOMHV HJpV]pEHQ D] HJ\HV�OHW DODStWiViQDN 
Iˊ FpOMiQDN IHMOHV]WpVpUH IRUGtWMD��3

A YiOODONR]iV V]HPSRQWMiEyO S]ORYiNLiEDQ UHOHYiQV MRJV]DEiO\RN D N|YHWNH]ˊN�
» D SROJiUL W|UYpQ\N|Q\YUˊO V]yOy ����� pYL ��� W|UYpQ\ 
» D NHUHVNHGHOPL W|UYpQ\N|Q\YUˊO V]yOy ����� pYL ���� W|UYpQ\ 
» D FpJEtUyViJL Q\LOYiQWDUWiVUyO V]yOy ����� pYL ���� W|UYpQ\
» D] LSDUV]HUˢ YiOODONR]iVUyO V]yOy ����� pYL ���� W|UYpQ\
» D] DGy]iVUyO V]yOy ����� pYL ���� W|UYpQ\�

A NHUHVNHGHOPL W|UYpQ\ pUWHOPpEHQ YiOODONR]yQDN PLQˊV�O�4

» D FpJMHJ\]pNEHQ MHJ\]HWW V]HPpO\� 
» D] LSDUHQJHGpO\ DODSMiQ YiOODONR]y V]HPpO\� 

2  KWWSV���ZZZ�VORYHQVNR�VN�VN�DJHQG\�DJHQGD�BSRGQLNDQLH�
3  KWWSV���ZZZ�VORYHQVNR�VN�VN�DJHQG\�DJHQGD�BSRGQLNDQLH�
4   A NHUHVNHGHOPL W|UYpQ\N|Q\YUˊO V]yOy ����� pYL ���� W|UYpQ\ ���
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» D] LSDUHQJHGpO\WˊO HOWpUˊ HJ\pE� N�O|Q HOˊtUiV iOWDO 
V]DEiO\R]RWW HQJHGpO\ DODSMiQ YiOODONR]y V]HPpO\� 

» D PH]ˊJD]GDViJL WHUPHOpVW IRO\WDWy� N�O|Q HOˊtUiV iOWDO 
V]DEiO\R]RWW Q\LOYiQWDUWiVEDQ MHJ\]HWW WHUPpV]HWHV V]HPpO\�

A JD]GDViJL WiUVDViJ �D WRYiEELDNEDQ ÅWiUVDViJµ� YiOODONR]yL WHYpNHQ\VpJ 
IRO\WDWiVD FpOMiEyO OpWUHKR]RWW� MRJL V]HPpO\LVpJJHO UHQGHONH]ˊ V]XEMHNWXP�5

TiUVDViJQDN PLQˊV�O�6

» D N|]NHUHVHWL WiUVDViJ� 
» D EHWpWL WiUVDViJ� 
» D NRUOiWROW IHOHOˊVVpJˢ WiUVDViJ� 
» D UpV]YpQ\WiUVDViJ pV
» D] HJ\V]HUˢVtWHWW UpV]YpQ\WiUVDViJ� 

Betéti társaságQDN PLQˊV�O D] D WiUVDViJ� DPHO\QHN HJ\ YDJ\ W|EE WDJMD D 
FpJMHJ\]pNEH EHLNWDWRWW� WHOMHVtWHWOHQ YDJ\RQL EHWpWMpQHN PHJIHOHOˊ PpUWpN�
EHQ �N�OWDJ�� PtJ HJ\ YDJ\ W|EE WDJMD WHOMHV YDJ\RQiYDO iOO KHO\W �EHOWDJ� D 
WiUVDViJ N|WHOPHLpUW�7

Korlátolt felelősségű társaságnak PLQˊV�O D] D WiUVDViJ� DPHO\QHN MHJ\]HWW 
WˊNpMpW D WDJRN HOˊUH PHJKDWiUR]RWW QDJ\ViJUHQGˢ KR]]iMiUXOiVDL NpSH]LN� 
A WiUVDViJ HJ\ V]HPpO\ iOWDO OpWUHKR]KDWy� A WiUVDViJ OHJIHOMHEE �� WDJJDO 
UHQGHONH]KHW8� A WiUVDViJ W|U]VWˊNpMH QHP OHKHW � ��� HXUyQiO NHYHVHEE�

KRUOiWROW IHOHOˊVVpJˢ WiUVDViJRW QHP DODStWKDW D] D V]HPpO\� DNLW Q\LOYiQWDUWDQDN 
N�O|Q MRJV]DEiO\ V]HULQW D] DGyWDUWR]yN OLVWiMiQ YDJ\ D S]RFLiOLV %L]WRVtWy 
DGyVOLVWiMiQ� H] QHP pUYpQ\HV� KD D] LOOHWpNHV DGyKDWyViJ� PHO\ DGyKLYDWDO YDJ\ 
YiPKDWyViJ� YDJ\ D S]RFLiOLV %L]WRVtWy HQJHGpO\W DG D WiUVDViJ PHJDODStWiViKR]� 

5   A NHUHVNHGHOPL W|UYpQ\N|Q\YUˊO V]yOy ����� pYL ���� W|UYpQ\ ���� ��� EHNH]GpV
6   A NHUHVNHGHOPL W|UYpQ\N|Q\YUˊO V]yOy ����� pYL ���� W|UYpQ\ ���� ��� EHNH]GpV
7  A NHUHVNHGHOPL W|UYpQ\N|Q\YUˊO V]yOy ����� pYL ���� W|UYpQ\ ����
8  A NHUHVNHGHOPL W|UYpQ\N|Q\YUˊO V]yOy ����� pYL ���� W|UYpQ\ �����
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A] HJ\HWpUWˊ HQJHGpO\W PHOOpNHOQL NHOO D NHUHVNHGHOPL Q\LOYiQWDUWiVED �FpJ�
MHJ\]pNEH� YDOy EHMHJ\]pVL LQGtWYiQ\KR]�9

RészvénytársaságQDN PLQˊV�O D] D WiUVDViJ� DPHO\ HOˊUH PHJKDWiUR]RWW 
V]iP~ pV QpYpUWpNˢ UpV]YpQ\HNEˊO iOOy DODSWˊNpYHO UHQGHONH]LN� A WiUVDViJ 
WHOMHV YDJ\RQiYDO IHOHO QHP WHOMHVtWHWW N|WHOH]HWWVpJHLpUW� A UpV]YpQ\HV QHP iOO 
KHO\W D WiUVDViJ N|WHOPHLpUW�10

A vállal-
kozás jogi 
formája

Törvényi 
felhatalmazás

Az alapítók 
minimális száma

Az alapítás 
formája

Létre-
hozatal

EJ\pQL 
vállalkozó 

A magánvállal-
kozásról szóló 
W|UYpQ\ ������

HJ\ PDJiQV]H�
PpO\ YDJ\ HJ\ 
MRJL V]HPpO\

A PDJiQV]HPpO\ 
YDJ\ D MRJL 
V]HPpO\ G|QWpVH 
DODSMiQ

Az illetékes 
KLYDWDOKR] 
W|UWpQˊ 
EHMHOHQWpVVHO

K|]NHUHVHWL 
társaság

A NHUHVNHGHOPL 
W|UYpQ\N|Q\Y 
�������

� DODStWy �PDJiQ�
V]HPpO\ pV MRJL 
V]HPpO\ HVHWpQ LV�

Az alapítók tár-
VDViJL V]HU]ˊGpV 
aláírásával

A FpJQ\LO�
vántartásba 
W|UWpQˊ 
EHMHJ\]pVVHO

%HWpWL 
társaság

A NHUHVNHGHOPL 
W|UYpQ\N|Q\Y 
��������

� WDJ� PLQLPXP 
HJ\ EHOWDJ pV HJ\ 
N�OWDJ �PDJiQ�
V]HPpO\ pV MRJL 
V]HPpO\ HVHWpQ LV�

Az alapítók tár-
VDViJL V]HU]ˊGpV 
aláírásával

A FpJQ\LO�
vántartásba 
W|UWpQˊ 
EHMHJ\]pVVHO

Korlátolt 
IHOHOˊVVpJˢ 
társaság

A NHUHVNHGHOPL 
W|UYpQ\N|Q\Y 
���������

legalább 1 tag 
�PDJiQV]HPpO\ 
YDJ\ MRJL V]HPpO\� 
pV OHJIHOMHEE �� WDJ

Alapító okirattal 
�DNiU HJ\ DNiU 
W|EE WDJMD YDQ�

A FpJQ\LO�
vántartásba 
W|UWpQˊ 
EHMHJ\]pVVHO

5pV]YpQ\�
társaság

A NHUHVNHGHOPL 
W|UYpQ\N|Q\Y 
���������

legalább két ma-
JiQV]HPpO\ UpV]Yp�
Q\HV YDJ\ HJ\ MRJL 
V]HPpO\ UpV]YpQ\HV

Alapító okirattal 
HJ\� DODStWy 
V]HU]ˊGpVVHO 
W|EE WDJ HVHWpQ 

A FpJQ\LO�
vántartásba 
W|UWpQˊ 
EHMHJ\]pVVHO

EJ\HV�OHW A NHUHVNHGHOPL 
W|UYpQ\N|Q\Y 
���������

OHJDOiEE |W PD�
JiQV]HPpO\ YDJ\ 
NHWWˊ MRJL V]HPpO\ 

AODNXOy 
WDJJ\ˢOpVVHO

A FpJQ\LO�
vántartásba 
W|UWpQˊ 
EHMHJ\]pVVHO

9  A NHUHVNHGHOPL W|UYpQ\N|Q\YUˊO V]yOy ����� pYL ���� W|UYpQ\ ����E �
10  A NHUHVNHGHOPL W|UYpQ\N|Q\YUˊO V]yOy ����� pYL ���� W|UYpQ\ �����
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A YiOODONR]iVDODStWiViYDO |VV]HI�JJˊ N|OWVpJHN D YiOODONR]iV IRUPiMiWyO� LOOHWYH D 
EHMHOHQWpV IRUPiMiWyO �SDStUDODS~� HOHNWURQLNXV� YiOWR]LN� ÉOWDOiQRVDQ D]RQEDQ 
HOPRQGKDWy� KRJ\ D YiOODONR]iVDODStWiVVDO NDSFVRODWRV N|OWVpJHN DODFVRQ\DEEDN� 
DPHQQ\LEHQ D YiOODONR]QL NtYiQy V]HPpO\ D] DODStWiVVDO NDSFVRODWRV �J\LQWp]pVW 
HOHNWURQLNXVDQ YpJ]L�11

S]ORYiNLiEDQ D YiOODONR]iVVDO NDSFVRODWEDQ D] DOiEEL DGyQHPHN PHU�OKHWQHN IHO�

Adónem Mértéke

ÉOWDOiQRV IRUJDOPL DGy iOWDOiQRVDQ ���

TiUVDViJL DGy ��� �� ��� HXUyV pYHV iUEHYpWHOLJ� 
DI|O|WW ���

OV]WDOpNDGy ��

A] DGy]iVUyO V]yOy ����� pYL ���� W|UYpQ\ 

11  KWWSV���ZZZ�SRGQLNDMWH�VN�SUDYQH�IRUP\�SRURYQDQLH�SUDYQ\FK�IRULHP�SRGQLNDQLD�����
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A tanirodai oktatási módszer 
alkalmazása Magyarországon

A WDQLURGDL RNWDWiVL PyGV]HU J\|NHUHL HJpV]HQ D ��� V]i]DGLJ Q\~OQDN YLVV]D� 
DPLNRU HJ\ V]iPYLWHO N|Q\YEHQ WHWWHN HUUˊO HOˊV]|U HPOtWpVW� A QDJ\ iWW|UpVW D 
��� V]i]DG N|]HSH KR]WD HO� XJ\DQLV �����EHQ NpPHWRUV]iJEDQ PHJDODStWRWWiN 
D] HOVˊ J\DNRUOyFpJHW� DPHO\ D PDL QDSLJ PˢN|GLN� NpPHWRUV]iJRW AXV]WULD 
N|YHWWH D VRUEDQ D] �����EHQ PHJDODStWRWW J\DNRUOyFpJJHO� pV V]LQWpQ AXV]WULD 
YROW D] D] RUV]iJ� DKRO �����EDQ N|WHOH]ˊ �]OHWL NpS]pVW YH]HWWHN EH� 0DJ\DU�
RUV]iJRQ V]LQWpQ D] �����HV pYHN HOHMpQ YH]HWWpN EH HOVˊNpQW D DHiN�LVNROiEDQ 
D WDQLURGDL RNWDWiVL PyGV]HU� A] HKKH] V]�NVpJHV HOVˊ V]DNWDQWHUPHW �����EDQ 
YHKHWWpN ELUWRNXNED D GLiNRN� DPHO\HW �����EHQ D OHJPRGHUQHEE HV]N|]|NNHO 
VLNHU�OW IHO~MtWDQL� 

A WDQLURGDL RNWDWiVL PyGV]HU QHP PiV� PLQW HJ\ YiOODODWV]LPXOiFLy� DPHO\ 
NHUHWpEHQ D GLiNRN HJ\ iOWDOXN NLYiODV]WRWW SURÀ O~ YiOODONR]iVW DODStWDQDN pV 
D]W PˢN|GWHWLN� WHUPpV]HWHVHQ WpQ\OHJHV SpQ]� pV iUXPR]JiV QpON�O� 

A ��������� pYIRO\DPRQ� YDODPLQW D] pUHWWVpJL XWiQL NpWpYHV QDSSDOL NpS]pVEHQ 
FVRSRUWERQWiVEDQ RNWDWMXN D WDQWiUJ\DW KHWL NHWWˊ yUiEDQ�

A KiURPpYHV NpS]pVW NHWWˊ UpV]UH ERQWKDWMXN� A] HOVˊ IpOpYEHQ W|UWpQLN D] 
HOPpOHWL DODSR]iV� HNNRU D GLiNRN PHJWDQXOMiN D N|YHWNH]ˊNHW�

�� EJ\HV RV]WiO\RN IHODGDWDL pV Q\RPWDWYiQ\DL
D� titkárság
E� EHV]HU]pV RV]WiO\
F� pUWpNHVtWpV RV]WiO\
G� SpQ]�J\ RV]WiO\
H� V]iPYLWHO RV]WiO\
I� KXPiUHUˊIRUUiV RV]WiO\



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

MÓDSZERTANI KÉZIKÖNYV
Útmutató a Magyar Cégszolgálati Központ alkalmazásához

EJ\�HJ\ RV]WiO\ IHODGDWDLYDO NpW KHWHW �� yUiW� IRJODONR]XQN� A] HOVˊ yUiQ D] 
HOPpOHWL DQ\DJ PHJEHV]pOpVH W|UWpQLN� PDMG KiURP yUiW D Q\RPWDWYiQ\RN 
PHJLVPHUpVpYHO pV J\DNRUOiViYDO W|OW�QN� 

�� gVV]HiOOtWMiN D PHJDODStWDQL NtYiQW FpJ PDUNHWLQJHV]N|]HLW 
D� NDWDOyJXV
E� szórólap
F� FpJEHPXWDWy SUH]HQWiFLy
G� KRQODS

�� 0HJLVPHUNHGQHN D WDQLURGDL RNWDWiV VRUiQ DONDOPD]RWW V]RIWYHUHNNHO

A PiVRGLN IpOpY HOHMpQ PHJDODStWMiN D GLiNRN D YiOODONR]iVW pV D NpS]pV WRYiEEL 
LGˊWDUWDPD DODWW D]W PˢN|GWHWLN� E]HQ LGˊV]DN DODWW D J\DNRUODWL PXQNiUD 
KHO\H]]�N D KDQJV~O\W� A GLiNRN D] DNWXiOLV IHODGDWRNDW YpJ]LN HO� LQWp]LN D 
EHM|Yˊ PHJUHQGHOpVHNHW� V]yUyODSRNDW WHUYH]QHN� V]iPOi]QDN� iWXWDOiVRNDW� 
DGyEHYDOOiVRNDW NpV]tWHQHN� PXQND�J\L IHODGDWRNDW YpJH]QHN� AQQDN pUGHNpEHQ� 
KRJ\ PLQGHQ WDQXOy PLQGHQ RV]WiO\ J\DNRUODWL IHODGDWiYDO PHJLVPHUNHGMHQ� 
QHJ\HGpYHQWH PXQNDKHO\HW FVHUpO� ÌJ\ D NpS]pV YpJpUH QHPFVDN WDSDV]WDODWRW 
V]HUH] D] HJ\HV WHU�OHWHN IHODGDWDLEDQ� KDQHP iOWDOiQRV NpSHW LV NDS DUUyO� 
KRJ\ V]iPiUD PHO\LN YROW D OHJLQNiEE PHJIHOHOˊ� E] QDJ\ VHJtWVpJ D NpVˊEEL 
PXQNDKHO\YiODV]WiV VRUiQ LV� 
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A tanirodai osztályok feladatai

TITKÁRSÁG

Feladatai:

�� Az ügyfél fogadása:
D� S]HPpO\HVHQ
E� THOHIRQRQ

�� Jelenlét igazolása:
D� Jelenléti ívvel

�� Postázás
D� A EHpUNH]ˊ OHYHOHN pV PiV SRVWDL N�OGHPpQ\HN IRJDGiVD

3RVWDERQWiV  ! LNWDWiV  ! pUNH]WHWˊ EpO\HJ]ˊ  ! V]LJQiOiV  ! WRYiEEtWiV

Iktatás az iktatókönyvbe:

Rovatai: VRUV]iP� pUNH]pV GiWXPD� EHN�OGˊ QHYH� LUDWV]iP� PHOOpNOHWHN GDUDE�
V]iPD� WiUJ\� NH]HOpVL IHOMHJ\]pVHN �PHO\LN RV]WiO\UD PHJ\�� KDWiULGˊ

Kézbesítőkönyv rovatai:

hJ\LUDWV]iP� FtP]HWW�PHO\LN RV]WiO\�� iWYpWHO�DNL D OHYHOHW PHJNDSMD�
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MÓDSZERTANI KÉZIKÖNYV
Útmutató a Magyar Cégszolgálati Központ alkalmazásához

Kimenő levelek és más küldemények postázása:
» EOOHQˊU]pV
» %RUtWpNRN FtP]pVH
» ,NWDWiV
» Kézbesítés

�� Készpénzforgalom lebonyolítása

KpV]SpQ]IRUJDORP LUiQ\DL
» KpV]SpQ]NpV]OHW Q|YHNHGpVH�

• EHÀ ]HWpV PiV YiOODONR]yNWyO� PDJiQV]HPpO\HNWˊO
• SpQ]IHOYpW EDQNV]iPOiUyO
• Bizonylata: EHYpWHOL SpQ]WiUEL]RQ\ODW �3 példányos)

» KpV]SpQ]NpV]OHW FV|NNHQpVH
• NLÀ ]HWpV PiV YiOODONR]iVQDN� PDJiQV]HPpO\QHN
• KD D] HOˊtUWQiO W|EE SpQ] YDQ D SpQ]WiUEDQ� 

EH NHOO À ]HWQL D EDQNV]iPOiUD
• Bizonylata: NLDGiVL SpQ]WiUEL]RQ\ODW �2 példányos)

A QDSL SpQ]PR]JiVUyO NL NHOO W|OWHQL napi pénztárjelentést (2 példányos)
Bizonylatai: D EHYpWHOL� pV NLDGiVL SpQ]WiUEL]RQ\ODWRN

BESZERZÉSI OSZTÁLY

Feladatai:

�� Beszerzendő mennyiség megtervezése
» N\LWyNpV]OHW� HOˊ]ˊ KDYL ]iUyNpV]OHW
» =iUyNpV]OHW� OHJDOiEE D PLQLPiOLV NpV]OHW PHQQ\LpJH 

�DGRWW QDSL pUWpNHVtWpVKH] HOHJHQGˊ PHQQ\LVpJ�
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» eUWpNHVtWpV� D] HOˊ]ˊ pYL WpQ\OHJHV IRUJDOPL 
DGDWRNEyO NHOO PHJWHUYH]QL

�� A beszerzés lebonyolítása
» A PHJUHQGHOpVW D EHV]HU]pVL RV]WiO\ YpJ]L
» A PHJUHQGHOpV WDUWDOPD]]D�

• D PHJUHQGHOW iUX PHJQHYH]pVpW� V]iPiW� PLQˊVpJpW pV PHQQ\LVpJpW
• D V]iOOtWiVL IHOWpWHOHNHW �V]iOOtWiVL KDWiULGˊ� iWDGiV 

KHO\H� À ]HWpVL KDWiULGˊ� À ]HWpV PyGMD�
» A PHJUHQGHOpV HOIRJDGiViQDN PyGMD�

• FVDN QHPOHJHV YiODV] HVHWpQ NpU�QN YLVV]DMHO]pVW
• NpUM�N HJ\ DOitUW SpOGiQ\ YLVV]DN�OGpVpW

» A PHJUHQGHOpV QpJ\ SpOGiQ\EDQ NpV]�O�
• � SpOGiQ\W HON�OG�QN D V]iOOtWyQDN
• � SpOGiQ\ D EHV]HU]pVL RV]WiO\p
• � SpOGiQ\W D NLPHQˊ OHYHOHN N|]|WW NHOO OHIˢ]QL

A PHJUHQGHOpV DGDWDLW D EHV]HU]pV D UHQGHOpVQ\LOYiQWDUWy ODSUD IHOMHJ\]L�

�� A megrendelt áru megérkezésekor a bevételezés
» A EHpUNH]ˊ iUXYDO HJ\�WW M|Q�

• D V]iPOD NpW SpOGiQ\D
• D V]iOOtWyOHYpO NpW SpOGiQ\D

» A EHV]HU]pVL RV]WiO\ D] iUX PHQQ\LVpJL pV PLQˊVpJL 
iWYpWHOH XWiQ HOOHQˊU]L D V]iPOD pV D V]iOOtWyOHYpO 
DGDWDLW� PDMG H]XWiQ D] DOitUW iWYpWHOL HOLVPHUYpQ\W pV 
D V]iPOD HJ\LN SpOGiQ\iW D V]iOOtWyQDN YLVV]DN�OGL�

» A EHYpWHOH]pVL EL]RQ\ODW NLW|OWpVH� � SpOGiQ\RV
• � SpOGiQ\ D NpV]OHWYiOWR]iV EL]RQ\ODWD
• � SpOGiQ\ D W|PEEHQ PDUDG
• � SpOGiQ\ D EHV]HU]pVp
• � D WDQXOyp

» A UDNWiUL Q\LOYiQWDUWy ODSRQ U|J]tWHQL NHOO D NpV]OHWYiOWR]iVW 
�iUXFLNNHQNpQW PHQQ\LVpJL HJ\VpJEHQ�



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

MÓDSZERTANI KÉZIKÖNYV
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» K|WHOH]ˊ iWDGQL�
• D V]iPOiW YDJ\ DQQDN PiVRODWiW D SpQ]�J\QHN
• D V]iPOD� D V]iOOtWyOHYpO PiVRODWiW pV D EHYpWHOH]pVL 

EL]RQ\ODW HJ\ SpOGiQ\iW D V]iPYLWHOQHN

ESETTANULMÁNY A TITKÁRSÁG ÉS 
BESZERZÉS OSZTÁLYHOZ

Ön most a Divat Mode Kft. munkatársa

A FpJ DGDWDL D N|YHWNH]ˊN�

THYpNHQ\VpJL N|U� J\|QJ\pNV]HUHN NHUHVNHGHOPH
S]pNKHO\� ���� %XGDSHVW� GRPE X� ��
AGyV]iP� �������������
%DQNV]iPODV]iP� GT% %DQN �����������������

A IHODGDWRNDW D DLYDW 0RGH KIW� QHYpEHQ NHOO PHJROGDQLD�

�� A NIW��KH] pUNH]LN D PHOOpNHOW OHYpO� YpJH]]H HO D OHYpOOHO 
NDSFVRODWRV WLWNiUViJL pV EHV]HU]pVL RV]WiO\ IHODGDWDLW�

�� A Ki]LSpQ]WiUED D N|YHWNH]ˊ SpQ]PR]JiVRN W|UWpQWHN�
» tUyV]HU YiViUOiV �� ��� )W |VV]HJEHQ� D YiViUOy 

QHYH NDJ\ ,FD �V]HP�LJ�V]iP� ������ /A�
» PHJEt]iVL GtM NLÀ ]HWpVH �� ��� )W |VV]HJEHQ� PHJEt]RWW 

QHYH KLV AQWDO �V]HP�LJ� V]iP� ������ K,�
» pUWpNHVtWpV �� ��� )W |VV]HJEHQ� YHYˊ QHYH 

9DUJD AODGiU �V]HP�LJ�V]iP� ������ 83�

ÉOOtWVD NL D EHYpWHOL pV NLDGiVL SpQ]WiUEL]RQ\ODWRNDW� LOOHWYH NpV]tWVH HO D SpQ]WiUMHOHQWpVW�

�� ÌUMRQ HJ\ PHJUHQGHOpVW D 3DOHWWD KIW��QHN ����� 0DNNRVKRW\ND� 
GDODJRQ\D X� ���� 5HQGHOMHQ WˊO�N WHWV]ˊOHJHV � WHUPpNHW�
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ÉRTÉKESÍTÉS, MARKETING

Feladatai: 

�� Árak kialakítása
A EHV]HU]pVUH EHpUNH]ˊ V]iPOiUyO PHJiOODStWKDWy D EHV]HU]pVL iU�
%HV]HU]pVL iU �WHUPHOˊL iU� � QDJ\NHUHVNHGHOPL iUUpV   HODGiVL iU �QDJ\NHU iU�

�� Az áruk kiszállítása

A PHJUHQGHOpV WDUWDOPD]]D�
» NLV]iOOtWDQGy iUXN DGDWDLW
» szállítást
» SpQ]�J\L WHOMHVtWpVW
» YLVV]DLJD]ROiV IHOWpWHOHLW

)HO NHOO YH]HWQL D YHYˊL PHJUHQGHOpVHN Q\LOYiQWDUWiViED�

Teendők:
» visszaigazolás: D PHJUHQGHOpV HJ\ SpOGiQ\iW 

DOitUYD� NtVpUˊOHYpOOHO YLVV]D NHOO N�OGHQL
» megrendelőlap kitöltése: D UDNWiUEDQ H] DODSMiQ NpV]tWLN |VV]H D 

NLV]iOOtWDQGy iUXNDW� D PHJUHQGHOW pV NLV]iOOtWRWW iUX PHQQ\LVpJH 
HOWpUˊ OHKHW �pUWpNHVtWpVHQ NHOO OHIˢ]QL D PHJUHQGHOˊ ODSRW�

» kivételezési bizonylat kitöltése: D] DGDWRN D PHJUHQGHOˊ 
OHYpOUˊO pV D] iUXW|U]VODSUyO (4 példányos):
• � D EHV]HU]pV SpOGiQ\D �H] DODSMiQ N|Q\YHOLN D NpV]OHWFV|NNHQpVW�
• � D] pUWpNHVtWpVHQ OHIˢ]pVLN
• � D W|PEEHQ PDUDG
• � D V]iPYLWHO SpOGiQ\D �H] DODSMiQ N|Q\YHOLN 

D NpV]OHWFV|NNHQpVW D V]iPYLWHOHQ�
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» szállítólevél kitöltése: D] DGDWRN D NLYpWHOH]pVL EL]RQ\ODWUyO 
pV D] iUXW|U]VODSUyO NHU�OQHN D EL]RQ\ODWUD �4 példányos)
• D] HOVˊ NpW SpOGiQ\W D YHYˊQHN HON�OGLN �ª D PiVRGLN SpOGiQ\W 

YLVV]DN�OGLN DOitUYD� tJ\ LJD]ROMD D YHYˊ D] iUXN iWYpWHOpW
• D YLVV]DN�OG|WW SpOGiQ\W D SpQ]�J\ RV]WiO\ OHI�]L
• D KDUPDGLN SpOGiQ\W D] pUWpNHVtWpV OHIˢ]L

» számla elkészítése: )DMWiL� 
• KpV]SpQ]À ]HWpVL V]iPOD
• ÉWXWDOiVQiO NLiOOtWRWW V]iPOD

A] DGDWRN D PHJUHQGHOˊOHYpOUˊO pV D V]iOOtWyOHYpOUˊO NHU�OQHN D EL]RQ\ODWUD� 
» � SpOGiQ\RV� 

• � SpOGiQ\W HON�OG�QN D YHYˊQHN �ª HJ\ SpOGiQ\W YLVV]DN�OG
• � YLVV]DN�OG|WW SpOGiQ\ D SpQ]�J\p
• � SpOGiQ\ D V]iPYLWHOp
• � SpOGiQ\ D] pUWpNHVtWpVp

ESETTANULMÁNY AZ ÉRTÉKESÍTÉS 
ÉS BESZERZÉSI OSZTÁLYHOZ

Ön a Meglepetés Kft. munkatársa, a feladatot a kft. nevében kell megoldania.

A FpJ DGDWDL�

THYpNHQ\VpJ� DMiQGpNEROW
CtP� ���� G\ˊU� %DURVV X� ���
AGyV]iP� �������������
S]iPODV]iP� �����������������
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A HyYLUiJ %W� D] DOiEEL WHUPpNHNHW UHQGHOWH PHJ D 0HJOHSHWpV KIW�WˊO�

VTSZ szám Megnevezés Mennyiség Egységár Érték
���� KDUiFVRQ\L I�JJˊGtV] �� ��� ���� 
���� 3RUFHOiQ DQJ\DOND 32 ��� �����
���� G\|QJ\FVLOODJ �� 220 11000
���� KLVKDUDQJ �� ��� ����

gVV]HVHQ�

A PHJUHQGHOpV V]iPD� �������
hJ\LQWp]ˊMH� TyWK EPHVH

Feladatok:

�� THOMHVtWVH D HyYLUiJ %W� PHJUHQGHOpVpW� 
�� A 0HJOHSHWpV KIW�KH] D PHOOpNHOW V]iPOD pUNH]LN� iWXWDOiVVDO WHOMHVtWVH D]W�
�� T|OWVH NL D PHOOpNHOW NpV]SpQ]iWXWDOiVL PHJEt]iVW pV D EHOI|OGL 

SRVWDXWDOYiQ\W D N|YHWNH]ˊ SRVWDL EHÀ ]HWpVHN WHOMHVtWpVpUH D 
PDL QDSRQ� )LJ\HOMHQ D PHJIHOHOˊ EL]RQ\ODW NLYiODV]WiViUD�

)HODGy� NDJ\ KDWDOLQ ���� S]ROQRN� ˉ] XWFD ��� AGyD]RQRVtWy� ����������
D� A] |VV]HJ �� ��� )W� UHQGHOWHWpVH� V]HPpO\L M|YHGHOHPDGy HOˊOHJ EHÀ ]HWpVH
E� A] |VV]HJ �� ��� )W� UHQGHOWHWpVH� NDSRWW EDUiWL N|OFV|Q YLVV]DÀ ]HWpVH

CtP]HWW� KRYiFV GL]HOOD ���� KHFVNHPpW� KLNHOHW ~W ���
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PÉNZÜGY OSZTÁLY

Feladatai:

�� Pénzforgalom lebonyolítása
D� KpV]SpQ] QpON�OL À ]HWpVHN OHERQ\ROtWiVD �EDQNV]iPODSpQ]�IRUJDORP�

» S]iOOtWyWyO EHpUNH]ˊ V]iPOiN Q\LOYiQWDUWiVD
• S]iOOtWyN IRO\yV]iPOiLQDN YH]HWpVH
• )L]HWpVL KDWiULGˊN À J\HOHPPHO NtVpUpVH� 

HVHGpNHVVpJNRU D] iWXWDOiVL PHJEt]iV NLW|OWpVH
• A] iWXWDOiVL PHJEt]iVW D V]iPODYH]HWˊ EDQNKR] NHOO EHQ\~MWDQL 

�� SpOGiQ\RV� �� SpOGiQ\ D PHJEt]iVW DGy V]iPODWXODMGRQRV 
EDQNMiQDN D SpOGiQ\D� D �� SpOGiQ\ YLVV]DpUNH]LN D SpQ]�J\ 
RV]WiO\UD� DPHO\EˊO HJ\ PiVRODWRW iW NHOO DGQL D V]iPYLWHOQHN�

» 9HYˊN IRO\yV]iPOiLQDN YH]HWpVH
• NLPHQˊ V]iPOiN U|J]tWpVH
• NLHJ\HQOtWpVHN U|J]tWpVH

E� KpV]SpQ]HV IRUJDORPKR] V]�NVpJHV SpQ] IHOYpWHOH D EDQNV]iPOiUyO
» NpV]SpQ]IHOYpWHOL EL]RQ\ODW NLW|OWpVH

�� Pénzügyi helyzet fi gyelemmel kísérése:
D� %DQNV]iPODIRUJDORP IHOMHJ\]pVH
E� THUKHOpVL pUWHVtWpVHN DODSMiQ D V]iOOtWyL V]iPOiN NLHJ\HQOtWpVpQHN 

U|J]tWpVH D V]iOOtWyN IRO\yV]iPOiLQDN Q\LOYiQWDUWiViEDQ
F� -yYitUiVL pUWHVtWpV DODSMiQ D YHYˊN iWXWDOiVDLQDN 

U|J]tWpVH D YHYˊN IRO\yV]iPOD Q\LOYiQWDUWiViEDQ

)HOGROJR]iV XWiQ D V]iPODNLYRQDWRNDW D EL]RQ\ODWRNNDO NLHJpV]tWYH iW NHOO DGQL 
D V]iPYLWHO RV]WiO\QDN�

�� Bevallások elkészítése, kitöltése
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ESETTANULMÁNY – PÉNZÜGY OSZTÁLY

A DLYDW PRGH KIW� SpQ]IRUJDOPL DGDWDL D N|YHWNH]ˊN�

�� KLVV -y]VHI EHOI|OGL SRVWDXWDOYiQQ\DO UHQGH]WH ������ )W�RV 
WDUWR]iViW D KIW� IHOp �KLVV -y]VHI FtPH� %S� ���� 0yNXV XWFD ����

�� KpV]SpQ]iWXWDOiVL PHJEt]iVVDO EHÀ ]HWM�N D 3DOHWWD KIW��QHP 
�%S� ���� 3� 8WFD ��� D WDUWR]iVXQNDW ������ )W�RW�

�� ÉWXWDOiVL PHJEt]iVVDO UHQGH]]�N NRUiEEL WDUWR]iVXQNDW D CK 
NDJ\NHUHVNHGpV IHOp �%S� ���� 3HWˊÀ  X� ���� A WDUWR]iV |VV]HJH 
������ )W� D KLYDWNR]iVL V]iPD� %K ����� MRJFtPH� DQ\DJYiViUOiV

HUMÁNERŐFORRÁS OSZTÁLY

Feladatai:

�� HXPiQHUˊIRUUiVRNNDO YDOy JD]GiONRGiV� QDJ\UpV]W 
PXQND�J\L IHODGDWRNDW MHOHQW

�� A YiOODONR]iV V]HUYH]HWL IHOpStWpVH� DPHO\ WDUWDOPD]]D D] 
HJ\HV PXQNDWHU�OHWHN� RV]WiO\RN DOi� pV I|OpUHQGHOWVpJ 
YLV]RQ\DLW pV D] RV]WiO\RQ EHO�O HOYpJH]HQGˊ 
PXQNDIRO\DPDWRN OHtUiViW� D]D] D PXQNDN|U|NHW�

�� S]�NVpJHV PXQNDHUˊOpWV]iP EL]WRVtWiVD
D� AODNXOiVNRU D PXQNDHUˊ�V]�NVpJOHW NLV]iPtWiVD pV PHJV]HU]pVH 

N�OVˊ IRUUiVEyO D PXQNDHUˊSLDFL NtQiODWQDN PHJIHOHOˊHQ
» 3iO\i]DWRN� iOOiVKRUGHWpVHN ~WMiQ
» )HMYDGiV] FpJHN VHJtWVpJpYHO

E� PiV PˢN|Gˊ YiOODONR]iVQiO D] ~M YDJ\ �UHV iOOiVKHO\HN EHW|OWpVH
» N�OVˊ IRUUiVEyO
» EHOVˊ IRUUiVEyO iWFVRSRUWRVtWiVVDO� WRYiEENpS]pVVHO� 

PXQNDN|U|N iWV]HUYH]pVpYHO
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�� S]HU]ˊGpVHN PHJN|WpVH D PXQNDYiOODOyNNDO
�� 0HJIHOHOˊ PXQNDN|U�OPpQ\HN EL]WRVtWiVD
�� )RO\DPDWRV PXQNiYDO YDOy HOOiWiV
�� %pV]iPIHMWpV�

D� A GROJR]y iOORPiQ\EDYpWHOHNRU D EpUQ\LOYiQWDUWy ODS NLW|OWpVH� DPLNRU 
IHOYHVV]�N D GROJR]yW� E] WDUWDOPD]]D D GROJR]y D]RQRVtWy DGDWDLW�
» NpY� V]�OHWpVL DGDWRN
» AQ\MD QHYH
» /DNFtP� DGyD]RQRVtWy V]iP
» %pUHNNHO NDSFVRODWRV LQIRUPiFLyN �PXQNDN|U� DODSEpU� SyWOpNRN�

E� %pUV]iPIHMWpV� DODSEL]RQ\ODWD D MHOHQOpWL tY pV D EpUQ\LOYiQWDUWy ODS
» A IRO\DPDW D EpUV]iPIHMWˊ ODSRQ W|UWpQLN

F� %pUÀ ]HWpVL MHJ\]pN HONpV]tWpVH� DPHO\ WDUWDOPD]]D D 
YiOODONR]iV |VV]HV GROJR]yMiQDN EpUV]iPIHMWpVL DGDWDLW� A 
WpQ\OHJHV NLÀ ]HWpV� LOOHWYH iWXWDOiV DODSEL]RQ\ODWD

�� -|YHGHOHPHOV]iPROiV
D� HDYRQWD NpV]�O pV |VV]HVtWL D EpUÀ ]HWpVL MHJ\]pNKH] 

KDVRQOyDQ D EpUV]iPIHMWpV |VV]HJHLW
E� A PXQNDDGyW WHUKHOˊ MiUXOpNRN |VV]HVtWpVH� LOOHWYH NLV]iPtWiVD� 

A M|YHGHOHPHOV]iPROiV DODSMiQ D SpQ]�J\ RV]WiO\ iWXWDOMD D 
N|WHOH]HWWVpJHNHW� pV D V]iPYLWHO RV]WiO\ N|Q\YHOL D EpUV]iPIHMWpVW�

FELADATOK A HUMÁNERŐFORRÁS OSZTÁLYHOZ 

KLVV -iQRV SpQ]�J\L DVV]LV]WHQV KDYL ��� ��� )W�RW NHUHV� S]HSWHPEHU KyQDSEDQ 
� yUiW W~OyUi]RWW� DPLUH ���� )W�yUiW À ]HWQHN� � QDSRW EHWHJV]DEDGViJRQ YROW� 
� QDSRW WiSSpQ]HQ� K|]pSIRN~ Q\HOYYL]VJiMipUW ����RV EpUSyWOpNRW NDS� 9DQ 
� J\HUPHNH� DNLN XWiQ ˊ YHV]L LJpQ\EH D] DGyNHGYH]PpQ\W�

KpV]tWVG HO KLVV -iQRV KDYL EpUV]iPIHMWpVpW�
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A taniroda, mint modern 
projektmódszer alkalmazása 

Romániában

Az oktatási projekt HJ\ DNWtY UpV]YpWHOL PyGV]HU� HJ\ WDQXOyN|]SRQW~ WHYpNHQ\VpJ� 
DPHO\ WXGiV� NpV]VpJHN� NpSHVVpJHN iWDGiViYDO� LQWHUGLV]FLSOLQiULV PHJN|]H�
OtWpVHN HOˊVHJtWpVpYHO� YDODPLQW D WDQXOy V]RFLiOLV NpV]VpJHLQHN HUˊVtWpVpYHO 
MiU� A SURMHNW RO\DQ KHO\]HWEH KR]]D D WDQXOyNDW� KRJ\ G|QWpVHNHW KR]]DQDN� 
NRPPXQLNiOMDQDN pV WiUJ\DOMDQDN� HJ\�WWPˢN|GYH GROJR]]DQDN pV WDQXOMDQDN� 
|QiOOyDQ YpJH]]HQHN WHYpNHQ\VpJHNHW� PHJRVV]iN PiVRNNDO� DPLW HOpUWHN�
WDQXOWDN� HJ\V]yYDO N|]YHWOHQ�O VHJtWL ˊNHW VDMiW NpS]pV�NEHQ� A SURMHNWWHYp�
NHQ\VpJ HUHGPpQ\HNpQW HONpV]�OW NpV] WHUPpN D WDQXOyEDQ D] iOWDOD J\iUWRWW 
KDV]QRVViJ pU]pVpW NHOWL� 3pOGiN D SURMHNW HUHGPpQ\HNpQW NpV]�OW WHUPpNHNUH� 
SODNiWRN� DOEXPRN� PDJD]LQ� YDJ\ ~MViJROGDODN� N|]YpOHPpQ\�NXWDWiVRN� NLV 
V]tQGDUDERN� YHUVHQ\HN� LURGDOPL NLUiQGXOiVRN� LURGDOPL IRO\DPDWRN� WHPDWLNXV 
WpUNpSHN� ULSRUWRN� HVV]pN YDJ\ DNiU D J\DNRUOyFpJ�

A J\DNRUOyFpJ HJ\ PyGV]HU� DPHOO\HO D WDQXOyN HJ\ SURMHNWHQ GROJR]QDN� pV D 
YpJVˊ HUHGPpQ\ HJ\ À NWtY FpJ� EJ\~WWDO LQWHUDNWtY WDQXOiVL PyGV]HUW LV NpSYLVHO D 
YiOODONR]yL V]HOOHP IHMOHV]WpVpUH� D] LQWHJUiFLy PRGHUQ NRQFHSFLyMiUD pV D WXGiV 
LQWHUGLV]FLSOLQiULV DONDOPD]iViUD� A ÅNHRORJL]PXVRN V]yWiUiEDQµ �)� 0DUFX pV 
C� 0DQHD� HG�D�,,,D� %XNDUHVW� D] LQWHUGLV]FLSOLQDULWiV NLIHMH]pVW ~J\ GHÀ QLiOMiN� 
PLQW ÅNDSFVRODWRN OpWUHKR]iViW W|EE WXGRPiQ\ YDJ\ WXGRPiQ\iJ N|]|WWµ� A 
WHYpNHQ\VpJ DONDOPDV �]OHWL LVPHUHWHN HOVDMiWtWiViUD� LJD]ROiViUD� HOPpO\tWpVpUH� 
NpS]pVL NpV]VpJHN IHMOHV]WpVpUH� NRPPXQLNiFLyV NpV]VpJHN IHMOHV]WpVpUH� N|OFV|Q|V 
LVPHUHWHNUH� |QLVPHUHWUH� FVDSDWV]HUHSHN YiOODOiViUD� SURV]RFLiOLV PDJDWDUWiV 
NpS]pVpUH� A WHYpNHQ\VpJ YpJ]pVpKH] V]�NVpJHV LVPHUHWHN� URPiQ�PDJ\DU 
Q\HOY� LQIRUPDWLNDL LVPHUHWHN� LGHJHQ Q\HOYHN� YiOODONR]yL RNWDWiV� V]iPYLWHO� 
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PDUNHWLQJ� PˢN|GpVL WHUYH]pV� KXPiQHUˊIRUUiV�V]HUYH]pVL LVPHUHWHN� WiUJ\DOiVL 
WHFKQLNiN� NHUHVNHGHOPL OHYHOH]pV VWE� A WUDQV]GLV]FLSOLQiULV PHJN|]HOtWpVEHQ 
DONDOPD]RWW DNWtY WDQtWiVL PyGV]HUHN D WDQXOyW WDQWiUJ\EyO WDQXOiV DODQ\iYi 
DODNtWMiN� D WDQXOyW VDMiW RNWDWiViQDN WiUVUpV]WYHYˊMpYp WHV]LN� pV OHKHWˊVpJHW 
EL]WRVtWDQDN D GLiN V]iPiUD� KRJ\ HJ\pQLOHJ� GH HJ\~WWDO D FVDSDW WDJMDNpQW 
LV NLIHMH]KHVVH PDJiW�

A gyakorlócég jellemzői:
» HOPpOHWL pV J\DNRUODWL N|]JD]GDViJL NpS]pV WDQLURGiEDQ PˢN|GLN
» YDOyGL FpJNpQW PˢN|GLN� GH YLUWXiOLV SpQ]]HO pV iUXYDO� D 

QHP]HWJD]GDViJL J\DNRUODWQDN pV W|UYpQ\HNQHN PHJIHOHOˊHQ
» W|EE UpV]OHJUH pS�O� KXPiQ HUˊIRUUiV� WLWNiUViJ� 

PDUNHWLQJ� pUWpNHVtWpV� SpQ]�J\L�V]iPYLWHOL VWE�
» LVPHUHWHNHW IRUPiO D PXQNDKHO\UˊO� D 

WDQiU PyGV]HUWDQL LUiQ\tWiViYDO
» OHKHWˊVpJHW NtQiO D J\DNRUODWL V]IpUD V]DNpUWˊLQHN 

EHYRQiViUD D WDQXOiVL IRO\DPDWED
» D KLEiV G|QWpVHN� DPHO\HN D YDOyViJEDQ NRPRO\ SUREOpPiNDW 

RNR]QiQDN� D WDQLURGD HVHWpEHQ QHP MiUQDN LO\HQ 
N|YHWNH]PpQ\HNNHO� GH WDQXOiVL KHO\]HWHNHW NtQiOQDN

A gyakorlócég tevékenységének helyszíne PHJIHOHOˊ E~WRU]DWWDO IHOV]HUHOW LURGD� 
D WDQXOiVKR] V]�NVpJHV HV]N|]|NNHO� FpOMD SHGLJ D FpJ UHiOJD]GDViJL V]IpUiEDQ 
YpJ]HWW WHYpNHQ\VpJpW V]LPXOiOy JD]GDViJL� NHUHVNHGHOPL PˢYHOHWHN YpJ]pVH�

A gyakorlócég céljait és nevelési feladatait D] DOiEEL PyGRQ YDOyVtWMD PHJ�
» PXQNDIRO\DPDWRN V]LPXOiFLyMD HJ\ YiOODONR]iVEDQ�
» N|]YHWOHQ NDSFVRODW NLDODNtWiVD D] HOPpOHW pV D J\DNRUODW N|]|WW�
» D N�O|QE|]ˊ WDQHJ\VpJHNEˊO pV WDQXOPiQ\L PRGXORNEyO 

V]iUPD]y LVPHUHWHN J\DNRUODWL DONDOPD]iVD�
» D WDQXOyN N|]|WWL HJ\�WWPˢN|GpV�
» V]RNDWODQ KHO\]HWHNEHQ YDOy IHOOpSpV�
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Tanulási egységek tanirodai órákon:
» ,� TDQXOiVL HJ\VpJ� A J\DNRUOyFpJ OpWUHKR]iVD

• TDUWDORP�  A PˢN|GpVL WHU�OHW PHJKDWiUR]iVD
A N�OVˊ N|UQ\H]HW HOHP]pVH
A MRJL IRUPD PHJYiODV]WiVD
A cég nevének megállapítása
A FpJDODStWiVKR] V]�NVpJHV GRNXPHQWXPRN HONpV]tWpVH

» ,, TDQXOiVL HJ\VpJ� A J\DNRUOyFpJ YH]HWpVH
• TDUWDORP�  A FpJ M|YˊNpSH pV N�OGHWpVH

9H]HWˊL VWUDWpJLiN
A FpJ IXQNFLRQiOLV IHOpStWpVH ² V]HUYH]HWL iEUD
9iOODODWL DUFXODW� ORJy� V]ORJHQ� MHOYpQ\� V]tQHN

» ,,,� TDQXOiVL HJ\VpJ� h]OHWL WHUYH]pV
• TDUWDORP� h]OHWL WHUY NLGROJR]iVD

» ,9� TDQXOiVL HJ\VpJ� 9iOODODWL WHYpNHQ\VpJ
• TDUWDORP�  EPEHUL HUˊIRUUiVRN WRERU]iVD� NLYiODV]WiVD pV IHOYpWHOH

0XQNDN|UL OHtUiV NLGROJR]iVD
A FpJ WHUPpNSROLWLNiMiQDN J\DNRUOiVD
A YiOODODW iUSROLWLNiMD
A FpJ pUWpNHVtWpVL SROLWLNiMD
A YiOODODW UHNOiPSROLWLNiMD
GD]GDViJL pV SpQ]�J\L PˢYHOHWHN Q\LOYiQWDUWiVD
TiUJ\DOiV�V]yEHOL�tUiVEHOL NRPPXQLNiFLy�
/HYHOH]pV URPiQ�PDJ\DU�DQJRO Q\HOYHQ

» 9� TDQXOiVL HJ\VpJ� K�O|QOHJHV UHQGH]YpQ\HN 
V]HUYH]pVH pV OHERQ\ROtWiVD

• TDUWDORP�  �� A J\DNRUOyFpJHQ EHO�O V]HUYH]HWW UHQGH]YpQ\HN
 � A FpJ IHODYDWiVD�
 � KRQIHUHQFLiN� NHUHNDV]WDORN�
 � 9iOODODWL UHQGH]YpQ\HN� WHUPpNHN�
  V]ROJiOWDWiVRN EHYH]HWpVH� SURPyFLyV DMiQODWRN�
 � KLiOOtWiVRN pV V]HUHS�N D FpJ QpSV]HUˢVtWpVpEHQ�
�� OUV]iJRV pV QHP]HWN|]L YiViURN
 � A J\DNRUOyFpJ UpV]YpWHOH KHO\L� RUV]iJRV YDJ\ 
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QHP]HWN|]L YiViURQ� SpOGiXO� G\DNRUOyFpJHN 
TDYDV]L 9iViUD �KROR]VYiU�� A ÅGD]GiONRGM RNRVDQµ 
G\DNRUOyFpJHN OUV]iJRV 9HUVHQ\H �NDJ\YiUDG�� 
D Å5LYXOXV DRPLQDUXP TLQHUHWµ G\DNRUOyFpJHN 
9iViUD �NDJ\EiQ\D�� D G\ˊUL NHP]HWN|]L TDQLURGDL 
KLiOOtWiV pV YHUVHQ\ �0DJ\DURUV]iJ� VWE� A UpV]WYHYˊ 
FVDSDWRN pUWpNHOpVH D N|YHWNH]ˊ NDWHJyULiNEDQ 
W|UWpQLN� A OHJMREE HODGy� A OHJMREE SURPyFLyV 
DQ\DJRN� A OHJMREE NDWDOyJXV� A OHJMREE VWDQG� A 
IˊGtMDW D OHJW|EE SRQWRW J\ˢMWˊ FpJQHN tWpOLN RGD�

Gyakorlócéghez társítható tantárgyak
» K|]YHWOHQ�O NDSFVROyGy WDQWiUJ\DN ² D THFKQROyJLiN WDQWHUYL 

WHU�OHWKH] WDUWR]y WDQWiUJ\DN� 9iOODODWJD]GDViJ� )RJ\DV]WyYpGHOHP� 
9iOODODWL DGPLQLV]WUiFLy� h]OHWL PDUNHWLQJ� TiUJ\DOiV pV 
V]HU]ˊGpVHN� S]iPYLWHO� EWLND pV NRPPXQLNiFLy VWE�

» K|]YHWHWWHQ NDSFVROyGy WDQWiUJ\DN� URPiQ Q\HOY� 
PDJ\DU Q\HOY� V]iPtWiVWHFKQLND� UDM]� DQJRO Q\HOY

A projekt (tanirodai tevékenységek) értékelése

3RQWRVDQ PLW NHOO pUWpNHOQL D WDQLURGDL WHYpNHQ\VpJHN VRUiQ"
» A WDQXOy V]RFLiOLV PDJDWDUWiViW� KR]]iMiUXOiViW D FVRSRUW 

FpOMiQDN HOpUpVpKH]� D FVRSRUW W|EEL WDJMiQDN Q\~MWRWW 
VHJtWVpJHW� NUHDWLYLWiViW� PLO\HQ |WOHWHNHW� PLO\HQ 
PHJROGiVRNDW KR]RWW PDJiYDO� UpV]YpWHOpW D PXQNiEDQ 
pV |QiOOyViJiW� PHO\HN YROWDN NH]GHPpQ\H]pVHL� 
HJ\�WWPˢN|GpVL OHKHWˊVpJHL� NRPPXQLNiFLyMD� NLIHMH]pVPyGMD� 
NRQÁ LNWXVPHJROGy NpSHVVpJH� NULWLNiUD DGRWW UHDNFLyMD�

» A WDQXOy V]HUYH]pVL NRPSHWHQFLiMiW� )HO WXGMD�H LVPHUQL 
IHODGDWDLW" KpSHV�H IHODGDWRNDW GHOHJiOQL" gQNpQW 
YiOODO�H PXQNiW" 9DQ YLOiJRV LGˊEHRV]WiVD" ,VPHUL D 
KDWiUDLW" 5HQGHONH]LN YH]HWˊL WHKHWVpJJHO pV YH]HWˊL 
DGRWWViJRNNDO" 9DQ pU]pNH D] LPSURYL]iFLyKR]"
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» A KDOOJDWyL WHYpNHQ\VpJ HUHGPpQ\pW� GRNXPHQWiOWViJiW� 
D PHJROGiVRN SRQWRVViJiW� KHO\HVVpJpW� HJ\VpJHVVpJpW� 
D YiODV]WRWW PHJROGiV M|YHGHOPH]ˊVpJpW�

A WDQXOyL pUWpNHOpV D] DOiEEL IRUPiNEDQ W|UWpQKHW� WDQXOyL |QpUWpNHOpV� D] 
RV]WiO\YH]HWˊ iOWDO YpJ]HWW pUWpNHOpV� D J\DNRUOyFpJ WDQiU� NRRUGLQiWRUD 
iOWDO YpJ]HWW pUWpNHOpV�

Az aktív részvételen alapuló tanulás eszközei/
módszerei a gyakorlócég projektben (példák)

�� gWOHWHOpV

A] |WOHWE|U]H �EUDLQVWRUPLQJ� HJ\ NRPSOH[ PyGMD DQQDN� KRJ\ FVRSRUWRQ 
EHO�O� VSRQWiQ PyGRQ OpWUHM|MMHQHN EL]RQ\RV |WOHWHN� PRGHOOHN� PHJROGiVRN� 
DPHO\HN HJ\HV HOPpOHWL YDJ\ J\DNRUODWL WpPiN PHJN|]HOtWpVpKH] �PHJROGiVi�
KR]� V]�NVpJHVHN� A] |WOHWE|U]H HJ\ RO\DQ PyGV]HU� DPHO\ FVRSRUWKHO\]HWEHQ 
|WOHWHNHW JHQHUiO� D] tWpOHW IHOI�JJHV]WpVpQHN HOYH DODSMiQ� A] pUWpNHOpVW D WDQiU 
D WDQXOyNNDO N|]|VHQ� D] |VV]HV |WOHW NLERFViWiViW N|YHWˊ Ii]LVEDQ� HVHWOHJ W|EE 
N|UEHQ YpJ]L� 3pOGiXO� D J\DNRUOyFpJ QHYpQHN PHJiOODStWiVD�

�� A V]HUHSMiWpN

E] HJ\ DNWtY WDQtWiVL�WDQXOiVL PyGV]HU� DPHO\ HJ\HV IXQNFLyN� NDSFVRODWRN� 
WHYpNHQ\VpJHN V]LPXOiFLyMiQ DODSXO� A V]HUHSMiWpN HOˊNpV]tWpVpQHN pV IHO�
KDV]QiOiViQDN V]DNDV]DL�

D� A] LQWHUSHUV]RQiOLV KHO\]HW D]RQRVtWiVD
E� HHO\]HWPRGHOOH]pV pV IRUJDWyN|Q\Y�WHUYH]pV
F� A V]HUHSHN HORV]WiVD pV D UpV]WYHYˊN PHJLVPHUWHWpVH 

D] HOYpJ]HQGˊ IHODGDWRNNDO�
G� A V]HUHS HJ\pQL HOVDMiWtWiVD WDQXOiV ~WMiQ
H� A szerepek interpretálása
I� A] pUWHOPH]pV PyGMiQDN PHJEHV]pOpVH
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A YLWiEDQ PHJÀ J\HOˊN LV UpV]W YHV]QHN� A] HOˊDGyNQDN SULRULWiVW NHOO DGQL� 
KRJ\ N|]|OMpN� PLW pUH]WHN� 3pOGiXO� V]HPpO\]HW IHOYpWHOH D J\DNRUOyFpJQpO�

�� Megbeszélések

A WDQLURGDL WHYpNHQ\VpJHNEHQ PLQG D] HJ\HV UpV]OHJHN� PLQG D FpJ HJpV]pQHN 
V]LQWMpQ LQIRUPiFLyN� |WOHWHN� EHQ\RPiVRN pV YpOHPpQ\HN� NULWLNiN pV MDYDVODWRN 
FVHUpMH ]DMOLN� N�O|QE|]ˊ WpPiN N|U�O� FVHOHNYpVL WHUY IHOiOOtWiVD� D]RQRVtWiV� 
RSWLPiOLV PHJROGiVRN NHUHVpVH� HJ\HV DGDWRN UHQGV]HUH]pVH VWE� 3pOGiXO� A 
M|YˊNpS pV D N�OGHWpV NLDODNtWiVD� A WDQiU PRGHUiOMD D EHV]pOJHWpVW� RULHQWiOMD 
D WDQXOyN YiODV]DLW� HOˊVHJtWL D N�O|QE|]ˊ Qp]ˊSRQWRN NLIHMH]pVpW pV NpUGpVHNHW 
LQGtW D YLWD IRO\WDWiViQDN PHJNpUGˊMHOH]pVpUH� D YiOODODW M|YˊNpSpQHN pV 
N�OGHWpVpQHN RSWLPiOLV YiOWR]DWDLQDN NLDODNtWiVD pUGHNpEHQ� ÔJ\ IHMH]ˊGLN EH� 
KRJ\ PHJiOODStWMD D YiOODODW M|YˊNpSpQHN pV N�OGHWpVpQHN OHJMREE YiOWR]DWDLW� 
NLHPHOYH D PHJEHV]pOpV PLQˊVpJpW pV D NLDGRWW |WOHWHNHW�

�� Vita

A PyGV]HU DONDOPD]iVD D NRPPXQLNiFLyV� NXWDWiVL pV GRNXPHQWiOiVL NpV]VpJHN 
IHMOHV]WpVpW� D NULWLNDL pV NUHDWtY JRQGRONRGiV� YDODPLQW D V]HPpO\HV |QEL]DORP 
|V]W|Q]pVpW FpOR]]D� 3pOGiXO� A J\DNRUOy WiUVDViJ MRJL IRUPiMiQDN IHQQWDU�
WiVD� A] RNWDWy D NHUHVNHGHOPL WiUVDViJRN WtSXVDLUyO OpQ\HJHV LQIRUPiFLyNDW 
WDUWDOPD]y GRNXPHQWiFLyV ODSRNDW RV]W NL D] RV]WiO\ WDQXOyLQDN� A WDQXOyN 
HJ\pQLOHJ D]RQRVtWMiN D] HOˊQ\|NHW pV KiWUiQ\RNDW ~J\� KRJ\ NLW|OWHQHN HJ\ 
OLVWiW D]RNUyO D] pUYHNUˊO� DPHO\HN D] LJHQOˊ YiODV]W WiPDV]WMiN DOi� pV HJ\ 
PiVLN OLVWiW D QHPOHJHV YiODV]W DOiWiPDV]Wy pUYHNUˊO� A YLWD D WiUJ\DOW NpUGpVUˊO 
]DMOLN� PLQGHJ\LN FVRSRUW IHOYiOWYD IHMWL NL iOOiVSRQWMiW� A WiUJ\DOiV YpJ�O OH]iUXO� 
OHYRQMiN D N|YHWNH]WpWHVHNHW�

�� A IHODGDW

A J\DNRUODW KR]]iMiUXO D PXQNDNpV]VpJHN IRUPiOiViKR]� D] HOPpOHWL LVPHUHWHN 
J\DNRUODWED YDOy iW�OWHWpVpKH] V]�NVpJHV NpV]VpJHN NLDODNtWiViKR] pV QHP 
XWROVyVRUEDQ D UXJDOPDV pV RSHUDWtY pUYHOpV IHMOHV]WpVpKH]� 3pOGiXO� N\HUHVpJDGy 
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V]iPtWiVD� EJ\ IHODGDWODSRQ MDYDVROW IHODGDW PHJROGiViYDO D WDQiU NpSH]L D 
WDQXOyNDW� 0DMG IHONpUL D GLiNRNDW� KRJ\ D V]iPYLWHOL EL]RQ\ODWRN DODSMiQ 
D]RQRVtWViN D FpJ EHYpWHOHLW pV NLDGiVDLW� A WDQXOyN D] LVPHUW DOJRULWPXV 
DONDOPD]iViYDO V]iPtWMiN NL D J\DNRUOyFpJ Q\HUHVpJDGyMiW�

Konklúzió:

EOPRQGKDWMXN WHKiW� KRJ\ D SURMHNW D OHJMREEDQ |V]W|Q]L D WDQXOiV LQWHJUiOW 
PHJN|]HOtWpVpW� D WDQXOyN OHKHWˊVpJHW NDSQDN D VRN WXGRPiQ\WHU�OHWHQ HOVD�
MiWtWRWW LVPHUHWHN pV PXQNDWHFKQLNiN KDV]QiODWiUD� D OpQ\HJL NpUGpVUH NHUHVLN 
D YiODV]W� QHYH]HWHVHQ� 0LW NH]GKHWHN D]]DO� DPLW D] LVNROiEDQ WDQXOWDP"
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A gyakorlócég – a romániai nemzeti 
tantervbe integrált interaktív módszer

„Adj halat az éhezőnek és aznap megmented a haláltól. 
Tanítsd meg őt halászni – örök életére jóllakott lesz, 

sem ő, sem családja nem szenved majd hiányt.”

LAO TZU, fi losof chinez

A gyakorlócég megjelenése és gyakorlatba 
ültetése a romániai oktatási rendszerben

EJ\ D GpONHOHW�HXUySDL SWDELOLWiVL 3DNWXP NHUHWpEHQ NH]GHPpQ\H]HWW SiO\i]DW 
WHWWH OHKHWˊYp D J\DNRUOyFpJ PyGV]HUpQHN EHYH]HWpVpW� PHO\HW D  S]DNRNWDWiV 
)HMOHV]WpVpQHN OUV]iJRV K|]SRQWMD �CND,3T� YDOyVtWRWW PHJ HJ\�WWPˢN|GYH 
D] ONWDWiVL 0LQLV]WpULXPPDO pV D] DXV]WULDL KXOWXUNRQWDNW LQWp]PpQQ\HO D] 
ECO�NET SURMHNWHQ NHUHV]W�O�

A SHGDJyJXVRN �����EDQ NH]GWpN PHJLVPHUQL D J\DNRUOyFpJ IRJDOPiW� PLQW 
PyGV]HUW� RV]WUiN PLQWD DODSMiQ�

5RPiQLiEDQ ��������� N|]|WW KR]WiN OpWUH D] HOVˊ J\DNRUOyFpJHNHW �WDQLUR�
GiNDW� KiURP NtVpUOHWL LVNROiEDQ� GH H]HN N|]|WW QHP YROW UHQGV]HUV]LQWˢ 
HJ\�WWPˢN|GpV� A J\DNRUOyFpJHN UHQGV]HUH ��������� N|]|WW DODNXOW PHJ� 
�����EDQ OpWUHM|Q D 5RPiQLDL TDQLURGiN 5HQGV]HUpQHN K|]SRQWMD �5OCT 
² 5RPDQLDQ CRRUGLQDWLRQ CHQWUH RI TUDLQLQJ )LUPV� D ����� DXJXV]WXV ���L� 
�����HV V]iP~� D] ONWDWiVL 0LQLV]WpULXP iOWDO NLDGRWW UHQGHOHW DODSMiQ� A 
5OCT D S]DNRNWDWiV )HMOHV]WpVpQHN OUV]iJRV K|]SRQWMiQDN �CND,3T� HJ\LN 
RV]WiO\DNpQW PˢN|GLN pV D] E85O3EN �EXURSHDQ 3UDFWLFH EQWHUSULVHV NHWZRUN� 
V]|YHWVpJQHN LV WDJMiYi YiOLN�
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A gyakorlócég helye és szerepe a nemzeti tantervben

A J\DNRUOyFpJ HJ\ D YiOODONR]yL NRPSHWHQFLiN IHMOHV]WpVpUH LUiQ\XOy LQWHUDNWtY 
WDQtWiVL PyGV]HU� HJ\ PRGHUQ IRJDORP� DPHO\ D] LQWHUGLV]FLSOLQDULWiV HOYH DODSMiQ 
DONDOPD]]D pV LQWHJUiOMD D] HOPpOHWL LVPHUHWHNHW D J\DNRUODWL WHYpNHQ\VpJHNEH� A 
WDQLURGD OHKHWˊVpJHW WHUHPW DUUD� KRJ\ D V]DNRNWDWiVEDQ UpV]WYHYˊ GLiNRN J\DNRU�
ODWED �OWHVVpN D] HOPpOHWL yUiNRQ HOVDMiWtWRWW LVPHUHWHLNHW� IHMOHVV]pN NpV]VpJHLNHW�

5RPiQLiEDQ� X,�X,,� pYIRO\DPRQ DONDOPD]]iN H]W D PyGV]HUW D WHFKQLNXP MHOOHJˢ 
LVNROiNEDQ� V]ROJiOWDWiV V]DNLUiQ\~ RV]WiO\RNQiO D] DOiEEL V]DNRVRGiVRN HVHWpEHQ� 

Gazdasági és kereskedelmi V]DNRNWDWiVEDQ�
» KHUHVNHGHOPL WHFKQLNXV
» %HV]HU]pVL WHFKQLNXV
» GD]GDViJL WHFKQLNXV
» AGPLQLVWUiFLyV V]DN�J\LQWp]ˊ
» 3RVWDL V]DN�J\LQWp]ˊ

Turisztikai és közélelmezési szakoktatásban: 
» GDV]WURQyPLDL WHFKQLNXV
» TXULV]WLNDL WHFKQLNXV
» S]iOORGDL �J\LQWp]ˊ
» 5HQGH]YpQ\V]HUYH]ˊ

A PyGV]HUW D V]DNWDQWiUJ\DN NHUHWpQ EHO�OL ÅODERUyUiNRQµ DONDOPD]]iN� WDQWiU�
J\DQNpQW KHWHQWH HJ\ yUiQ� A J\DNRUOyFpJ D N|YHWNH]ˊ V]DNWDQWiUJ\DN NHUHWpQ 
EHO�O DONDOPD]KDWy� X,� RV]WiO\EDQ ² 9iOODODWYH]HWpV� 0DUNHWLQJ� K|Q\YHOpV� X,,� 
RV]WiO\EDQ ² GD]GDViJL�SpQ]�J\L HOHP]pV� TiUJ\DOiVWHFKQLND pV V]HU]ˊGpVN|�
WpV� 0DUNHWLQJ SROLWLND�
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A gyakorlócég jellemzői
» D J\DNRUOyFpJ HJ\ HUUH D FpOUD IHOV]HUHOW V]DNWHUHPEHQ IHMWL 

NL WHYpNHQ\VpJpW� DKRO PHJIHOHOˊ E~WRU]DW pV LURGDWHFKQLNDL 
IHOV]HUHOpVHN WHV]LN OHKHWˊYp D YDOyV YiOODONR]iVRN WHYpNHQ\VpJpKH] 
KDVRQOy JD]GDViJL pV NHUHVNHGHOPL PˢYHOHWHN HOYpJ]pVpW� 

» PLQGHQ J\DNRUOyFpJ� D YDOyV YiOOODODWRNKR] KDVRQOyDQ� 
RV]WiO\RNUD ERQWYD PˢN|GLN� HPEHUL HUˊIRUUiV UpV]OHJ� WLWNiUViJ� 
PDUNHWLQJ RV]WiO\� pUWpNHVtWpVL RV]WiO\� N|Q\YHOpV VWE� A GLiNRN 
EH YDQQDN RV]WYD N�O|QE|]ˊ UpV]OHJHNUH� pV D] DGRWW WHU�OHWUH 
MHOOHP]ˊ WHYpNHQ\VpJHNHW YpJH]QHN� D WDQyUiN LGHMH DODWW�

» D JD]GDViJL WHYpNHQ\VpJHN� IRO\DPDWRN YLUWXiOLV SpQ] pV 
iUXIRUJDORPPDO W|UWpQQHN� GH EHWDUWYD D] RUV]iJ W|UYpQ\HLW� HOˊtUiVDLW� 

» OHKHWˊVpJHW WHUHPW HOVDMiWtWDQL D N�O|QE|]ˊ PXQNDKHO\HN� 
EHRV]WiVRN VDMiWRV IHODGDWDLW pV IHMOHV]WL D] DGRWW 
EHRV]WiVRN EHW|OWpVpKH] V]�NVpJHV NRPSHWHQFLiNDW� 
PLQGH]W D V]DNWDQiU IHO�J\HOHWH DODWW�

» OHKHWˊVpJHW NtQiO JD]GDViJL V]DNHPEHUHN 
EHYRQiViUD D] RNWDWiVL IRO\DPDWED�

» D] HVHWOHJHV KLEiV G|QWpVHN QHP MiUQDN V~O\RV 
N|YHWNH]PpQ\HNNHO� VˊW OHKHWˊVpJHW Q\~MWDQDN D WDQXOiVUD� 

A WHYpNHQ\VpJHN IRO\DPiQ D SHGDJyJXV SDUWQHU� PRGHUiWRU� PXQNDWiUV� QHYHOˊ 
pV pUWpNHOˊ V]HUHSHW W|OW EH� D GLiNRN SHGLJ HJ\�WWPˢN|GYH WDQXOQDN pV DNWtY 
YiOODONR]yNNpQW WHYpNHQ\NHGQHN� A J\DNRUOyFpJ WHYpNHQ\VpJHLQ NHUHV]W�O 
HJ\�WWPˢN|GQHN D SDUWQHUNpQW EHNDSFVROyGy YDOyV FpJJHO� D] LVNROiYDO� V]iO�
OtWyNNDO YDODPLQW D WDQLURGiN SLDFiQ PˢN|Gˊ W|EEL YiOODONR]iVVDO� D 5OCT�DO 
pV PiV iOODPL pV PDJiQLQWp]PpQ\HNNHO�

A módszer alkalmazása 

A GLiNRN D X,� RV]WiO\ HOHMpQ NH]GHQHN LVPHUNHGQL D J\DNRUOyFpJ IRJDOPiYDO� 
PLNRU D YH]HWˊ WDQiU LUiQ\tWiViYDO HOKDWiUR]]iN� KRJ\ PLO\HQ PyGRQ V]HUHWQpN 
DONDOPD]QL H]W D PyGV]HUW�
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�� TO9É%%9,TT CeG ² XJ\DQD] D GLiNFVRSRUW WRYiEE IRO\WDWMD D]W D 
YiOODONR]iVW� DPLW X,� RV]WiO\EDQ KR]WDN OpWUH pV MHJ\H]WHN EH�

�� ÉT9ETT CeG ² D]RN D WDQLURGiN� PHO\HNHW HOˊ]ˊ JHQHUiFLyN KR]WDN 
OpWUH pV MHJ\H]WHN EH� QHP PˢN|GWHWWpN ˊNHW HJ\ LGHLJ� YLV]RQW D] 
DGRWW WDQpYEHQ HJ\ GLiNFVRSRUW V]HUHWQp ~MMipOHV]WHQL pV PˢN|GWHWQL�

�� Ô- CeG ² DEEDQ D] HVHWEHQ OHKHW ~M FpJHW OpWUHKR]QL� KD D] LVNROiEDQ 
QHP OpWH]LN RO\DQ YiOODONR]iV� DPLW iW OHKHWQH YHQQL� WRYiEE OHKHWQH 
PˢN|GWHWQL� ÔM FpJ DODStWiVD HVHWpQ D] DOiEEL GRNXPHQWXPRNDW 
NHOO NLW|OWHQL pV HOHNWURQLNXVDQ HON�OGHQL D 5OCT�QDN�

» NpYIRJODOiVUD YRQDWNR]y NpUHOHP
» A J\DNRUOyFpJHN DGDWEi]LViED YDOy IHOYpWHOW FpO]y NpUHOHP
» A J\DNRUOyFpJ DODStWiVL RNLUDWD
» K|]WDUWR]iVPHQWHV LJD]ROiV
» 0ˢN|GpVL HQJHGpO\ NpUHOPH]pVH
» %pUOHWL V]HU]ˊGpV �V]pNKHO\�
» S]iPODV]iP Q\LWiVW NpUHOPH]ˊ RNLUDW
» AOitUiVL FtPSpOGiQ\

APHQQ\LEHQ D 5OCT ~J\ tWpOL PHJ� KRJ\ D EHN�OG|WW LUDWRN UHQGEHQ YDQQDN� 
MyYiKDJ\MD D YiOODONR]iVW pV D] PHJNH]GKHWL D PˢN|GpVpW�

A PyGV]HU DONDOPD]iVD D QDSL WDQDQ\DJED MyO iWJRQGROW WHYpNHQ\VpJHN VRUR�
]DWDNpQW W|UWpQLN D N|YHWNH]ˊN V]HULQW�

» Első téma ² D YiOODONR]iV OpWUHKR]iVD� J\DNRUOyFpJ 
PHJDODStWiVD pV D PˢN|GpVL HQJHGpO\ EHV]HU]pVH� A 
YiOODONR]iV MRJL IRUPiMD D NLYiODV]WRWW WHYpNHQ\VpJL WHU�OHWWˊO 
I�JJˊHQ OHKHW K)T �NRUOiWROW IHOHOˊVVpJˢ WiUVDViJ�� �H] D 
OHJLQNiEE MDYDVROW IRUPD�� YDJ\ D] 5T �UpV]YpQ\WiUVDViJ��
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» Második téma ² D UpV]OHJHN OpWUHKR]iVD� D GLiNRN HORV]WiVD N�O|QE|]ˊ 
UpV]OHJHNKH]� pV D UpV]OHJHN WHYpNHQ\VpJHLQHN PHJKDWiUR]iVD� 
PHJV]HUYH]pVH� EOVˊ OpSpVNpQW D J\DNRUOyFpJHN PHQHG]VHUpW 
YiODV]WMiN PHJ� PDMG ÅiOOiVLQWHUM~Wµ V]HUYH]QHN D N�O|QE|]ˊ 
EHRV]WiVRN EHW|OWpVpUH� NDJ\RQ MyO DONDOPD]KDWy D KL" 0LW" 0LNRU" 
HRJ\DQ" PyGV]HU� EEEHQ D V]DNDV]EDQ EHV]pOLN PHJ pV LVPHULN PHJ 
D GLiNRN D FpJHQ EHO�OL LQIRUPiFLyiUDPOiV PyGMiW� V]�NVpJHVVpJpW� 
D] HOYpJ]HQGˊ WHYpNHQ\VpJHNHW pV NLW|OWHQGˊ GRNXPHQWXPRNDW� 

» Harmadik téma – kommunikáció: a cég HOHNWURQLNXV 
OHYHOHLQHN NH]HOpVH� LQIRUPiFLyV]HU]pV� D FpJHQ EHO�OL 
NRPPXQLNiFLyV PyGRN PHJEHV]pOpVH� YiOODODWL HWLND�

» Negyedik téma ² WUDQ]DNFLyN ² �]OHWN|WpV� WUDQ]DNFLy WtSXVRN 
PHJLVPHUpVH� V]�NVpJHV GRNXPHQWiFLy |VV]HiOOtWiVD pV H]HN 
N|UIRUJiViQDN N|YHWpVH� A PXQNDIRO\DPDWKR] HOHQJHGKHWHWOHQ�O 
V]�NVpJHV D V]iPtWiVWHFKQLND DONDOPD]iVD� A ODERUyUiN YpJpQ D 
UpV]OHJYH]HWˊN EHV]iPROQDN D] DGRWW UpV]OHJ D]QDSL WHYpNHQ\VpJpUˊO� 
KRJ\ PLQGHQ GLiNQDN UiOiWiVD OHJ\HQ D] YiOODODW WHOMHV PˢN|GpVpUH�

» Ötödik téma ² D YiOODONR]iV EHPXWDWiViQDN pV EHPXWDWNR]iViQDN 
PHJV]HUYH]pVH� J\DNRUOyFpJHN EHPXWDWNR]iViQDN 
PHJV]HUYH]pVH LVNRODL pV KHO\L V]LQWHQ� RUV]iJRV� LOO� 
QHP]HWN|]L YiViURNRQ YDOy UpV]YpWHO HOˊNpV]tWpVH�

» Hatodik téma – V]SRQ]RUNHUHVpV pV D] ÅDQ\DYiOODODWµ 
WiPRJDWiViQDN NpUpVH� A] DQ\DYiOODODW HJ\ YDOyV YiOODONR]iV� 
DPHO\ SDUWQHUNDSFVRODWEDQ iOO D J\DNRUOyFpJJHO� A SDUWQHUVpJ 
HOVˊVRUEDQ DEEyO iOO� KRJ\ LQIRUPiFLyNDW Q\~MW GLiNRNQDN D 
WHUPpN pV V]ROJiOWDWiVNtQiODWUyO� D] iUXIRUJDORPPDO NDSFVRODWRV 
GRNXPHQWXPRNUyO� D YDOyV YiOODONR]yL YLOiJUyO� A] DQ\DYiOODODW 
WiPRJDWMD D J\DNRUOyFpJHW D QDJ\REE KRUGHUHMˢ YiViURNRQ YDOy 
UpV]YpWHOEHQ� D YiOODODWL DUFXODW NLDODNtWiViEDQ� UHNOiPR]iVEDQ�

Megjegyzés:

» ODERU ² WDQLURGD
» ODERUyUD ² WDQLURGDL IRJODONR]iV
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A taniroda.hu oldal használata 
tanárok és diákok számára , a 
magyar cégszolgálati központ 
(Deák Cégszolgálati Központ)

A E|QJpV]ˊ NHUHVˊViYMiEDQ D https://taniroda.hu ZHEFtPHW NHOO EHtUQL� A] 
ROGDO EˊYHEE LQIRUPiFLyNDW WDUWDOPD] D WDQLURGDL UHQGV]HUUˊO� LOOHWYH D] pUGHN�
OˊGˊNQHN OHKHWˊVpJ�N YDQ D UHQGV]HUUHO NDSFVRODWEDQ NpUGpVHNHW LV IHOWHQQL� 

A WDQLURGDL UHQGV]HUKH] YDOy FVDWODNR]iV LJpQ\pW D] ROGDORQ D Regisztráció
OLQNUH NDWWLQWYD OHKHW PHJWHQQL� 

REGISZTRÁCIÓ A TANIRODA.HU OLDALON

A UHJLV]WUiFLy OLQNUH NDWWLQWYD HJ\ UHJLV]WUiFLyV DGDWODS MHOHQLN PHJ� DPLW D] 
LQWp]PpQ\L NDSFVRODWWDUWy W|OW NL� H]]HO MHOH]YpQ� KRJ\ D] DGRWW LQWp]PpQ\ V]HUHWQp 
NLSUyEiOQL D WDQLURGD iOWDO Q\~MWRWW V]ROJiOWDWiVRNDW� A] LQWp]PpQ\L NDSFVRODWWDUWy 
WDUWMD D NDSFVRODWRW D] DGRWW LQWp]PpQ\ pV D WDQLURGD UHQGV]HU �]HPHOWHWˊL N|]|WW� 

A] LQWp]PpQ\L DODSDGDWRN PHJDGiViW N|YHWˊHQ D] LQWp]PpQ\L NDSFVRODWWDUWy 
DGDWDLW NHOO PHJDGQL� A] ˢUODS DOMiQ WDOiOKDWy PHJMHJ\]pV URYDW VHJtW DEEDQ� 
KRJ\ D UHJLV]WUiOy D WDQLURGDL UHQGV]HUUHO NDSFVRODWEDQ NpUGpVHNHW N�OGM|Q 
D] �]HPHOWHWˊQHN� A] ˢUODS N|WHOH]ˊHQ NLW|OW|WW �SLURV FVLOODJ MHO]L� PH]ˊLQHN 
EHtUiVD XWiQ D] ÅEON�OG|P D 5EG,S=T5ÉC,ÐS LJpQ\HPHWµ JRPEUD NHOO NDWWLQWDQL� 

A] LJpQ\OpVW N|YHWˊHQ D WDQLURGD �]HPHOWHWˊLKH] EHpUNH]LN D] LJpQ\� pV D] 
LQWp]PpQ\L NDSFVRODWWDUWy H�PDLO FtPpUH NLN�OGLN D WRYiEEL WHHQGˊNHW� 
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KAPCSOLATTARTÓI FELÜLET / INTÉZMÉNYI PORTÁL 

A] LQWp]PpQ\L NDSFVRODWWDUWy WDUMD D NDSFVRODWRW D] DGRWW LQWp]PpQ\ pV D] 
�]HPHOWHWˊ N|]|WW� tJ\ WXGMD PHQHG]VHOQL D] LQWp]PpQ\L PHJUHQGHOpVHNHW� 
FpJHN V]iPiW� YDODPLQW D WDQiURNDW LV ˊ WXGMD D UHQGV]HUKH] KR]]iDGQL� 

A WDQLURGDL UHQGV]HUEHQ YDOy FVDWODNR]iVNRU PHJDGRWW LQWp]PpQ\L NDSFVROWDWy 
H�PDLO FtPUH D UHQGV]HU NLN�OG HJ\ UHJLV]WUiFLyV H�PDLOW� DPLEHQ WDOiOKDWy 
HJ\ DNWLYiOy OLQN� A OLQNUH NDWWLQWYD NH]GKHWL PHJ D] DGRWW LQWp]PpQ\ WHOMHV 
UHJLV]WUiFLyMiW D UHQGV]HUEH� 

A OHYpOEHQ D Å5HJLV]WUiFLy PHJNH]GpVHµ OLQNUH NDWWLQWYD NH]GKHWL PHJ D WDQLURGD�
HMX�KX UHQGV]HUEHQ D] LQWp]PpQ\ W|EE OpSFVˊV UHJLV]WUiFLyMiW� 

A UHJLV]WUiFLyV IRO\DPDW HOVˊ OpSpVH D] DGDWYpGHOPL pV DGDWNH]HOpVL V]DEiO\]DW 
HOIRJDGiVD� D ÅTRYiEEµ JRPE DNNRU MHOHQLN PHJ� KD D] DEODN DOMiUD J|UJHW�QN� 

A N|YHWNH]ˊ OpSpV D] LQWp]PpQ\L NDSFVRODWWDUWyL SURÀ OKR] MHOV]y PHJDGiVD� 
H]]HO D MHOV]yYDO WXG PDMG D NpVˊEELHNEHQ D UHQGV]HUEH EHMHOHQWNH]QL� 

A MHOV]y PHJDGiViW N|YHWˊHQ D] LQWp]PpQ\L NDSFVRODWWDUWy UpV]OHWHVHEE V]HPpO\HV 
DGDWDLW NHOO PHJDGQL�

A N|YHWNH]ˊ ODSRQ D UHJLV]WUiOQL NtYiQW LQWp]PpQ\ DGDWDLW NHOO PHJDGQL D 
UHQGV]HU V]iPiUD� %L]RQ\RV DGDWRN NRUiEEUyO PHJMHOHQQHN� tJ\ D]RN V]HU�
NHV]WKHWˊN D IHO�OHWHQ�

A N|YHWNH]ˊ OpSpVNpQW D] LQWp]PpQ\L NDSFVRODWWDUWyQDN D] iOWDOD UHJLV]WUiOW 
LVNROiKR] WDQiURNDW NHOO KR]]iUHQGHOQL� DNLN KR]]iIpUpVW NDSQDN D UHQG�
V]HUKH]� A UHQGV]HUEHQ V]�NVpJHV PHJDGQL D WDQiU YH]HWpNQHYpW� NHUHV]WQH�
YpW pV H�PDLO FtPpW� 
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A UHJLV]WUiFLy XWROVy OpSpVHNpQW D] HGGLJ NLW|OW|WW PH]ˊNUˊO NDSXQN HJ\ 
|VV]HVtWˊW� DKRO iWWHNLQWKHWM�N D] iOWDOXQN PHJDGRWW DGDWRNDW� pV KLED HVHWpQ 
YLVV]DOpSYH D] DGRWW WHU�OHWUH �D ODSI�OHN HOQHYH]pVHLUH NDWWLQWYD� MDYtWKDWMXN� 
PyGRVtWKDWMXN D] HVHWOHJHV KLEiNDW� 

A] DGDWRN KHO\HVVpJpQHN HOOHQˊU]pVH XWiQ D 5HJLV]WUiFLy YpJOHJHVtWpVH JRPEUD 
NDWWLQWYD YpJOHJHVtWM�N D] LQWp]PpQ\ DGDWDLW� D] LQWp]PpQ\L NDSFVRODWWDUWyW� 
LOOHWYH D V]iPOi]iVL DGDWRNDW D UHQGV]HUEHQ� A UHQGV]HUEHQ PHJDGRWW WDQiURNQDN 
D] H�PDLO FtPpUH HJ\ UHJLV]WUiFLyV OHYHOHW N�OGHQHN NL� 

A UHJLV]WUiFLyW N|YHWˊHQ D %HOpSpV OLQNUH NDWWLQWYD �IHQW D] ,QWp]PpQ\L 3RUWiO_ 
TDQLURGD TpU IHOLUDW PHOOHWW� OHKHW D UHQGV]HUEH EHOpSQL D NDSFVRODWWDUWyL 
H�PDLOOHO pV D UHJLV]WUiFLyV IRO\DPDW VRUiQ PHJDGRWW MHOV]yYDO� 

A KHO\HV H�PDLO FtP pV MHOV]y PHJDGiViW N|YHWˊHQ D IHOKDV]QiOy EHOpS D] ,QWp]�
PpQ\L 3RUWiOUD� DKRO D] LQWp]PpQ\L NDSFVRODWWDUWyL PHQ�SRQWRN PHJMHOHQQHN� 
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Útmutató a Magyar Cégszolgálati Központ alkalmazásához

A EHOpSpVW N|YHWˊHQ D NH]GˊODSRQ HJ\ iWWHNLQWpV ROGDO OiWKDWy� DPL D] LQWp]�
PpQ\UˊO pV D WDQLURGDL UHQGV]HUEHQ WDOiOKDWy LQWp]PpQ\KH] WDUWR]y FpJHNUˊO 
DG LQIRUPiFLyW D IHOKDV]QiOy V]iPiUD� 

TANÁROK LISTÁJA 

A] LQWp]PpQ\L NDSFVRODWWDUWy XWROVy PHQ�SRQWMD D TDQiURN OLVWiMD� EEEHQ 
D PHQ�SRQWEDQ OiWKDWy D]RQ WDQiURN OLVWiMD� DNLNHW D UHJLV]WUiFLyNRU D] 
LQWp]PpQ\L NDSFVRODWWDUWy PHJDGRWW� A OLVWiEDQ WRYiEEi OiWKDWy D] LV� KRJ\ 
D KR]]iDGRWW WDQiURN N|]�O NL D]� DNL PiU UHJLV]WUiOW pV NL D]� DNL PpJ QHP 
OpSHWW EH D UHQGV]HUEH� 

APHQQ\LEHQ ~M WDQiUW V]HUHWQpQHN D UHQGV]HUKH] KR]]iDGQL� ~J\ D ÅTDQiU 
KR]]iDGiVDµ JRPEUD NDWWLQWYD PHJ NHOO DGQL D WDQiU YH]HWpNQHYpW� NHUHV]WQHYpW 
pV H�PDLOFtPpW� A PHJDGRWW H�PDLOFtPUH D UHQGV]HU NLN�OG HJ\ UHJLV]WUiFLyV 
OHYHOHW� DPLEHQ D WDQiU PHJWDOiOMD D UHJLV]WUiFLyKR] V]�NVpJHV OLQNHW� 

TANÁRI FELÜLET / TANÁR PORTÁL 

A WDQiUL UHJLV]WUiFLyV IRO\DPDWRW D UHJLV]WUiFLyV H�PDLOEHQ WDOiOKDWy OLQNUH 
NDWWLQWYD OHKHW PHJNH]GHQL� A UHJLV]WUiFLyV IRO\DPDW DGDWYpGHOPL pV DGDWNH]HOpVL 
V]DEiO\]DW HOROYDViViYDO pV HOIRJDGiViYDO NH]GˊGLN� 

A] DGDWYpGHOPL pV DGDWNH]HOpVL V]DEiO\]DW HOROYDViVD XWiQ D ÅTRYiEEµ JRPE 
PHJMHOHQpVpW N|YHWˊHQ WXG D WDQiU WRYiEEOpSQL D UHJLV]WUiFLyEDQ� 
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A N|YHWNH]ˊ OpSpVNpQW D WDQiUQDN MHOV]yW NHOO EHiOOtWDQL D UHQGV]HUEHQ� KpVˊEE 
H]]HO D MHOV]yYDO WXG PDMG EHOpSQL� 

A MHOV]y PHJDGiVD XWiQ D WDQiURNQDN QpKiQ\ V]HPpO\HV DGDWiW IHO NHOO W|OWHQL� 
A] DOiEEL DGDWRNDW V]�NVpJHV PHJDGQL� 

» ONWDWyL D]RQRVtWy� HJ\HGL D]RQRVtWy V]iP� PLQGHQ 
RNWDWy UHQGHONH]LN HJ\ LO\HQ D]RQRVWyYDO 

» Vezetéknév 
» Keresztnév 
» KHUHV]WQpY �WRYiEEL� 
» E-mail cím 
» Nem 

A] DGDWRN PHJDGiVD XWiQ D ÅTRYiEEµ JRPEUD NDWWLQWYD D WDQiUL UHJLV]WUiFLy 
VRUiQ PHJDGRWW DGDWRN iWWHNLQWˊ IHO�OHWH MHOHQLN PHJ� A KLEiVDQ PHJDGRWW 
DGDWRN D] DGRWW I�OUH NDWWLQWYD PyGRVtWKDWyN� 

A UHJLV]WUiFLy Å9pJOHJHVtWpVpUHµ JRPEUD NDWWLQWYD D UHJLV]WUiFLy VLNHUHVVp�
JpUˊO D UHQGV]HU �]HQHWHW N�OG� DPLEHQ IHOKtYMD D À J\HOPHW D] H�PDLOEHQ 
NLN�OG|WW DNWLYiOy NyGUD�

A UHJLV]WUiFLyW N|YHWˊHQ D WDQiU PiU EH WXG OpSQL D Å%HOpSpVµO LQNUH NDWWLQWYD� 
DPHO\ D TDQiUL 3RUWiO TDQLURGD IHOLUDW PHOOHWW WDOiOKDWy� A NRUiEEDQ PHJDGRWW 
H�PDLOFtP pV MHOV]y PHJDGiViYDO D WDQiU EH WXG OpSQL D WDQLURGD UHQGV]HUEH�

A VLNHUHV EHOpSpVW N|YHWˊHQ D ÅTDQiULµ SRUWiOEDQ D NH]GˊROGDO V]LQWpQ HJ\ 
ÉWWHNLQWpV D] LQWp]PpQ\L DGDWRNNDO� A WDQiUL ROGDORQ PHJMHOHQLN D] LQWp]PpQ\L 
NDSFVRODWWDUWy QHYH pV D] iOWDOD LJpQ\HOW FpJHN V]iPD� A UHQGV]HU KDV]QiODWiEyO 
N|YHWNH]ˊ FpJUHJLV]WUiFLyN V]iPiW LV Q\RPRQ WXGMXN N|YHWQL H]HQ D IHO�OHWHQ� 
ÌJ\ D] RNWDWyN NpSHW NDSQDN DUUyO� KRJ\ PHQQ\L FpJHW UHJLV]WUiOKDWQDN PpJ D 
UHQGV]HUEH� A] ,PSUHVV]XP UpV]EHQ D UHQGV]HU KDV]QiODWD N|]EHQ IHOPHU�Oˊ 
NpUGpVHNUH D WDQiURN VHJtWVpJHW NDSKDWQDN� 
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MÓDSZERTANI KÉZIKÖNYV
Útmutató a Magyar Cégszolgálati Központ alkalmazásához

CÉGEK LISTÁJA 

A CpJHN OLVWiMD PHQ�SRQW DODWW� D] DGRWW WDQiUKR] WDUWR]y FpJHN OLVWiMD MHOHQLN 
PHJ� 0LYHO PpJ QHP YROW UHJLV]WUiOYD FpJ D UHQGV]HUEHQ� tJ\ HOVˊ LQGX�
OiVNRU D OLVWD �UHV� 

ÔM FpJHW D ÅCpJ KR]]iDGiVDµ JRPEEDO OHKHW D UHQGV]HUEHQ U|J]tWHQL� 

A] RNWDWyQDN PHJ NHOO DGQL D OpWUHKR]DQGy FpJ QHYpW� pV �J\YH]HWˊW NHOO D 
FpJKH] UHQGHOQLH� A] �J\YH]HWˊ NLYiODV]WiVD HJ\ OHQ\tOy OLVWiEyO W|UWpQLN� D 
OLVWiEDQ D] |VV]HV GLiN PHJWDOiOKDWy� DNLN D GLiN UHJLV]WUiFLyQiO D] DGRWW LVNROiW 
MHO|OWpN PHJ� A ÅTDJRNµ KR]]iDGiVD IXQNFLyYDO D WDQiUQDN OHKHWˊVpJH YDQ HJ\ 
GLiNRW XWyODJ LV D FpJKH] UHQGHOQL� A ÅHR]]iDGiVµ JRPEEDO D FpJ OpWUHM|Q pV 
PHJMHOHQLN D FpJHN OLVWiEDQ� 
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FELADATOK 

A WDQiUL IHO�OHW OHJIRQWRVDEE PHQ�SRQWMD D WDQiU V]iPiUD D Å)HODGDWRN pV 
pUWHVtWpVHNµ PHQ�SRQW� APLNRU WDQiUL MyYiKDJ\iV V]�NVpJHV� SpOGiXO FpJHV 
UHQGHOpV D QDJ\NHUHVNHGHOHPEˊO� DNNRU D UHQGV]HU MHO]L D WDQiUQDN� KRJ\ ~M 
MyYiKDJ\iV pUNH]HWW D UHQGV]HUEH� A IHODGDWRN PHQ�QpO PHJMHOHQˊ pUWHVtWˊ pV 
D EHQQH V]HUHSOˊ V]iPPDO WXGDWMD� KRJ\ PHQQ\L MyYiKDJ\DQGy IHODGDWRW NHOO 
D WDQiUQDN HOYpJH]QLH� 

A WDQiU D IHO�OHW VHJtWVpJpYHO iWIRJy NpSHW NDS D KR]]iUHQGHOW FpJHN WHYpNHQ\�
VpJHLUˊO� APHQQ\LEHQ D] DGRWW WHYpNHQ\VpJ PHJIHOHOˊ� ~J\ D WDQiU D] DGRWW 
WHYpNHQ\VpJHW HQJHGpO\H]KHWL� DPHQQ\LEHQ QHP� ~J\ HOXWDVtWKDWMD� APHQQ\LEHQ 
HQJHGpO\H]L� ~J\ D QDJ\NHUHVNHGpVEˊO PHJUHQGHOW WHUPpN pV GDUDEV]iP PHJ�
MHOHQLN D FpJ NpV]OHWQ\LOYiQWDUWiViEDQ� LOOHWYH D GRNXPHQWXPWiUEDQ PHJMHOHQLN 
D QDJ\NHUHVNHGpV iOWDO N�OG|WW V]iPOD� DPLW D FpJQHN WHOMHVtWHQLH NHOO� T|EEHN 
N|]|WW D NL QHP HJ\HQOtWHWW V]iPOiNUyO LV pUWHVtWpVW N�OG D UHQGV]HU D WDQiUQDN� 
tJ\ IHO�J\HOQL WXGMD D FpJ WHYpNHQ\VpJHLW� 

A taniroda.eju.hu ROGDOUyO WXGMiN PHJNH]GHQL D IHOKDV]QiOyN D UHQG�
V]HUEH YDOy EHOpSpVW� 

A UHQGV]HUW KDV]QiOy GLiNRN LV H]HQ D] ROGDORQ NHUHV]W�O NH]GKHWLN PHJ D 
UHJLV]WUiFLyV IRO\DPDWRW� LOOHWYH DPHQQ\LEHQ PiU UHQGHONH]LN D EHOpSpVKH] 
V]�NVpJHV IHOKDV]QiOyQpYYHO pV MHOV]yYDO� ~J\ EHOpSKHW D UHQGV]HUEH� 

ÔM GLiNRN D UHJLV]WUiFLyV IRO\DPDWRW D DLiN UHJLV]WUiFLy DEODNEDQ D 5HJLV]WUiORN� 
JRPEUD NDWWLQWYD WXGMiN PHJNH]GHQL� A UHJLV]WUiFLyV IRO\DPDW DGDWYpGHOPL pV 
DGDWNH]HOpVL V]DEiO\]DW HOROYDViViYDO� HOIRJDGiViYDO NH]GˊGLN�

A] DGDWYpGHOPL pV DGDWNH]HOpVL V]DEiO\]DW HOROYDViVD XWiQ D TRYiEE JRPE 
PHJMHOHQpVpW N|YHWˊHQ WXG D GLiN WRYiEEOpSQL D UHJLV]WUiFLyEDQ� 
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MÓDSZERTANI KÉZIKÖNYV
Útmutató a Magyar Cégszolgálati Központ alkalmazásához

A N|YHWNH]ˊ OpSpV D UHQGV]HUEH IHOYLWW ,QWp]PpQ\HN N|]�O NL NHOO YiODV]WDQL 
D]W� DPHO\LN LQWp]PpQ\EH MiU� ÌJ\ D GLiN D] DGRWW LQWp]PpQ\ GLiNMDL N|]p NHU�O� 
DKRQQDQ D] DGRWW FpJKH] OHKHW UHQGHOQL� 

A] LVNROD NLYiODV]WiVD XWiQ D UHJLV]WUiOy GLiNQDN QpKiQ\ V]HPpO\HV DGDWiW PHJ 
NHOO DGQL D UHQGV]HUEHQ� A] DOiEEL DGDWRNDW V]�NVpJHV EHtUQL� 

» TDQXOyL D]RQRVtWy� HJ\HGL D]RQRVtWy V]iP� 
PLQGHQ GLiN UHQGHONH]LN HJ\ LO\HQ D]RQRVtWyYDO 

» Vezetéknév 
» Keresztnév 
» E-mail cím 
» Neme 
» Jelszó 
» -HOV]y ~MUD 

A] DGDWRN PHJDGiVD XWiQ D TRYiEE JRPEUD NDWWLQWYD D GLiN UHJLV]WUiFLy VRUiQ 
EHtUW DGDWRN iWWHNLQWˊ IHO�OHWH MHOHQLN PHJ� A KLEiVDQ PHJDGRWW DGDWRN D] 
DGRWW I�OUH NDWWLQWYD PyGRVtWKDWyDN� 

A UHJLV]WUiFLy Å9pJOHJHVtWpVpUHµ JRPEUD NDWWLQWYD D UHJLV]WUiFLy VLNHUHVVpJpUˊO 
D UHQGV]HU �]HQHWHW N�OG� DPHO\EHQ IHOKtYMD D À J\HOPHW D] H�PDLOEHQ NLN�O�
G|WW DNWLYiOy NyGUD� 
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A UHQGV]HUW FVDN DEEDQ D] HVHWEHQ WXGMD D GLiN KDV]QiOQL� KD D OHYpOEHQ NLN�OG|WW 
DNWLYiOy OLQNUH NDWWLQW� A] UHJLV]WUiFLy DNWLYiOiViW N|YHWˊHQ D UHQGV]HU �]HQHWHW 
pV H�PDLOW LV N�OG D VLNHUHV DNWLYiOiVUyO� 

A VLNHUHV DNWLYiOiVW N|YHWˊHQ D GLiN PiU EH WXG OpSQL D DLiN SRUWiOED D 
UHJLV]WUiFLyNRU PHJDGRWW HPDLOFtPPHO pV MHOV]yYDO� 

A KHO\HV H�PDLOFtP pV MHOV]y SiURV PHJDGiVD XWiQ D GLiN PiU EH WXG OpSQL D 
UHQGV]HUEH� A NH]Gˊ ROGDO HJ\ iWWHNLQWˊ ROGDO� DKRO D GLiN V]HPpO\HV DGDWDL 
MHOHQQHN PHJ� A] iWWHNLQWpV ROGDORQ PHJMHOHQLN D] DGyD]RQRVtWy MHO� EDQNV]iP�
ODV]iP� DPLW D UHQGV]HU PLQGHQ UHJLV]WUiOW GLiNQDN YpOHWOHQV]HUˢHQ JHQHUiO� 

E]HNUH D] DGDWRNUD D FpJHV N|UQ\H]HWEHQ YDQ V]�NVpJ� KLV]HQ H] DODSMiQ NDSMD 
D GLiN D À ]HWpVpW� TRYiEEi D GLiN Q\RPRQ N|YHWKHWL D FpJHV WHYpNHQ\VpJppUW 
NDSRWW MXWWDWiVRNDW� H]W D Å-HOHQOHJL IRO\yV]iPOD HJ\HQOHJµ |VV]HVtWYH PXWDWMD� 



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

MÓDSZERTANI KÉZIKÖNYV
Útmutató a Magyar Cégszolgálati Központ alkalmazásához

A] iWWHNLQWpV ROGDORQ D UHQGV]HU HJ\ SLURV À J\HOPH]WHWˊ �]HQHWHW LV tU� KRJ\ 
PpJ QHP OHWW HJ\LN FpJKH] VHP KR]]iUHQGHOYH D GLiN� 

APtJ D GLiN QLQFV KR]]iUHQGHOYH HJ\ FpJKH] VHP� DGGLJ QHP WXGMD D UHQGV]HU 
V]ROJiOWDWiVDLW KDV]QiOQL� 

CÉGALAPÍTÁS A TANIRODA.HU 
RENDSZERÉN KERESZTÜL

A FpJDODStWiV IXQNFLy FVDN DQQDN D GLiNQDN MHOHQLN PHJ� DNLQHN OHKHWˊVpJH 
YDQ FpJHW DODStWDQL� YDJ\LV DNL NL OHWW MHO|OYH �J\YH]HWˊQHN D FpJEHQ� �E]W D 
WDQiUL IHO�OHWHQ D FpJHN OLVWiMD IHO�OHWHQ D CpJ KR]]iDGiVD PHQ�EHQ WXG�
MD D WDQiU PHJDGQL�� 
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A FpJDODStWiV IRO\DPDWD D CpJEHMHJ\]pVL NpUHOHP EHDGiViYDO NH]GˊGLN� A 
ÅCpJEHMHJ\]pVL NpUHOHPµ JRPEUD NDWWLQWYD PHJMHOHQLN HJ\ FpJEHMHJ\]pVL 
NpUHOHP �H] D YDOyViJEDQ EHQ\~MWDQGy NpUHOHP IRQWRVDEE HOHPHLW WDUWDOPD]]D� 
D GRNXPHQWXPWiUED D WHOMHV FpJEHMHJ\]pVL NpUHOHP PHJWDOiOKDWy��
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MÓDSZERTANI KÉZIKÖNYV
Útmutató a Magyar Cégszolgálati Központ alkalmazásához

A FpJEHMHJ\]pVL NpUHOHP HVHWpQ D] DOiEEL DGDWRNDW NHOO PHJDGQL� 
» THOMHV FpJQpY
» 5|YLGtWHWW FpJQpY 
» AODStWDQGy FpJ WtSXVD� 

• G\DNRUOy =iUWN|UˢHQ PˢN|Gˊ 5pV]YpQ\WiUVDViJ 
• G\DNRUOy KRUOiWR]RWW )HOHOˊVVpJˢ TiUVDViJ 
• G\DNRUOy %HWpWL WiUVDViJ 

» ÉID N|U 
» S]pNKHO\� D FpJKHO\H PLQGLJ D] DGRWW LVNROD FtPH OHV] 
» A FpJ H�PDLO HOpUKHWˊVpJH 
» )ˊWHYpNHQ\VpJ 
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» TDJRN OLVWiMD 
» hJ\YH]HWˊ�N� 
» AOitUiVL MRJ 
» hJ\YH]HWˊ MRJYLV]RQ\D� 

• Megbízási 
• Társas vállalkozói 
• 0XQNDYLV]RQ\ 

» -HJ\]HWW WˊNH |VV]HJH� D MHJ\]HWW WˊNH pUWpNH PLQLPXP 
��������� )W pV PD[LPXP ����������� )W N|]|WWL |VV]HJ OHKHW 

A IHOVRUROW DGDWRNDW N|WHOH]ˊ PHJDGQL� D MHJ\]HWW WˊNH PHJDGiVD XWiQ D 
YDOyV FpJDODStWiVL NpUHOPHQ WDOiOKDWy Q\LODWNR]DWRW NHOO WHQQL� A] |VV]HV DGDW 
PHJDGiVD XWiQ pV D Q\LODWNR]DWRN HOIRJDGiViW N|YHWˊHQ D] �J\YH]HWˊQHN D 

Å%HN�OGpVµ JRPEUD NHOO NDWWLQWDQL DKKR]� KRJ\ D FpJ OpWUHM|MM|Q� 

A FpJEHMHJ\]pVL NpUHOHP EHN�OGpVpW N|YHWˊHQ D UHQGV]HUEHQ OpWUHM|Q D FpJ� 
D]RNNDO D] DGDWRNNDO� DPHO\HNHW D FpJEHMHJ\]pVL NpUHOHPEHQ PHJDGWXQN� A 
FpJQHN D PˢN|GpVKH] V]�NVpJH YDQ HJ\ DGyV]iPUD pV HJ\ UHJLV]WUiFLyV V]iPUD� 
DPLW D UHQGV]HU D FpJ OpWUHM|WWHNRU DXWRPDWLNXVDQ iOOtW HOˊ� 0LQGHQ FpJQHN 
HJ\HGL DGyV]iPD pV UHJLV]WUiFLyV V]iPD YDQ D UHQGV]HUEHQ� 

A FpJ OpWUHM|WWHNRU NpW ~M PHQ�SRQW MHOHQLN PHJ� D] HJ\LN D %DQN� DKRO EDQNL 
�J\HNHW WXGQDN LQWp]QL D FpJ PXQNDWiUVDL� D PiVLN SHGLJ D DRNXPHQWXPWiU� 
DPLEHQ D FpJ pOHWpEHQ OpWUHM|Yˊ GRNXPHQWXPRNDW WiURO D UHQGV]HU� 

BANK

A CpJDODStWiVW N|YHWˊHQ D] �J\YH]HWˊQHN EDQNV]iPODV]iPRW NHOO LJpQ\HOQL D 
EDQNWyO DKKR]� KRJ\ D SpQ]�J\HLW WXGMD NH]HOQL� 
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MÓDSZERTANI KÉZIKÖNYV
Útmutató a Magyar Cégszolgálati Központ alkalmazásához

A] �J\YH]HWˊQHN D Å%DQNV]iPOD V]HU]ˊGpV PHJN|WpVHµ JRPEUD NHOO NDWWLQWDQL 
DKKR]� KRJ\ D EDQNV]iPODV]HU]ˊGpV PHJMHOHQMHQ� 

A EDQNV]iPOD V]HU]ˊGpVKH] V]�NVpJHV DGDWRNDW D UHQGV]HU DXWRPDWLNXVDQ EHW|OWL� 
tJ\ D] �J\YH]HWˊQHN FVDN D S]HU]ˊGpV EHN�OGpVH JRPEUD NHOO NDWWLQWDQLD DKKR]� 
KRJ\ D FpJH EDQNV]iPOiYDO UHQGHONH]]HQ� A V]HU]ˊGpV EHN�OGpVpW N|YHWˊHQ D 
UHQGV]HU HJ\ HJ\HGL EDQNV]iPODV]iPRW JHQHUiO D FpJQHN� LOOHWYH D V]iPOiUD 
UiNHU�O D] DODStWiVNRU PHJKDWiUR]RWW MHJ\]HWW WˊNH� 

0LXWiQ D FpJ PHJNDSWD D EDQNV]iPODV]iPRW� KiURP EDQNL PˢYHOHWHW WXG HOYpJH]QL� 
» ÉWXWDOiV 
» KpV]SpQ]HV NLÀ ]HWpV 
» KpV]SpQ]HV EHÀ ]HWpV 

A NpSHUQ\ˊQ PHJMHOHQLN HJ\ WUDQ]DNFLyV OLVWD LV D SpQ]PR]JiV Q\RPRQ N|YHWp�
VpKH]� A WUDQ]DNFLyV OLVWiKR] WDUWR]LN HJ\ LNRQPDJ\DUi]DW LV� DPL D]W PXWDWMD� 
KRJ\ D SpQ]PR]JiVQDN PLO\HQ V]HUHSOˊL YROWDN� 

ÁTUTALÁS 

A FpJ XWDOiVVDO WXG SpQ]�J\L N|YHWHOpVHNHW WHOMHVtWHQL DNiU D SDUWQHUHNQHN� 
DNiU D PXQNDYiOODOyLQDN� 

ÌJ\ SpOGiXO D KDYL EpUW LV HO WXGMD XWDOQL D GROJR]yLQDN YDJ\ NL WXG 
HJ\HQOtWHQL HJ\ V]iPOiW� 
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A] iWXWDOiVQiO D UHQGV]HU D PHJEt]y QHYpW pV D PHJEt]y SpQ]IRUJDOPL MHO]ˊV]iPiW 
DXWRPDWLNXVDQ NLW|OWL� tJ\ D FpJ PXQNDWiUViQDN D] DOiEEL DGDWRNDW NHOO PHJDGQL� 

» A MRJRVXOW QHYH 
» A MRJRVXOW SpQ]IRUJDOPL MHO]ˊV]iPD 
» gVV]HJ 
» K|]OHPpQ\ 

FONTOS: a közleményben munkabér utalás esetén a dolgozó adóazonosító 
jelét kell megadni, számla kiegyenlítéskor pedig a számlán található 
sorszámot! Munkabér utalásnál érdemes a Munkaügy/ Személyügy (HR) 
menüpontot új ablakban megnyitni! 

KÉSZPÉNZ KIFIZETÉS/KÉSZPÉNZ BEFIZETÉS 

A EDQNEDQ OHKHWˊVpJ YDQ D NpV]SpQ]HV NLÀ ]HWpV pV NpV]SpQ]HV EHÀ ]HWpVL WUDQ]�
DNFLyW YpJH]QL� A ÅKpV]SpQ]HV NLÀ ]HWpVµ JRPEUD NDWWLQWYD D NLÀ ]HWpVKH] KDV]QiOW 
ˢUODS MHOHQLN PHJ� A WHUKHOHQGˊ V]iPOD pV D V]iPODWXODMGRQRV DGDWDLW D UHQGV]HU 
DXWRPDWLNXVDQ NLW|OWL� D W|EEL DGDWRW PDQXiOLVDQ NHOO PHJDGQL� ,O\HQ DGDW� 

» A NLÀ ]HWpV |VV]HJH 
» A NLÀ ]HWpV |VV]HJH V]|YHJHVHQ 
» A NpV]SpQ]IHOYpWHOOHO PHJEt]RWW V]HPpO\ QHYH 
» A PHJEt]RWW V]HPpO\L LJD]ROYiQ\iQDN�~WOHYHOpQHN�

WDUWy]NRGiVL HQJHGpO\pQHN V]iPD 

A] DGDWRN PHJDGiViW N|YHWˊHQ D ÅKLÀ ]HWpVL EL]RQ\ODW HON�OGpVHµ JRPEUD 
NDWWLQWYD WXGMXN D EL]RQ\ODWRW EHDGQL� 

A EL]RQ\ODW EHDGiViW N|YHWˊHQ D FpJ EDQNV]iPOiMiQ OpYˊ |VV]HJ D NLÀ ]HWpV 
|VV]HJpYHO FV|NNHQL IRJ� 

A NpV]SpQ]HV EHÀ ]HWpV HQQHN D IRO\DPDWQDN D IRUGtWRWWMD� WHKiW D ÅKpV]SpQ]HV 
EHÀ ]HWpVµ JRPEUD NDWWLQWYD PHJMHOHQLN D EL]RQ\ODW DGDWODSMD� 
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A MyYitUDQGy V]iPOD pV D V]iPODWXODMGRQRV QHYpW D UHQGV]HU DXWRPDWLNXVDQ 
PHJDGMD� D KLiQ\]y DGDWRNDW PDQXiOLVDQ NHOO PHJDGQL� A EHÀ ]HWHWW |VV]HJ D 

Å%HÀ ]HWpVL EL]RQ\ODW HON�OGpVHµ XWiQ MHOHQLN PHJ D FpJ V]iPOiMiQ� 

A WUDQ]DNFLyV OLVWD PLQGHQ SpQ]PR]JiVW U|J]tW� tJ\ XWyODJ LV N|QQ\HQ YLVV]D 
OHKHW NHUHVQL HJ\ DGRWW WpWHOW�

0LYHO D FpJ UHQGHONH]LN PiU EDQNV]iPOiYDO� tJ\ PHJNH]GKHWL D NHUHVNHGpVW� 
HQQHN PHJIHOHOˊHQ PHJMHOHQWHN ~M PHQ�SRQWRN pV DOPHQ�N� 

» KHUHVNHGHOHP 
• %|U]H 
• %HV]HU]pV 
• eUWpNHVtWpV NpV]OHWQ\LOYiQWDUWiV
• QDJ\NHUHVNHGpV 

» 0XQND�J\ 
• S]HPpO\�J\ �H5� 

» AGy 
• AGyEHYDOOiV 
• AGy Q\LOYiQWDUWiV 

KERESKEDELEM 

A EDQNV]iPODV]HU]ˊGpV PHJN|WpVpW N|YHWˊHQ D FpJ V]iPiUD PHJQ\tOLN D 
NHUHVNHGHOHP OHKHWˊVpJH� H]pUW D FpJQHN NH]Gˊ UDNWiUNpV]OHWUH YDQ V]�NVpJH� 
DPLW D QDJ\NHUHVNHGpVEˊO WXG EHV]HUH]QL� 

NAGYKERESKEDÉS 

A QDJ\NHUHVNHGpV HJ\ EHpStWHWW DXWRPDWL]PXV D UHQGV]HUEHQ� tJ\ D FpJ NH]Gˊ 
NpV]OHWHW WXG UHQGHOQL PDJiQDN WHWV]ˊOHJHV WHUPpNHNEˊO pV PHQQ\LVpJHNEˊO� 
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A Å5HQGHOpV D QDJ\NHUHVNHGpVEˊOµ JRPEUD NDWWLQWYD PHJNH]GˊGKHW D 
WHUPpNHN EHV]HU]pVH� 

A QDJ\NHUHVNHGpVQHN PHJ NHOO DGQL� 
» 0HJQHYH]pV� WHUPpN QHYH 
» NHWWy HJ\VpJiU� WHUPpN QHWWy HJ\VpJiUiW 
» 0HQQ\LpJ� D WHUPpNEˊO UHQGHOHQGˊ GDUDEV]iPRW 
» 0E �PHQQ\LVpJL HJ\VpJ�� OHQ\tOy OLVWiEyO 

YiODV]WKDWy� SpOGiXO� GE� Iˊ� NJ� O 
» NHWWy� D UHQGV]HU DXWRPDWLNXVDQ V]iPROMD 

NHWWy HJ\VpJiUEyO pV D 0HQQ\LVpJEˊO 
» ÉID� OHQ\tOy OLVWiEyO YiODV]WKDWy� SpOGiXO� ��� ���� ���� ��� 
» %UXWWy� D QHWWy pV D] ÉID pUWpNpEˊO DXWRPDWLNXVDQ V]iPtWRWW iU 

/HKHWˊVpJ YDQ W|EE WHUPpN HJ\LGHMˢ PHJUHQGHOpVpUH LV� tJ\ D PHJUHQGHOˊQHN 
D ÅTpWHO KR]]iDGiVD JRPEUDµ NDWWLQWYD ~MDEE WHUPpN PHJUHQGHOpVpUH YDQ 
OHKHWˊVpJH� ,OOHWYH� KD YDODPHO\LN WHUPpNUH PpJVHP OHQQH V]�NVpJ� DNNRU 
DQQDN D VRUD W|U|OKHWˊ LV D PHJUHQGHOpVEˊO� H]W D VRU YpJpQ WDOiOKDWy W|UOpV 
JRPE VHJtWVpJpYHO OHKHW PHJWHQQL� 

A NLYiODV]WRWW WHUPpNHN PHJUHQGHOpVpKH] D Å0HJUHQGHOpV pV V]iPOi]iVµ 
JRPEUD NHOO NDWWLQWDQL� 

FONTOS: A nagykereskedésből történő vásárlás minden esetben taná-
ri jóváhagyást kíván! 
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E] D]W MHOHQWL� KRJ\ DPtJ D WDQiU D TDQiUL SRUWiORQ D IHODGDWRN PHQ�SRQWEDQ 
QHP KDJ\MD MyYi D] DGRWW FpJ QDJ\NHUHVNHGpVEˊO W|UWpQˊ YiViUOiViW� DGGLJ D 
PHJUHQGHOW WHUPpNHN pV PHQQ\LVpJHN QHP MHOHQQHN PHJ D FpJ NpV]OHWpEHQ� 
EUUˊO D FpJHW� LOOHWYH D PHJUHQGHOˊW �]HQHWEHQ pUWHVtWL� 

A WDQiUL G|QWpV DODSMiQ� KD MyYiKDJ\iV W|UWpQLN� DNNRU D PHJUHQGHOW WHUPpN 
pV PHQQ\LVpJ EHNHU�O D FpJ UDNWiUNpV]OHWpEH� D UHQGHOpV V]iPOiMD EHNHU�O D 
DRNXPHQWXPWiUED� DPLW D FpJQHN NL NHOO HJ\HQOtWHQL� APHQQ\LEHQ HOXWDVtWMiN D 
PHJUHQGHOpVW� ~J\ ~MUD PHJ NHOO LVPpWHOQL D UHQGHOpVW D WDQiU LQVWUXNFLyMD DODSMiQ� 

KÉSZLETNYILVÁNTARTÁS 

A VLNHUHV PHJUHQGHOpV HUHGPpQ\H D NpV]OHWQ\LOYiQWDUWiVEDQ PHJMHOHQLN� A 
NpV]OHWQ\LOYiQWDUWiV D] DOiEEL DGDWRNDW PXWDWMD� 

» A termék neve 
» 5HQGHONH]pVUH iOOy PHQQ\LVpJ� H] D PXWDWy D]W PXWDWMD� 

KRJ\ PHNNRUD PHQQ\LVpJ DONRWMD D NpV]OHWHW� 
» EOVˊ EHV]HU]pV� PLNRU YiViUROWXN D WHUPpNHW 
» 8WROVy PHQQ\LVpJL YiOWR]iV� PLQGLJ D] DGRWW 

WHUPpN YiViUOiViQDN GiWXPD MHOHQLN PHJ� 

A NpV]OHWQ\LOYiQWDUWiVEDQ V]HUHSOˊ WHUPpNNHO NpW OHKHWˊVpJ�QN YDQ� tJ\ YDJ\ 
~MUD UHQGHOKHW�QN EHOˊOH D QDJ\NHUHVNHGpVEˊO� YDJ\ NLN�OGM�N D E|U]pUH� KRJ\ 
D UHQGV]HUEHQ WDOiOKDWy W|EEL FpJ PHJ WXGMD YiViUROQL WˊO�QN�
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A NpV]OHWQ\LOYiQWDUWiVEDQ V]HUHSOˊ WHUPpNHNKH] NpSHW LV IHO WXGXQN W|OWHQL� 
tJ\ D NpV]OHWQ\LOYiQWDUWiVEDQ pV D E|U]pQ LV NpSSHO HJ\�WW IRJ D WHUPpN�QN 
PHJMHOHQQL� EKKH] QHP NHOO PiVW WHQQL� PLQW D WHUPpN QHYH PH]ˊEHQ WDOiOKDWy 
NLV NpS LNRQUD NDWWLQWDQL� 

A NpV]OHWHQ OpYˊ WHUPpNHW D Å%|U]pUH N�OGpVµ JRPEEDO OHKHW D SLDFUD PLQGHQNL 
iOWDO HOpUKHWˊYp pV PHJYiViUROKDWyYi WHQQL� A E|U]pUH N�OGpV DEODNEDQ PHJ�
MHOHQLN D WHUPpN QHYH� MHOHQOHJ PHQQ\L YDQ PiU EHOˊOH NLQW D E|U]pQ� LOOHWYH 
D] DNWXiOLV NpV]OHWPHQQ\LVpJ� 

A E|U]pUH N�OGpV LV WDQiUL MyYiKDJ\iV N|WHOHV� DPHQQ\LEHQ D WDQiU MyYiKDJ\MD� 
~J\ D WHUPpN PHJMHOHQLN D E|U]HL SLDFRQ� pV D NpV]OHW�QN D NLN�OG|WW PHQQ\L�
VpJJHO FV|NNHQ� DPHQQ\LEHQ HOXWDVtWMD� ~J\ PHJ NHOO LVPpWHOQL D IRO\DPDWRW D 
WDQiUL ~WPXWDWiV DODSMiQ� 
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BESZERZÉS 

A EHV]HU]pV PHQ�SRQW DODWW WDOiOKDWy IHO�OHW LQIRUPiFLyW V]ROJiOWDW D EHV]HU]pVHN 
iOODSRWiUyO� VWiWXV]iUyO� E]HQ D IHO�OHWHQ OiWMD D FpJ DONDOPD]RWWMD� KRJ\ HJ\ 
DGRWW PHJUHQGHOpVW D WDQiU MyYiKDJ\RWW YDJ\ HOXWDVtWRWW� KRJ\ D] HODGy FpJ D 
V]iOOtWyOHYHOHW� LOOHWYH D V]iPOiW NLN�OGWH�H D UpV]�QNUH� LOOHWYH KRJ\ D] DGRWW 
V]iPOiW NLHJ\HQOtWHWWH�H D PHJUHQGHOˊ FpJ UpV]pUˊO� A WHUPpNHN D]RQRVtWiViUD 
V]ROJiO D THUPpNHN RV]ORSEDQ WDOiOKDWy Å�PXWDW�µ IHOLUDW� DPLUH NDWWLQWYD D 
PHJUHQGHOW WHUPpN UHQGHOpVL LQIRUPiFLy LV PHJMHOHQQHN� 

BÖRZE 

A E|U]H HJ\ YLUWXiOLV SLDFWpU� DKRO PHJWDOiOKDWy D VDMiW FpJH iOWDO NLUDNRWW 
WHUPpNHN� LOOHWYH PiV FpJHN HODGiVUD NtQiOW WHUPpNHL� A GLiNRN RQQDQ WXGMiN 
D FpJ�N SURÀ OMiED WDUWR]y WHUPpNHNHW PHJYiViUROQL� 

A E|U]pUH N�OG|WW WHUPpNHNUˊO QpKiQ\ DODSLQIRUPiFLy LV PHJWDOiOKDWy� DPL 
VHJtW PHJIHOHOˊ G|QWpVW KR]QL D YiViUOiVKR]� 

A FpJ iOWDO NLUDNRWW WHUPpNHNHW QHP OHKHW XJ\DQDQQDN D FpJQHN PHJYiViUROQL� 
SDMiW WHUPpNHN PHQQ\LVpJpQHN DODNtWiViKR] D MREE IHOVˊ VDURNEDQ WDOiOKDWy 
SDMiW WHUPpNHN PHQHG]VHOpVH JRPEUD NHOO NDWWLQWDQL� 
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A JRPEUD NDWWLQWYD PHJMHOHQLN D SDMiW WHUPpNHN DEODN� DKRO Q|YHOKHWM�N D 
PiU NLQW OpYˊ WHUPpNHN GDUDEV]iPiW� LOOHWYH YLVV]D LV KtYKDWXQN GDUDEV]iPRW 
D %|U]pEˊO� A WHUPpN EHN�OGpVH D E|U]pUH DEODNEDQ OiWKDWy� KRJ\ PHO\LN 
WHUPpNUˊO YDQ V]y� WRYiEEi NpV]OHW LQIRUPiFLyNDW LV PHJMHOHQtW� tJ\ OiWKDWy� 
KRJ\ D FpJ PiU NRUiEEDQ KiQ\ GDUDE WHUPpNHW N�OG|WW D E|U]pUH� LOOHWYH KRJ\ 
D VDMiW NpV]OHWpEˊO PHQQ\LW N�OGKHW PpJ NL� A PHQQ\LVpJ QHP OpSKHWL W~O D 
FpJ DNWXiOLV NpV]OHW GDUDEV]iPiW� LOOHWYH XJ\DQD] D WHUPpN PiV iURQ QHP 
UDNKDWy NL D %|U]pEH� 

A EHN�OGpV JRPEUD NDWWLQWYD D UHQGV]HU D %|U]pQ WDOiOKDWy WHUPpN GDUDEV]iPiW 
D PHJIHOHOˊ GDUDEV]iPPDO PHJQ|YHOL� PtJ D FpJ VDMiW NpV]OHWpW DQQ\LYDO 
FV|NNHQWL� APHQQ\LEHQ PiV iURQ V]HUHWQpQN D WHUPpNHW NLUDNQL� ~J\ HOˊEE 
YLVV]D NHOO KtYQL D PiU NLQQOHYˊ WHOMHV NpV]OHWHW� 

A PHJDGRWW PHQQ\LVpJ PHJDGiVD XWiQ D 9LVV]DKtYiV JRPEUD NDWWLQWYD D 
PHJDGRWW PHQQ\LVpJ FV|NNHQWL D E|U]pQ NLQW OpYˊ WHUPpNHN GDUDEV]iPiW� 

FONTOS: A Börzén lévő termék darabszámának növelése és csökkentése 
tanári jóváhagyás köteles. 

0iV FpJ iOWDO HODGiVUD NtQiOW WHUPpN PHJYiViUOiVD HVHWpQ D] DGRWW WHUPpN 
U|YLG OHtUiVD DODWW WDOiOKDWy Å�KRViUµ IHOLUDW~ JRPEUD NDWWLQWYD WXGMXN D]W 
PHJWHQQL� A JRPEUD NDWWLQWYD D] DGRWW WHUPpN EHNHU�O D NRViUED� DPLW D MREE 
IHOVˊ VDURNEDQ WDOiOXQN� 
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MÓDSZERTANI KÉZIKÖNYV
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A JRPEUD NDWWLQWYD PHJMHOHQLN D NRViU WDUWDOPD� A NRViUEDQ WDOiOKDWy WHUPpNHN 
YpJOHJHV GDUDEV]iPD LWW PyGRVtWKDWy� D UHQGV]HU NLV]iPROMD D] DGRWW WHUPpN QHWWy 
HJ\VpJiUD pV D] É)A DODSMiQ D À ]HWHQGˊ |VV]HJHW� A GDUDEV]iP EHiOOtWiViQDN 
YpJOHJHVtWpVH D PH]ˊ PHOOHWW WDOiOKDWy ]|OG SLSiUD NDWWLQWYD OHKHW EHiOOtWDQL� 

FONTOS: A Börzéből való vásárlás tanári jóváhagyás köteles! 

ÉRTÉKESÍTÉS

A] pUWpNHVtWpV PHQ�SRQW DODWW WDOiOKDWy D PHJUHQGHOpVHN pV D]RN VWiWXV]DL� 
A WiEOi]DW PLQGHQ VRUD HJ\ ~M PHJUHQGHOpVL VRU� A ÅPXWDWµ OLQNUH NDWWLQWYD 
OiWKDWMXN� KRJ\ D] DGRWW PHJUHQGHOpVEHQ PLO\HQ WHUPpN YHWW UpV]W� A PHJUHQ�
GHOpV iOODSRWD Q\RPRQ N|YHWKHWˊ� KLV]HQ D UHQGV]HU IRO\DPDWRVDQ IHOW�QWHWL 
D] DGRWW PHJUHQGHOpV VWiWXV]iW� 



A taniroda.hu oldal használata tanárok és diákok számára 81

H
U

PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

BÖRZÉN VALÓ VÁSÁRLÁS FOLYAMATA KÉT CÉG KÖZÖTT 

KpW FpJ N|]|WWL YiViUOiV PLQGHQ HVHWEHQ D %|U]pQ NHUHV]W�O W|UWpQLN� EJ\ PHJUHQGHOpV 
OHDGiVD HVHWpQ WDQiUL MyYiKDJ\iV V]�NVpJHV D PHJUHQGHOpV HON�OGpVpKH]� APLQW D 
WDQiU MyYiKDJ\WD D PHJUHQGHOpVW� ~J\ D YHYˊ FpJ IHOp D] ÅgVV]HiOOtWiVUD YiUµ VWiWXV] 
MHOHQLN PHJ� PtJ D] HODGy FpJQpO D] gVV]HiOOtWiVUD YiU IHOLUDW DODWW PHJMHOHQLN D] 
gVV]HiOOtWiV pV D] EOXWDVtWiV JRPE� A] HODGy FpJQHN PHJ NHOO YL]VJiOQL D FpJ NpV]OHWpW� 
KRJ\ D PHJUHQGHOW WHUPpNHW WXGMD�H WHOMHVtWHQL� APHQQ\LEHQ LJHQ� ~J\ D PHJUHQGHOpV 
|VV]HiOOtWKDWy� KD QHP� DNNRU D PHJUHQGHOpVW D V]iOOtWy FpJQHN HO NHOO XWDVtWDQLD� HD 
D FpJ HOXWDVtWMD D PHJUHQGHOpVW� ~J\ D YHYˊ ROGDORQ D S]iOOtWy iOWDO HOXWDVtWYD VWiWXV] 
MHOHQLN PHJ� pV D YiViUOiV IRO\DPDWD EHIHMH]ˊGLN� A V]iOOtWy ROGDORQ D NHP WHOMHVtWKHWˊ 
VWiWXV] MHOHQLN PHJ� APHQQ\LEHQ D PHJUHQGHOpV WHOMHVtWKHWˊ� YDJ\LV D V]iOOtWy FpJ 
|VV]HiOOtWMD D PHJUHQGHOpVW� ~J\ D V]iOOtWyL pV PHJUHQGHOˊL ROGDORQ D VWiWXV]QiO D] 
gVV]HiOOtWYD MHOHQLN PHJ� A V]iOOtWy FpJ pUWpNHVtWpV PHQ�SRQWMiEDQ D] |VV]HiOOtWiVW 
N|YHWˊHQ PHJMHOHQLN D S]iOOtWyOHYpO NLN�OGpVH JRPE� A V]iOOtWyOHYpO JRPEUD NDWWLQWYD D 
UHQGV]HU PHJMHOHQtWL D V]iOOtWyOHYpO NLN�OGpVpQHN GiWXPiW� tJ\ DQQDN NLN�OGpVH N|QQ\HQ 
YLVV]DHOOHQˊUL]KHWˊ� A PHJUHQGHOˊ ROGDORQ PHJMHOHQLN D S]iOOtWyOHYpO HOIRJDGiVD 
JRPE� DPLUH NDWWLQWYD D V]iOOtWy iOWDO N�OG|WW WHUPpNHN D PHJUHQGHOˊ NpV]OHWpEHQ 
PHJMHOHQQHN� YDODPLQW D V]iOOtWyOHYpO EHNHU�O D GRNXPHQWXPWiUED LV� A V]iOOtWyOHYpO 
HOIRJDGiViW N|YHWˊHQ D V]iOOtWy FpJ ROGDOiQ PHJMHOHQLN D S]iPOD N�OGpVH JRPE� A 
JRPEUD NDWWLQWYD D V]iOOtWy NLN�OGL D PHJUHQGHOˊ V]iPiUD D] DGRWW PHJUHQGHOpVUˊO 
NpV]tWHWW V]iPOiW� A UHQGV]HU D NLN�OGpV LGˊSRQWMiW pV D V]iPOD V]iPiW PHJMHOHQtWL 
PLQG D NpW IpO UpV]pUH� tJ\ D V]iPOi]iV� LOOHWYH D UHQGV]HUEHQ NHOHWNH]HWW V]iPOiN 
LV Q\RPRQ N|YHWKHWˊHN� A V]iPOD EHNHU�O D GRNXPHQWXPWiUED� DKRQQDQ D FpJ 
PXQNDWiUVDL PHJQ\LWKDWMiN� pV D KDWiULGˊLJ WHOMHVtWKHWLN D EHÀ ]HWpVL N|WHOH]HWWVpJHLNHW� 
0LQGHQ V]iPOiW D EDQN PHQ�SRQW XWDOiV UpV]pEHQ WXGQDN NLHJ\HQOtWHQL� 

)RQWRV� KRJ\ V]iPOD NLHJ\HQOtWpV HVHWpQ D N|]OHPpQ\ URYDWEDQ D V]iPOD VRUV]iPiW 
�D V]iPOD VRUV]iPD PHJWDOiOKDWy D GRNXPHQWXPRQ� LOOHWYH D GRNXPHQWXPWiU 
DGRWW VRUiEDQ LV IHO YDQ W�QWHWYH� IHO NHOO W�QWHWQL� 

A V]iPOD UHQGH]pVH HVHWpQ D UHQGV]HU PHJMHOHQtWL D À ]HWpV GiWXPiW� tJ\ D] 
pUWpNHVtWˊ D] DGRWW PHJUHQGHOpVW WHOMHVtWYH VWiWXV]~UD iOOtWKDWMD� DPL HJ\EHQ 
D EHpUNH]HWW |VV]HJ N|Q\YHOpVpW LV MHOHQWL�
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MUNKAÜGY (HR)

A 0XQND�J\L PHQ�SRQWEDQ WDOiOKDWy D V]HPpO\�J\L UpV]OHJ� DKRO D FpJEHQ 
GROJR]yN DGDWDL V]HUHSHOQHN� A] DGDWRN DODSMiQ D FpJEHQ PHJEt]RWW DONDOPD]RWW 
PiU D KDYL UHQGV]HUHVVpJˢ PXQNDEpUW N|QQ\HQ WXGMD WHOMHVtWHQL� 

A V]HPpO\�J\ D] DOiEEL DGDWRNDW MHOHQtWL PHJ� 
» AONDOPD]RWW QHYH� D]W QHYHW MHOHQtWL PHJ� DPLO\HQ 

QpYYHO D GLiN UHJLV]WUiOW D UHQGV]HUEH 
» %DQNV]iPODV]iPD� UHJLV]WUiFLyNRU D UHQGV]HU DXWRPDWLNXVDQ JHQHUiO 

HJ\ À NWtY EDQNV]iPODV]iPRW� DKRYD D GROJR]y PHJNDSMD D PXQNDEpUpW
» AGyD]RQRVtWy MHO� UHJLV]WUiFLyNRU D UHQGV]HU 

DXWRPDWLNXVDQ JHQHUiO HJ\ À NWtY DGyD]RQRVtWy MHOHW� DPLW 
D] XWDOiVNRU D N|]OHPpQ\URYDWED PHJ NHOO DGQL 

» hJ\YH]HWˊ�H� D] DGRWW FpJEHQ D] DGRWW V]HPpO\ �J\YH]HWˊ�H YDJ\ VHP 
» NHWWy À ]HWpV� D V]HPpO\�J\ iOWDO PHJiOODStWyW KDYL QHWWy EpUH D 

FpJ DONDOPD]RWWMiQDN� H]W D PXQNDEpUW NHOO KDYRQWD NLXWDOQL� 

A FpJ V]HPpO\�J\HVpQHN OHKHWˊVpJH YDQ D] DGRWW GROJR]y À ]HWpVpQHN PyGRVtWiViUD LV� 
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ADÓ

A] DGy PHQ�SRQWEDQ WDOiOKDWyN D] AGy]iVVDO NDSFVRODWRV �J\HN pV �J\LQWp]pVHN� 

ADÓBEVALLÁS

A] DGyEHYDOOiV HONpV]tWpVpKH] HJ\ N�OVˊ UHQGV]HU KDV]QiODWD V]�NVpJHV� tJ\ D FpJ 
D] DGyEHYDOOiVW D] ÉOWDOiQRV Q\RPWDWYiQ\NLW|OWˊ SURJUDPEDQ �WRYiEELDNEDQ� 
ÉN<K ZHE� http://www.nav.gov.hu/nav/letoltesek/nyomtatvanykitol-
to_programok� HO WXGMD NpV]tWHQL� THUPpV]HWHVHQ D] DGyEHYDOOiV PiV HJ\pE 
DGyEHYDOOiVW NpV]tWˊ UHQGV]HUEHQ LV HONpV]tWKHWˊ� D UHQGV]HU NpV]tWpVNRU D] ÉN<K 
KDV]QiODWiW YHWW�N DODSXO� A] HONpV]�OW DGyEHYDOOiV DODSMiQ D UHQGV]HUEHQ PiU 
N|QQ\HQ IHO OHKHW YLQQL D] DGRWW DGyQHPHNKH] WDUWR]y |VV]HJHNHW� 

A] AGy�AGyEHYDOOiV PHQ�SRQWEDQ NHOO D] DGyEHYDOOiVEDQ V]HUHSOˊ DGyQHPHNHW 
IHOW|OWHQL� A IHOW|OWpVW D IHOW|OWˊ s UODS PHJQ\LWiVD OLQNUH NDWWLQWYD OHKHW PHJNH]GHQL� 

A N�OVˊV DGyEHYDOOiVW D UHQGV]HUEH IHO LV OHKHW W|OWHQL D Å)iMO FVDWROiViKR] 
NDWWLQWVRQ LGHµ JRPEUD NDWWLQWYD� tJ\ D UHQGV]HUEH IHONHU�O� A IHOW|OW|WW GRNX�
PHQWXP D DRNXPHQWXPWiUED MXW� DKRO EiUPLNRU YLVV]DNHUHVKHWˊ� A OLVWiEDQ 
V]HUHSOˊ DGyQHPHNEˊO OHJDOiEE HJ\HW N|WHOH]ˊ PHJDGQL� 
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A PHJIHOHOˊ DGyQHPHN pV D IiMO IHOW|OWpVpW N|YHWˊHQ D Å%HN�OGµ JRPEUD NDWWLQWYD 
D] DGyEHYDOOiVRN ROGDORQ D UHQGV]HU PHJMHOHQtWL D] DGRWW EHYDOOiVNRU D EHYDOORWW 
SpQ]|VV]HJHW |VV]HVtWYH� A] DGRWW VRUEDQ D �PXWDW� OLQNUH NDWWLQWYD UpV]OHWH]L 
LV� KRJ\ DEEDQ D] DGyEHYDOOiVEDQ PLO\HQ DGyQHPHN OHWWHN PHJKDWiUR]YD� 

A] DGyEHYDOOiV PHQ�EHQ D PiU HONpV]tWHWW DGyEHYDOOiV DGyQHPHLW OHKHW IHOW|OWHQL 
D UHQGV]HUEH� tJ\ D FpJ SRQWRVDQ OiWKDWMD� KRJ\ PHQQ\L DGyW NHOOHWW D] DGRWW 
KyQDSEDQ EHÀ ]HWQL� 
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ADÓNYILVÁNTARTÁS 

A] DGy Q\LOYiQWDUWiV IHO�OHWHQ OiWKDWy� KRJ\ D FpJ D] DGRWW KyQDSEDQ �NH]Gˊ pV 
YpJGiWXP N|]|WWL LGˊLQWHUYDOOXP PHJDGKDWy� PLO\HQ pV PHQQ\L DGyW À ]HWHWW EH� 

A] DGyQ\LOYiQWDUWiV D] DGyEHYDOOiVEDQ PHJDGRWW |VV]HJHNHW DXWRPDWLNXVDQ 
EHW|OWL D PHJIHOHOˊ VRUEDQ� tJ\ DGyQHPHQNpQW |VV]HVtWHWW |VV]HJ OiWKDWy� DPLW 
D FpJQHN WHOMHVtWHQL NHOO D] AGyKDWyViJQDN� 

A UHQGV]HU À J\HOL� KRJ\ D FpJQHN PHQQ\L YROW D EHYDOORWW |VV]HJH� pV DKKR] 
NpSHV PHQQ\LW À ]HWHWW EH� APHQQ\LEHQ W|EE D EHYDOORWW |VV]HJ� PLQW D EHÀ ]HWHWW� 
~J\ D UHQGV]HU HJ\ SLURV X�HO MHO]L D KLiQ\W� HD D EHYDOORWW |VV]HJ pV D EHÀ ]HWHWW 
|VV]HJ HJ\HQOˊ� YDJ\LV D FpJ SRQWRVDQ EHÀ ]HWWH D EHYDOORWW |VV]HJHNHW� ~J\ HJ\ 
]|OG SLSD MHOHQLN PHJ� A]RQEDQ KD D FpJ W|EEHW À ]HWHWW� PLQW DPLW EHYDOORWW� 
~J\ D FpJQHN W~OÀ ]HWpVH YDQ� A FpJQHN� LOOHWYH D] �J\YH]HWˊQHN DUUD NHOO 
W|UHNHGQLH� KRJ\ H]HQ D NpSHUQ\ˊQ PLQGHQ VRUEDQ ]|OG SLSD OHJ\HQ� 
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DOKUMENTUMTÁR 

A GRNXPHQWXPWiUEDQ WDOiOKDWy PLQGHQ RO\DQ GRNXPHQWXP� DPL D FpJ pOHWpEHQ 
NHOHWNH]LN D] DODStWy RNLUDWWyO D V]iOOtWyOHYpOHQ pV V]iPOiNRQ NHUHV]W�O D] DGyEH�
YDOOiVLJ� A UHQGV]HU pUWHVtWpVW N�OG� KD ~M GRNXPHQWXP NHU�OW D GRNXPHQWXPWiUED� 

0LQGHQ GRNXPHQWXP DODSHVHWEHQ D %HpUNH]ˊ GRNXPHQWXPRN ODSRQ MHOHQLN 
PHJ� D FpJ pV D] �J\YH]HWˊMpUH YDQ Et]YD D]� KRJ\ D GRNXPHQWXPRNDW D GRNX�
PHQWXPWiU W|EEL ODSMiUD KHO\H]LN ²H YDJ\ VHP� EJ\ iWKHO\H]HWW GRNXPHQWXP 
PHJQp]pVpKH] D DRNXPHQWXPWiU DODWW WDOiOKDWy NDWHJyULiUD NHOO NDWWLQWDQL� 

A GRNXPHQWXPWiUEDQ WDOiOKDWy GRNXPHQWXPRW D] ÉWKHO\H]pV RV]ORSEDQ WDOiOKDWy 
ÅÉWKHO\H]pV LGHµ OHQ\tOy OLVWiEyO NLYiODV]WYD OHKHW iWPR]JDWQL HJ\ PiVLN FVRSRUWED� 

A UHQGV]HUEHQ WDOiOKDWy GRNXPHQWXPRNDW PHJ LV OHKHW Q\LWQL D Å0HJWHNLQWpVµ 
JRPEUD NDWWLQWYD� A PHJQ\LWRWW GRNXPHQWXPRW OHKHWˊVpJ YDQ Q\RPWDWQL 
LV� A DRNXPHQWXP Q\RPWDWiVD JRPE D PHJWHNLQWHW Qp]HWEHQ pUKHWˊ HO D 
MREE IHOVˊ VDURNEDQ� 
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Esettanulmányok 
a taniroda.hu oldalon

%HV]HU]pV UHQGHO D QDJ\NHUHVNHGpVWˊO

Köszönt a nagykereskedés! AGG PHJ D WHUPpNHN DGDWDLW� DPLNHW PHJ V]HUHWQpO 
UHQGHOQL� PDMG NDWWLQWV D megrendelés JRPEUD�

 0HJQHYH]pV NHWWy HJ\VpJiU 0HQQ\LVpJ NHWWy É)A ��� %UXWWy
�� CVRNL|QWHWHV JRIUL ��� �� ���� �� ����

5000 × 0,27= 1350Ft

Az áfakulcsot ki kell választani!

KATT, ha kész! gVV]HVHQ� ���� )W

Információ

A készletfeltöltési kérelmet elküldtük. Amennyiben a tanárod jóváhagyja, 
úgy a céged készletét az adott termékből jóváírjuk.

0LXWiQ D WDQiU HQJHGpO\H]WH D PHJUHQGHOpVHG� PHJMHOHQLN D GRNXPHQWXPWiUEDQ 
D V]iOOtWyOHYpO pV D V]iPOD�

Megrendelés és számlázás

OK
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Beérkező dokumentumok

Szállítólevél  0HJUHQGHOpV D]RQRVtWyMD� 0�����������
0HJUHQGHOpV� CVRNL|QWHWHV JRIUL ��� GE�
EODGy� NDJ\NHUHVNHGpV
9HYˊ� %AKE 	 CH,//
9pJ|VV]HJ� � ��� )W ����������

%HpUNH]ˊ GRNXPHQWXPRNEyO iWKHO\H]]�N �Titkárság� D KHUHVNHGHOPL GRNXPHQ�
WXPRN N|]p� D] LVNROiEDQ NLQ\RPWDWMXN pV D %HV]HU]pV OHIˢ]L� D IpQ\PiVRODWiW 
WRYiEEtWMD D] eUWpNHVtWpVQHN ² PDMG NLW|OWL D KpV]OHWEHYpWHOH]pVL EL]RQ\ODWRW 
pV PHJQ\LWMD D KpV]OHWNDUWRQW� LOOHWYH YH]HWL D]W�

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Számla S]iPOD VRUV]iPD� S=�����������������
0HJUHQGHOpV� CVRNL|QWHWHV JRIUL ��� GE�
EODGy� NDJ\NHUHVNHGpV
9HYˊ� %AKE 	 CH,//
9pJ|VV]HJ� � ��� )W ����������

%HpUNH]ˊ GRNXPHQWXPRNEyO iWKHO\H]]�N �Titkárság� D KHUHVNHGHOPL GRNXPHQ�
WXPRN N|]p� D] LVNROiEDQ NLQ\RPWDWMXN� pV D %HV]HU]pV OHIˢ]L� IpQ\PiVRODWiW 
WRYiEEtWMD D 3pQ]�J\QHN�

A pénzügy osztály átutalással kifizeti az összeget

S]iPOD S]iPOD VRUV]iPD� S=�����������������
ÉID YLVV]DLJpQ\OpVpUH QHP DONDOPDV �WDQLURGDL UHQG�
V]HUEHQ NpV]�OW J\DNRUOy V]iPOD�
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Szállító
NDJ\NHUHVNHGpV
���� G\ˊU� %LVLQJHU VpWiQ\ ��� 
0DJ\DURUV]iJ 
AGyV]iP� ������������� 
%DQNV]iPODV]iP� 
�������������������������� 

Vevő
%AKE 	 CH,//
���� G\ˊU� %LVLQJHU VpWiQ\ ��� 
0DJ\DU 
AGyV]iP� ������������� 
%DQNV]iPODV]iP� 
�������������������������� 

0HJUHQGHOpV 
V]iPD� 
0������������ 

)L]HWpV 
PyGMD� 
ÉWXWDOiV 

Számla 
NHOWH� 
���������� 

THOMHVtWpV 
LGˊSRQWMD� 
���������� 

)L]HWpVL 
KDWiULGˊ� 
���������� 

Termékek

Megnevezés 0�E� 0HQQ\LVpJ EJ\VpJiU �É)A QpON�O� ÉIDNXOFV %UXWWy pUWpN
CVRNL|QWHWHV JRIUL GE �� ��� )W ��� � ��� )W

ÁFA (%) Adóalap ÁFA Bruttó
��� � ��� )W � ��� )W � ��� )W
S]iPODpUWpN� � ��� )W
É)A� � ��� )W

Fizetendő:
6 350 Ft
A]D] KDWH]HU�KiURPV]i]|WYHQ )RULQW

Utalásos számla esetén a megjegyzés rovatba kérjük feltüntetni a 
számlaszámot!

A V]iPOD NLÀ ]HWpVpLJ D IHQWL WpWHOHN D V]iOOtWy WXODMGRQiEDQ PDUDGQDN� A V]iPOD 
D ����� pYL C W|UYpQ\ DODSMiQ DOitUiV pV EpO\HJ]ˊ QpON�O LV pUYpQ\HV� 

KATT

KATT

%ANK

ÉWXWDOiV
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Átutalási megbízás 

A MRJRVXOW QHYH
beírni: Nagykereskedelem

A MRJRVXOW SpQ]IRUJDOPL MHO]ˊV]iPD
Számlából megnézni, beírni ��������������������������

gVV]HJ
Számlából megnézni, beírni 6 350 Ft

K|]OHPpQ\
A számlaszámot fel kell tüntetni utalásos számla esetén, 
és ez most az! S=�����������������

KATT 

0LXWiQ D WDQiU HQJHGpO\H]WH D] iWXWDOiVRG� PHJMHOHQLN D GRNXPHQWXPWiUEDQ 
D] ÉWXWDOiVL PHJEt]iV�

Számvitel: könyveli a gazdasági eseményeket!

KATT 

�� JD]GDViJL HVHPpQ\ DNNRU N|YHWNH]LN EH� DPLNRU PHJUHQGHOW�N D] iUXW
D� Áruvásárlás T 26 K 454 5000 Ft 

S]iPODNHUHWEˊO NLYiODV]WMXN gVV]HJHW EHtUMXN
E� Áfa elszámolása T 466 K 454 1350 Ft

ÉWXWDOiVL PHJEt]iV HON�OGpVH

Számvitel
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�� JD]GDViJL HVHPpQ\ DNNRU N|YHWNH]LN EH� DPLNRU 
NLÀ ]HWM�N D] iUXW� iOWDOiEDQ iWXWDOiVVDO�

A NLÀ ]HWpVW FVDNLV V]iPOD DODSMiQ LQGtWKDWMXN� V]iOOtWyOHYpO DODSMiQ QHP���

Átutalás (terhelési értesítés) T 454 K 384 6350 Ft

Az értékesítés felteszi a terméket a börzére!

EOˊV]|U LV NHUHV�QN HJ\ WHWV]HWˊV NpSHW D WHUPpNUˊO�

Csokiöntetes gofri

E]]HO D NpSSHO QpSV]HUˢVtWM�N D WHUPpN�QNHW �QHP VRN PDUNHWLQJHV]�
N|] YDQ D NH]�QNEHQ��

HD PHJYDQ� DNNRU V]iPROXQN� KL NHOO WDOiOQXQN� PHQQ\LEH NHU�OM|Q D WHUPpN� 

0HQQ\LpUW LV YiViUROWXN" %UXWWy iU� ��� )W � ��� iID   ��� � ��   ��� )W

N\LOYiQ H] OHV] V]iPXQNUD D EHV]HU]pVL iU� WHKiW KD Q\HUHVpJHVHN V]HUHWQpQN 
OHQQL� HQQpO PDJDVDEE iURQ NHOO pUWpNHVtWHQ�QN� /HJ\HQ D FpJEHQ HOIRJDGRWW 
HJ\VpJHV NLVNHUHVNHGHOPL iUUpV ���� 
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THKiW�

Nettó eladási ár = Beszerzési ár + kiskereskedelmi árrés   ��� )W � ��� � )W   ��� )W
���� )W ����D� 

%UXWWy HODGiVL iU   NHWWy HODGiVL iU � iID   ��� � ��� �   ��� )W
���� [ ����� 

Tehát 1 db Csokiöntetes gofrit 178 Ft/db áron próbálunk meg értékesíteni.

A] LV IRQWRV� KRJ\ PHQQ\L YDQ UDNWiUNpV]OHWHQ� 50 db�RW UHQGHOW�QN� WHKiW H]W 
PLQGHW PHJKLUGHWKHWM�N�

Készletnyilvántartás

CVRNL|QWHWHV JRIUL gVV]HVHQ� �� GE 
KpV]OHWHQ� �� GE ���������� �����

 KÉP helye, LGH IHOW|OWM�N D WHWV]HWˊV NpSHW D WHUPpNUˊO
Katt 

THUPpN EHN�OGpVH D E|U]pUH

Küldd be a termékeidet a börzébe! A EHN�OG|WW WHUPpNHNHW PiV FpJHN PHJ 
WXGMiN YiViUROQL� pV D IRO\DPDW YpJpQ EHYpWHOUH WHV] V]HUW D FpJHG�

A] DOiEEL WHUPpNHW NpV]�OV] EHN�OGHQL� CVRNL|QWHWHV JRIUL

-HOHQOHJ D E|U]pEHQ� � GE
0D[LPiOLV EHN�OGKHWˊ PHQQ\LVpJ� �� GE 
0HQQ\LVpJ �� GE beírni
NHWWy HJ\VpJiU ��� H8) beírni

%|U]pUH N�OGpV
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KATT

Információ

A E|U]pEH D WHUPpNHW EHN�OGW�N� APHQQ\LEHQ D WDQiURG MyYiKDJ\MD� ~J\ D 
FpJHG E|U]HL NtQiODWD H]]HO D PHQQ\LVpJJHO PHJQˊ� �TDQiU MyYiKDJ\WD�

Börze 

Szabadszavas kereső

1 termék

%|U]H NHUHVpV D] DOiEEL NLIHMH]pVHN DODSMiQ� Csokiöntetes, gofri

CVRNL|QWHWHV JRIUL 
%AKE 	 CH,// 

NHWWy HJ\VpJiU� ��� )W 
É)A� ��� 
/HJIHOMHEE UHQGHOKHWˊ� �� GE

%HN�OGpV



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

MÓDSZERTANI KÉZIKÖNYV
Útmutató a Magyar Cégszolgálati Központ alkalmazásához

Regisztráció a nemzetközi tanirodai 
hálózathoz , a PEN Worldwide 

(Practice Enterprise Network) 
rendszeréhez

A 3EN �3UDFWLFH EQWHUSULVH NHWZRUN� HJ\ RO\DQ YLOiJV]HUYH]HW� DPHO\ D YLOiJRQ 
N�O|QE|]ˊ SRQWMDLQ WDOiOKDWy J\DNRUOyFpJHNHW IRJMD |VV]H� A V]HUYH]HWHW 
E85O3EN QpYHQ �����EDQ KR]WiN OpWUH NpPHWRUV]iJEDQ� D] HOVˊ J\DNRUOyFpJ 
SHGLJ �����EHQ FVDWODNR]RWW� �����EDQ D V]HUYH]HW AIULNiED NH]GHWW WHUMHV]NHGQL� 
PDMG �����EHQ NHU�OW VRU S]|XOEDQ D] HOVˊ i]VLDL HVHPpQ\UH� A]]DO� KRJ\ D 
V]HUYH]HW iWOpSWH EXUySD KDWiUDLW� LQGRNROWWi YiOW� KRJ\ QHYHW YiOWR]WDVVRQ� 
�����EHQ PHJV]�QWHWWpN D] E85O3EN�3EN QHYHW 3EN :RUOGZLGH�UD� 

A 3EN EL]WRVtWMD D NDSFVROyGiVL OHKHWˊVpJHW D] HJ\HV RUV]iJRN GLiNFpJHL N|]|WW� 
EDQNRW PˢN|GWHW pV tJ\ NHUHVNHGQL WXGQDN HJ\PiVVDO D YiOODONR]iVRN� 

A regisztráció lépései

A UHJLV]WUiFLy HOLQGtWiVD D https://penapps.penworldwide.org/ ROGDORQ 
NHUHV]W�O W|UWpQLN� 0LXWiQ PHJW|UWpQW D CpJV]ROJiODWL K|]SRQW UHJLV]WUiFLyMD� 
DNNRU WXGXQN OpWUHKR]QL ~M J\DNRUOyFpJHW� A PHQ�EˊO NLYiODV]WMXN D NpSHQ 
OiWKDWy PyGRQ D] ~M J\DNRUOyFpJ KR]]iDGiViW� 
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�� lépés: KL NHOO YiODV]WDQL D]W D V]HUYH]HWHW� DKRYD D 
J\DNRUOyFpJ WDUWR]LN� �-HOHQ HVHWEHQ H] D DHiN�LVNROD�
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�� lépés: EEEHQ D OpSpVEHQ D J\DNRUOyFpJ DGDWDLYDO NHOO 
NLW|OWHQL D] ˢUODSRW� 0HJ NHOO DGQL D] DODStWiV GiWXPiW� 
D] HOpUKHWˊVpJHNHW pV D] �J\YH]HWˊ QHYpW� 

�� lépés: A EDQN NLYiODV]WiViQiO D 3EN EDQNRW NHOO NLMHO|OQL� PLYHO 
0DJ\DURUV]iJQDN QLQFV N�O|Q EDQNMD D V]HUYH]HWHQ EHO�O� EQQHN 
PHJIHOHOˊHQ D SpQ]QHP VHP IRULQW� KDQHP HXUR OHV]� 
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�� lépés: 0HJDGMXN D Q\LWYDWDUWiVL LGˊW� LWW RO\DQ LGˊViYRW pUGHPHV 
NLYiODV]WDQL� DPLNRU WDQLURGD yUiMD YDQ D FVRSRUWQDN� 

�� lépés: EEEHQ D OpSpVEHQ NHOO PHJDGQXQN� KRJ\ D YiOODONR]iVXQN 
J\iUWiVVDO IRJODONR]LN� QDJ\NHUHVNHGpV� NLVNHUHVNHGpV YDJ\ 
V]ROJiOWDWy YiOODONR]iV� 9pJ�O EHMHO|OM�N D Q\LODWNR]DWRW D] 
ˢUODS YpJpQ� pV PHQWM�N D J\DNRUOyFpJHW D UHQGV]HUEHQ� 
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MEGJEGYZÉSEK

�� A] |VV]HJHN 0DJ\DURUV]iJRQ IRULQWEDQ� NpPHWRUV]iJEDQ pV 
S]ORYiNLiEDQ HXUREDQ� 5RPiQLiEDQ OHMEHQ pUWHQGˊN� 

�� 5RPiQLiEDQ D WDQLURGD HOQHYH]pV KHO\HWW D ODERUW KDV]QiOMiN� 
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Danksagung

,FK P|FKWH PLFK EHL 9LNWRULD )�]HV YRQ THPSXV I�U GDV 3URMHNW XQG GDV HDQG�
EXFK EHGDQNHQ� GLH PLW LKUHU YHUVWlQGQLVYROOHQ GHGXOG XQG HLOIH ZHVHQWOLFK 
]XP EUIROJ GHU 3URMHNWWHLOQHKPHU EHLJHWUDJHQ KDW�

0HLQ DDQN JLOW DXFK XQVHUHQ 3DUWQHUQ� GHQ KRFKSURIHVVLRQHOOHQ /HKUNUlIWHQ 
GHV SW� /DV]OR /\]HXPV LQ OUDGHD� EULND KRU� T�QGH KHOH XQG AQGUHD AOEHUW�

,FK ELQ GDQNEDU I�U GLH VFKQHOOH HLOIH XQVHUHU 3DUWQHU� GLH DQ GLH SWHOOH GHU 
DXVJHVFKLHGHQHQ 3DUWQHU JHWUHWHQ VLQG� GHQ JHZLVVHQKDIWHQ %HLWUDJ YRQ eYD 
0ROQiU YRQ TANDE0� Q�R� XQG GLH DNWLYH XQG IDLUH AUEHLW GHV KDWKDULQHQ�G\P�
QDVLXPV LQ ,QJROVWDGW� XQWHUVW�W]W YRQ GHQ /HKUHULQQHQ TDQMD %OHQGLQJHU XQG 
DU� ,QJULG SFK|QZDOG� 

DLHVHV 3URMHNW ZlUH RKQH GLH XQHUP�GOLFKH XQG HQWKXVLDVWLVFKH AUEHLW PHLQHU 
KHUYRUUDJHQGHQ KROOHJHQ QLFKW P|JOLFK JHZHVHQ� ,FK GDQNH ,OGLNy 3HOHQWDLQp 
%iOLQW XQG AQHWW KRFVLV I�U LKUH SUl]LVH IDFKOLFKH AUEHLW XQG PHLQHP KROOHJHQ 
0LKiO\ 0HL[QHU I�U VHLQH XQHUP�GOLFKH AUEHLW EHL GHU KRPPXQLNDWLRQ XQG 
9HUZDOWXQJ GHV 3URMHNWV� ,FK P|FKWH ,OGLNy eULQp CVHOˊWHL I�U LKUH VRUJIlOWLJH 
XQG YRUDXVVFKDXHQGH AUEHLW DOV )LQDQ]YHUZDOWHULQ XQG =VX]VDQQD 3DSSQp 
%DQFVy I�U LKUH 3U�IXQJVDUEHLW GDQNHQ�

NLFKW ]XOHW]W GDQNHQ ZLU GHQ SFK�OHULQQHQ XQG SFK�OHUQ� GLH DXI XQVHUH %LWWH 
KLQ DQ GLHVHP LQWHUQDWLRQDOHQ 3URMHNW WHLOJHQRPPHQ KDEHQ� ,KUH 0RWLYDWLRQ 
KDW XQV DOOHQ GLH KUDIW JHJHEHQ� ZHLWHU]XPDFKHQ� XP XQVHU JOREDOHV DHQNHQ 
LQ =XNXQIW ]X VWlUNHQ�

Ágnes Kovácsné Zimborás
Schuldirektorin und Projektleiterin

Győri SZC Deák Ferenc Wirtschaftsberufsschule 
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Vorwort

DDV ,QFOXGH�3URMHNW ]LHOW GDUDXI DE� GHQ %HG�UIQLVVHQ GHV AUEHLWVPDUNWHV 
JHUHFKW ]X ZHUGHQ� LQGHP HV GHQ ANWHXUHQ GHU EHUXÁ LFKHQ %LOGXQJ LQQRYDWLYH 
%HUDWXQJ ELHWHW� DLH 3DUWQHU ]LHOHQ GDUDXI DE� GLH SUD[LVRULHQWLHUWH AXVELOGXQJ 
]X XQWHUVW�W]HQ� GLH KRPSHWHQ]HQ GHU /HUQHQGHQ ]X HQWZLFNHOQ XQG LQQRYDWLYH 
8QWHUULFKWVVWUDWHJLHQ ]X HQWZLFNHOQ� 

DDV DHiN %XVLQHVV SHUYLFH CHQWHU ELHWHW GHQ 3URMHNWSDUWQHUQ �EHU GLH hEXQJV�
À UPHQ LQ GHQ AXVELOGXQJVE�URV HLQH =XVDPPHQDUEHLW DQ� DLH ,QQRYDWLRQ� GLH 
XQWHU GHU /HLWXQJ GHV XQJDULVFKHQ =HQWUXPV HUUHLFKW ZHUGHQ NDQQ� ZLUG ]XU 
EUQHXHUXQJ GHU EHUXÁ LFKHQ %LOGXQJ EHLWUDJHQ� 

DDKHU LVW HV ZLFKWLJ� GDVV GLH 3DUWQHU ]XVDPPHQDUEHLWHQ XQG GLH =XVDPPHQDUEHLW 
]ZLVFKHQ GHQ THLOQHKPHUQ GHV 3URJUDPPV I|UGHUQ� DDUDXI YHUZHLVW DXFK GHU 
TLWHO� GHU GDV :HVHQWOLFKH GHU AXIIRUGHUXQJ ]XU ELQUHLFKXQJ YRQ 9RUVFKOlJHQ 
]XVDPPHQIDVVW� Å ,QFOXGH´� G�K� HWZDV RGHU MHPDQGHQ ]X GHP KLQ]XI�JHQ� ZDV 
ELVKHU JHWDQ ZXUGH� EV JHKW GDUXP� GDV EHVWHKHQGH NHW]ZHUN ]X HUZHLWHUQ XQG 
]X EHUHLFKHUQ� ZDV DOOH 3DUWQHU YHUJU|�HUW� AOO GLHV HUIRUGHUW HLQH EUQHXHUXQJ 
GHV /HUQHQV XQG /HKUHQV� GDPLW GLH ,GHH ]X HLQHU JXWHQ 3UD[LV ZLUG� GLH I�U 
GLH JHPHLQVDPH EQWZLFNOXQJ JHQXW]W ZHUGHQ NDQQ� DDV EHGHXWHW� GDVV GLH 
SWXGLHUHQGHQ �EHU LKU HHLPDWODQG KLQDXVJHKHQ� XP LQWHUQDWLRQDOH hEXQJVÀ UPHQ 
]X JU�QGHQ� GHQ %HWULHE GHV DHiN %XVLQHVV SHUYLFH CHQWUH ]X NRPPHQWLHUHQ 
XQG DXV LKUHU KRPIRUW]RQH KHUDXV]XWUHWHQ� NHEHQ GHQ VSUDFKOLFKHQ XQG 
GLJLWDOHQ KRPSHWHQ]HQ ZHUGHQ DXFK GLH XQWHUQHKPHULVFKHQ )lKLJNHLWHQ 
YHUEHVVHUW� EV KLOIW GHQ SWXGLHUHQGHQ� SHOEVWEHZXVVWVHLQ� IUHPGVSUDFKOLFKH 
KRPPXQLNDWLRQ XQG XQWHUQHKPHULVFKH )lKLJNHLWHQ ZLH 5LVLNREHUHLWVFKDIW XQG 
5LVLNRPDQDJHPHQW� EQWVFKHLGXQJVÀ QGXQJ XQG =XVDPPHQDUEHLW ]X HQWZLFNHOQ� 
DDU�EHU KLQDXV LVW HLQ KRKHV 0D� DQ GLJLWDOHU KRPSHWHQ] HUIRUGHUOLFK�
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)LQDQ]ZLVVHQ XQG GDV 9HUVWlQGQLV YRQ 0DUNWEHZHJXQJHQ VLQG KHXWH QRFK 
ZLFKWLJHU DOV IU�KHU� GD ZLU LQ HLQHU =HLW GHU EQHUJLHNULVH XQG GHU ZLUWVFKDIW�
OLFKHQ 5H]HVVLRQ OHEHQ� AQ GLH SWHOOH GHV WKHRUHWLVFKHQ AQVDW]HV PXVV HLQ 
SUDNWLVFKHU WUHWHQ� XQG HV ZHUGHQ LQQRYDWLYH /HKUPHWKRGHQ EHQ|WLJW� DLH 
3UD[LVXQWHUQHKPHQ ELHWHQ GLH 0|JOLFKNHLW� GHQ SLPXODWLRQVSUR]HVV YRQ 
8QWHUQHKPHQ XQG %HWULHEHQ ]X HUOHEHQ� ZREHL GLH SFK�OHU UHDOH AXIJDEHQ DQ 
YHUVFKLHGHQHQ AUEHLWVSOlW]HQ HUOHUQHQ� ELQNDXI� )LQDQ]HQ� %XFKKDOWXQJ XVZ� 
DLH AX�HQEH]LHKXQJHQ ZHUGHQ �EHU GDV %XVLQHVV SHUYLFH CHQWHU DEJHZLFNHOW� 
GDV GHQ 0DUNW XQG GHQ lX�HUHQ 5DKPHQ I�U GLH GHVFKlIWVWlWLJNHLW GHU %DQN 
GDUVWHOOW� DLH AXIJDEH LVW VRJDU QRFK VSDQQHQGHU� ZHLO GLH SFK�OHU LQWHUQD�
WLRQDOH NLHGHUODVVXQJHQ JU�QGHQ� G� K� GHXWVFKH� VORZDNLVFKH� UXPlQLVFKH 
XQG XQJDULVFKH 8QWHUQHKPHQ DUEHLWHQ ]XVDPPHQ� AOO GLHV KLOIW LKQHQ EHLP 
ELQVWLHJ LQ GLH AUEHLWVZHOW� XQG GDV YRQ GHU DHiN�SFKXOH EHWULHEHQH =HQWUXP 
NDQQ ]X HLQHP PXOWLQDWLRQDOHQ 3UD[LVXQWHUQHKPHQ ZHUGHQ� ELQ ZHVHQWOLFKHU 
9RUWHLO GHV 3URMHNWV EHVWHKW GDULQ� GDVV HV DQVWHOOH GHU WUDGLWLRQHOOHQ 0RELOLWlW 
GLH %DUULHUHQ GHU %HQDFKWHLOLJXQJ XQG GHU UHJLRQDOHQ SHJUHJDWLRQ GXUFKEULFKW 
XQG CKDQFHQJOHLFKKHLW I�U SFK�OHU PLW XQWHUVFKLHGOLFKHP JHRJUDÀ VFKHQ 
XQG ZLUWVFKDIWOLFKHQ HLQWHUJUXQG VFKDIIW� NDW�UOLFK PXVV DXI NDFKKDOWLJNHLW� 
VWlQGLJH EUQHXHUXQJ XQG 8PZHOWVFKXW] JHDFKWHW ZHUGHQ� DOOHV %HGLQJXQJHQ� 
GLH GHU 3URMHNWLQKDOW YROO HUI�OOW�

EV LVW NHLQ =XIDOO� GDVV GLH 3DUWQHUOlQGHU PLWHLQDQGHU YHUÁ RFKWHQ VLQG� GHQQ 
8QJDUQ LVW VHLW ODQJHP HLQ ZLFKWLJHU ANWHXU GHU GHXWVFKHQ :LUWVFKDIW� DDV LVW DXFK 
XPJHNHKUW GHU )DOO� GHQQ 8QJDUQ ZLFNHOW ��� VHLQHV HDQGHOV PLW DHXWVFKODQG 
DE� ]XP %HLVSLHO LP AXWRPRELOVHNWRU� DHU]HLW VLQG ����� GHXWVFKH 8QWHUQHKPHQ 
LQ 8QJDUQ WlWLJ� XQG GHU GHXWVFKH 3DUWQHU LVW GHU ZLFKWLJVWH AEQHKPHUPDUNW 
I�U XQJDULVFKH 3URGXNWH� AQGHUHUVHLWV VLQG GLH XQJDULVFKHQ ,QYHVWRUHQ VHKU 
DQ XQVHUHQ NDFKEDUOlQGHUQ LQWHUHVVLHUW� XQG ZLU K|UHQ WlJOLFK YRQ -RLQW 
9HQWXUHV XQG 8QWHUQHKPHQVJU�QGXQJHQ� DLH SFK�OHU P�VVHQ VLFK PLW GHQ 
0DUNW�� SWHXHU� XQG 5HFKWVEHGLQJXQJHQ GHV MHZHLOLJHQ /DQGHV YHUWUDXW PDFKHQ� 

,Q 5XPlQLHQ ZXUGH GHU 8QWHUULFKW LQ 8QWHUQHKPHQ LP -DKU ���� HLQJHI�KUW� 
]XQlFKVW QXU DOV 3LORWSURMHNW LQ �� SFKXOHQ� ,Q GHQ OHW]WHQ -DKUHQ LVW VLH 
MHGRFK LQ DOOHQ VR JHQDQQWHQ VSH]LDOLVLHUWHQ SFKXOHQ GHV DLHQVWOHLVWXQJVVHNWRUV 
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�SFKXOHQ I�U :LUWVFKDIW� HDQGHO� GDVWURQRPLH XQG TRXULVPXV� ]XU JlQJLJHQ 
3UD[LV JHZRUGHQ� ,Q GHU SORZDNHL XQG LQ 8QJDUQ ZXUGH HV LQ GHQ SFKXOHQ I�U 
:LUWVFKDIW XQG HDQGHO HLQJHI�KUW� EV ZXUGH LQ GLH EHUXÁ LFKHQ 3URJUDPPH 
XQG /HKUSOlQH LQWHJULHUW� ,Q 8QJDUQ KDW GLH DHiN�SFKXOH HLQH SUD[LVRULHQWLHUWH 
8QWHUQHKPHQVDXVELOGXQJ QDFK GHXWVFKHP XQG |VWHUUHLFKLVFKHP 9RUELOG 
HLQJHI�KUW� DDV 3URJUDPP� GDV LQ GHQ ����HU -DKUHQ LQV /HEHQ JHUXIHQ ZXUGH� 
KDW LQ 8QJDUQ ]XQHKPHQG DQ %HNDQQWKHLW JHZRQQHQ� DDV %XVLQHVV SHUYLFH 
CHQWHU ZXUGH LP SFKXOMDKU ������� HUIROJUHLFK HUQHXHUW� 

DLH SULPlUH =LHOJUXSSH GHV 3URMHNWV VLQG AXVELOGHU XQG /HKUHU LP %HUHLFK GHU 
3UD[LVXQWHUQHKPHQ� AXFK VLH P�VVHQ LKUH 5ROOH lQGHUQ XQG LKU 0HQWRULQJ�9HU�
KDOWHQ LQ GHU %HUXIVELOGXQJ VWlUNHQ� 8QWHU GHQ /HUQPDQDJHPHQWVWUDWHJLHQ 
JHZLQQW GDV LQGLUHNWH /HUQPDQDJHPHQW ]XQHKPHQG DQ %HGHXWXQJ� 3URMHNWDXI�
JDEHQ VLQG GDV ZLFKWLJVWH 0LWWHO� XP GHQ AQIRUGHUXQJHQ GHV AUEHLWVPDUNWHV 
JHUHFKW ]X ZHUGHQ� 3UREOHPO|VXQJ� NRRSHUDWLYH THFKQLNHQ� 5ROOHQVSLHOH� 
FRPSXWHUJHVW�W]WH AXIJDEHQ XQG EUIDKUXQJVOHUQHQ HUQHXHUQ GLH EHUXÁ LFKH 
%LOGXQJ� NLFKW ]X YHUJHVVHQ VLQG DXFK GLH HUIROJUHLFKH KRPPXQLNDWLRQ XQG GHU 
GHEUDXFK YRQ )UHPGVSUDFKHQ� AXI DOO GLHVH AVSHNWH OHJW GDV 3URMHNW JUR�HQ 
:HUW� DLH 9HUQHW]XQJ �EHU QDWLRQDOH GUHQ]HQ KLQZHJ HUIRUGHUW� GDVV DOOH DP 
3URMHNW EHWHLOLJWHQ 3DUWQHU =XJDQJ ]X ,QIRUPDWLRQHQ LQ LKUHU 0XWWHUVSUDFKH 
KDEHQ� DEHU DXFK LQ EQJOLVFK� GHU SSUDFKH GHU LQWHUQDWLRQDOHQ :LUWVFKDIW� 
NRPPXQL]LHUHQ N|QQHQ� 

DLHVHV 3URMHNW NDQQ GHU MXQJHQ GHQHUDWLRQ KHOIHQ� PLW GHQ HUIRUGHUOLFKHQ 
XQWHUQHKPHULVFKHQ )lKLJNHLWHQ XQG KHQQWQLVVHQ SURIHVVLRQHOO LQ GHQ LQWHUQD�
WLRQDOHQ AUEHLWVPDUNW HLQ]XVWHLJHQ� AXI GLHVH :HLVH ZHUGHQ GLH SFK�OHU YRQ 
KHXWH ]X GHQ :LUWVFKDIWVI�KUHUQ YRQ PRUJHQ�

AOOH DQ GHP 3URMHNW EHWHLOLJWHQ ANWHXUH XQWHUVW�W]HQ ,QQRYDWLRQ XQG QHXH 
/HKU� XQG /HUQO|VXQJHQ� OIIHQKHLW LVW HQWVFKHLGHQG I�U GLH AUEHLW LQ GHU 
KHXWLJHQ VFKQHOOOHELJHQ XQG JOREDOHQ :HOW� 
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DDV 3URMHNW OHJW JUR�HQ :HUW DXI GLH 4XDOLWlWVVLFKHUXQJ� XQG GLH 9HUEUHLWXQJ 
LVW I�U GLH =LHOVHW]XQJ GHV 3URMHNWV YRQ ZHVHQWOLFKHU %HGHXWXQJ� SLH LVW GHU 
SFKO�VVHO ]XU NDFKKDOWLJNHLW�

DDV 3URMHNW LVW DOVR DXI GLH GHJHQZDUW� DEHU DXFK DXI GLH =XNXQIW DXVJHULFKWHW� 
EV VWlUNW GLH 3URMHNWNRPSHWHQ]HQ XQG LVW EHVWUHEW� GHQ %HG�UIQLVVHQ GHU MXQJHQ 
GHQHUDWLRQ XQVHUHU =HLW XQG GHQ QHXHQ HHUDXVIRUGHUXQJHQ GHU =XNXQIW JHUHFKW 
]X ZHUGHQ� ELQH VLFK YHUlQGHUQGH :HOW HUIRUGHUW DXFK YRQ GHQ /HKUHQGHQ 
HLQH G\QDPLVFKH EQWZLFNOXQJ� QHXH ,QKDOWH XQG QHXH 0HWKRGHQ� ,QWHUDNWLYH 
0HWKRGHQ� 9RUEHUHLWXQJ DXI VHOEVWlQGLJHV /HUQHQ XQG EUIDKUXQJVOHUQHQ ZHUGHQ 
DQ GLH SWHOOH UHLQ WKHRUHWLVFKHU AXVELOGXQJVIRUPHQ WUHWHQ� DHU DR]HQW ZLUG 
]XP )|UGHUHU GHV VHOEVWlQGLJHQ /HUQHQV GHU SWXGLHUHQGHQ XQG QLFKW PHKU ]XP 
)URQWDO�DR]HQWHQ� 8QVHUH JHPHLQVDPH AUEHLW ]LHOW GDUDXI DE� GLHVH bQGHUXQJ 
GHV AQVDW]HV ]X I|UGHUQ�

ELQH GHU HDXSWVWlUNHQ GHV 3URMHNWV EHVWHKW GDULQ� GDVV HV DXI UHDOH� NRQNUHWH 
%HG�UIQLVVH HLQJHKW� /|VXQJHQ I�U VXEVWDQ]LHOOH 3UREOHPH VXFKW� 0D�QDKPHQ 
HUZDUWHW XQG HUJUHLIW XQG EHL %HGDUI VRIRUWLJHV )HHGEDFN� 5HÁ H[LRQ XQG 
EUNOlUXQJHQ OLHIHUW�

DLH THLOQHKPHU DQ GLHVHP 3URMHNW ZROOHQ %U�FNHQ ]ZLVFKHQ MXQJHQ 0HQ�
VFKHQ DXV YHUVFKLHGHQHQ /lQGHUQ EDXHQ� SLH VLQG GDYRQ �EHU]HXJW� GDVV GLH 
=XJHK|ULJNHLW ]X HLQHP NHW]ZHUN YLHOH 0|JOLFKNHLWHQ XQG HLQH EXQWH XQG 
ZHLWUHLFKHQGH 9LVLRQ ELHWHW�
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Themen

DDV HDQGEXFK EHKDQGHOW GLH 5HJHOQ I�U GLH GU�QGXQJ HLQHV 8QWHUQHKPHQV LQ 
MHGHP /DQG� GD DXFK GLH SFK�OHU,QQHQ PLW GHU GU�QGXQJ HLQHV 8QWHUQHKPHQV 
EHJLQQHQ� DLHV LVW DXFK I�U GLH =XNXQIW VHKU Q�W]OLFK� GHQQ GLH SFK�OHU,QQHQ 
ZHUGHQ GLH 8QWHUQHKPHU GHU NRPPHQGHQ -DKUH VHLQ�

EV LVW ZLFKWLJ� GDVV GLH SFK�OHU,QQHQ GLH SWHXHUYRUVFKULIWHQ GHU HLQ]HOQHQ 
/lQGHU NHQQHQ� DEHU QDW�UOLFK P�VVHQ VLH GLH 9RUVFKULIWHQ GHV /DQGHV EHIROJHQ� 
LQ GHP VLH GDV 8QWHUQHKPHQ JU�QGHQ �LQ GLHVHP )DOO 8QJDUQ�� NHEHQ GHU 
QDWLRQDOHQ GHVHOOVFKDIW ZLUG LP 5DKPHQ GHV 3URMHNWV DXFK HLQH LQWHUQDWLRQDOH 
GHVHOOVFKDIW JHJU�QGHW�

:LU N|QQHQ YLHO YRQHLQDQGHU OHUQHQ� XQG GHU AXVWDXVFK EHZlKUWHU 9HUIDKUHQ 
LVW HLQHU GHU HDXSWYRUWHLOH GHV 3URMHNWV� AXV GLHVHP GUXQG LVW HV ZLFKWLJ� GDVV 
GDV HDQGEXFK GLH AUEHLW GHU AEWHLOXQJHQ LQ GHU hEXQJVÀ UPD XQG LKUHQ 3ODW] 
LP %LOGXQJVV\VWHP DEGHFNW�

DLH SFKQLWWVWHOOH GHU DHiN hEXQJVÀ UPHQ]HQWUDOH �ZZZ�WDQLURGD�KX� ZLUG GH�
WDLOOLHUW YRUJHVWHOOW� PLW GHU NXW]XQJ VHLQHU YHUVFKLHGHQHQ )XQNWLRQHQ� :LU KDEHQ 
YHUVXFKW� VLH GXUFK GLH 9HUZHQGXQJ YRQ SFUHHQVKRWV YHUVWlQGOLFKHU ]X PDFKHQ�

SSH]LÀ VFKH AXIJDEHQ XQG LKUH /|VXQJHQ VLQG DP EQGH GHV HDQGEXFKV DXIJHI�KUW�

:LU KRIIHQ� GDVV SLH GLH )U�FKWH XQVHUHU AUEHLW JHQLH�HQ ZHUGHQ� 

0|JH XQVHU HDQGEXFK I�U SLH HLQH HEHQVR SRVLWLYH EUIDKUXQJ VHLQ� ZLH HV I�U 
XQV ZDU� GLH ZLU JHPHLQVDP GDUDQ JHDUEHLWHW KDEHQ�
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Schritte zur Gründung eines 
Unternehmens in Ungarn

EINZELUNTERNEHMEN

Einzelunternehmen: HLQH LQ 8QJDUQ UHJHOPl�LJ DXVJH�EWH JHZHUEOLFKH 
TlWLJNHLW PLW GHP =LHO� GHZLQQH ]X HU]LHOHQ XQG 9HUP|JHQ ]X HUZHUEHQ� XQG 
DXI HLJHQHV ZLUWVFKDIWOLFKHV 5LVLNR�

Ein Einzelunternehmer kann sein: 
» ELQ XQJDULVFKHU SWDDWVE�UJHU� 
» ELQ %�UJHU HLQHV DQGHUHQ SWDDWHV� GHU VHLQH TlWLJNHLW LQ 

8QJDUQ DXV�EW XQG VHLQHQ :RKQVLW] LQ 8QJDUQ KDW�

Er/sie kann nicht Einzelunternehmer/in sein:
» ELQH 3HUVRQ� GLH PLQGHUMlKULJ LVW RGHU XQWHU 9RUPXQGVFKDIW 

VWHKW� GLH LKUH HDQGOXQJVIlKLJNHLW EHHLQWUlFKWLJW
» HLQH 3HUVRQ� GLH UHFKWVNUlIWLJ YHUXUWHLOW ZRUGHQ LVW� VRODQJH 

VLH QLFKW YRQ GHU QDFKWHLOLJHQ 5HFKWVIROJH EHIUHLW LVW
» GLH 0LWJOLHG HLQHV ELQ]HOXQWHUQHKPHQV RGHU HLQHU 

XQEHVFKUlQNW KDIWHQGHQ GHVHOOVFKDIW VLQG�

ELQH QDW�UOLFKH 3HUVRQ NDQQ MHZHLOV QXU HLQ ELQ]HOXQWHUQHKPHQ KDEHQ�

Anmeldung der Eröffnung einer selbständigen Tätigkeit:
» AXI HOHNWURQLVFKHP :HJH ��EHU GDV KXQGHQSRUWDO�
» hEHU GDV ,QWHUQHW �EHU GDV 3RUWDO ��EHU GDV ,QWHUQHWSRUWDO��
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Die Anmeldung muss enthalten:
» NDPH XQG 9RUQDPH GHV AQPHOGHUV� NDPH XQG 9RUQDPH 

EHL GHU GHEXUW� NDPH XQG 9RUQDPH GHU 0XWWHU� GHEXUWVRUW 
XQG �GDWXP� AQVFKULIW RGHU :RKQRUW� SWDDWVDQJHK|ULJNHLW

» EUNOlUXQJ� GDVV NHLQH AXVVFKOXVVJU�QGH YRUOLHJHQ
» HDXSWWlWLJNHLW XQG VRQVWLJH EHDEVLFKWLJWH TlWLJNHLWHQ
» AQWUDJ DXI ELQWUDJXQJ EHL GHU UHJLRQDOHQ HDQGHOVNDPPHU

Der Sitz: OUW� DQ GHP GDV 8QWHUQHKPHQ VHLQHQ HLQJHWUDJHQHQ SLW] KDW� DLHV LVW 
DXFK GLH 3RVWDQVFKULIW� HLHU HUIROJW GLH ]HQWUDOH 9HUZDOWXQJ� EQWJHJHQQDKPH� 
=XVWHOOXQJ XQG AXIEHZDKUXQJ YRQ GHVFKlIWV� XQG APWVSDSLHUHQ� DLHVHU OUW 
PXVV GXUFK HLQ SFKLOG JHNHQQ]HLFKQHW VHLQ�

Niederlassung: GHU OUW� DQ GHP GLH GHVFKlIWVWlWLJNHLW DXVJH�EW ZLUG� 
GHU VLFK DQ HLQHP DQGHUHQ OUW DOV GHP HLQJHWUDJHQHQ SLW]� DEHU LQ GHU�
VHOEHQ GHPHLQGH EHÀ QGHW�

Zweigniederlassung/Filiale: HLQH NLHGHUODVVXQJ� GLH VLFK LQ HLQHU DQGHUHQ 
GHPHLQGH EHÀ QGHW DOV GHU OUW� DQ GHP GDV 8QWHUQHKPHQ VHLQHQ SLW] KDW�

NDFK GHU ELQWUDJXQJ HUKlOW GHU ELQ]HOXQWHUQHKPHU HLQH SWHXHUQXPPHU XQG 
HLQH VWDWLVWLVFKH NXPPHU XQG ZLUG GDQQ GXUFK GLH =XWHLOXQJ HLQHU 5HJLV�
WULHUXQJVQXPPHU UHJLVWULHUW� 

ELQH HQWVSUHFKHQGH %HVFKHLQLJXQJ ZLUG GHP AQPHOGHU ]XJHVDQGW 
² RGHU DXVJHKlQGLJW �� 

DDV )LQDQ]DPW� GLH 5HQWHQYHUVLFKHUXQJVDQVWDOW XQG GDV SWDWLVWLVFKH =HQWUDODPW 
ZHUGHQ HEHQIDOOV LQIRUPLHUW�
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EINZELUNTERNEHMER

Ausübung einer selbstständigen Tätigkeit
» ELQ SHOEVWVWlQGLJHU KDIWHW I�U GLH 9HUSÁ LFKWXQJHQ� GLH VLFK DXV 

VHLQHU TlWLJNHLW HUJHEHQ� PLW VHLQHP JHVDPWHQ 9HUP|JHQ�
» EU NDQQ PHKUHUH TlWLJNHLWHQ DXV�EHQ� PLW 

PHKUHUHQ NLHGHUODVVXQJHQ XQG =ZHLJVWHOOHQ�
» EU LVW YHUSÁ LFKWHW� SHUV|QOLFK ]XU AXV�EXQJ GHU 

TlWLJNHLW EHL]XWUDJHQ� XQG NDQQ AUEHLWQHKPHU 
DOV %HLWUDJV]DKOHU EHVFKlIWLJHQ�

» EU GDUI HLQH TXDOLÀ ]LHUWH TlWLJNHLW QXU DXV�EHQ� ZHQQ HU 
GLH JHVHW]OLFK IHVWJHOHJWHQ 4XDOLÀ NDWLRQVDQIRUGHUXQJHQ 
HUI�OOW RGHU� IDOOV HU VLH QLFKW HUI�OOW� 3HUVRQHQ 
EHVFKlIWLJW� GLH �EHU GLH 4XDOLÀ NDWLRQHQ YHUI�JHQ� 

» %HL GHU AXV�EXQJ ZLUWVFKDIWOLFKHU TlWLJNHLWHQ PXVV 
HU VWHWV GLH %H]HLFKQXQJ ÅELQ]HOXQWHUQHKPHU´ RGHU 
GLH AEN�U]XQJ ÅELQ]HOXQWHUQHKPHU´ XQG VHLQH 
5HJLVWHUQXPPHU QHEHQ VHLQHP NDPHQ DQJHEHQ� 

» SLH G�UIHQ JHQHKPLJXQJVSÁ LFKWLJH TlWLJNHLWHQ �]� %� 
9HUNHKU� GHVXQGKHLWVZHVHQ� DXV�EHQ� ZHQQ SLH GLH 
HUIRUGHUOLFKH GHQHKPLJXQJ HUKDOWHQ KDEHQ� 

» DHU HLQJHWUDJHQH SLW]� GHU GHVFKlIWVVLW] RGHU GLH 
=ZHLJQLHGHUODVVXQJ NDQQ HLQH ,PPRELOLH VHLQ� GLH GHP 
ELQ]HOXQWHUQHKPHU JHK|UW RGHU ]X GHUHQ NXW]XQJ HU EHUHFKWLJW LVW�

» ,P )DOOH VHLQHV TRGHV NDQQ VHLQH :LWZH RGHU� LQ EUPDQJHOXQJ 
HLQHU VROFKHQ RGHU PLW LKUHU =XVWLPPXQJ� VHLQH EUELQ 
GLH XQWHUQHKPHULVFKH TlWLJNHLW IRUWVHW]HQ� VRIHUQ VLH 
GLHV GHU %HK|UGH LQQHUKDOE YRQ �� TDJHQ PLWWHLOW�

» DHU SHOEVWVWlQGLJH PXVV bQGHUXQJHQ GHU DDWHQ LP 
5HJLVWHU LQQHUKDOE YRQ �� TDJHQ DXI HOHNWURQLVFKHP :HJH 
�EHU HLQ KXQGHQSRUWDO PLWWHLOHQ� DLHV LVW NRVWHQORV�
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DHU SHOEVWVWlQGLJH NDQQ VHLQH TlWLJNHLW I�U PLQGHVWHQV HLQHQ 0RQDW XQG 
K|FKVWHQV GUHL -DKUH DXVVHW]HQ� DLHV PXVV GHP /HLWXQJVRUJDQ PLW GHP )RUPXODU 
I�U GLH 0HOGXQJ RGHU bQGHUXQJVPHOGXQJ PLWJHWHLOW ZHUGHQ�

EINZELFIRMA

ELQ ELQ]HOÀ UPD LVW HLQH MXULVWLVFKH 3HUVRQ RKQH HLJHQH 5HFKWVSHUV|QOLFKNHLW� 
GLH YRQ HLQHU QDW�UOLFKHQ 3HUVRQ JHJU�QGHW ZLUG� GLH DOV ELQ]HOXQWHUQHKPHU 
HLQJHWUDJHQ LVW XQG GXUFK ELQWUDJXQJ LQV HDQGHOVUHJLVWHU HQWVWHKW� ELQH 
ELQ]HOÀ UPD NDQQ QXU HLQHQ GHVHOOVFKDIWHU KDEHQ� ELQH QDW�UOLFKH 3HUVRQ NDQQ 
QXU 0LWJOLHG HLQHV HLQ]LJHQ ELQ]HOÀ UPD VHLQ� 

Gründung eines Einzelfi rma: 
» ELQH GU�QGXQJVXUNXQGH LQ )RUP HLQHU QRWDULHOOHQ 

|IIHQWOLFKHQ 8UNXQGH RGHU HLQHU SULYDWHQ� YRQ HLQHP 
5HFKWVDQZDOW JHJHQJH]HLFKQHWHQ 8UNXQGH� GLH YRP 
GHVHOOVFKDIWHU XQWHU]HLFKQHW ZHUGHQ PXVV� 

» ,QKDOW GHU GU�QGXQJVXUNXQGH�
» NDPH XQG SLW] GHV ELQ]HOÀ UPD
» 9RU� XQG NDFKQDPH GHV GU�QGHUV GHV ELQ]HOÀ UPD� NDPH 

GHU 0XWWHU� :RKQRUW� 5HJLVWULHUQXPPHU GHV ELQ]HOÀ UPD
» DLH HDXSWWlWLJNHLW GHV ELQ]HOÀ UPD XQG DOOH VHLQH ANWLYLWlWHQ
» GH]HLFKQHWHV KDSLWDO 
» DDXHU GHU TlWLJNHLW� IDOOV VLH I�U HLQHQ 

EHJUHQ]WHQ =HLWUDXP JHJU�QGHW ZXUGH
» 0|JOLFKNHLW� HLQHQ 9RUVFKXVV DXI GLH DLYLGHQGHQ ]X ]DKOHQ
» 5HFKWOLFKH hEHUZDFKXQJ GHV ELQ]HOXQWHUQHKPHQV 

GXUFK GDV )LUPHQJHULFKW
» DDV ELQ]HOÀ UPD ZLUG GXUFK ELQWUDJXQJ LQ GDV 

HDQGHOVUHJLVWHU DP TDJ GHU ELQWUDJXQJ JHJU�QGHW

DHU NDPH RGHU GLH AEN�U]XQJ GHV ELQ]HOÀ UPD PXVV LP )LUPHQQDPHQ HUVFKHLQ�
HQ� DLH ELQ]HOÀ UPD KDIWHW I�U LKUH 9HUELQGOLFKNHLWHQ PLW GHP 9HUP|JHQ GHU 
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ELQ]HOÀ UPD� ZHQQ GLHVHV GLH )RUGHUXQJ QLFKW GHFNW� KDIWHW GDV 0LWJOLHG XQEHV�
FKUlQNW PLW VHLQHP HLJHQHQ 9HUP|JHQ� DLH ELQ]HOÀ UPD XQG LKU GHVHOOVFKDIWHU 
G�UIHQ QLFKW XQEHVFKUlQNWHV 0LWJOLHG HLQHU DQGHUHQ 3HUVRQHQJHVHOOVFKDIW VHLQ�

ASSOZIIERTE UNTERNEHMEN

:LUWVFKDIWVJHVHOOVFKDIWHQ VLQG ZLUWVFKDIWOLFKH ELQKHLWHQ� GLH ]XU AXV�EXQJ 
HLQHU JHPHLQVDPHQ ZLUWVFKDIWOLFKHQ TlWLJNHLW LP 5DKPHQ HLQHV HDQGHOV RGHU 
GHZHUEHV XQWHU À QDQ]LHOOHU %HWHLOLJXQJ GHU GHVHOOVFKDIWHU JHJU�QGHW ZHUGHQ XQG 
5HFKWVSHUV|QOLFKNHLW EHVLW]HQ� ZREHL GLH GHVHOOVFKDIWHU GLH GHZLQQH WHLOHQ XQG 
GLH 9HUOXVWH JHPHLQVDP WUDJHQ� DLH GHZLQQH GHU GHVHOOVFKDIW ZHUGHQ YRQ GHQ 
GHVHOOVFKDIWHUQ LP 9HUKlOWQLV ]X LKUHQ %HLWUlJHQ ]XP 9HUP|JHQ HUZLUWVFKDIWHW� 
XQG GLH 9HUOXVWH ZHUGHQ YRQ LKQHQ LP JOHLFKHQ 9HUKlOWQLV JHWUDJHQ�

Gesellschaften mit eigener Rechtspersönlichkeit:
» OIIHQH HDQGHOVJHVHOOVFKDIW �OHG�
» KRPPDQGLWJHVHOOVFKDIW �KG�
» GHVHOOVFKDIW PLW EHVFKUlQNWHU HDIWXQJ �GPEH�
» GHVHOOVFKDIW PLW JHVFKORVVHQHP GHVHOOVFKDIWVNUHLV 

RGHU 3XEOLNXPVDNWLHQJHVHOOVFKDIW �AG�

Gründung einer Gesellschaft

Sie können gegründet werden von:
» QDW�UOLFKH XQG MXULVWLVFKH 3HUVRQHQ

Sie können gegründet werden durch:
» GXUFK GLH GU�QGXQJ HLQHU QHXHQ GHVHOOVFKDIW�
» GXUFK HLQH 8PZDQGOXQJ �]�%� YRQ HLQHU OHG LQ HLQH KG��
» GXUFK 9HUVFKPHO]XQJ �]� %� � GPEHV ZHUGHQ ]X � GPEH��
» GXUFK SSDOWXQJ �]�%� DXV � AG ZHUGHQ � GPEHV�
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=XU GU�QGXQJ HLQHU GHVHOOVFKDIW VLQG PLQGHVWHQV � 0LWJOLHGHU HUIRUGHUOLFK �DX�HU 
EHL HLQHU GHVHOOVFKDIW PLW EHVFKUlQNWHU HDIWXQJ XQG HLQHU 3HUVRQHQJHVHOOVFKDIW�

Grenzen der Mitgliedschaft:
» ELQH QDW�UOLFKH 3HUVRQ NDQQ MHZHLOV QXU LQ HLQHU 

GHVHOOVFKDIW XQEHVFKUlQNW KDIWHQGHV 0LWJOLHG VHLQ�
» ELQ 0LQGHUMlKULJHU NDQQ QLFKW DOV XQEHVFKUlQNW 

KDIWHQGHV 0LWJOLHG LQ HLQHU GHVHOOVFKDIW WlWLJ VHLQ�
» ELQH OHG� KG RGHU ELQ]HOÀ UPD NDQQ QLFKW DOV XQEHVFKUlQNW 

KDIWHQGHV 0LWJOLHG LQ HLQHU GHVHOOVFKDIW WlWLJ VHLQ�
» %HL TlWLJNHLWHQ� GLH HLQH GHQHKPLJXQJ RGHU HLQHQ 

%HIlKLJXQJVQDFKZHLV HUIRUGHUQ� GDUI GLH TlWLJNHLW QXU 
DXVJH�EW ZHUGHQ� ZHQQ GLH GHQHKPLJXQJ YRUKDQGHQ LVW�

DLH GU�QGXQJ HLQHU GHVHOOVFKDIW HUIRUGHUW GLH AXVDUEHLWXQJ XQG GHQHKPLJXQJ 
eine Gründungsurkunde!

» DLH GU�QGXQJVXUNXQGH HLQHU GHVHOOVFKDIW 
�GPEH� OHG� KG� VLQG GLH SWDWXWHQ

» DLH GU�QGXQJVXUNXQGH HLQHU ANWLHQJHVHOOVFKDIW LVW GLH SDW]XQJ
» DLH GU�QGXQJXUNXQGH HLQHU ELQPDQQJHVHOOVFKDIW PLW 

EHVFKUlQNWHU HDIWXQJ LVW GHU GU�QGXQJVDNW�

Die Gründungsurkunde in Form und Inhalt:
» GLH NDPH XQG GHU HLQJHWUDJHQH SLW] GHU GHVHOOVFKDIW
» GLH 0LWJOLHGHU
» GLH TlWLJNHLWHQ GHU GHVHOOVFKDIW
» GDV JH]HLFKQHWH KDSLWDO� GLH À QDQ]LHOOH %HWHLOLJXQJ MHGHV 

GHVHOOVFKDIWHUV� GLH AUW XQG :HLVH XQG GHU =HLWSXQNW 
GHU %HUHLWVWHOOXQJ GHV JH]HLFKQHWHQ KDSLWDOV

» 9HUWUHWXQJ GHU GHVHOOVFKDIW
» GLH GHVFKlIWVOHLWXQJ
» ZHQQ GLH GHVHOOVFKDIW I�U HLQHQ EHVWLPPWHQ =HLWUDXP 

JHJU�QGHW ZLUG� GLH DDXHU LKUHU TlWLJNHLW
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DHU GU�QGXQJVYHUWUDJ PXVV YRQ DOOHQ GHVHOOVFKDIWHUQ XQWHU]HLFKQHW XQG LQ 
HLQHU QRWDULHOOHQ RGHU YRQ HLQHP 5HFKWVDQZDOW JHJHQJH]HLFKQHWHQ 8UNXQGH 
QLHGHUJHOHJW ZHUGHQ�

AOOH 0LWJOLHGHU P�VVHQ LKUH PDWHULHOOH =XVWLPPXQJ ]XU GU�QGXQJ JHE�
HQ� DLHV NDQQ HUIROJHQ�

» in bar
» LQ )RUP YRQ SDFKHLQODJHQ �ELJHQWXP YRQ À QDQ]LHOOHP 

:HUW� �]� %� GHVFKlIWVUlXPH� AXWR� CRPSXWHU XVZ��

Vorgründungsgesellschaft: ELQH GHVHOOVFKDIW NDQQ DE GHP =HLWSXQNW GHU 
GU�QGXQJ RGHU GHU GHJHQ]HLFKQXQJ GXUFK HLQHQ 5HFKWVDQZDOW DOV 9RUJU�QG�
XQJVJHVHOOVFKDIW WlWLJ VHLQ� DLH 9RUJU�QGXQJVSKDVH HQGHW PLW GHP DDWXP GHU 
HQGJ�OWLJHQ JHULFKWOLFKHQ ELQWUDJXQJ� :LUG GLH ELQWUDJXQJ GHU GHVHOOVFKDIW 
HQGJ�OWLJ DEJHOHKQW� K|UW GLH 9RUJHVHOOVFKDIW XQYHU]�JOLFK DXI ]X H[LVWLHUHQ� 

Eintragung beim Gesellschaftsgericht: PXVV LQQHUKDOE YRQ �� TDJHQ QDFK 
AEVFKOXVV GHV GHVHOOVFKDIWVYHUWUDJV EHLP GHVHOOVFKDIWVJHULFKW DQJHPHOGHW 
ZHUGHQ� DLH GHVHOOVFKDIW ZLUG DP TDJ GHU ELQWUDJXQJ LQV HDQGHOVUHJLVWHU 
JHJU�QGHW� DLH GHVHOOVFKDIW ZLUG DP TDJ GHU GU�QGXQJ HLQJHWUDJHQ�

Das oberste Organ der Gesellschaft:
» DDV EQWVFKHLGXQJVJUHPLXP GHU 

GHVHOOVFKDIWVPLWJOLHGHU LVW GDV REHUVWH OUJDQ
» EV KDW GLH AXIJDEH� �EHU GLH JUXQGOHJHQGHQ JHVFKlIWOLFKHQ 

XQG SHUVRQHOOHQ AQJHOHJHQKHLWHQ GHU GHVHOOVFKDIW 
]X HQWVFKHLGHQ� GHQ -DKUHVDEVFKOXVV ]X JHQHKPLJHQ 
XQG �EHU GLH GHZLQQYHUWHLOXQJ ]X EHVFKOLH�HQ� 

» %HL HLQHU ELQPDQQJHVHOOVFKDIW �EW GHU GU�QGHU RGHU GHU HLQ]LJH 
GHVHOOVFKDIWHU GLH %HIXJQLVVH GHV REHUVWHQ OUJDQV DXV� 

» DLH SLW]XQJHQ GHV REHUVWHQ OUJDQV VLQG QLFKW |IIHQWOLFK� 
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OFFENE HANDELSGESELLSCHAFT (OHG)

DLH 0LWJOLHGHU HLQHU OHG YHUSÁ LFKWHQ VLFK� HLQH ELQODJH LQ GLH GHVHOOVFKDIW 
]XP =ZHFNH GHU ZLUWVFKDIWOLFKHQ TlWLJNHLW GHU GHVHOOVFKDIW ]X OHLVWHQ XQG I�U 
GLH QLFKW GXUFK GDV GHVHOOVFKDIWVYHUP|JHQ JHGHFNWHQ 9HUELQGOLFKNHLWHQ GHU 
GHVHOOVFKDIW XQEHVFKUlQNW XQG XQEHJUHQ]W ]X KDIWHQ� 

Merkmale:
» SLH NDQQ YRQ DXVOlQGLVFKHQ XQG LQOlQGLVFKHQ QDW�UOLFKHQ 

XQG MXULVWLVFKHQ 3HUVRQHQ JHJU�QGHW ZHUGHQ�
» DLH ELQEULQJXQJ YRQ 9HUP|JHQVZHUWHQ LVW 

REOLJDWRULVFK ² PRQHWlU RGHU QLFKW PRQHWlU�
» GU�QGXQJVGRNXPHQW� GHVHOOVFKDIWVYHUWUDJ�
» ,KU REHUVWHV OUJDQ LVW GLH 0LWJOLHGHUYHUVDPPOXQJ� 

LQ GHU DOOH 0LWJOLHGHU JOHLFKHV SWLPPUHFKW KDEHQ� 
%HVFKO�VVH ZHUGHQ PLW ö�0HKUKHLW JHIDVVW�

» DLH HDIWXQJ GHU 0LWJOLHGHU LVW XQEHVFKUlQNW XQG XQLYHUVDO�
» HDXSWJHVFKlIWVI�KUHU� GHVFKlIWVI�KUHU �HLQ RGHU PHKUHUH 

YRQ GHQ 0LWJOLHGHUQ HUQDQQWH GHVFKlIWVI�KUHU��
» -HGHU GHU GHVFKlIWVI�KUHU NDQQ VHOEVWlQGLJ KDQGHOQ�
» SLH HUOLVFKW� ZHQQ VLFK GLH =DKO GHU 0LWJOLHGHU DXI � YHUULQJHUW 

RGHU ZHQQ VLH LQ HLQH KRPPDQGLWJHVHOOVFKDIW XPJHZDQGHOW ZLUG�

KOMMANDITGESELLSCHAFT („KG“)

DLH 0LWJOLHGHU HLQHU KRPPDQGLWJHVHOOVFKDIW YHUSÁ LFKWHQ VLFK� HLQH JHVFKlIWV�
Pl�LJH JHPHLQVDPH ZLUWVFKDIWOLFKH TlWLJNHLW DXV]X�EHQ� LQGHP VLH HLQH ELQODJH 
LQ GLH GHVHOOVFKDIW OHLVWHQ� XQG HLQ 0LWJOLHG �GHU KRPSOHPHQWlU� YHUSÁ LFKWHW 
VLFK� PLW GHQ DQGHUHQ 0LWJOLHGHUQ JHVDPWVFKXOGQHULVFK GLH QLFKW GXUFK GDV 
GHVHOOVFKDIWVYHUP|JHQ JHGHFNWHQ 9HUELQGOLFKNHLWHQ ]X �EHUQHKPHQ� ZlKUHQG 
PLQGHVWHQV HLQ DQGHUHV 0LWJOLHG �GHU KRPPDQGLWLVW� QLFKW KDIWHW� 
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Gründung:
» GHJU�QGHW GXUFK HLQHQ GHVHOOVFKDIWVYHUWUDJ
» DLH GHVHOOVFKDIWHU YHUSÁ LFKWHQ VLFK� HLQH 

JHPHLQVDPH ZLUWVFKDIWOLFKH TlWLJNHLW QDFK 
NDXIPlQQLVFKHU AUW XQG :HLVH DXV]X�EHQ� 

» )�U GLH GU�QGXQJ PXVV GLH GHVHOOVFKDIW PLQGHVWHQV ]ZHL 
0LWJOLHGHU KDEHQ� � KRPSOHPHQWlU XQG � KRPPDQGLWLVW�

Haftung:
» DLH HDIWXQJ GHV KRPSOHPHQWlUV LVW 

XQEHVFKUlQNW XQG JHVDPWVFKXOGQHULVFK 
» DLH HDIWXQJ GHV KRPPDQGLWLVWHQ LVW DXI 

GLH H|KH GHU ELQODJH EHVFKUlQNW� 

Tätigkeit:
» DLH 0LWJOLHGHU EHWHLOLJHQ VLFK SHUV|QOLFK DQ 

GHQ ANWLYLWlWHQ GHU GHVHOOVFKDIW�
» ,KU HDXSWRUJDQ LVW GLH Mitgliederversammlung�
» Die Geschäftsführung ZLUG GHP 0LWJOLHG �EHUWUDJHQ� 

GHU  KRPPDQGLWLVW ZLUG GXUFK EUQHQQXQJ RGHU 
:DKO ]XP GHVFKlIWVI�KUHU GHU GHVHOOVFKDIW�

Aufl ösung
» :HQQ GLH 0LWJOLHGVFKDIW DOOHU 0LWJOLHGHU XQG KRPPDQGLWLVWHQ 

GHVHOOVFKDIWHU EHHQGHW LVW� P�VVHQ VLH GHP 5HJLVWHUJHULFKW 
LQQHUKDOE YRQ VHFKV 0RQDWHQ PLWWHLOHQ� GDVV VLH GLH 
KRPPDQGLWJHVHOOVFKDIW ZLHGHU LQ %HWULHE JHQRPPHQ 
KDEHQ RGHU GDVV VLH LQ HLQH RIIHQH HDQGHOVJHVHOOVFKDIW 
XPJHZDQGHOW ZXUGH RGHU GDVV VLH XPJHZDQGHOW� 
DXIJHO|VW RGHU RKQH NDFKIROJH DXIJHO|VW ZXUGH� 
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GESELLSCHAFT MIT BESCHRÄNKTER HAFTUNG (GMBH)

ELQH GHVHOOVFKDIW� GLH PLW HLQHP SWDPPNDSLWDO �gezeichnetes Kapital� JHJU�QGHW 
ZLUG� GDV DXV HLQHP LP 9RUDXV IHVWJHOHJWHQ %HWUDJ EHVWHKW� XQG EHL GHU GLH 
9HUSÁ LFKWXQJ GHV GHVHOOVFKDIWHUV JHJHQ�EHU GHU GHVHOOVFKDIW DXI GLH =DKOXQJ 
VHLQHV SWDPPNDSLWDOV XQG HWZDLJHU DQGHUHU %HLWUlJH ]XP 9HUP|JHQ� GLH LQ 
GHU SDW]XQJ GHU GHVHOOVFKDIW IHVWJHOHJW VLQG� EHVFKUlQNW LVW� DHU GHVHOOVFKDIWHU 
KDIWHW QLFKW I�U GLH 9HUELQGOLFKNHLWHQ GHU GHVHOOVFKDIW� HV VHL GHQQ� GLHV LVW 
JHVHW]OLFK YRUJHVHKHQ� 

Die Gründung:
» GU�QGXQJVXUNXQGH� GHVHOOVFKDIWVYHUWUDJ�
» DLH 0LWJOLHGHU N|QQHQ QLFKW GXUFK |IIHQWOLFKH 

AXIIRUGHUXQJ DXIJHQRPPHQ ZHUGHQ� 
» DLH KDSLWDOHLQODJH LVW GHU %HLWUDJ GHU 0LWJOLHGHU� NDQQ LQ 

GHU H|KH YDULLHUHQ� DEHU GHU %HWUDJ MHGHU KDSLWDOHLQODJH 
GDUI QLFKW ZHQLJHU DOV ������� H8) EHWUDJHQ� 

» ELQ 0LWJOLHG NDQQ PHKU DOV HLQHQ GHVFKlIWVDQWHLO KDEHQ� 
» DLH H|KH GHV SWDPPNDSLWDOV LVW GDV SWDPPNDSLWDO� GDV 

PLQGHVWHQV ��������� H8) EHWUDJHQ PXVV�
» DLH SXPPH GHU PLW GHP SWDPPNDSLWDO YHUEXQGHQHQ 

0LWJOLHGVFKDIWVUHFKWH XQG �SÁ LFKWHQ LVW GHU GHVFKlIWVDQWHLO� 
DHU %HWUDJ LVW SURSRUWLRQDO ]XP GUXQGNDSLWDO� 

» DHU GHVFKlIWVDQWHLO LVW XQWHU GHQ GHVHOOVFKDIWHUQ IUHL �EHUWUDJEDU� 
» EV NDQQ DXFK HLQH ELQ�3HUVRQHQ�GHVHOOVFKDIW PLW 

EHVFKUlQNWHU HDIWXQJ JHJU�QGHW ZHUGHQ�

Funktionsweise:
» OEHUVWHV OUJDQ� GLH Gesellschafterversammlung� GLH 

PLQGHVWHQV HLQPDO LP -DKU HLQEHUXIHQ ZHUGHQ PXVV
» DLH GHVHOOVFKDIW ZLUG GXUFK GHQ�GLH Geschäftsführer YHUWUHWHQ� 

GLH YRQ GHU GHVHOOVFKDIWHUYHUVDPPOXQJ DXV GHP KUHLV GHU 
GHVHOOVFKDIWHU RGHU YRQ DX�HQVWHKHQGHQ 3HUVRQHQ JHZlKOW ZHUGHQ�

» DLH HDIWXQJ GHU 0LWJOLHGHU LVW EHJUHQ]W
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» DLH GHVHOOVFKDIW ZLUG �NDQQ� YRQ HLQHP AXIVLFKWVUDW 
XQG HLQHP :LUWVFKDIWVSU�IHU JHSU�IW ZHUGHQ

» 3HUV|QOLFKH %HWHLOLJXQJ GHU 0LWJOLHGHU LVW 
QLFKW ]ZLQJHQG HUIRUGHUOLFK

» DLH 0LWJOLHGHU HUKDOWHQ HLQH DLYLGHQGH DXV GHP 
-DKUHVJHZLQQ LP 9HUKlOWQLV ]XP SWDPPNDSLWDO

Aufl ösung:
» 0LW HLQHU 0HKUKHLW YRQ PLQGHVWHQV ö GHU DEJHJHEHQHQ 

SWLPPHQ LQ HLQHU GHQHUDOYHUVDPPOXQJ
» %HL AXÁ |VXQJ RKQH 5HFKWVQDFKIROJH ZLUG GDV QDFK %HJOHLFKXQJ 

GHU 9HUELQGOLFKNHLWHQ YHUEOHLEHQGH 9HUP|JHQ XQWHU GHQ 
0LWJOLHGHUQ LP 9HUKlOWQLV ]X LKUHQ GHVFKlIWVDQWHLOHQ YHUWHLOW

» 9HUULQJHUW VLFK GLH =DKO GHU GHVHOOVFKDIWHU DXI �� 
NDQQ GLH GHVHOOVFKDIW DOV ELQ�3HUVRQHQ�GHVHOOVFKDIW 
ZHLWHUJHI�KUW ZHUGHQ� GHU GHVHOOVFKDIWVYHUWUDJ PXVV 
MHGRFK LQ HLQHQ GU�QGXQJVYHUWUDJ JHlQGHUW ZHUGHQ�

AKTIENGESELLSCHAFT (AG.)

ELQH HDQGHOVJHVHOOVFKDIW� GLH PLW HLQHP SWDPPNDSLWDO �JH]HLFKQHWHV KDSLWDO� 
JHJU�QGHW ZLUG� GDV DXV HLQHU EHVWLPPWHQ AQ]DKO XQG HLQHP EHVWLPPWHQ 
NHQQZHUW YRQ ANWLHQ EHVWHKW�

Sie kann gegründet werden als:
» 3ULYDWJHVHOOVFKDIW PLW EHVFKUlQNWHU HDIWXQJ �=UW�
» gIIHQWOLFK EHWULHEHQH ANWLHQJHVHOOVFKDIW �N\UW�

DLH SXPPH GHV NHQQZHUWV DOOHU ANWLHQ LVW GDV GUXQGNDSLWDO GHU ANWLHQJHVHOOVFKDIW�

Höhe des Grundkapitals:
» =UW ² PLQ� � 0LOOLRQHQ H8)�
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» N\UW ² PLQ� �� 0LOOLRQHQ H8) ² NDQQ GXUFK 
=HLFKQXQJ YRQ ANWLHQ JHJU�QGHW ZHUGHQ

SLH NDQQ DXFK DOV ELQPDQQJHVHOOVFKDIW JHJU�QGHW ZHUGHQ�
» GU�QGXQJVGRNXPHQW� GHVHOOVFKDIWVYHUWUDJ
» ELQH 9HUP|JHQVHLQODJH LVW HUIRUGHUOLFK� GLHVH NDQQ LQ )RUP 

YRQ %DUJHOG RGHU SDFKZHUWHQ HUIROJHQ �]�%� HLQ CRPSXWHU�
» DLH ELQWUDJXQJ GHU GHVHOOVFKDIW NDQQ QDFK GHQ 

0LQGHVW�3Á LFKWHLQ]DKOXQJHQ HUIROJHQ�

Funktionsweise:
» DLH Generalversammlung LVW GDV REHUVWH 

OUJDQ ² VLH EHVWHKW DXV GHQ ANWLRQlUHQ
» SLH WULWW PLQGHVWHQV HLQPDO LP -DKU ]XVDPPHQ� DEHU HLQH 

DX�HURUGHQWOLFKH HDXSWYHUVDPPOXQJ NDQQ MHGHU]HLW HLQEHUXIHQ 
ZHUGHQ ² GLHV OLHJW LQ GHU 9HUDQWZRUWXQJ GHV 9RUVWDQGV

» )�U HLQLJH EQWVFKHLGXQJHQ LVW HLQH HLQIDFKH 0HKUKHLW 
����� HUIRUGHUOLFK� I�U DQGHUH �SDW]XQJVlQGHUXQJ� 
AXÁ |VXQJ� HLQH TXDOLÀ ]LHUWH 0HKUKHLW ������

» hEHU GLH 0LWJOLHGHUYHUVDPPOXQJ ZLUG HLQH 
AQZHVHQKHLWVOLVWH XQG HLQ 3URWRNROO DQJHIHUWLJW�

» Das Leitungsorgan der Zrt. ist der Vorstand ����� 
0LWJOLHGHU�� GHU DXV VHLQHU 0LWWH GHQ 9RUVLW]HQGHQ ZlKOW 
• %HL HLQHU =UW� GHU 9RUVWDQG RGHU GHU GHVFKlIWVI�KUHU 
• EHL HLQHU N\UW� GHU 9RUVWDQG ����� 0LWJOLHGHU�

» AXIVLFKWVUDW REOLJDWRULVFK I�U HLQH N\UW

Beendigung:
» DLH GHQHUDOYHUVDPPOXQJ NDQQ PLW ����0HKUKHLW EHVFKOLH�HQ
» NDFK %HJOHLFKXQJ GHU SFKXOGHQ ZLUG GDV YHUEOHLEHQGH 

9HUP|JHQ XQWHU GHQ 0LWJOLHGHUQ HQWVSUHFKHQG 
GHP NHQQZHUW LKUHU AQWHLOH DXIJHWHLOW�
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Steuervorschriften in Ungarn

Die wichtigsten in Ungarn im Jahr 2023 zu zahlenden Steuern (Die 
Tabelle enthält nur die Steuersätze, die für die Praxis der Unterneh-
mensausbildung gelten).

BESCHÄFTIGUNGSBEZOGENE STEUERN

9RP AUEHLWJHEHU ]X ]DKOHQGH SWHXHUQ XQG %HLWUlJH
�� SR]LDOEHLWUDJVVWHXHU ���

9RP AUEHLWQHKPHU ]X ]DKOHQGH SWHXHUQ XQG AEJDEHQ
�� 3HUV|QOLFKH ELQNRPPHQVWHXHU ���
�� SR]LDOYHUVLFKHUXQJVEHLWUDJ �����

VERBRAUCHSABHÄNGIGE STEUERN

�� AOOJHPHLQHU 0HKUZHUWVWHXHUVDW] ����
�� EUPl�LJWH 0HKUZHUWVWHXHUVlW]H ��� ���

EINKOMMENSTEUER FÜR UNTERNEHMER

�� K|USHUVFKDIWVVWHXHU ��
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Unternehmensgründung 
(GmbH) in Deutschland

GMBH

ELQH GPEH �  GHVHOOVFKDIW PLW EHVFKUlQNWHU HDIWXQJ� LVW HLQH KDSLWDOJH�
VHOOVFKDIW� 5HFKWOLFK JLOW GLH GPEH DOV HDQGHOVJHVHOOVFKDIW LP SLQQH GHV 
HDQGHOVJHVHW]EXFKHV �HG%�� GDV GLH UHFKWOLFKHQ GUXQGODJHQ I�U GLH GPEH 
ELOGHW� ELQH ZHLWHUH UHFKWOLFKH GUXQGODJH ELOGHW GDV GPEH�GHVHW]�

=XU Gründung HLQHU GPEH EHQ|WLJW PDQ� 
» PLQGHVWHQV HLQH 3HUVRQ DOV GHVHOOVFKDIWHU
» SWDPPNDSLWDO� PLQG� ������ Ą �%DU� DOV 

DXFK SDFKHLQODJHQ VLQG P|JOLFK�

ELQH SRQGHUIRUP GHU GPEH LVW GLH 8QWHUQHKPHUJHVHOOVFKDIW �KDIWXQJVEHV�
FKUlQNW�� NXU] 8G �KDIWXQJVEHVFKUlQNW�� EHL GHU GDV SWDPPNDSLWDO QXU � 
EXUR EHWUDJHQ PXVV� 

DLH SDW]XQJ �  GHVHOOVFKDIWVYHUWUDJ� HLQHU GPEH PXVV GXUFK HLQHQ NR�
WDU EHXUNXQGHW ZHUGHQ� 

DLH GU�QGXQJ HLQHU GPEH HUIROJW GXUFK GLH ELQWUDJXQJ LP HDQGHOVUHJLVWHU 
EHLP 5HJLVWHUJHULFKW� 
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Leitung und Aufsicht einer GmbH

ELQH GPEH NDQQ HLQHQ RGHU PHKUHUH GHVFKlIWVI�KUHU KDEHQ� ZHOFKH GXUFK GLH 
GHVHOOVFKDIWHU HUQDQQW ZHUGHQ� DLH AXIJDEHQ GHU GHVFKlIWVI�KUHU ZHUGHQ LQ 
HLQHP HQWVSUHFKHQGHQ 9HUWUDJ JHUHJHOW� DD GHVFKlIWVI�KUHU HLQHU SRUJIDOWVSÁ LFKW 
XQWHUOLHJHQ� P�VVHQ VLH I�U HYHQWXHOOHV )HKOYHUKDOWHQ KDIWHQ� 

,Q GHU SDW]XQJ GHU GPEH NDQQ HLQ AXIVLFKWVUDW YRUJHVHKHQ ZHUGHQ� ELQ 
AXIVLFKWVUDW PXVV JUXQGVlW]OLFK JHELOGHW ZHUGHQ� ZHQQ GLH GPEH PHKU DOV 
��� AUEHLWQHKPHU EHVFKlIWLJW�

Gründungskosten 

%HL GHU GU�QGXQJ HLQHU GPEH VLQG NRWDU� XQG GHULFKWNRVWHQ ]X EHU�FNVLFKWLJHQ� 
» NRWDUNRVWHQ HQWVWHKHQ I�U GLH %HXUNXQGXQJ GHV 

GHVHOOVFKDIWVYHUWUDJHV� GLH %HXUNXQGXQJ GHU HUVWHQ 
GHVHOOVFKDIWHUYHUVDPPOXQJ VRZLH GHQ EQWZXUI XQG 
GLH EHJODXELJWH AQPHOGXQJ GHU GHVHOOVFKDIW XQG GLH 
AQPHOGXQJ GHV GHVFKlIWVI�KUHUV ]XP HDQGHOVUHJLVWHU� 

» GHULFKWVNRVWHQ IDOOHQ I�U GLH ELQWUDJXQJ LQ GDV HDQGHOVUHJLVWHU DQ�

DLH GHVDPWNRVWHQ GHU GU�QGXQJ EHWUDJHQ FD� ]ZLVFKHQ ��� XQG ���� EXUR�

Haftung einer GmbH für Verbindlichkeiten

DLH GHVHOOVFKDIWHU HLQHU GPEH KDIWHQ QXU PLW LKUHP GHVHOOVFKDIWVYHUP|JHQ 
�  EHVFKUlQNWH HDIWXQJ�� AXVQDKPH� :HQQ GHVHOOVFKDIWHU 9HUELQGOLFKNHLWHQ 
UHFKWVZLGULJ YHUXUVDFKW KDEHQ� KDIWHQ VLH DXFK PLW LKUHP 3ULYDWYHUP|JHQ�

Besteuerung der GmbH: 
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» Körperschaftsteuer� ELQH GPEH XQWHUOLHJW PLW LKUHP 
ELQNRPPHQ GHU K|USHUVFKDIWVWHXHU� DHU SWHXHUVDW] EHWUlJW 
�� 3UR]HQW ]X]�JOLFK ��� 3UR]HQW SROLGDULWlWV]XVFKODJ DXI 
GLH K|USHUVFKDIWVWHXHU� VR GDVV GHU SWHXHUDQWHLO LQVJHVDPW 
������ 3UR]HQW GHV ]X YHUVWHXHUQGHQ ELQNRPPHQV EHWUlJW�

» Kapitalertragsteuer: SFK�WWHW GLH GPEH GHZLQQ DQ LKUH 
GHVHOOVFKDIWHU DXV� PXVV VLH GDYRQ ��� KDSLWDOHUWUDJVWHXHU 
]X]�JOLFK SROLGDULWlWV]XVFKODJ XQG JHJHEHQHQIDOOV 
KLUFKHQVWHXHU HLQEHKDOWHQ XQG DQ GDV )LQDQ]DPW DEI�KUHQ� 

» Gewerbesteuer: ELQH GPEH LVW HLQ GHZHUEHEHWULHE 
NUDIW 5HFKWVIRUP XQG XQWHUOLHJW XQDEKlQJLJ YRQ 
LKUHP 8QWHUQHKPHQV]ZHFN GHU GHZHUEHVWHXHU�

Weitere Infos: 

GPEH�GHVHW]� https://www.gesetze-im-internet.de/gmbhg/index.html

https://gruenderplattform.de/rechtsformen/gmbh-gruenden

,HK K|OQ� CKHFNOLVWH ]XU GPEH�GU�QGXQJ 
https://www.ihk.de/koeln/hauptnavigation/recht-steuern/
recht/checkliste-zur-gmbh-gruendung-merkblatt--5155156
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Unternehmensgründung und 
Besteuerung in Rumänien

HANDELSGESELLSCHAFTEN

HDQGHOVJHVHOOVFKDIWHQ VLQG GLH DP ZHLWHVWHQ YHUEUHLWHWH )RUP YRQ 8QWHUQHK�
PHQ� AUWLNHO � GHV GHVHW]HV ������� �EHU HDQGHOVJHVHOOVFKDIWHQ OHJW IHVW� 
GDVV VLFK QDW�UOLFKH XQG MXULVWLVFKH 3HUVRQHQ ]XVDPPHQVFKOLH�HQ XQG HDQ�
GHOVJHVHOOVFKDIWHQ JU�QGHQ N|QQHQ� XP XQWHU GHQ JHVHW]OLFK IHVWJHOHJWHQ 
%HGLQJXQJHQ HDQGHOVJHVFKlIWH ]X WlWLJHQ�

NDFK GHP GHVHW] ������� �EHU HDQGHOVJHVHOOVFKDIWHQ KDEHQ DOOH )RUPHQ 
YRQ HDQGHOVJHVHOOVFKDIWHQ 5HFKWVSHUV|QOLFKNHLW� XQG DOOH LQ 5XPlQLHQ JH�
JU�QGHWHQ HDQGHOVJHVHOOVFKDIWHQ VLQG UXPlQLVFKH MXULVWLVFKH 3HUVRQHQ� SLH 
HUODQJHQ 5HFKWVSHUV|QOLFKNHLW DE GHP =HLWSXQNW GHU ELQWUDJXQJ LQ GDV HDQ�
GHOVUHJLVWHU� VR GDVV HLQH HDQGHOVJHVHOOVFKDIW DOV MXULVWLVFKH 3HUVRQ PLW GHU 
ELQWUDJXQJ JHJU�QGHW ZLUG�

:DV GLH 5HFKWVIRUP HLQHU HDQGHOVJHVHOOVFKDIW EHWULIIW� VR XQWHUVFKHLGHW XQG 
UHJHOW GDV GHVHW] GLH IROJHQGHQ�

» GHVHOOVFKDIW PLW EHVFKUlQNWHU HDIWXQJ �GPEH�
» OIIHQH HDQGHOVJHVHOOVFKDIW �OHG�
» ELQIDFKH KRPPDQGLWJHVHOOVFKDIW �EKG�
» ANWLHQJHVHOOVFKDIW PLW EHVFKUlQNWHU HDIWXQJ �AGEH�
» ANWLHQJHVHOOVFKDIW �AG�

ELQH RIIHQH HDQGHOVJHVHOOVFKDIW LVW HLQ 8QWHUQHKPHQ YRQ ]ZHL RGHU PHKU 
3HUVRQHQ PLW 5HFKWVSHUV|QOLFKNHLW� DDV 8QWHUQHKPHQ NDQQ I�U VLFK VHOEVW 
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5HFKWH HUZHUEHQ XQG 9HUSÁ LFKWXQJHQ HLQJHKHQ� DEHU DXFK GLH GHVHOOVFKDIWHU 
KDIWHQ XQEHVFKUlQNW XQG JOHLFKEHUHFKWLJW� DLH GHVHOOVFKDIW YHUI�JW �EHU HLQ 
9HUP|JHQ� GHVVHQ H|KH YRQ GHU ELQODJH GHU HLQ]HOQHQ GHVHOOVFKDIWHU DEKlQJW� 
EV JLEW NHLQH OEHU� RGHU 8QWHUJUHQ]H I�U GDV SWDPPNDSLWDO� DHU 9RUWHLO HLQHU 
RIIHQHQ HDQGHOVJHVHOOVFKDIW LVW� GDVV VLH HLQIDFK ]X JU�QGHQ XQG ]X I�KUHQ 
LVW� DHU NDFKWHLO LVW MHGRFK� GDVV GLH GHVHOOVFKDIWHU I�U GLH HLQJHJDQJHQHQ 
9HUSÁ LFKWXQJHQ XQEHVFKUlQNW KDIWHQ�

:LH GLH RIIHQH HDQGHOVJHVHOOVFKDIW NDQQ DXFK GLH HLQIDFKH KRPPDQGLWJHVHOOVFKDIW 
YRQ ]ZHL RGHU PHKUHUHQ 3HUVRQHQ ]X HLQHP JHPHLQVDPHQ =ZHFN JHJU�QGHW 
ZHUGHQ XQG YHUI�JW �EHU 5HFKWVSHUV|QOLFKNHLW XQG HLQ HLJHQHV 9HUP|JHQ� DHU 
8QWHUVFKLHG EHVWHKW GDULQ� GDVV HV LQ GHU GHVHOOVFKDIW KRPSOHPHQWlUH XQG 
KRPPDQGLWLVWHQ JLEW� ELQ KRPSOHPHQWlU WUlJW GLH YROOH 9HUDQWZRUWXQJ� G� K� HU 
NDQQ AUEHLWQHKPHU� EQWVFKHLGXQJVWUlJHU XVZ� VHLQ� ZlKUHQG HLQ KRPSOHPHQWlU 
QXU PLW GHP 9HUP|JHQ GHU GHVHOOVFKDIW EHWHLOLJW LVW XQG VHLQH HDIWXQJ DXI 
GLHVHV EHVFKUlQNW LVW� =XU GU�QGXQJ P�VVHQ PLQGHVWHQV HLQ KRPSOHPHQWlU XQG 
HLQ KRPPDQGLWLVW YRUKDQGHQ VHLQ� DLH GHVHOOVFKDIWHU HUKDOWHQ HLQHQ AQWHLO DP 
GHZLQQ GHU GHVHOOVFKDIW LP 9HUKlOWQLV ]X LKUHU ELQODJH DXI GDV SWDPPNDSLWDO� 

DLH ANWLHQJHVHOOVFKDIW PLW EHVFKUlQNWHU HDIWXQJ lKQHOW GHU HLQIDFKHQ KRP�
PDQGLWJHVHOOVFKDIW� PLW GHP HLQ]LJHQ 8QWHUVFKLHG� GDVV VLH ANWLHQ DXVJLEW� 
GLH DQ GHU %|UVH HUZRUEHQ ZHUGHQ N|QQHQ� AXFK KLHU JLEW HV KRPSOHPHQWlUH 
XQG KRPPDQGLWLVWHQ� ZREHL GLH KRPSOHPHQWlUH LQ YROOHP 8PIDQJ KDIWHQ� 
DEHU NHLQH ANWLHQ KDOWHQ N|QQHQ� ZlKUHQG GLH KRPPDQGLWLVWHQ QXU PLW GHP 
9HUP|JHQ GHU GHVHOOVFKDIW HLQ]DKOHQ XQG DXI GLHVHV EHVFKUlQNW VLQG XQG 
ANWLHQ KDOWHQ N|QQHQ� NDFK GHP GHVHW] GDUI GDV GUXQGNDSLWDO QLFKW ZHQLJHU 
DOV �� ��� /E8 EHWUDJHQ�

ELQH ANWLHQJHVHOOVFKDIW NDQQ YRQ PLQGHVWHQV ]ZHL 3HUVRQHQ JHJU�QGHW ZHUGHQ 
�GLH GU�QGXQJVPLWJOLHGHU N|QQHQ QDW�UOLFKH XQG MXULVWLVFKH 3HUVRQHQ VHLQ�� DLH 
0LQGHVWK|KH GHV GUXQGNDSLWDOV GHU GHVHOOVFKDIW LVW JHVHW]OLFK IHVWJHOHJW� HV GDUI 
QLFKW ZHQLJHU DOV �� ��� /E8 EHWUDJHQ� DDUDXV IROJW� GDVV ANWLHQJHVHOOVFKDIWHQ 
LQ GHU 5HJHO GDQQ JHJU�QGHW ZHUGHQ� ZHQQ HV XP HUKHEOLFKH ,QYHVWLWLRQHQ 
JHKW XQG I�U GLH EHWUHIIHQGH :LUWVFKDIWVWlWLJNHLW HLQ JUR�HU KDSLWDOEHWUDJ 
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HUIRUGHUOLFK LVW� DLH GHVHOOVFKDIW PXVV �EHU HLQH GU�QGXQJVXUNXQGH XQG HLQH 
SDW]XQJ YHUI�JHQ� DLH GU�QGXQJVXUNXQGH PXVV AQJDEHQ ]X GHQ GU�QGHUQ� 
]XP 8QWHUQHKPHQ XQG VHLQHP =ZHFN VRZLH ]XP 9HUP|JHQ GHV 8QWHUQHKPHQV 
HQWKDOWHQ� DLH SDW]XQJ LVW GLH LQWHUQH 5HJHOXQJ� QDFK GHU GDV 8QWHUQHKPHQ 
DUEHLWHW� DLH 0LWJOLHGHU GHU GHVHOOVFKDIW HUKDOWHQ DLYLGHQGHQ DXV GHQ GHZLQQHQ 
GHU GHVHOOVFKDIW LP 9HUKlOWQLV ]X GHQ AQWHLOHQ� GLH VLH EHVLW]HQ� DLH KRQWUROO�
IXQNWLRQ LQQHUKDOE GHU ANWLHQJHVHOOVFKDIW ZLUG YRQ VR JHQDQQWHQ =HQVRUHQ 
ZDKUJHQRPPHQ �YRQ GHQHQ PLQGHVWHQV HLQHU HLQ :LUWVFKDIWVSU�IHU VHLQ PXVV��

ELQH GHVHOOVFKDIW PLW EHVFKUlQNWHU HDIWXQJ NDQQ LP GHJHQVDW] ]X DQGHUHQ 
GHVHOOVFKDIWHQ YRQ MHGHUPDQQ JHJU�QGHW ZHUGHQ� DXFK YRQ HLQHU HLQ]HOQHQ 
3HUVRQ �ELV ]X �� GU�QGXQJVPLWJOLHGHU�� SLH HUIRUGHUW HLQ 0LQGHVWVWDPPNDSLWDO 
���� /E8�� XQG� ZLH GHU NDPH VFKRQ VDJW� KDIWHQ GLH GHVHOOVFKDIWHU QLFKW PLW 
LKUHP 9HUP|JHQ� G�K� GLH HDIWXQJ GHU GHVHOOVFKDIWHU LVW EHVFKUlQNW� AX�HUGHP 
EHVLW]W VLH HLQH 5HFKWVSHUV|QOLFKNHLW� XQG ]XU GU�QGXQJ GHU GHVHOOVFKDIW LVW 
HLQH GU�QGXQJVXUNXQGH HUIRUGHUOLFK�

DLH 5HJHOQ I�U QDW�UOLFKH 3HUVRQHQ� GLH UHJHOPl�LJ HLQH ZLUWVFKDIWOLFKH TlWLJNHLW 
DXV�EHQ� VLQG LQ GHU DULQJOLFKNHLWVYHURUGQXQJ GHU 5HJLHUXQJ NU� �� DXV GHP 
-DKU ���� IHVWJHOHJW� LQ GHU ]ZLVFKHQ GUHL %HWULHEVIRUPHQ XQWHUVFKLHGHQ ZLUG� 

» SHOEVWVWlQGLJ EUZHUEVWlWLJH
» )DPLOLHQXQWHUQHKPHQ
» =XJHODVVHQH QDW�UOLFKH 3HUVRQ

-HGHU NDQQ HLQ VHOEVWlQGLJHV 8QWHUQHKPHQ JU�QGHQ� DHU GU�QGHU HUKlOW NHLQH 
5HFKWVSHUV|QOLFKNHLW� VR GDVV HU I�U GLH HLQJHJDQJHQHQ 9HUSÁ LFKWXQJHQ VRZRKO 
PLW GHP 8QWHUQHKPHQ ]XJHZLHVHQHQ 9HUP|JHQ DOV DXFK PLW VHLQHP 3ULYDWYHU�
P|JHQ KDIWHW� %HL HLQHP VHOEVWlQGLJHQ 8QWHUQHKPHQ NDQQ GHU 8QWHUQHKPHU I�U 
HLQ DQGHUHV 8QWHUQHKPHQ DUEHLWHQ RGHU DQGHUH 3HUVRQHQ EHVFKlIWLJHQ �PD[LPDO 
��� SRZRKO GHU SHOEVWlQGLJH DOV DXFK VHLQH AQJHVWHOOWHQ KDEHQ AQVSUXFK DXI 
THLOQDKPH DQ GHU 5HQWHQ�� KUDQNHQ� XQG AUEHLWVORVHQYHUVLFKHUXQJ VRZLH DQ 
DQGHUHQ S\VWHPHQ GHU VR]LDOHQ SLFKHUKHLW� DLH NLHGHUODVVXQJ HUIRUGHUW GHQ 
NDFKZHLV HLQHU EHUXÁ LFKHQ 4XDOLÀ NDWLRQ RGHU EHUXÁ LFKHU KHQQWQLVVH XQG 
)lKLJNHLWHQ �VLH N|QQHQ ELV ]X �� AUWHQ YRQ ZLUWVFKDIWOLFKHQ TlWLJNHLWHQ 
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DXV�EHQ ² �� NACE�CRGHV VLQG ]XOlVVLJ�� )�U GLH VHOEVWlQGLJH EUZHUEVWlWLJNHLW 
VWHKHQ ]ZHL SWHXHUUHJHOXQJHQ ]XU AXVZDKO�

ELQ )DPLOLHQXQWHUQHKPHQ LVW KLOIUHLFK� ZHQQ MHPDQG QLFKW DOOHLQ DUEHLWHQ 
P|FKWH RGHU QLFKW �EHU GDV Q|WLJH KDSLWDO YHUI�JW XQG NHLQH XQEHNDQQWHQ 
3HUVRQHQ EHVFKlIWLJHQ RGHU PLW LKQHQ ]XVDPPHQDUEHLWHQ P|FKWH� SLH P�VVHQ 
PLQGHVWHQV �� -DKUH DOW VHLQ� XP 0LWJOLHG HLQHV )DPLOLHQXQWHUQHKPHQV ]X 
ZHUGHQ� AQGHUH AUEHLWVNUlIWH DOV )DPLOLHQPLWJOLHGHU G�UIHQ QLFKW EHVFKlIWLJW 
ZHUGHQ� DDV )DPLOLHQXQWHUQHKPHQ EHVLW]W DXFK NHLQH 5HFKWVSHUV|QOLFKNHLW� 
XQG VHLQ 9HUP|JHQ EHVWHKW DXV GHQ YRQ GHQ 0LWJOLHGHUQ HLQJHEUDFKWHQ G�WHUQ�

DLH EHYROOPlFKWLJWH QDW�UOLFKH 3HUVRQ RGHU� ZLH LKU UXPlQLVFKHU NDPH ODXWHW� 
3)A �SHUVRDQʗÀ ]LFʗDXWRUL]DWʗ�� HUKlOW HEHQIDOOV NHLQH 5HFKWVSHUV|QOLFKNHLW� G� 
K� VLH KDIWHW I�U GLH 9HUSÁ LFKWXQJHQ� GLH VLH HLQJHKW� VRZRKO PLW GHP ]X GLHVHP 
=ZHFN ]XU 9HUI�JXQJ JHVWHOOWHQ 9HUP|JHQ DOV DXFK PLW LKUHP 3ULYDWYHUP|JHQ� 
DLHVHV 8QWHUQHKPHQ NDQQ PLW DQGHUHQ ]XJHODVVHQHQ QDW�UOLFKHQ 3HUVRQHQ� 
SHOEVWVWlQGLJHQ RGHU )DPLOLHQXQWHUQHKPHQ ]XVDPPHQDUEHLWHQ� EV NDQQ DXFK 
3HUVRQDO EHVFKlIWLJHQ �PD[LPDO ��� DDU�EHU KLQDXV LVW HV ZLFKWLJ ]X ZLVVHQ� 
GDVV GLH ]XJHODVVHQH QDW�UOLFKH 3HUVRQ �EHU GLH I�U GLH TlWLJNHLW HUIRUGHUOLFKHQ 
EHUXÁ LFKHQ KHQQWQLVVH�4XDOLÀ NDWLRQHQ YHUI�JHQ PXVV �VLH NDQQ ELV ]X � AUWHQ 
YRQ ZLUWVFKDIWOLFKHQ TlWLJNHLWHQ DXV�EHQ ² VLH NDQQ � NACE�CRGHV KDEHQ��

HANDELSREGISTERAMT

DLH ELQWUDJXQJ YRQ HDQGHOVJHVHOOVFKDIWHQ XQG ELQ]HO��)DPLOLHQXQWHUQHKPHQ 
LVW LQ GHQ GHVHW]HQ �������� ������� XQG �������� JHUHJHOW� DDQDFK P�V�
VHQ GLH GU�QGXQJV��GHVHOOVFKDIWHU RGHU LKUH EHYROOPlFKWLJWHQ 9HUWUHWHU GLH 
ELQWUDJXQJ GHU GHVHOOVFKDIW LQQHUKDOE YRQ �� TDJHQ QDFK 8QWHU]HLFKQXQJ GHU 
GU�QGXQJVXUNXQGH EHLP HDQGHOVUHJLVWHUDPW GHV %H]LUNVJHULFKWV EHDQWUDJHQ� 
LQ GHP GLH GHVHOOVFKDIW LKUHQ SLW] KDEHQ ZLUG� DDV NDWLRQDOH 5HJLVWHUDPW� GDV 
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GHP -XVWL]PLQLVWHULXP XQWHUVWHOOW LVW� YHUI�JW �EHU �� 5HJLRQDOE�URV� GLH GHQ 
/DQGJHULFKWHQ ]XJHRUGQHW VLQG� 

-HGHV 8QWHUQHKPHQ XQG MHGH HDQGHOVJHVHOOVFKDIW HUKlOW HLQH 5HJLVWULHUXQJV�
EHVFKHLQLJXQJ� GLH IROJHQGH AQJDEHQ HQWKlOW� NDPH� SLW]� HDXSWWlWLJNHLW� 
SHULHQQXPPHU GHV HDQGHOVUHJLVWHUV XQG 5HJLVWULHUXQJVQXPPHU� GLH YRP 
)LQDQ]PLQLVWHULXP IHVWJHOHJW ZLUG XQG GLH SWHXHUQXPPHU GHU HDQGHOV�
JHVHOOVFKDIW GDUVWHOOW� DLH 5HJLVWULHUXQJVEHVFKHLQLJXQJ ZLUG LQQHUKDOE YRQ 
]ZHL TDJHQ QDFK GHU EQWVFKHLGXQJ DXVJHVWHOOW�

Das Verfahren der Unternehmensregistrierung

NDW�UOLFKH 3HUVRQHQ P�VVHQ YRU AXIQDKPH LKUHU TlWLJNHLW HLQHQ AQWUDJ DXI 
ELQWUDJXQJ LQ GDV HDQGHOVUHJLVWHU XQG HLQH GHQHKPLJXQJ I�U LKUH TlWLJNHLW 
VWHOOHQ� DLH ELQWUDJXQJ LVW EHLP HDQGHOVUHJLVWHUDPW ]X EHDQWUDJHQ� GDV GHQ 
%H]LUNVJHULFKWHQ DQJHVFKORVVHQ LVW�

» DDV HDQGHOVJHULFKW SU�IW� RE GHU YRUJHVFKODJHQH 
)LUPHQQDPH IUHL YHUI�JEDU RGHU EHUHLWV YHUJHEHQ LVW� 

» :DKO GHV )LUPHQVLW]HV� DHU HUVWH SFKULWW EHVWHKW GDULQ� HLQHQ 
)LUPHQVLW] ]X À QGHQ� ZREHL HV VLFK XP HLQ 3ULYDWKDXV RGHU 
HLQ 0LHWVKDXV� XP HLJHQH RGHU JHPLHWHWH %�URUlXPH KDQGHOQ 
NDQQ� ,Q MHGHP )DOO EHQ|WLJHQ SLH HLQHQ NDFKZHLV �EHU GLH 
ELQWUDJXQJ LQ GDV GUXQGEXFKV\VWHP� GHQ SLH EHL HLQHP NRWDU 
RGHU GHP KDWDVWHUDPW HUKDOWHQ� DDV GDXHUW HWZD I�QI TDJH� 

» DLH SDW]XQJ GHU GHVHOOVFKDIW ZLUG EHL HLQHP NRWDU 
DXIJHVHW]W� %HL GHU AXVZDKO GHU NACE�CRGHV LVW 9RUVLFKW 
JHERWHQ� GD QXU GLH XQWHU GHQ DQJHJHEHQHQ CRGHV 
HU]LHOWHQ ELQN�QIWH EHU�FNVLFKWLJW ZHUGHQ N|QQHQ� 

» ELQ]DKOXQJ GHV SWDPPNDSLWDOV EHL GHU %DQN� DLHV NDQQ EHL 
MHGHU %DQN HUIROJHQ� DEHU HV ZLUG HPSIRKOHQ� HV EHL GHU %DQN 
]X KLQWHUOHJHQ� EHL GHU SLH HLQ %DQNNRQWR HU|IIQHQ ZROOHQ�
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» AQWUDJ DXI ELQWUDJXQJ EHLP GHVHOOVFKDIWVJHULFKW� DLH 
SWDQGDUGIRUPXODUH VLQG EHLP GHVHOOVFKDIWVJHULFKW 
HUKlOWOLFK XQG ZHUGHQ DXVJHI�OOW XQG LP OULJLQDO DOV THLO 
GHU ELQWUDJXQJVDNWH HLQJHUHLFKW� DLHVH DRNXPHQWH ZHUGHQ 
EHL GHU ELQUHLFKXQJ DQ OUW XQG SWHOOH XQWHUVFKULHEHQ�

» ELQWUDJXQJ GHV 8QWHUQHKPHQV EHLP )LUPHQJHULFKW� NDFK GHP 
AXVI�OOHQ DOOHU EUNOlUXQJHQ XQG GHP =XVDPPHQWUDJHQ DOOHU 
I�U GLH GU�QGXQJ GHV 8QWHUQHKPHQV HUIRUGHUOLFKHQ 8QWHUODJHQ 
ZLUG GDV %�QGHO GHU DRNXPHQWH HLQJHUHLFKW XQG DEJHOHJW� 
GDV 8QWHUQHKPHQ ZLUG HLQJHWUDJHQ XQG GLH ELQWUDJXQJ GHV 
8QWHUQHKPHQV ZLUG RIÀ ]LHOO LP APWVEODWW YHU|IIHQWOLFKW�
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Steuervorschriften in Rumänien 

,Q 5XPlQLHQ UHJHOQ ]ZHL JUXQGOHJHQGH GHVHW]HVZHUNH GLH %HVWHXHUXQJ� GLH 
AEJDEHQRUGQXQJ XQG GLH SWHXHUYHUIDKUHQVRUGQXQJ VRZLH PHKUHUH 5HJLHUXQJV�
EHVFKO�VVH XQG )LQDQ]PLQLVWHULDOGHNUHWH� GLH GLHVH XPVHW]HQ� DLH NDWLRQDOH 
SWHXHUYHUZDOWXQJVEHK|UGH LVW DOV VWDDWOLFKH SWHXHUEHK|UGH I�U GLH 9HUZDOWXQJ 
YRQ SWHXHUQ� AEJDEHQ XQG %HLWUlJHQ ]XVWlQGLJ� DLH 5ROOH GHU NRPPXQDOHQ 
SWHXHUEHK|UGH ZLUG YRQ HLQHU ELQKHLW LQQHUKDOE GHV %�UJHUPHLVWHUDPWHV 
ZDKUJHQRPPHQ� DLH OUJDQLVDWLRQ XQG AUEHLWVZHLVH GHU VWDDWOLFKHQ SWHXHU�
EHK|UGHQ ZLUG GXUFK GHQ 5HJLHUXQJVEHVFKOXVV NU� ��� YRQ ���� JHUHJHOW� 

Körperschaftssteuer

DLH K|USHUVFKDIWVVWHXHU LVW YRQ MHGHU MXULVWLVFKHQ 3HUVRQ ]X HQWULFKWHQ� GLH 
LQ 5XPlQLHQ HLQH GHVFKlIWVWlWLJNHLW DXV�EW� DHU SWDQGDUG�K|USHUVFKDIWVV�
WHXHUVDW] EHWUlJW ���� :HQQ HLQ QHXHV 8QWHUQHKPHQ JHJU�QGHW ZLUG� IlOOW 
HV DXWRPDWLVFK LQ GLH KDWHJRULH ���� DLHVH ��� N|QQHQ DXI �� JHVHQNW 
ZHUGHQ� ZHQQ GDV 8QWHUQHKPHQ PLQGHVWHQV HLQHQ 9ROO]HLWEHVFKlIWLJWHQ KDW� 
DLHVH SWHXHUIRUP JLOW I�U HLQHQ -DKUHVXPVDW] YRQ HLQHU KDOEHQ 0LOOLRQ EXUR� 
:HQQ GHU 8PVDW] HLQH KDOEH 0LOOLRQ EXUR �EHUVWHLJW� ZLUG GDV 8QWHUQHKPHQ 
LQ HLQH DQGHUH K|USHUVFKDIWVVWHXHUNDWHJRULH HLQJHRUGQHW� ZDV EHGHXWHW� GDVV 
GLH SWHXHUEHK|UGHQ HLQHQ SWHXHUVDW] YRQ ��� HUKHEHQ� 

DLH K|USHUVFKDIWVVWHXHU DXI GHQ %HWUDJ� GHU ��� 0LOOLRQHQ EXUR 8PVDW] �EHUVWHLJW� 
ZLUG DXI GHQ NHWWRJHZLQQ QDFK AE]XJ GHU KRVWHQ JH]DKOW� G�K� QLFKW DXI GHQ 
GHVDPWXPVDW]� VRQGHUQ DXI GHQ 8PVDW] DE]�JOLFK GHU KRVWHQ� XQG ��� GHV 
YHUEOHLEHQGHQ GHZLQQV ZHUGHQ DQ GHQ )LVNXV DEJHI�KUW�
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Mehrwertsteuer – MwSt. 

%HL GHU 0HKUZHUWVWHXHU ZLUG ]ZLVFKHQ ]ZHL AUWHQ YRQ :LUWVFKDIWV�
EHWHLOLJWHQ XQWHUVFKLHGHQ�

» 0ZSW��=DKOHU
» NLFKW�0HKUZHUWVWHXHU]DKOHU�

DLH GUXQGYRUDXVVHW]XQJ I�U GLH %HIUHLXQJ YRQ GHU 0HKUZHUWVWHXHU LVW� GDVV 
GDV 8QWHUQHKPHQ HLQHQ -DKUHVXPVDW] YRQ K|FKVWHQV ������ E85 XQG HLQHQ 
PD[LPDOHQ -DKUHVXPVDW] YRQ ������� /E8 KDW� DHU SWDQGDUGVDW] EHWUlJW ���� 
DEHU HV JLEW ]ZHL HUPl�LJWH SlW]H� �� XQG ���

Zulagen

,Q 5XPlQLHQ EHWUlJW GHU %UXWWRPLQGHVWORKQ ����� /HL� 

%HLWUDJVVDW] GHV AUEHLWJHEHUV� ����� GHV AUEHLWVYHUVLFKHUXQJVIRQGV

%HLWUDJVVDW] GHU AUEHLWQHKPHU�
» 5HQWHQEHLWUDJ� ����
» %HLWUDJ ]XU KUDQNHQYHUVLFKHUXQJ� ���
» /RKQVWHXHUVDW] GHV AUEHLWJHEHUV� ��� 

�%UXWWRJHKDOW ² AUEHLWQHKPHUEHLWUlJH ² )UHLEHWUDJ 
  VWHXHUSÁ LFKWLJHV ELQNRPPHQ�

%HLWUlJH EHL HLQHP 0LQGHVWORKQ YRQ ����� /E8� FD� ����� /E8 �DEKlQ�
JLJ YRP AUEHLWQHKPHU��

,P %DXJHZHUEH EHWUlJW GHU 0LQGHVWORKQ ����� /E8 �SWHXHUYHUJ�QVWLJXQJHQ 
LP %DXJHZHUEH� XQWHU EHVWLPPWHQ %HGLQJXQJHQ� NHLQH ELQNRPPHQVVWHXHU 
XQG NHLQH KUDQNHQYHUVLFKHUXQJVEHLWUlJH VLQG ]X ]DKOHQ� XQG HV NDQQ HLQ 
UHGX]LHUWHU 5HQWHQEHLWUDJVVDW] YRQ ������ DQJHZDQGW ZHUGHQ�
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,Q GHU /DQGZLUWVFKDIW EHWUlJW GHU %UXWWRPLQGHVWORKQ ����� /E8 �SWHXHUYHUJ�Q�
VWLJXQJHQ LQ GHU /DQGZLUWVFKDIW� XQWHU EHVWLPPWHQ %HGLQJXQJHQ� AUEHLWQHKPHU 
VLQG YRQ GHU =DKOXQJ GHU ELQNRPPHQVVWHXHU XQG GHU KUDQNHQYHUVLFKHUXQJV�
EHLWUlJH EHIUHLW� XQG HV JLOW HLQ HUPl�LJWHU 5HQWHQEHLWUDJVVDW] YRQ �������� 
EV LVW DXFK P|JOLFK� GHQ AUEHLWQHKPHUQ EVVHQVJXWVFKHLQH ]X JHEHQ� I�U GLH 
NHLQH %HLWUlJH� VRQGHUQ QXU ELQNRPPHQVVWHXHU ����� JH]DKOW ZLUG�

Dividenden

DHU DLYLGHQGHQVDW] EHWUlJW ��� XQG GHU GHVFKlIWVI�KUHU NDQQ IRUPHOO YLHUPDO LP 
-DKU HLQH DLYLGHQGH HUKDOWHQ� ELQH -DKUHVHQGGLYLGHQGH ZLUG LP 0DL DXVJH]DKOW� 
XQG GLH ANWLRQlUH KDEHQ MHGHV 4XDUWDO AQVSUXFK DXI HLQH 9RUDEGLYLGHQGH�
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Unternehmerische Tätigkeit 
in der Slowakei

:HQQ HLQH 3HUVRQ LQ GHU SORZDNHL HLQ 8QWHUQHKPHQ JU�QGHQ P|FKWH� PXVV VLH 
]XQlFKVW HQWVFKHLGHQ� LQ ZHOFKHU )RUP GDV 8QWHUQHKPHQ JHI�KUW ZHUGHQ VROO�

» als Privatperson
» DOV MXULVWLVFKH 3HUVRQ1�

• DOV HDQGHOVJHVHOOVFKDIW�
• DOV GHQRVVHQVFKDIW�
• DOV SWLIWXQJ� XQG

» DOV 9HUHLQ�

ELQ 9HUHLQ NDQQ HLQH GHVFKlIWVWlWLJNHLW DXV�EHQ �DXFK ZHQQ HU NHLQH MXULVWLVFKH 
3HUVRQ LVW�� ZHQQ HU HLQH 9HUHLQLJXQJ YRQ MXULVWLVFKHQ 3HUVRQHQ LP SLQQH YRQ 
AUWLNHO ��I GHV =LYLOJHVHW]EXFKHV LVW� SHLQH SDW]XQJ VLHKW YRU� GDVV HU DXFK 
HLQH ZLUWVFKDIWOLFKH TlWLJNHLW DXV�EW� �DLH GHZLQQH DXV GHU ]XVlW]OLFKHQ 
TlWLJNHLW ZHUGHQ YROOVWlQGLJ I�U GLH EQWZLFNOXQJ GHV HDXSW]ZHFNV� I�U GHQ 
GLH 9HUHLQLJXQJ JHJU�QGHW ZXUGH� YHUZHQGHW�2� 

)�U GDV 8QWHUQHKPHUWXP JHOWHQ LQ GHU SORZDNHL GLH IROJHQGHQ 5HFKWVYRUVFKULIWHQ�
» GHVHW] NU� �� YRQ ���� �EHU GDV =LYLOJHVHW]EXFK 
» GHVHW] NU� ��� YRQ ���� �EHU GDV HDQGHOVJHVHW]EXFK 
» GHVHW] NU� ��� YRQ ���� �EHU GLH ELQWUDJXQJ YRQ 

8QWHUQHKPHQ GXUFK GDV )LUPHQJHULFKW
» GHVHW] NU� ��� YRQ ���� �EHU GDV ,QGXVWULHJHVFKlIW
» GHVHW] NU� ��� YRQ ���� �EHU GLH %HVWHXHUXQJ�

1 KWWSV���ZZZ�VORYHQVNR�VN�VN�DJHQG\�DJHQGD�BSRGQLNDQLH�
2 KWWSV���ZZZ�VORYHQVNR�VN�VN�DJHQG\�DJHQGD�BSRGQLNDQLH�
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SLH JLOW DOV 8QWHUQHKPHU LP SLQQH GHV HDQGHOVJHVHW]EXFKV3� 
» HLQH 3HUVRQ� GLH LP HDQGHOVUHJLVWHU HLQJHWUDJHQ LVW�
» HLQH 3HUVRQ� GLH DXIJUXQG HLQHU GHZHUEHHUODXEQLV 8QWHUQHKPHU LVW�
» HLQH 3HUVRQ� GLH DXI GHU GUXQGODJH HLQHU DQGHUHQ 

/L]HQ] DOV HLQHU GHZHUEHHUODXEQLV� GLH GXUFK EHVRQGHUH 
9RUVFKULIWHQ JHUHJHOW LVW� 8QWHUQHKPHU LVW�

» HLQH QDW�UOLFKH 3HUVRQ� GLH HLQH ODQGZLUWVFKDIWOLFKH 
TlWLJNHLW DXV�EW XQG LQ HLQHP GXUFK EHVRQGHUH 
9RUVFKULIWHQ JHUHJHOWHQ 5HJLVWHU HLQJHWUDJHQ LVW�

ELQH :LUWVFKDIWVJHVHOOVFKDIW �LP )ROJHQGHQ ÅGHVHOOVFKDIW´ JHQDQQW� LVW 
HLQH MXULVWLVFKH 3HUVRQ� GLH ]XU AXV�EXQJ HLQHU XQWHUQHKPHULVFKHQ 
TlWLJNHLW JHJU�QGHW ZXUGH4� 

Die Gesellschaftsformen sind5: 
» GLH RIIHQH HDQGHOVJHVHOOVFKDIW�
» HLQH KRPPDQGLWJHVHOOVFKDIW�
» HLQH GHVHOOVFKDIW PLW EHVFKUlQNWHU HDIWXQJ�
» HLQH ANWLHQJHVHOOVFKDIW XQG
» GLH YHUHLQIDFKWH ANWLHQJHVHOOVFKDIW�

Eine Kommanditgesellschaft LVW HLQH GHVHOOVFKDIW� EHL GHU HLQ RGHU PHK�
UHUH GHVHOOVFKDIWHU I�U GLH 9HUELQGOLFKNHLWHQ GHU GHVHOOVFKDIW LQ H|KH LKUHU 
DXVVWHKHQGHQ ELQODJH KDIWHQ �KRPPDQGLWLVW�� ZlKUHQG HLQ RGHU PHKUHUH 
GHVHOOVFKDIWHU PLW LKUHP JHVDPWHQ 9HUP|JHQ I�U GLH 9HUELQGOLFKNHLWHQ GHU 
GHVHOOVFKDIW KDIWHQ �KRPSOHPHQWlU�6� 

ELQH GHVHOOVFKDIW LVW HLQH Gesellschaft mit beschränkter Haftung� ZHQQ 
LKU JH]HLFKQHWHV KDSLWDO DXV ELQODJHQ GHU GHVHOOVFKDIWHU LQ HLQHU EHVWLPPWHQ 

3  AUWLNHO � GHV GHVHW]HV ��� GHV HDQGHOVJHVHW]EXFKV YRQ ����
4 AEVFKQLWW ��� YRQ AUWLNHO �� GHV GHVHW]HV NU� ��� GHV HDQGHOVJHVHW]EXFKV YRQ ����
5 AEVFKQLWW ��� YRQ AUWLNHO �� GHV GHVHW]HV NU� ��� GHV HDQGHOVJHVHW]EXFKV YRQ ����
6 AUWLNHO �� GHV GHVHW]HV ��� GHV HDQGHOVJHVHW]EXFKV YRQ ����
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H|KH EHVWHKW� AXFK HLQH HLQ]HOQH 3HUVRQ NDQQ HLQH GHVHOOVFKDIW JU�QGHQ� 
ELQH GHVHOOVFKDIW NDQQ ELV ]X �� 0LWJOLHGHU KDEHQ7�  DDV SWDPPNDSLWDO GHU 
GHVHOOVFKDIW PXVV PLQGHVWHQV � ��� E85 EHWUDJHQ�

Eine Gesellschaft mit beschränkter Haftung GDUI QLFKW YRQ HLQHU 3HUVRQ 
JHJU�QGHW ZHUGHQ� GLH QDFK HLQHP EHVRQGHUHQ GHVHW] LQ GLH /LVWH GHU SWHXHU�
VFKXOGQHU RGHU LQ GLH /LVWH GHU SR]LDOYHUVLFKHUXQJVVFKXOGQHU HLQJHWUDJHQ LVW� 
GLHV JLOW QLFKW� ZHQQ GLH ]XVWlQGLJH SWHXHUEHK|UGH� G� K� HLQ )LQDQ]DPW RGHU 
HLQH =ROOEHK|UGH� RGHU GLH SR]LDOYHUVLFKHUXQJVDQVWDOW GLH GHQHKPLJXQJ ]XU 
GU�QGXQJ GHU GHVHOOVFKDIW HUWHLOW� DLH ]XVWLPPHQGH GHQHKPLJXQJ PXVV GHP 
AQWUDJ DXI ELQWUDJXQJ LQ GDV HDQGHOVUHJLVWHU �)LUPHQEXFK�8 EHLJHI�JW ZHUGHQ� 

Eine Aktiengesellschaft KDW HLQ GUXQGNDSLWDO PLW HLQHU EHVWLPPWHQ AQ]DKO 
XQG HLQHP EHVWLPPWHQ NHQQZHUW YRQ ANWLHQ� DLH GHVHOOVFKDIW KDIWHW I�U LKUH 
QRWOHLGHQGHQ 9HUELQGOLFKNHLWHQ PLW LKUHP JHVDPWHQ 9HUP|JHQ� DLH ANWLRQlUH 
KDIWHQ QLFKW I�U GLH 9HUELQGOLFKNHLWHQ GHU GHVHOOVFKDIW�9

Rechtsform 
des Unter-
nehmens

Rechtliche 
Genehmi-
gung

Mindestanzahl 
der Gründer

Form der 
Gründung

Nieder-
lassung

SHOEVWlQGL�
ges Unter-
QHKPHQ

AUWLNHO ���� 
GHV GHVHW]HV 
über Privat-
XQWHUQHKPHQ

ELQH QDW�UOLFKH 
RGHU MXULVWLVFKH 
3HUVRQ AXIJUXQG 
GHU EQWVFKHLGXQJ 
GHU QDW�UOLFKHQ RGHU 
MXULVWLVFKHQ 3HUVRQ 
DXUFK 0LWWHLOXQJ DQ 
GDV ]XVWlQGLJH APW

AXIJUXQG GLH 
EQWVFKHLGXQJ 
HLQ LQGLYLGXHOO 
RGHU -XULVWL�
FKH 3HUVRQ

DXUFK ELQWUD�
JXQJ LQV HDQ�
GHOVUHJLVWHU

OIIHQH 
HDQGHOV�
JHVHOOVFKDIW

AUWLNHO ����� 
GHV HDQGHOV�
JHVHW]EXFKV

=ZHL GU�QGHU �LP 
)DOOH HLQHU QDW�U�
OLFKHQ XQG HLQHU 
MXULVWLVFKHQ 3HUVRQ�

DXUFK 8QWHU�
]HLFKQXQJ GHV 
GHVHOOVFKDIWV�
vertrags

DXUFK ELQWUD�
JXQJ LQV HDQ�
GHOVUHJLVWHU

7 AUWLNHO ��� GHV GHVHW]HV ��� GHV HDQGHOVJHVHW]EXFKV YRQ ����
8 AUWLNHO ����E GHV GHVHW]HV ��� GHV HDQGHOVJHVHW]EXFKV YRQ ����
9 AUWLNHO ����E GHV GHVHW]HV ��� GHV HDQGHOVJHVHW]EXFKV YRQ ����
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Rechtsform 
des Unter-
nehmens

Rechtliche 
Genehmi-
gung

Mindestanzahl 
der Gründer

Form der 
Gründung

Nieder-
lassung

KRPPDQGLW�
JHVHOOVFKDIW

Artikel 
������ GHV 
HDQGHOV�
JHVHW]EXFKV

At least one member 
�LQGLYLGXDO RU OHJDO 
HQWLW\� DQG XS WR 
�� PHPEHUV

0LQGHVWHQV 
ein Ge-
VHOOVFKDIWHU 
�QDW�UOLFKH 
RGHU MXULVWL�
VFKH 3HUVRQ� 
XQG ELV ]X �� 
GHVHOOVFKDIWHU

DXUFK ELQWUD�
JXQJ LQV HDQ�
GHOVUHJLVWHU

GHVHOOVFKDIW 
mit be-
VFKUlQNWHU 
HDIWXQJ

Artikel 
������� GHV 
HDQGHOV�
JHVHW]EXFKV

0LQGHVWHQV HLQ GH�
VHOOVFKDIWHU �QDW�U�
OLFKH RGHU MXULVWLVFKH 
3HUVRQ� XQG ELV ]X 
�� GHVHOOVFKDIWHU

DXUFK 8QWHU�
]HLFKQXQJ GHU 
GU�QGXQJV�
XUNXQGH �HLQ 
RGHU PHKUHUH 
GHVHOOVFKDIWHU�

DXUFK ELQWUD�
JXQJ LQV HDQ�
GHOVUHJLVWHU

Aktiengesell-
VFKDIW

Artikel 
������� GHV 
HDQGHOV�
JHVHW]EXFKV

0LQGHVWHQV 
]ZHL QDW�UOLFKH 
ANWLRQlUH RGHU 
HLQ ANWLRQlU HLQHU 
MXULVWLVFKHQ 3HUVRQ

DXUFK 
GU�QGXQJV�
XUNXQGH I�U 
HLQ 0LWJOLHG� 
GXUFK SDW]XQJ 
I�U PHKUHUH 
0LWJOLHGHU

DXUFK ELQWUD�
JXQJ LQV HDQ�
GHOVUHJLVWHU

Verein Artikel 
������� GHV 
HDQGHOV�
JHVHW]EXFKV

0LQGHVWHQV I�QI 
QDW�UOLFKH 3HUVRQHQ 
RGHU ]ZHL MXULVWL�
VFKH 3HUVRQHQ

DXUFK HLQH 
VDW]XQJV�
JHPl�H 
0LWJOLHGHUYHU�
VDPPOXQJ

DXUFK ELQWUD�
JXQJ LQV HDQ�
GHOVUHJLVWHU

DLH KRVWHQ I�U GLH GU�QGXQJ HLQHV 8QWHUQHKPHQV VLQG DEKlQJLJ YRQ GHU )RUP 
GHV 8QWHUQHKPHQV XQG GHU )RUP GHU AQPHOGXQJ �3DSLHU� HOHNWURQLVFK�� ,P 
AOOJHPHLQHQ VLQG GLH KRVWHQ I�U GLH GU�QGXQJ HLQHV 8QWHUQHKPHQV MHGRFK 
QLHGULJHU� ZHQQ GLH 3HUVRQ� GLH HLQ 8QWHUQHKPHQ JU�QGHQ P|FKWH� GLHV DXI 
HOHNWURQLVFKHP :HJH WXW�

,Q GHU SORZDNHL N|QQHQ LP =XVDPPHQKDQJ PLW HLQHU 8QWHUQHKPHQVJU�QGXQJ 
GLH IROJHQGHQ SWHXHUQ DQIDOOHQ�
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Rate

AOOJHPHLQH 9HUNDXIVVWHXHU ���

K|USHUVFKDIWVVWHXHU K|USHUVFKDIWVVWHXHU� ��� ELV ]X HLQHP -DKUH�
VXPVDW] YRQ �� ��� E85� GDU�EHU� ���

DLYLGHQGHQVWHXHU ��

GHVHW] ��� YRQ ���� �EHU GLH %HVWHXHUXQJ
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Anwendung der Methode der 
Übungsfirmenausbildung in Ungarn

DLH :XU]HOQ GHU 0HWKRGH GHU hEXQJVÀ UPHQHU]LHKXQJ UHLFKHQ ELV LQV ��� 
-DKUKXQGHUW ]XU�FN� DOV VLH HUVWPDOV LQ HLQHP %XFKKDOWXQJVEXFK HUZlKQW 
ZXUGH� DHU JUR�H DXUFKEUXFK NDP LQ GHU 0LWWH GHV ��� -DKUKXQGHUWV� DOV ���� 
LQ DHXWVFKODQG GDV HUVWH hEXQJVXQWHUQHKPHQ JHJU�QGHW ZXUGH� EU LVW DXFK 
KHXWH QRFK LQ %HWULHE� gVWHUUHLFK IROJWH DHXWVFKODQG PLW GHU GU�QGXQJ GHV 
3UD[LVXQWHUQHKPHQV LP -DKU ����� gVWHUUHLFK ZDU GDV HUVWH /DQG� GDV ���� 
HLQH REOLJDWRULVFKH NDXIPlQQLVFKH AXVELOGXQJ HLQI�KUWH� ,Q 8QJDUQ ZXUGH 
GLH 0HWKRGH GHU hEXQJVÀ UPHQ HEHQIDOOV AQIDQJ GHU ����HU -DKUH DQ GHU 
DHiN�SFKXOH HLQJHI�KUW� DHU HUVWH KODVVHQUDXP ZXUGH ���� HLQJHZHLKW XQG 
���� PLW PRGHUQVWHU AXVVWDWWXQJ DXIJHU�VWHW�  

%HL GHU 0HWKRGH GHU SUDNWLVFKHQ 8QWHUQHKPHQVI�KUXQJ KDQGHOW HV VLFK XP 
HLQH :LUWVFKDIWVVLPXODWLRQ� EHL GHU GLH SFK�OHU HLQ 8QWHUQHKPHQ LKUHU :DKO 
JU�QGHQ XQG I�KUHQ� RKQH GDVV GDEHL GHOG RGHU :DUHQ EHZHJW ZHUGHQ�

,Q GHU ��� ELV ��� XQG ��� KODVVH VRZLH LP ]ZHLMlKULJHQ 9ROO]HLWNXUV QDFK 
GHP AELWXU ZLUG GDV )DFK LQ GUXSSHQ PLW ]ZHL :RFKHQVWXQGHQ XQWHUULFKWHW�

DHU GUHLMlKULJH KXUV NDQQ LQ ]ZHL THLOH JHJOLHGHUW ZHUGHQ� ,P HUVWHQ SHPHVWHU 
OHUQHQ GLH SFK�OHU GLH WKHRUHWLVFKHQ GUXQGODJHQ GHU IROJHQGHQ )lFKHU NHQQHQ�

�� GLH AXIJDEHQ XQG )RUPXODUH I�U MHGH AEWHLOXQJ
D� Sekretariat
E� ELQNDXIVDEWHLOXQJ
F� 9HUNDXIVDEWHLOXQJ
G� )LQDQ]DEWHLOXQJ
H� %XFKKDOWXQJ
I� 3HUVRQDODEWHLOXQJ
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DLH AXIJDEHQ GHU HLQ]HOQHQ AEWHLOXQJHQ ZHUGHQ LQ ]ZHL :RFKHQ �� SWXQGHQ� 
EHKDQGHOW� ,Q GHU HUVWHQ SWXQGH ZLUG GHU WKHRUHWLVFKH SWRII ZLHGHUKROW� GDQDFK 
IROJHQ GUHL SWXQGHQ ]XP EUOHUQHQ XQG hEHQ GHU )RUPXODUH� 

�� EUVWHOOHQ YRQ 0DUNHWLQJLQVWUXPHQWHQ I�U GDV ]X JU�QGHQGH 8QWHUQHKPHQ
D� Katalog
E� )DOWEODWW
F� HLQH 8QWHUQHKPHQVSUlVHQWDWLRQ
G� Website

�� SLFK PLW GHU SRIWZDUH YHUWUDXW PDFKHQ� GLH LQ GHU 3UD[LV 
GHU 8QWHUQHKPHQVDXVELOGXQJ YHUZHQGHW ZLUG�

=X %HJLQQ GHV ]ZHLWHQ SHPHVWHUV JU�QGHQ GLH SWXGLHUHQGHQ HLQ 8QWHUQHKPHQ 
XQG I�KUHQ HV I�U GHQ 5HVW GHV KXUVHV� :lKUHQG GLHVHU =HLW OLHJW GHU SFKZHUSXQNW 
DXI GHU SUDNWLVFKHQ AUEHLW� DLH SWXGLHUHQGHQ HUOHGLJHQ DOOWlJOLFKH AXIJDEHQ� 
EHDUEHLWHQ HLQJHKHQGH AXIWUlJH� HQWZHUIHQ )O\HU� HUVWHOOHQ 5HFKQXQJHQ� EHUHLWHQ 
hEHUZHLVXQJHQ XQG SWHXHUHUNOlUXQJHQ YRU XQG I�KUHQ DUEHLWVEH]RJHQH AXIJDEHQ 
DXV� 8P VLFKHU]XVWHOOHQ� GDVV DOOH SFK�OHU PLW GHQ SUDNWLVFKHQ AXIJDEHQ MHGHU 
KODVVH YHUWUDXW VLQG� ZHFKVHOQ VLH MHGHV 4XDUWDO GHQ AUEHLWVSODW]� AXI GLHVH 
:HLVH VDPPHOQ VLH DP EQGH GHU AXVELOGXQJ EUIDKUXQJHQ LQ MHGHP %HUHLFK XQG 
KDEHQ HLQH DOOJHPHLQH 9RUVWHOOXQJ GDYRQ� ZHOFKHU I�U VLH DP EHVWHQ JHHLJQHW 
LVW� DLHV LVW DXFK HLQH JUR�H HLOIH EHL GHU VSlWHUHQ %HUXIVZDKO�

�� 0DFKHQ SLH VLFK PLW GHU SRIWZDUH YHUWUDXW� GLH I�U GLH 
AXVELOGXQJ LQ GHQ 3UD[LVEHWULHEHQ YHUZHQGHW ZLUG�
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Die Aufgaben der Übungsfirmen

SEKRETARIAT

Aufgaben:

�� EPSIDQJ GHV KOLHQWHQ�
D� 3HUV|QOLFK
E� THOHIRQLVFK

�� hEHUSU�IXQJ GHU AQZHVHQKHLW�
D� DXUFK SWXQGHQ]HWWHO

�� 3RVWZHVHQ
D� EQWJHJHQQDKPH YRQ ELQJDQJVSRVW XQG DQGHUHQ 3RVWVHQGXQJHQ

3RVW|IIQXQJ !ELQWUDJXQJ !EPSIDQJVVWHPSHO  !8QWHUVFKULIW  !:HLWHUOHLWXQJ

Eintragung in das Ablagebuch:

Zeilen: NXPPHU� ELQJDQJVGDWXP� NDPH GHV AEVHQGHUV� DRNXPHQWHQQXPPHU� 
AQ]DKO GHU AQODJHQ� %HWUHII� %HDUEHLWXQJVKLQZHLV �DQ ZHOFKH AEWHLOXQJ�� )ULVW

Zeilen im Lieferbuch:

DRNXPHQWHQQXPPHU� EPSIlQJHU �ZHOFKH AEWHLOXQJ�� EPSIDQJ �ZHU HUKlOW GHQ %ULHI��
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Versand von ausgehenden Briefen und anderen Sendungen:
» SFKHFNV
» AGUHVVLHUXQJ YRQ 8PVFKOlJHQ
» Ablage
» =XVWHOOXQJ

�� 8PJDQJ PLW %DUJHOG

5LFKWXQJ GHV GHOGÁ XVVHV

EUK|KXQJ GHU %DUJHOGUHVHUYHQ�
» =DKOXQJHQ YRQ DQGHUHQ 8QWHUQHKPHUQ� 3ULYDWSHUVRQHQ
» AEKHEXQJHQ YRQ %DQNNRQWHQ

Nachweis: KDVVHQEHOHJ �� KRSLHQ�
» AEQDKPH GHU %DUJHOGUHVHUYHQ� =DKOXQJ DQ HLQ DQGHUHV 

8QWHUQHKPHQ� HLQH 3ULYDWSHUVRQ� %HÀ QGHW VLFK PHKU 
GHOG DOV GHU HUIRUGHUOLFKH %HWUDJ LQ GHU KDVVH� PXVV 
HV DXI GDV %DQNNRQWR HLQJH]DKOW ZHUGHQ

Nachweis: KDVVHQEHOHJ I�U AXVJDEHQ �]ZHL KRSLHQ�

Ein täglicher Kassenbericht (2 Kopien� PXVV I�U GLH WlJOLFKHQ %DUJHOGEH�
ZHJXQJHQ DXVJHI�OOW ZHUGHQ

Nachweis: KDVVHQEHOHJH XQG %DU]DKOXQJVEHOHJH�
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EINKAUFSABTEILUNG

Aufgaben der Abteilung:

�� 3ODQXQJ GHU ]X EHVFKDIIHQGHQ 0HQJH
» AQIDQJVEHVWDQG� GHU EQGEHVWDQG GHV 9RUPRQDWV
» EQGEHVWDQG� PLQGHVWHQV GHU 0LQGHVWEHVWDQG �DXVUHLFKHQGH 

0HQJH I�U HLQHQ EHVWLPPWHQ 9HUNDXIVWDJ�
» 9HUNlXIH� HRFKUHFKQXQJ DQKDQG GHU WDWVlFKOLFKHQ 

9HUNDXIVGDWHQ GHV 9RUMDKUHV

�� %HVFKDIIXQJVPDQDJHPHQW
» DLH %HVWHOOXQJ ZLUG YRQ GHU ELQNDXIVDEWHLOXQJ DXIJHJHEHQ
» DLH %HVWHOOXQJ XPIDVVW )ROJHQGHV�

• GLH %HVFKUHLEXQJ� AQ]DKO� 4XDOLWlW XQG 
0HQJH GHU EHVWHOOWHQ :DUHQ�

• GLH /LHIHUEHGLQJXQJHQ �/LHIHUGDWXP� /LHIHURUW� 
=DKOXQJVGDWXP� =DKOXQJVDUW�

» DLH AUW GHU AQQDKPH GHU %HVWHOOXQJ�
• HLQH 5�FNPHOGXQJ ZLUG QXU LP )DOOH 

HLQHU QHJDWLYHQ AQWZRUW HUEHWHQ
• ELQH XQWHU]HLFKQHWH KRSLH PXVV ]XU�FNJHVFKLFNW ZHUGHQ

» DLH %HVWHOOXQJ ZLUG LQ YLHU E[HPSODUHQ HUVWHOOW�
• =ZHL E[HPSODUH ZHUGHQ DQ GHQ /LHIHUDQWHQ JHVDQGW
• ELQ E[HPSODU JHKW DQ GLH ELQNDXIVDEWHLOXQJ
• ELQ E[HPSODU ZLUG PLW GHU DXVJHKHQGHQ 3RVW DEJHOHJW�

DLH ELQ]HOKHLWHQ GHU %HVWHOOXQJ ZHUGHQ YRP ELQNDXI DXI GHP %HVWHOO�
IRUPXODU IHVWJHKDOWHQ�

�� ELQJDQJVEHVWlWLJXQJ EHL EUKDOW GHU EHVWHOOWHQ :DUH 
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» DHP :DUHQHLQJDQJ VLQG IROJHQGH EOHPHQWH EHL]XI�JHQ�
• =ZHL KRSLHQ GHU 5HFKQXQJ
• =ZHL KRSLHQ GHV /LHIHUVFKHLQV

» NDFK EUKDOW GHU :DUH LQ 0HQJH XQG 4XDOLWlW SU�IW GLH 
ELQNDXIVDEWHLOXQJ GLH 5HFKQXQJVDQJDEHQ XQG GHQ /LHIHUVFKHLQ� 
AQVFKOLH�HQG VHQGHW VLH GLH XQWHU]HLFKQHWH EPSIDQJVEHVWlWLJXQJ 
XQG HLQH KRSLH GHU 5HFKQXQJ DQ GHQ /LHIHUDQWHQ ]XU�FN�

» AXVI�OOHQ GHV ELQJDQJVEHOHJV� � E[HPSODUH
• E[HPSODU LVW GHU %HVWDQGVlQGHUXQJVEHOHJ
• � E[HPSODU YHUEOHLEW LP %ORFN
• � E[HPSODU LVW I�U GLH ELQNDXIVDEWHLOXQJ
• � E[HPSODU LVW I�U GHQ SWXGHQWHQ

» DLH %HVWDQGVYHUlQGHUXQJHQ �LQ 0HQJHQHLQKHLWHQ SUR AUWLNHO� 
P�VVHQ DXI GHP %HVWDQGVHUIDVVXQJVEODWW HLQJHWUDJHQ ZHUGHQ

» )ROJHQGHV PXVV �EHUJHEHQ ZHUGHQ�
• GLH 5HFKQXQJ RGHU LKUH KRSLH DQ GLH )LQDQ]DEWHLOXQJ
• HLQH KRSLH GHU 5HFKQXQJ� HLQH KRSLH GHV /LHIHUVFKHLQV 

XQG HLQH KRSLH GHV %HOHJV DQ GLH %XFKKDOWXQJ�

EINE FALLSTUDIE FÜR DAS SEKRETARIAT 
UND DIE BESCHAFFUNGSABTEILUNG

Sie sind jetzt Mitarbeiter der Divat Mode GmbH.

DLH 8QWHUQHKPHQVGDWHQ ODXWHQ ZLH IROJW�
TlWLJNHLW� HDQGHO PLW 3HUOHQVFKPXFN
HDXSWVLW]� ���� %XGDSHVW� GRPE X� �� 
SWHXHUQXPPHU� �������������
%DQNNRQWRQXPPHU� GT% %DQN �����������������

SLH P�VVHQ GLH AXIJDEHQ LP NDPHQ GHU DLYDW 0RGH KIW� O|VHQ�
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�� DLH )LUPD HUKlOW GHQ EHLOLHJHQGHQ %ULHI� ELWWH HUOHGLJHQ SLH GLH PLW GHP 
%ULHI YHUEXQGHQHQ AXIJDEHQ GHU SHNUHWDULDWV� XQG ELQNDXIVDEWHLOXQJ�

�� )ROJHQGH GHOGEHZHJXQJHQ ZXUGHQ LQ GHU KDXVHLJHQHQ KDVVH JHWlWLJW�
» KDXI YRQ SFKUHLEZDUHQ LQ H|KH YRQ �� ��� H8)� GHU NDPH 

GHV KlXIHUV LVW ,FD NDJ\ �5HIHUHQ]QXPPHU ������ /A�
» =DKOXQJ HLQHU KRPPLVVLRQVJHE�KU LQ H|KH YRQ �� ��� H8)� GHU 

NDPH GHV KRPPLVVDUV LVW KLV AQWDO �5HIHUHQ]QXPPHU ������ K,�
» HLQ 9HUNDXI I�U �� ��� H8)� GHU NDPH GHV KlXIHUV 

LVW AODGiU 9DUJD �5HJ��NU�� ������ 83�

%HUHLWHQ SLH GLH KDVVHQEHOHJH XQG =DKOXQJVEHOHJH YRU XQG HUVWHOOHQ 
SLH GHQ KDVVHQEHULFKW�

�� SFKUHLEHQ SLH HLQH %HVWHOOXQJ DQ 3DOHWWD /WG� ����� 
0DNNRVKRW\ND� GDODJRQ\D X� ����

%HVWHOOHQ SLH GUHL 3URGXNWH ,KUHU :DKO�

VERTRIEB, MARKETING

Funktionen: 

�� )HVWVHW]XQJ GHU 3UHLVH

)HVWVHW]XQJ GHV ELQNDXIVSUHLVHV DQKDQG GHU I�U GHQ ELQNDXI HUKDOWHQHQ 5HFKQXQJ

ELQNDXIVSUHLV �EU]HXJHUSUHLV� � GUR�KDQGHOVVSDQQH   9HUNDXIVSUHLV �GUR�KDQGHOVSUHLV�

�� /LHIHUXQJ GHU :DUHQ

DLH %HVWHOOXQJ HQWKlOW IROJHQGH AQJDEHQ�
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» AQJDEHQ ]X GHQ ]X OLHIHUQGHQ :DUHQ
» GLH /LHIHUXQJ
» GLH À QDQ]LHOOH AEZLFNOXQJ
» GLH %HGLQJXQJHQ GHU %HVWlWLJXQJ

SLH PXVV LQ GHQ %HVWHOOXQJVXQWHUODJHQ GHV KXQGHQ IHVWJHKDOWHQ ZHUGHQ�

Aufgaben:

3. Bestätigung� HLQH KRSLH GHU %HVWHOOXQJ PXVV XQWHUVFKULHEHQ 
XQG PLW HLQHP AQVFKUHLEHQ ]XU�FNJHVFKLFNW ZHUGHQ

4. Ausfüllen des Bestellformulars� GDV /DJHU YHUZHQGHW HV DOV 
GUXQGODJH I�U GLH 9RUEHUHLWXQJ GHU ]X OLHIHUQGHQ :DUHQ� GLH 0HQJH 
GHU EHVWHOOWHQ XQG GHU JHOLHIHUWHQ :DUHQ NDQQ DEZHLFKHQ �GDV 
%HVWHOOIRUPXODU PXVV LQ GHU 9HUNDXIVDEWHLOXQJ DXVJHI�OOW ZHUGHQ�

�� AXVI�OOHQ GHV EQWQDKPHVFKHLQV� GLH DDWHQ ZHUGHQ DXV 
GHP %HVWHOOVFKUHLEHQ XQG GHP %HVWDQGVEODWW �EHUQRPPHQ� 
EV JLEW YLHU E[HPSODUH GHV EQWQDKPHVFKHLQV�

• ELQ E[HPSODU LVW I�U GLH ELQNDXIVDEWHLOXQJ EHVWLPPW 
�HV GLHQW ]XU EUIDVVXQJ GHU %HVWDQGVUHGX]LHUXQJ�

• ELQ E[HPSODU ZLUG LQ GHU 9HUNDXIVDEWHLOXQJ DEJHOHJW
• ELQHV YHUEOHLEW LP %ORFN
• ELQ E[HPSODU LVW I�U GLH %XFKKDOWXQJ EHVWLPPW �DXI GLHVHU 

GUXQGODJH ZLUG GLH %HVWDQGVPLQGHUXQJ YHUEXFKW�
» AXVI�OOHQ GHV /LHIHUVFKHLQV� DLH DDWHQ ZHUGHQ DXV 

GHP EQWQDKPHVFKHLQ XQG GHP :DUHQEHJOHLWVFKHLQ 
�EHUQRPPHQ� EV JLEW YLHU KRSLHQ GHV /LHIHUVFKHLQV� 
• DLH HUVWHQ EHLGHQ E[HPSODUH ZHUGHQ DQ GHQ KlXIHU JHVFKLFNW 

�´ GDV ]ZHLWH E[HPSODU ZLUG XQWHUVFKULHEHQ DQ GHQ KlXIHU 
]XU�FNJHVFKLFNW� XP GHQ EUKDOW GHU :DUH ]X EHVWlWLJHQ

• DLH )LQDQ]DEWHLOXQJ VWHPSHOW GDV ]XU�FNJHVDQGWH E[HPSODU DE�
• DLH 9HUNDXIVDEWHLOXQJ OHJW GDV GULWWH E[HPSODU DE�

» 9RUEHUHLWXQJ GHU 5HFKQXQJ� AUWHQ� 
• %DU]DKOXQJVUHFKQXQJ
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• 5HFKQXQJ EHL hEHUZHLVXQJ DXVJHVWHOOW

DLH DDWHQ ZHUGHQ DXV GHP %HVWHOOVFKUHLEHQ XQG GHP /LHIHUVFKHLQ LQ 
GHQ %HOHJ �EHUQRPPHQ�

» EV JLEW YLHU KRSLHQ� 
• =ZHL E[HPSODUH ZHUGHQ DQ GHQ KXQGHQ JHVFKLFNW 

² HLQ E[HPSODU ZLUG ]XU�FNJHVFKLFNW�
• ELQ ]XU�FNJHVFKLFNWHV E[HPSODU ZLUG DQ 

GLH )LQDQ]DEWHLOXQJ JHVDQGW�
• ELQ E[HPSODU LVW I�U GLH %XFKKDOWXQJ EHVWLPPW�
• ELQ E[HPSODU LVW I�U GLH 9HUNDXIVDEWHLOXQJ EHVWLPPW�

EINE FALLSTUDIE FÜR DIE VERKAUFS- 
UND EINKAUFSABTEILUNG

Sie sind ein Mitarbeiter der Meglepetés GmbH und müssen die Aufgabe 
im Namen des Unternehmens lösen.

AQJDEHQ ]XP 8QWHUQHKPHQ�

TlWLJNHLW� GHVFKHQNHODGHQ
AGUHVVH� ���� G\ˊU� %DURVV X� ���
SWHXHUQXPPHU� �������������
KRQWRQXPPHU� �����������������

HyYLUiJ %W� EHVWHOOWH IROJHQGH 3URGXNWH EHL 0HJOHSHWpV GPEH

:DUHQQXPPHU %HVFKUHLEXQJ Menge Einzelpreis Wert
���� :HLKQDFKWV�AQKlQJHU �� ��� ���� 
���� Porzellanengel 32 ��� �����
���� Perlenstern �� 220 11000
���� GO|FNFKHQ �� ��� ����
GHVDPW�
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%HVWHOOQXPPHU� �������

AGPLQLVWUDWRU� EPHVH TyWK

Aufgaben:

�� 9HUYROOVWlQGLJHQ SLH GLH %HVWHOOXQJ YRQ HyYLUiJ %W� 
�� 0HJOHSHWpV GPEH HUKlOW GLH EHLJHI�JWH 5HFKQXQJ� 

%LWWH �EHUZHLVHQ SLH DQ 0HJOHSHWpV /WG�
�� )�OOHQ SLH GHQ EHLOLHJHQGHQ hEHUZHLVXQJVDXIWUDJ XQG 

GLH LQOlQGLVFKH 3RVWDQZHLVXQJ DXV� XP GLH IROJHQGHQ 
3RVW]DKOXQJHQ QRFK KHXWH ]X WlWLJHQ� AFKWHQ SLH GDUDXI� 
GDVV SLH HLQHQ SDVVHQGHQ GXWVFKHLQ DXVZlKOHQ�

AEVHQGHU� KDWDOLQ NDJ\ ���� S]ROQRN� ̄ ] XWFD ��� SWHXHUQXPPHU� ����������
D� %HWUDJ �� ��� H8)� =ZHFN� 9RUDXV]DKOXQJ GHU ELQNRPPHQVWHXHU�
E� %HWUDJ �� ��� H8)� EHVWLPPW I�U GLH 5�FN]DKOXQJ 

HLQHV HUKDOWHQHQ )UHXQGVFKDIWVNUHGLWV�

AGUHVVDW� GL]HOOD KRYiFV ���� KHFVNHPpW� KLNHOHW ~W ���

FINANZABTEILUNG

Aufgaben:

�� %DUJHOGYHUZDOWXQJ
D� AEZLFNOXQJ GHV EDUJHOGORVHQ =DKOXQJVYHUNHKUV �KRQWREHZHJXQJHQ�

» 5HJLVWULHUXQJ GHU YRQ /LHIHUDQWHQ HUKDOWHQHQ 5HFKQXQJHQ
• )�KUXQJ GHU ODXIHQGHQ KRQWHQ GHU /LHIHUDQWHQ
• hEHUZDFKXQJ GHU =DKOXQJVIULVWHQ XQG AXVI�OOHQ 

YRQ hEHUZHLVXQJVDXIWUlJHQ EHL )lOOLJNHLW
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• DHU hEHUZHLVXQJVDXIWUDJ LVW EHL GHU NRQWRI�KUHQGHQ %DQN 
HLQ]XUHLFKHQ �LQ ]ZHLIDFKHU AXVIHUWLJXQJ ² E[HPSODU � 
DQ GLH %DQN GHV KRQWRLQKDEHUV� GHU GHQ AXIWUDJ HUWHLOW� 
E[HPSODU � DQ GLH )LQDQ]DEWHLOXQJ� ZRYRQ HLQH KRSLH 
DQ GLH %XFKKDOWXQJ ZHLWHUJHJHEHQ ZHUGHQ PXVV�

» )�KUXQJ GHU ODXIHQGHQ KRQWHQ GHU KXQGHQ
• EUIDVVXQJ GHU DXVJHKHQGHQ 5HFKQXQJHQ
• EUIDVVXQJ GHU AEUHFKQXQJHQ

E� AEKHEXQJ YRQ %DUJHOG YRP %DQNNRQWR I�U %DUJHVFKlIWH
» AXVI�OOHQ HLQHV %DUDEKHEXQJVEHOHJV

�� hEHUZDFKXQJ GHU À QDQ]LHOOHQ SLWXDWLRQ�
D� AXI]HLFKQXQJ YRQ %DQNNRQWREHZHJXQJHQ
E� EUIDVVXQJ GHU %HJOHLFKXQJ YRQ /LHIHUDQWHQUHFKQXQJHQ 

LP KRQWRNRUUHQWUHJLVWHU GHU /LHIHUDQWHQ DXI 
GHU GUXQGODJH YRQ %HODVWXQJVDQ]HLJHQ�

F� EUIDVVXQJ GHU hEHUZHLVXQJHQ YRQ KXQGHQ LP KRQWRNRUUHQWUHJLVWHU 
GHU KXQGHQ DXI GHU GUXQGODJH YRQ GXWVFKULIWVDQ]HLJHQ�

NDFK GHU %HDUEHLWXQJ P�VVHQ GLH 5HFKQXQJVDXV]�JH XQG %HOHJH DQ GLH 
%XFKKDOWXQJ JHVFKLFNW ZHUGHQ�

�� 9RUEHUHLWXQJ XQG AXVI�OOHQ GHU SWHXHUHUNOlUXQJHQ�

FALLSTUDIE – FINANZABTEILUNG

DLH CDVKÁ RZ�DDWHQ GHU DLYDW 0RGH /WG� VLQG ZLH IROJW�

�� -y]VHI KLVV KDW VHLQH SFKXOGHQ EHL GHU )LUPD LQ H|KH YRQ 
������ H8) PLW HLQHU LQOlQGLVFKHQ 3RVWDQZHLVXQJ EHJOLFKHQ 
�AGUHVVH YRQ -y]VHI KLVV� ���� 0yNXV XWFD ���� %XGDSHVW�

�� :LU ]DKOHQ GHQ %HWUDJ YRQ H8) ������ SHU hEHUZHLVXQJVDXIWUDJ 
DQ GLH 3DOHWWD KIW� �%S� ���� 3� 8WFD ����
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�� :LU EHJOHLFKHQ XQVHUH IU�KHUHQ SFKXOGHQ EHL CK :KROHVDOH �%S� 
���� 3HWˊÀ  X� ��� GXUFK HLQHQ hEHUZHLVXQJVDXIWUDJ �EHU H8) 
������� 5HIHUHQ]QXPPHU� %K ����� TLWHO� 0DWHULDOHLQNDXI�

ABTEILUNG HUMANRESSOURCEN

Aufgaben der Abteilung:

�� 9HUZDOWXQJ GHU HXPDQUHVVRXUFHQ� KDXSWVlFKOLFK 
DUEHLWVEH]RJHQH AXIJDEHQ

�� OUJDQLVDWLRQVVWUXNWXU GHV 8QWHUQHKPHQV� HLQVFKOLH�OLFK GHU 
8QWHU� XQG hEHURUGQXQJ GHU YHUVFKLHGHQHQ AUEHLWVEHUHLFKH XQG 
AEWHLOXQJHQ VRZLH GHU %HVFKUHLEXQJ GHU LQ GHQ HLQ]HOQHQ AEWHLOXQJHQ 
DXV]XI�KUHQGHQ AUEHLWHQ� G� K� GHU SWHOOHQEHVFKUHLEXQJHQ� 

�� %HUHLWVWHOOXQJ GHU HUIRUGHUOLFKHQ AUEHLWVNUlIWH
D� KDONXODWLRQ XQG %HVFKDIIXQJ GHV AUEHLWVNUlIWHEHGDUIV DXV H[WHUQHQ 

4XHOOHQ LQ GHU AQIDQJVSKDVH QDFK GHP AQJHERW GHV AUEHLWVPDUNWHV
» GXUFK AXVVFKUHLEXQJHQ� SWHOOHQDQ]HLJHQ
» GXUFK 3HUVRQDOYHUPLWWOXQJVÀ UPHQ

E� %HVHW]XQJ QHXHU RGHU IUHL ZHUGHQGHU SWHOOHQ LQ DQGHUHQ 8QWHUQHKPHQ
» DXV H[WHUQHQ 4XHOOHQ
» DXV LQWHUQHQ 4XHOOHQ GXUFK NHX]XZHLVXQJ� AXVELOGXQJ 

XQG 8PVWUXNWXULHUXQJ YRQ AUEHLWVSOlW]HQ�

�� 9HUWUDJVDEVFKO�VVH PLW AUEHLWQHKPHUQ
�� SLFKHUVWHOOXQJ DQJHPHVVHQHU AUEHLWVEHGLQJXQJHQ
�� KRQWLQXLHUOLFKH %HUHLWVWHOOXQJ YRQ AUEHLW�
�� /RKQEXFKKDOWXQJ�

D� AXVI�OOHQ GHV /RKQ]HWWHOV EHL ELQVWHOOXQJ GHV AUEHLWQHKPHUV� 
EU HQWKlOW GLH AQJDEHQ ]XU ,GHQWLÀ NDWLRQ GHV 0LWDUEHLWHUV�

• � NDPH� GHEXUWVGDWXP
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• NDPH GHU 0XWWHU
• AQVFKULIW� SWHXHULGHQWLÀ NDWLRQVQXPPHU
• /RKQDQJDEHQ �%HUXIVEH]HLFKQXQJ� GUXQGORKQ� =XODJHQ�

E� /RKQ� XQG GHKDOWVDEUHFKQXQJ� GUXQGOHJHQGH NDFKZHLVH 
VLQG GLH AQZHVHQKHLWVOLVWH XQG GLH /RKQDEUHFKQXQJ
» DHU 9RUJDQJ ZLUG DXI GHU /RKQDEUHFKQXQJ IHVWJHKDOWHQ

c. Erstellen Sie ein Lohnbuch, das die Lohn- und Gehaltsdaten 
für alle Beschäftigten des Unternehmens enthält. EV LVW GHU 
HDXSWQDFKZHLV I�U GLH WDWVlFKOLFKH =DKOXQJ RGHU hEHUZHLVXQJ�

�� /RKQ� XQG GHKDOWVDEUHFKQXQJ
D� 9RUEHUHLWXQJ XQG =XVDPPHQIDVVXQJ GHU PRQDWOLFKHQ 

/RKQVXPPHQ ZLH GLH /RKQEXFKKDOWXQJ�
E� =XVDPPHQIDVVHQ XQG %HUHFKQHQ GHU AUEHLWJHEHUEHLWUlJH� 

AXI GHU GUXQGODJH GHU /RKQ� XQG GHKDOWVDEUHFKQXQJ 
�EHUZHLVW GLH )LQDQ]DEWHLOXQJ GLH 9HUELQGOLFKNHLWHQ� XQG GLH 
%XFKKDOWXQJVDEWHLOXQJ YHUEXFKW GLH /RKQ� XQG GHKDOWVDEUHFKQXQJ�

FALLSTUDIEN FÜR DIE ABTEILUNG HUMANRESSOURCEN

-iQRV KLVV� )LQDQ]DVVLVWHQW� YHUGLHQW ��� ��� H8) SUR 0RQDW� ,P SHSWHPEHU 
OHLVWHWH HU � hEHUVWXQGHQ� I�U GLH HU PLW ���� H8)�SWXQGH HQWORKQW ZXUGH� EU 
ZDU GUHL TDJH NUDQNJHVFKULHEHQ XQG EH]RJ ]ZHL TDJH KUDQNHQJHOG� EU HUKlOW 
HLQHQ GHKDOWV]XVFKODJ YRQ ��� I�U VHLQ =ZLVFKHQVSUDFKH[DPHQ� EU KDW ]ZHL 
KLQGHU� I�U GLH HU SWHXHUYHUJ�QVWLJXQJHQ HUKlOW� 

%HUHLWHQ SLH GLH PRQDWOLFKH GHKDOWVDEUHFKQXQJ YRQ -iQRV KLVV YRU�
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Der Einsatz der Praxis der 
Unternehmenspädagogik  als moderne 

Projektmethode in Rumänien

%HL GLHVHP Bildungsprojekt KDQGHOW HV VLFK XP HLQH DNWLY�SDUWL]LSDWRULVFKH� 
OHUQHU]HQWULHUWH ANWLYLWlW� GLH GLH 9HUPLWWOXQJ YRQ :LVVHQ� )HUWLJNHLWHQ XQG 
)lKLJNHLWHQ EHLQKDOWHW� LQWHUGLV]LSOLQlUH AQVlW]H I|UGHUW XQG GLH VR]LDOHQ 
KRPSHWHQ]HQ GHU /HUQHQGHQ VWlUNW� DDV 3URMHNW YHUVHW]W GLH /HUQHQGHQ LQ 
GLH /DJH� EQWVFKHLGXQJHQ ]X WUHIIHQ� ]X NRPPXQL]LHUHQ XQG ]X YHUKDQ�
GHOQ� JHPHLQVFKDIWOLFK ]X DUEHLWHQ XQG ]X OHUQHQ� ANWLYLWlWHQ VHOEVWVWlQGLJ 
GXUFK]XI�KUHQ XQG DQGHUHQ PLW]XWHLOHQ� ZDV VLH HUUHLFKW�JHOHUQW KDEHQ� PLW 
HLQHP :RUW� HV KLOIW LKQHQ GLUHNW EHLP /HUQHQ� DDV IHUWLJH 3URGXNW� GDV DOV 
EUJHEQLV GHU 3URMHNWDNWLYLWlW HQWVWHKW� JLEW GHQ /HUQHQGHQ HLQ GHI�KO I�U GLH 
N�W]OLFKNHLW GHVVHQ� ZDV VLH SURGX]LHUW KDEHQ� %HLVSLHOH I�U 3URGXNWH� GLH 
DOV EUJHEQLV GHV 3URMHNWV HQWVWHKHQ� VLQG 3ODNDWH� AOEHQ� =HLWVFKULIWHQ� RGHU 
=HLWXQJVVHLWHQ� 0HLQXQJVXPIUDJHQ� NXU]H TKHDWHUVW�FNH� :HWWEHZHUEH� OLW�
HUDULVFKH E[NXUVLRQHQ� OLWHUDULVFKH 3UR]HVVH� WKHPDWLVFKH KDUWHQ� %HULFKWH� 
EVVD\V RGHU DXFK GDV 3UD[LVXQWHUQHKPHQ�

ELQ hEXQJVXQWHUQHKPHQ LVW HLQH 0HWKRGH� EHL GHU GLH SFK�OHU DQ HLQHP 
3URMHNW DUEHLWHQ� GDV EUJHEQLV LVW HLQ À NWLYHV 8QWHUQHKPHQ� SLH VWHOOW DXFK HLQH 
LQWHUDNWLYH /HUQPHWKRGH ]XU EQWZLFNOXQJ YRQ 8QWHUQHKPHUJHLVW� HLQ PRGHUQHV 
KRQ]HSW GHU ,QWHJUDWLRQ XQG HLQH LQWHUGLV]LSOLQlUH AQZHQGXQJ YRQ :LVVHQ 
GDU� ,P Å:|UWHUEXFK GHU NHRORJLVPHQ´ �)� 0DUFX XQG C� 0DQHD� HUVJ� D�,,,D� 
%XNDUHVW� ZLUG GHU %HJULII ,QWHUGLV]LSOLQDULWlW GHÀ QLHUW DOV ÅGLH HHUVWHOOXQJ 
YRQ 9HUELQGXQJHQ ]ZLVFKHQ PHKUHUHQ DLV]LSOLQHQ RGHU :LVVHQVFKDIWV]ZHLJHQ´� 
DLH ANWLYLWlW HLJQHW VLFK I�U GHQ EUZHUE� GLH 9DOLGLHUXQJ XQG GLH 9HUWLHIXQJ 
YRQ GHVFKlIWVNHQQWQLVVHQ� GLH EQWZLFNOXQJ YRQ SFKXOXQJVIlKLJNHLWHQ� GLH 
9HUEHVVHUXQJ GHU KRPPXQLNDWLRQVIlKLJNHLWHQ� GHV JHJHQVHLWLJHQ 9HUVWlQGQLVVHV� 
GHV SHOEVWEHZXVVWVHLQV� GHU THDPDUEHLW XQG GLH SFKXOXQJ YRQ SUR�VR]LDOHP 



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

METHODISCHES HANDBUCH
Eine Einleitung zur Anwendung der Lehrmethode Praxisunternehmen

9HUKDOWHQ� DLH I�U GLH DXUFKI�KUXQJ GHU ANWLYLWlW HUIRUGHUOLFKHQ KHQQWQLVVH 
VLQG GLH UXPlQLVFKH�XQJDULVFKH SSUDFKH� ,T�KHQQWQLVVH� )UHPGVSUDFKHQ� 
XQWHUQHKPHULVFKH AXVELOGXQJ� %XFKKDOWXQJ� 0DUNHWLQJ� %HWULHEVSODQXQJ� 
3HUVRQDOPDQDJHPHQW� 9HUKDQGOXQJVWHFKQLNHQ� HDQGHOVNRUUHVSRQGHQ] XVZ� DLH 
LP 5DKPHQ GHV WUDQVGLV]LSOLQlUHQ AQVDW]HV DQJHZDQGWHQ DNWLYHQ /HKUPHWKRGHQ 
PDFKHQ GHQ /HUQHQGHQ YRP OEMHNW ]XP SXEMHNW GHV /HUQHQV� PDFKHQ LKQ 
]X HLQHP 0LWZLUNHQGHQ DQ VHLQHU AXVELOGXQJ XQG HUP|JOLFKHQ HV LKP� VLFK 
LQGLYLGXHOO� DEHU DXFK DOV 0LWJOLHG HLQHV THDPV ]X lX�HUQ�

Merkmale der Übungsfi rmen:
» DLH WKHRUHWLVFKH XQG SUDNWLVFKH AXVELOGXQJ 

LQ GHQ :LUWVFKDIWVZLVVHQVFKDIWHQ HUIROJW LP 
5DKPHQ GHU AXVELOGXQJ LP 3UD[LVEHWULHE�

» DDV 3UD[LVXQWHUQHKPHQ DUEHLWHW ZLH HLQ UHDOHV 8QWHUQHKPHQ� 
MHGRFK PLW YLUWXHOOHP GHOG XQG :DUHQ� XQG IROJW GDEHL GHQ 
QDWLRQDOHQ ZLUWVFKDIWOLFKHQ 3UDNWLNHQ XQG GHVHW]HQ�

» EV VW�W]W VLFK DXI PHKUHUH AEWHLOXQJHQ� 3HUVRQDOZHVHQ� SHNUHWDULDW� 
0DUNHWLQJ� 9HUNDXI� )LQDQ]� XQG 5HFKQXQJVZHVHQ� XVZ�

» 8QWHU GHU PHWKRGLVFKHQ AQOHLWXQJ GHV /HKUHUV ZHUGHQ 
KHQQWQLVVH �EHU GHQ AUEHLWVSODW] YHUPLWWHOW�

» EU ELHWHW GLH 0|JOLFKNHLW� E[SHUWHQ DXV GHU 3UD[LV 
LQ GHQ /HUQSUR]HVV HLQ]XEH]LHKHQ�

» )HKOHQWVFKHLGXQJHQ� GLH LQ GHU 5HDOLWlW ]X VFKZHUZLHJHQGHQ 
3UREOHPHQ I�KUHQ Z�UGHQ� KDEHQ LP )DOO GHV 3UD[LVXQWHUQHKPHQV 
NHLQH VROFKHQ )ROJHQ� VRQGHUQ ELHWHQ /HUQVLWXDWLRQHQ�

DLH ANWLYLWlWHQ GHV hEXQJVXQWHUQHKPHQV ZHUGHQ in einem gut ausgestatteten 
Büro GXUFKJHI�KUW� GDV PLW GHQ QRWZHQGLJHQ /HUQPLWWHOQ DXVJHVWDWWHW LVW XQG 
GDUDXI DE]LHOW� ZLUWVFKDIWOLFKH XQG NRPPHU]LHOOH OSHUDWLRQHQ GXUFK]XI�KUHQ� 
GLH GLH ANWLYLWlWHQ GHV 8QWHUQHKPHQV LQ GHU UHDOHQ :LUWVFKDIW VLPXOLHUHQ�

DDV hEXQJVXQWHUQHKPHQ HUUHLFKW VHLQH =LHOH XQG %LOGXQJVDXIJD�
EHQ DXI IROJHQGH :HLVH�

» SLPXODWLRQ YRQ AUEHLWVSUR]HVVHQ LQ HLQHP 8QWHUQHKPHQ�
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» HHUVWHOOXQJ HLQHU GLUHNWHQ 9HUELQGXQJ 
]ZLVFKHQ TKHRULH XQG 3UD[LV�

» SUDNWLVFKH AQZHQGXQJ GHU LQ GHQ YHUVFKLHGHQHQ 
SWXGLHQHLQKHLWHQ XQG �PRGXOHQ HUZRUEHQHQ KHQQWQLVVH�

» =XVDPPHQDUEHLW ]ZLVFKHQ GHQ SWXGLHUHQGHQ�
» HDQGHOQ LQ XQJHZ|KQOLFKHQ SLWXDWLRQHQ�

/HUQHLQKHLWHQ LP SUDNWLVFKHQ 8QWHUQHKPHQVXQWHUULFKW�
» ELQKHLW ,�  GU�QGXQJ HLQHV hEXQJVXQWHUQHKPHQV

,QKDOWH� )HVWOHJXQJ GHV %HWULHEVXPIDQJV
AQDO\VH GHV H[WHUQHQ 8PIHOGV
:DKO GHU 5HFKWVIRUP
)HVWOHJXQJ GHV NDPHQV GHV 8QWHUQHKPHQV

9RUEHUHLWXQJ GHU I�U GLH GU�QGXQJ GHV 8QWHUQHKPHQV HUIRUGHUOLFKHQ 8QWHUODJHQ
» /HUQHLQKHLW ,,�  ELQ 3UD[LVXQWHUQHKPHQ I�KUHQ

,QKDOW� 9LVLRQ XQG 0LVVLRQ GHV 8QWHUQHKPHQV
Managementstrategien
)XQNWLRQDOH SWUXNWXU GHV 
8QWHUQHKPHQV ² OUJDQLJUDPP
)LUPHQLPDJH� /RJR� SORJDQ� AE]HLFKHQ� )DUEHQ

» ELQKHLW ,,,� 8QWHUQHKPHQVSODQXQJ
,QKDOW� EQWZLFNOXQJ HLQHV GHVFKlIWVSODQV
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» /HUQHLQKHLW ,9�  GHVFKlIWVWlWLJNHLW
,QKDOW� AQZHUEXQJ� AXVZDKO XQG 
ELQVWHOOXQJ YRQ 3HUVRQDO
AXVDUEHLWXQJ YRQ SWHOOHQEHVFKUHLEXQJHQ
8PVHW]XQJ GHU 3URGXNWSROLWLN GHV 8QWHUQHKPHQV
)HVWOHJXQJ GHU 3UHLVSROLWLN HLQHV 8QWHUQHKPHQV
DLH 9HUNDXIVSROLWLN GHV 8QWHUQHKPHQV
DLH :HUEHSROLWLN GHV 8QWHUQHKPHQV
)�KUXQJ YRQ AXI]HLFKQXQJHQ �EHU ZLUWVFKDIWOLFKH 
XQG À QDQ]LHOOH TUDQVDNWLRQHQ
9HUKDQGOXQJVI�KUXQJ ² P�QGOLFKH XQG 
VFKULIWOLFKH KRPPXQLNDWLRQ�
KRUUHVSRQGHQ] LQ 5XPlQLVFK�8QJDULVFK�EQJOLVFK

» ELQKHLW 9�  OUJDQLVDWLRQ XQG 0DQDJHPHQW YRQ 
SRQGHUYHUDQVWDOWXQJHQ

• ,QKDOWH� �� OUJDQLVDWLRQ YRQ 9HUDQVWDOWXQJHQ LQ GHU hEXQJVÀ UPD
• ELQZHLKXQJ GHV 8QWHUQHKPHQV�
• KRQIHUHQ]HQ� 5XQGWLVFKJHVSUlFKH�
• 8QWHUQHKPHQVYHUDQVWDOWXQJHQ� ELQI�KUXQJ YRQ 

3URGXNWHQ�DLHQVWOHLVWXQJHQ� :HUEHDQJHERWH�
• AXVVWHOOXQJHQ XQG LKUH 5ROOH EHL GHU 

:HUEXQJ I�U GDV 8QWHUQHKPHQ�
�� NDWLRQDOH XQG LQWHUQDWLRQDOH 0HVVHQ

• THLOQDKPH GHV 8QWHUQHKPHQV DQ 
HLQHU ORNDOHQ� QDWLRQDOHQ RGHU 
LQWHUQDWLRQDOHQ 0HVVH� ]XP %HLVSLHO�

)U�KMDKUVPHVVH I�U 3UD[LVXQWHUQHKPHQ �COXM�NDSRFD�� NDWLRQDOHU :HWWEHZHUE 
I�U 3UD[LVXQWHUQHKPHQ Å0DQDJH ZLVHO\´ �OUDGHD�� 0HVVH I�U 3UD[LVXQWHUQHK�
PHQ Å5LYXOXV DRPLQDUXP TLQHUHW´ �%DLD 0DUH�� AXVVWHOOXQJ XQG 0HVVH I�U 
3UD[LVXQWHUQHKPHQ LQ G\ˊU�3pFV �8QJDUQ�� XVZ� DLH WHLOQHKPHQGHQ THDPV 
ZHUGHQ LQ GHQ IROJHQGHQ KDWHJRULHQ EHZHUWHW� GHU EHVWH 9HUNlXIHU� GDV EHVWH 
:HUEHPDWHULDO� GHU EHVWH SWDQG XQG GHU EHVWH KDWDORJ� DHU HDXSWSUHLV ZLUG 
DQ GDV 8QWHUQHKPHQ PLW GHQ PHLVWHQ 3XQNWHQ YHUJHEHQ�
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Fächer, die mit einem Praxisunternehmen in Verbindung gebracht werden können
» DLUHNW YHUZDQGWH )lFKHU� )lFKHU� GLH PLW GHP /HKUSODQEHUHLFK 

THFKQRORJLHQ ]XVDPPHQKlQJHQ� %HWULHEVZLUWVFKDIWVOHKUH� 
9HUEUDXFKHUVFKXW]� %HWULHEVZLUWVFKDIW� 0DUNHWLQJ� 9HUKDQGOXQJ 
XQG 9HUWUlJH� 5HFKQXQJVZHVHQ� EWKLN XQG KRPPXQLNDWLRQ XVZ�

» ,QGLUHNW YHUZDQGWH )lFKHU� 5XPlQLVFKH SSUDFKH� 8QJDULVFKH 
SSUDFKH� ,QIRUPDWLN� =HLFKQHQ� EQJOLVFKH SSUDFKH

Bewertung des Projekts (praktische Unternehmensaktivitäten)

:DV JHQDX VROO ZlKUHQG GHU SUDNWLVFKHQ 8QWHUQHKPHQVDNWLYL�
WlWHQ EHZHUWHW ZHUGHQ"

» DDV SR]LDOYHUKDOWHQ GHV SFK�OHUV� VHLQ %HLWUDJ ]XU EUUHLFKXQJ 
GHU GUXSSHQ]LHOH� VHLQH HLOIH I�U GLH DQGHUHQ GUXSSHQPLWJOLHGHU� 
VHLQH KUHDWLYLWlW� GLH YRQ LKP HLQJHEUDFKWHQ ,GHHQ XQG /|VXQJHQ� 
VHLQH %HWHLOLJXQJ DQ GHU AUEHLW VRZLH VHLQH SHOEVWVWlQGLJNHLW� 
,QLWLDWLYH� KRRSHUDWLRQ� KRPPXQLNDWLRQ� AXVGUXFNVIlKLJNHLW� 
KRQÁ LNWO|VXQJVIlKLJNHLW XQG VHLQH 5HDNWLRQ DXI KULWLN�

» DLH RUJDQLVDWRULVFKH KRPSHWHQ] GHV SFK�OHUV� K|QQHQ 
VLH AXIJDEHQ HUNHQQHQ" SLQG VLH LQ GHU /DJH� AUEHLW 
]X GHOHJLHUHQ" hEHUQLPPW HU�VLH GLH AUEHLW IUHLZLOOLJ" 
HDEHQ VLH HLQHQ NODUHQ =HLWSODQ" KHQQHQ VLH LKUH 
GUHQ]HQ" 9HUI�JHQ VLH �EHU )�KUXQJVTXDOLWlWHQ XQG 
�IlKLJNHLWHQ" HDEHQ VLH HLQ GHVS�U I�U ,PSURYLVDWLRQ"

» DLH EUJHEQLVVH XQG GLH DRNXPHQWDWLRQ GHU AUEHLW GHV 
SFK�OHUV� GHQDXLJNHLW� KRUUHNWKHLW XQG KRQVLVWHQ] GHU 
/|VXQJHQ VRZLH GLH 5HQWDELOLWlW GHU JHZlKOWHQ /|VXQJ�

DLH %HZHUWXQJ GHU SFK�OHU NDQQ LQ IROJHQGHU )RUP HUIROJHQ� SHOEVWHLQVFKlW]XQJ 
GHV SFK�OHUV� %HXUWHLOXQJ GXUFK GHQ KODVVHQOHKUHU XQG ELQVFKlW]XQJ GXUFK GHQ 
KRRUGLQDWRU GHV 3UD[LVXQWHUQHKPHQV� DHU HDXSWSUHLV ZLUG DQ GDV 8QWHUQHKPHQ 
PLW GHQ PHLVWHQ 3XQNWHQ YHUJHEHQ�
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Instrumente/Methoden des aktiven partizipativen Lernens im Rahmen des 
Praxisunternehmensprojekts (Beispiele)

�� %UDLQVWRUPLQJ

%UDLQVWRUPLQJ LVW HLQH 0HWKRGH ]XU ,GHHQÀ QGXQJ LQ HLQHU GUXSSH� GLH DXI GHP 
3ULQ]LS GHU AXVVHW]XQJ GHV 8UWHLOV EHUXKW� %UDLQVWRUPLQJ LVW HLQ NRPSOH[HV 
9HUIDKUHQ� XP LQQHUKDOE HLQHU GUXSSH VSRQWDQ ,GHHQ� 0RGHOOH XQG /|VXQJHQ 
I�U EHVWLPPWH WKHRUHWLVFKH RGHU SUDNWLVFKH 3UREOHPH ]X HQWZLFNHOQ �]X O|VHQ�� 
DLH %HZHUWXQJ HUIROJW GXUFK GHQ /HKUHU ]XVDPPHQ PLW GHQ SFK�OHUQ LQ HLQHU 
3KDVH QDFK GHU )UHLJDEH DOOHU ,GHHQ� P|JOLFKHUZHLVH LQ PHKUHUHQ 5XQGHQ� 
=XP %HLVSLHO� ,GHQWLÀ ]LHUXQJ GHV NDPHQV GHV 3UD[LVXQWHUQHKPHQV�

�� DDV 5ROOHQVSLHO

DLHVH DNWLYH /HKU� XQG /HUQPHWKRGH EDVLHUW DXI GHU SLPXODWLRQ EHVWLPPWHU 
)XQNWLRQHQ� %H]LHKXQJHQ XQG TlWLJNHLWHQ� EWDSSHQ GHU 9RUEHUHLWXQJ XQG GHV 
ELQVDW]HV GHV 5ROOHQVSLHOV�

D� ,GHQWLÀ ]LHUXQJ GHU ]ZLVFKHQPHQVFKOLFKHQ SLWXDWLRQ
E� 0RGHOOLHUXQJ GHU SLWXDWLRQ XQG 3ODQXQJ GHV S]HQDULRV
F� 5ROOHQ]XZHLVXQJ XQG ELQZHLVXQJ GHU THLOQHKPHU 

LQ GLH ]X HUI�OOHQGHQ AXIJDEHQ
G� ,QGLYLGXHOOHV EUOHUQHQ GHU 5ROOH
H� ,QWHUSUHWLHUHQ GHU 5ROOHQ
I� DLVNXVVLRQ �EHU GLH AUW XQG :HLVH GHU ,QWHUSUHWDWLRQ

DLH %HREDFKWHU ZHUGHQ HEHQIDOOV LQ GLH DLVNXVVLRQ HLQEH]RJHQ� DHQ DDUVWHOOHUQ 
VROOWH GHU 9RUUDQJ JHJHEHQ ZHUGHQ� GDPLW VLH LKUH GHI�KOH PLWWHLOHQ N|QQHQ� 
%HLVSLHO� ELQVWHOOXQJ YRQ 3HUVRQDO I�U GHQ 3UD[LVEHWULHE�

�� %HVSUHFKXQJHQ

,P 5DKPHQ YRQ THDPDNWLYLWlWHQ ZHUGHQ ,QIRUPDWLRQHQ� ,GHHQ� ELQGU�FNH XQG 
0HLQXQJHQ� KULWLN XQG 9RUVFKOlJH DXI AEWHLOXQJV� XQG 8QWHUQHKPHQVHEHQH 
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]X YHUVFKLHGHQHQ TKHPHQ DXVJHWDXVFKW� AXIVWHOOXQJ HLQHV ANWLRQVSODQV� 
,GHQWLÀ ]LHUXQJ� SXFKH QDFK RSWLPDOHQ /|VXQJHQ� OUJDQLVDWLRQ EHVWLPPWHU 
DDWHQ XVZ� =XP %HLVSLHO� EQWZLFNOXQJ GHU 9LVLRQ XQG GHU 0LVVLRQ� DHU /HKUHU 
PRGHULHUW GLH DLVNXVVLRQ� OHQNW GLH AQWZRUWHQ GHU SFK�OHU� HUOHLFKWHUW GLH 
bX�HUXQJ YHUVFKLHGHQHU SWDQGSXQNWH XQG VWHOOW )UDJHQ� XP GLH DHEDWWH ]XU 
EQWZLFNOXQJ RSWLPDOHU 9HUVLRQHQ GHU 9LVLRQ XQG 0LVVLRQ GHV 8QWHUQHKPHQV 
KHUDXV]XIRUGHUQ� AEVFKOLH�HQG ZHUGHQ GLH EHVWHQ 9HUVLRQHQ GHU 8QWHUQHK�
PHQVYLVLRQ XQG �PLVVLRQ LGHQWLÀ ]LHUW XQG GLH 4XDOLWlW GHU DLVNXVVLRQ XQG GHU 
YRUJHEUDFKWHQ ,GHHQ KHUYRUJHKREHQ�

�� DLVNXVVLRQ

DLHVH 0HWKRGH ]LHOW GDUDXI DE� KRPPXQLNDWLRQV�� )RUVFKXQJV� XQG DRNX�
PHQWDWLRQVIlKLJNHLWHQ ]X HQWZLFNHOQ� XP NULWLVFKHV XQG NUHDWLYHV DHQNHQ 
XQG SHUV|QOLFKHV SHOEVWYHUWUDXHQ ]X I|UGHUQ� =XP %HLVSLHO� %HLEHKDOWXQJ GHU 
5HFKWVIRUP HLQHV 3UD[LVXQWHUQHKPHQV� DHU /HKUHU YHUWHLOW DRNXPHQWDWLRQVE|�
JHQ PLW UHOHYDQWHQ ,QIRUPDWLRQHQ �EHU GLH AUWHQ YRQ HDQGHOVJHVHOOVFKDIWHQ 
DQ GLH SFK�OHU LQ GHU KODVVH� GLH SFK�OHU HUPLWWHOQ LQGLYLGXHOO GLH 9RU� XQG 
NDFKWHLOH� LQGHP VLH HLQH /LVWH YRQ AUJXPHQWHQ DXVI�OOHQ� GLH GLH SRVLWLYH 
AQWZRUW XQWHUVW�W]HQ� XQG HLQH ZHLWHUH /LVWH� GLH GLH QHJDWLYHQ AQWZRUWHQ 
XQWHUVW�W]W� DLH DHEDWWH ZLUG �EHU GDV GLVNXWLHUWH TKHPD JHI�KUW� ZREHL MHGH 
GUXSSH DEZHFKVHOQG LKUHQ SWDQGSXQNW GDUOHJW�  SFKOLH�OLFK ZLUG GLH DHEDWWH 
EHHQGHW XQG HV ZHUGHQ SFKOXVVIROJHUXQJHQ JH]RJHQ�

�� DLH AXIJDEH

DLH hEXQJ WUlJW ]XU AXVELOGXQJ YRQ AUEHLWVIlKLJNHLWHQ� ]XU EQWZLFNOXQJ YRQ 
)lKLJNHLWHQ� GLH I�U GLH 8PVHW]XQJ WKHRUHWLVFKHU KHQQWQLVVH LQ GLH 3UD[LV HU�
IRUGHUOLFK VLQG� XQG QLFKW ]XOHW]W ]XU EQWZLFNOXQJ HLQHV Á H[LEOHQ XQG RSHUDWLYHQ 
DHQNHQV EHL� =XP %HLVSLHO� %HUHFKQXQJ GHU ELQNRPPHQVVWHXHU� DHU /HKUHU 
WUDLQLHUW GLH SFK�OHU� LQGHP HU HLQ DXI HLQHP AUEHLWVEODWW YRUJHVFKODJHQHV 
3UREOHP O|VW� DLH SFK�OHU ZHUGHQ GDQQ DXIJHIRUGHUW� GLH ELQQDKPHQ XQG 
AXVJDEHQ GHV 8QWHUQHKPHQV DQKDQG YRQ %XFKKDOWXQJVXQWHUODJHQ ]X HUPLWWHOQ� 
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GLH SFK�OHU EHUHFKQHQ GLH ELQNRPPHQVVWHXHU GHV hEXQJVXQWHUQHKPHQV 
DQKDQG GHV SWDQGDUGDOJRULWKPXV�

Schlussfolgerung:

:LU N|QQHQ DOVR VDJHQ� GDVV GDV 3URMHNW HLQHQ LQWHJULHUWHQ /HUQDQVDW] DP 
EHVWHQ I|UGHUW� GLH SFK�OHU N|QQHQ GDV :LVVHQ XQG GLH AUEHLWVWHFKQLNHQ� GLH 
VLH LQ YLHOHQ DLV]LSOLQHQ JHOHUQW KDEHQ� DQZHQGHQ� VLH VXFKHQ AQWZRUWHQ DXI 
GLH ZHVHQWOLFKH )UDJH� QlPOLFK� :DV NDQQ LFK PLW GHP� ZDV LFK LQ GHU SFKXOH 
JHOHUQW KDEH� DQIDQJHQ"
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Das Praxisunternehmen – eine 
interaktive Methode , die in 

den rumänischen nationalen 
Lehrplan integriert ist

„Gib einem hungernden Menschen einen Fisch, und du wirst ihn an diesem Tag 
vor dem Tod bewahren. Lehre ihn zu fi schen – und er wird für den Rest seines 

Lebens wohlgenährt sein, und weder er noch seine Familie werden in Not sein.“

LAO TZU, ein chinesischer Philosoph

Die Entstehung und Umsetzung des Praxisunternehmens 
im rumänischen Bildungssystem

DLH ELQI�KUXQJ GHU 3UD[LVXQWHUQHKPHQVPHWKRGH ZXUGH GXUFK HLQH AXVVFK�
UHLEXQJ LP 5DKPHQ GHV SWDELOLWlWVSDNWV I�U S�GRVWHXURSD HUP|JOLFKW� GLH 
YRP NDWLRQDOHQ =HQWUXP I�U GLH EQWZLFNOXQJ GHU %HUXIVELOGXQJ �CND,3T� 
LQ =XVDPPHQDUEHLW PLW GHP %LOGXQJVPLQLVWHULXP XQG GHP |VWHUUHLFKLVFKHQ 
KXOWXUNRQWDNW�,QVWLWXW LP 5DKPHQ GHV 3URMHNWV ECO�NET GXUFKJHI�KUW ZXUGH�

,P -DKU ���� EHJDQQHQ GLH /HKUNUlIWH� GDV KRQ]HSW GHV 3UD[LVXQWHUQHKPHQV 
DOV 0HWKRGH QDFK |VWHUUHLFKLVFKHP 9RUELOG NHQQHQ ]X OHUQHQ�

,Q 5XPlQLHQ ZXUGHQ GLH HUVWHQ 3UD[LVXQWHUQHKPHQ ]ZLVFKHQ ���� XQG ���� LQ 
GUHL 3LORWVFKXOHQ HLQJHULFKWHW� EV ZDU MHGRFK HLQH V\VWHPLVFKH =XVDPPHQDUEHLW 
]ZLVFKHQ GHQ SFKXOHQ HUIRUGHUOLFK� ,P -DKU ���� ZXUGH GDV UXPlQLVFKH 
KRRUGLQDWLRQV]HQWUXP I�U 3UD[LVXQWHUQHKPHQ �5OCT� DXI GHU GUXQGODJH GHV 
EUODVVHV NU� ���� YRP ��� AXJXVW ���� GHV %LOGXQJVPLQLVWHULXPV HLQJHULFKWHW� 
DDV 5OCT LVW HLQH AEWHLOXQJ GHV NDWLRQDOHQ =HQWUXPV I�U GLH EQWZLFNOXQJ GHU 
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%HUXIVELOGXQJ �CND,3T�� AX�HUGHP LVW HV 0LWJOLHG GHU 9HUHLQLJXQJ E85O3EN 
�EXURSHDQ 3UDFWLFH EQWHUSULVHV NHWZRUN� JHZRUGHQ�

Der Platz und die Funktion des Übungsunternehmens 
im nationalen Lehrplan

DDV hEXQJVXQWHUQHKPHQ LVW HLQH LQWHUDNWLYH /HKUPHWKRGH ]XU EQWZLFNOXQJ 
XQWHUQHKPHULVFKHU KRPSHWHQ]HQ� DLHVHV PRGHUQH KRQ]HSW ZHQGHW WKHRUHWLVFKHV 
:LVVHQ DQ XQG LQWHJULHUW HV LQ SUDNWLVFKH ANWLYLWlWHQ� GLH DXI GHP 3ULQ]LS GHU 
,QWHUGLV]LSOLQDULWlW EDVLHUHQ� EV HUP|JOLFKW %HUXIVVFK�OHUQ� GDV LP WKHRUHWLVFKHQ 
8QWHUULFKW GHOHUQWH LQ GLH 3UD[LV XP]XVHW]HQ XQG LKUH )lKLJNHLWHQ ]X HQWZLFNHOQ�

,Q 5XPlQLHQ ZLUG GLHVH 0HWKRGH LQ GHQ -DKUJDQJVVWXIHQ X,�X,, LQ EHUXIVELOGHQGHQ 
SFKXOHQ LQ GHQ %HUXIVVFKXONODVVHQ I�U GLH IROJHQGHQ )DFKULFKWXQJHQ DQJHZHQGHW� 

Wirtschaftliche und kaufmännische Berufsausbildung:
» HDQGHOVWHFKQLNHU
» KDXIPlQQLVFKHU THFKQLNHU
» :LUWVFKDIWVWHFKQLNHU�LQ
» 9HUZDOWXQJVIDFKDQJHVWHOOWH�U
» 3RVWNDXIPDQQ��IUDX

Berufsausbildung im Bereich Tourismus und Gastgewerbe: 
» 5HVWDXUDQWIDFKPDQQ��IUDX
» )DFKNUDIW I�U TRXULVPXV
» HRWHONDXIPDQQ��IUDX
» 9HUDQVWDOWXQJVSODQHU�LQ

DLH 0HWKRGH ZLUG LP /DERUXQWHUULFKW LP 5DKPHQ GHU )lFKHU HLQJHVHW]W� HLQH 
SWXQGH SUR :RFKH XQG )DFK� SLH NDQQ LQ IROJHQGHQ )lFKHUQ HLQJHVHW]W ZHUGHQ� 
LQ KODVVH X, ² %HWULHEVZLUWVFKDIW� 0DUNHWLQJ XQG 5HFKQXQJVZHVHQ� LQ KODVVH 
X,, ² :LUWVFKDIWOLFK�À QDQ]LHOOH AQDO\VH� 9HUKDQGOXQJ XQG 9HUWUDJVDEVFKOXVV 
VRZLH 0DUNHWLQJSROLWLN�
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Merkmale der Übungsunternehmen
» DDV hEXQJVXQWHUQHKPHQ DUEHLWHW LQ HLQHP HLJHQV GDI�U 

HLQJHULFKWHWHQ 5DXP PLW JHHLJQHWHU 0|EOLHUXQJ XQG 
%�URDXVVWDWWXQJ� XP ZLUWVFKDIWOLFKH XQG NDXIPlQQLVFKH 
AXIJDEHQ ZLH LQ HLQHP UHDOHQ 8QWHUQHKPHQ ]X HUOHGLJHQ� 

» MHGH hEXQJVÀ UPD LVW ZLH HLQ UHDOHV 8QWHUQHKPHQ LQ 
AEWHLOXQJHQ XQWHUWHLOW� 3HUVRQDOZHVHQ� SHNUHWDULDW� 
0DUNHWLQJ� 9HUWULHE� %XFKKDOWXQJ XVZ�

» :LUWVFKDIWOLFKH ANWLYLWlWHQ XQG 3UR]HVVH ZHUGHQ PLW 
YLUWXHOOHP GHOG XQG :DUHQ GXUFKJHI�KUW� DEHU XQWHU 
ELQKDOWXQJ GHU GHVHW]H XQG 9RUVFKULIWHQ GHV /DQGHV� 

» ELHWHW GLH 0|JOLFKNHLW� GLH VSH]LÀ VFKHQ AXIJDEHQ YHUVFKLHGHQHU 
-REV XQG 3RVLWLRQHQ ]X HUOHUQHQ XQG GLH KRPSHWHQ]HQ 
]X HQWZLFNHOQ� GLH I�U GLH %HVHW]XQJ GLHVHU 3RVLWLRQHQ 
HUIRUGHUOLFK VLQG� DOOHV XQWHU GHU AXIVLFKW GHV /HKUHUV�

» ELHWHW GLH 0|JOLFKNHLW� )DFKOHXWH DXV GHU :LUWVFKDIW 
LQ GHQ %LOGXQJVSUR]HVV HLQ]XEH]LHKHQ�

» )HKOHQWVFKHLGXQJHQ KDEHQ NHLQH VFKZHUZLHJHQGHQ 
)ROJHQ� VRQGHUQ ELHWHQ HLQH GHOHJHQKHLW ]XP /HUQHQ� 

DLH SFK�OHU OHUQHQ JHPHLQVDP XQG ZHUGHQ ]X DNWLYHQ 8QWHUQHKPHUQ� DXUFK 
GLH ANWLYLWlWHQ GHV 3UD[LVXQWHUQHKPHQV DUEHLWHQ VLH PLW GHQ 8QWHUQHKPHQ� 
PLW GHQHQ VLH ]XVDPPHQDUEHLWHQ� GHU SFKXOH� GHQ /LHIHUDQWHQ XQG DQGHUHQ 
8QWHUQHKPHQ DXI GHP 0DUNW GHU hEXQVÀ UPHQ� GHP 5OCT XQG DQGHUHQ 
|IIHQWOLFKHQ XQG SULYDWHQ ELQULFKWXQJHQ ]XVDPPHQ� :lKUHQG GHU JHVDPWHQ 
ANWLYLWlWHQ VSLHOW GHU /HKUHU GLH 5ROOH HLQHV 3DUWQHUV� 0RGHUDWRUV� 0LWDUEHLWHUV� 
EU]LHKHUV XQG %HZHUWHUV�

Anwendung der Methode

DLH SFK�OHU OHUQHQ GDV KRQ]HSW GHV hEXQJVXQWHUQHKPHQV ]X %HJLQQ GHU 
-DKUJDQJVVWXIH X, NHQQHQ� ZHQQ VLH XQWHU AQOHLWXQJ GHV /HKUHUV HQWVFKHLGHQ� 
ZLH VLH GLHVH 0HWKRGH DQZHQGHQ P|FKWHQ�
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�� :E,TE5)hH5ENDES 8NTE5NEH0EN ² GLHVHOEH 
GUXSSH YRQ SFK�OHUQ I�KUW GDV 8QWHUQHKPHQ ZHLWHU� GDV 
VLH LQ KODVVH X, JHJU�QGHW XQG DQJHPHOGHW KDW�

�� 80GE)O50TES 8NTE5NEH0EN ² HLQ 3UD[LVXQWHUQHKPHQ� GDV YRQ 
IU�KHUHQ GHQHUDWLRQHQ JHJU�QGHW XQG DQJHPHOGHW ZXUGH� DEHU VHLW 
HLQLJHU =HLW QLFKW PHKU LQ %HWULHE LVW XQG LP ODXIHQGHQ SFKXOMDKU YRQ 
HLQHU GUXSSH YRQ SFK�OHUQ ZLHGHUEHOHEW XQG JHI�KUW ZHUGHQ VROO� 

�� NE8ES 8NTE5NEH0EN ² HLQ QHXHV 8QWHUQHKPHQ NDQQ JHJU�QGHW 
ZHUGHQ� ZHQQ NHLQ EHVWHKHQGHV 8QWHUQHKPHQ DQ GHU SFKXOH 
�EHUQRPPHQ XQG ZHLWHUJHI�KUW ZHUGHQ NDQQ� 8P HLQ QHXHV 
8QWHUQHKPHQ ]X JU�QGHQ� P�VVHQ GLH IROJHQGHQ DRNXPHQWH 
DXVJHI�OOW XQG HOHNWURQLVFK DQ 5OCT �EHUPLWWHOW ZHUGHQ� 

» AQWUDJ DXI HLQH NDPHQVUHVHUYLHUXQJ� 
» AQWUDJ DXI AXIQDKPH LQ GLH DDWHQEDQN GHU hEXQJVÀ UPHQ� 
» %HVFKHLQLJXQJ �EHU GLH GU�QGXQJ GHV hEXQJVÀ UPHQ�
» %HVFKHLQLJXQJ �EHU GLH NLFKWYHUVFKXOGXQJ�
» AQWUDJ DXI EUWHLOXQJ HLQHU %HWULHEVHUODXEQLV�
» 0LHWYHUWUDJ �GHVFKlIWVVLW]��
» DRNXPHQW ]XU %HDQWUDJXQJ GHU EU|IIQXQJ HLQHU KRQWRQXPPHU�
» KRSLH GHU 8QWHUVFKULIWVDGUHVVH� 

AQJHQRPPHQ� GDV 5OCT LVW GHU AQVLFKW� GDVV GLH HLQJHUHLFKWHQ DRNXPHQWH 
LQ OUGQXQJ VLQG� ,Q GLHVHP )DOO ZLUG HV GDV 8QWHUQHKPHQ JHQHKPLJHQ XQG 
HV NDQQ VHLQH TlWLJNHLW DXIQHKPHQ�

DLH 0HWKRGH ZLUG DOV HLQH 5HLKH JXW GXUFKGDFKWHU ANWLYLWlWHQ LP WlJOLFKHQ 
/HKUSODQ ZLH IROJW DQJHZDQGW XQG XPJHVHW]W�

» Thema 1 ² 8QWHUQHKPHQVJU�QGXQJ� GU�QGXQJ HLQHU 3UD[LV 
XQG EUODQJXQJ HLQHU GHZHUEHHUODXEQLV� DLH 5HFKWVIRUP GHV 
8QWHUQHKPHQV NDQQ MH QDFK JHZlKOWHP TlWLJNHLWVEHUHLFK 
HQWZHGHU HLQH GPEH �GHVHOOVFKDIW PLW EHVFKUlQNWHU HDIWXQJ�� GLH 
]XOHW]W YRUJHVFKODJHQH )RUP� RGHU HLQH ANWLHQJHVHOOVFKDIW VHLQ�
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» Thema 2 ² ELQULFKWXQJ YRQ AEWHLOXQJHQ� =XZHLVXQJ GHU 
SFK�OHU ]X YHUVFKLHGHQHQ AEWHLOXQJHQ XQG )HVWOHJXQJ XQG 
OUJDQLVDWLRQ GHU TlWLJNHLWHQ GHU AEWHLOXQJHQ� DHU HUVWH SFKULWW 
EHVWHKW GDULQ� GHQ /HLWHU GHU hEXQJVÀ UPHQ ]X ZlKOHQ XQG GDQQ 

Å9RUVWHOOXQJVJHVSUlFKH´ I�U GLH %HVHW]XQJ GHU YHUVFKLHGHQHQ 
SWHOOHQ ]X RUJDQLVLHUHQ� DDV :HU" :DV" :DQQ" :LH" ² 0HWKRGH� 
,Q GLHVHU 3KDVH GLVNXWLHUHQ XQG OHUQHQ GLH SFK�OHULQQHQ 
XQG SFK�OHU �EHU GLH AUW XQG :HLVH XQG GLH NRWZHQGLJNHLW 
GHV ,QIRUPDWLRQVÁ XVVHV LQQHUKDOE GHV 8QWHUQHKPHQV� GLH 
DXV]XI�KUHQGHQ TlWLJNHLWHQ XQG GLH DXV]XI�OOHQGHQ DRNXPHQWH�  

» Thema 3 ² KRPPXQLNDWLRQ� 8PJDQJ PLW GHU HOHNWURQLVFKHQ 3RVW 
GHV 8QWHUQHKPHQV� %HVFKDIIXQJ YRQ ,QIRUPDWLRQHQ� DLVNXVVLRQ 
�EHU GLH KRPPXQLNDWLRQ LP 8QWHUQHKPHQ XQG 8QWHUQHKPHQVHWKLN�

» Thema 4 ² TUDQVDNWLRQHQ ² GHVFKlIWH PDFKHQ� GLH AUWHQ YRQ 
TUDQVDNWLRQHQ NHQQHQ OHUQHQ� GLH HUIRUGHUOLFKHQ 8QWHUODJHQ 
]XVDPPHQVWHOOHQ XQG LKUHQ AEODXI YHUIROJHQ� DHU ELQVDW] YRQ 
CRPSXWHUWHFKQRORJLH LVW I�U GHQ AUEHLWVDEODXI XQHUOlVVOLFK� AP 
EQGH GHV 3UDNWLNXPV EHULFKWHQ GLH AEWHLOXQJVOHLWHU �EHU GLH 
ANWLYLWlWHQ GHV TDJHV LQ LKUHU AEWHLOXQJ� VR GDVV MHGHU SFK�OHU 
HLQHQ hEHUEOLFN �EHU GLH GHVDPWWlWLJNHLW GHV 8QWHUQHKPHQV HUKlOW�

» Thema 5 ² OUJDQLVDWLRQ GHU 8QWHUQHKPHQVSUlVHQWDWLRQ 
XQG �GHPRQVWUDWLRQ� OUJDQLVDWLRQ GHU 3UlVHQWDWLRQ YRQ 
hEXQJVÀ UPHQ DXI VFKXOLVFKHU XQG ORNDOHU EEHQH� 9RUEHUHLWXQJ 
GHU THLOQDKPH DQ QDWLRQDOHQ XQG LQWHUQDWLRQDOHQ 0HVVHQ�

» Thema 6 ² SXFKH QDFK SSRQVRULQJ XQG 8QWHUVW�W]XQJ GXUFK 
GDV Å0XWWHUXQWHUQHKPHQ´� DLH 0XWWHUJHVHOOVFKDIW LVW HLQ UHDOHV 
8QWHUQHKPHQ� GDV HLQH 3DUWQHUVFKDIW PLW GHU hEXQJVÀ UPD HLQJHKW� 
DLH 3DUWQHUVFKDIW EHVWHKW KDXSWVlFKOLFK GDULQ� GHQ SFK�OHUQ 
,QIRUPDWLRQHQ �EHU GLH 3URGXNW� XQG DLHQVWOHLVWXQJVSDOHWWH� 
DRNXPHQWH LP =XVDPPHQKDQJ PLW GHU /LHIHUXQJ YRQ :DUHQ 
XQG DLHQVWOHLVWXQJHQ XQG GLH UHDOH :HOW GHV 8QWHUQHKPHUWXPV 
]XU 9HUI�JXQJ ]X VWHOOHQ� DLH 0XWWHUJHVHOOVFKDIW XQWHUVW�W]W 
GDV hEXQJVXQWHUQHKPHQ EHL GHU THLOQDKPH DQ UHQRPPLHUWHQ 
0HVVHQ� GHU EQWZLFNOXQJ GHV )LUPHQLPDJHV XQG GHU :HUEXQJ�



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

METHODISCHES HANDBUCH
Eine Einleitung zur Anwendung der Lehrmethode Praxisunternehmen

Die Nutzung der Website 
taniroda.hu für Lehrer und 

Schüler . Das ungarische 
Dienstleistungszentrum 

für Übungsfirmen

GHEHQ SLH LQ GLH SXFKOHLVWH ,KUHV %URZVHUV GLH :HEVHLWH KWWSV���WDQLURGD�KX HLQ� 
AXI GLHVHU SHLWH À QGHQ SLH ZHLWHUH ,QIRUPDWLRQHQ �EHU GDV hEXQJVÀ UPHQV\VWHP 
XQG N|QQHQ )UDJHQ �EHU GDV 9HUIDKUHQ VWHOOHQ� 

8P VLFK I�U GDV hEXQJVILUPHQV\VWHP DQ]XPHOGHQ� NOLFNHQ SLH 
DXI GHQ /LQN AQPHOGXQJ�

ANMELDUNG AUF DER SEITE TANIRODA.HU

:HQQ SLH DXI GHQ 5HJLVWULHUXQJVOLQN NOLFNHQ� ZLUG HLQ 5HJLVWULHUXQJVIRUPXODU 
DQJH]HLJW� GDV GLH LQVWLWXWLRQHOOH KRQWDNWSHUVRQ DXVI�OOW XQG DQJLEW� GDVV GLH 
ELQULFKWXQJ GLH YRQ ÅWDQLURGD´ �hEXQJVE�UR� DQJHERWHQHQ DLHQVWOHLVWXQJHQ 
WHVWHQ P|FKWH� DHU LQVWLWXWLRQHOOH AQVSUHFKSDUWQHU LVW GLH KRQWDNWSHUVRQ 
]ZLVFKHQ GHU ELQULFKWXQJ XQG GHQ %HWUHLEHUQ GHV WDQLURGD�S\VWHPV� 

NDFKGHP GLH JUXQGOHJHQGHQ DDWHQ GHU ELQULFKWXQJ DQJHJHEHQ ZXUGHQ� ZHUGHQ 
GLH KRQWDNWGDWHQ GHU ELQULFKWXQJ DEJHIUDJW� NDFKGHP SLH GLH 3Á LFKWIHOGHU 
GHV )RUPXODUV DXVJHI�OOW KDEHQ �GXUFK HLQ URWHV SWHUQFKHQ JHNHQQ]HLFKQHW�� 
NOLFNHQ SLH DXI GLH SFKDOWÁ lFKH Å0HLQH 5EG,ST5,E58NGSAN)5AGE DEVHQGHQ´� 
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ELQ KRPPHQWDUIHOG DP EQGH GHV )RUPXODUV KLOIW GHP 5HJLVWULHUHQGHQ� )UDJHQ 
]XP S\VWHP DQ GHQ %HWUHLEHU ]X ULFKWHQ� 

NDFK GHP AEVHQGHQ GHV AQWUDJV HUKlOW GHU %HWUHLEHU YRQ ÅWDQLURGD´ GHQ AQWUDJ� 
XQG GLH ZHLWHUHQ SFKULWWH ZHUGHQ DQ GLH E�0DLO�AGUHVVH GHV LQVWLWXWLRQHOOHQ 
AQVSUHFKSDUWQHUV JHVFKLFNW� 

SCHNITTSTELLE ANSPRECHPARTNER 
/ INSTITUTIONELLES PORTAL

DLH LQVWLWXWLRQHOOH KRQWDNWSHUVRQ LVW GDV %LQGHJOLHG ]ZLVFKHQ GHU ,QVWLWXWLRQ 
XQG GHP OSHUDWRU� EU NDQQ GLH LQVWLWXWLRQHOOHQ %HVWHOOXQJHQ XQG GLH AQ]DKO 
GHU 8QWHUQHKPHQ YHUZDOWHQ XQG /HKUNUlIWH LQ GDV S\VWHP DXIQHKPHQ�  

DDV S\VWHP VHQGHW HLQH 5HJLVWULHUXQJV�E�0DLO PLW HLQHP ANWLYLHUXQJVOLQN DQ 
GLH E�0DLO�AGUHVVH GHV LQVWLWXWLRQHOOHQ AQVSUHFKSDUWQHUV� DXUFK AQNOLFNHQ GHV 
/LQNV N|QQHQ SLH PLW GHU 5HJLVWULHUXQJ GHU ELQULFKWXQJ LP S\VWHP EHJLQQHQ� 

,Q GHU E�0DLO N|QQHQ SLH GLH PHKUVWXÀ JH 5HJLVWULHUXQJ GHU ELQULFKWXQJ LP WDQLURGD�
KX�S\VWHP VWDUWHQ� LQGHP SLH DXI GLH SFKDOWÁ lFKH Å5HJLVWULHUXQJ VWDUWHQ´ NOLFNHQ�  

DHU HUVWH SFKULWW GHV 5HJLVWULHUXQJVSUR]HVVHV EHVWHKW GDULQ� GLH DDWHQVFKXW]�
EHVWLPPXQJHQ ]X DN]HSWLHUHQ� GLH SFKDOWÁ lFKH Å:HLWHU´ HUVFKHLQW� ZHQQ SLH 
]XP XQWHUHQ EQGH GHV )HQVWHUV VFUROOHQ� 

,P QlFKVWHQ SFKULWW P�VVHQ SLH HLQ 3DVVZRUW I�U GDV 3URÀ O GHV LQVWLWXWLRQHOOHQ AQ�
VSUHFKSDUWQHUV HLQJHEHQ� PLW GHP SLH VLFK VSlWHU LQ GDV S\VWHP HLQORJJHQ N|QQHQ�  

NDFK GHU ELQJDEH GHV 3DVVZRUWV ZHUGHQ SLH DXIJHIRUGHUW� ZHLWHUH SHUV|QOLFKH 
DDWHQ GHV LQVWLWXWLRQHOOHQ KRQWDNWV HLQ]XJHEHQ�
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AXI GHU QlFKVWHQ SHLWH P�VVHQ SLH GHP S\VWHP GLH AQJDEHQ ]X GHU ,QVWLWXWLRQ 
PLWWHLOHQ� GLH SLH UHJLVWULHUHQ P|FKWHQ� EV ZHUGHQ HLQLJH DDWHQ YRQ IU�KHU 
DQJH]HLJW� GLH LQ GHU SFKQLWWVWHOOH EHDUEHLWHW ZHUGHQ N|QQHQ�

DHU QlFKVWH SFKULWW EHVWHKW GDULQ� GDVV GHU LQVWLWXWLRQHOOH AQVSUHFKSDUWQHU GHU 
YRQ LKP UHJLVWULHUWHQ SFKXOH /HKUHU ]XZHLVW� GLH GDQQ =XJDQJ ]XP S\VWHP 
HUKDOWHQ� EV LVW HUIRUGHUOLFK� GHQ NDPHQ� GHQ 9RUQDPHQ XQG GLH E�0DLO�AGUHVVH 
GHU /HKUNUDIW LQ GDV S\VWHP HLQ]XJHEHQ�

,P OHW]WHQ SFKULWW GHV AQPHOGHYRUJDQJV HUKDOWHQ SLH HLQH =XVDPPHQIDVVXQJ GHU 
ELVKHU DXVJHI�OOWHQ )HOGHU� LQ GHU SLH GLH HLQJHJHEHQHQ DDWHQ �EHUSU�IHQ XQG 
EHL )HKOHUQ ]X GHP HQWVSUHFKHQGHQ )HOG ]XU�FNJHKHQ N|QQHQ �LQGHP SLH DXI 
GLH 5HJLVWHUNDUWHQ NOLFNHQ�� XP HYHQWXHOOH )HKOHU ]X NRUULJLHUHQ RGHU ]X lQGHUQ�  

NDFKGHP SLH GLH 5LFKWLJNHLW GHU DDWHQ �EHUSU�IW KDEHQ� NOLFNHQ SLH DXI 
GLH SFKDOWÁ lFKH 5HJLVWULHUXQJ DEVFKOLH�HQ� XP GLH AQJDEHQ ]XU ,QVWLWXWLRQ� 
]XU LQVWLWXWLRQHOOHQ KRQWDNWSHUVRQ XQG ]X GHQ 5HFKQXQJVGDWHQ LP S\VWHP 
]X YHUYROOVWlQGLJHQ� AQ GLH LP S\VWHP HLQJHJHEHQHQ E�0DLO�AGUHVVHQ GHU 
/HKUNUlIWH ZLUG HLQ 5HJLVWULHUXQJVVFKUHLEHQ JHVHQGHW� 
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NDFK GHU 5HJLVWULHUXQJ N|QQHQ SLH DXI GDV S\VWHP ]XJUHLIHQ� LQGHP SLH DXI 
GHQ /LQN /RJLQ �REHQ� QHEHQ GHP LQVWLWXWLRQHOOHQ 3RUWDO_ TDQLURGD� SSDFH� 
PLW GHU KRQWDNW�E�0DLO XQG GHP 3DVVZRUW NOLFNHQ� GLH SLH ZlKUHQG GHV 
5HJLVWULHUXQJVSUR]HVVHV DQJHJHEHQ KDEHQ� 

NDFK ELQJDEH GHU NRUUHNWHQ E�0DLO�AGUHVVH XQG GHV KHQQZRUWV JHODQJW GHU 
%HQXW]HU LQ GDV LQVWLWXWLRQHOOH 3RUWDO� ZR GDV 0HQ� ,QVWLWXWLRQHOOHU KRQWDNW 
DQJH]HLJW ZLUG� NDFK GHU AQPHOGXQJ ZLUG DXI GHU SWDUWVHLWH HLQH hEHUVLFKWVVHLWH 
DQJH]HLJW� DXI GHU GHU %HQXW]HU ,QIRUPDWLRQHQ �EHU GLH ,QVWLWXWLRQ XQG GLH 
]XU ,QVWLWXWLRQ JHK|UHQGHQ 8QWHUQHKPHQ LP S\VWHP À QGHW�

LISTE DER LEHRKRÄFTE 

DHU OHW]WH 0HQ�SXQNW I�U GHQ LQVWLWXWLRQHOOHQ KRQWDNW LVW GLH /HKUHUOLVWH� ,Q 
GLHVHP 0HQ�SXQNW VHKHQ SLH GLH /LVWH GHU /HKUHU� GLH GLH KRQWDNWSHUVRQ EHL 
GHU AQPHOGXQJ HLQJHJHEHQ KDW� DLH /LVWH ]HLJW DXFK DQ� ZHOFKH KLQ]XJHI�JWHQ 
/HKUHU EHUHLWV UHJLVWULHUW VLQG XQG ZHOFKH QRFK UHJLVWULHUW ZHUGHQ P�VVHQ� 

8P HLQH QHXH /HKUNUDIW ]XP S\VWHP KLQ]X]XI�JHQ� NOLFNHQ SLH DXI GLH SFKDOW�
Á lFKH Lehrkraft hinzufügen XQG JHEHQ SLH GHQ 9RUQDPHQ� GHQ NDFKQDPHQ 
XQG GLH E�0DLO�AGUHVVH GHU /HKUNUDIW HLQ� DDV S\VWHP VHQGHW HLQH 5HJLV�
WULHUXQJV�E�0DLO DQ GLH DQJHJHEHQH E�0DLO�AGUHVVH� LQ GHU GLH /HKUNUDIW GHQ 
/LQN ]XU 5HJLVWULHUXQJ À QGHW�
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Lehrer-Interface / Lehrer-Portal

SLH N|QQHQ GHQ 5HJLVWULHUXQJVSUR]HVV I�U /HKUHU VWDUWHQ� LQGHP SLH DXI GHQ 
/LQN LQ GHU 5HJLVWULHUXQJV�E�0DLO NOLFNHQ� DHU 5HJLVWULHUXQJVSUR]HVV EHJLQQW 
PLW GHP /HVHQ XQG AN]HSWLHUHQ GHU DDWHQVFKXW]EHVWLPPXQJHQ� 

NDFK GHU /HNW�UH GHU DDWHQVFKXW]EHVWLPPXQJHQ NDQQ VLFK GLH /HKUNUDIW GXUFK 
KOLFNHQ DXI GLH SFKDOWÁ lFKH Weiter UHJLVWULHUHQ�  

,P QlFKVWHQ SFKULWW VROOWH GLH /HKUNUDIW HLQ 3DVVZRUW LP S\VWHP HUVWHOOHQ� 
DLHVHV 3DVVZRUW ZLUG VSlWHU ]XP ELQORJJHQ YHUZHQGHW� 

NDFK ELQJDEH GHV 3DVVZRUWV ZLUG GLH /HKUNUDIW DXIJHIRUGHUW� SHUV|QOLFKH DDWHQ 
LQ GDV S\VWHP KRFK]XODGHQ� DLH IROJHQGHQ ,QIRUPDWLRQHQ VLQG HUIRUGHUOLFK� 

/HKUHU�,D� HLQH VSH]LÀ VFKH ,GHQWLÀ NDWLRQVQXPPHU� MHGHU /HKUHU PXVV HLQH KDEHQ 
» NDFKQDPH 
» Vorname 
» 9RUQDPH �]XVlW]OLFK� 
» E�0DLO AGUHVVH 
» GHVFKOHFKW

NDFK GHU ELQJDEH GHU DDWHQ NOLFNHQ SLH DXI GLH SFKDOWÁ lFKH Weiter� XP GLH 
hEHUVLFKW �EHU GLH EHL GHU /HKUHUDQPHOGXQJ HLQJHJHEHQHQ DDWHQ DQ]X]HLJHQ� 
)DOVFK HLQJHJHEHQH DDWHQ N|QQHQ GXUFK AQNOLFNHQ GHU HQWVSUHFKHQGHQ 
SFKDOWÁ lFKH JHlQGHUW ZHUGHQ�  

:HQQ SLH DXI GLH SFKDOWÁ lFKH Registrierung abschließen NOLFNHQ� VHQGHW GDV 
S\VWHP HLQH NDFKULFKW� GLH SLH �EHU GHQ EUIROJ GHU 5HJLVWULHUXQJ XQG GHQ SHU 
E�0DLO YHUVDQGWHQ ANWLYLHUXQJVFRGH LQIRUPLHUW�

NDFK GHU 5HJLVWULHUXQJ NDQQ VLFK GLH /HKUNUDIW DQPHOGHQ� LQGHP VLH DXI GHQ 
/LQN /RJ�LQ QHEHQ GHP /HKUHUSRUWDO _ TDQLURGD NOLFNW� DLH /HKUNUDIW NDQQ 
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VLFK LQ GDV TDQLURGDWD�S\VWHP HLQORJJHQ� LQGHP VLH LKUH E�0DLO�AGUHVVH XQG 
LKU 3DVVZRUW HLQJLEW�

NDFK HUIROJUHLFKHU AQPHOGXQJ LVW GLH SWDUWVHLWH GHV /HKUHUSRUWDOV DXFK HLQH 
hEHUVLFKW PLW LQVWLWXWLRQHOOHQ DHWDLOV� DLH /HKUHUVHLWH ]HLJW GHQ NDPHQ GHV 
LQVWLWXWLRQHOOHQ KRQWDNWV XQG GLH AQ]DKO GHU 8QWHUQHKPHQ� I�U GLH HU VLFK 
DQJHPHOGHW KDW� DLH AQ]DKO GHU 8QWHUQHKPHQVUHJLVWULHUXQJHQ� GLH VLFK DXV GHU 
NXW]XQJ GHV S\VWHPV HUJHEHQ� NDQQ HEHQIDOOV DXI GLHVHU OEHUÁ lFKH YHUIROJW 
ZHUGHQ� SLH JLEW GHQ /HKUNUlIWHQ HLQH 9RUVWHOOXQJ GDYRQ� ZLH YLHOH ZHLWHUH 
8QWHUQHKPHQ VLH LP S\VWHP UHJLVWULHUHQ N|QQHQ� ,P %HUHLFK ,PSUHVVXP N|QQHQ 
/HKUNUlIWH HLOIH EHL )UDJHQ HUKDOWHQ� GLH VLH EHL GHU NXW]XQJ GHV S\VWHPV KDEHQ�

LISTE DER UNTERNEHMEN

8QWHU GHP 0HQ�SXQNW )LUPHQOLVWH VHKHQ SLH HLQH /LVWH GHU PLW GHU /HKUNUDIW 
YHUEXQGHQHQ )LUPHQ� DD QRFK NHLQ 8QWHUQHKPHQ LP S\VWHP UHJLVWULHUW LVW� LVW 
GLH /LVWH EHL GHU HUVWHQ AQPHOGXQJ OHHU�

SLH N|QQHQ GHP S\VWHP HLQ QHXHV 8QWHUQHKPHQ KLQ]XI�JHQ� LQGHP SLH DXI 
GLH SFKDOWÁ lFKH Unternehmen hinzufügen NOLFNHQ�
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DHU /HKUHU PXVV GHQ NDPHQ GHU ]X JU�QGHQGHQ )LUPD DQJHEHQ XQG GHU 
)LUPD HLQHQ GHVFKlIWVI�KUHU ]XZHLVHQ� DHU GHVFKlIWVI�KUHU ZLUG DXV HLQHU 
DURSGRZQ�/LVWH DOOHU SFK�OHU DXVJHZlKOW� GLH GLH SFKXOH EHL GHU SFK�OHUUHJ�
LVWULHUXQJ DXVJHZlKOW KDEHQ� 0LW GHU )XQNWLRQ 0LWJOLHGHU KLQ]XI�JHQ NDQQ 
GHU /HKUHU GHQ SFK�OHU DQVFKOLH�HQG GHU )LUPD ]XRUGQHQ� DXUFK KOLFNHQ DXI 
GLH SFKDOWÁ lFKH HLQ]XI�JHQ ZLUG GDV 8QWHUQHKPHQ HUVWHOOW XQG HUVFKHLQW LQ 
GHU /LVWH GHU 8QWHUQHKPHQ� 

AUFGABEN

DHU ZLFKWLJVWH 0HQ�SXQNW LQ GHU /HKUHUVFKQLWWVWHOOH I�U GHQ /HKUHU LVW GHU 
0HQ�SXQNW AXIJDEHQ XQG %HQDFKULFKWLJXQJHQ� :HQQ GLH GHQHKPLJXQJ 
HLQHV /HKUHUV HUIRUGHUOLFK LVW� ]� %� EHL HLQHU )LUPHQEHVWHOOXQJ YRQ HLQHP 
GUR�KlQGOHU� EHQDFKULFKWLJW GDV S\VWHP GHQ /HKUHU� GDVV HLQH QHXH GHQHK�
PLJXQJ HLQJHJHEHQ ZXUGH� ,P 0HQ� AXIJDEHQ ZLUG HLQH %HQDFKULFKWLJXQJ 
DQJH]HLJW� AQKDQG LKUHU NXPPHU NDQQ GLH /HKUNUDIW HUNHQQHQ� ZLH YLHOH 
AXIJDEHQ JHQHKPLJW ZHUGHQ P�VVHQ� 

hEHU GLH OEHUÁ lFKH HUKlOW GHU /HKUHU HLQHQ XPIDVVHQGHQ hEHUEOLFN �EHU GLH 
ANWLYLWlWHQ GHU ]XJHZLHVHQHQ 8QWHUQHKPHQ� :HQQ GLH EHWUHIIHQGH ANWLYLWlW 
DQJHPHVVHQ LVW� NDQQ GHU /HKUHU VLH JHQHKPLJHQ� ZHQQ QLFKW� NDQQ HU VLH 
DEOHKQHQ� :HQQ VLH JHQHKPLJW ZLUG� HUVFKHLQHQ GDV 3URGXNW XQG GLH AQ]DKO 
GHU EHLP GUR�KlQGOHU EHVWHOOWHQ AUWLNHO LP %HVWDQGVUHJLVWHU GHV 8QWHUQHKPHQV� 
DLH YRP GUR�KlQGOHU JHVHQGHWH 5HFKQXQJ HUVFKHLQW LQ GHU DRNXPHQWHQDE�
ODJH� GLH GDV 8QWHUQHKPHQ HUI�OOHQ PXVV� DDV S\VWHP EHQDFKULFKWLJW GHQ 
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/HKUHU X� D� DXFK �EHU XQEH]DKOWH 5HFKQXQJHQ� GDPLW HU GLH ANWLYLWlWHQ GHV 
8QWHUQHKPHQV �EHUZDFKHQ NDQQ�

DLH %HQXW]HU N|QQHQ VLFK YRQ GHU :HEVLWH WDQLURGD�KX DXV LQ GDV S\VWHP HLQORJJHQ� 

SFK�OHU� GLH GDV S\VWHP QXW]HQ� N|QQHQ GHQ AQPHOGHSUR]HVV HEHQIDOOV YRQ 
GLHVHU SHLWH DXV VWDUWHQ� :HQQ VLH EHUHLWV HLQHQ %HQXW]HUQDPHQ XQG HLQ 
3DVVZRUW KDEHQ� N|QQHQ VLH VLFK DQPHOGHQ�  

NHXH SWXGHQWHQ N|QQHQ VLFK DQPHOGHQ� LQGHP VLH LP )HQVWHU SWXGHQWHQDQ�
PHOGXQJ DXI GLH SFKDOWÁ lFKH Anmelden NOLFNHQ� DHU AQPHOGHYRUJDQJ EHJLQQW 
PLW GHP /HVHQ XQG AN]HSWLHUHQ GHU DDWHQVFKXW]EHVWLPPXQJHQ�

NDFK GHU /HNW�UH GHU DDWHQVFKXW]EHVWLPPXQJHQ N|QQHQ VLFK GLH SWXGLHUHQGHQ 
GXUFK KOLFNHQ DXI GLH SFKDOWÁ lFKH Weiter DQPHOGHQ�  

DHU QlFKVWH SFKULWW EHVWHKW GDULQ� GLH ELQULFKWXQJ� GLH GHU SWXGHQW EHVXFKW� 
DXV GHQ GHP S\VWHP KLQ]XJHI�JWHQ ,QVWLWXWLRQHQ DXV]XZlKOHQ� DXUFK GLHVH 
AXVZDKO ZLUG GHU SWXGLHUHQGH LQ GLH /LVWH GHU SWXGLHUHQGHQ GLHVHU ,QVWLWXWLRQ 
DXIJHQRPPHQ XQG NDQQ YRQ GRUW DXV GHP 8QWHUQHKPHQ ]XJHZLHVHQ ZHUGHQ�



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

METHODISCHES HANDBUCH
Eine Einleitung zur Anwendung der Lehrmethode Praxisunternehmen

NDFK GHU AXVZDKO HLQHU SFKXOH ZLUG GHU�GLH VLFK DQPHOGHQGH SFK�OHU�LQ 
DXIJHIRUGHUW� SHUV|QOLFKH DDWHQ LQ GDV S\VWHP HLQ]XJHEHQ� DLH IROJHQGHQ 
,QIRUPDWLRQHQ VLQG HUIRUGHUOLFK�  

» SFK�OHU�,D� HLQGHXWLJH ,GHQWLÀ NDWLRQVQXPPHU� 
-HGHU SFK�OHU KDW HLQH VROFKH ,D 

» NDFKQDPH
» Vornamen 
» E�0DLO AGUHVVH 
» GHVFKOHFKW 
» KHQQZRUW 
» :LHGHUKROWHV 3DVVZRUW 

KOLFNHQ SLH QDFK GHU ELQJDEH GHU DDWHQ DXI :HLWHU� XQG SLH JHODQJHQ ]XU 
hEHUVLFKW GHU AQPHOGHGDWHQ I�U SWXGHQWHQ� )DOVFK HLQJHJHEHQH DDWHQ N|QQHQ 
GXUFK AQNOLFNHQ GHU HQWVSUHFKHQGHQ 5HJLVWHUNDUWH JHlQGHUW ZHUGHQ�

:HQQ SLH DXI GLH SFKDOWÁ lFKH AQPHOGXQJ DEVFKOLH�HQ NOLFNHQ� HUKDOWHQ SLH HLQH 
NDFKULFKW �EHU GHQ EUIROJ GHU AQPHOGXQJ XQG GHQ ANWLYLHUXQJVFRGH SHU E�0DLO�  

DLH SWXGLHUHQGHQ N|QQHQ GDV S\VWHP QXU QXW]HQ� ZHQQ VLH DXI GHQ LQ GHU 
E�0DLO HQWKDOWHQHQ ANWLYLHUXQJVOLQN NOLFNHQ� SREDOG GLH 5HJLVWULHUXQJ DNWLYLHUW 
ZXUGH� VHQGHW GDV S\VWHP HLQH NDFKULFKW XQG HLQH E�0DLO ]XU %HVWlWLJXQJ GHU 
HUIROJUHLFKHQ ANWLYLHUXQJ�  

NDFK GHU HUIROJUHLFKHQ ANWLYLHUXQJ N|QQHQ VLFK GLH SWXGLHUHQGHQ PLW GHU 
E�0DLO�AGUHVVH XQG GHP 3DVVZRUW� GLH VLH EHL GHU 5HJLVWULHUXQJ DQJHJHEHQ 
KDEHQ� LQ GDV SWXGHQWHQSRUWDO HLQORJJHQ�
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NDFK ELQJDEH GHU NRUUHNWHQ E�0DLO�AGUHVVH XQG GHV 3DVVZRUWV NDQQ VLFK GHU 
SFK�OHU DQPHOGHQ� DLH SWDUWVHLWH LVW HLQH hEHUVLFKWVVHLWH� DXI GHU GLH DDWHQ 
GHV SWXGHQWHQ DQJH]HLJW ZHUGHQ� AXI GHU hEHUVLFKWVVHLWH ZHUGHQ GLH SWHXHU�,D 
XQG GLH %DQNNRQWRQXPPHU DQJH]HLJW� GLH GDV S\VWHP QDFK GHP =XIDOOVSULQ]LS 
I�U MHGHQ DQJHPHOGHWHQ SWXGHQWHQ JHQHULHUW� 

DLHVH DDWHQ ZHUGHQ LP JHVFKlIWOLFKHQ 8PIHOG EHQ|WLJW� GD VLH GLH GUXQGODJH 
I�U GHQ EUKDOW GHV GHKDOWV GHU SWXGHQWHQ VLQG� DDU�EHU KLQDXV N|QQHQ GLH 
SWXGHQWHQ GLH I�U LKUH 8QWHUQHKPHQVWlWLJNHLW HUKDOWHQHQ 9HUJ�WXQJHQ QDFK�
YHUIROJHQ� GLHV ZLUG GXUFK GHQ DNWXHOOHQ KRQWRVWDQG DQJH]HLJW� GHU GLH YRP 
8QWHUQHKPHQ HUKDOWHQHQ 9HUJ�WXQJHQ DJJUHJLHUW�
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AX�HUGHP ]HLJW GDV S\VWHP DXI GHU hEHUVLFKWVVHLWH HLQH URWH :DUQXQJ DQ� GDVV 
GHU SWXGHQW QRFK HLQHP 8QWHUQHKPHQ ]XJHRUGQHW ZHUGHQ PXVV�

:HQQ GHU SWXGHQW NHLQHP 8QWHUQHKPHQ ]XJHRUGQHW LVW� NDQQ HU GLH DLHQVWH 
GHV S\VWHPV QLFKW QXW]HQ�
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Gründung eines Unternehmens 
über taniroda.hu

DLH )XQNWLRQ ]XU GU�QGXQJ HLQHV 8QWHUQHKPHQV VWHKW QXU GHQ SFK�OHUQ ]XU 
9HUI�JXQJ� GLH HLQ 8QWHUQHKPHQ JU�QGHQ N|QQHQ� G�K� GHQHQ GHU GHVFKlIWV�
I�KUHU GHV 8QWHUQHKPHQV ]XJHZLHVHQ ZXUGH �GHU /HKUHU NDQQ GLHV LQ GHU 
/HKUHUVFKQLWWVWHOOH LP 0HQ� Å8QWHUQHKPHQ KLQ]XI�JHQ´ LQ GHU SFKQLWWVWHOOH 
GHU 8QWHUQHKPHQVOLVWH HLQJHEHQ��

DDV 9HUIDKUHQ ]XU GU�QGXQJ HLQHV 8QWHUQHKPHQV EHJLQQW PLW GHU ELQUHLFKXQJ 
HLQHV AQWUDJV DXI 8QWHUQHKPHQVUHJLVWULHUXQJ� :HQQ SLH DXI GLH SFKDOWÁ lFKH 
Antrag auf Eintragung eines Unternehmens NOLFNHQ� ZLUG HLQ AQWUDJ DXI 
ELQWUDJXQJ HLQHV 8QWHUQHKPHQV DQJH]HLJW �HU HQWKlOW GLH ZLFKWLJVWHQ EOHPHQWH 
GHV HLJHQWOLFKHQ AQWUDJV� GHU HLQJHUHLFKW ZHUGHQ PXVV� GHU YROOVWlQGLJH AQWUDJ 
DXI ELQWUDJXQJ HLQHV 8QWHUQHKPHQV LVW LQ GHU DRNXPHQWHQDEODJH ]X À QGHQ��
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%HL HLQHP AQWUDJ DXI ELQWUDJXQJ HLQHV 8QWHUQHKPHQV P�VVHQ IROJHQGH 
AQJDEHQ JHPDFKW ZHUGHQ�  

» 9ROOVWlQGLJHU )LUPHQQDPH  
» AEJHN�U]WHU )LUPHQQDPH 
» AUW GHU ]X JU�QGHQGHQ GHVHOOVFKDIW� 

• 3UDNWL]LHUHQGH SULYDWH ANWLHQJHVHOOVFKDIW �-RLQW SWRFN CRPSDQ\� 
• 3UDNWL]LHUHQGH GHVHOOVFKDIW PLW EHVFKUlQNWHU HDIWXQJ 
• 3UDNWL]LHUHQGH KRPPDQGLWJHVHOOVFKDIW

» 8PIDQJ GHU 0HKUZHUWVWHXHU 
» 5HJLVWULHUWHU SLW]� DHU UHJLVWULHUWH SLW] ZLUG 

LPPHU GLH AGUHVVH GHU SFKXOH VHLQ 
» E�0DLO AGUHVVH GHV 8QWHUQHKPHQV 
» HDXSWWlWLJNHLW 
» /LVWH GHU 0LWJOLHGHU 
» GHVFKlIWVI�KUHQGH�U� DLUHNWRU�HQ� 
» 8QWHUVFKULIWVEHUHFKWLJXQJ 
» SWDWXV GHU GHVFKlIWVI�KUXQJ� 

• %HDXIWUDJXQJ  
• 3DUWQHUVFKDIW 
• %HVFKlIWLJXQJ 

» H|KH GHV JH]HLFKQHWHQ KDSLWDOV� DHU :HUW GHV JH]HLFKQHWHQ 
KDSLWDOV NDQQ ]ZLVFKHQ PLQGHVWHQV ��������� H8) 
XQG K|FKVWHQV ����������� H8) EHWUDJHQ�

DLH DXIJHI�KUWHQ AQJDEHQ VLQG REOLJDWRULVFK� XQG QDFK GHU AQJDEH GHV SWDP�
PNDSLWDOV PXVV HLQH EUNOlUXQJ DXI GHP HLJHQWOLFKHQ AQWUDJVIRUPXODU I�U GLH 
8QWHUQHKPHQVJU�QGXQJ DEJHJHEHQ ZHUGHQ� NDFKGHP DOOH AQJDEHQ JHPDFKW 
XQG GLH EUNOlUXQJHQ DN]HSWLHUW ZRUGHQ VLQG� PXVV GHU GHVFKlIWVI�KUHU DXI 
GLH SFKDOWÁ lFKH Absenden NOLFNHQ� XP GLH GHVHOOVFKDIW ]X JU�QGHQ�  

SREDOG GHU AQWUDJ DXI 8QWHUQHKPHQVUHJLVWULHUXQJ HLQJHUHLFKW ZXUGH� ZLUG 
GDV 8QWHUQHKPHQ LP S\VWHP PLW GHQ AQJDEHQ� GLH LP AQWUDJ DXI 8QWHUQHK�
PHQVUHJLVWULHUXQJ HLQJHJHEHQ ZXUGHQ� JHJU�QGHW� DDV 8QWHUQHKPHQ EHQ|WLJW 
SWHXHU� XQG 5HJLVWULHUXQJVQXPPHUQ� GLH YRP S\VWHP DXWRPDWLVFK JHQHULHUW 
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ZHUGHQ� ZHQQ GDV 8QWHUQHKPHQ JHJU�QGHW ZLUG� -HGHV 8QWHUQHKPHQ KDW 
HLQH HLJHQH SWHXHUQXPPHU XQG HLQH HLJHQH 5HJLVWULHUXQJVQXPPHU LP S\VWHP�  

:HQQ HLQ 8QWHUQHKPHQ JHJU�QGHW ZLUG� HUVFKHLQHQ ]ZHL QHXH 0HQ�SXQNWH� GLH 
Bank� LQ GHU GLH 0LWDUEHLWHU GHV 8QWHUQHKPHQV LKUH %DQNJHVFKlIWH HUOHGLJHQ 
N|QQHQ� XQG GLH Dokumentenablage� LQ GHU GDV S\VWHP DRNXPHQWH VSHLFKHUW� 
GLH ZlKUHQG GHV /HEHQV]\NOXV GHV 8QWHUQHKPHQV HUVWHOOW ZHUGHQ�

BANK

NDFK GHU GU�QGXQJ GHV 8QWHUQHKPHQV PXVV GHU GHVFKlIWVI�KUHU EHL GHU %DQN 
HLQH KRQWRQXPPHU EHDQWUDJHQ� XP VHLQH )LQDQ]HQ ]X YHUZDOWHQ�

DHU AGPLQLVWUDWRU PXVV DXI GLH SFKDOWÁ lFKH Bankkontovertrag unterschreiben
NOLFNHQ� GDPLW GHU %DQNNRQWRYHUWUDJ HUVFKHLQW�  

DDV S\VWHP OlGW DXWRPDWLVFK GLH HUIRUGHUOLFKHQ DDWHQ I�U GHQ %DQNNRQWRYHUWUDJ� 
DDKHU PXVV GHU 0DQDJHU QXU DXI GLH SFKDOWÁ lFKH Vertrag einreichen NOLFNHQ� 
XP HLQ %DQNNRQWR I�U VHLQ 8QWHUQHKPHQ ]X HUKDOWHQ� SREDOG GHU 9HUWUDJ 
HLQJHUHLFKW ZXUGH� JHQHULHUW GDV S\VWHP HLQH HLQGHXWLJH %DQNNRQWRQXPPHU 
I�U GDV 8QWHUQHKPHQ� AXI GHP KRQWR ZLUG GDV EHL GHU GU�QGXQJ IHVWJHOHJWH 
SWDPPNDSLWDO JXWJHVFKULHEHQ� 
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SREDOG GDV 8QWHUQHKPHQ GLH %DQNNRQWRQXPPHU HUKDOWHQ KDW� NDQQ HV GUHL 
%DQNJHVFKlIWH GXUFKI�KUHQ� 

» GHOG �EHUZHLVHQ 
» AEKHEXQJ YRQ %DUJHOG 
» %DUHLQ]DKOXQJ 

DHU %LOGVFKLUP ]HLJW DXFK HLQH TUDQVDNWLRQVOLVWH DQ� XP GHQ GHOGÁ XVV ]X 
YHUIROJHQ� DLH TUDQVDNWLRQVOLVWH ZLUG YRQ HLQHP S\PERO EHJOHLWHW� GDV HUNOlUW� 
ZHOFKH ANWHXUH EHWHLOLJW ZDUHQ� 

Überweisung

DDV 8QWHUQHKPHQ NDQQ À QDQ]LHOOH )RUGHUXQJHQ DQ 3DUWQHU RGHU 0LWDUEHLWHU 
SHU hEHUZHLVXQJ EHJOHLFKHQ�  

SR NDQQ HV EHLVSLHOVZHLVH GDV 0RQDWVJHKDOW DQ VHLQH 0LWDUEHLWHU �EHUZHLVHQ 
RGHU HLQH 5HFKQXQJ EH]DKOHQ� 

%HL HLQHU hEHUZHLVXQJ I�OOW GDV S\VWHP DXWRPDWLVFK GHQ NDPHQ GHV AXIWUDJ�
JHEHUV XQG GLH =DKOXQJVUHIHUHQ]QXPPHU GHV AXIWUDJJHEHUV DXV� VR GDVV GHU 
0LWDUEHLWHU GHV 8QWHUQHKPHQV GLH IROJHQGHQ ,QIRUPDWLRQHQ HLQJHEHQ PXVV� 

» NDPH GHV EPSIlQJHUV 
» =DKOXQJVUHIHUHQ]QXPPHU GHV EPSIlQJHUV 
» GHQ %HWUDJ
» NDFKULFKW

HLQZHLV :,CHT,G� %HL HLQHU /RKQ�EHUZHLVXQJ PXVV GLH SWHXHULGHQWLÀ NDWLRQ�
VQXPPHU GHV AUEHLWQHKPHUV� EHL HLQHU 5HFKQXQJV]DKOXQJ GLH SHULHQQXPPHU 
GHU 5HFKQXQJ LQ GHU NDFKULFKW DQJHJHEHQ ZHUGHQ� %HL HLQHU /RKQ�EHUZHLV�
XQJ LVW HV UDWVDP� GHQ 0HQ�SXQNW %HVFKlIWLJXQJ�3HUVRQDO �H5� LQ HLQHP 
QHXHQ )HQVWHU ]X |IIQHQ�
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BARGELDABHEBUNG/BAREINZAHLUNG

,Q GHU %DQN LVW HV P|JOLFK� %DUDEKHEXQJHQ XQG %DUHLQ]DKOXQJHQ YRU]XQHKPHQ� 
:HQQ SLH DXI GLH SFKDOWÁ lFKH Bargeldabhebung NOLFNHQ� ZLUG GDV I�U GLH 
AEKHEXQJ YHUZHQGHWH )RUPXODU DQJH]HLJW� DDV S\VWHP I�OOW DXWRPDWLVFK 
GLH ]X EHODVWHQGH KRQWRYHUELQGXQJ XQG GHQ KRQWRLQKDEHU DXV� GLH �EULJHQ 
AQJDEHQ P�VVHQ PDQXHOO HLQJHJHEHQ ZHUGHQ� DLHVH DDWHQ� 

» DHU %HWUDJ GHU =DKOXQJ 
» DHU %HWUDJ GHU =DKOXQJ LP TH[WIRUPDW 
» NDPH GHU ]XU AEKHEXQJ GHV GHOGHV EHUHFKWLJWHQ 3HUVRQ 
» NXPPHU GHV 3HUVRQDODXVZHLVHV�5HLVHSDVVHV�

AXIHQWKDOWVJHQHKPLJXQJ GHU EHUHFKWLJWHQ 3HUVRQ 

NDFK ELQJDEH GHU DDWHQ NOLFNHQ SLH DXI GLH SFKDOWÁ lFKH Abhebungsbeleg
VHQGHQ� XP GHQ %HOHJ DE]XVFKLFNHQ� 

NDFK hEHUPLWWOXQJ GHV %HOHJHV ZLUG GHU %HWUDJ DXI GHP %DQNNRQWR GHV 
8QWHUQHKPHQV XP GHQ AEKHEXQJVEHWUDJ UHGX]LHUW�  

DLH %DUHLQ]DKOXQJ HUIROJW LQ XPJHNHKUWHU :HLVH� G�K� GXUFK AQNOLFNHQ GHU 
SFKDOWÁ lFKH Bareinzahlung ZLUG GDV DDWHQEODWW GHV GXWVFKHLQV DQJH]HLJW� 

DHU HLQJH]DKOWH %HWUDJ HUVFKHLQW DXI GHP KRQWR GHV 8QWHUQHKPHQV� QDFKGHP GHU 
Einzahlungsbeleg JHVHQGHW ZXUGH� DHU NDPH GHV KRQWRV PXVV JXWJHVFKULHEHQ 
ZHUGHQ� XQG GDV S\VWHP OLHIHUW DXWRPDWLVFK GHQ NDPHQ GHV KRQWRLQKDEHUV� 
AOOH IHKOHQGHQ ,QIRUPDWLRQHQ P�VVHQ PDQXHOO HLQJHJHEHQ ZHUGHQ� 

AOOH TUDQVDNWLRQHQ ZHUGHQ LQ GHU TUDQVDNWLRQVOLVWH DXIJH]HLFKQHW� VR GDVV HV 
HLQIDFK LVW� HLQHQ 3RVWHQ LP NDFKKLQHLQ ZLHGHU]XÀ QGHQ�

DD GDV 8QWHUQHKPHQ QXQ HLQ %DQNNRQWR KDW� NDQQ HV PLW GHP HDQGHO EHJLQQHQ� 
XQG HV ZXUGHQ HQWVSUHFKHQG QHXH 0HQ�V XQG 8QWHUPHQ�V KLQ]XJHI�JW� 

» HDQGHO  
• %|UVH



Gründung eines Unternehmens über taniroda.hu 81

D
E

PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

• KDXI  
• 9HUNDXI ,QYHQWDUYHU]HLFKQLV
• GUR�KDQGHO 

» %HVFKlIWLJXQJ  
• 3HUVRQDOZHVHQ �H5� 

» SWHXHU 
• SWHXHUHUNOlUXQJHQ 
• SWHXHUOLFKH 5HJLVWULHUXQJ

HANDEL

SREDOG GHU %DQNNRQWRYHUWUDJ XQWHU]HLFKQHW LVW� NDQQ GDV 8QWHUQHKPHQ 
HDQGHO WUHLEHQ� DDKHU EHQ|WLJW HV HLQHQ EUVWEHVWDQG DQ :DUHQ� GHQ HV YRQ 
GUR�KlQGOHUQ EH]LHKHQ NDQQ�  

GROSSHANDEL

DHU GUR�KDQGHO LVW HLQH LQ GDV S\VWHP LQWHJULHUWH AXWRPDWLVLHUXQJ� GLH 
HV GHP 8QWHUQHKPHQ HUP|JOLFKW� HLQHQ EUVWEHVWDQG DQ 3URGXNWHQ XQG 
0HQJHQ ]X EHVWHOOHQ�
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SLH N|QQHQ ,KUH 3URGXNWH NDXIHQ� LQGHP SLH DXI GLH SFKDOWÁ lFKH Beim Großhan-
del bestellen NOLFNHQ� 

SLH P�VVHQ GHP GUR�KlQGOHU GLH IROJHQGHQ AQJDEHQ PDFKHQ� 
» %HVFKUHLEXQJ� 3URGXNWQDPH 
» NHWWR�SW�FNSUHLV� GHU NHWWR�SW�FNSUHLV GHV 3URGXNWV 
» 0HQJH� GLH AQ]DKO GHU ELQKHLWHQ GHV ]X EHVWHOOHQGHQ 3URGXNWV 
» 0HQJHQHLQKHLW� NDQQ DXV HLQHU DURSGRZQ�/LVWH 

DXVJHZlKOW ZHUGHQ� ]� %� SW�� SW�� NJ� O 
» NHWWR� ZLUG DXWRPDWLVFK DXV GHP NHWWR�

ELQ]HOSUHLV XQG GHU 0HQJH EHUHFKQHW 
» 0HKUZHUWVWHXHU� NDQQ DXV GHU DURSGRZQ�/LVWH 

DXVJHZlKOW ZHUGHQ� ]� %� ��� ���� ���� ��� 
» %UXWWR� 3UHLV ZLUG DXWRPDWLVFK DXV NHWWR� XQG 

0HKUZHUWVWHXHUZHUWHQ EHUHFKQHW 

SLH N|QQHQ PHKUHUH 3URGXNWH JOHLFK]HLWLJ EHVWHOOHQ� VR GDVV GHU KXQGH DXI 
GLH SFKDOWÁ lFKH Artikel hinzufügen NOLFNHQ NDQQ� XP HLQ ZHLWHUHV 3URGXNW 
]X EHVWHOOHQ� OGHU DEHU HLQ 3URGXNW ZLUG QLFKW PHKU EHQ|WLJW� ,Q GLHVHP )DOO 
N|QQHQ SLH GLH HQWVSUHFKHQGH =HLOH DXV GHU %HVWHOOXQJ O|VFKHQ� LQGHP SLH DXI 
GLH SFKDOWÁ lFKH /|VFKHQ DP EQGH GHU =HLOH NOLFNHQ�  

KOLFNHQ SLH DXI GLH SFKDOWÁ lFKH Bestellen und Rechnung� XP GLH DXVJHZlKOWHQ 
3URGXNWH ]X EHVWHOOHQ�  

:,CHT,G� ELQNlXIH LP GUR�KDQGHO EHG�UIHQ LPPHU GHU =XVWLPPXQJ GHU /HKUNUDIW� 

DDV EHGHXWHW� GDVV GLH EHVWHOOWHQ 3URGXNWH XQG 0HQJHQ HUVW GDQQ LP %HVWDQG GHV 
8QWHUQHKPHQV HUVFKHLQHQ� ZHQQ GLH /HKUNUDIW GHQ KDXI EHL HLQHP GUR�KlQGOHU 
LP /HKUHUSRUWDO XQWHU GHP AXIJDEHQPHQ� JHQHKPLJW KDW� ELQH HQWVSUHFKHQGH 
NDFKULFKW ZLUG DQ GDV 8QWHUQHKPHQ XQG GHQ KXQGHQ JHVHQGHW� 

AXIJUXQG GHU EQWVFKHLGXQJ GHV /HKUHUV ZHUGHQ GDV EHVWHOOWH 3URGXNW XQG 
GLH EHVWHOOWH 0HQJH GHP /DJHUEHVWDQG GHV 8QWHUQHKPHQV KLQ]XJHI�JW� ZHQQ 
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GLH GHQHKPLJXQJ HUWHLOW ZLUG� DLH 5HFKQXQJ I�U GLH %HVWHOOXQJ ZLUG LQ 
GLH DRNXPHQWHQDEODJH HLQJHJHEHQ� GLH GDV 8QWHUQHKPHQ ]X EHJOHLFKHQ 
KDW� :HQQ GLH %HVWHOOXQJ DEJHOHKQW ZLUG� PXVV VLH DXI AQZHLVXQJ GHV /HK�
UHUV ZLHGHUKROW ZHUGHQ�

BESTANDSREGISTER

DDV EUJHEQLV HLQHU HUIROJUHLFKHQ %HVWHOOXQJ ZLUG LP %HVWDQGVUHJLVWHU DQJH]HLJW� 
DDV %HVWDQGVUHJLVWHU HQWKlOW GLH IROJHQGHQ DDWHQ� 

» 3URGXNWQDPH 
» 9RUKDQGHQH 0HQJH� DLHVHU ,QGLNDWRU ]HLJW GLH 0HQJH GHV 9RUUDWV DQ� 
» EUVWHU KDXI� :DQQ ZXUGH GDV 3URGXNW JHNDXIW" 
» /HW]WH 0HQJHQlQGHUXQJ� ]HLJW LPPHU GDV DDWXP 

DQ� DQ GHP GDV 3URGXNW JHNDXIW ZXUGH� 

)�U HLQ 3URGXNW LP /DJHUEXFK JLEW HV ]ZHL 0|JOLFKNHLWHQ� HV EHLP GUR�KlQGOHU 
QDFK]XEHVWHOOHQ RGHU HV DQ GLH %|UVH ]X VFKLFNHQ� GDPLW ZHLWHUH 8QWHUQHKPHQ 
LP S\VWHP HV EHL XQV NDXIHQ N|QQHQ�

:LU N|QQHQ DXFK HLQ %LOG GHU 3URGXNWH LQ GDV %HVWDQGVUHJLVWHU KRFKODGHQ� 
VR GDVV XQVHUH 3URGXNWH LP %HVWDQGVUHJLVWHU XQG LQ GHU %|UVH PLW HLQHP 
%LOG HUVFKHLQHQ� DD]X P�VVHQ SLH DXI GDV NOHLQH %LOGV\PERO LP )HOG I�U GHQ 
3URGXNWQDPHQ NOLFNHQ� 
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DDV DXI /DJHU EHÀ QGOLFKH 3URGXNW NDQQ GHP 0DUNW ]XU 9HUI�JXQJ JHVWHOOW XQG 
]XP KDXI DQJHERWHQ ZHUGHQ� LQGHP SLH DXI GLH SFKDOWÁ lFKH AQ GLH %|UVH VHQGHQ 
NOLFNHQ� ,P )HQVWHU AQ GLH %|UVH VHQGHQ ZHUGHQ GHU NDPH GHV 3URGXNWV� GLH 
0HQJH� GLH DQ GHU %|UVH YHUI�JEDU LVW� XQG GLH DNWXHOOH /DJHUPHQJH DQJH]HLJW�  

DDV SHQGHQ DQ GLH %|UVH PXVV DXFK YRQ GHU /HKUNUDIW JHQHKPLJW ZHUGHQ� 
:HQQ GHU /HKUHU ]XVWLPPW� HUVFKHLQW GDV 3URGXNW DXI GHP %|UVHQPDUNW� XQG 
XQVHU %HVWDQG ZLUG XP GLH HLQJHVWHOOWH 0HQJH UHGX]LHUW� /HKQW GLH /HKUNUDIW DE� 
P�VVHQ ZLU GHQ 9RUJDQJ JHPl� GHQ AQZHLVXQJHQ GHU /HKUNUDIW ZLHGHUKROHQ�

EINKAUF

DLH SFKQLWWVWHOOH XQWHU GHP 0HQ�SXQNW Einkauf JLEW AXVNXQIW �EHU GHQ SWDWXV 
GHU ELQNlXIH� ,Q GLHVHU SFKQLWWVWHOOH NDQQ GHU )LUPHQPLWDUEHLWHU VHKHQ� RE 
GHU /HKUHU HLQH EHVWLPPWH %HVWHOOXQJ JHQHKPLJW RGHU DEJHOHKQW KDW� RE GHU 
/LHIHUDQW GHQ /LHIHUVFKHLQ XQG GLH 5HFKQXQJ JHVFKLFNW KDW XQG RE GLH EHVWHO�
OHQGH )LUPD GLH 5HFKQXQJ EHJOLFKHQ KDW� 8P GLH 3URGXNWH ]X LGHQWLÀ ]LHUHQ� 



Gründung eines Unternehmens über taniroda.hu 85

D
E

PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

NOLFNHQ SLH DXI GLH SFKDOWÁ lFKH Anzeigen LQ GHU SSDOWH Produkte� XP GLH 
%HVWHOOLQIRUPDWLRQHQ I�U GDV EHVWHOOWH 3URGXNW DQ]X]HLJHQ�

BÖRSE

DLH %|UVH LVW HLQ YLUWXHOOHU 0DUNWSODW]� DXI GHP SLH 3URGXNWH À QGHQ� GLH YRQ 
,KUHP 8QWHUQHKPHQ DQJHERWHQ ZHUGHQ� VRZLH 3URGXNWH� GLH YRQ DQGHUHQ 
8QWHUQHKPHQ ]XP 9HUNDXI DQJHERWHQ ZHUGHQ� DRUW N|QQHQ SWXGLHUHQGH 
3URGXNWH NDXIHQ� GLH ]X LKUHP 8QWHUQHKPHQVSURÀ O SDVVHQ�  

ELQLJH JUXQGOHJHQGH ,QIRUPDWLRQHQ �EHU GLH 3URGXNWH� GLH LQ GHU %|UVH 
DQJHERWHQ ZHUGHQ� KHOIHQ ,KQHQ� GLH ULFKWLJH KDXIHQWVFKHLGXQJ ]X WUHIIHQ�  

ELQ 8QWHUQHKPHQ NDQQ NHLQH 3URGXNWH NDXIHQ� GLH YRQ GHVVHOEHQ 8QWHUQHKPHQ 
DQJHERWHQ ZHUGHQ� 8P GLH AQ]DKO ,KUHU 3URGXNWH ]X lQGHUQ� NOLFNHQ SLH DXI 
GLH SFKDOWÁ lFKH Meine Produkte verwalten LQ GHU REHUHQ UHFKWHQ EFNH�

:HQQ SLH DXI GLH SFKDOWÁ lFKH NOLFNHQ� |IIQHW VLFK GDV )HQVWHU Meine Produkte� 
LQ GHP SLH GLH AQ]DKO GHU 3URGXNWH HUK|KHQ RGHU PHKUHUH 3URGXNWH DXV GHU 
%|UVH HQWIHUQHQ N|QQHQ� ,P )HQVWHU ELQ 3URGXNW DQ GLH %|UVH VHQGHQ ZLUG 
DQJH]HLJW� XP ZHOFKHV 3URGXNW HV VLFK KDQGHOW� XQG HV ZHUGHQ %HVWDQGVLQIRU�
PDWLRQHQ DQJH]HLJW� SLH N|QQHQ VHKHQ� ZLH YLHOH 3URGXNWH GDV 8QWHUQHKPHQ 
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EHUHLWV DQ GLH %|UVH �EHUPLWWHOW KDW XQG ZLH YLHOH ZHLWHUH HV DXV VHLQHP 
%HVWDQG �EHUPLWWHOQ NDQQ� DLH 0HQJH GDUI GLH DNWXHOOH %HVWDQGVPHQJH GHV 
8QWHUQHKPHQV QLFKW �EHUVFKUHLWHQ� ELQ XQG GDVVHOEH 3URGXNW NDQQ QLFKW ]X 
HLQHP DQGHUHQ 3UHLV DQ GLH %|UVH JHPHOGHW ZHUGHQ�

:HQQ SLH DXI GLH SFKDOWÁ lFKH Senden NOLFNHQ� HUK|KW GDV S\VWHP GLH AQ]DKO 
GHU 3RVLWLRQHQ DQ GHU %|UVH XP GLH HQWVSUHFKHQGH AQ]DKO� GOHLFK]HLWLJ ZLUG 
GHU %HVWDQG GHV 8QWHUQHKPHQV XP GLH JOHLFKH AQ]DKO YRQ AUWLNHOQ YHUULQJHUW� 
8P GDV 3URGXNW ]X HLQHP DQGHUHQ 3UHLV DQELHWHQ ]X N|QQHQ� P�VVHQ SLH 
]XQlFKVW GHQ EHUHLWV HLQJHJHEHQHQ GHVDPWEHVWDQG LP DQGHUHQ 3UHLV DEUXIHQ� 

:HQQ SLH GLH 0HQJH HLQJHJHEHQ KDEHQ� NOLFNHQ SLH DXI GLH SFKDOWÁ lFKH 
Rückruf� XP GHQ HLQJHJHEHQHQ %HWUDJ YRQ GHU AQ]DKO GHU DXVVWHKHQGHQ 
AUWLNHO LQ GHU %|UVH DE]X]LHKHQ� 

:,CHT,G� DDV EUK|KHQ RGHU 9HUULQJHUQ GHU AQ]DKO GHU AUWLNHO LQ GHU %|UVH 
PXVV YRQ HLQHP /HKUHU JHQHKPLJW ZHUGHQ� 

AQJHQRPPHQ� SLH P|FKWHQ HLQ 3URGXNW NDXIHQ� GDV YRQ HLQHP DQGHUHQ 
8QWHUQHKPHQ ]XP 9HUNDXI DQJHERWHQ ZLUG� SLH N|QQHQ GLHV WXQ� LQGHP SLH 
DXI GLH SFKDOWÁ lFKH +Warenkorb XQWHU GHU KXU]EHVFKUHLEXQJ GHV 3URGXNWV 
NOLFNHQ� :HQQ SLH DXI GLH SFKDOWÁ lFKH NOLFNHQ� ZLUG GDV 3URGXNW GHP :DUHQNRUE 
LQ GHU REHUHQ UHFKWHQ EFNH KLQ]XJHI�JW�  

:HQQ SLH DXI GLH SFKDOWÁ lFKH NOLFNHQ� ZLUG GHU ,QKDOW GHV :DUHQNRUEV DQJH]HLJW� 
DLH HQGJ�OWLJH AQ]DKO GHU 3URGXNWH LP :DUHQNRUE NDQQ KLHU JHlQGHUW ZHUGHQ� 
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XQG GDV S\VWHP HUUHFKQHW GHQ ]X ]DKOHQGHQ %HWUDJ DXI GHU GUXQGODJH GHV 
NHWWR�ELQ]HOSUHLVHV GHV 3URGXNWV XQG GHU 0HKUZHUWVWHXHU� DLH HQGJ�OWLJH 
AQ]DKO GHU AUWLNHO NDQQ GXUFK AQNOLFNHQ GHV JU�QHQ HlNFKHQV QHEHQ GHP 
)HOG IHVWJHOHJW ZHUGHQ�

:,CHT,G� )�U GHQ KDXI DQ GHU %|UVH LVW GLH =XVWLPPXQJ GHU /HKUNUDIW HUIRUGHUOLFK� 

VERKÄUFE

8QWHU 9HUNlXIH À QGHQ SLH GLH AXIWUlJH XQG GHUHQ SWDWXV� -HGH =HLOH LQ GHU 
TDEHOOH LVW HLQH QHXH AXIWUDJV]HLOH� KOLFNHQ SLH DXI GHQ /LQN ÅDQ]HLJHQ´� XP 
]X VHKHQ� XP ZHOFKHV 3URGXNW HV VLFK EHL GHU %HVWHOOXQJ KDQGHOW� DHU SWDWXV 
GHU %HVWHOOXQJ NDQQ QDFKYHUIROJW ZHUGHQ� GD GDV S\VWHP GHQ SWDWXV GHU 
%HVWHOOXQJ VWlQGLJ DQ]HLJW�
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Der Prozess des Kaufs an der Börse zwischen 
zwei Enden des Prozesses

AOOH KlXIH ]ZLVFKHQ GHQ EHLGHQ 8QWHUQHKPHQ ZHUGHQ �EHU GLH %|UVH DEJH�
ZLFNHOW� :HQQ HLQH %HVWHOOXQJ DXIJHJHEHQ ZLUG� LVW GLH GHQHKPLJXQJ HLQHV 
/HKUHUV HUIRUGHUOLFK� XP GLH %HVWHOOXQJ ]X VHQGHQ� SREDOG GLH /HKUNUDIW GLH 
%HVWHOOXQJ JHQHKPLJW KDW� ZLUG GHP NDXIHQGHQ 8QWHUQHKPHQ GHU SWDWXV ,Q 
EUZDUWXQJ GHU =XVDPPHQVWHOOXQJ DQJH]HLJW� ,P GHJHQVDW] GD]X ZLUG GHU 
SWDWXV ,Q EUZDUWXQJ GHU =XVDPPHQVWHOOXQJ I�U GLH YHUNDXIHQGH )LUPD XQWHU 
GHQ SFKDOWÁ lFKHQ ,Q EUZDUWXQJ GHU =XVDPPHQVWHOOXQJ XQG AEOHKQHQ DQJH]HLJW� 
DLH YHUNDXIHQGH )LUPD VROOWH LKUHQ %HVWDQG �EHUSU�IHQ� XP IHVW]XVWHOOHQ� 
RE VLH GDV EHVWHOOWH 3URGXNW OLHIHUQ NDQQ� :HQQ MD� NDQQ GHU AXIWUDJ ]XVDP�
PHQJHVWHOOW ZHUGHQ� :HQQ QLFKW� PXVV GLH %HVWHOOXQJ YRQ GHU YHUNDXIHQGHQ 
)LUPD DEJHOHKQW ZHUGHQ� /HKQW GDV 8QWHUQHKPHQ GLH %HVWHOOXQJ DE� ZLUG DXI 
GHU SHLWH GHV KlXIHUV GHU SWDWXV AEJHOHKQW YRP /LHIHUDQWHQ DQJH]HLJW� XQG GHU 
KDXIYRUJDQJ ZLUG DEJHVFKORVVHQ� AXI GHU SHLWH GHV /LHIHUDQWHQ ZLUG GHU SWDWXV 
NLFKW ]X HUI�OOHQ DQJH]HLJW� :HQQ GLH %HVWHOOXQJ HUI�OOW ZHUGHQ NDQQ� G�K� 
GLH /LHIHUÀ UPD GLH %HVWHOOXQJ ]XVDPPHQVWHOOW� ZLUG DXI GHU /LHIHUDQWHQ� XQG 
GHU KXQGHQVHLWH GHU SWDWXV =XVDPPHQJHVWHOOW DQJH]HLJW� ,P 9HUNDXIVPHQ� 
GHU /LHIHUÀ UPD HUVFKHLQW QDFK GHP AQOHJHQ GHU %HVWHOOXQJ GLH SFKDOWÁ lFKH 
/LHIHUVFKHLQ VHQGHQ� DXUFK AQNOLFNHQ GHU SFKDOWÁ lFKH /LHIHUVFKHLQ VHQGHQ 
ZLUG GDV DDWXP GHV 9HUVDQGV GHV /LHIHUVFKHLQV DQJH]HLJW� VR GDVV GHU 9HUVDQG 
OHLFKW QDFKYROO]RJHQ ZHUGHQ NDQQ� AXI GHU %HVWHOOVHLWH ZLUG GLH SFKDOWÁ lFKH 
/LHIHUVFKHLQ DN]HSWLHUHQ DQJH]HLJW� DLH YRP /LHIHUDQWHQ JHVHQGHWHQ 3UR�
GXNWH ZHUGHQ LQ GHQ %HVWDQG GHV %HVWHOOHUV DXIJHQRPPHQ� DHU /LHIHUVFKHLQ 
ZLUG DXFK LQ GLH DRNXPHQWHQDEODJH DXIJHQRPPHQ� SREDOG GHU /LHIHUVFKHLQ 
DN]HSWLHUW ZXUGH� HUVFKHLQW DXI GHU 8QWHUQHKPHQVVHLWH GHV /LHIHUDQWHQ GLH 
SFKDOWÁ lFKH 5HFKQXQJ VHQGHQ� :HQQ GHU /LHIHUDQW DXI GLHVH SFKDOWÁ lFKH 
NOLFNW� VHQGHW HU GLH 5HFKQXQJ I�U GLH %HVWHOOXQJ DQ GHQ KXQGHQ� DDV S\VWHP 
]HLJW GDV 9HUVDQGGDWXP XQG GLH 5HFKQXQJVQXPPHU I�U EHLGH 3DUWHLHQ DQ� 
VR GDVV GLH 5HFKQXQJVVWHOOXQJ XQG GLH HUVWHOOWHQ 5HFKQXQJHQ QDFKYHUIROJW 
ZHUGHQ N|QQHQ� DLH 5HFKQXQJ ZLUG LQ GLH DRNXPHQWHQDEODJH HLQJHJHEHQ� 
ZR GLH 0LWDUEHLWHU GHV 8QWHUQHKPHQV VLH |IIQHQ XQG =DKOXQJHQ ELV ]XP 
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)lOOLJNHLWVGDWXP YRUQHKPHQ N|QQHQ� AOOH 5HFKQXQJHQ N|QQHQ LP AEVFKQLWW 
hEHUZHLVXQJHQ GHV 0HQ�V %DQN EHJOLFKHQ ZHUGHQ� 

:,CHT,G� %HLP AXVJOHLFKHQ HLQHU 5HFKQXQJ PXVV GLH SHULHQQXPPHU GHU 
5HFKQXQJ �GLH SHULHQQXPPHU GHU 5HFKQXQJ LVW DXI GHP %HOHJ RGHU LQ GHU HQWVSUH�
FKHQGHQ =HLOH GHU %HOHJDEODJH DQJHJHEHQ� LP )HOG 0HOGXQJ DQJH]HLJW ZHUGHQ� 

:HQQ GLH 5HFKQXQJ EHJOLFKHQ LVW� ]HLJW GDV S\VWHP GDV =DKOXQJVGDWXP DQ� 
GDPLW GHU 9HUNlXIHU GHQ AXIWUDJVVWDWXV DXI AEJHVFKORVVHQ VHW]HQ NDQQ� ZDV 
EHGHXWHW� GDVV GHU HLQJHJDQJHQH %HWUDJ LQ GLH %�FKHU HLQJHWUDJHQ ZLUG�

HUMANRESSOURCEN (HR)

DDV 0HQ� HXPDQ 5HVRXUFHV �H5� HQWKlOW GHQ 0HQ�SXQNW HXPDQ 5HVRXUFHV 
�3HUVRQDO�� LQ GHP SLH GLH DDWHQ GHU LP 8QWHUQHKPHQ EHVFKlIWLJWHQ 0LWDUEHLWHU 
À QGHQ N|QQHQ� AQKDQG GLHVHU DDWHQ NDQQ GHU GHP 8QWHUQHKPHQ ]XJHZLHVHQH 
0LWDUEHLWHU QXQ SUREOHPORV GLH PRQDWOLFKH /RKQDEUHFKQXQJ HUI�OOHQ�  

H5 ]HLJW GLH IROJHQGHQ DDWHQ DQ�  
» NDPH GHV 0LWDUEHLWHUV� EV ZLUG GHU NDPH DQJH]HLJW� 

PLW GHP GHU SWXGHQW LP S\VWHP UHJLVWULHUW LVW 
» %DQNNRQWRQXPPHU� %HL GHU 5HJLVWULHUXQJ JHQHULHUW GDV 

S\VWHP DXWRPDWLVFK HLQH À NWLYH %DQNNRQWRQXPPHU� 
DXI GLH GHU 0LWDUEHLWHU VHLQ GHKDOW HUKlOW

» SWHXHULGHQWLÀ NDWLRQVQXPPHU� %HL GHU AQPHOGXQJ 
JHQHULHUW GDV S\VWHP DXWRPDWLVFK HLQH À NWLYH 
SWHXHULGHQWLÀ NDWLRQVQXPPHU� GLH EHL GHU hEHUZHLVXQJ GHV 
GHKDOWV LQ GDV 0LWWHLOXQJVIHOG HLQJHJHEHQ ZHUGHQ PXVV� 

» RE GLH 3HUVRQ HLQH )�KUXQJVNUDIW LP 8QWHUQHKPHQ LVW RGHU QLFKW�
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» NHWWRJHKDOW� GDV PRQDWOLFKH NHWWRJHKDOW GHV 0LWDUEHLWHUV GHV 
8QWHUQHKPHQV� ZLH HV YRQ GHU 3HUVRQDODEWHLOXQJ IHVWJHOHJW 
ZXUGH� EV KDQGHOW VLFK XP GDV PRQDWOLFK ]X ]DKOHQGH GHKDOW�

DHU H5�%HDXIWUDJWH GHV 8QWHUQHKPHQV NDQQ GDV GHKDOW GHV 0L�
WDUEHLWHUV DXFK lQGHUQ�

STEUERN

8QWHU GHP 0HQ�SXQNW SWHXHUQ ILQGHQ SLH VWHXHUOLFKH AQJHOHJHQKHLW�
HQ XQG 9HUZDOWXQJHQ�  
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STEUERERKLÄRUNGEN

8P HLQH SWHXHUHUNOlUXQJ DE]XJHEHQ� PXVV HLQ H[WHUQHV S\VWHP YHUZHQGHW 
ZHUGHQ� GDPLW GDV 8QWHUQHKPHQ GLH SWHXHUHUNOlUXQJ LP GHQHUDO )RUP )LOOLQJ 
3URJUDP �DE MHW]W G))3 :HE� http://www.nav.gov.hu/nav/letoltesek/nyomtat-
vanykitolto_programok� NDW�UOLFK NDQQ GLH SWHXHUHUNOlUXQJ DXFK LQ DQGHUHQ 
S\VWHPHQ ]XU 9RUEHUHLWXQJ GHU SWHXHUHUNOlUXQJ HUVWHOOW ZHUGHQ� DEHU GLH KLHU 
YHUZHQGHWH 0HWKRGH EDVLHUW DXI GHP G))3� AXI GHU GUXQGODJH GHU HUVWHOOWHQ 
SWHXHUHUNOlUXQJ N|QQHQ GLH %HWUlJH I�U GLH EHWUHIIHQGHQ SWHXHUNDWHJRULHQ 
HLQIDFK LQ GDV S\VWHP HLQJHJHEHQ ZHUGHQ� DHU 3HUVRQDOYHUDQWZRUWOLFKH GHV 
8QWHUQHKPHQV NDQQ DXFK GDV GHKDOW GHU 0LWDUEHLWHU lQGHUQ�

DLH SWHXHUSRVLWLRQHQ LQ ,KUHU SWHXHUHUNOlUXQJ P�VVHQ XQWHU SWHXHU�EUNOlUXQJ 
KRFKJHODGHQ ZHUGHQ� SLH N|QQHQ GDV HRFKODGHQ VWDUWHQ� LQGHP SLH DXI GHQ 
Link Upload-Formular öffnen NOLFNHQ� 

DLH H[WHUQH SWHXHUHUNOlUXQJ NDQQ DXFK LQ GDV S\VWHP KRFKJHODGHQ ZHUGHQ� 
LQGHP SLH DXI GLH SFKDOWÁ lFKH Auf Datei anhängen NOLFNHQ� XQG VLH ZLUG LQ GDV 
S\VWHP KRFKJHODGHQ� DDV KRFKJHODGHQH DRNXPHQW ZLUG LP DRNXPHQWHQVSHLFKHU 
JHVSHLFKHUW� ZR HV MHGHU]HLW DEJHUXIHQ ZHUGHQ NDQQ� EV VROOWH PLQGHVWHQV HLQH 
SWHXHUNDWHJRULH DXV GHU /LVWH DQJHJHEHQ ZHUGHQ�
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NDFKGHP SLH GLH HQWVSUHFKHQGHQ SWHXHUSRVWHQ XQG GLH DDWHL KRFKJHODGHQ 
KDEHQ� NOLFNHQ SLH DXI GHU SHLWH PLW GHQ SWHXHUHUNOlUXQJHQ DXI GLH SFKDOWÁ lFKH 
Senden� XP GHQ GHVDPWEHWUDJ DQ]X]HLJHQ� GHU I�U GLH MHZHLOLJH EUNOlUXQJ 
DQJHJHEHQ ZXUGH� :HQQ SLH DXI GHQ /LQN Zeigen LQ GHU HQWVSUHFKHQGHQ 
=HLOH NOLFNHQ� ZHUGHQ DXFK GLH LQ GLHVHU SWHXHUHUNOlUXQJ DQJHJHEHQHQ SWHX�
HUSRVWHQ DQJH]HLJW�  

,P 0HQ� SWHXHUHUNOlUXQJ N|QQHQ GLH EHUHLWV YRUEHUHLWHWHQ SWHXHUSRVWHQ LQ 
GDV S\VWHP KRFKJHODGHQ ZHUGHQ� VR GDVV GDV 8QWHUQHKPHQ JHQDX VHKHQ NDQQ� 
ZLH YLHO SWHXHUQ I�U GHQ 0RQDW IlOOLJ ZDUHQ� 
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STEUERERKLÄRUNGEN

DLH SFKQLWWVWHOOH I�U GLH SWHXHUHUNOlUXQJHQ ]HLJW DQ� ZDV XQG ZLH YLHO GDV 
8QWHUQHKPHQ LP MHZHLOLJHQ 0RQDW JH]DKOW KDW �HV NDQQ HLQ =HLWLQWHUYDOO 
]ZLVFKHQ GHP AQIDQJV� XQG EQGGDWXP HLQJHJHEHQ ZHUGHQ��  

DDV SWHXHUUHJLVWHU OlGW DXWRPDWLVFK GLH LQ GHU SWHXHUHUNOlUXQJ HLQJHJHEHQHQ 
%HWUlJH LQ GLH HQWVSUHFKHQGH =HLOH� VR GDVV SLH GHQ GHVDPWEHWUDJ SUR SWHXHU�
SRVWHQ VHKHQ N|QQHQ� GHQ GDV 8QWHUQHKPHQ DQ GLH SWHXHUEHK|UGH ]DKOHQ PXVV�

DDV S\VWHP �EHUZDFKW� ZLH YLHO GDV 8QWHUQHKPHQ JHPHOGHW XQG ZLH YLHO HV 
JH]DKOW KDW� AQJHQRPPHQ� GHU JHPHOGHWH %HWUDJ LVW K|KHU DOV GHU JH]DKOWH 
%HWUDJ� ,Q GLHVHP )DOO ]HLJW GDV S\VWHP GHQ )HKOEHWUDJ PLW HLQHP URWHQ X 
DQ� :HQQ GHU JHPHOGHWH XQG GHU JH]DKOWH %HWUDJ �EHUHLQVWLPPHQ� G� K� GDV 
8QWHUQHKPHQ JHQDX GHQ DQJHJHEHQHQ %HWUDJ DXVJHJHEHQ KDW� ZLUG HLQ JU�QHV 
HlNFKHQ DQJH]HLJW� HDW GDV 8QWHUQHKPHQ MHGRFK PHKU JH]DKOW DOV DQJHJHEHQ� 
OLHJW HLQH hEHU]DKOXQJ YRU� DDV 8QWHUQHKPHQ RGHU GHU 0DQDJHU VROOWH DQVWUHEHQ� 
GDVV LQ MHGHU =HLOH GLHVHV %LOGVFKLUPV HLQ JU�QHV HlNFKHQ ]X VHKHQ LVW�
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DOKUMENTENABLAGE

DLH DRNXPHQWHQDEODJH HQWKlOW DOOH DRNXPHQWH� GLH LP /DXIH GHV /HEHQV 
,KUHV 8QWHUQHKPHQV HUVWHOOW ZHUGHQ� YRQ GHU SDW]XQJ ELV ]X /LHIHUVFKHLQHQ� 
5HFKQXQJHQ XQG SWHXHUHUNOlUXQJHQ� DDV S\VWHP VHQGHW HLQH %HQDFKULFKWLJXQJ� 
ZHQQ HLQ QHXHV DRNXPHQW LQ GLH AEODJH DXIJHQRPPHQ ZLUG�  

SWDQGDUGPl�LJ ZHUGHQ DOOH DRNXPHQWH DXI GHU SHLWH ELQJHKHQGH DRNXPHQWH 
DQJH]HLJW� DDV 8QWHUQHKPHQ XQG GHU GHVFKlIWVI�KUHU N|QQHQ HQWVFKHLGHQ� RE 
GLH DRNXPHQWH DXI GHQ DQGHUHQ SHLWHQ GHV DRNXPHQWHQVSHLFKHUV DQJH]HLJW 
ZHUGHQ VROOHQ RGHU QLFKW� 8P HLQHQ DDWHQVDW] DQ]X]HLJHQ� GHU YHUVFKREHQ 
ZXUGH� NOLFNHQ SLH DXI GLH KDWHJRULH XQWHU GHU DRNXPHQWHQDEODJH�

SLH N|QQHQ HLQ DRNXPHQW LQ GHU DRNXPHQWHQDEODJH LQ HLQH DQGHUH GUXSSH 
YHUVFKLHEHQ� LQGHP SLH HV LQ GHU DURSGRZQ�/LVWH HLHUKHU YHUVFKLHEHQ LQ GHU 
SSDOWH 9HUVFKLHEHQ DXVZlKOHQ� 

DLH DRNXPHQWH LP S\VWHP N|QQHQ DXFK GXUFK KOLFNHQ DXI GLH SFKDOWÁ lFKH 
Zeigen JH|IIQHW ZHUGHQ� EV LVW DXFK P|JOLFK� GDV JH|IIQHWH DRNXPHQW ]X 
GUXFNHQ� DLH SFKDOWÁ lFKH Dokument drucken EHÀ QGHW VLFK LQ GHU REHUHQ 
UHFKWHQ EFNH GHV %LOGVFKLUPV�



Gründung eines Unternehmens über taniroda.hu 95

D
E

PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

METHODISCHES HANDBUCH
Eine Einleitung zur Anwendung der Lehrmethode Praxisunternehmen

Fallstudien auf der Seite taniroda.hu

Bestellungen bei Großhändlern

GU��HQ SLH GHQ GUR�KlQGOHU� GHEHQ SLH GLH DDWHQ GHU 3URGXNWH HLQ� GLH SLH 
EHVWHOOHQ P|FKWHQ� XQG NOLFNHQ SLH DXI GLH SFKDOWÁ lFKH Bestellen�

%HVFKUHLEXQJ Netto-
Einzelpreis

Menge Netto 0HKUZHUW�
VWHXHU ���

Gross 

SFKRNRODGHQZDIIHOQ PLW DUHVVLQJ 100 �� ���� �� ����

5000 × 0,27= 1350 HUF

DHU 0HKUZHUWVWHXHUVDW] PXVV DXVJHZlKOW ZHUGHQ�

KOLFNHQ SLH� ZHQQ SLH IHUWLJ VLQG�

GHVDPWEHWUDJ� ���� H8)

%HVWHOOXQJ XQG 5HFKQXQJVWHOOXQJ

Informationen

Der Antrag auf Auffüllung des Lagerbestands wurde abgeschickt. Wenn 
Ihr Lehrer sie genehmigt, wird der Lagerbestand des Produkts in 
Ihrer Firma aufgeladen�

SREDOG ,KU /HKUHU ,KUH %HVWHOOXQJ JHQHKPLJW KDW� HUVFKHLQHQ GHU /LHIHUVFKHLQ 
XQG GLH 5HFKQXQJ LQ GHU DRNXPHQWHQDEODJH�



Fallstudien auf der Seite taniroda.hu 97

D
E

PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

�� Eingehende Dokumente

Lieferschein� 

%HVWHOO�,D� 0����������� 
%HVWHOOXQJ� GRXUPHW�SFKRNRZDIIHOQ ��� SW�FN�
9HUNlXIHU� GUR�KDQGHO
KlXIHU� %AKE 	 CH,//
GHVDPWEHWUDJ� � ��� H8) 
����������

9RQ GHQ HLQJHKHQGHQ DRNXPHQWHQ YHUVFKLHEW GDV SHNUHWDULDW VLH ]X GHQ 
NDXIPlQQLVFKHQ DRNXPHQWHQ� GUXFNW VLH LQ GHU SFKXOH DXV XQG GHU ELQNDXI 
GUXFNW VLH DXV� OHLWHW HLQH )RWRNRSLH DQ GHQ 9HUNDXI ZHLWHU ² GDQQ I�OOW HV GHQ 
/DJHUEHOHJ DXV XQG |IIQHW GDV /DJHUEXFK XQG DNWXDOLVLHUW HV�

KRQWRQXPPHU� S=�����������������
%HVWHOOXQJ� SFKRNRODGHQZDIIHOQ ��� SW�FN�
9HUNlXIHU� GUR�KDQGHO
KlXIHU� %AKE 	 CH,//
GHVDPWEHWUDJ� � ��� H8) ����������

9RQ GHQ HLQJHKHQGHQ DRNXPHQWHQ YHUVFKLHEHQ ZLU �GDV SHNUHWDULDW� VLH ]X GHQ 
NDXIPlQQLVFKHQ DRNXPHQWHQ� GUXFNHQ VLH LQ GHU SFKXOH DXV XQG GHU ELQNDXI 
OHJW VLH DE XQG OHLWHW HLQH )RWRNRSLH DQ GLH )LQDQ]HQ ZHLWHU�

�� Die Finanzabteilung zahlt den Betrag per Überweisung

5HFKQXQJ
5HFKQXQJVQXPPHU� S=�����������������
NLFKW 0HKUZHUWVWHXHU�HUVWDWWXQJVIlKLJ �3UD[LVUHFKQXQJ LP %XFKKDOWXQJVV\VWHP�
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Lieferant
GUR�KDQGHO
���� G\ˊU� %LVLQJHU VpWiQ\ ��� 
Ungarn 
SWHXHUQXPPHU� ������������� 
%DQNNRQWRQXPPHU� 
��������������������������

Käufer
%AKE 	 CH,//
���� G\ˊU� %LVLQJHU VpWiQ\ ��� 
8QJDULVFK 
SWHXHUQXPPHU� ������������� 
%DQNNRQWRQXPPHU� 
��������������������������

%HVWHOOQXPPHU� 
0������������ 

=DKOXQJVPH�
WKRGH� %DQN�
�EHUZHLVXQJ 

DDWXP GHU 
5HFKQXQJ� 
���������� 

AXVI�KUXQJV�
GDWXP� 
���������� 

=DKOXQJVIULVW� 
����������

Produkte

%HVFKUHLEXQJ Menge 
ELQKHLW

Menge ELQKHLWVSUHLV 
�RKQH 0ZSW��

0ZSW� 
– Satz

%UXWWRZHUW

:DIIHOQ PLW SFKRN PLW DLS Stück �� ��� H8) ��� � ��� H8)

0ZSW� ��� SWHXHUSÁ LFKWLJHU %HWUDJ 0ZSW� %UXWWR
��� � ��� H8) � ��� H8) � ��� H8)

5HFKQXQJVZHUW� � ��� H8)
0HKUZHUWVWHXHU� � ��� )W
Zahlbar: 6 350 Ft
DDV VLQG VHFKVWDXVHQGGUHLKXQGHUWI�QI]LJ H8)�

Im Falle einer Überweisungsrechnung geben Sie bitte die Rechnungsnummer an. 

DLH REHQ JHQDQQWHQ GHJHQVWlQGH EOHLEHQ ELV ]XU %HJOHLFKXQJ GHU 5HFKQXQJ 
LP ELJHQWXP GHV /LHIHUDQWHQ� GHPl� GHP GHVHW] C YRQ ���� LVW GLH 5HFKQXQJ 
DXFK RKQH 8QWHUVFKULIW XQG SWHPSHO J�OWLJ� 

K/,CK ²²! %ANK 
K/,CK ²²! hEHUZHLVXQJ
C/,CK ²²! SHQG WR 0DUNHW
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Überweisungsauftrag 

NDPH GHV EPSIlQJHUV
Eingabe: Großhandel

=DKOXQJVUHIHUHQ]QXPPHU GHV EPSIlQJHUV
Scheck aus der Rechnung; eingeben: 12345678-12345678-00000000

%HWUDJ
Scheck aus der Rechnung, 6 350 HUF eingeben

AQPHUNXQJ�
Im Falle einer Überweisungsrechnung muss die Kontonummer 
angegeben werden, und zwar: S/00-000-0536/2020

SHQGHQ SLH GHQ hEHUZHLVXQJVDXIWUDJ� ����� KOLFN ����� 

NDFKGHP ,KU /HKUHU ,KUH hEHUZHLVXQJ JHQHKPLJW KDW� ZLUG GHU 
hEHUZHLVXQJVDXIWUDJ LQ GHU DRNXPHQWHQDEODJH DQJH]HLJW� 

�� Buchhaltung: Buchhaltung für wirtschaftliche Ereignisse!

KOLFNHQ SLH DXI ����� %XFKKDOWXQJ
» ELQ ZLUWVFKDIWOLFKHV EUHLJQLV LVW GLH %HVWHOOXQJ HLQHU :DUH�

• Einkauf T 26 K 454 5000 HUF

Wir haben es aus dem Rechnungsrahmen ausgewählt. Wir geben die Summe ein 

» ELQ ZLUWVFKDIWOLFKHV EUHLJQLV OLHJW YRU� ZHQQ ZLU GLH :DUH 
EH]DKOHQ� QRUPDOHUZHLVH SHU %DQN�EHUZHLVXQJ�
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DLH =DKOXQJ NDQQ QXU DXI GHU GUXQGODJH HLQHU 5HFKQXQJ HUIROJHQ� QLFKW DXI 
GHU GUXQGODJH HLQHV /LHIHUVFKHLQV���

hEHUZHLVXQJ �%HODVWXQJVDQ]HLJH� T ��� K ��� ���� H8)

�� Der Verkaufsabteilung bringt das Produkt an die Börse

=XHUVW VXFKHQ ZLU HLQ VFK|QHV %LOG GHU :DUH�

Schokoladenwaffeln mit Dressing

:LU YHUZHQGHQ GLHVHV %LOG� XP I�U XQVHU 3URGXNW ]X ZHUEHQ �ZLU KDEHQ QLFKW 
YLHOH 0DUNHWLQJLQVWUXPHQWH ]XU 9HUI�JXQJ��

SREDOG ZLU HV KDEHQ� PDFKHQ ZLU GLH 5HFKQXQJ� :LU P�VVHQ KHUDXVÀ QGHQ� 
ZLH YLHO GDV 3URGXNW NRVWHQ ZLUG� 

)�U ZLH YLHO KDEHQ ZLU HV JHNDXIW" 
%UXWWRSUHLV� ��� H8) � ��� 0HKUZHUWVWHXHU   ��� � ��   ��� H8)

DDV LVW QDW�UOLFK GHU ELQNDXIVSUHLV I�U XQV� XQG ZHQQ ZLU UHQWDEHO VHLQ 
ZROOHQ� P�VVHQ ZLU ]X HLQHP K|KHUHQ 3UHLV YHUNDXIHQ� NHKPHQ ZLU DQ� GLH 
LP 8QWHUQHKPHQ �EOLFKH HDQGHOVVSDQQH EHWUlJW ���� 
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DDUDXV IROJW�

NHWWRYHUNDXIVSUHLV   ELQNDXIVSUHLV � HDQGHOVVSDQQH   
  ��� H8) � ���� H8)   ��� H8)

���� YRQ ��� H8)�

%UXWWRYHUNDXIVSUHLV   NHWWRYHUNDXIVSUHLV � 0HKUZHUWVWHXHU   
  ��� � ����   ��� H8)

 ���� [ �����

Also versuchen wir, 1 Stück Waffeln mit Schokoladenüberzug zu 178 
HUF/Stück zu verkaufen.

EV LVW DXFK ZLFKWLJ� ZLH YLHOH ZLU DXI /DJHU KDEHQ� :LU KDEHQ �� SW�FN EHVWHOOW� 
DOVR N|QQHQ ZLU I�U DOOH ZHUEHQ�

�� Lagerbestände

,QVJHVDPW� �� SW�FN 

AXI /DJHU� �� SW�FN DP ���������� XP ����� 8KU�

3,CT85E SWDQGRUW� ODGHQ SLH HLQ VFK|QHV %LOG GHV 3URGXNWV KLHU

KOLFNHQ SLH DXI ��� 3URGXNW EHL GHU %|UVH HLQUHLFKHQ

Reichen Sie Ihr Produkt bei der Börse ein! DLH HLQJHUHLFKWHQ 3URGXNWH N|QQHQ 
YRQ DQGHUHQ 8QWHUQHKPHQ JHNDXIW ZHUGHQ XQG DP EQGH GHV 3UR]HVVHV ZLUG 
,KU 8QWHUQHKPHQ ELQQDKPHQ HUKDOWHQ�

SLH VLQG GDEHL� GDV IROJHQGH 3URGXNW ]X PHOGHQ�
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DHU]HLW LQ GHU %|UVH� � AUWLNHO
0D[LPDOH 0HQJH� GLH SLH HLQUHLFKHQ N|QQHQ� �� SW�FN 
0HQJH �� SW�FN ���� ELQJHEHQ 
NHWWR�SW�FNSUHLV ��� H8) ���� ELQJHEHQ

K/,CK ²²! ELQVHQGXQJ

Produkt 1

SXFKH LQ GHU %|UVH PLW IROJHQGHQ %HJULIIHQ� SFKRNRODGHQGUHVVLQJ� :DIIHOQ

:DIIHOQ PLW SFKRNRODGHQGUHVVLQJ 
%AKE 	 CH,//

NHWWR�ELQ]HOSUHLV� ��� )W
0EH5:E5TSTE8E5� ���
0D[LPDOH %HVWHOOPHQJH� �� SW�FN

�� Informationen

DDV 3URGXNW LVW DQ GLH %|UVH JHVFKLFNW ZRUGHQ� :HQQ ,KU /HKUHU HV JHQHKPLJW� 
ZLUG GDV AQJHERW ,KUHV 8QWHUQHKPHQV DQ GHU %|UVH XP GLHVHQ %HWUDJ HUK|KW� 

�/HKUHU JHQHKPLJW�
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Börse

SFKO�VVHOZRUW�SXFKH

Produkt 1

SXFKHQ SLH LQ GHU %|UVH PLW IROJHQGHQ %HJULIIHQ� SFKRNRODGHQGUHVVLQJ� :DIIHOQ

:DIIHOQ PLW SFKRNRODGHQGUHVVLQJ 
%AKE 	 CH,//

NHWWR�ELQ]HOSUHLV� ��� )W 
0EH5:E5TSTE8E5� ��� 
0D[LPDOH %HVWHOOPHQJH� �� SW�FN
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Registrierung für PEN Worldwide 
(Practice Enterprise Network)

3EN �3UDFWLFH EQWHUSULVH NHWZRUN� LVW HLQH OUJDQLVDWLRQ� GLH hEXQJVÀ UPHQ 
ZHOWZHLW ]XVDPPHQEULQJW� DLH OUJDQLVDWLRQ ZXUGH ���� LQ DHXWVFKODQG DOV 
E85O3EN JHJU�QGHW� XQG ���� WUDW GDV HUVWH hEXQJVXQWHUQHKPHQ EHL� ,P 
-DKU ���� EHJDQQ GLH OUJDQLVDWLRQ� QDFK AIULND ]X H[SDQGLHUHQ� XQG ���� 
IDQG GLH HUVWH 9HUDQVWDOWXQJ LQ AVLHQ LQ SHRXO VWDWW� AOV GLH OUJDQLVDWLRQ GLH 
GUHQ]HQ EXURSDV �EHUVFKULWW� ZDU HV QRWZHQGLJ� LKUHQ NDPHQ ]X lQGHUQ� ,P 
-DKU ���� ZXUGH GHU NDPH E85O3EN�3EN LQ 3EN :RUOGZLGH JHlQGHUW� 

3EN VWHOOW HLQH 9HUELQGXQJ ]ZLVFKHQ SFK�OHUÀ UPHQ LQ YHUVFKLHGHQHQ /lQGHUQ KHU� 
EHWUHLEW HLQH %DQN XQG HUP|JOLFKW HV 8QWHUQHKPHQ� PLWHLQDQGHU HDQGHO ]X WUHLEHQ�

Schritte zur Registrierung

SLH N|QQHQ GHQ 5HJLVWULHUXQJVSUR]HVV �EHU 
https://penapps.penworldwide.org/starten.

SREDOG SLH VLFK EHLP CRPSDQ\ SHUYLFH CHQWUH UHJLVWULHUW KDEHQ� N|QQHQ SLH HLQ 
QHXHV hEXQJVXQWHUQHKPHQ DQOHJHQ� :lKOHQ SLH LP 0HQ� GLH OSWLRQ NHXHV 
hEXQJVXQWHUQHKPHQ KLQ]XI�JHQ� ZLH LQ GHU AEELOGXQJ GDUJHVWHOOW� 
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Schritt 1� :lKOHQ SLH GLH OUJDQLVDWLRQ DXV� ]X GHU GDV hEXQJVXQWHUQHKPHQ 
JHK|UW �LQ GLHVHP )DOO LVW HV GLH DHiN�SFKXOH�
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Schritt 2: ,Q GLHVHP SFKULWW I�OOHQ SLH GDV )RUPXODU PLW GHQ DHWDLOV GHV 
hEXQJVXQWHUQHKPHQV DXV� DDV DDWXP GHU GU�QGXQJ� GLH KRQWDNWGDWHQ XQG 
GHU NDPH GHV GHVFKlIWVI�KUHUV P�VVHQ DQJHJHEHQ ZHUGHQ�
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Schritt 3: %HL GHU :DKO GHU %DQN VROOWH GLH 3EN�%DQN JHZlKOW ZHUGHQ� GD 
8QJDUQ NHLQH HLJHQH %DQN LQQHUKDOE GHU OUJDQLVDWLRQ KDW� DHPHQWVSUHFKHQG 
ZLUG GLH :lKUXQJ QLFKW H8)� VRQGHUQ E85 VHLQ�

Schritt 4: GHEHQ SLH GLH gIIQXQJV]HLWHQ HLQ� HLHU VROOWHQ SLH HLQ =HLWLQWHUYDOO 
ZlKOHQ� LQ GHP GLH GUXSSH %�UR]HLWHQ KDW�
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Schritt 5: ,Q GLHVHP SFKULWW P�VVHQ SLH DQJHEHQ� RE HV VLFK EHL ,KUHP 8Q�
WHUQHKPHQ XP HLQ 3URGXNWLRQV�� GUR�KDQGHOV�� ELQ]HOKDQGHOV� RGHU DLHQVWOHLV�
WXQJVXQWHUQHKPHQ KDQGHOW� SFKOLH�OLFK PDUNLHUHQ ZLU GLH EUNOlUXQJ DP EQGH 
GHV )RUPXODUV XQG VSHLFKHUQ GDV SUDNWL]LHUHQGH 8QWHUQHKPHQ LP S\VWHP�
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KOMMENTARE

�� DLH %HWUlJH ODXWHQ LQ 8QJDUQ DXI H8)� LQ DHXWVFKODQG XQG 
GHU SORZDNHL DXI EXUR XQG LQ 5XPlQLHQ DXI /HL� 

�� ,Q 5XPlQLHQ ZLUG DQVWHOOH YRQ ÅWDQLURGD´ GHU %HJULII /DERU YHUZHQGHW�
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MANUAL METODOLOGIC
Ghid de utilizare a metodei de predare a fi rmei de exercițiu

Cuvinte de mulțumire

Aƙ GRUL Vʗ�L PXOƛXPHVF 9LNWRULHL )�]HV� FRODERUDUHD GH OD THPSXV SHQWUX SURLHFW 
ƙL SHQWUX PDQXDO� D FʗUHL vQƛHOHJHUH� UʗEGDUH ƙL DMXWRU DX FRQWULEXLW vQ PDUH 
PʗVXUʗ OD VXFFHVXO SDUWLFLSDQƛLORU OD SURLHFW�

0XOƛXPLP SDUWHQHULORU QRƙWUL� FDGUHOH GLGDFWLFH GH vQDOWʗ FDOLWDWH GH OD /L�
FHXO THRORJLF 5RPDQR�CDWROLF ÅS]HQW /iV]Oyµ GLQ OUDGHD� EULND KRU� T�QGH 
KHOH ƙL AQGUHD AOEHUW�

SXQW UHFXQRVFʗWRU SHQWUX DMXWRUXO UDSLG DO SDUWHQHULORU QRƙWUL FDUH DX OXDW 
ORFXO SDUWHQHULORU FDUH DX SOHFDW� SHQWUX FRQWULEXƛLD FRQƙWLLQFLRDVʗ D OXL eYD 
0ROQiU GH OD TDQGHP� ƙL PXQFD DFWLYʗ ƙL FRUHFWʗ D GLPQD]LXOXL KDWKHULQHQ GLQ 
,QJROVWDGW� VXVƛLQXWʗ GH SURIHVRDUHOH TDQMD %OHQGLQJHU ƙL DU� ,QJULG SFK|QZDOG� 

AFHVW SURLHFW QX V�DU À  UHDOL]DW IʗUʗ PXQFD QHRERVLWʗ ƙL HQWX]LDVWʗ D H[FHOHQƛLORU 
PHL FROHJL� Aƙ GRUL Vʗ OH PXOƛXPHVF GRDPQHORU SURIHVRUL 3HOHQWDLQp %iOLQW ,OGLNy 
ƙL AQHWW KRFVLV SHQWUX PXQFD ORU SURIHVLRQDOʗ SUHFLVʗ� SUHFXP ƙL FROHJXOXL PHX 
0LKiO\ 0HL[QHU SHQWUX PXQFD VD FRQVWDQWʗ vQ FHHD FH SULYHƙWH FRPXQLFDUHD 
ƙL PXQFD DGPLQLVWUDWLYʗ� Aƙ GRUL Vʗ OH PXOƛXPHVF OXL eULQp CVHOˊWHL ,OGLNy 
SHQWUX PXQFD SUHFLVʗ ƙL SUHYʗ]ʗWRDUH vQ FDOLWDWH GH DGPLQLVWUDWRU À QDQFLDU� 
ƙL OXL 3DSSQp %DQFVy =VX]VDQQD SHQWUX PXQFD GH DXGLW�

NX vQ XOWLPXO UkQG� PXOƛXPLUL HOHYLORU SHQWUX SDUWLFLSDUHD OD DFHVW SURLHFW 
LQWHUQDƛLRQDO OD FHUHUHD QRDVWUʗ� 0RWLYDƛLD ORU QH�D GDW WXWXURU SXWHUHD GH D 
FRQWLQXD� GH D QH FRQVROLGD JkQGLUHD JOREDOʗ DVXSUD YLLWRUXOXL�

Kovácsné Zimborás Ágnes 
Manager de proiect
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3URLHFWXO ,QFOXGH XUPʗUHƙWH Vʗ UʗVSXQGʗ QHYRLORU SLHƛHL IRUƛHL GH PXQFʗ� RIHULQG 
RULHQWʗUL LQRYDWRDUH SʗUƛLORU LQWHUHVDWH GLQ GRPHQLXO 9ET� 3DUWHQHULL ƙL�DX SURSXV Vʗ 
VSULMLQH IRUPDUHD RULHQWDWʗ VSUH SUDFWLFʗ� Vʗ GH]YROWH FRPSHWHQƛHOH FXUVDQƛLORU ƙL Vʗ 
LQRYH]H VWUDWHJLLOH GH SUHGDUH� 
CHQWUXO DHiN SHQWUX VHUYLFLL GH DIDFHUL RIHUʗ FRRSHUDUH SDUWHQHULORU LPSOLFDƛL vQ SURLHFW 
SULQ LQWHUPHGLXO À UPHORU GH H[HUFLƛLX GLQ FDGUXO ELURXULORU SURLHFWXOXL� ,QRYDƛLLOH 
FDUH SRW À  UHDOL]DWH VXE FRQGXFHUHD FHQWUXOXL GLQ 8QJDULD YRU FRQWULEXL OD UHvQQRLUHD 
IRUPʗULL SURIHVLRQDOH� 

3ULQ XUPDUH� HVWH HVHQƛLDO FD SDUWHQHULL Vʗ FRODERUH]H vPSUHXQʗ� VSULMLQLQG 
FRRSHUDUHD vQWUH SDUWLFLSDQƛLL OD SURJUDP� AFHVWD HVWH ƙL WLWOXO SURSXQHULL� 
,QFOXGH� DGLFʗ D DGʗXJD FHYD� SH FLQHYD� OD FHHD FH V�D IʗFXW SkQʗ DFXP� ,GHHD 
HVWH GH D H[WLQGH ƙL GH D vPERJʗƛL UHƛHDXD H[LVWHQWʗ� FHHD FH vL YD vPERJʗƛL SH 
WRƛL SDUWHQHULL� AFHVW OXFUX QHFHVLWʗ R UHvQQRLUH D vQYʗƛʗULL ƙL D SUHGʗULL� DVWIHO 
vQFkW LGHHD Vʗ GHYLQʗ R EXQʗ SUDFWLFʗ� FDUH SRDWH À  vPSʗUWʗƙLWʗ vQ EHQHÀ FLXO 
GH]YROWʗULL FRPXQH� ÍQ DWLQJHUHD WDUJHWXOXL GLQ SURLHFW� vQ WHUPHQL FRQFUHƛL� 
DFHVW OXFUX vQVHDPQʗ Fʗ VWXGHQƛLL YRU WUHFH GLQFROR GH ƛDUD ORU GH RULJLQH 
SHQWUX D vQÀ LQƛD FRPSDQLL LQWHUQDƛLRQDOH GH IRUPDUH� YRU IDFH UDSRDUWH GHVSUH 
IXQFƛLRQDUHD CHQWUXOXL GH VHUYLFLL SHQWUX vQWUHSULQGHUL DHiN GHFL YRU LHƙL 
GLQ ]RQD ORU GH FRQIRUW� 3H OkQJʗ FRPSHWHQƛHOH OLQJYLVWLFH ƙL GLJLWDOH� YRU À  
FRQVROLGDWH ƙL FRPSHWHQƛHOH DQWUHSUHQRULDOH� TRDWH DFHVWHD vL DMXWʗ SH VWXGHQƛL 
Vʗ vƙL GH]YROWH DXWRFXQRDƙWHUHD� FRPXQLFDUHD vQ OLPEL VWUʗLQH ƙL R VHULH GH 
FRPSHWHQƛH GH DIDFHUL� LQFOXVLY DVXPDUHD ƙL JHVWLRQDUHD ULVFXULORU� OXDUHD 
GHFL]LLORU ƙL FRRSHUDUHD� ÍQ SOXV� XQ QLYHO ULGLFDW GH FXQRƙWLQƛH GLJLWDOH� 

CRQƙWLLQƛD À QDQFLDUʗ ƙL vQƛHOHJHUHD PLƙFʗULORU GH SH SLDƛʗ DVWʗ]L VXQW PDL 
LPSRUWDQWH GHFkW RULFkQG� GHRDUHFH WUʗLP vQWU�R HSRFʗ GH FUL]ʗ HQHUJHWLFʗ 
ƙL UHFHVLXQH HFRQRPLFʗ� EVWH QHYRLH GH R DERUGDUH SUDFWLFʗ SHQWUX D vQORFXL 
DERUGDUHD FHQWUDWʗ SH WHRULH ƙL VXQW QHFHVDUH PHWRGH GH SUHGDUH LQRYDWRDUH� 
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)LUPD GH H[HUFLƛLX SURIHVLRQDOʗ RIHUʗ SRVLELOLWDWHD GH D H[SHULPHQWD SURFHVXO 
GH VLPXODUH D FRPSDQLLORU ƙL D DIDFHULORU� HOHYLL vQYʗƛkQG VDUFLQL SURIHVLRQDOH 
UHDOH vQ GLIHULWH ORFXUL GH PXQFʗ� DFKL]LƛLL� À QDQƛH� FRQWDELOLWDWH HWF� 5HODƛLLOH 
H[WHUQH VXQW JHVWLRQDWH SULQ LQWHUPHGLXO FHQWUXOXL GH VHUYLFLL DO FRPSDQLHL� 
FDUH HVWH GH IDSW SLDƛD ƙL EDQFD� DGLFʗ FDGUXO H[WHUQ DO RSHUDƛLXQLORU� CHHD 
FH IDFH FD VDUFLQD Vʗ À H ƙL PDL LQWHUHVDQWʗ HVWH IDSWXO Fʗ HOHYLL vQÀ LQƛHD]ʗ 
À OLDOH LQWHUQDƛLRQDOH DOH FRPSDQLLORU� DGLFʗ HOHYLL JHUPDQL� VORYDFL� URPkQL ƙL 
PDJKLDUL OXFUHD]ʗ vPSUHXQʗ� TRDWH DFHVWHD vL DMXWʗ Vʗ LQWUH vQ OXPHD PXQFLL ƙL� 
GH IDSW� FHQWUXO FRQGXV GH ƘFRDOD DHiN SRDWH GHYHQL R À UPʗ PXOWLQDƛLRQDOʗ 
GH H[HUFLƛLX� 0DUHOH DYDQWDM DO SURLHFWXOXL HVWH Fʗ vQORFXLHƙWH PRELOLWDWHD 
WUDGLƛLRQDOʗ� HOLPLQkQG EDULHUHOH GH]DYDQWDMXOXL ƙL DOH GLIHUHQƛHORU UHJLRQDOH� 
FUHkQG DVWIHO RSRUWXQLWʗƛL HJDOH SHQWUX HOHYLL GLQ PHGLL JHRJUDÀ FH ƙL HFRQRPLFH 
GLIHULWH� %LQHvQƛHOHV� WUHEXLH DYXW JULMʗ Vʗ VH DVLJXUH VXVWHQDELOLWDWHD� UHvQQRLUHD 
FRQWLQXʗ ƙL SURWHFƛLD PHGLXOXL� FRQGLƛLL SH FDUH FRQƛLQXWXO SURLHFWXOXL OH 
vQGHSOLQHƙWH OD PD[LPXP� 

NX HVWH R FRLQFLGHQƛʗ IDSWXO Fʗ ƛʗULOH SDUWHQHUH VXQW LQWHUFRQHFWDWH� GHRDUHFH 
8QJDULD HVWH GH PXOW WLPS XQ DFWRU LPSRUWDQW vQ HFRQRPLD JHUPDQʗ� LDU DFHVW 
OXFUX HVWH UHFLSURF SHQWUX Fʗ 8QJDULD UHDOL]HD]ʗ ��� GLQ VFKLPEXULOH VDOH 
FRPHUFLDOH FX GHUPDQLD� GH H[HPSOX vQ VHFWRUXO DXWR� ÍQ SUH]HQW� vQ 8QJDULD 
DFWLYHD]ʗ ����� GH FRPSDQLL JHUPDQH� LDU SDUWHQHUXO JHUPDQ HVWH SULPD SLDƛD 
QU�� SHQWUX SURGXVHOH PDJKLDUH� 3H GH DOWʗ SDUWH� LQYHVWLWRULL PDJKLDUL VXQW 
IRDUWH LQWHUHVDƛL GH ƛʗULOH YHFLQH ƙL DX]LP vQ À HFDUH ]L GHVSUH vQÀ LQƛDUHD GH 
VRFLHWʗƛL ƙL FRPSDQLL PL[WH� EVWH IRDUWH LPSRUWDQW FD HOHYLL Vʗ vQYHƛH ƙL Vʗ VH 
IDPLOLDUL]H]H FX HOH� FX FRQGLƛLLOH GH SLDƛʗ� À VFDOH ƙL MXULGLFH GLQ ƛDUD UHVSHFWLYʗ� 

ÍQ 5RPkQLD� HGXFDƛLD À UPHL GH H[HUFLƛLX D IRVW LPSOHPHQWDWʗ GLQ ����� LQLƛLDO 
vQ VLVWHP SLORW vQ �� ƙFROL� ÍQ XOWLPLL DQL� vQVʗ� D GHYHQLW R SUDFWLFʗ vQ WRDWH 
DƙD�QXPLWHOH OLFHH WHKQRORJLFH� ƙFROL VSHFLDOL]DWH vQ VHFWRUXO VHUYLFLLORU �ƙFROL 
GH HFRQRPLH� FRPHUƛ� DOLPHQWDƛLH SXEOLFʗ ƙL WXULVP�� ÍQ SORYDFLD ƙL 8QJDULD� 
DFHDVWʗ PHWRGʗ GH SUHGDUH D IRVW LQWURGXVʗ vQ LQVWLWXƛLLOH GH HFRQRPLH ƙL FRPHUƛ 
ƙL D IRVW LQWHJUDWʗ vQ SURJUDPHOH ƙL FXUULFXOD SURIHVLRQDOH� ÍQ 8QJDULD� ƘFRDOD 
DHiN D ODQVDW IRUPDUHD vQ À UPʗ GH H[HUFLƛLX� SH ED]D PRGHOHORU JHUPDQ ƙL 
DXVWULDF� 3URJUDPXO� FDUH D IRVW ODQVDW vQ DQLL ����� D GHYHQLW GLQ FH vQ FH PDL 
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FXQRVFXW vQ 8QJDULD� LDU FHQWUXO GH VHUYLFLL SHQWUX FRPSDQLL D IRVW UHvQQRLW FX 
VXFFHV vQ DQXO ƙFRODU �������� 

3ULQFLSDOXO JUXS ƛLQWʗ DO SURLHFWXOXL VXQW IRUPDWRULL ƙL SURIHVRULL GLQ GRPHQLXO 
À UPHL GH H[HUFLƛLX� AFHƙWLD WUHEXLH� GH DVHPHQHD� Vʗ vƙL VFKLPEH UROXO ƙL Vʗ 
vƙL FRQVROLGH]H DWLWXGLQLOH GH PHQWRU vQ WLPSXO IRUPʗULL SURIHVLRQDOH� 3ULQWUH 
VWUDWHJLLOH GH JHVWLRQDUH D vQYʗƛʗULL� JHVWLRQDUHD LQGLUHFWʗ D vQYʗƛʗULL GHYLQH 
GLQ FH vQ FH PDL LPSRUWDQWʗ� VDUFLQLOH GH SURLHFW À LQG FHD PDL LPSRUWDQWʗ 
PRGDOLWDWH GH D UʗVSXQGH FHULQƛHORU SLHƛHL PXQFLL� 5H]ROYDUHD SUREOHPHORU� 
WHKQLFLOH GH FRRSHUDUH� MRFXULOH GH URO� VDUFLQLOH ED]DWH SH FDOFXODWRU ƙL vQYʗƛDUHD 
SULQ H[SHULHQƛʗ UHSUH]LQWʗ UHvQQRLUHD IRUPʗULL SURIHVLRQDOH� ÍQ SOXV� QX WUHEXLH 
Vʗ XLWʗP GH FRPXQLFDUHD GH VXFFHV ƙL XWLOL]DUHD OLPELORU VWUʗLQH� 3URLHFWXO 
SXQH XQ PDUH DFFHQW SH WRDWH DFHVWH DVSHFWH� LDU FUHDUHD GH UHƛHOH GLQFROR GH 
IURQWLHUHOH QDƛLRQDOH QHFHVLWʗ FD WRƛL SDUWHQHULL LPSOLFDƛL vQ SURLHFW Vʗ DLEʗ DFFHV 
OD LQIRUPDƛLL ƙL vQ OLPED PDWHUQʗ� GDU Vʗ DLEʗ ƙL FDSDFLWDWHD GH D FRPXQLFD vQ 
OLPED HQJOH]ʗ� OLPED DIDFHULORU LQWHUQDƛLRQDOH� 

AFHVW SURLHFW SRDWH DMXWD WkQʗUD JHQHUDƛLH Vʗ LQWUH SH SLDƛD LQWHUQDƛLRQDOʗ D 
PXQFLL FX FRPSHWHQƛH SURIHVLRQDOH� FX FXQRƙWLQƛH ƙL DELOLWʗƛL DQWUHSUHQRULDOH� 
ÍQ DFHVW IHO� HOHYLL GH DVWʗ]L YRU GHYHQL OLGHULL GH DIDFHUL GH PkLQH�

TRƛL DFWRULL LPSOLFDƛL vQ SURLHFW VSULMLQʗ LQRYDUHD ƙL QRLOH VROXƛLL GH SUHGDUH�vQ�
YʗƛDUH� DHVFKLGHUHD HVWH XQXO GLQWUH SULQFLSLLOH FKHLH DOH PXQFLL vQ OXPHD 
JOREDOʗ ƙL UDSLGʗ D ]LOHORU QRDVWUH� 

3URLHFWXO SXQH XQ DFFHQW SXWHUQLF SH DVLJXUDUHD FDOLWʗƛLL� DVWIHO GLVHPLQDUHD 
HVWH XQ HOHPHQW IRDUWH LPSRUWDQW D RELHFWLYXOXL SURLHFWXOXL� CRQVLGHUʗP Fʗ 
DFHDVWD HVWH FKHLD VXVWHQDELOLWʗƛLL�

AƙDGDU� SURLHFWXO HVWH VFULV vQ SUH]HQW� GDU FX PHVDM SHQWUX YLLWRU� AFHVWD 
FRQVROLGHD]ʗ FRPSHWHQƛHOH GH SURLHFW ƙL vQFHDUFʗ Vʗ UʗVSXQGʗ QHYRLORU WLQHUHL 
JHQHUDƛLL D YUHPXULORU QRDVWUH ƙL QRLORU SURYRFʗUL� O OXPH vQ VFKLPEDUH QHFHVLWʗ 
R GH]YROWDUH GLQDPLFʗ ƙL GLQ SDUWHD FHORU FDUH SUHGDX SURIHVLLOH� HVWH QHYRLH 
GH QRL FRQƛLQXWXUL ƙL QRL PHWRGH� 0HWRGHOH LQWHUDFWLYH� SUHJʗWLUHD SHQWUX 
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vQYʗƛDUHD LQGHSHQGHQWʗ� vQYʗƛDUHD H[SHULHQƛLDOʗ YRU vQORFXL IRUPHOH SXU 
WHRUHWLFH GH vQYʗƛDUH� LDU SURIHVRUXO YD vQORFXL SUHGDUHD IURQWDOʗ ƙL YD GHYHQL 
IDFLOLWDWRUXO vQYʗƛʗULL LQGHSHQGHQWH D HOHYLORU� AFWLYLWDWHD QRDVWUʗ FRPXQʗ DUH 
FD VFRS SURPRYDUHD DFHVWHL VFKLPEʗUL GH DERUGDUH�

8QXO GLQWUH SULQFLSDOHOH SXQFWH IRUWH DOH SURLHFWXOXL HVWH IDSWXO Fʗ VH DGUHVHD]ʗ 
XQRU QHYRL UHDOH� FRQFUHWH� FDXWʗ VROXƛLL OD SUREOHPH FRQFUHWH�  DƙWHDSWʗ DFƛLXQH ƙL 
DFƛLRQHD]ʗ� RIHUʗ LPHGLDW IHHGEDFN� UHÁ HFƛLH ƙL H[SOLFDƛLL DWXQFL FkQG HVWH QHYRLH�

3DUWLFLSDQƛLL OD SURLHFW GRUHVF Vʗ FRQVWUXLDVFʗ SXQƛL GH OHJʗWXUʗ vQWUH WLQHUL GLQ 
GLIHULWH ƛʗUL� EL VXQW FRQYLQƙL Fʗ DSDUWHQHQƛD OD R UHƛHD RIHUʗ PXOWH RSRUWXQLWʗƛL� 
FRQIHUʗ R YL]LXQH PXOWLFRORUʗ ƙL ODUJʗ�
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0DQXDOXO DFRSHUʗ UHJXOLOH GH vQÀ LQƛDUH D XQHL FRPSDQLL vQ À HFDUH ƛDUʗ� GHRDUHFH 
ƙL VWXGHQƛLL vQFHS SULQ D vQÀ LQƛD R FRPSDQLH� AFHVW OXFUX HVWH� GH DVHPHQHD� IRDUWH 
XWLO SHQWUX YLLWRU� GHRDUHFH VWXGHQƛLL YRU GHYHQL DQWUHSUHQRULL GLQ DQLL XUPʗWRUL�

EVWH LPSRUWDQW FD HOHYLL Vʗ FXQRDVFʗ QRUPHOH À VFDOH GLQ À HFDUH ƛDUʗ� GDU� 
ELQHvQƛHOHV� WUHEXLH Vʗ UHVSHFWH UHJXOLOH ƛʗULL vQ FDUH vQÀ LQƛHD]ʗ FRPSDQLD �vQ 
DFHVW FD]� 8QJDULD�� 

3XWHP vQYʗƛD PXOWH XQLL GH OD DOƛLL� LDU VFKLPEXO GH EXQH SUDFWLFL HVWH XQXO 
GLQWUH SULQFLSDOHOH EHQHÀ FLL DOH SURLHFWXOXL� DH DFHHD� HVWH LPSRUWDQW FD 
PDQXDOXO Vʗ DFRSHUH DFWLYLWDWHD GHSDUWDPHQWHORU GLQ WDQLURGD ƙL ORFXO ORU vQ 
VLVWHPXO HGXFDƛLRQDO�

,QWHUIDƛD CHQWUXOXL GH VHUYLFLL SHQWUX vQWUHSULQGHUL DHiN �ZZZ�WDQLURGD�KX� 
HVWH SUH]HQWDWʗ vQ GHWDOLX� FX XWLOL]DUHD GLYHUVHORU VDOH IXQFƛLL� AP vQFHUFDW Vʗ 
R IDFHP PDL XƙRU GH vQƛHOHV SULQ XWLOL]DUHD FDSWXULORU GH HFUDQ�

SDUFLQLOH VSHFLÀ FH ƙL VROXƛLLOH ORU VXQW SUH]HQWDWH OD VIkUƙLWXO PDQXDOXOXL�

SSHUʗP Fʗ Yʗ YHƛL EXFXUD GH URDGHOH PXQFLL QRDVWUH� 

)LH FD PDQXDOXO QRVWUX Vʗ À H R H[SHULHQƛʗ OD IHO GH SR]LWLYʗ SHQWUX GXPQHD�
YRDVWUʗ FXP D IRVW SHQWUX QRL� FHL FDUH DP OXFUDW vPSUHXQʗ SHQWUX D�O FUHD�
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Pași pentru a începe o 
afacere în Ungaria

ÎNTREPRINDERI INDIVIDUALE

Activitate individuală: DFWLYLWDWH GHVIʗƙXUDWʗ vQ 8QJDULD FX VFRS FRPHUFLDO� 
GHVIʗƙXUDUHD vQ PRG UHJXODW� FX VFRS OXFUDWLY ƙL vQ VFRSXO GREkQGLULL GH SURÀ W 
ƙL DYHUH� SH SURSULXO ULVF HFRQRPLF�

Poate fi  antreprenor independent: 
» CHWʗƛHDQ PDJKLDU 
» 8Q FHWʗƛHDQ DO XQHL DOWH ƛʗUL FDUH vƙL GHVIʗƙRDUʗ DFWLYLWDWHD 

vQ 8QJDULD ƙL DO FʗUXL ORF GH UHƙHGLQƛʗ HVWH 8QJDULD�

Nu poate fi  antreprenor independent:
» 0LQRUXO ƙL SHUVRDQD DÁ DWʗ VXE WXWHOʗ� DYkQG 

DIHFWDW FDSDFLWDWHD GH D DFƛLRQD
» 3HUVRDQD FRQGDPQDWʗ SULQ KRWʗUkUH MXGHFʗWRUHDVFʗ GHÀ QLWLYʗ� 

SkQʗ FkQG GHYLQH VFXWLWʗ GH FRQVHFLQƛHOH MXULGLFH QHIDYRUDELOH
» OULFH SHUVRDQʗ FDUH HVWH PHPEUʗ D XQHL vQWUHSULQGHUL LQGLYLGXDOH 

VDX D XQXL SDUWHQHULDW GH DIDFHUL FX UʗVSXQGHUH QHOLPLWDWʗ�
O SHUVRDQʗ IL]LFʗ SRDWH DYHD GRDU XQ VLQJXU VWDWXW GH DQWUHSUHQRU LQGHSHQ�
GHQW vQ DFHODƙL WLPS�  

Notifi carea începerii activității de antreprenoriat independent: 
» ÍQ IRUPDW HOHFWURQLF �SULQ LQWHUPHGLXO SRUWDOXOXL SHQWUX FOLHQƛL�
» /D OUJDQLVPXO ,QWHUPHGLDU �SHUYLFLXO COLHQƛL DO 

OÀ FLXOXL NDƛLRQDO DO )LVFXOXL ƙL 9ʗPLORU�
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Notifi carea trebuie să includă:
» NXPHOH ƙL SUHQXPHOH SHUVRDQHL� QXPHOH ƙL SUHQXPHOH 

OD QDƙWHUH� QXPHOH ƙL SUHQXPHOH PDPHL� ORFXO ƙL GDWD 
QDƙWHULL� DGUHVD VDX ORFXO GH UHƙHGLQƛʗ� FHWʗƛHQLD

» DHFODUDƛLD Fʗ QX H[LVWʗ PRWLYH GH H[FOXGHUH
» AFWLYLWDWHD SULQFLSDOʗ ƙL DOWH DFWLYLWʗƛL FH VH GRUHVF D À  GHVIʗƙXUDWH
» CHUHUH GH vQUHJLVWUDUH OD FDPHUD GH FRPHUƛ UHJLRQDOʗ

Sediu: ORFXO vQ FDUH VRFLHWDWHD vƙL DUH VHGLXO VRFLDO� AFHDVWD HVWH� vQ DFHODƙL 
WLPS ƙL DGUHVD SRƙWDOʗ� ALFL VH GHVIʗƙRDUʗ DFWLYLWDWHD  DGPLQLVWUDWLYʗ FHQWUDOʗ� 
SULPLUHD� OLYUDUHD ƙL GHSR]LWDUHD GRFXPHQWHORU À UPHL ƙL D FHORU RÀ FLDOH� AFHVW 
ORF WUHEXLH Vʗ À H PDUFDW FX XQ SDQRX�

Stabiliment: XQ ORF GH GHVIʗƙXUDUH D DFWLYLWʗƛLL FDUH HVWH VLWXDW vQWU�XQ DOW ORF 
GHFkW VHGLXO VRFLDO DO VRFLHWʗƛLL� GDU vQ DFHHDƙL ORFDOLWDWH�

Sucursală: XQ ORF GH GHVIʗƙXUDUH D DFWLYLWʗƛLL FDUH HVWH VLWXDW vQWU�R DOWʗ ORFDOLWDWH 
GHFkW VHGLXO FHQWUDO DO VRFLHWʗƛLL�

OGDWʗ vQUHJLVWUDW� DQWUHSUHQRUXO LQGHSHQGHQW SULPHƙWH XQ QXPʗU À VFDO ƙL XQ 
QXPʗU VWDWLVWLF� LDU DSRL HVWH vQUHJLVWUDW SULQ DWULEXLUHD XQXL QXPʗU GH vQUHJLVWUDUH� 

8Q FHUWLÀ FDW vQ DFHVW VHQV YD À  WULPLV ² VDX SUHGDW ² QRWLÀ FDWRUXOXL� 

DH DVHPHQHD� VXQW LQIRUPDWH DXWRULWDWHD À VFDOʗ GH VWDW� )RQGXO GH DVLJXUʗUL GH SHQVLL 

ƙL OÀ FLXO CHQWUDO GH SWDWLVWLFʗ�

ANTREPRENORUL UNIC

Activitatea independentă
» O SHUVRDQʗ FDUH GHVIʗƙRDUʗ R DFWLYLWDWH LQGHSHQGHQWʗ UʗVSXQGH 

SHQWUX REOLJDƛLLOH FDUH GHFXUJ GLQ DFWLYLWDWH FX WRDWH EXQXULOH VDOH�
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» 3RDWH GHVIʗƙXUD PDL PXOWH DFWLYLWʗƛL� vQ PDL PXOWH ORFDƛLL VDX VXFXUVDOH�
» AFHVWD HVWH REOLJDW Vʗ FRQWULEXLH SHUVRQDO OD GHVIʗƙXUDUHD 

DFWLYLWʗƛLL ƙL SRDWH DQJDMD SHUVRQDO vQ FDOLWDWH GH FRODERUDWRU�
» AFHVWD SRDWH GHVIʗƙXUD DFWLYLWʗƛL FDUH QHFHVLWʗ R FDOLÀ FDUH 

QXPDL GDFʗ vQGHSOLQHƙWH FHULQƛHOH GH FDOLÀ FDUH SUHYʗ]XWH 
vQ OHJLVODƛLH VDX GDFʗ QX OH vQGHSOLQHƙWH HO vQVXƙL� DUH vQVʗ 
SULQWUH DQJDMDƛLL VʗL R SHUVRDQʗ FDUH OH vQGHSOLQHƙWH� 

» 3H SDUFXUVXO DFWLYLWʗƛLL HFRQRPLFH� WUHEXLH Vʗ LQGLFH vQ 
GUHSWXO QXPHOXL vQWRWGHDXQD GHQXPLUHD GH ÅDQWUHSUHQRU 
LQGLYLGXDOµ VDX DEUHYLHUHD ÅD�L�µ ƙL QXPʗUXO GH vQUHJLVWUDUH�

» 3RDWH GHVIʗƙXUD R DFWLYLWDWH FDUH QHFHVLWʗ R OLFHQƛʗ �GH H[HPSOX� WUDQVSRUW� 
DVLVWHQƛʗ PHGLFDOʗ� QXPDL GDFʗ D REƛLQXW DXWRUL]DƛLD QHFHVDUʗ� 

» SHGLXO VRFLDO� ORFXO GH GHVIʗƙXUDUH D DFWLYLWʗƛLL VDX VXFXUVDOD SRDWH À  XQ 
EXQ LPRELO GHƛLQXW VDX XWLOL]DW GH FʗWUH DQWUHSUHQRUXO LQGHSHQGHQW�

» ÍQ FD] GH GHFHV� YʗGXYD DFHVWXLD VDX� vQ DEVHQƛD VDX FX DFRUGXO 
DFHVWHLD� PRƙWHQLWRUXO VʗX SRDWH FRQWLQXD DFWLYLWDWHD GH vQWUHSULQ]ʗWRU� 
FX FRQGLƛLD Vʗ QRWLÀ FH DXWRULWDWHD vQ WHUPHQ GH �� GH ]LOH�

» 3HUVRDQD FDUH GHVIʗƙRDUʗ DFWLYLWʗƛL LQGHSHQGHQWH WUHEXLH 
Vʗ QRWLÀ FH PRGLÀ FʗULOH DSʗUXWH vQ  GDWHOH GLQ UHJLVWUX vQ 
WHUPHQ GH �� ]LOH� vQ IRUPDW HOHFWURQLF� SULQ LQWHUPHGLXO 
SRUWDOXOXL SHQWUX FOLHQƛL� AFHVW OXFUX HVWH JUDWXLW�

O SHUVRDQʗ FDUH GHVIʗƙRDUʗ R DFWLYLWDWH LQGHSHQGHQWʗ vƙL SRDWH VXVSHQGD 
DFWLYLWDWHD SHQWUX R SHULRDGʗ GH PLQLPXP R OXQʗ ƙL PD[LPXP WUHL DQL� AFHVW 
DVSHFW WUHEXLH Vʗ À H QRWLÀ FDW RUJDQLVPXOXL GH JHVWLRQDUH SULQ LQWHUPHGLXO 
IRUPXODUXOXL GH QRWLÀ FDUH VDX GH QRWLÀ FDUH D PRGLÀ FʗULORU�

COMPANIE INDIVIDUALĂ

ÍQWUHSULQGHUHD LQGLYLGXDOʗ HVWH R HQWLWDWH MXULGLFʗ IʗUʗ SHUVRQDOLWDWH MXULGLFʗ� 
vQÀ LQƛDWʗ GH R SHUVRDQʗ À ]LFʗ vQ UHJLVWUXO vQWUHSULQ]ʗWRULORU LQGLYLGXDOL ƙL 
FUHDWʗ SULQ vQUHJLVWUDUHD vQ UHJLVWUXO FRPHUƛXOXL� O vQWUHSULQGHUH LQGLYLGXDOʗ 
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SRDWH DYHD GRDU XQ VLQJXU PHPEUX� O SHUVRDQʗ À ]LFʗ SRDWH À  PHPEUʗ D XQHL 
VLQJXUH vQWUHSULQGHUL LQGLYLGXDOH� 

Înființarea unei societăți individuale: 
» AFWXO FRQVWLWXWLY WUHEXLH Vʗ À H vQWRFPLW SULQWU�XQ DFW QRWDULDO VDX 

XQ DFW SULYDW FRQWUDVHPQDW GH XQ DYRFDW ƙL VHPQDW GH PHPEUX� 
» CRQƛLQXWXO DFWXOXL FRQVWLWXWLY�

• DHQXPLUHD VRFLHWʗƛLL LQGLYLGXDOH ƙL VHGLXO VRFLDO
• NXPHOH ƙL SUHQXPHOH IRQGDWRUXOXL vQWUHSULQGHULL LQGLYLGXDOH� 

QXPHOH PDPHL� GRPLFLOLXO� ORFXO GH UHƙHGLQƛʗ� QXPʗUXO 
GH vQUHJLVWUDUH DO vQWUHSULQGHULL LQGLYLGXDOH

• AFWLYLWDWHD SULQFLSDOʗ ƙL WRDWH FHOHODOWH DFWLYLWʗƛL 
DOH vQWUHSULQGHULL LQGLYLGXDOH

• CDSLWDOXO VRFLDO 
• DXUDWD GH IXQFƛLRQDUH� vQ FD]XO vQ FDUH HVWH 

VWDELOLWʗ SHQWUX R SHULRDGʗ OLPLWDWʗ
• 3RVLELOLWDWHD GH D SOʗWL XQ DYDQV GLQ GLYLGHQGH

» SXSUDYHJKHUHD MXULGLFʗ D VRFLHWʗƛLL LQGLYLGXDOH HVWH 
HIHFWXDWʗ GH FʗWUH 5HJLVWUXO CRPHUƛXOXL�

» O vQWUHSULQGHUH LQGLYLGXDOʗ HVWH FUHDWʗ SULQ vQVFULHUHD 
vQ 5HJLVWUXO CRPHUƛXOXL�  vQ ]LXD vQUHJLVWUʗULL�

NXPHOH VDX DEUHYLHUHD (e.c.) numelui unei vQWUHSULQGHUL LQGLYLGXDOH WUHEXLH 
Vʗ À JXUH]H vQ GHQXPLUHD VRFLHWʗƛLL� ÍQWUHSULQGHUHD LQGLYLGXDOʗ UʗVSXQGH SHQWUX 
REOLJDƛLLOH VDOH FX DFWLYHOH vQWUHSULQGHULL LQGLYLGXDOH� LDU GDFʗ DFHVWHD QX DFRSHUʗ 
FUHDQƛD� DWXQFL DVRFLDWXO UʗVSXQGH QHOLPLWDW FX SURSULD DYHUH� ÍQWUHSULQGHUHD 
LQGLYLGXDOʗ ƙL PHPEUXO DFHVWHLD QX SRDWH À  PHPEUX FX UʗVSXQGHUH  QHOLPLWDWʗ 
DO XQHL DOWH VRFLHWʗƛL�
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ÎNTREPRINDERI SOCIALE

SRFLHWʗƛLOH HFRQRPLFH VXQW HQWLWʗƛL HFRQRPLFH FRQVWLWXLWH vQ VFRSXO GHVIʗƙXUʗULL 
XQHL DFWLYLWʗƛL HFRQRPLFH FRPXQH vQ FDGUXO XQHL DFWLYLWʗƛL FRPHUFLDOH VDX GH 
DIDFHUL� FX FRQWULEXƛLD À QDQFLDUʗ D PHPEULORU� FX SHUVRQDOLWDWH MXULGLFʗ� vQ FDUH 
PHPEULL vPSDUW SURÀ WXULOH ƙL VXSRUWʗ SLHUGHULOH vPSUHXQʗ� 3URÀ WXULOH VRFLHWʗƛLL 
UHYLQ DVRFLDƛLORU SURSRUƛLRQDO FX FRQWULEXƛLD ORU OD DFWLYH� LDU SLHUGHULOH VXQW 
VXSRUWDWH GH FʗWUH DFHƙWLD vQ DFHHDƙL SURSRUƛLH�

Societăți comerciale cu personalitate juridică:

» VRFLHWDWH vQ QXPH FROHFWLY �NNW�
» VRFLHWDWH vQ FRPDQGLWʗ VLPSOʗ �EW�� 
» VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ �NIW�VUO�
» VRFLHWDWH SH DFƛLXQL GH WLS vQFKLV VDX GHVFKLV �]UW� ƙL Q\UW�

Constituirea de societăți comerciale

Se pot înfi ința de către:
» SHUVRDQH À ]LFH ƙL MXULGLFH

Se poate înfi ința:
» SULQ FUHDUHD XQHL QRL FRPSDQLL�
» SULQ WUDQVIRUPDUH �GH H[HPSOX� vQWU�R VRFLHWDWH FX UʗVSXQGHUH 

OLPLWDWʗ vQWU�R VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ��
» SULQ IX]LXQH �GH H[HPSOX� GRXʗ VRFLHWʗƛL FX UʗVSXQGHUH 

OLPLWDWʗ GHYLQ R VLQJXUʗ VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ��
» SULQ GLYL]DUH �GH H[HPSOX� R VRFLHWDWH SH DFƛLXQL 

GHYLQ GRXʗ VRFLHWʗƛL FX UʗVSXQGHUH OLPLWDWʗ��
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3HQWUX FRQVWLWXLUH VXQW QHFHVDUL FHO SXƛLQ � PHPEUL �FX H[FHSƛLD VRFLHWʗƛLORU 
FX UʗVSXQGHUH OLPLWDWʗ ƙL D VRFLHWʗƛLORU SH DFƛLXQL��

Limitări de membri:
» O SHUVRDQʗ À ]LFʗ SRDWH À  DVRFLDW FX UʗVSXQGHUH QHOLPLWDWʗ 

GRDU vQWU�R VLQJXUʗ VRFLHWDWH� vQ DFHODƙL WLPS�
» 8Q PLQRU QX SRDWH À  DVRFLDW DO XQHL 

VRFLHWʗƛL FX UʗVSXQGHUH QHOLPLWDWʗ�
» O VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ� R VRFLHWDWH FX UʗVSXQGHUH 

OLPLWDWʗ SULYDWʗ VDX R vQWUHSULQGHUH LQGLYLGXDOʗ QX SRDWH À  
PHPEUʗ D XQHL VRFLHWʗƛL FRPHUFLDOH FX UʗVSXQGHUH QHOLPLWDWʗ� 

» ÍQ FD]XO activităților care necesită o licență sau o califi care,
DFWLYLWDWHD SRDWH À  GHVIʗƙXUDWʗ QXPDL GDFʗ VH GHƛLQH OLFHQƛD�

ÍQÀ LQƛDUHD XQHL societăți QHFHVLWʗ vQWRFPLUHD ƙL DGRSWDUHD XQXL act constitutiv!
» AFWXO FRQVWLWXWLY DO XQHL VRFLHWʗƛL FRPHUFLDOH �VRFLHWDWH 

FX UʗVSXQGHUH OLPLWDWʗ� VRFLHWDWH vQ FRQGXLWʗ VLPSOʗ� 
VRFLHWDWH vQ QXPH FROHFWLY� HVWH DFWXO FRQVWLWXWLY

» AFWXO FRQVWLWXWLY DO VRFLHWʗƛLL HVWH VWDWXWXO
» AFWXO FRQVWLWXWLY DO VRFLHWʗƛLL FX UʗVSXQGHUH 

OLPLWDWʗ HVWH DFWXO FRQVWLWXWLY�

CHULQƛHOH GH IRUPʗ ƙL GH FRQƛLQXW DOH DFWXOXL FRQVWLWXWLY�
» GHQXPLUHD VRFLHWʗƛLL ƙL VHGLXO VRFLDO
» membri
» DFWLYLWʗƛL
» FDSLWDOXO VXEVFULV� FRQWULEXƛLD À QDQFLDUʗ D À HFʗUXL PHPEUX� 

PRGDOLWDWHD ƙL PRPHQWXO SXQHULL OD GLVSR]LƛLH D FDSLWDOXOXL VXEVFULV
» reprezentarea companiei
» PHPEULL FRQGXFHULL
» vQ FD]XO vQ FDUH HVWH VWDELOLW SHQWUX R SHULRDGʗ OLPLWDWʗ� 

LQGLFDUHD GXUDWHL GH IXQFƛLRQDUH D VRFLHWʗƛLL
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DRFXPHQWXO GH FRQVWLWXLUH WUHEXLH Vʗ À H VHPQDW GH WRƛL PHPEULL ƙL WUHEXLH Vʗ À H 
vQUHJLVWUDW vQWU�XQ DFW QRWDULDO VDX vQWU�XQ DFW SULYDW FRQWUDVHPQDW GH XQ DYRFDW�

TRƛL PHPEULL VXQW REOLJDƛL Vʗ FRQWULEXLH À QDQFLDU OD FRQVWLWXLUHD VRFLHWʗ�
LL� AFHDVWD SRDWH À �

» vQ QXPHUDU
» QHPRQHWDU �DSRUW� �OXFUXUL FX YDORDUH GH DYHUH� �GH 

H[HPSOX� VSDƛLX FRPHUFLDO� DXWRYHKLFXO� FRPSXWHU HWF��

SRFLHWDWH SUHvQUHJLVWUDWʗ� R VRFLHWDWH SRDWH IXQFƛLRQD FD R VRFLHWDWH SUHvQ�
UHJLVWUDWʗ GLQ PRPHQWXO HPLWHULL DFWXOXL FRQVWLWXWLY VDX DO FRQWUDVHPQʗULL 
GH FʗWUH XQ DYRFDW� SWDGLXO GH SUHVRFLHWDWH vQFHWHD]ʗ GH OD GDWD vQUHJLVWUʗULL 
GHÀ QLWLYH vQ LQVWDQƛʗ� ÍQ FD]XO vQ FDUH vQUHJLVWUDUHD VRFLHWʗƛLL HVWH UHIX]DWʗ 
SULQWU�R KRWʗUkUH MXGHFʗWRUHDVFʗ GHÀ QLWLYʗ� SUHVRFLHWDWHD WUHEXLH GH vQGDWʗ 
Vʗ vQFHWHD]ʗ DFWLYLWDWHD�

Înregistrarea la 5HJLVWUXO CRPHUƛXOXL: WUHEXLH Vʗ À H QRWLÀ FDWʗ OD 5HJLVWUXO 
CRPHUƛXOXL vQ WHUPHQ GH �� GH ]LOH GH OD vQFKHLHUHD DFWXOXL FRQVWLWXWLY� SRFLHWDWHD 
HVWH FUHDWʗ OD GDWD vQUHJLVWUʗULL vQ 5HJLVWUXO FRPHUƛXOXL�

Organul suprem al societății
» OUJDQXO GHFL]LRQDO DO PHPEULORU VRFLHWʗƛLL HVWH RUJDQXO VXSUHP�
» AFHVWD HVWH UHVSRQVDELO GH OXDUHD GHFL]LLORU SULYLQG 

DIDFHULOH GH ED]ʗ DOH VRFLHWʗƛLL ƙL DVSHFWHOH OHJDWH GH 
SHUVRQDO� SUHFXP ƙL GH DSUREDUHD UDSRUWXULORU FRQWDELOH 
ƙL GH GHFL]LD SULYLQG GLVWULEXLUHD SURÀ WXULORU� 

» ÍQ FD]XO XQHL vQWUHSULQGHUL LQGLYLGXDOH� IRQGDWRUXO VDX 
DVRFLDWXO XQLF H[HUFLWʗ DWULEXƛLLOH RUJDQXOXL VXSUHP� 

» 5HXQLXQLOH RUJDQXOXL SULQFLSDO QX VXQW GHVFKLVH SXEOLFXOXL� 
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SOCIETATE ÎN NUME COLECTIV (KKT)

AVRFLDƛLL XQHL VRFLHWʗƛL vQ QXPH FROHFWLY VH DQJDMHD]ʗ Vʗ FRQWULEXLH FX DFWLYH 
OD VRFLHWDWH vQ VFRSXO GHVIʗƙXUʗULL DFWLYLWʗƛLORU HFRQRPLFH DOH DFHVWHLD ƙL Vʗ 
UʗVSXQGʗ LQWHJUDO ƙL H[FOXVLY SHQWUX REOLJDƛLLOH VRFLHWʗƛLL FDUH QX VXQW DFRSHULWH 
GH DFWLYHOH DFHVWHLD� 

Caracteristici:
» AFHDVWD SRDWH À  vQÀ LQƛDWʗ GH SHUVRDQH À ]LFH 

ƙL MXULGLFH VWUʗLQH ƙL QDƛLRQDOH�
» CRQWULEXƛLLOH GH DFWLYH VXQW REOLJDWRULL ² PRQHWDUH VDX QHPRQHWDUH �
» DRFXPHQWXO GH vQÀ LQƛDUH� DFWXO FRQVWLWXWLY�
» CHO PDL vQDOW RUJDQLVP DO DFHVWHLD HVWH DGXQDUHD PHPEULORU� 

vQ FDGUXO FʗUHLD WRƛL PHPEULL DX GUHSWXUL GH YRW HJDOH� 
DHFL]LLOH VXQW OXDWH FX R PDMRULWDWH GH ö GLQ YRWXUL�

» 5ʗVSXQGHUHD PHPEULORU HVWH QHOLPLWDWʗ ƙL VROLGDUʗ�
» 0HPEUX GH FRQGXFHUH� DGPLQLVWUDWRU �XQXO VDX PDL 

PXOƛL DGPLQLVWUDWRUL QXPLƛL GLQWUH PHPEUL��
» )LHFDUH GLQWUH DGPLQLVWUDWRUL SRDWH DFƛLRQD vQ PRG LQGHSHQGHQW�
» AFHDVWD vQFHWHD]ʗ Vʗ PDL H[LVWH GDFʗ QXPʗUXO GH PHPEUL 

VFDGH OD � VDX GDFʗ GHYLQH R VRFLHWDWH vQ FRPDQGLWʗ VLPSOʗ�

SOCIETATE ÎN COMANDITĂ (BT.)

0HPEULL XQHL VRFLHWʗƛL vQ FRPDQGLWʗ VLPSOʗ VH DQJDMHD]ʗ Vʗ GHVIʗƙRDUH R 
DFWLYLWDWH HFRQRPLFʗ FRPHUFLDOʗ FRPXQʗ� SULQ DSRUW GH DYHUH OD VRFLHWDWH� LDU 
XQXO GLQWUH HL �DVRFLDWXO LQWHUQ� VH DQJDMHD]ʗ Vʗ vƙL DVXPH vQ VROLGDU FX FHLODOƛL 
PHPEUL RULFH REOLJDƛLL FDUH QX VXQW DFRSHULWH GH DFWLYHOH VRFLHWʗƛLL� vQ WLPS FH 
FHO SXƛLQ XQ DOW PHPEUX �DVRFLDWXO H[WHUQ� QX HVWH UʗVSXQ]ʗWRU� 

Înfi ințare:
» AFHDVWD HVWH FUHDWʗ SULQWU�XQ FRQWUDFW GH SDUWHQHULDW
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» 0HPEULL VH DQJDMHD]ʗ Vʗ GHVIʗƙRDUH DFWLYLWʗƛL 
HFRQRPLFH FRPXQH SH ED]H FRPHUFLDOH� 

» 3HQWUX vQÀ LQƛDUH HVWH QHYRLH GH PLQ� � 
PHPEUX LQWHUQ ƙL � PHPEUX H[WHUQ�

Responsabilitate:
» 5ʗVSXQGHUHD PHPEULORU LQWHUQL HVWH QHOLPLWDWʗ ƙL VROLGDUʗ� 
» 5ʗVSXQGHUHD PHPEUXOXL H[WHUQ HVWH 

OLPLWDWʗ OD YDORDUHD GHSR]LWXOXL� 

Funcționarea:
» 0HPEULL VXQW LPSOLFDƛL SHUVRQDO vQ DFWLYLWʗƛLOH VRFLHWʗƛLL�
» CHO PDL vQDOW RUJDQLVP DO DFHVWHLD HVWH adunarea membrilor.
» Administrator HVWH XQ PHPEUX LQWHUQ� LDU PHPEUXO H[WHUQ GHYLQH 

PHPEUX vQ FRQGXFHUHD VRFLHWʗƛLL SULQ QXPLUH VDX DOHJHUH�

Desfi ințare:
» ÍQ FD]XO vQ FDUH vQFHWHD]ʗ FDOLWDWHD GH PHPEUX D WXWXURU PHPEULORU 

LQWHUQL ƙL D PHPEULORU H[WHUQL� DWXQFL WUHEXLH Vʗ UDSRUWH]H 
LQVWDQƛHL GH vQUHJLVWUDUH vQ WHUPHQ GH ƙDVH OXQL Fʗ DX UHSXV vQ 
IXQFƛLXQH VRFLHWDWHD vQ FRPDQGLWʗ VLPSOʗ VDX Fʗ DX WUDQVIRUPDW 
VRFLHWDWHD vQ VRFLHWDWH vQ QXPH FROHFWLY VDX Fʗ VRFLHWDWHD D 
IRVW WUDQVIRUPDWʗ� GL]ROYDWʗ VDX GL]ROYDWʗ IʗUʗ VXFFHVLXQH� 

SOCIETATE CU RĂSPUNDERE LIMITATĂ (KFT/SRL)

SRFLHWDWH FRQVWLWXLWʗ FX FDSLWDO VRFLDO (capital subscris) FRQVWkQG vQWU�R VXPʗ 
SUHVWDELOLWʗ GH FDSLWDO VRFLDO ƙL vQ FDUH REOLJDƛLLOH DVRFLDWXOXL IDƛʗ GH VRFLHWDWH 
VH OLPLWHD]ʗ OD SODWD FDSLWDOXOXL VRFLDO ƙL OD RULFH DOWH FRQWULEXƛLL OD DFWLYH� DƙD 
FXP VH VSHFLÀ Fʗ vQ DFWXO FRQVWLWXWLY� 0HPEUXO QX HVWH UʗVSXQ]ʗWRU SHQWUX 
REOLJDƛLLOH VRFLHWʗƛLL� FX H[FHSƛLD FD]XULORU SUHYʗ]XWH GH OHJH� 
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Înfi ințare:
» DRFXPHQWXO GH vQÀ LQƛDUH� FRQWUDFW GH VRFLHWDWH�
» 0HPEULL QX SRW À  DWUDƙL SULQ DSHO SXEOLF� 
» CDSLWDOXO VRFLDO UHSUH]LQWʗ FRQWULEXƛLD PHPEULORU ƙL 

SRDWH YDULD FD YDORDUH� GDU À HFDUH FRQWULEXƛLH OD FDSLWDOXO 
VRFLDO QX SRDWH À  PDL PLFʗ GH ��� ��� H8)� 

» 8Q PHPEUX SRDWH DYHD PDL PXOW GH XQ GHSR]LW RELƙQXLW� 
» 9DORDUHD WRWDOʗ D GHSR]LWHORU HVWH FDSLWDOXO VRFLDO� FDUH 

WUHEXLH Vʗ À H GH FHO SXƛLQ ��������� H8)�
» TRWDOXO GUHSWXULORU ƙL REOLJDƛLLORU GH PHPEUX DIHUHQWH XQHL DFƛLXQL 

RUGLQDUH UHSUH]LQWʗ DFƛLXQHD� SXPD HVWH SURSRUƛLRQDOʗ FX GHSR]LWXO� 
» AFƛLXQHD HVWH OLEHU WUDQVIHUDELOʗ vQWUH PHPEULL VRFLHWʗƛLL� 
» SH SRDWH vQÀ LQƛD R VRFLHWDWH FX UʗVSXQGHUH 

OLPLWDWʗ IRUPDWʗ GLQWU�R VLQJXUʗ SHUVRDQʗ

Funcționarea:
» OUJDQXO VʗX SULQFLSDO� adunarea generală a membrilor, 

FDUH WUHEXLH FRQYRFDWʗ FHO SXƛLQ R GDWʗ SH DQ�
» SRFLHWDWHD HVWH UHSUH]HQWDWʗ GH directorul (directorii) 

general(i) ² DOHV�L� GH DGXQDUHD JHQHUDOʗ GLQ 
UkQGXO PHPEULORU VDX D SHUVRDQHORU H[WHUQH

» 5ʗVSXQGHUHD PHPEULORU HVWH OLPLWDWʗ
» SRFLHWDWHD HVWH �SRDWH À � DXGLWDWʗ GH XQ FRQVLOLX 

GH VXSUDYHJKHUH ƙL GH XQ DXGLWRU�
» CRQWULEXƛLD SHUVRQDOʗ D PHPEULORU QX HVWH REOLJDWRULH
» 0HPEULL DX GUHSWXO OD dividende GLQ SURÀ WXO 

H[HUFLƛLXOXL SURSRUƛLRQDO FX DFWLYHOH DFHVWRUD�

Desfi ințare:
» EVWH QHYRLH GH R PDMRULWDWH GH FHO SXƛLQ ö GLQ YRWXULOH 

H[SULPDWH vQ FDGUXO XQHL DGXQʗUL JHQHUDOH
» ÍQ FD] GH GL]ROYDUH IʗUʗ VXFFHVLXQH OHJDOʗ� DFWLYHOH 

UʗPDVH GXSʗ VWLQJHUHD SDVLYXOXL VXQW GLVWULEXLWH 
vQWUH PHPEUL SURSRUƛLRQDO FX DFWLYHOH DFHVWRUD�
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» ÍQ FD]XO vQ FDUH QXPʗUXO GH PHPEUL VH UHGXFH OD R 
VLQJXUʗ SHUVRDQʗ� VH SRDWH FRQWLQXD Vʗ IXQFƛLRQDUH FD 
R VRFLHWDWH XQLSHUVRQDOʗ� GDU FRQWUDFWXO GH VRFLHWDWH 
WUHEXLH Vʗ À H PRGLÀ FDW vQ DFW FRQVWLWXLUH�

SOCIETATE PE ACȚIUNI (RT./S.A.)

R VRFLHWDWH FDUH HVWH FRQVWLWXLWʗ FX XQ FDSLWDO VRFLDO �FDSLWDO VXEVFULV� IRUPDW 
GLQWU�XQ QXPʗU SUHVWDELOLW GH DFƛLXQL FX R YDORDUH QRPLQDOʗ SUHVWDELOLWʗ�

Se poate înfi ința ca:
» SRFLHWDWH SH DFƛLXQL GH WLS vQFKLV ² =UW �VRFLHWDWH 

FDUH IXQFƛLRQHD]ʗ vQ FHUF vQFKLV�
» SRFLHWDWH SH DFƛLXQL GH WLS GHVFKLV ² N\UW �VRFLHWDWH 

SH DFƛLXQL FDUH IXQFƛLRQHD]ʗ vQ PRG SXEOLF�

SXPD YDORULL QRPLQDOH D WXWXURU DFƛLXQLORU UHSUH]LQWʗ FDSLWDOXO VRFLDO DO VRFLHWʗƛLL�

9DORDUHD FDSLWDOXOXL VRFLDO�
» =UW ² PLQ� � PLOLRDQH H8)
» N\UW ² PLQ� �� PLOLRDQH H8) ² SRDWH À  

vQÀ LQƛDWʗ SULQ VXEVFULHUHD GH DFƛLXQL

SH SRDWH VWDELOL ƙL XQ UW�S�A� SHQWUX R VLQJXUʗ SHUVRDQʗ�
» DRFXPHQW IRQGDWRU� VWDWXWXO
» EVWH QHFHVDUʗ R FRQWULEXƛLH GH DFWLYH� FDUH SRDWH À  vQ QXPHUDU 

VDX vQ QDWXUʗ� DSRUW �QHPRQHWDUʗ ² GH H[HPSOX� XQ FRPSXWHU��
» ÍQUHJLVWUDUHD VRFLHWʗƛLL SRDWH DYHD ORF GXSʗ FH 

DX IRVW HIHFWXDWH SOʗƛLOH PLQLPH QHFHVDUH�

Funcționarea:
» 3ULQFLSDOXO VʗX RUJDQLVP HVWH adunarea 

generală – FRPSXVʗ GLQ DFƛLRQDUL
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» AGXQDUHD JHQHUDOʗ VH vQWUXQHƙWH FHO SXƛLQ R GDWʗ SH DQ� GDU R 
DGXQDUH JHQHUDOʗ H[WUDRUGLQDUʗ SRDWH À  FRQYRFDWʗ vQ RULFH PRPHQW 
² DFHDVWD HVWH UHVSRQVDELOLWDWHD FRQVLOLXOXL GH DGPLQLVWUDƛLH�

» 3HQWUX XQHOH GHFL]LL HVWH QHFHVDUʗ R PDMRULWDWH VLPSOʗ 
������ LDU SHQWUX DOWHOH �PRGLÀ FDUHD VWDWXWXOXL� GL]ROYDUHD� 
HVWH QHFHVDUʗ R PDMRULWDWH FDOLÀ FDWʗ ������

» SH vQWRFPHƙWH R IRDLH GH SUH]HQƛʗ ƙL XQ 
SURFHV�YHUEDO DO DGXQʗULL JHQHUDOH�

» Organul de conducere al UW�S�A� HVWH consiliul de administrație 
����� PHPEUL�� FRQGXV GH XQ SUHƙHGLQWH DOHV GH FʗWUH PHPEUL� 
• vQ FD]XO XQHL =UW� FRQVLOLXO GH DGPLQLVWUDƛLH 

VDX GLUHFWRUXO JHQHUDO 
• 3HQWUX R VRFLHWDWH SH DFƛLXQL� FRQVLOLXO GH 

DGPLQLVWUDƛLH ����� PHPEUL�
» FRQVLOLXO GH VXSUDYHJKHUH REOLJDWRULX SHQWUX Q\UW

Desfi ințare:
» AGXQDUHD JHQHUDOʗ SRDWH GHFLGH FX R PDMRULWDWH GH ���
» DXSʗ FH GDWRULLOH DX IRVW DFKLWDWH� DFWLYHOH UʗPDVH VXQW vPSʗUƛLWH 

vQWUH PHPEUL vQ IXQFƛLH GH YDORDUHD QRPLQDOʗ D DFƛLXQLORU ORU�
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MANUAL METODOLOGIC
Ghid de utilizare a metodei de predare a fi rmei de exercițiu

Norme fiscale în Ungaria

Principalele impozite plătibile  în Ungaria în 2023 (Tabelul include doar 
ratele de impozitare aplicate la învățământul furnizat de fi rma de exercițiu).

TAXE LEGATE DE ANGAJARE
Impozite și contribuții datorate de angajator
�� TD[D GH FRQWULEXƛLH VRFLDOʗ 13%
Impozite și contribuții ale angajaților
�� ,PSR]LWXO SH YHQLWXO SHUVRQDO 15%
�� CRQWULEXƛLD OD DVLJXUʗULOH VRFLDOH 18,5%
IMPOZITE LEGATE DE CONSUM
�� CRWD VWDQGDUG GH T9A 27%
�� CRWH UHGXVH GH T9A 5%, 18%
IMPOZITAREA VENITULUI DE ÎNTREPRINZĂTOR
�� ,PSR]LWXO SH SURÀ W 9%
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Înființarea unei societăți 
(GmbH) în Germania

KFT.

O GPEH �  VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ� HVWH R VRFLHWDWH SH DFƛLXQL� DLQ 
SXQFW GH YHGHUH MXULGLF� R GPEH HVWH FRQVLGHUDWʗ R VRFLHWDWH FRPHUFLDOʗ vQ 
VHQVXO CRGXOXL FRPHUFLDO JHUPDQ �HG%�� FDUH FRQVWLWXLH WHPHLXO MXULGLF DO 
GPEH� 8Q DOW WHPHL MXULGLF HVWH /HJHD SULYLQG GPEH�

3HQWUX D înfi ința R VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ DYHƛL QHYRLH GH� 
» FHO SXƛLQ R SHUVRDQʗ vQ FDOLWDWH GH DFƛLRQDU
» CDSLWDO VRFLDO� PLQLP ������ E85 �VXQW SRVLELOH 

FRQWULEXƛLL vQ QXPHUDU ƙL IʗUʗ QXPHUDU�

O IRUPʗ VSHFLDOʗ GH VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ HVWH 8QWHUQHKPHUJHVH�
OOVFKDIW �KDIWXQJVEHVFKUlQNW�� VDX 8G �KDIWXQJVEHVFKUlQNW�� XQGH FDSLWDOXO 
VRFLDO WUHEXLH Vʗ À H GH QXPDL � HXUR� 

AFWXO FRQVWLWXWLY �  DFRUGXO DFƛLRQDULORU� DO XQHL VRFLHWʗƛL FX UʗVSXQGHUH 
OLPLWDWʗ WUHEXLH Vʗ À H DXWHQWLÀ FDW GH XQ QRWDU� 

O VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ VH FRQVWLWXLH SULQ vQUHJLVWUDUHD vQ 5HJLVWUXO 
CRPHUƛXOXL GH OD TULEXQDOXO 5HJLVWUXOXL� 
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Gestionarea și supravegherea unei societăți cu răspundere limitată

O VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ SRDWH DYHD XQXO VDX PDL PXOƛL DGPLQLVWUDWRUL� 
FDUH VXQW QXPLƛL GH FʗWUH DFƛLRQDUL� OEOLJDƛLLOH DGPLQLVWUDWRULORU VXQW VWDELOLWH 
vQWU�XQ FRQWUDFW� DHRDUHFH DGPLQLVWUDWRULL VXQW VXSXƙL XQHL REOLJDƛLL GH GLOLJHQƛʗ� 
DFHƙWLD WUHEXLH Vʗ UʗVSXQGʗ SHQWUX RULFH DEDWHUH� 

AFWXO FRQVWLWXWLY DO XQHL VRFLHWʗƛL FX UʗVSXQGHUH OLPLWDWʗ SRDWH SUHYHGHD 
XQ FRQVLOLX GH VXSUDYHJKHUH� FDUH WUHEXLH� vQ SULQFLSLX� Vʗ À H vQÀ LQƛDW GDFʗ 
VRFLHWDWHD DUH PDL PXOW GH ��� GH DQJDMDƛL�

Costuri de pornire 

/D vQÀ LQƛDUHD XQHL VRFLHWʗƛL FX UʗVSXQGHUH OLPLWDWʗ� WUHEXLH OXDWH vQ FRQVLGHUDUH 
FRVWXULOH QRWDULDOH ƙL MXGLFLDUH� 

» OQRUDULLOH QRWDULDOH VXQW VXSRUWDWH SHQWUX OHJDOL]DUHD DFWXOXL 
FRQVWLWXWLY ƙL D VWDWXWXOXL� SHQWUX OHJDOL]DUHD SULPHL DGXQʗUL D 
DFƛLRQDULORU� SHQWUX SURLHFWXO ƙL vQUHJLVWUDUHD FHUWLÀ FDWʗ D VRFLHWʗƛLL 
ƙL SHQWUX vQUHJLVWUDUHD GLUHFWRUXOXL JHQHUDO OD UHJLVWUXO FRPHUƛXOXL� 

» CKHOWXLHOLOH GH MXGHFDWʗ VXQW VXSRUWDWH SHQWUX 
vQUHJLVWUDUHD vQ UHJLVWUXO FRPHUƛXOXL�

CRVWXO WRWDO GH vQÀ LQƛDUH D XQHL vQWUHSULQGHUL HVWH GH DSUR[LPDWLY ����� ��� GH HXUR�

Răspunderea unei societăți cu răspundere limitată pentru datorii

AFƛLRQDULL XQHL VRFLHWʗƛL FX UʗVSXQGHUH OLPLWDWʗ UʗVSXQG QXPDL FX DFWLYHOH 
VRFLHWʗƛLL �  UʗVSXQGHUH OLPLWDWʗ�� FX H[FHSƛLD FD]XOXL vQ FDUH DFƛLRQDULL DX 
SURYRFDW SDVLYH vQ PRG LOHJDO� DFHƙWLD UʗVSXQG ƙL FX DFWLYHOH ORU SULYDWH�

Impozitarea societăților cu răspundere limitată: 
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» ,PSR]LWXO SH SURÀ W� O VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ HVWH 
VXSXVʗ LPSR]LWXOXL SH SURÀ W SHQWUX YHQLWXULOH VDOH� 5DWD GH 
LPSR]LWDUH HVWH GH ���� OD FDUH VH DGDXJʗ R VXSUDWD[ʗ GH 
VROLGDULWDWH GH ���� GLQ LPSR]LWXO SH SURÀ W� DVWIHO vQFkW UDWD 
WRWDOʗ GH LPSR]LWDUH HVWH GH ������� GLQ YHQLWXO LPSR]DELO�

» Impozitul pe FkƙWLJXULOH GH FDSLWDO� DDFʗ GPEH GLVWULEXLH SURÀ WXUL 
DFƛLRQDULORU VʗL� WUHEXLH Vʗ UHƛLQʗ ��� GLQ LPSR]LWXO SH FkƙWLJXULOH 
GH FDSLWDO� SOXV VXSUDWD[D GH VROLGDULWDWH ƙL� GDFʗ HVWH FD]XO� 
LPSR]LWXO ELVHULFHVF� ƙL Vʗ OH SOʗWHDVFʗ OD DGPLQLVWUDƛLD À VFDOʗ� 

» ,PSR]LWXO SH SURÀ W� R VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ HVWH R 
vQWUHSULQGHUH FRPHUFLDOʗ vQ YLUWXWHD IRUPHL VDOH MXULGLFH ƙL HVWH 
VXSXVʗ LPSR]LWXOXL SH SURÀ W� LQGLIHUHQW GH VFRSXO VʗX FRPHUFLDO�

Mai multe informații: 
» /HJHD SULYLQG VRFLHWʗƛLOH FX UʗVSXQGHUH OLPLWDWʗ� 

https://www.gesetze-im-internet.de/gmbhg/index.html
» https://gruenderplattform.de/rechtsformen/gmbh-gruenden
» ,HK K|OQ� /LVWD GH YHULÀ FDUH SHQWUX vQÀ LQƛDUHD XQHL VRFLHWʗƛL FX 

UʗVSXQGHUH OLPLWDWʗ 
https://www.ihk.de/koeln/hauptnavigation/recht-steuern/
recht/checkliste-zur-gmbh-gruendung-merkblatt--5155156
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Înființarea societăților comerciale 
și fiscalitatea în România

SOCIETĂȚILE COMERCIALE

CHD PDL UʗVSkQGLWʗ IRUPʗ GH vQWUHSULQGHUL VXQW VRFLHWʗƛLOH FRPHUFLDOH� CRQ�
IRUP GHÀ QLƛLHL DUWLFROXOXL � GLQ /HJHD ������� SULYLQG VRFLHWʗƛLOH FRPHUFLDOH� 
SHUVRDQHOH À ]LFH ƙL MXULGLFH VH SRW DVRFLD ƙL vQÀ LQƛD VRFLHWʗƛL FRPHUFLDOH vQ 
YHGHUHD HIHFWXʗULL GH WUDQ]DFƛLL FRPHUFLDOH� FX UHVSHFWDUHD FRQGLƛLLORU OHJDOH�

CRQIRUP /HJLL ������� SULYLQG VRFLHWʗƛLOH FRPHUFLDOH� WRDWH IRUPHOH GH 
VRFLHWʗƛL FRPHUFLDOH DX SHUVRQDOLWDWH MXULGLFʗ ƙL WRDWH VRFLHWʗƛLOH FRPHUFLDOH FX 
VHGLXO vQ 5RPDQLD VXQW FRQVLGHUDWH SHUVRDQH MXULGLFH URPkQH� EOH GREkQGHVF 
SHUVRQDOLWDWH MXULGLFʗ GH OD GDWD vQUHJLVWUʗULL vQ 5HJLVWUXO CRPHUƛXOXL� DVWIHO 
vQFkW VRFLHWDWHD FRPHUFLDOʗ FD SHUVRDQʗ MXULGLFʗ VH vQÀ LQƛHD]ʗ OD vQUHJLVWUDUHD 
vQ 5HJLVWUXO CRPHUƛXOXL�

ÍQ FHHD FH SULYHƙWH IRUPD MXULGLFʗ D VRFLHWʗƛLORU FRPHUFLDOH� OHJHD GLVWLQJH ƙL 
UHJOHPHQWHD]ʗ XUPʗWRDUHOH IRUPH�

» SRFLHWDWH vQ QXPH FROHFWLY �S�N�C��
» SRFLHWDWH vQ FRPDQGLWʗ VLPSOʗ �S�C�S��
» SRFLHWDWH SH DFƛLXQL �S�A��
» SRFLHWDWH vQ FRPDQGLWʗ SH DFƛLXQL �S�C�A��
» SRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ �S�5�/��

O VRFLHWDWH vQ QXPH FROHFWLY HVWH vQ HVHQƛʗ R DIDFHUH FX GRXʗ VDX PDL PXOWH 
SHUVRDQH DVRFLDWH� FDUH DUH SHUVRQDOLWDWH MXULGLFʗ� AIDFHUHD vQ VLQH SRDWH GREkQGL 
GUHSWXUL ƙL REOLJDƛLL� GDU ƙL PHPEULL DVRFLDƛL vƙL DVXPʗ UʗVSXQGHUH QHOLPLWDWʗ 
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ƙL HJDOʗ� SRFLHWDWHD DUH SURSULLOH VDOH DFWLYH� D FʗURU YDORDUH GHSLQGH GH FkW 
GH PXOW FRQWULEXLH PHPEULL LQGLYLGXDOL OD HD� /LPLWHOH VXSHULRDUH ƙL LQIHULRDUH 
DOH FDSLWDOXOXL LQLƛLDO QX VXQW UHJOHPHQWDWH� AYDQWDMXO XQHL VRFLHWʗƛL vQ QXPH 
FROHFWLY HVWH Fʗ H XƙRU GH vQÀ LQƛDW ƙL GH IXQFƛLRQDW� GDU GH]DYDQWDMXO HVWH Fʗ 
PHPEULL DX UʗVSXQGHUH QHOLPLWDWʗ SHQWUX REOLJDƛLLOH FDUH GHFXUJ�

ÍQ FD]XO VRFLHWʗƛLL vQ FRPDQGLWʗ VLPSOʗ REOLJDƛLLOH VRFLDOH VXQW JDUDQWDWH FX 
SDWULPRQLXO VRFLDO ƙL FX UʗVSXQGHUHD QHOLPLWDWʗ ƙL VROLGDUʗ D DVRFLDƛLORU FRPDQ�
GLWDƛL� FRPDQGLWDULL UʗVSXQG QXPDL SkQʗ OD FRQFXUHQƛD DSRUWXOXL ORU� 3HQWUX 
VRFLHWʗƛLOH vQ FRPDQGLWʗ VLPSOʗ QX HVWH SUHYʗ]XW FXDQWXPXO PLQLP SHQWUX 
FDSLWDOXO VRFLDO� NXPʗUXO DVRFLDƛLORU QX HVWH SUHYʗ]XW GH FʗWUH DFWXO QRUPDWLY� 
DFHDVWʗ UHJOHPHQWDUH À LQG OʗVDWʗ OD DSUHFLHUHD IRQGDWRULORU� AGPLQLVWUDƛLD 
VRFLHWʗƛLL vQ FRPDQGLWʗ VLPSOʗ VH YD vQFUHGLQƛD XQXLD VDX PDL PXOWRU DVRFLDƛL 
FRPDQGLWDƛL� CRPDQGLWDUXO SRDWH vQFKHLD RSHUDƛLXQL vQ FRQWXO VRFLHWʗƛLL QXPDL 
SH ED]D XQHL SURFXUL VSHFLDOH SHQWUX RSHUDƛLXQLOH GHWHUPLQDWH� GDWH GH FʗWUH 
UHSUH]HQWDQƛLL VRFLHWʗƛLL vQVFULVʗ vQ 5HJLVWUXO CRPHQƛXOXL� 

O VRFLHWDWH vQ FRPDQGLWʗ SH DFƛLXQL HVWH DVHPʗQʗWRDUH FX R VRFLHWDWH vQ 
FRPDQGLWʗ VLPSOʗ  RELƙQXLWʗ� VLQJXUD GLIHUHQƛʗ À LQG Fʗ HPLWH DFƛLXQL FDUH SRW À  
DFKL]LƛLRQDW GH OD EXUVʗ� DH DVHPHQHD DUH FRPDQGLWDƛL ƙL FRPDQGLWDUL� vQ DFHVW 
FD] ƙL FRPDQGLWDƛLL DX vQWUHDJD UHVSRQVDELOLWDWH� GDU QX SRW GHƛLQH DFƛLXQL� vQ 
WLPS FH FRPDQGLWDULL FRQWULEXLH OD DFWLYHOH FRPSDQLHL� LDU UʗVSXQGHUHD ORU VH 
OLPLWHD]ʗ OD DVWD ƙL SRW GHƛLQH DFƛLXQL� 3RWULYLW OHJLL� FDSLWDOXO VRFLDO QX SRDWH 
À  PDL PLF GH ������ GH OHL�

O VRFLHWDWH SH DFƛLXQL SRDWH À  vQÀ LQƛDWʗ GH FHO SXƛLQ GRXʗ SHUVRDQH �PHPEULL 
IRQGDWRUL SRW À  DWkW SHUVRDQH À ]LFH� FkW ƙL SHUVRDQH MXULGLFH�� AFWLYHOH PLQLPH 
DOH À UPHL QX SRDWH À  PDL PLFʗ GH ������ GH OHL� DH DVHPHQHD� UH]XOWʗ Fʗ 
VRFLHWʗƛLOH SH DFƛLXQL VXQW GH RELFHL vQÀ LQƛDWH  vQ FD]XO vQ FDUH VXQW LPSOLFDWH 
LQYHVWLƛLL PDUL ƙL HVWH QHYRLH GH R VXPʗ PDUH GH FDSLWDO SHQWUX DFWLYLWDWHD 
HFRQRPLFʗ GDWʗ� SRFLHWDWHD WUHEXLH Vʗ DLEʗ XQ DFW IRQGDWRU ƙL XQ VWDWXW� 8Q DFW 
GH vQÀ LQƛDUH FRQƛLQH GHWDOLLOH IRQGDWRULORU� GHWDOLLOH ƙL RELHFWLYHOH FRPSDQLHL ƙL 
GHWDOLLOH DFWLYHORU FRPSDQLHL� SWDWXWXO HVWH vQ HVHQƛʗ XQ UHJXODPHQW LQWHUQ SH 
ED]D FʗUXLD vƙL GHVIʗƙRDUʗ DFWLYLWDWHD VRFLHWDWHD� 0HPEULL FRPSDQLHL SULPHVF 
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GLYLGHQGH GLQ SURÀ WXULOH FRPSDQLHL SURSRUƛLRQDO FX DFƛLXQLOH SH FDUH OH GHƛLQ� 
5ROXO GH FRQWURO vQ FDGUXO VRFLHWʗƛLL SH DFƛLXQL HVWH vQGHSOLQLW GH DƙD�QXPLƛLL 
FHQ]RUL �FHO SXƛLQ XQXO GLQWUH HL WUHEXLH Vʗ À H FRQWDELO��

SSUH GHRVHELUH GH DOWH vQWUHSULQGHUL� R VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ SRDWH 
À  vQÀ LQƛDWʗ GH RULFLQH� FKLDU ƙL GH R VLQJXUʗ SHUVRDQʗ �FX PD[LPXP �� GH 
PHPEUL IRQGDWRUL�� EVWH QHFHVDU XQ FDSLWDO VRFLDO PLQLP ���� OHL�� LDU GXSʗ 
FXP VXJHUHD]ʗ ƙL QXPHOH� PHPEULL DVRFLDƛL QX VXQW UʗVSXQ]ʗWRUL FX EXQXUL 
SURSULL� DGLFʗ UʗVSXQGHUHD PHPEULORU HVWH OLPLWDWʗ� DH DVHPHQHD� SULPHƙWH 
SHUVRQDOLWDWH MXULGLFʗ� HVWH QHFHVDU XQ DFW GH vQÀ LQƛDUH SHQWUX D FUHD DIDFHUHD�

5HJXOLOH SHQWUX SHUVRDQHOH À ]LFH FDUH GHVIʗƙRDUʗ vQ PRG UHJXODW DFWLYLWʗƛL 
HFRQRPLFH VXQW FXSULQVH vQ DHFUHWXO GH 8UJHQƛʗ DO GXYHUQXOXL  QU� �� GLQ 
����� FDUH GLVWLQJH � IRUPH GH IXQFƛLRQDUH�

» ÍQWUHSULQGHUL LQGLYLGXDOH�
» AIDFHUL GH IDPLOLH�
» 3HUVRDQʗ À ]LFʗ DXWRUL]DWʗ�

OULFLQH SRDWH FUHD R vQWUHSULQGHUH LQGLYLGXDOʗ� )RQGDWRUXO QX GREkQGHƙWH 
SHUVRQDOLWDWH MXULGLFʗ� DVWIHO Fʗ SHUVRDQD HVWH UHVSRQVDELOʗ SHQWUX REOLJDƛLLOH 
DVXPDWH DWkW FX EXQXULOH DORFDWH DIDFHULL� FkW ƙL FX EXQXULOH SHUVRQDOH SURSULL� ÍQ 
FD]XO XQHL vQWUHSULQGHUL LQGLYLGXDOH� vQWUHSULQ]ʗWRUXO SRDWH OXFUD SHQWUX R DOWʗ 
vQWUHSULQGHUH VDX SRDWH DQJDMD DOWH SHUVRDQH �PD[LPXP ��� AWkW DQWUHSUHQRUXO 
LQGLYLGXDO� FkW ƙL DQJDMDƛLL VʗL DX GUHSWXO GH D SDUWLFLSD OD VLVWHPXO GH SHQVLL� 
DVLJXUʗUL GH VʗQʗWDWH ƙL DOWH VLVWHPH GH DVLJXUʗUL VRFLDOH� 3HQWUX D�O FUHD� HVWH 
QHYRLH GH R FDOLÀ FDUH SURIHVLRQDOʗ VDX GRYDGD FXQRƙWLQƛHORU ƙL DSWLWXGLQLORU 
SURIHVLRQDOH �VH SRW GHVIʗƙXUD SkQʗ OD �� WLSXUL GH DFWLYLWʗƛL HFRQRPLFH ² �� 
FRGXUL CAEN�� ÍQ FD]XO XQHL vQWUHSULQGHUL LQGLYLGXDOH� H[LVWʗ GRXʗ WLSXUL GH 
VLVWHPH GH LPSR]LWDUH SHQWUX FDUH VH SRDWH RSWD�

O DIDFHUH GH IDPLOLH HVWH XWLOʗ vQ FD]XO vQ FDUH FLQHYD QX GRUHƙWH Vʗ OXFUH]H VLQJXU 
VDX QX DUH FDSLWDOXO VXÀ FLHQW SHQWUX IXQFƛLRQDUH ƙL DFHD SHUVRDQʗ QX GRUHƙWH Vʗ 
DQJDMH]H VDX Vʗ VH DVRFLH]H FX SHUVRDQH QHFXQRVFXWH� 0HPEUL XQHL DIDFHUL GH 
IDPLOLH WUHEXLH Vʗ DLEʗ FHO SXƛLQ �� DQL� AOƛLL GHFkW PHPEULL IDPLOLHL QX SRW À  
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DQJDMDƛL� DH DVHPHQHD� vQWUHSULQGHUHD GH IDPLOLH QX GREkQGHƙWH SHUVRQDOLWDWH 
MXULGLFʗ� SDWULPRQLXO VʗX À LQG DOFʗWXLW GLQ EXQXULOH GDWH GH FʗWUH PHPEUL�

3HUVRDQD À ]LFʗ DXWRUL]DWʗ� VDX PDL ELQH FXQRVFXWʗ vQ OLPED URPkQʗ FD 3)A� GXSʗ 
FXP LQGLFʗ ƙL QXPHOH� QX GREkQGHƙWH SHUVRQDOLWDWH MXULGLFʗ� DGLFʗ UʗVSXQGH GH 
REOLJDƛLLOH DVXPDWH DWkW FX EXQXULOH SXVH GHRSDUWH vQ DFHVW VFRS� FkW ƙL SHQWUX 
REOLJDƛLLOH DVXPDWH FX SURSULLOH VDOH EXQXUL SHUVRQDOH� AFHDVWʗ DIDFHUH SRDWH 
OXFUD SH ED]ʗ GH FRRSHUDUH FX DOWH SHUVRDQH À ]LFH DXWRUL]DWH� vQWUHSULQ]ʗWRUL 
LQGLYLGXDOL VDX vQWUHSULQGHUL IDPLOLDOH ƙL SRDWH� GH DVHPHQHD� DQJDMD SHUVRQDO 
�SkQʗ OD ��� ÍQ SOXV� HVWH LPSRUWDQW GH ƙWLXW Fʗ SHUVRDQD À ]LFʗ DXWRUL]DWʗ WUHEXLH 
Vʗ DLEʗ FXQRƙWLQƛH�FDOLÀ FʗUL SURIHVLRQDOH FRUHVSXQ]ʗWRDUH DFWLYLWʗƛLL VDOH �SRW 
GHVIʗƙXUD SkQʗ OD � WLSXUL GH DFWLYLWʗƛL HFRQRPLFH ² � FRGXUL CAEN��

OFICIUL REGISTRULUI COMERȚULUI

ÍQUHJLVWUDUHD VRFLHWʗƛLORU FRPHUFLDOH ƙL D vQWUHSULQGHULORU LQGLYLGXDOH�IDPLOLDOH 
HVWH UHJOHPHQWDWʗ GH /HJLOH �������� �������� ��������� 3RWULYLW DFHVWRUD� 
PHPEULL IRQGDWRUL�DVRFLDƛL VDX vPSXWHUQLFLƛLL DFHVWRUD VXQW REOLJDƛL Vʗ VROLFLWH 
vQUHJLVWUDUHD DIDFHULL OD OÀ FLXO 5HJLVWUXOXL CRPHUƛXOXL FDUH IXQFƛLRQHD]ʗ SH 
OkQJʗ WULEXQDOXO MXGHƛHDQ DO YLLWRUXOXL VHGLX DO VRFLHWʗƛLL vQ WHUPHQ GH �� ]LOH GH 
OD VHPQDUHD DFWXOXL GH FRQVWLWXLUH� OÀ FLXO NDƛLRQDO DO 5HJLVWUXOXL CRPHUƛXOXL� 
DÁ DW vQ VXERUGLQHD 0LQLVWHUXOXL -XVWLƛLHL� DUH �� GH ELURXUL UHJLRQDOH� FDUH 
VXQW ELURXUL GH UHJLVWUDWXUʗ� FDUH IXQFƛLRQHD]ʗ SH OkQJʗ WULEXQDOHOH MXGHƛHQH�

/D vQUHJLVWUDUH� À HFDUH vQWUHSULQGHUH ƙL VRFLHWDWH FRPHUFLDOʗ SULPHƙWH XQ 
FHUWLÀ FDW GH vQUHJLVWUDUH� FDUH FRQƛLQH� GHQXPLUHD� VHGLXO� DFWLYLWDWHD SULQFLSDOʗ� 
QXPʗUXO GH RUGLQH DO UHJLVWUXOXL FRPHUƛXOXL ƙL QXPʗUXO GH vQUHJLVWUDUH VWDELOLW 
GH 0LQLVWHUXO )LQDQƛHORU� FDUH YD À  QXPʗUXO À VFDO DO VRFLHWʗƛLL FRPHUFLDOH� 
CHUWLÀ FDWXO GH vQUHJLVWUDUH VH HOLEHUHD]ʗ vQ WHUPHQ GH GRXʗ ]LOH GH OD GHFL]LH�
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Pașii înregistrării unei societăți comerciale

3HUVRDQHOH À ]LFH VXQW REOLJDWH Vʗ VROLFLWH vQUHJLVWUDUHD ORU vQ UHJLVWUXO VRFLHWʗƛLL 
ƙL DXWRUL]DUHD DFWLYLWʗƛLL ORU vQDLQWH GH vQFHSHUHD DFWLYLWʗƛLL� ÍQUHJLVWUDUHD vQ 
UHJLVWUXO VRFLHWʗƛLL WUHEXLH VROLFLWDWʗ OD OÀ FLXO 5HJLVWUXOXL CRPHUƛXOXL FDUH 
IXQFƛLRQHD]ʗ SH OkQJʗ LQVWDQƛHOH MXGHƛHQH�

» 3ULPXO SDV vQ SURFHVXO GH vQÀ LQƛDUH À UPʗ HVWH 
rezervarea denumirii VH HIHFWXHD]ʗ OD OÀ FLXO 
NDƛLRQDO DO 5HJLVWUXOXL CRPHUƛXOXL�

» Alegerea sediului: SULPXO SDV HVWH JʗVLUHD XQXL VHGLX VRFLDO�  
FDUH SRDWH À  R FDVʗ SULYDWʗ VDX R SDUWH GLQWU�XQ EORF� XQ VSDƛLX 
GH ELURX FDUH HVWH GHƛLQXW VDX vQFKLULDW SHUVRQDO� ÍQ RULFH FD]� 
DYHƛL QHYRLH GH GRYDGD vQUHJLVWUʗULL vQ VLVWHPXO GH vQUHJLVWUDUH 
D EXQXULORU LPRELOH� FDUH SRDWH À  REƛLQXWʗ GH OD XQ QRWDU SXEOLF 
VDX GH OD RÀ FLXO FDGDVWUDO� AFHDVWD SURFHGXUʗ GXUHD]ʗ FFD� � ]LOH�

» Întocmirea actului de înfi ințare al societății: VH IDFH OD QRWDU 
SXEOLF� TUHEXLH DYXW JULMʗ OD DOHJHUHD FRGXULORU CAEN� GHRDUHFH VH 
YRU FRQWDELOL]D GRDU YHQLWXULOH UHDOL]DWH SH ED]D FRGXULORU PDUFDWH�

» Plata capitalului social în bancă: aceasta se poate 
IDFH OD RULFH EDQFʗ� GDU VH UHFRPDQGʗ SODWD OD ORFXO 
vQ FDUH VH GRUHƙWH GHVFKLGHUHD XQXL FRQW EDQFDU�

» Cerere de înregistrare a societății: IRUPXODUHOH WLS SRW À  REƛLQXWH 
GH OD OÀ FLXO 5HJLVWUXOXL CRPHUƛXOXL� DSRL FRPSOHWDWH ƙL WUHEXLH 
GHSXV XQ H[HPSODU vQ RULJLQDO FD SDUWH D SDFKHWXOXL GH vQUHJLVWUDUH� 

» Înregistrarea societății� DDFʗ VXQW vQGHSOLQLWH FRQGLƛLLOH OHJDOH� 
vQ WHUPHQ GH � ]LOH VH VROXƛLRQHD]ʗ FHUHUHD SHQWUX vQÀ LQƛDUHD 
VRFLHWʗƛLL� SROXƛLRQDUHD FHUHULL HVWH  vQ FRPSHWHQƛD GLUHFWRUXOXL 
RÀ FLXOXL UHJLVWUXOXL FRPHUƛXOXL GH SH OkQJʗ WULEXQDO� FDUH 
GLVSXQH SULQWU�R KRWʗUkUH DGPLWHUHD vQÀ LQƛʗULL VRFLHWʗƛLL ƙL 
GLVSXQH vQUHJLVWUDUHD VRFLHWʗƛLL� SRFLHWDWHD FRPHUFLDOʗ GHYLQH 
SHUVRDQʗ MXULGLFʗ vQFHSkQG FX PRPHQWXO vQUHJLVWUʗULL VDOH� 
FkQG DFWXO FRQVWLWXWLY VH YD WULPLWH OD 0RQLWRUXOXL OÀ FLDO ƙL 
vQ DFHODƙL WLPS SULPHƙWH ƙL FRGXO XQLF GH vQUHJLVWUDUH�
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Impozitarea1

ÍQ 5RPkQLD� H[LVWʗ GRXʗ OHJL GH ED]ʗ FDUH UHJOHPHQWHD]ʗ LPSR]LWDUHD� CRGXO 
)LVFDO ƙL CRGXO GH SURFHGXUʗ À VFDOʗ� SUHFXP ƙL QXPHURDVH KRWʗUkUL GH JXYHUQ 
ƙL GHFUHWH PLQLVWHULDOH GH À QDQƛH OHJDWH GH LPSOHPHQWDUHD DFHVWRUD� AJHQƛLD 
NDƛLRQDOʗ GH AGPLQLVWUDUH )LVFDOʗ� vQ FDOLWDWH GH DXWRULWDWH À VFDOʗ GH VWDW� HVWH 
UHVSRQVDELOʗ GH JHVWLRQDUHD LPSR]LWHORU� WD[HORU ƙL FRQWULEXƛLLORU� 5ROXO RUJDQXOXL 
À VFDO PXQLFLSDO HVWH vQGHSOLQLW GH R XQLWDWH FDUH DSDUƛLQH RUJDQL]DƛLHL SULPʗULHL� 
OUJDQL]DUHD ƙL IXQFƛLRQDUHD RUJDQHORU À VFDOH GH VWDW HVWH UHJOHPHQWDWʗ GH 
HRWʗUkUHD GXYHUQXOXL QU� ��� GLQ �����

Impozitarea microintreprinderilor

TRDWH SHUVRDQHOH MXULGLFH FDUH GHVIʗƙRDUʗ DFWLYLWʗƛL FRPHUFLDOH vQ 5RPkQLD VXQW 
REOLJDWH OD SODWD LPSR]LWXOXL SH SURÀ W FDUH HVWH GH ���� CkQG VH vQÀ LQƛHD]ʗ 
R QRXʗ FRPSDQLH� DIDFHUHD HVWH SODVDWʗ DXWRPDW vQ FDWHJRULD GH ���� AFHVW 
��� SRDWH À  UHGXV OD �� GDFʗ FRPSDQLD DUH FHO SXƛLQ � DQJDMDW FX QRUPʗ 
vQWUHDJʗ� AFHDVWʗ IRUPʗ GH LPSR]LW HVWH YDODELOʗ SkQʗ OD R FLIUʗ GH DIDFHUL 
DQXDOʗ GH MXPʗWDWH GH PLOLRQ GH HXUR� DDFʗ YHQLWXULOH GLQ YkQ]ʗUL DOH VRFLHWʗƛLL 
FRPHUFLDOH GHSʗƙHVF MXPʗWDWH GH PLOLRQ� DFHVWHD VXQW UHFODVLÀ FDWH vQWU�R DOWʗ 
FDWHJRULH GH LPSR]LW SH SURÀ W� FHHD FH vQVHDPQʗ Fʗ À VFXO FDOFXOHD]ʗ GHMD XQ 
LPSR]LW SH SURÀ W GH ��� SH YHQLWXULOH GLQ YkQ]ʗUL SHVWH ��� PLOLRDQH GH HXUR� 
,PSR]LWXO VH SOʗWHƙWH OD TUH]RUHULD SWDWXOXL 5RPkQ�

Taxa pe valoarea adăugată – T.V.A 

T9A HVWH XQ LPSR]LW vQFDVDW GH À HFDUH DJHQW HFRQRPLF FDUH SDUWLFLSʗ OD FLFOXO 
HFRQRPLF DO UHDOL]ʗULL XQXL SURGXV VDX SUHVWʗULL XQXL VHUYLFLX FDUH LQWUʗ vQ 
VIHUD GH LPSR]LWDUH�

1  CRQIRUP GDWHORU GLQ ����
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DLQ SXQFW GH YHGHUH DO REOLJDƛLHL GH SODWʗ D T�9�A ² OXL� GLVWLQJHP GRXʗ WLSXUL 
GH RUJDQL]DƛLL HFRQRPLFH�

» 3OʗWLWRU GH T�9�A
» NHSOʗWLWLRU GH T�9�A

CRQGLƛLD GH ED]ʗ SHQWUX VFXWLUH GH OD SODWD T�9�A ² OXL  HVWH FD FLIUD GH DIDFHUL 
DQXDOʗ D FRPSDQLHL Vʗ À H GH PD[LPXP ������ E85� FLIUD GH DIDFHUL DQXDOʗ 
PD[LPʗ QX SRDWH À  PDL PDUH GH ������� OHL� CRWD VWDQGDUG GH T�9�A HVWH GH 
���� GDU H[LVWʗ ƙL � FRWH UHGXVH� �� ƙL ���

Contribuții

ÍQ 5RPkQLD� VDODULXO PLQLP EUXW HVWH GH ����� GH OHL� 

5DWD FRQWULEXƛLLORU DQJDMDWRUXOXL� ����� FRQWULEXƛLD DVLJXUDWRULH SHQWUX PXQFʗ 

9DORDUHD FRQWULEXƛLLORU DQJDMDƛLORU� 
» CRQWULEXƛLH OD SHQVLH ��� 
» CRQWULEXƛLH OD VʗQʗWDWH ��� 
» ,PSR]LW SH YHQLW DO DQJDMDWXOXL� ��� �VDODULX EUXW ² CRQWULEXƛLL 

DQJDMDƛLORU ² VXPʗ VFXWLWʗ GH LPSR]LW   ED]D GH LPSR]LWDUH� 

DXSʗ VDODULXO PLQLP GH ����� GH OHL� YDORDUHD FRQWULEXƛLLORU GH SOʗWLW HVWH GH 
FLUFD ����� GH OHL �vQ IXQFƛLH GH DQJDMDW��

ÍQ industria construcțiilor� VDODULXO PLQLP EUXW HVWH GH ����� OHL� E[LVWʗ XQHOH 
EHQHÀ FLL À VFDOH vQ LQGXVWULD FRQVWUXFƛLLORU� vQ DQXPLWH FRQGLƛLL� VDODULDƛLL QX 
WUHEXLH Vʗ SOʗWHDVFʗ LPSR]LW SH YHQLW ƙL FRQWULEXƛLL GH VʗQʗWDWH ƙL VH SRDWH 
DSOLFD R FRWʗ UHGXVʗ GH FRQWULEXƛLH OD SHQVLH GH ������� 

ÍQ agricultură� VDODULXO PLQLP EUXW HVWH GH ����� OHL� E[LVWʗ XQHOH EHQHÀ FLL 
À VFDOH DJULFROH� vQ DQXPLWH FRQGLƛLL� VDODULDƛLL QX WUHEXLH Vʗ SOʗWHDVFʗ LPSR]LW 
SH YHQLW ƙL FRQWULEXƛLL GH VʗQʗWDWH ƙL VH SRDWH DSOLFD R FRWʗ UHGXVʗ GH FRQWULEXƛLH 
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OD SHQVLH GH ������� DH DVHPHQHD� HVWH SRVLELO Vʗ VH DFRUGH WLFKHWH GH PDVʗ 
DQJDMDƛLORU� GXSʗ FDUH QX WUHEXLH SOʗWLWH FRQWULEXƛLL� GRDU LPSR]LW SH YHQLW GH ����

Impozit pe dividende

,PSR]LWXO SH GLYLGHQGH SOʗWLW GH R SHUVRDQʗ MXULGLFʗ URPkQʗ XQHL DOWH SHUVRDQH 
MXULGLFH URPkQH HVWH vQ SURFHQW GH �� ƙL VH DFKLWʗ OD EXJHWXO GH VWDW SkQʗ SH 
GDWD GH �� D OXQLL XUPʗWRDUH� SH SʗVWUHD]ʗ VFXWLUHD GH LPSR]LW GDFʗ EHQHÀ FLDUXO 
GLYLGHQGXOXL GHƛLQH PDL PXOW GH ��� GLQ WLWOXULOH GH SDUWLFLSDUH OD SOʗWLWRUXO 
GH GLYLGHQG� SHQWUX R SHULRDGʗ PDL PDUH GH � DQ� ,PSR]LWXO SH YHQLWXO GLQ 
GLYLGHQGH GLVWULEXLW SHUVRDQHORU À ]LFH HVWH vQ SURFHQW GH ��� DSOLFDELO SULQ 
VWRSDM OD VXUVʗ� LPSR]LWXO À LQG À QDO� ,PSR]LWXO SH GLYLGHQGH DFKLWDWH SHUVRDQHORU 
QHUH]LGHQWH HVWH WRW vQ SURFHQW GH ���
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Afacere în Slovacia

ÍQ SORYDFLD� DWXQFL FkQG R SHUVRDQʗ GHFLGH Vʗ vQÀ LQƛH]H R DIDFHUH� SULPXO OXFUX 
FDUH WUHEXLH GHFLV HVWH IRUPD SH FDUH R YD OXD DFHDVWD�

» vQ FDOLWDWH GH SHUVRDQʗ À ]LFʗ 
» FD SHUVRDQʗ MXULGLFʗ2 �

• FD VRFLHWDWH FRPHUFLDOʗ�
• FD R FRRSHUDWLYʗ�
• FD IXQGDƛLH ƙL

» FD DVRFLDƛLH�

O DVRFLDƛLH SRDWH GHVIʗƙXUD R DFWLYLWDWH DQWUHSUHQRULDOʗ �FKLDU GDFʗ QX HVWH R 
HQWLWDWH FRPHUFLDOʗ� GDFʗ HVWH R DVRFLDƛLH GH SHUVRDQH MXULGLFH� DVWIHO FXP HVWH 
GHÀ QLWʗ OD DUWLFROXO ��I GLQ CRGXO FLYLO� LDU VWDWXWXO VʗX SUHYHGH Fʗ GHVIʗƙRDUʗ 
ƙL R DFWLYLWDWH FRPHUFLDOʗ� FD ƙL DFWLYLWDWHD DX[LOLDUʗ �SURÀ WXO À LQG XWLOL]DW� vQ 
PRG H[FOXVLY� SHQWUX GH]YROWDUHD RELHFWLYXOXL PDMRU DO VRFLHWʗƛLL�3

/HJLVODƛLD UHOHYDQWʗ SHQWUX D IDFH DIDFHUL vQ SORYDFLD HVWH�
» /HJHD QU� �� GLQ ���� SULYLQG CRGXO FLYLO 
» /HJHD QU� ��� GLQ ���� SULYLQG CRGXO FRPHUFLDO 
» /HJHD QU� ��� GLQ ���� SULYLQG UHJLVWUXO VRFLHWʗƛLORU FRPHUFLDOH
» /HJHD QU� ��� GLQ ���� SULYLQG DFWLYLWDWHD LQGXVWULDOʗ
» /HJHD ��� GLQ ���� SULYLQG LPSR]LWDUHD�

EVWH vQWUHSULQ]ʗWRU vQ WHPHLXO /HJLL FRPHUƛXOXL ² SHUVRDQD FDUH�4

» HVWH vQUHJLVWUDWʗ vQ UHJLVWUXO FRPHUƛXOXL�
» HVWH DQWUHSUHQRU vQ ED]D XQHL OLFHQƛH LQGXVWULDOH�

2   KWWSV���ZZZ�VORYHQVNR�VN�VN�DJHQG\�DJHQGD�BSRGQLNDQLH�
3   KWWSV���ZZZ�VORYHQVNR�VN�VN�DJHQG\�DJHQGD�BSRGQLNDQLH�
4   AUWLFROXO � GLQ /HJHD QU� ��� GLQ ���� SULYLQG CRGXO FRPHUFLDO
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» R SHUVRDQʗ FDUH GHVIʗƙRDUʗ R DFWLYLWDWH FRPHUFLDOʗ vQ 
ED]D XQHL OLFHQƛH� DOWD GHFkW R OLFHQƛʗ LQGXVWULDOʗ VDX 
FRPHUFLDOʗ� UHJOHPHQWDWʗ SULQ UHJOHPHQWʗUL VSHFLDOH�

» R SHUVRDQʗ À ]LFʗ DQJDMDWʗ vQ SURGXFƛLD DJULFROʗ ƙL vQVFULVʗ 
vQWU�XQ UHJLVWUX UHJOHPHQWDW GH QRUPH VSHFLDOH�

O VRFLHWDWH FRPHUFLDOʗ �GHQXPLWʗ vQ FRQWLQXDUH ÅVRFLHWDWHµ� HVWH R HQWLWDWH 
MXULGLFʗ vQÀ LQƛDWʗ vQ VFRSXO GHVIʗƙXUʗULL GH DFWLYLWʗƛL DQWUHSUHQRULDOH�5

EVWH R FRPSDQLH� 6
» VRFLHWDWHD vQ QXPH FROHFWLY�
» VRFLHWDWHD vQ FRPDQGLWʗ�
» R VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ�
» VRFLHWDWHD SH DFƛLXQL ƙL
» VRFLHWDWHD SH DFƛLXQL VLPSOLÀ FDWʗ� 

O VRFLHWDWH vQ comandită simplă HVWH R VRFLHWDWH vQ FDUH XQXO VDX PDL PXOƛL 
DVRFLDƛL UʗVSXQG SHQWUX REOLJDƛLLOH VRFLHWʗƛLL FX XQXO VDX PDL PXOWH GLQWUH 
GHSR]LWHOH ORU UHVWDQWH �DVRFLDW H[WHUQ�� vQ WLPS FH XQXO VDX PDL PXOƛL DVRFLDƛL 
UʗVSXQG SHQWUX REOLJDƛLLOH VRFLHWʗƛLL FX WRDWH DFWLYHOH ORU �DVRFLDƛL LQWHUQL��7

O VRFLHWDWH HVWH R societate cu răspundere limitată GDFʗ FDSLWDOXO VʗX VRFLDO 
HVWH FRQVWLWXLW GLQ FRQWULEXƛLL DOH PHPEULORU VʗL FX R YDORDUH SUHVWDELOLWʗ� O 
VRFLHWDWH SRDWH À  vQÀ LQƛDWʗ GH R VLQJXUʗ SHUVRDQʗ� SRFLHWDWHD SRDWH DYHD SkQʗ OD 
�� GH PHPEUL�8 CDSLWDOXO VRFLDO DO VRFLHWʗƛLL QX SRDWH À  PDL PLF GH � ��� E85�

O VRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ QX SRDWH À  vQÀ LQƛDWʗ GH R SHUVRDQʗ FDUH HVWH 
vQUHJLVWUDWʗ� vQ WHPHLXO XQHL OHJL VSHFLDOH� SH OLVWD GHELWRULORU À VFDOL VDX SH OLVWD 
GHELWRULORU LQVWLWXƛLHL GH DVLJXUʗUL VRFLDOH� DFHVW OXFUX QX VH DSOLFʗ vQ FD]XO vQ 

5   AUWLFROXO �� DOLQHDWXO ��� GLQ /HJHD QU� ��� GLQ ���� SULYLQG CRGXO FRPHUFLDO
6   AUWLFROXO �� DOLQHDWXO ��� GLQ /HJHD QU� ��� GLQ ���� SULYLQG CRGXO FRPHUFLDO
7  AUWLFROXO ��  GLQ /HJHD QU� ��� GLQ ���� SULYLQG CRGXO FRPHUFLDO
8  AUWLFROXO ���  GLQ /HJHD QU� ��� GLQ ���� SULYLQG CRGXO FRPHUFLDO
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FDUH DXWRULWDWHD À VFDOʗ FRPSHWHQWʗ� FDUH HVWH XQ ELURX À VFDO VDX R DXWRULWDWH 
YDPDOʗ� VDX LQVWLWXƛLD GH DVLJXUʗUL VRFLDOH DFRUGʗ SHUPLVLXQHD GH D vQÀ LQƛD 
VRFLHWDWHD� AXWRUL]DƛLD GH FRQVLPƛʗPkQW WUHEXLH Vʗ À H DQH[DWʗ OD FHUHUHD GH 
vQUHJLVWUDUH vQ 5HJLVWUXO CRPHUƛXOXL �5HJLVWUXO VRFLHWʗƛLORU FRPHUFLDOH��9

O VRFLHWDWH pe acțiuni HVWH R VRFLHWDWH FX XQ FDSLWDO VRFLDO IRUPDW GLQWU�XQ 
QXPʗU ƙL R YDORDUH QRPLQDOʗ SUHGHWHUPLQDWH GH DFƛLXQL� SRFLHWDWHD UʗVSXQGH 
FX WRDWH DFWLYHOH VDOH SHQWUX REOLJDƛLLOH VDOH QHDFKLWDWH� AFƛLRQDUXO QX HVWH 
UʗVSXQ]ʗWRU SHQWUX REOLJDƛLLOH VRFLHWʗƛLL�10

Forma 
juridică a 
societății

Autoriza-
ție legală

Numărul minim 
de fondatori

Forma de 
constituire Înfi ințare

Antre-
prenor 
XQLF 

� ���� GLQ 
Legea priv-
LQG vQWUH�
SULQGHULOH 
private

R SHUVRDQʗ À ]LFʗ 
VDX MXULGLFʗ

ÍQ ED]D GHFL]LHL 
SHUVRDQHL À ]LFH 
VDX MXULGLFH

Prin 
QRWLÀ FDUHD 
DXWRULWʗƛLL 
FRPSHWHQWH�

Societate 
vQ QXPH 
colectiv

� ����� 
GLQ CRGXO 
comercial

� IRQGDWRUL �DWkW 
SHQWUX SHUVRDQH 
À ]LFH� FkW ƙL SHQWUX 
SHUVRDQH MXULGLFH�

)RQGDWRULL 
prin semnarea 
XQXL FRQWUDFW 
DO VRFLHWʗƛLL

3ULQ vQUHJ�
istrarea la 
5HJLVWUXO 
CRPHUƛXOXL�

Socie-
WDWH vQ 
FRPDQGLWʗ

� ������ 
GLQ CRGXO 
comercial

� PHPEUL� FHO SXƛLQ XQ 
PHPEUX LQWHUQ ƙL XQXO 
H[WHUQ �DWkW SHQWUX SHU�
VRDQH À ]LFH� FkW ƙL SHQ�
WUX SHUVRDQH MXULGLFH�

)RQGDWRULL 
prin semnarea 
XQXL FRQWUDFW 
DO VRFLHWʗƛLL

3ULQ vQUHJ�
istrarea la 
5HJLVWUXO 
CRPHUƛXOXL�

Societate 
FX UʗV�
SXQGHUH 
OLPLWDWʗ

� ������� 
GLQ CRGXO 
comercial

FHO SXƛLQ � PHPEUX 
�SHUVRDQʗ À ]LFʗ VDX 
MXULGLFʗ� ƙL SkQʗ OD 
�� GH PHPEUL

AFW FRQVWLWXWLY 
�GDFʗ HVWH YRUED 
GH XQXO VDX PDL 
PXOƛL PHPEUL�

3ULQ vQUHJ�
istrarea la 
5HJLVWUXO 
CRPHUƛXOXL�

9 AUWLFROXO ��� OLWHUD �E�  GLQ /HJHD QU� ��� GLQ ���� SULYLQG CRGXO FRPHUFLDO
10  AUWLFROXO ���  GLQ /HJHD QU� ��� GLQ ���� SULYLQG CRGXO FRPHUFLDO
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Forma 
juridică a 
societății

Autoriza-
ție legală

Numărul minim 
de fondatori

Forma de 
constituire Înfi ințare

Societate 
SH DFƛLXQL

� ������� 
GLQ CRGXO 
comercial

FHO SXƛLQ GRL DFƛLRQ�
DUL SHUVRDQH À ]LFH 
VDX XQ DFƛLRQDU 
SHUVRDQʗ MXULGLFʗ

3ULQ DFW GH 
FRQVWLWXLUH SHQWUX 
XQ PHPEUX� SULQ 
FRQWUDFW GH 
FRQVWLWXLUH SHQWUX 
PDL PXOƛL PHPEUL 

3ULQ vQUHJ�
istrarea la 
5HJLVWUXO 
CRPHUƛXOXL�

AVRFLDƛLD � ������� 
GLQ CRGXO 
comercial

FHO SXƛLQ FLQFL SHU�
VRDQH À ]LFH VDX GRXʗ 
SHUVRDQH MXULGLFH 

3ULQWU�R DGXQDUH 
JHQHUDOʗ GH 
FRQVWLWXLUH

3ULQ vQUH�
gistrarea la 
5HJLVWUXO 
CRPHUƛXOXL�

CRVWXO GH vQÀ LQƛDUH D XQHL vQWUHSULQGHUL YDULD]ʗ vQ IXQFƛLH GH IRUPD vQWUHSULQGHULL 
ƙL GH IRUPD GH vQUHJLVWUDUH �SH VXSRUW GH KkUWLH VDX HOHFWURQLF�� CX WRDWH DFHVWHD� 
vQ JHQHUDO� FRVWXULOH GH vQÀ LQƛDUH D XQHL vQWUHSULQGHUL VXQW PDL PLFL GDFʗ SHUVRDQD 
FDUH GRUHƙWH Vʗ vQÀ LQƛH]H R vQWUHSULQGHUH IDFH DFHVW OXFUX SH FDOH HOHFWURQLFʗ�11

ÍQ SORYDFLD� HVWH SRVLELO Vʗ YL VH DSOLFH XUPʗWRDUHOH LPSR]LWH�

Impozit Valoare
,PSR]LWXO JHQHUDO SH YkQ]ʗUL� T9A vQ JHQHUDO ���
,PSR]LWXO SH SURÀ W ��� SkQʗ OD R FLIUʗ GH DIDFHUL DQXDOʗ 

GH �� ��� E85� SHVWH ² ���
,PSR]LWXO SH GLYLGHQGH ��

/HJHD ��� GLQ ���� SULYLQG LPSR]LWDUHD 

11  KWWSV���ZZZ�SRGQLNDMWH�VN�SUDYQH�IRUP\�SRURYQDQLH�SUDYQ\FK�IRULHP�SRGQLNDQLD�����
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MANUAL METODOLOGIC
Ghid de utilizare a metodei de predare a fi rmei de exercițiu

Aplicarea metodei de predarea 
firmei de exercițiu în Ungaria

5ʗGʗFLQLOH PHWRGHL GH HGXFDƛLH D À UPHL GH H[HUFLƛLX GDWHD]ʗ GLQ VHFROXO DO X9,,�OHD� 
FkQG D IRVW PHQƛLRQDWʗ SHQWUX SULPD GDWʗ vQWU�R FDUWH GH FRQWDELOLWDWH� 0DUHOH 
SURJUHV D DYXW ORF OD PLMORFXO VHFROXOXL XX� FkQG D IRVW vQÀ LQƛDWʗ SULPD FRPSDQLH 
GH IRUPDUH vQ GHUPDQLD� vQ ����� FDUH IXQFƛLRQHD]ʗ ƙL DVWʗ]L� GHUPDQLD D IRVW 
XUPDWʗ GH AXVWULD� FX vQÀ LQƛDUHD À UPHL GH H[HUFLƛLX vQ ����� ƙL WRW AXVWULD D IRVW� 
ƛDUD FDUH D LQWURGXV IRUPDUHD REOLJDWRULH vQ GRPHQLXO DIDFHULORU vQ ����� /D IHO vQ 
8QJDULD� OD vQFHSXWXO DQLORU ����� D IRVW LQWURGXVʗ SHQWUX SULPD GDWʗ PHWRGD GH 
SUHGDUH D À UPHL GH H[HUFLƛLX vQ ƘFRDOD DHiN� 3ULPD VDOʗ GH FODVʗ D IRVW GHVFKLVʗ 
HOHYLORU vQ ����� LDU vQ ���� D IRVW PRGHUQL]DWʗ FX FHOH PDL QRL HFKLSDPHQWH�  

0HWRGD GH SUHGDUHD À UPHL GH H[HUFLƛLX HVWH R VLPXODUH GH DIDFHUL vQ FDUH HOHYLL 
vQÀ LQƛHD]ʗ ƙL FRQGXF R DIDFHUH FX XQ SURÀ O DOHV GH HL� IʗUʗ D UHDOL]D� ELQHvQƛHOHV� 
R FLIUʗ GH DIDFHUL UHDOʗ FX EDQL VDX EXQXUL� 

ÍQ FODVHOH D X,�D� D X,,�D ƙL D X,,,�D� SUHFXP ƙL vQ FXUVXO GH GRL DQL FX QRU�
Pʗ vQWUHDJʗ GH SRVW�EDFDODXUHDW� PDWHULD HVWH SUHGDWʗ vQ JUXSXUL� WLPS GH 
GRXʗ RUH SH VʗSWʗPkQʗ�

CXUVXO GH WUHL DQL HVWH vPSʗUƛLW vQ GRXʗ SʗUƛL� 3ULPXO VHPHVWUX UHSUH]LQWʗ 
IXQGDPHQWXO WHRUHWLF� vQ FDUH VWXGHQƛLL vQYDƛʗ XUPʗWRDUHOH�

�� AWULEXƛLL ƙL IRUPXODUH SHQWUX DQXPLWH GHSDUWDPHQWH
D� Secretariat
E� DHSDUWDPHQWXO GH DFKL]LƛLL
F� GHSDUWDPHQWXO GH YkQ]ʗUL
G� GHSDUWDPHQWXO À QDQFLDU
H� GHSDUWDPHQWXO GH FRQWDELOLWDWH
I� GHSDUWDPHQWXO GH UHVXUVH XPDQH
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8QXL FXUV GH OD XQ GHSDUWDPHQW HVWH DORFDW GRXʗ VʗSWʗPkQL �� RUH�� 3ULPD RUʗ 
HVWH GHGLFDWʗ UHYL]XLULL PDWHULDOXOXL WHRUHWLF� XUPDWʗ GH WUHL RUH GH FXQRDƙWHUH 
ƙL H[HUVDUH D IRUPXODUHORU� 

�� ÍQWRFPLUHD LQVWUXPHQWHORU GH PDUNHWLQJ DOH 
À UPHL FH XUPHD]ʗ D À  vQÀ LQƛDWʗ�
D� catalog
E� Á XWXUDƙ
F� prezentarea companiei 
G� SLWH ZHE

�� )DPLOLDUL]DUHD FX VRIWXULOH XWLOL]DWH SHQWUX SUHGDUH À UPʗ GH H[HUFLƛLX

/D vQFHSXWXO FHOXL GH�DO GRLOHD VHPHVWUX� HOHYLL vƙL vQÀ LQƛHD]ʗ DIDFHUHD ƙL R 
DGPLQLVWUHD]ʗ SHQWUX WRW UHVWXO FXUVXOXL� ÍQ DFHDVWʗ SHULRDGʗ� DFFHQWXO VH SXQH 
SH DFWLYLWDWHD SUDFWLFʗ� EOHYLL vQGHSOLQHVF VDUFLQL ]LOQLFH� VH RFXSʗ GH FRPHQ]LOH 
SULPLWH� GH SURLHFWDUHD GH SOLDQWH� GH IDFWXUDUH� GH SUHJʗWLUHD WUDQVIHUXULORU 
GH EDQL� D GHFODUDƛLLORU À VFDOH ƙL D VDUFLQLORU GH PXQFʗ� 3HQWUX D VH DVLJXUD Fʗ 
WRƛL HOHYLL VXQW IDPLOLDUL]DƛL FX VDUFLQLOH SUDFWLFH DOH À HFʗUHL FODVH� DFHƙWLD vƙL 
VFKLPEʗ ORFXO GH PXQFʗ vQ À HFDUH WULPHVWUX� ÍQ DFHVW IHO� OD VIkUƙLWXO IRUPʗULL� 
HL QX QXPDL Fʗ GREkQGHVF H[SHULHQƛʗ vQ VDUFLQLOH GLQ À HFDUH GRPHQLX� FL vƙL 
IRUPHD]ʗ ƙL R LGHH JHQHUDOʗ GHVSUH GRPHQLXO FDUH D IRVW FHO PDL SRWULYLW SHQWUX 
HL� AFHVW OXFUX HVWH� GH DVHPHQHD� GH PDUH DMXWRU DWXQFL FkQG PDL WkU]LX vƙL 
DOHJ XQ ORF GH PXQFʗ�
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MANUAL METODOLOGIC
Ghid de utilizare a metodei de predare a fi rmei de exercițiu

Sarcinile departamentelor 
de firmă de exercițiu

SECRETARIAT

Sarcini:

�� Primirea clientului:
D� ÍQ SHUVRDQʗ
E� 3ULQ WHOHIRQ

�� DRYDGD SUH]HQƛHL�
D� CX IRDLH GH SUH]HQƛʗ

�� SHUYLFLXO SRƙWDO
D� 3ULPLUHD FRUHVSRQGHQƛHL SULPLWH ƙL D DOWRU WULPLWHUL SRƙWDOH

DHVIDFHUHD GH SRƙWʗ  ! vQWUHSULQGHUH  ! ƙWDPSLOʗ GH SULPLUH  !
 ! VHPQDUH  ! GLUHFƛLRQDUH

Introducerea în registru:

Câmpuri: QXPʗUXO GH RUGLQH� GDWD VRVLULL� QXPHOH H[SHGLWRUXOXL� QXPʗUXO 
GRFXPHQWXOXL� QXPʗUXO GH DQH[H� VXELHFWXO� QRWH GH WUDWDUH �FʗWUH FH GHSDU�
WDPHQW HVWH GLUHFƛLRQDW�� WHUPHQXO OLPLWʗ�
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Coloanele cărții de livrare:

NXPʗUXO GRVDUXOXL� GHVWLQDWDU �FH GHSDUWDPHQW�� SUHGDUH �FLQH SULPHƙWH VFULVRDUHD�

Trimiterea prin poștă a scrisorilor și a altor articole:
» 9HULÀ FDUH
» AGUHVDUHD SOLFXULORU
» ÍQUHJLVWUDUH
» /LYUDUH PDQXDOʗ

�� Manipularea numerarului

DLUHFƛLLOH Á X[XULORU GH QXPHUDU
» CUHƙWHUHD UH]HUYHORU GH QXPHUDU�

• SODWD GH OD DOƛL vQWUHSULQ]ʗWRUL� SHUVRDQH À ]LFH
• UHWUDJHUH GH EDQL GLQWU�XQ FRQW EDQFDU
• Dovada SOʗƛLL� FKLWDQƛʗ GH FDVʗ (3 exemplare)

» SFʗGHUHD GLVSRQLELOLWʗƛLORU GH QXPHUDU
• SODWD FʗWUH R DOWʗ VRFLHWDWH� SHUVRDQʗ À ]LFʗ
• vQ FD]XO vQ FDUH vQ FDVLHULH H[LVWʗ PDL PXOƛL EDQL GHFkW VXPD 

QHFHVDUʗ� DFHƙWLD WUHEXLH Vʗ À H YLUDƛL vQ FRQWXO EDQFDU
• Dovada FKHOWXLHOLORU� FKLWDQƛD GH FDVʗ GH PDUFDW (2 exemplare)

TUHEXLH FRPSOHWDW XQ raport zilnic de numerar (2 exemplare) pentru 
PLƙFʗULOH ]LOQLFH GH numerar.

Documente justifi cative: FKLWDQƛH GH FDVʗ ƙL ERQXUL GH FKHOWXLHOL 
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MANUAL METODOLOGIC
Ghid de utilizare a metodei de predare a fi rmei de exercițiu

DEPARTAMENTUL DE ACHIZIȚII

Sarcini:

�� 3ODQLÀ FDUHD FDQWLWʗƛLL FDUH XUPHD]ʗ Vʗ À H DFKL]LƛLRQDWʗ
» SWRFXO LQLƛLDO� VWRFXO À QDO DO OXQLL SUHFHGHQWH
» SWRFXO GH vQFKLGHUH� FHO SXƛLQ QLYHOXO PLQLP DO VWRFXOXL 

�VXÀ FLHQW SHQWUX YkQ]ʗULOH GLQWU�R DQXPLWʗ ]L��
» 9kQ]ʗUL� VH SURLHFWHD]ʗ SH ED]D GDWHORU SULYLQG 

YkQ]ʗULOH HIHFWLYH GLQ DQXO SUHFHGHQW�

�� 0DQDJHPHQWXO DFKL]LƛLLORU
» CRPDQGD HVWH SODVDWʗ GH FʗWUH DHSDUWDPHQWXO GH AFKL]LƛLL
» CRPDQGD LQFOXGH�

• GHQXPLUHD� QXPʗUXO� FDOLWDWHD ƙL 
FDQWLWDWHD PʗUIXULORU FRPDQGDWH

• FRQGLƛLLOH GH OLYUDUH �GDWD GH OLYUDUH� ORFXO GH OLYUDUH� 
WHUPHQXO GH SODWʗ� PRGDOLWDWHD GH SODWʗ�

» 0RGDOLWDWHD Vʗ DFFHSWʗULL FRPHQ]LL�
• VROLFLWʗP IHHGEDFN GRDU GDFʗ UʗVSXQVXO HVWH QHJDWLY
• UXJʗP UHWXUQDUHD XQXL H[HPSODU VHPQDW

» OUGLQXO VH vQWRFPHƙWH vQ SDWUX H[HPSODUH�
• � H[HPSODUH YRU À  WULPLVH IXUQL]RUXOXL
• � H[HPSODU SHQWUX DHSDUWDPHQWXO GH AFKL]LƛLL
• � H[HPSODU SHQWUX D À  FDSVDW vQWUH FRUHVSRQGHQƛD GH LHƙLUH

DHWDOLLOH FRPHQ]LL VXQW vQUHJLVWUDWH GH FʗWUH AFKL]LƛLL SH ILƙD GH vQ�
UHJLVWUDUH D FRPHQ]LL�

�� 5HFHSƛLD PʗUIXULORU FRPDQGDWH OD VRVLUH
» 0ʗUIXULOH SULPLWH VXQW vQVRƛLWH GH�



Sarcinile departamentelor de fi rmă de exercițiu 41

R
O

PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

• GRXʗ H[HPSODUH DOH IDFWXULL
• GRXʗ H[HPSODUH DOH IRLL GH OLYUDUH

» DXSʗ YHULÀ FDUHD EXQXULORU GLQ SXQFW GH YHGHUH 
FDQWLWDWLY ƙL FDOLWDWLY� GHSDUWDPHQWXO GH DFKL]LƛLL 
YHULÀ Fʗ IDFWXUD ƙL QRWD GH OLYUDUH� DSRL UHWXUQHD]ʗ 
IXUQL]RUXOXL FKLWDQƛD VHPQDWʗ ƙL R FRSLH D IDFWXULL�

» CRPSOHWDUHD IRUPXODUXOXL GH SULPLUH� � H[HPSODUH
• � H[HPSODU DO ERQXOXL GH VFKLPEDUH D VWRFXOXL
• � H[HPSODU UʗPkQH vQ EORF
• � H[HPSODU OD AFKL]LƛLL
• � H[HPSODU SHQWUX HOHY

» 0RGLÀ FʗULOH GH VWRF �vQ XQLWʗƛL GH FDQWLWDWH SH DUWLFRO� 
WUHEXLH vQUHJLVWUDWH vQ À ƙD GH HYLGHQƛʗ D VWRFXULORU�

» EVWH REOLJDWRULH SUHGDUHD�
• IDFWXULL VDX XQHL FRSLL D IDFWXULL FʗWUH )LQDQƛH�
• XQHL FRSLL D IDFWXULL� XQHL FRSLL D ERQXOXL GH OLYUDUH ƙL XQHL 

FRSLH D FKLWDQƛHL FʗWUH GHSDUWDPHQWXO GH FRQWDELOLWDWH�

STUDIU DE CAZ PENTRU SECRETARIAT ȘI 
DEPARTAMENTUL DE ACHIZIȚII PUBLICE

Sunteți acum angajat al Divat Mode Kft./Srl

DHWDOLLOH FRPSDQLHL VXQW XUPʗWRDUHOH�

DRPHQLX GH DFWLYLWDWH� FRPHUƛ FX ELMXWHULL GLQ PʗUJHOH
SHGLXO FHQWUDO� ���� %XGDSHVWD� VWU� GRPE QU� ��
NXPʗU GH LGHQWLÀ FDUH À VFDOʗ� �������������
NXPʗU GH FRQW EDQFDU� GT% %DQN �����������������

9D WUHEXL Vʗ UH]ROYDƛL VDUFLQLOH vQ QXPHOH DLYDW 0RGH KIW��SUO
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�� SFULVRDUHD DWDƙDWʗ D IRVW SULPLWʗ GH FʗWUH FRPSDQLH� Yʗ 
UXJʗP Vʗ vQGHSOLQLƛL VDUFLQLOH GHSDUWDPHQWXOXL GH 
VHFUHWDULDW ƙL GH DFKL]LƛLL OHJDWH GH DFHDVWʗ VFULVRDUH�

�� ÍQ FDVHWD GH QXPHUDU D FDVHL DX IRVW HIHFWXDWH XUPʗWRDUHOH PLƙFʗUL�
» DFKL]LƛLRQDUHD GH DUWLFROH GH SDSHWʗULH vQ YDORDUH GH �� ��� H8)� 

QXPHOH FXPSʗUʗWRUXOXL HVWH NDJ\ ,FD �QXPʗU GH C�,�� ������ /A��
» SODWD XQXL FRPLVLRQ vQ YDORDUH GH �� ��� H8)� QXPHOH 

FRPLWHQWXOXL HVWH KLV AQWDO �QXPʗU C�,�� ������ K,��
» YkQ]DUH vQ YDORDUH GH �� ��� H8)� QXPHOH FXPSʗUʗWRUXOXL 

HVWH 9DUJD AODGiU �QU� C�,�� ������ 83�

EIHFWXDƛL vQFDVʗULOH ƙL SOʗƛLOH vQ QXPHUDU ƙL vQWRFPLƛL UDSRUWXO GH FDVʗ�

�� SFULHƛL R FRPDQGʗ OD 3DOHWWD KIW�SUO ����� 0DNNRVKRW\ND� 
VWU� GDODJRQ\D QU����� CRPDQGDƛL GH OD HL � SURGXVH�

VÂNZĂRI, MARKETING

Sarcini: 

�� SWDELOLUHD SUHƛXULORU
3UHƛXO GH DFKL]LƛLH SRDWH À  VWDELOLW SH ED]D IDFWXULL SULPLWH SHQWUX DFKL]LƛLH�
3UHƛ GH FXPSʗUDUH �SUHƛ GH SURGXFʗWRU� � PDUMD GH HQ�JURV   SUHƛ GH YkQ�
]DUH �SUHƛ GH HQ�JURV�

�� /LYUDUHD PʗUIXULORU
CRPDQGD LQFOXGH�

» GHWDOLL SULYLQG PʗUIXULOH FDUH XUPHD]ʗ Vʗ À H H[SHGLDWH
» livrare
» SHUIRUPDQƛʗ À QDQFLDUʗ
» FRQGLƛLLOH GH FRQÀ UPDUH
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AFHDVWD WUHEXLH Vʗ À H LQWURGXVʗ vQ vQUHJLVWUʗULOH FRPHQ]LORU FOLHQƛLORU�

Ce trebuie să faceți:

» confi rmare: R FRSLH D FRPHQ]LL WUHEXLH VHPQDWʗ ƙL 
UHWXUQDWʗ vPSUHXQʗ FX R VFULVRDUH GH vQVRƛLUH�

» completarea unui IRUPXODU GH FRPDQGʗ: GHSR]LWXO vO XWLOL]HD]ʗ 
SHQWUX D SUHJʗWL PʗUIXULOH FDUH XUPHD]ʗ Vʗ À H OLYUDWH� FDQWLWDWHD 
GH PʗUIXUL FRPDQGDWH ƙL OLYUDWH SRDWH À  GLIHULWʗ �IRUPXODUXO GH 
FRPDQGʗ WUHEXLH vQGRVDULDW OD GHSDUWDPHQWXO GH YkQ]DUH�

» completarea fi șei de excepție: GDWHOH GLQ VFULVRDUHD GH 
FRPDQGʗ ƙL GLQ QRWD GH OLYUDUH (4 exemplare):
• � H[HPSODU OD DFKL]LƛLL �DFHVWD HVWH XWLOL]DW 

SHQWUX D vQUHJLVWUD VFʗGHUHD VWRFXOXL�
• � HVWH vQUHJLVWUDW OD YkQ]DUH
• � UʗPkQH vQ EORF
• � FRSLH SHQWUX FRQWDELOLWDWH �DFHDVWD HVWH ED]D GH 

vQUHJLVWUDUH D GLPLQXʗULL VWRFXOXL vQ FRQWDELOLWDWH
» completarea bonului GH OLYUDUH: GDWHOH VXQW SUHOXDWH GLQ 

ERQXO GH H[FHSƛLH ƙL GLQ ERQXO GH OLYUDUH (4 exemplare):
• SULPHOH GRXʗ H[HPSODUH VXQW WULPLVH FXPSʗUʗWRUXOXL 

�µ DO GRLOHD H[HPSODU HVWH UHWXUQDW VHPQDW SHQWUX D 
FHUWLÀ FD SULPLUHD EXQXULORU GH FʗWUH FXPSʗUʗWRU

• H[HPSODUXO UHWXUQDW HVWH vQGRVDULDW GH 
FʗWUH DHSDUWDPHQWXO )LQDQFLDU

• DO WUHLOHD H[HPSODU HVWH vQGRVDULDW GH DHSDUWDPHQWXO GH YkQ]ʗUL
» pregătirea unei facturi: TLSXUL� 

• )DFWXUʗ GH SOʗƛL vQ QXPHUDU
• )DFWXUD HPLVʗ OD WUDQVIHU

3H FKLWDQƛʗ YRU À  LQFOXVH GDWHOH GLQ IRUPXODUXO GH FRPDQGʗ ƙL GLQ VFULVRDUHD GH OLYUDUH�
» � H[HPSODUH� 

• � H[HPSODUH VXQW WULPLVH FXPSʗUʗWRUXOXL 
�µ XQ H[HPSODU HVWH UHWXUQDW
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• � H[HPSODU UHWXUQDW OD DHSDUWDPHQWXO À QDQFLDU
• � H[HPSODU SHQWUX CRQWDELOLWDWH
• � H[HPSODU OD DHSDUWDPHQWXO YkQ]DUH

STUDIU DE CAZ PENTRU DEPARTAMENTUL 
DE VÂNZĂRI ȘI ACHIZIȚII

Sunteți un angajat al Meglepetés Kft./Srl și trebuie să rezolvați problema 
în numele companiei.

Detalii despre companie:

AFWLYLWDWH� PDJD]LQ GH FDGRXUL
AGUHVD� ���� G\ˊU� VWU� %DURVV QU� ���
NXPʗU GH LGHQWLÀ FDUH À VFDOʗ� ���������������
NXPʗU GH FRQW� �����������������

HyYLUiJ %W� D FRPDQGDW XUPʗWRDUHOH SURGXVH GH OD 0HJOHSHWpV KIW��SUO�

Numărul VTSZ Titlu Cantitate Preț unitar Valoare

���� CUʗFLXQ SDQGDQWLY GHFRUDUH �� ��� ���� 

���� ÍQJHUDƙ GH SRUƛHODQ 32 ��� �����

���� SWHD GH SHUOH �� 220 11000

���� CORSRƛHO �� ��� ����

TRWDO�

NXPʗU GH RUGLQH� �������

AGPLQLVWUDWRU� EPHVH TyWK
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Sarcini:

�� 5H]ROYDƛL FRPDQGD GH OD HyYLUiJ %W� 
�� 0HJOHSHWpV KIW� YD SULPL IDFWXUD DWDƙDWʗ� DFKLWDƛL�R SULQ WUDQVIHU EDQFDU�
�� �� CRPSOHWDƛL RUGLQXO GH WUDQVIHU GH QXPHUDU ƙL PDQGDWXO 

SRƙWDO LQWHUQ DQH[DWH SHQWUX D HIHFWXD DVWʗ]L XUPʗWRDUHD 
SODWʗ SRƙWDOʗ� AVLJXUDƛL�Yʗ Fʗ VHOHFWDƛL YRXFKHUXO FRUHFW�

E[SHGLWRU� NDJ\ KDWDOLQ ���� S]ROQRN� VWU� ˉ] QU���� CRG À VFDO� ����������
D� SXPD GH �� ��� H8)� VFRS� SODWD DQWLFLSDWʗ 

D LPSR]LWXOXL SH YHQLWXO SHUVRQDO
E� SXPD HVWH GH �� ��� H8)� GHVWLQDWʗ� UDPEXUVʗULL 

XQXL vPSUXPXW GH OD XQ SULHWHQ

AGUHVDWʗ OXL KRYiFV GL]HOOD ���� KHFVNHPpW� ƘRV� KLNHOHW QU����

DEPARTAMENTUL FINANCIAR

Sarcini :

�� Gestionarea fl uxurilor de numerar
D� 3OʗƛL IʗUʗ QXPHUDU �UXODM GH QXPHUDU vQ FRQW EDQFDU�

» EYLGHQƛD IDFWXULORU SULPLWH GH OD IXUQL]RU
• GHVWLRQDUHD FRQWXULORU FXUHQWH DOH IXUQL]RULORU
• 8UPʗULUHD WHUPHQHORU GH SODWʗ� FRPSOHWDUHD 

RUGLQXOXL GH WUDQVIHU OD VFDGHQƛʗ
• OUGLQXO GH WUDQVIHU WUHEXLH GHSXV OD EDQFD WLWXODUXOXL GH 

FRQW �� H[HPSODUH ² H[HPSODUXO � HVWH H[HPSODUXO EʗQFLL 
WLWXODUXOXL GH FRQW FDUH HPLWH RUGLQXO� LDU H[HPSODUXO 
� VH UHWXUQHD]ʗ DHSDUWDPHQWXOXL )LQDQFLDU� GLQ FDUH 
R FRSLH WUHEXLH Vʗ À H vQPkQDWʗ FRQWDELOLWʗƛLL�
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» GHVWLRQDUHD FRQWXULORU FXUHQWH DOH FOLHQƛLORU
• vQUHJLVWUDUHD IDFWXULORU HPLVH
• vQUHJLVWUDUHD HJDOL]ʗULORU

E� 5HWUDJHUHD GH EDQL GLQ FRQWXO EDQFDU SHQWUX WUDQ]DFƛLL vQ QXPHUDU
» FRPSOHWDUHD XQXL ERQ GH UHWUDJHUH GH QXPHUDU

�� 0RQLWRUL]DUHD VLWXDƛLHL À QDQFLDUH�
D� ÍQUHJLVWUDUHD FLIUHL GH DIDFHUL GLQ FRQWXO EDQFDU
E� ÍQUHJLVWUDUHD GHFRQWʗULL IDFWXULORU IXUQL]RULORU vQ UHJLVWUXO 

FRQWXOXL FXUHQW DO IXUQL]RULORU SH ED]D QRWHORU GH GHELW
F� ÍQUHJLVWUDUHD WUDQVIHUXULORU FOLHQƛLORU vQ UHJLVWUXO FRQWXOXL 

FXUHQW DO FOLHQƛLORU SH ED]D XQXL DYL] GH FUHGLW

DXSʗ SURFHVDUH� H[WUDVHOH GH FRQW� vPSUHXQʗ FX GRFXPHQWHOH MXVWLÀ FDWLYH� 
WUHEXLH SUHGDWH OD GHSDUWDPHQWXO GH FRQWDELOLWDWH�

�� 3UHJʗWLUHD ƙL FRPSOHWDUHD GHFODUDƛLLORU

STUDIU DE CAZ – DEPARTAMENTUL DE FINANȚE

DDWHOH SULYLQG Á X[XULOH GH QXPHUDU DOH DLYDW PRGH KIW��SUO VXQW XUPʗWRDUHOH�

�� KLVV -y]VHI ƙL�D DFKLWDW GDWRULD GH �� ��� H8) FʗWUH KIW� SULQ PDQGDW 
SRƙWDO LQWHUQ �DGUHVD OXL KLVV -y]VHI� ���� VWU� 0yNXV QU����� %XGDSHVWD��

�� 9RP SOʗWL GDWRULD QRDVWUʗ GH ������ H8) FʗWUH 3DOHWWD KIW� 
�%S� ���� VWU� 3� QU���� SULQ RUGLQ GH WUDQVIHU GH QXPHUDU�

�� NH DFKLWʗP GDWRULD DQWHULRDUʗ FʗWUH CK HQ�JURV ����� VWU� 3HWˊÀ  
QU� �� %S�� SULQ RUGLQ GH WUDQVIHU vQ YDORDUH GH �� ��� H8)� 
QXPʗU GH UHIHULQƛʗ� %K ����� WLWOX� DFKL]LƛLH GH PDWHULDOH�



Sarcinile departamentelor de fi rmă de exercițiu 47

R
O

PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

DEPARTAMENTUL DE RESURSE UMANE

Sarcini:

�� GHVWLRQDUHD UHVXUVHORU XPDQH� vQ PDUH SDUWH� 
vQVHDPQʗ VDUFLQL OHJDWH GH PXQFʗ

�� SWUXFWXUD RUJDQL]DWRULFʗ D vQWUHSULQGHULL� FDUH LQFOXGH 
VXERUGRQDUHD ƙL VXSUDRUGRQDUHD À HFʗUXL GRPHQLX GH OXFUX� 
GHSDUWDPHQW ƙL GHVFULHUHD SURFHVHORU GH OXFUX FDUH WUHEXLH 
HIHFWXDWH vQ FDGUXO GHSDUWDPHQWXOXL� DGLFʗ À ƙHOH SRVWXULORU�

�� AVLJXUDUHD IRUƛHL GH PXQFʗ QHFHVDUH
D� CDOFXODUHD ƙL REƛLQHUHD QHFHVDUXOXL GH IRUƛʗ GH PXQFʗ GLQ VXUVH 

H[WHUQH� vQ FRQIRUPLWDWH FX RIHUWD GH SH SLDƛD PXQFLL �OD vQÀ LQƛDUH�
» 3ULQ SURLHFWH� RIHUWH GH ORFXUL GH PXQFʗ YDFDQWH
» )RORVLUHD FRPSDQLLORU GH KHDGKXQWLQJ�UHFUXWDUH

E� RFXSDUHD GH SRVWXUL QRL VDX YDFDQWH �vQ DOWH VRFLHWʗƛL GHMD IXQFƛLRQDOH�
» GLQ VXUVH H[WHUQH
» GLQ UHVXUVH LQWHUQH SULQ UHGLVWULEXLUH� 

IRUPDUH� UHRUJDQL]DUHD SRVWXULORU

�� ÍQFKHLHUHD GH FRQWUDFWH FX DQJDMDƛLL
�� AVLJXUDUHD XQRU FRQGLƛLL GH OXFUX DGHFYDWH
�� )XUQL]DUHD FRQWLQXʗ D RELHFWLYXOXL PXQFLL
�� SDODUL]DUH�

D� CRPSOHWDUHD À ƙHL GH VDODUL]DUH OD DQJDMDUHD DQJDMDWXOXL� 
AFHDVWD FRQƛLQH GDWHOH GH LGHQWLÀ FDUH DOH DQJDMDWXOXL�
» NXPH� GDWD QDƙWHULL
» NXPHOH PDPHL
» AGUHVD� QXPʗUXO GH LGHQWLÀ FDUH À VFDOʗ
» ,QIRUPDƛLL SULYLQG VDODULXO �GHQXPLUHD 

SRVWXOXL� VDODULXO GH ED]ʗ� ERQXVXUL�
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E� Salarizare: GRYDGD GH ED]ʗ HVWH IRDLD GH SUH]HQƛʗ ƙL IRDLD GH VDODUL]DUH
» 3URFHVXO VH IDFH vQ À OD GH VDODUL]DUH

c. Pregătirea XQXL registru de salarizare care să FRQƛLQʗ GDWHOH 
GH VDODUL]DUH SHQWUX WRƛL DQJDMDƛLL VRFLHWʗƛLL� SLWXDƛLD 
GH ED]ʗ D SOʗƛLL VDX D WUDQVIHUXOXL HIHFWXDWH�

�� CRQWDELOL]DUHD YHQLWXULORU
D� 3UHJʗWLUHD ƙL DJUHJDUHD OXQDUʗ D VXPHORU GH 

VDODUL]DUH� VLPLODU FX UHJLVWUXO GH VDODUL]DUH
E� AJUHJDUHD ƙL FDOFXODUHD FRQWULEXƛLLORU DQJDMDWRUXOXL� 3H 

ED]D VDODULLORU� GHSDUWDPHQWXO À QDQFLDU WUDQVIHUʗ SDVLYHOH� 
LDU GHSDUWDPHQWXO FRQWDELO vQUHJLVWUHD]ʗ VDODULLOH�

SARCINI PENTRU DEPARTAMENTUL DE RESURSE UMANE 

AVLVWHQWXO À QDQFLDU KLVV -iQRV FkƙWLJʗ ��� ��� H8) SH OXQʗ� ÍQ VHSWHPEULH D 
OXFUDW � RUH VXSOLPHQWDUH vQ VHSWHPEULH� SHQWUX FDUH HVWH SOʗWLW FX ���� H8)�
RUʗ� A IRVW vQ FRQFHGLX VXEYHQƛLRQDW WLPS GH � ]LOH ƙL vQ FRQFHGLX PHGLFDO WLPS 
GH � ]LOH� 3ULPHƙWH XQ VXSOLPHQW VDODULDO GH ��� SHQWUX H[DPHQXO GH OLPEʗ 
GH OD QLYHO PHGLX� AUH � FRSLL� SHQWUX FDUH HO EHQHÀ FLD]ʗ GH  VFXWLUL À VFDOH�

3UHJʗWLƛL VDODULXO OXQDU SHQWUX KLVV -iQRV�
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Firma de exercițiu – proiect 
modern educativ

Proiectul educativ este o metodă activ-participativă, o activitate centrată pe 
elev, care presupune transferul de cunoştinţe, deprinderi, capacităţi, facilitând 
abordări interdisciplinare precum şi consolidarea abilităţilor sociale ale elevului� 
3URLHFWXO SXQH HOHYLL vQ VLWXDƛLD GH D OXD GHFL]LL� GH D FRPXQLFD ƙL QHJRFLD� GH 
D OXFUD ƙL vQYʗƛD vQ FRRSHUDUH� GH D UHDOL]D DFWLYLWʗƛL vQ PRG LQGHSHQGHQW� GH D 
vPSʗUWʗƙL FHORUODOƛL FHOH UHDOL]DWH� vQYʗƛDWH� vQWU�XQ FXYkQW� vL DMXWʗ Vʗ SDUWLFLSH 
GLUHFW OD SURSULD ORU IRUPDUH� 3URGXVXO À QLW� UHDOL]DW vQ XUPD DFWLYLWʗƛLL GH SURLHFW� 
FUHHD]ʗ HOHYXOXL VHQWLPHQWXO XWLOLWʗƛLL D FHHD FH SURGXFH� H[HPSOH GH SURGXVH 
UHDOL]DWH vQ XUPD GHUXOʗULL XQRU SURLHFW� SRVWHUH� DOEXPH� SDJLQL GH UHYLVWʗ 
VDX ]LDU� VRQGDMH GH RSLQLH� PLFL SLHVH GH WHDWUX� FRQFXUVXUL� H[FXUVLL OLWHUDUH� 
SURFHV OLWHUDU� PDSH WHPDWLFH� UHIHUDWH� HVHXUL VDX FKLDU À UPD GH H[HUFLƛLX� 

Firma de exerciţiu este R PHWRGʗ SULQ FDUH HOHYLL OXFUHD]ʗ SH un proiect� LDU 
SURGXFƛLD À QDOʗ D DFHVWXLD HVWH R À UPʗ À FWLYʗ� DH DVHPHQHD� UHSUH]LQWʗ R 
PHWRGʗ LQWHUDFWLYʗ GH vQYʗ˖DUH SHQWUX GH]YROWDUHD VSLULWXOXL DQWUHSUHQRULDO� o 
concepţie modernă de integrare şi aplicare interdisciplinară a cunoştinţelor.
ÍQ µDLFƛLRQDUXO GH QHRORJLVPHµ �)� 0DUFX ƙL C� 0DQHD� HG�D�,,,�D� %XFXUHƙWL� 
WHUPHQXO GH LQWHUGLVFLSOLQDULWDWH HVWH GHÀ QLW FD À LQG µVWDELOLUHD XQRU UHODƛLL vQWUH 
PDL PXOWH ƙWLLQƛH VDX GLVFLSOLQH µ� AFWLYLWDWHD HVWH SRWULYLWʗ SHQWUX GREkQGLUHD� 
YHULÀ FDUHD ƙL DSURIXQGDUHD FXQRƙWLQƛHORU FRPHUFLDOH� IRUPDUHD DELOLWʗƛLORU� 
GH]YROWDUHD FRPSHWHQ˖HORU GH FRPXQLFDUH� LQWHUFXQRDüWHUH� DXWRFXQRDüWHUH� 
DVXPDUHD UROXULORU vQ HFKLSʗ� IRUPDUHD FRPSRUWDPHQWXOXL SURVRFLDO� Cunoș-
tințele implicate în realizarea acestei activități, sunt:  limba română/ maghiară, 
cunoștințe din domeniul informaticii, limbile străine, educație antreprenorială, 
contabilitate, marketing, planifi care operațională, cunoștințe despre organizarea 



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

MANUAL METODOLOGIC
Ghid de utilizare a metodei de predare a fi rmei de exercițiu

resurselor umane, tehnici de negociere, corespondență comercială HWF� 0HWRGHOH 
DFWLYH GH SUHGDUH vQ DERUGDUHD WUDQVGLVFLSOLQDUʗ WUDQVIRUPʗ HOHYXO GLQ RELHFW 
vQ VXELHFW DO vQYʗ˖ʗULL� vO IDF SH HOHY FRSDUWLFLSDQW OD SURSULD VD HGXFD˖LH üL 
DVLJXUʗ HOHYXOXL SRVLELOLWDWHD GH D VH PDQLIHVWD FD LQGLYLG� GDU üL FD PHPEUX 
vQ FDGUXO XQHL HFKLSH�

Caracteristicile Firmei de Exercițiu:
» IXQFƛLRQHD]ʗ FD XQ ODERUDWRU SHQWUX SUHJʗWLUHD 

WHRUHWLFʗ ƙL SUDFWLFʗ HFRQRPLFʗ� 
» vƙL GHVIʗƙRDUʗ DFWLYLWDWHD FD R À UPʗ UHDOʗ� GDU FX 

EDQL ƙL PʗUIXUL YLUWXDOH� vQ FRQIRUPLWDWH FX SUDFWLFD 
ƙL OHJLOH VSHFLÀ FH HFRQRPLHL QDƛLRQDOH� 

» HVWH VWUXFWXUDW vQ PDL PXOWH GHSDUWDPHQWH � UHVXUVH XPDQH� 
VHFUHWDULDW� PDUNHWLQJ� GHVIDFHUH� À QDQFLDU�FRQWDELOLWDWH� HWF

» IRUPHD]ʗ FXQRƙWLQƛH GHVSUH ORFXO GH PXQFʗ� VXE 
FRQGXFHUHD PHWRGRORJLFʗ D SURIHVRUXOXL�

» RIHUʗ SRVLELOLWDWHD GH D LPSOLFD vQ SURFHVXO GH 
vQYʗƛDUH H[SHUƛL GLQ VIHUD SUDFWLFʗ� 

» GHFL]LLOH JUHƙLWH� FDUH vQ UHDOLWDWH DU FUHD SUREOHPH 
VHULRDVH� QX DX DVWIHO GH XUPʗUL vQ FD]XO XQHL )LUPH 
GH E[HUFLƛLX� GDU RIHUʗ VLWXDƛLL GH vQYʗƛDUH� 

Locul de desfășurare D DFWLYLWʗƛLL )LUPHL GH E[HUFLƛLX HVWH XQ ELURX GRWDW FX 
PRELOLHU FRUHVSXQ]ʗWRU� FX HFKLSDPHQWH QHFHVDUH vQYʗƛʗULL SHQWUX HIHFWXDUHD 
GH RSHUDƛLL HFRQRPLFH ƙL FRPHUFLDOH FDUH Vʗ VLPXOH]H DFWLYLWDWHD XQHL À UPH 
GLQ VIHUD HFRQRPLFʗ UHDOʗ� 

Scopul și sarcinile educative DOH )LUPHL GH E[HUFLƛLX VH UHDOL]HD]ʗ SULQ� 
» SLPXODUHD SURFHVHORU GH OXFUX GLQWU�R vQWUHSULQGHUH� 
» 5HDOL]DUHD XQHL OHJʗWXUL QHPLMORFLWH vQWUH WHRULH ƙL SUDFWLFʗ� 
» ASOLFDUHD vQ SUDFWLFʗ D FXQRƙWLQƛHORU GLQ GLYHUVH 

XQLWʗ˖L GH FXUV ƙL PRGXOH GH VWXGLX� 
» CRRSHUDUHD vQWUH HOHYL� 
» AFƛLRQDUHD vQ VLWXDƛLL QHRELƙQXLWH� 
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Unitățile de învățare vQ FDGUXO RUHORU GH ODERUDWRU�
» 8QLWDWHD GH vQYʗ˖DUH ,� ÍQÀ LQƛDUHD )LUPHL GH E[HUFLƛLX 

• CRQƛLQXWXUL�  DHWHUPLQDUHD GRPHQLXOXL
AQDOL]D PHGLXOXL H[WHUQ
AOHJHUHD IRUPHL MXULGLFH
SWDELOLUHD GHQXPLULL À UPHL
ÍQWRFPLUHD DFWHORU QHFHVDUH vQÀ LQƛʗULL À UPHL 

» 8QLWDWHD GH vQYʗ˖DUH ,,� 0DQDJHPHQWXO )LUPHL GH E[HUFLƛLX 
• CRQƛLQXWXUL�  9L]LXQHD ƙL PLVLXQHD À UPHL

Strategii manageriale
OUJDQL]DUHD IXQFƛLRQDOʗ D À UPHL� RUJDQLJUDPD
,GHQWLWDWHD FRUSRUDOʗ D À UPHL� ORJR� 
VORJDQ� HFXVRQ� DVSHFWH FURPDWLFH

» 8QLWDWHD GH vQYʗ˖DUH ,,,� 3ODQLÀ FDUHD DIDFHULL 
• CRQƛLQXWXUL� EODERUDUHD SODQXOXL GH DIDFHUH

» 8QLWDWHD GH vQYʗ˖DUH ,9� AFWLYLWʗƛL FXUHQWH vQ )LUPD GH E[HUFLƛLX
• CRQƛLQXWXUL�  5HFUXWDUHD� VHOHFWDUHD ƙL DQJDMDUHD UHVXUVHORU XPDQH

EODERUDUHD )LƙD SRVWXOXL
3ROLWLFD GH SURGXV D À UPHL GH H[HUFLƛLX
3ROLWLFD GH SUHƛ D À UPHL GH H[HUFLƛLX
3ROLWLFD GH SODVDPHQW D À UPHL GH H[HUFLƛLX
3ROLWLFD GH SURPRYDUH D À UPHL GH H[HUFLƛLX
ÍQUHJLVWUDUHD RSHUDƛLLORU HFRQRPLFR�À QDQFLDUH
NHJRFLHUHD YkQ]ʗULL� FXPSʗUʗULL�
FRPXQLFDUHD YHUEDOʗ� VFULVʗ�
CRUHVSRQGHQƛD vQ OE 
URPkQʗ�PDJKLDUʗ� HQJOH]ʗ

» 8QLWDWHD GH vQYʗ˖DUH 9� OUJDQL]DUHD ƙL 
GHVIʗƙXUDUHD HYHQLPHQWHORU VSHFLDOH
• CRQƛLQXWXUL� �� EYHQLPHQWH RUJDQL]DWH vQ FDGUXO )E 

• ,QDXJXUDUHD À UPHL� 
• CRQIHULQƛH� PHVH URWXQGH� 
• EYHQLPHQWH FRUSRUDWLYH� ODQVDUH GH 

SURGXVH�VHUYLFLL� RIHUWH SURPRƛLRQDOH� 
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• E[SR]LƛLLOH ƙL UROXO ORU vQ SURPRYDUHD À UPHL� 
• �� TkUJXUL QDƛLRQDOH ƙL LQWHUQDƛLRQDOH 

• OUJDQL]DUHD SDUWLFLSʗULL )E OD XQ WkUJ ORFDO� QDƛLRQDO 
VDX LQWHUQDƛLRQDO� GH H[HPSOX� TkUJ GH SULPʗYDUʗ DO 
)LUPHORU GH H[HUFLƛLX� �COXM NDSRFD�� CRQFXUVXO NDƛLRQDO 
DO À UPHORU GH H[HUFLƛLL Å%XQXO GRVSRGDUµ�OUDGHD�� 
TkUJXO À UPHORU GH H[HUFLƛLX ´5LYXOXV DRPLQDUXP 
TLQHUHWµ�%DLD 0DUH�� TkUJXO À UPHORU GH H[HUFLƛLX GLQ 
G\ˊU� 3pFV �8QJDULD� HWF� EYDOXDUHD HFKLSHORU SDUWLFLSDQWH 
VH UHDOL]HD]ʗ vQ XUPʗWRDUHOH FDWHJRULL� CHO PDL EXQ 
YkQ]ʗWRU�  CHOH PDL EXQH PDWHULDOH SURPRƛLRQDOH� CHO PDL 
EXQ FDWDORJ� CHO PDL EXQ VWDQG� 3UHPLXO FHO PDUH ² VH 
DFRUGʗ À UPHL FDUH vQVXPHD]ʗ FHOH PDL PXOWH SXQFWH�

Materii legate de fi rma de exercițiu
» 0DWHULL OHJDWH vQ PRG GLUHFW� FHOH FDUH DSDUƛLQ AULHL CXUULFXODUH 

THKQRORJLL� EFRQRPLD LQWUHSULQGHULL� 3URWHFƛLD FRQVXPDWRUXOXL� 
AGPLQLVWUDUHD À UPHL� 0DUNHWLQJXO DIDFHULORU� NHJRFLHUH 
ƙL FRQWUDFWH� CRQWDELOLWDWH� EWLFʗ ƙL FRPXQLFDUH HWF�

» 0DWHULL OHJDWH vQ PRG LQGLUHFW� /LPED URPkQʗ� /LPED 
PDJKLDUʗ� ,QIRUPDWLFʗ� DHVHQ� /LPED HQJOH]ʗ

Evaluarea

CH DQXPH WUHEXLH GH HYDOXDW vQ )LUPD GH E[HUFLƛLX" 
» CRPSRUWDPHQWXO VRFLDO DO HOHYXOXL� FRQWULEXƛLD OXL OD 

UHDOL]DUHD RELHFWLYXOXL JUXSHL� DMXWRUXO DFRUGDW GH HO FHORUODOƛL 
PHPEUL DL JUXSHL� FUHDWLYLWDWHD OXL� FDUH LGHL� FDUH VROXƛLL 
DX IRVW DGXVH GH HO� SDUWLFLSDUHD OD OXFUʗUL ƙL LQGHSHQGHQƛD 
OXL� FDUH DX IRVW LQLƛLDWLYHOH OXL� GLVSRQLELOLWDWHD GH FRRSHUDUH� 
FRPSRUWDPHQWXO vQ GLVFXƛLL� PRGXO GH H[SULPDUH� FDSDFLWDWHD 
OXL GH DSODQDUH D FRQÁ LFWHORU� UHDFƛLD OXL OD FULWLFʗ�
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» CRPSHWHQƛD RUJDQL]DWRULFʗ D HOHYXOXL� 3RDWH Vʗ 
UHFXQRDVFʗ VDUFLQLOH OXL UHSHGH ƙL GLQ SURSULH LQLƛLDWLYʗ" 
EVWH FDSDELO Vʗ GHOHJH VDUFLQL" 3UHLD vQ PRG YROXQWDU 
OXFUʗUL" AUH R SODQLÀ FDUH FODUʗ D WLPSXOXL" ÍƙL FXQRDƙWH 
OLPLWHOH" DLVSXQH GH WDOHQW SHQWUX PDQDJHPHQW ƙL GH 
FDOLWʗƛL GH FRQGXFHUH" AUH WDOHQW GH LPSURYL]DUH" 

» 5H]XOWDWXO ƙL GRFXPHQWDUHD DFWLYLWʗƛLL HOHYXOXL� 
H[DFWLWDWHD ƙL FRUHFWLWXGLQHD VROXƛLLORU� XQLIRUPLWDWHD 
ORU� UHQWDELOLWDWHD VROXƛLHL DOHVH� 

EYDOXDUHD ƙL DSUHFLHUHD HOHYLORU SRDWH À  UHDOL]DWʗ vQ XUPʗWRDUHOH IRUPH� DXWR�
HYDOXDUHD HOHYLORU�  HYDOXDUHD HIHFWXDWʗ GH ƙHIXO GH GHSDUWDPHQW� HYDOXDUHD 
HIHFWXDWʗ GH SURIHVRUXO ² FRRUGRQDWRU DO )�E�

Mijloace/ metode de învățare activ-participative folosite 
în cadrul proiectului Firma de exercițiu (exemple):

�� %UDLQVWRUPLQJ

AVDOWXO GH LGHL �EUDLQVWRUPLQJ�XO� HVWH R PRGDOLWDWH FRPSOH[ʗ GH D FUHD vQ 
FDGUXO XQXL JUXS� vQ PRG VSRQWDQ� DQXPLWH LGHL� PRGHOH� VROX˖LL QHFHVDUH 
DERUGʗULL �UH]ROYʗULL� XQRU WHPH WHRUHWLFH VDX SUDFWLFH�

AVDOWXO GH LGHL HVWH R PHWRGʗ FDUH SUHVXSXQH JHQHUDUH GH LGHL vQWU�R VLWXD˖LH 
GH JUXS� ED]DWʗ SH SULQFLSLXO VXVSHQGʗULL MXGHFʗ˖LL� EYDOXDUHD HVWH UHDOL]DWʗ GH 
FʗWUH SURIHVRU vPSUHXQʗ FX HOHYLL� vQ ID]D XOWHULRDUʗ HPLWHULL WXWXURU LGHLORU üL� 
HYHQWXDO vQ PDL PXOWH UXQGH� DH H[HPSOX� VWDELOLUHD GHQXPLULL À UPHL GH H[HUFLƛLX�

�� -RFXO GH URO

EVWH R PHWRGʗ DFWLYʗ GH SUHGDUH�vQYʗƛDUH� ED]DWʗ SH VLPXODUHD XQRU IXQFƛLL� 
UHODƛLL� DFWLYLWʗƛL� EWDSHOH SUHJʗWLULL ƙL IRORVLULL MRFXOXL GH URO�

D� ,GHQWLÀ FDUHD VLWXDƛLHL LQWHUXPDQH 
E� 0RGHODUHD VLWXDƛLHL ƙL SURLHFWDUHD VFHQDULXOXL 
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F� DLVWULEXLUHD UROXULORU ƙL IDPLOLDUL]DUHD 
SDUWLFLSDQƛLORU FX VDUFLQLOH GH UHDOL]DW� 

G� ÍQYʗƛDUHD LQGLYLGXDOʗ D UROXOXL GH FʗWUH 
À HFDUH SDUWLFLSDQW� SULQ VWXGLHUHD 

H� ,QWHUSUHWDUHD UROXULORU�
I� DH]EDWHUHD FX WRƛL SDUWLFLSDQƛLL D PRGXOXL GH LQWHUSUHWDUH� 

/D GH]EDWHUH SDUWLFLSʗ ƙL REVHUYDWRULL� EVWH QHFHVDU FD LQWHUSUHƛLORU Vʗ OL VH 
GHD SULRULWDWH SHQWUX D FRPXQLFD FHHD FH DX VLPƛLW� DH H[HPSOX� DQJDMDUHD 
SHUVRQDOXOXL OD À UPD GH H[HUFLƛLX

�� DLFXƛLL

ÍQ DFWLYLWDWHD À UPHL GH H[HUFLƛLX� D WkW OD QLYHOXO À HFʗUXL FRPSDUWLPHQW� FkW ƙL 
D À UPHL vQ DQVDPEOX� DUH ORF XQ SHUPDQHQW VFKLPE GH LQIRUPDƛLL ƙL LGHL� GH 
LPSUHVLL ƙL GH SʗUHUL� GH FULWLFL ƙL GH SURSXQHUL� vQ MXUXO XQRU WHPH GLYHUVH� 
VWDELOLUHD SODQXOXL GH DFƛLXQH� LGHQWLÀ FDUHD XQHL VROXƛLL RSWLPH� VLVWHPDWL]DUHD 
XQRU GDWH HWF� DH H[HSPOX� SWDELOLUHD YL]LXQLL ƙL PLVLXQLL� 3URIHVRUXO PRGHUHD]ʗ 
GLVFXƛLD� RULHQWkQG UʗVSXQVXULOH HOHYLORU� IDFLOLWkQG H[SULPDUHD SXQFWHORU GH 
YHGHUH GLIHULWH ƙL ODQVkQG vQWUHEʗUL FDUH Vʗ SURYRD FH FRQWLQXDUHD GLVFXƛLHL 
vQ YHGHUHD VWDELOLULL YDULDQWHORU RSWLPH DOH YL]LXQLL ƙL PLVLXQLL À UPHL� SH 
FRQFOX]LRQHD]ʗ� VWDELOLQGX�VH FHOH PDL EXQH YDULDQWH DOH YL]LXQLL ƙL PLVLXQLL 
À UPHL� VH HYLGHQƛLD]ʗ FDOLWDWHD GLVFXƛLHL ƙL D LGHLORU HPLVH�

�� DH]EDWHUHD

ASOLFDUHD DFHVWHL PH WRGH DUH FD RELHFWLY GH]YROWDUHD FRPSHWHQ ƛHORU GH 
FRPXQLFDUH� GH FHUFHWDUH ƙL GH GR FXPHQWDUH� vQFXUDMDUH D JkQGLULL FULWLFH ƙL 
FUHDWRDUH ƙL D vQFUHGHULL SHUVRQDOH� DH H[HPSOX� 0HQƛLQHUHD IRUPHL MXULGLFH D 
À UPHL GH H[HUFLƛLX ² S5/� SH GLVWULEXLH WXWRU HOHYLORU FODVHL À ƙH GH GRFXPHQWDUH 
FDUH FRQƛLQ LQIRUPDƛLL HVHQƛLDOH GHVSUH WLSXULOH GH VRFLHWʗƛL FRPHUFLDOH� EOHYLL 
LGHQWLÀ Fʗ DUJXPHQWHOH SUR ƙL FRQWUD vQ PRG LQGLYLGXDO� SULQ FRPSOHWDUHD XQHL 
OLVWH FX DUJXPHQWH FDUH VXVƛLQ XQ UʗVSXQV DÀ UPDWLY ƙL D XQHL DOWH OLVWH FX FHOH 
FDUH VXVƛLQ XQ UʗVSXQV QHJDWLY� AUH ORF GH]EDWHUHD SUREOHPHL OXDWH vQ GLVFXƛLH� 
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À HFDUH JUXSʗ H[SULPkQGX�ƙL SH UkQG SR]LƛLD RIHULQG XQ DUJXPHQW� LDU FHDODOWʗ 
XQ FRQWUDDUJXPHQW� SH FRQFOX]LRQHD]ʗ DVXSUD PRGXOXL GH GHVIʗƙXUDUH D 
GH]EDWHULL ƙL VH KRWʗUʗƙWH PHQƛLQHUHD vQ FRQWLQXDUH D IRUPHL MXULGLFH ² S�5�/�

�� E[HUFLƛLXO

E[HUFLƛLXO FRQWULEXLH OD IRUPDUHD XQRU GHSULQ GHUL GH OXFUX� OD FUHDUHD XQRU 
DELOLWʗƛL GH WUDQVSX QHUH D XQRU FXQRƙWLQƛH WHRUHWLFH vQ SUDFWLFʗ ƙL QX vQ XOWLPXO 
UkQG OD GH]YROWDUHD XQXL UDƛLRQD PHQW Á H[LELO ƙL RSHUDQW� DH H[HPSOX� CDOFXO 
LPSR]LWXOXL SH SURÀ W� 3ULQ UH]ROYDUHD XQXL H[HUFLƛLX SURSXV SH R À ƙʗ GH OXFUX 
SURIHVRUXO DQWUHQHD]ʗ HOHYLL� 3H XUPʗ VROLFLWʗ HOHYLORU LGHQWLÀ FD UHD YHQLWXULORU ƙL 
FKHOWXLHOLORU À UPHL SH ED]D GRFXPHQWHORU FRQWDELOH� HOHYLL FDOFXOHD]ʗ LPSR]LWXO 
SH SURÀ W DO À UPHL GH H[HUFLƛLX DSOLFkQG DOJRULWPXO FXQRVFXW�

Concluzia

3URLHFWXO vQFXUDMHD]ʗ FHO PDL ELQH DERUGDUHD LQWHJUDWʗ D vQYʗƛʗULL� HOHYLORU OL 
VH FUHHD]ʗ RFD]LD GH D IRORVL FXQRƙWLQƛHOH ƙL WHKQLFLOH GH OXFUX GREkQGLWH OD 
PXOWH GLVFLSOLQH� HL FDXWʗ UʗVSXQVXO SHQWUX vQWUHEDUHD HVHQƛLDOʗ� ƙL DQXPH� CH 
SRW IDFH FX FHHD FH DP vQYʗƛDW OD ƙFRDOʗ"
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Firma de exercițiu – metodă 
interactivă integrată  în 

curriculumul național românesc

„Da-i unui om un pește și va fi  sătul o zi întreagă, 
învață-l să pescuiască și va fi s ătul o viață întreagă.”

LAO TZU, fi losof chinez

Apariția și implemantarea pe scară largă a conceptului 
firmei de exercițiu în învățământul românesc

,QWURGXFHUHD PHWRGHL GH vQYʗ˖DUH À UPD GH H[HUFL˖LX V�D UHDOL]DW SULQWU�XQ 
SURLHFW LQL˖LDW vQ FDGUXO 3DFWXOXL GH SWDELOLWDWH SHQWUX EXURSD GH SXG�EVW  üL 
GHVIʗüXUDW GH CHQWUXO ND˖LRQDO GH DH]YROWDUH D ÍQYʗ˖ʗPkQWXOXL 3URIHVLRQDO üL 
THKQLF �CND,3T� GLQ 5RPkQLD vQ FRODERUDUH FX 0LQLVWHUXO EGXFD˖LHL� CHUFHWʗULL� 
TLQHUHWXOXL üL SSRUWXOXL üL KXOWXUNRQWDNW GLQ AXVWULD �SURLHFWXO ECO NET�

���� D IRVW DQXO vQ FDUH V�D UHDOL]DW IDPLOLDUL]DUHD SURIHVRULORU FX FRQFHSWXO 
ÅÀ UPD GH H[HUFLƛLXµ� GXSʗ PRGHOXO GLQ AXVWULD�

ÍQ SHULRDGD ���� ² ���� DX IRVW vQÀ LQƛDWH SULPHOH À UPH GH H[HUFLƛLX vQ WUHL 
ƙFROL SLORW GLQ 5RPkQLD� IʗUʗ UHODƛLRQDUHD DFHVWRUD vQ UHƛHD� ÍQ SHULRDGD ���� 
² ���� VH GH]YROWʗ vQ 5RPkQLD UHƛHDXD À UPHORU GH H[HUFLƛLX� ÍQ ���� SULQ 
O0ECT ��������������� VH vQÀ LQ˖HD]ʗ CHQWUDOD 5H˖HOHL )LUPHORU GH E[HUFL˖LX�
ÍQWUHSULQGHULORU SLPXODWH GLQ 5RPkQLD� GHQXPLWʗ vQ FRQWLQXDUH 5OCT �5RPDQLDQ 
CRRUGLQDWLRQ CHQWUH RI TUDLQLQJ )LUPV�� FDUH IXQF˖LRQHD]ʗ FD GHSDUWDPHQW 
vQ FDGUXO CHQWUXOXL ND˖LRQDO GH DH]YROWDUH D ÍQYʗ˖ʗPkQWXOXL 3URIHVLRQDO üL 
THKQLF �CND,3T� ƙL GHYLQH PHPEUX DÀ OLDW OD E85O3EN ² EXURSHDQ 3UDFWLFH 
EQWHUSULVHV NHWZRUN�
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Locul și rolul firmei de exercițiu în curriculumul național

)LUPD GH H[HUFL˖LX ² UHSUH]LQWʗ R PHWRGʗ LQWHUDFWLYʗ GH vQYʗ˖DUH SHQWUX GH]�
YROWDUHD VSLULWXOXL DQWUHSUHQRULDO� R FRQFHS˖LH PRGHUQʗ GH LQWHJUDUH üL DSOLFDUH 
LQWHUGLVFLSOLQDUʗ D FXQRüWLQ˖HORU� R DERUGDUH D SURFHVXOXL GH SUHGDUH�vQYʗ˖DUH 
FDUH DVLJXUʗ FRQGL˖LL SHQWUX  SUREDUHD  üL DSURIXQGDUHD SUDFWLFʗ D FRPSHWHQ˖HORU 
GREkQGLWH GH HOHYL vQ SUHJʗWLUHD SURIHVLRQDOʗ�

ÍQ 5RPkQLD DFHDVWʗ PHWRGʗ HVWH DSOLFDWʗ OD FODVDHOH D X,�X,,�D vQ FLFOXO VXSHULRU 
DO OLFHXOXL� À OLHUD WHKQRORJLFʗ� SURÀ O VHUYLFLL OD XUPʗWRDUHOH VSHFLDOL]ʗUL�

Domeniul de pregătire profesională: Economic și comerț
» THKQLFLDQ vQ DFWLYLWʗƛL GH FRPHUƛ
» THKQLFLDQ vQ FRQWUDFWʗUL ƙL DFKL]LƛLL
» THKQLFLDQ vQ DFWLYLWʗƛL HFRQRPLFH
» THKQLFLDQ vQ DGPLQLVWUDƛLH
» THKQLFLDQ vQ DFWLYLWʗƛL GH SRƙWʗ

Domeniul de pregătire profesională: Turism și alimentație
» THKQLFLDQ vQ JDVWURQRPLH
» THKQLFLDQ vQ WXULVP
» THKQLFLDQ vQ KRWHOʗULH
» OUJDQL]DWRU EDQTXHWLQJ

0HWRGD VH DSOLFʗ OD D FkWH R RUʗ GH ODERUDWRU WHKQRORJLF SH VʗSWʗPkQʗ vQ FDGUXO 
RUHORU GH VSHFLDOLWDWH FXP DU À � AGPLQLVWUDUHD À UPHL� 0DUNHWLQJ� CRQWDELOLWDWH 
vQ FODVD D X,�D� AQDOL]D HFRQRPLFR�À QDQFLDUʗ� NHJRFLHUH ƙL FRQWUDFWDUH� 3ROLWLFL 
GH PDUNHWLQJ vQ FODVD D X,,�D�

Caracteristicile fi rmei de exerciţiu: 
» DFWLYLWDWHD À UPHL GH H[HUFL˖LX VH GHVIʗüRDUʗ vQWU�XQ FDELQHW 

GRWDW FX PRELOLHU FRUHVSXQ]ʗWRU� FX HFKLSDPHQWH QHFHVDUH 
vQYʗ˖ʗULL� FDUH SHUPLWH HIHFWXDUHD GH RSHUD˖LL HFRQRPLFH üL 
FRPHUFLDOH� VLPLODUH DFWLYLWʗ˖LORU GHVIʗüXUDWH vQ À UPHOH UHDOH� 
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» À HFDUH À UPʗ GH H[HUFL˖LX HVWH VWUXFWXUDWʗ� FD üL vQ DFWLYLWDWHD 
SUDFWLFʗ� SH GHSDUWDPHQWH� GHSDUWDPHQWXO UHVXUVH XPDQH� 
VHFUHWDULDW� PDUNHWLQJ� YkQ]DUL� FRQWDELOLWDWH HWF� HOHYLL OXFUHD]ʗ vQ 
FDGUXO GHSDUWDPHQWHORU� GHVIDƙXUkQG DFWLYLWʗ˖LOH VSHFLÀ FH DFHVWRUD� 

» vQ DFWLYLWʗ˖LOH üL SURFHVHOH UHDOL]DWH VH XWLOL]HD]ʗ EDQL üL PʗUIXUL 
YLUWXDOH �GDU VH UHVSHFWʗ X]DQ˖HOH üL OHJLOH QD˖LRQDOH�� 

» SHUPLWH DFXPXODUHD GH FXQRüWLQ˖H üL IRUPDUHD GH DELOLWʗ˖L 
üL DWLWXGLQL FRUHVSXQ]ʗWRDUH GLIHULWHORU ORFXUL GH PXQFʗ� 
VXE FRRUGRQDUHD PHWRGRORJLFʗ D SURIHVRUXOXL� 

» RIHUʗ SRVLELOLWDWHD GH D LPSOLFD vQ SURFHVXO GH vQYʗ˖DUH� H[SHU˖L 
GLQ GLIHULWH GRPHQLL GH DFWLYLWDWH DOH HFRQRPLHL QD˖LRQDOH� 

» GHFL]LLOH JUHüLWH� FDUH vQ UHDOLWDWH DU FUHD SUREOHPH 
VHULRDVH� QX DX DVWIHO GH XUPʗUL vQ FD]XO XQHL À UPH 
GH H[HUFL˖LX� GDU RIHUʗ VLWXD˖LL GH vQYʗ˖DUH� 

ÍQ FDGUXO DFWLYLWʗ˖LORU GHUXODWH SURIHVRUXO HVWH PRGHUDWRU� FROHJ� HGXFDWRU� 
HYDOXDWRU� LDU HOHYLL VXQW FHL FDUH vQYD˖ʗ� FRODERUDWRUL� vQWUHSULQ]ʗWRUL DFWLYL� 
ÍQ DFWLYLWʗ˖LOH À UPHL GH H[HUFL˖LX FRRSHUHD]ʗ FX DFHDVWD À UPʗ SDUWHQHUʗ UHDOʗ� 
üFRDOD� IXUQL]RULL üL FOLHQ˖LL GH SH SLD˖D À UPHORU GH H[HUFL˖LX� CHQWUDOD À UPHORU 
GH H[HUFL˖LX 5OCT� DOWH LQVWLWX˖LL GH VWDW üL SULYDWH�

Implementarea firmei de exerciţiu în curriculumul şcolar 

EOHYLL VH IDPLOLUL]HD]ʗ FX DFHVW FRQFHSW OD vQFHSXWXO FODVHL D X,�D� FkQG vPSUHXQʗ FX

SURIHVRUXO FRRUGRQDWRU GHFLG FDUH GLQWUH IRUPHOH À UPHL GRUHVF Fʗ LPSOHPHQWH]H�

�� ),50A CONT,N8ATʖ ² À UPD GH H[HUFL˖LX VH FRQWLQXʗ FX DFHLDüL 
HOHYL ² HVWH VLWXD˖LD vQ FDUH D IRVW DXWRUL]DWʗ R À UPʗ vQ FODVD 
D �X, �D üL VH SUHYHGH FRQWLQXDUHD HL üL vQ FODVD D �X,, ² D�

�� ),50A 35E/8ATʖ ² VXQW À UPHOH FDUH DX H[LVWDW vQ SULPLL DQL 
GH OD vQÀ LQ˖DUHD UH˖HOHL À UPHORU GH H[HUFL˖LX� QX DX PDL IRVW 
FRQWLQXDWH üL VH SUHLD GH FʗWUH HOHYL vQ DQXO üFRODU FXUHQW�
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�� ),50A NO8ʖ ² SH FRQVWLWXLH À UPʗ QRXʗ� GDFʗ QX H[LVWʗ vQ üFRDOʗ  À UPH 
GH H[HUFL˖LX SHQWUX SUHOXDUH� SH WUDQVPLWH OD 5OCT FHUHUHD GH UH]HUYDUH 
D GHQXPLULL DJUHDWH� XUPkQG FD GXSʗ SULPLUHD FRQÀ UPʗULL GHQXPLULL 
GH OD 5OCT� À UPD Vʗ WULPLWʗ GRFXPHQWHOH GH vQÀ LQƛDUH� SULQ H�PDLO�

» CHUHUH UH]HUYDUH GHQXPLUH
» )RUPXODU GH vQUHJLVWUDUH vQ ED]D GH GDWH )E
» AFW FRQVWLWXWLY )E
» CHUHUH GH HOLEHUDUH D FD]LHUXOXL À VFDO )E
» CHUHUH DXWRUL]DUH D IXQFµLRQDULL )E
» CRQWUDFW GH vQFKLULHUH )E
» DHFODUDµLH SULYLQG DXWRUL]DUHD IXQFµLRQDULL )E
» DHFODUDµLH )E
» )RUPXODU SHQWUX GHVFKLGHUH GH FRQW )E
» SSHFLPHQ GH VHPQDWXUL )E 

DDFʗ 5OCT�XO FRQVLGHUʗ Fʗ GRFXPHQWHOH VXQW vQ UHJXOʗ� YDOLGHD]ʗ À UPD ƙL 
DFHDVWʗ SRDWʗ Vʗ�ƙL vQFHDSʗ DFWLYLWDWHD�

,PSOHPHQWDUHD À UPHL GH H[HUFL˖LX vQ FDGUXO FXUULFXOXPXOXL üFRODU QHFHVLWʗ 
SDUFXUJHUHD vQ FDGUXO RUHORU GHVWLQDWH DFHVWHL DFWLYLWʗ˖L D XQRU WHPH VXFFHVL�
YH� DWHQW VWUXFWXUDWH�

» Tema întâi ² FRQVWLWXLUHD À UPHL GH H[HUFL˖LX� DYkQG FD RELHFWLY 
SULQFLSDO� FRQVWLWXLUHD À UPHL GH  H[HUFL˖LX VL RE˖LQHUHD DXWRUL]ʗULL 
vQ YHGHUHD IXQF˖LRQʗULL� )RUPD MXULGLFʗ  GH RUJDQL]DUH D À UPHL 
GH H[HUFL˖LX GHSLQGH GH DFWLYLWʗ˖LLOH GH VLPXODUH GHVIʗüXUDWH ƙL 
HD SRDWH Vʗ À H S�5�/� �VRFLHWDWHD FX UʗVSXQGHUH OLPLWDWʗ� FDUH 
HVWH FHD PDL UHFRPDQGDWʗ  ƙL S�A� �VRFLHWDWH SH DF˖LXQL��

» Tema a doua ² RUJDQL]DUHD SH GHSDUWDPHQWH� DYkQG FD 
RELHFWLY� UHSDUWL]DUHD SHUVRQDOXOXL SH GHSDUWDPHQWH üL 
RUJDQL]DUHD DFWLYLWʗ˖LL vQ FDGUXO À HFʗUXL GHSDUWDPHQW� SH 
SRDWH DERUGD VLVWHPXO � CH" CLQH" CkQG" CXP" E[SOLFDUHD 
Á X[XOXL GH LQIRUPD˖LL�  RSHUD˖LXQL üL GRFXPHQWH�
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» Tema a treia ² FRPXQLFDUHD� DYkQG FD RELHFWLY H[HUVDUH� 
SRüWD HOHFWURQLFʗ� GRFXPHQWDUH SH ,QWHUQHW� VWDELOLUHD 
FRGXOXL GH FRPXQLFDUH vQ DIDFHUL� FRPXQLFDUHD OLQJYLVWLFʗ�

» Tema a patra ² WUDQ]DF˖LL ² RSHUD˖LXQL� DYʗQG FD RELHFWLY� 
HYLGHQ˖LHUHD WLSXULORU GH WUDQ]DF˖LL� D GRFXPHQWHORU DIHUHQWH 
üL D FLUFXLWXOXL GRFXPHQWHORU UHVSHFWLYH� ÍQ SURFHVXO GH OXFUX 
XWLOL]DUHD WHKQLFLL GH FDOFXO HVWH LQGLQVSHQVDELOʗ� GHRDUHFH H[LVWʗ 
FRRSHUDUH LQ UH˖HD vQWUH GLIHULWH GHSDUWDPDQWH üL QX vQ XOWLPXO 
UkQG SHQWUX SURWHMDUHD GDWHORU� /D VIkUüLWXO RUHORU GH À UPʗ üHIXO 
GH GHSDUWDPDQW SUH]LQWʗ WRW FH V�D OXFUDW SHQWUX FD WR˖L HOHYLL 
Vʗ À H LQIRUPD˖L GHVSUH LQWUHDJD DFWLYLWDWH D ]LOHL UHVSHFWLYH�

» Tema a cincea ² RUJDQL]DUH GH SUH]HQWʗUL D À UPHL GH H[HUFL˖LX 
DYkQG FD RELHFWLY H[HUVDUHD SUHJʗWLULL üL GHUXODUHD XQHL 
SUH]HQWʗUL� OUJDQL]DUHD GH H[SR]L˖LL D À UPHORU GH H[HUFL˖LX� vQ 
üFRDOʗ� OD QLYHO GH RUDü� OD WkUJXUL QD˖LRQDOH üL LQWHUQD˖LRQDOH�

» Tema a şasea ² HYDOXDUHD vQ FDGUXO À UPHL GH H[HUFL˖LX 
DYkQG FD RELHFWLY HYLGHQ˖LHUHD PRGDOLWʗ˖LORU GH 
HYDOXDUH FX FRPSRQHQWHOH VDOH VWUXFWXUDOH�

3HQWUX D DFRSHUL FRVWXULOH JHQHUDWH GH IXQFƛLRQDUHD À UPHL GH H[HUFLƛLX HOHYLL 
DX OD GLVSR]LƛLH XUPʗWRDUHOH SRVLELOLWʗƛL�

» Vʗ DWUDJʗ IRQGXUL GH OD À UPD PDPʗ� )LUPD PDPʗ À LQG 
R VRFLHWDWH FRPHUFLDOʗ SDUWHQHUʗ FDUH VSULMLQʗ À UPD GH 
H[HUFLƛLX FX LQIRUPDƛLL GH VSHFLDOLWDWH OHJDWH DWkW GH JDPD 
GH SURGXVH VDX VHUYLFLL� FkW ƙL GH GRFXPHQWHOH VXSRUW 
SHQWUX GHUXODUHD SURFHVHORU VL DFWLYLWDƛLORU vQWU�XQ PHGLX 
GH DIDFHUL UHDO� SSULMLQXO PDWHULDO RIHULW SHQWUX SDUWLFLSDUHD 
À UPHORU GH H[HUFLƛLX OD WkUJXUL LQWHUQH VL LQWHUQDƛLRQDOH 
SHUPLWH GH]YROWDUHD LPDJLQLL VL SURPRYDUHD DFWLYLWʗƛLL

» Vʗ DWUDJʗ VSRQVRUL]ʗUL GH OD GLYHUƙL DJHQƛL HFRQRPLFL
» Vʗ À QDQƛH]H FKHOWXLHOLOH JHQHUDWH GH SDUWLFLSʗUL OD WkUJXUL 

ƙL H[SR]LƛLL GLQ IRQGXULOH SURSULL DOH PHPEULORU À UPHL�
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Folosind site-ul taniroda.hu de către 
profesori și elevi , Centrul de servicii 

pentru întreprinderi din Ungaria

ÍQ EDUD GH FʗXWDUH D EURZVHUXOXL GXPQHDYRDVWUʗ� WDVWDƛL https://taniroda.hu. 
SLWH�XO FRQƛLQH PDL PXOWH LQIRUPDƛLL GHVSUH VLVWHP ƙL RIHUʗ SʗUƛLORU LQWHUHVDWH 
SRVLELOLWDWHD GH D SXQH vQWUHEʗUL GHVSUH VLVWHP� 

3XWHƛL VROLFLWD Vʗ Yʗ vQVFULHƛL vQ VLVWHPXO GH À UPʗ GH H[HUFLƛLX IʗFkQG FOLF SH 
OLQNXO Înregistrare de SH SDJLQʗ�  

ÎNREGISTRARE PE PAGINA TANIRODA.HU

)ʗFkQG FOLF SH OLQNXO GH vQUHJLVWUDUH� VH DÀ ƙHD]ʗ XQ IRUPXODU GH vQUHJLVWUDUH� 
SH FDUH R FRPSOHWHD]ʗ SHUVRDQD GH FRQWDFW GLQ LQVWLWXƛLH� LQGLFkQG DVWIHO Fʗ 
LQVWLWXƛLD GRUHƙWH Vʗ vQFHUFH VHUYLFLLOH RIHULWH GH À UPʗ GH H[HUFLƛLX� 3HUVRDQD GH 
FRQWDFW YD ƛLQH OHJʗWXUD vQWUH LQVWLWXƛLH ƙL RSHUDWRULL VLVWHPXOXL À UPHL GH H[HUFLƛLX� 

DXSʗ IXUQL]DUHD GDWHORU LQVWLWXƛLRQDOH GH ED]ʗ� VH VROLFLWʗ GDWHOH SHUVRDQHL 
GH FRQWDFW� O FʗVXƛʗ GH FRPHQWDULL vQ SDUWHD GH MRV D IRUPXODUXOXL YD DMXWD 
VROLFLWDQWXO vQUHJLVWUʗULL Vʗ WULPLWʗ RSHUDWRUXOXL vQWUHEʗUL GHVSUH VLVWHP� DXSʗ 
FRPSOHWDUHD FkPSXULORU REOLJDWRULL �LQGLFDWH SULQWU�XQ DVWHULVF URƙX� GLQ 
IRUPXODU� IDFHƛL FOLF SH EXWRQXO ÅSXEPLW P\ 5EG,ST5AT,ON UHTXHVWµ �TULPLWH 
FHUHUHD PHD GH vQUHJLVWUDUH�� 

ÍQ XUPD VROLFLWʗULL� RSHUDWRULL À UPHL GH H[HUFLƛLX YRU SULPL FHUHUHD ƙL YRU WULPLWH 
SDƙLL XUPʗWRUL OD DGUHVD GH H�PDLO D SHUVRDQHL GH FRQWDFW GLQ LQVWLWXƛLH� 
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INTERFAȚA DE CONTACT / PORTALUL INSTITUȚIONAL 

3HUVRDQD GH FRQWDFW SʗVWUHD]ʗ OHJʗWXUD vQWUH LQVWLWXƛLH ƙL RSHUDWRU� DVWIHO SXWkQG 
JHVWLRQD FRPHQ]LOH LQVWLWXƛLRQDOH� QXPʗUXO GH FRPSDQLL ƙL SRDWH DGʗXJD 
SURIHVRULL vQ VLVWHP�  

8Q H�PDLO GH vQUHJLVWUDUH FX XQ OLQN GH DFWLYDUH YD À  WULPLV OD DGUHVD GH 
H�PDLO GH FRQWDFW� )DFHƛL FOLF SH OLQN SHQWUX D vQFHSH vQUHJLVWUDUHD FRPSOHWʗ 
D LQVWLWXƛLHL vQ VLVWHP� 

ÍQ VFULVRDUH� SXWHƛL vQFHSH vQUHJLVWUDUHD vQ PDL PXOWH HWDSH D LQVWLWXƛLHL GYV� vQ 
WDQLURGD�HMX�KX� IʗFkQG FOLF SH OLQN�XO ÅSWDUW UHJLVWUDWLRQµ�  

3ULPXO SDV vQ SURFHVXO GH vQUHJLVWUDUH HVWH DFFHSWDUHD 3ROLWLFLL GH FRQÀ GHQƛLDOLWDWH 
ƙL GH SURWHFƛLH D GDWHORU� EXWRQXO Å8UPʗWRUXOµ DSDUH DWXQFL FkQG Yʗ GHSODVDƛL 
SkQʗ vQ SDUWHD GH MRV D IHUHVWUHL� 

8UPʗWRUXO SDV HVWH LQWURGXFHUHD XQHL SDUROH SHQWUX SURÀ OXO GH FRQWDFW LQVWL�
WXƛLRQDO� FDUH YD À  XWLOL]DWʗ SHQWUX D Yʗ FRQHFWD XOWHULRU OD VLVWHP�  

DXSʗ LQWURGXFHUHD SDUROHL� YL VH YD FHUH Vʗ IXUQL]DƛL PDL PXOWH GHWDOLL SHUVRQDOH 
DOH SHUVRDQHL GH FRQWDFW�

3H SDJLQD XUPʗWRDUH� WUHEXLH Vʗ IXUQL]DƛL VLVWHPXOXL GHWDOLLOH LQVWLWXƛLHL SH FDUH 
GRULƛL Vʗ R vQUHJLVWUDƛL� 8QHOH GDWH YRU À  DÀ ƙDWH GH PDL GHYUHPH� DVWIHO vQFkW 
Vʗ SRDWʗ À  HGLWDWH vQ LQWHUIDƛʗ�

8UPʗWRUXO SDV HVWH FD SHUVRDQD GH FRQWDFW Vʗ UHSDUWL]H]H SURIHVRULL OD ƙFRDOD SH 
FDUH D vQUHJLVWUDW�R� FDUH YRU DYHD DFFHV OD VLVWHP� EVWH QHFHVDU Vʗ VH LQWURGXFʗ 
vQ VLVWHP QXPHOH� SUHQXPHOH ƙL DGUHVD GH H�PDLO D SURIHVRUXOXL�
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8OWLPXO SDV DO SURFHVXOXL GH vQUHJLVWUDUH FRQVWʗ vQ REƛLQHUHD XQXL UH]XPDW DO 
FkPSXULORU FRPSOHWDWH SkQʗ vQ SUH]HQW� XQGH SXWHƛL UHYL]XL GDWHOH LQWURGXVH 
ƙL� GDFʗ H[LVWʗ HURUL� SXWHƛL UHYHQL OD FkPSXO UHVSHFWLY �IʗFkQG FOLF SH QXPHOH 
À OHORU� SHQWUX D FRUHFWD VDX PRGLÀ FD HYHQWXDOHOH JUHƙHOL�  

DXSʗ YHULÀ FDUHD FRUHFWLWXGLQLL GDWHORU� IDFHƛL FOLF SH EXWRQXO )LQDOL]DUH vQUHJLV�
WUDUH�5HJLV]WUiFLy YpJOHJHVtWpVH SHQWUX D À QDOL]D GDWHOH LQVWLWXƛLHL� SHUVRDQD 
GH FRQWDFW ƙL GDWHOH GH IDFWXUDUH vQ VLVWHP� O VFULVRDUH GH vQUHJLVWUDUH YD À  
WULPLVʗ OD DGUHVD GH H�PDLO D FDGUHORU GLGDFWLFH LQWURGXVH vQ VLVWHP� 

DXSʗ vQUHJLVWUDUH� SXWHƛL DFFHVD VLVWHPXO IʗFkQG FOLF SH OLQNXO /RJLQ �PDL VXV� 
OkQJʗ 3RUWDOXO TDQLURGD TpU� FX DGUHVD GH H�PDLO GH FRQWDFW ƙL SDUROD SH FDUH 
OH�DƛL IXUQL]DW vQ WLPSXO SURFHVXOXL GH vQUHJLVWUDUH� 

DXSʗ LQWURGXFHUHD DGUHVHL GH H�PDLO ƙL D SDUROHL FRUHFWH� XWLOL]DWRUXO LQWUʗ vQ 
SRUWDOXO LQVWLWXƛLRQDO� XQGH VXQW DÀ ƙDWH PHQLXULOH GH FRQWDFW LQVWLWXƛLRQDO� DXSʗ 
FRQHFWDUH� SH SDJLQD GH SRUQLUH HVWH DÀ ƙDWʗ R SDJLQʗ GH SUH]HQWDUH JHQHUDOʗ� 
FDUH RIHUʗ XWLOL]DWRUXOXL LQIRUPDƛLL GHVSUH LQVWLWXƛLH ƙL GHVSUH vQWUHSULQGHULOH 
FDUH DSDUƛLQ VLVWHPXOXL GH À UPʗ GH H[HUFLƛLX� 
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MANUAL METODOLOGIC
Ghid de utilizare a metodei de predare a fi rmei de exercițiu

LISTA PROFESORILOR 

8OWLPXO HOHPHQW GH PHQLX SHQWUX FRQWDFWXO LQVWLWXƛLRQDO HVWH OLVWD SURIHVRULORU� 
ÍQ DFHVW HOHPHQW GH PHQLX SXWHƛL YHGHD OLVWD GH SURIHVRUL SH FDUH FRQWDFWXO 
LQVWLWXƛLRQDO D VSHFLÀ FDW�R vQ WLPSXO vQUHJLVWUʗULL� /LVWD DUDWʗ� GH DVHPHQHD� FDUH 
GLQWUH SURIHVRULL DGʗXJDƛL VXQW GHMD vQUHJLVWUDƛL ƙL FDUH QX VXQW vQFʗ vQUHJLVWUDƛL� 

3HQWUX D DGʗXJD XQ QRX SURIHVRU vQ VLVWHP� IDFHƛL FOLF SH EXWRQXO ÅAGDXJʗ 
SURIHVRUµ ƙL LQWURGXFHƛL QXPHOH� SUHQXPHOH ƙL DGUHVD GH H�PDLO D SURIHVRUXOXL� 
SLVWHPXO YD WULPLWH XQ H�PDLO GH vQUHJLVWUDUH OD DGUHVD GH H�PDLO IXUQL]DWʗ� vQ 
FDUH SURIHVRUXO YD JʗVL OLQN�XO GH vQUHJLVWUDUH�

INTERFAȚA DE PROFESOR / PORTALUL PROFESORULUI 

3XWHƛL vQFHSH SURFHVXO GH vQUHJLVWUDUH GH SURIHVRU IʗFkQG FOLF SH OLQNXO GLQ 
H�PDLOXO GH vQUHJLVWUDUH� 3URFHVXO GH vQUHJLVWUDUH vQFHSH FX FLWLUHD ƙL DFFHSWDUHD 
3ROLWLFLL GH FRQÀ GHQƛLDOLWDWH ƙL GH SURWHFƛLH D GDWHORU� 

DXSʗ FH D FLWLW 3ROLWLFD GH FRQÀ GHQƛLDOLWDWH ƙL GH SURWHFƛLH D GDWHORU� SURIHVRUXO 
SRDWH FRQWLQXD vQUHJLVWUDUHD IʗFkQG FOLF SH EXWRQXO 8UPʗWRUXO�  
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8UPʗWRUXO SDV HVWH FD SURIHVRUXO Vʗ VHWH]H R SDUROʗ vQ VLVWHP� 8OWHULRU� HO�HD 
VH YD SXWHD DXWHQWLÀ FD FX DFHDVWʗ SDUROʗ� 

DXSʗ LQWURGXFHUHD SDUROHL� SURIHVRULL VXQW UXJDƛL Vʗ vQFDUFH vQ VLVWHP R SDUWH 
GLQ GDWHOH ORU SHUVRQDOH� SXQW QHFHVDUH XUPʗWRDUHOH LQIRUPDƛLL�  

» ,D�XO GH SURIHVRU� QXPʗU XQLF GH LGHQWLÀ FDUH� 
À HFDUH SURIHVRU DUH XQ DVWIHO GH ,D� 

» NXPHOH GH IDPLOLH 
» 3UHQXPHOH
» 3UHQXPHOH �VXSOLPHQWDU� 
» AGUHVD GH H�PDLO 
» SH[

DXSʗ LQWURGXFHUHD GDWHORU� IDFHƛL FOLF SH EXWRQXO NH[W �8UPʗWRUXO� SHQWUX D DÀ ƙD 
SUH]HQWDUHD JHQHUDOʗ D GDWHORU LQWURGXVH vQ WLPSXO vQUHJLVWUʗULL SURIHVRUXOXL� 
DDWHOH LQWURGXVH LQFRUHFW SRW À  PRGLÀ FDWH IʗFkQG FOLF SH À OD FRUHVSXQ]ʗWRDUH�

)ʗFkQG FOLF SH EXWRQXO Å)LQDOL]DƛL vQUHJLVWUDUHDµ� VLVWHPXO Yʗ YD WULPLWH XQ 
PHVDM SULQ FDUH Yʗ YD LQIRUPD FX SULYLUH OD VXFFHVXO vQUHJLVWUʗULL ƙL OD FRGXO GH 
DFWLYDUH WULPLV SULQ H�PDLO�

OGDWʗ vQUHJLVWUDW� SURIHVRUXO VH SRDWH DXWHQWLÀ FD IʗFkQG FOLF SH OLQNXO /RJ 
LQ GH OkQJʗ 3RUWDOXO SURIHVRULORU _ TDQLURGD� 3ULQ LQWURGXFHUHD DGUHVHL GH 
H�PDLO ƙL D SDUROHL IXUQL]DWH DQWHULRU� SURIHVRUXO VH SRDWH FRQHFWD OD VLVWHPXO 
GH À UPʗ GH H[HUFLƛLX�

OGDWʗ FH Y�DƛL FRQHFWDW FX VXFFHV� SDJLQD GH SRUQLUH GLQ 3RUWDOXO SURIHVRULORU 
HVWH� GH DVHPHQHD� R SUH]HQWDUH JHQHUDOʗ FX GDWH LQVWLWXƛLRQDOH� 3DJLQD SHQWUX 
SURIHVRUL DÀ ƙHD]ʗ QXPHOH SHUVRDQHL GH FRQWDFW D LQVWLWXƛLHL ƙL QXPʗUXO GH 
FRPSDQLL SHQWUX FDUH D DSOLFDW� NXPʗUXO GH vQUHJLVWUʗUL GH FRPSDQLL UH]XOWDWH 
vQ XUPD XWLOL]ʗULL VLVWHPXOXL SRDWH À � GH DVHPHQHD� XUPʗULW SH DFHDVWʗ LQWHUIDƛʗ� 
AFHVW OXFUX OH RIHUʗ SURIHVRULORU R LGHH GHVSUH FkWH FRPSDQLL PDL SRW vQUHJLVWUD 
vQ VLVWHP� ÍQ VHFƛLXQHD ,PSUHVV]XP� FDGUHOH GLGDFWLFH SRW REƛLQH DMXWRU FX 
SULYLUH OD vQWUHEʗULOH SH FDUH OH SRW DYHD vQ WLPSXO XWLOL]ʗULL VLVWHPXOXL� 
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LISTA DE COMPANII 

/D UXEULFD /LVWʗ GH FRPSDQLL� YHƛL YHGHD R OLVWʗ GH FRPSDQLL DVRFLDWH FX 
SURIHVRUXO� DHRDUHFH vQFʗ QLFLR FRPSDQLH QX D IRVW vQUHJLVWUDWʗ vQ VLVWHP� OLVWD 
HVWH OD SULPD SRUQLUH JRDOʗ� 

3XWHƛL DGʗXJD vQ VLVWHP R QRXʗ FRPSDQLH GkQG FOLF SH EXWRQXO ÅAGG FRP�
SDQ\µ �AGDXJʗ FRPSDQLH�� 

,QVWUXFWRUXO WUHEXLH Vʗ IXUQL]H]H QXPHOH VRFLHWʗƛLL FDUH XUPHD]ʗ Vʗ À H vQÀ LQƛDWʗ 
ƙL Vʗ GHVHPQH]H XQ DGPLQLVWUDWRU DO VRFLHWʗƛLL� AGPLQLVWUDWRUXO VH VHOHFWHD]ʗ 
GLQWU�R OLVWʗ GHUXODQWʗ D WXWXURU HOHYLORUFDUH DX VHOHFWDW ƙFRDOD OD vQUHJLVWUDUH� 
)XQFƛLD AGG 0HPEHUV �AGʗXJDUH PHPEUL� SHUPLWH SURIHVRUXOXL Vʗ DWULEXLH 
XOWHULRU HOHYXO OD FRPSDQLH� )ʗFkQG FOLF SH EXWRQXO AGG �AGʗXJDUH� FRPSDQLD 
HVWH FUHDWʗ ƙL DSDUH vQ OLVWD GH FRPSDQLL� 

SARCINI 

CHO PDL LPSRUWDQW HOHPHQW GH PHQLX SHQWUX SURIHVRU GLQ LQWHUIDƛD SURIHVRUXOXL 
HVWH PHQLXO SDUFLQL ƙL QRWLÀ FʗUL� AWXQFL FkQG HVWH QHFHVDUʗ R DSUREDUH GLQ 
SDUWHD SURIHVRUXOXL� GH H[HPSOX R FRPDQGʗ D FRPSDQLHL GH OD XQ DQJURVLVW� 
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VLVWHPXO vO YD QRWLÀ FD SH SURIHVRU Fʗ R QRXʗ DSUREDUH D IRVW LQWURGXVʗ vQ VLVWHP� 
ÍQ PHQLXO AVVLJQPHQWV �SDUFLQL� YD DSʗUHD R QRWLÀ FDUH� LDU QXPʗUXO SH FDUH vO 
FRQƛLQH vL YD SHUPLWH SURIHVRUXOXL Vʗ ƙWLH FkWH VDUFLQL WUHEXLH DSUREDWH� 

,QWHUIDƛD RIHUʗ SURIHVRUXOXL R LPDJLQH GH DQVDPEOX D DFWLYLWʗƛLORU FRPSDQLLORU 
FDUH L�DX IRVW DORFDWH� DDFʗ DFWLYLWDWHD HVWH DGHFYDWʗ� SURIHVRUXO R SRDWH DSURED� 
GDFʗ QX� SURIHVRUXO R SRDWH UHVSLQJH� DDFʗ HVWH DSUREDWʗ� SURGXVXO ƙL FDQWLWDWHD 
FRPDQGDWʗ GH OD DQJURVLVW YRU DSʗUHD vQ UHJLVWUXO GH VWRFXUL DO VRFLHWʗƛLL� LDU 
IDFWXUD WULPLVʗ GH DQJURVLVW YD DSʗUHD vQ GHSR]LWXO GH GRFXPHQWH� SH FDUH 
VRFLHWDWHD WUHEXLH Vʗ R RQRUH]H� 3ULQWUH DOWHOH� VLVWHPXO QRWLÀ Fʗ� SURIHVRUXO 
ƙL FX SULYLUH OD IDFWXULOH QHSOʗWLWH� DVWIHO vQFkW DFHVWD Vʗ SRDWʗ PRQLWRUL]D 
DFWLYLWʗƛLOH FRPSDQLHL� 

8WLOL]DWRULL SRW vQFHSH Vʗ VH FRQHFWH]H OD VLVWHP GH SH VLWH�XO taniroda.eju.hu. 

EOHYLL FDUH XWLOL]HD]ʗ VLVWHPXO SRW� GH DVHPHQHD� Vʗ vQFHDSʗ SURFHVXO GH vQUH�
JLVWUDUH SULQ LQWHUPHGLXO DFHVWHL SDJLQL VDX� GDFʗ DX GHMD QXPHOH GH XWLOL]DWRU 
ƙL SDUROD GH FRQHFWDUH� VH SRW FRQHFWD�

EOHYLL QRL SRW vQFHSH SURFHVXO GH vQUHJLVWUDUH IʗFkQG FOLF SH EXWRQXO ÍQUHJLVWUDUH� 
GLQ IHUHDVWUD GH vQUHJLVWUDUH D HOHYLORU� 3URFHVXO GH vQUHJLVWUDUH vQFHSH FX FLWLUHD 
ƙL DFFHSWDUHD 3ROLWLFLL GH FRQÀ GHQƛLDOLWDWH ƙL GH SʗVWUDUH D GDWHORU SHUVRQDOH�

DXSʗ FH D FLWLW 3ROLWLFD GH FRQÀ GHQƛLDOLWDWH ƙL GH SURWHFƛLH D GDWHORU� VWXGHQWXO 
SRDWH FRQWLQXD vQUHJLVWUDUHD IʗFkQG FOLF SH EXWRQXO 8UPʗWRUXO�  

8UPʗWRUXO SDV HVWH  VHOHFWDUHD LQVWLWXƛLHL SH FDUH R IUHFYHQWHD]ʗ GLQ OLVWD 
LQVWLWXƛLLORU LQFOXVH vQ VLVWHP�  AVWIHO HO YD À  LQWURGXV vQ OLVWD VWXGHQƛLORU GLQ 
DFHD LQVWLWXƛLH� GH XQGH SRDWH À  UHSDUWL]DW OD FRPSDQLD GDWʗ� 

DXSʗ VHOHFWDUHD ƙFROLL� HOHYXO FDUH VH vQUHJLVWUHD]ʗ YD À  UXJDW Vʗ LQWURGXFʗ vQ 
VLVWHP FkWHYD GDWH SHUVRQDOH� SXQW QHFHVDUH XUPʗWRDUHOH LQIRUPDƛLL�  

» EOHY ,D� XQ QXPʗU XQLF GH LGHQWLÀ FDUH� À HFDUH HOHY DUH XQXO� 
» NXPHOH GH IDPLOLH 
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» 3UHQXPHOH 
» AGUHVD GH H�PDLO 
» SH[XO 
» Parola 
» 3DUROD GLQ QRX 

DXSʗ LQWURGXFHUHD GDWHORU� IʗFkQG FOLF SH EXWRQXO NH[W �8UPʗWRUXO� DSDUH R 
LPDJLQH GH DQVDPEOX D GDWHORU LQWURGXVH vQ WLPSXO vQUHJLVWUʗULL VWXGHQƛLORU� 
DDWHOH LQWURGXVH LQFRUHFW SRW À  PRGLÀ FDWH IʗFkQG FOLF SH À OD FRUHVSXQ]ʗWRDUH�

)ʗFkQG FOLF SH EXWRQXO Å)LQDOL]DƛL vQUHJLVWUDUHDµ� VLVWHPXO YD WULPLWH XQ 
PHVDM SULQ FDUH YD LQIRUPD FX SULYLUH OD VXFFHVXO vQUHJLVWUʗULL ƙL OD FRGXO GH 
DFWLYDUH WULPLV SULQ H�PDLO�

EOHYXO SRDWH XWLOL]D VLVWHPXO QXPDL GDFʗ IDFH FOLF SH OLQN�XO GH DFWLYDUH WULPLV 
vQ VFULVRDUH� OGDWʗ FH vQUHJLVWUDUHD D IRVW DFWLYDWʗ� VLVWHPXO YD WULPLWH XQ PHVDM 
ƙL XQ H�PDLO GH FRQÀ UPDUH D DFWLYʗULL FX VXFFHV�

DXSʗ R DFWLYDUH UHXƙLWʗ� HOHYXO SRDWH DFFHVD SRUWDOXO HOHYLORU FX DGUHVD GH 
H�PDLO ƙL SDUROD IXUQL]DWH OD vQUHJLVWUDUH�  
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DXSʗ LQWURGXFHUHD DGUHVHL GH H�PDLO ƙL D SDUROHL FRUHFWH� HOHYXO VH SRDWH FRQHFWD� 
ÍQ VLVWHP SDJLQD GH SRUQLUH HVWH R SDJLQʗ GH SUH]HQWDUH JHQHUDOʗ vQ FDUH VXQW 
DÀ ƙDWH GDWHOH SHUVRQDOH DOH HOHYXOXL� 3DJLQD GH SUH]HQWDUH JHQHUDOʗ DÀ ƙHD]ʗ 
FRGXO GH LGHQWLÀ FDUH À VFDOʗ ƙL QXPʗUXO GH FRQW EDQFDU� SH FDUH VLVWHPXO OH 
JHQHUHD]ʗ vQ PRG DOHDWRULX SHQWUX À HFDUH HOHY vQUHJLVWUDW� 

AFHVWH GDWH VXQW QHFHVDUH vQ FDGUXO FRPSDQLHL� GHRDUHFH vQ ED]D ORU HOHYXO 
SULPHƙWH VDODULX� ÍQ SOXV� HOHYXO SRDWH XUPʗUL LQGHPQL]DƛLLOH SULPLWH SHQWUX 
DFWLYLWʗƛLOH VDOH vQ FDGUXO FRPSDQLHL� DFHVW OXFUX À LQG HYLGHQƛLDW SULQ VROGXO 
FRQWXOXL FXUHQW DJUHJDW SHQWUX D DUʗWD VDODULXO SULPLW GH OD FRPSDQLH�  
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3H SDJLQD GH SUH]HQWDUH JHQHUDOʗ� VLVWHPXO DÀ ƙHD]ʗ� ƙL XQ PHVDM GH DYHUWL]DUH 
GH FXORDUH URƙLH FDUH YD DUʗWD Fʗ HOHYXO QX D IRVW vQFʗ DURQGDW OD QLFLR FRPSDQLH� 

AWkWD WLPS FkW VWXGHQWXO QX HVWH DORFDW XQHL FRPSDQLL� DFHVWD QX SRDWH XWLOL]D 
VHUYLFLLOH VLVWHPXOXL�

ÎNFIINȚAREA UNEI COMPANII PRIN 
INTERMEDIUL SISTEMULUI TANIRODA.HU

)XQFƛLD GH FUHDUH D XQHL FRPSDQLL HVWH DÀ ƙDWʗ GRDU VWXGHQWXOXL FDUH DUH 
SRVLELOLWDWHD GH D FUHD R FRPSDQLH� DGLFʗ FHO FDUH D IRVW GHVHPQDW FD GLUHFWRU 
JHQHUDO DO FRPSDQLHL �DFHVWD SRDWH À  LQWURGXV vQ LQWHUIDƛD SURIHVRUXOXL vQ 
PHQLXO AGDXJʗ FRPSDQLH GLQ LQWHUIDƛD FX OLVWD FRPSDQLLORU�� 
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3URFHVXO GH vQÀ LQƛDUH D XQHL VRFLHWʗƛL vQFHSH FX GHSXQHUHD XQHL FHUHUL GH vQUH�
JLVWUDUH D VRFLHWʗƛLL� )ʗFkQG FOLF SH EXWRQXO ÅCHUHUH GH vQUHJLVWUDUH D VRFLHWʗƛLLµ� 
VH YD DÀ ƙD R FHUHUH GH vQUHJLVWUDUH D VRFLHWʗƛLL �DFHDVWD FRQƛLQH SULQFLSDOHOH 
HOHPHQWH DOH FHUHULL UHDOH� FHUHUHD FRPSOHWʗ GH vQUHJLVWUDUH D VRFLHWʗƛLL SRDWH 
À  JʗVLWʗ vQ GHSR]LWXO GH GRFXPHQWH�



PARTNERSHIP FOR 
MULTINATIONAL 
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MANUAL METODOLOGIC
Ghid de utilizare a metodei de predare a fi rmei de exercițiu
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ÍQ FD]XO XQHL FHUHUL GH vQUHJLVWUDUH D XQHL VRFLHWʗƛL� WUHEXLH IXUQL]DWH XUPʗ�
WRDUHOH LQIRUPDƛLL�  

» NXPHOH FRPSOHW DO FRPSDQLHL
» DHQXPLUHD SUHVFXUWDWʗ D VRFLHWʗƛLL 
» TLSXO GH VRFLHWDWH FDUH XUPHD]ʗ Vʗ À H vQÀ LQƛDWʗ� 

• SRFLHWDWHD UʗVSXQGHUH OLPLWDWʗ SH DFƛLXQL ² GH SUDFWLFʗ 
• SRFLHWDWH FX UʗVSXQGHUH OLPLWDWʗ SH DFƛLXQL ² GH SUDFWLFʗ
• SRFLHWDWH vQ FRQGXLWʗ VLPSOʗ ² GH SUDFWLFʗ

» CHUF T9A 
» SHGLXO FHQWUDO� DGUHVD ƙFROLL YD À  vQWRWGHDXQD 

VHGLXO FHQWUDO DO vQWUHSULQGHULL� 
» DHWDOLL GH FRQWDFW SULQ H�PDLOXO FRPSDQLHL 
» AFWLYLWDWH SULQFLSDOʗ 
» Lista membrilor 
» DLUHFWRU�L� JHQHUDO�L� 
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» DUHSWXO GH VHPQʗWXUʗ 
» SWDWXWXO DGPLQLVWUDWRUXOXL� GLUHFWRUXOXL JHQHUDO� 

• ÍPSXWHUQLFLUH 
• CR�DQWUHSUHQRULDW 
• 5HODƛLD GH PXQFʗ 

» 9DORDUHD FDSLWDOXOXL VXEVFULV� YDORDUHD FDSLWDOXOXL 
VXEVFULV SRDWH À  FXSULQVʗ vQWUH XQ PLQLP GH ��������� 
H8) ƙL XQ PD[LP GH ����������� H8)� 

,QIRUPDƛLLOH HQXPHUDWH VXQW REOLJDWRULL� LDU GXSʗ IXUQL]DUHD FDSLWDOXOXL VRFLDO� 
WUHEXLH vQWRFPLWʗ GHFODUDƛLD SH IRUPXODUXO GH FHUHUH GH vQÀ LQƛDUH D VRFLHWʗƛLL 
SURSULX�]LVH� DXSʗ FH WRDWH GHWDOLLOH DX IRVW IXUQL]DWH ƙL GHFODUDƛLLOH DX IRVW 
DFFHSWDWH� PDQDJHUXO WUHEXLH Vʗ IDFʗ FOLF SH EXWRQXO ÅTULPLWHµ SHQWUX FD 
VRFLHWDWHD Vʗ À H vQÀ LQƛDWʗ�

OGDWʗ FH FHUHUHD GH vQUHJLVWUDUH D VRFLHWʗƛLL D IRVW WULPLVʗ� VRFLHWDWHD YD À  
FUHDWʗ vQ VLVWHP FX GDWHOH LQWURGXVH vQ FHUHUHD GH vQUHJLVWUDUH D VRFLHWʗƛLL� 
3HQWUX D IXQFƛLRQD� VRFLHWDWHD DUH QHYRLH GH XQ QXPʗU À VFDO ƙL GH XQ QXPʗU GH 
vQUHJLVWUDUH� FDUH VXQW JHQHUDWH DXWRPDW GH VLVWHP OD FUHDUHD VRFLHWʗƛLL� )LHFDUH 
VRFLHWDWH DUH XQ QXPʗU À VFDO ƙL XQ QXPʗU GH vQUHJLVWUDUH XQLFH vQ VLVWHP�

AWXQFL FkQG VH FUHHD]ʗ R VRFLHWDWH� DSDU GRXʗ QRL HOHPHQWH GH PHQLX� XQXO 
HVWH %DQFD� XQGH SHUVRQDOXO VRFLHWʗƛLL SRDWH JHVWLRQD WUDQ]DFƛLLOH EDQFDUH� LDU 
FHOʗODOW HVWH DHSR]LWXO GH GRFXPHQWH� XQGH VXQW VWRFDWH GRFXPHQWHOH FUHDWH 
SH SDUFXUVXO H[LVWHQƛHL VRFLHWʗƛLL� 

BANCA

OGDWʗ FH VRFLHWDWHD HVWH FRQVWLWXLWʗ� DGPLQLVWUDWRUXO WUHEXLH Vʗ VROLFLWH XQ 
QXPʗU GH FRQW EDQFDU GH OD EDQFʗ SHQWUX D�ƙL SXWHD JHVWLRQD À QDQƛHOH�
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AGPLQLVWUDWRUXO WUHEXLH Vʗ IDFʗ FOLF SH EXWRQXO ÅSHPQHD]ʗ XQ FRQWUDFW GH FRQW 
EDQFDUµ SHQWUX FD DFHVWD Vʗ DSDUʗ�

DDWHOH QHFHVDUH SHQWUX FRQWUDFWXO GH FRQW EDQFDU VXQW FRPSOHWDWH DXWRPDW� 
DVWIHO vQFkW PDQDJHUXO WUHEXLH GRDU Vʗ IDFʗ FOLF SH EXWRQXO TULPLWHƛL FRQWUDFWXO 
SHQWUX D DYHD XQ FRQW EDQFDU� OGDWʗ FH FRQWUDFWXO D IRVW WULPLV� VLVWHPXO YD 
JHQHUD XQ QXPʗU XQLF GH FRQW EDQFDU SHQWUX FRPSDQLH� LDU FRQWXO YD À  FUHGLWDW 
FX FDSLWDOXO VRFLDO VWDELOLW vQ PRPHQWXO FRQVWLWXLULL� 

GXSʗ FH D SULPLUHD QXPʗUXOXL GH FRQW EDQFDU� FRPSDQLD SRDWH HIHFWXD WUHL 
RSHUDƛLXQL EDQFDUH� 

» TUDQVIHU
» 3ODWʗ vQ QXPHUDU 
» 3ODWʗ vQ QXPHUDU ² GHSR]LW

3H HFUDQ HVWH DÀ ƙDWʗ ƙL R OLVWʗ GH WUDQ]DFƛLL SHQWUX D DMXWD XUPʗULUHD Á X[XO GH 
EDQL� /LVWD GH WUDQ]DFƛLL HVWH vQVRƛLWʗ GH R SLFWRJUDPʗ FDUH H[SOLFʗ FH DFWRUL 
DX IRVW LPSOLFDƛL vQ PLƙFDUHD IRQGXULORU� 

TRANSFER 

SRFLHWDWHD SRDWH DFKLWD FUHDQƛHOH À QDQFLDUH À H FʗWUH SDUWHQHULL VʗL� À H FʗWUH 
DQJDMDƛLL VʗL SULQ WUDQVIHU EDQFDU�  

DH H[HPSOX� VH SRDWH WUDQVIHUD VDODULXO OXQDU FʗWUH DQJDMDƛL GXPQHDYRDVWUʗ 
VDX VH SRDWH SOʗWL R IDFWXUʗ� 
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AWXQFL FkQG VH HIHFWXHD]ʗ XQ WUDQVIHU� VLVWHPXO FRPSOHWHD]ʗ DXWRPDW QXPHOH 
SOʗWLWRUXOXL ƙL QXPʗUXO GH UHIHULQƛʗ DO SOʗƛLL SOʗWLWRUXOXL� DVWIHO DQJDMDWXO 
VRFLHWʗƛLL WUHEXLH Vʗ LQWURGXFʗ XUPʗWRDUHOH LQIRUPDƛLL�  

» NXPHOH WLWXODUXOXL 
» NXPʗUXO GH UHIHULQƛʗ DO SOʗƛLL EHQHÀ FLDUXOXL 
» Total 
» CRPXQLFDUH 

IMPORTANT, vQ FD]XO SOʗƛLORU VDODULDOH QXPʗUXO GH LGHQWLÀ FDUH À VFDOʗ DO 
DQJDMDWXOXL WUHEXLH Vʗ À H LQWURGXV vQ FRPXQLFDUH� LDU vQ FD]XO SOʗƛLORU GH 
IDFWXUL� QXPʗUXO IDFWXULL� AWXQFL FkQG VH WUDQVIHUʗ VDODULLOH� HVWH UHFRPDQGDW Vʗ 
VH GHVFKLGʗ SXQFWXO GH PHQLX AQJDMDUH�3HUVRQDO �H5� vQWU�R IHUHDVWUʗ QRXʗ� 

PLATA ÎN NUMERAR/DEPOZIT ÎN NUMERAR 

%DQFD RIHUʗ SRVLELOLWDWHD GH D HIHFWXD WUDQ]DFƛLL GH UHWUDJHUH ƙL GHSXQHUH GH 
QXPHUDU� )ʗFkQG FOLF SH EXWRQXO Å5HWUDJHUH QXPHUDUµ VH YD DÀ ƙD IRUPXODUXO 
XWLOL]DW SHQWUX UHWUDJHUH� DHWDOLLOH FRQWXOXL FDUH XUPHD]ʗ Vʗ À H GHELWDW ƙL DOH 
WLWXODUXOXL GH FRQW VXQW FRPSOHWDWH DXWRPDW GH FʗWUH VLVWHP� FHOHODOWH GHWDOLL 
WUHEXLH LQWURGXVH PDQXDO� AVWIHO GH GDWH� 

» 9DORDUHD SOʗƛLL 
» 9DORDUHD SOʗƛLL vQ OLWHUH
» NXPHOH SHUVRDQHL DXWRUL]DWH Vʗ UHWUDJʗ QXPHUDU 
» NXPʗUXO FʗUƛLL GH LGHQWLWDWH�SDƙDSRUWXOXL�

SHUPLVXOXL GH ƙHGHUH DO GHOHJDWXOXL 

DXSʗ LQWURGXFHUHD GDWHORU� À ƙD GH SODWʗ VH WUDQVPLWH IʗFkQG FOLF SH EXWRQXO 
ÅTULPLWHƛL À ƙD GH SODWʗµ� 

OGDWʗ FH FKLWDQƛD HVWH SUH]HQWDWʗ� VXPD GLQ FRQWXO EDQFDU DO VRFLHWʗƛLL YD À  
UHGXVʗ FX YDORDUHD SOʗƛLL�
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DHSXQHUHD vQ QXPHUDU HVWH LQYHUVXO DFHVWXL SURFHV� DVWIHO vQFkW� GDFʗ VH IDFH 
FOLF SH EXWRQXO ÅDHSXQHUH vQ QXPHUDUµ� VH YD DÀ ƙD À ƙD GH GDWH D ERQXOXL� 

DHQXPLUHD FRQWXOXL FDUH XUPHD]ʗ Vʗ À H FUHGLWDW ƙL QXPHOH WLWXODUXOXL GH FRQW 
VXQW LQWURGXVH DXWRPDW� GDWHOH OLSVʗ WUHEXLH LQWURGXVH PDQXDO� SXPD SOʗWLWʗ 
YD DSʗUHD vQ FRQWXO VRFLHWʗƛLL GXSʗ ÅTULPLWHƛL EXOHWLQXO GH SODWʗµ� 

/LVWD GH WUDQ]DFƛLL vQUHJLVWUHD]ʗ WRDWH WUDQ]DFƛLLOH� DVWIHO  HVWH XƙRU Vʗ FʗXWDƛL 
XOWHULRU XQ HOHPHQW�

DHRDUHFH FRPSDQLD DUH GHMD XQ FRQW EDQFDU� SRDWH vQFHSH Vʗ IDFʗ WUDQ]DFƛLL� 
DVWIHO DSDU QRL PHQLXUL ƙL VXEPHQLXUL�

» CRPHUƛ
• %XUVʗ
• AFKL]LƛLH
• EYLGHQƛD VWRFXULORU GH YkQ]DUH
• en-gros 

» OFXSDUHD IRUƛHL GH PXQFʗ  
• 5HVXUVH XPDQH �H5� 

» ,PSR]LW 
• DHFODUDƛLH À VFDOʗ 
• DRFXPHQWH À VFDOH 

COMERȚ

DXSʗ VHPQDUHD FH FRQWUDFWXOXL GH FRQW EDQFDU� VRFLHWDWHD DUH SRVLELOLWDWHD 
GH D WUDQ]DFƛLRQD� DVWIHO DUH QHYRLH GH XQ VWRF LQLƛLDO PʗUIXUL� SH FDUH vO SRDWH 
REƛLQH GH OD DQJURVLVW�
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CU RIDICATA 

9kQ]DUHD FX ULGLFDWD HVWH XQ DXWRPDWLVP vQFRUSRUDW vQ VLVWHP� DVWIHO FRPSDQLD 
SRDWH FRPDQGD XQ VWRF LQLƛLDO DOFʗWXLW GLQ RULFH SURGXVH ƙL FDQWLWʗƛL�  

3HQWUX D vQFHSH Vʗ DFKL]LƛLRQDƛL SURGXVHOH IDFHƛL FOLF SH EXWRQXO 
ÅCRPDQGʗ GLQ HQ�JURVµ

)LUPHL HQ�JURV WUHEXLH IXUQL]DWH XUPʗWRDUHOH GDWH�
» DHQXPLUH� GHQXPLUHD SURGXVXOXL 
» 3UHƛ XQLWDU QHW� SUHƛXO XQLWDU QHW DO SURGXVXOXL 
» CDQWLWDWH� QXPʗUXO GH XQLWʗƛL DOH SURGXVXOXL 

FDUH XUPHD]ʗ Vʗ À H FRPDQGDW� 
» 0E �XQLWDWH GH PʗVXUʗ�� SRDWH À  VHOHFWDWʗ GLQWU�R 

OLVWʗ GHUXODQWʗ� GH H[HPSOX� EXF� SHUVRDQH� NJ� O� 
» NHW� VLVWHPXO FDOFXOHD]ʗ DXWRPDW NHWXO 

GLQ SUHƛXO XQLWDU ƙL GLQ CDQWLWDWH� 
» T9A� SXWHƛL DOHJH GLQWU�R OLVWʗ GHUXODQWʗ� GH 

H[HPSOX� ��� ���� ���� ���� 
» %UXW� SUHƛ FDOFXODW DXWRPDW GLQ SUHƛXO QHW SOXV T9A� 

EVWH SRVLELO Vʗ FRPDQGDƛL PDL PXOWH SURGXVH vQ DFHODƙL WLPS� DVWIHO vQFkW FOLHQWXO 
SRDWH IDFH FOLF SH EXWRQXO ÅAGDXJʗ DUWLFROµ SHQWUX D FRPDQGD XQ DOW SURGXV� 
SDX� GDFʗ XQ SURGXV QX PDL HVWH QHFHVDU� OLQLD DFHVWXLD SRDWH À  ƙWHDUVʗ GLQ 
FRPDQGʗ SULQ XWLOL]DUHD EXWRQXOXL GH ƙWHUJHUH GH OD VIkUƙLWXO OLQLHL�
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3HQWUX D FRPDQGD SURGXVHOH VHOHFWDWH� IDFHƛL FOLF SH EXWRQXO ÅCRPDQGʗ ƙL IDFWXUʗµ�  

IMPORTANT: DFKL]LƛLLOH GH OD DQJURVLƙWL QHFHVLWʗ vQWRWGHDXQD 
DSUREDUHD SURIHVRUXOXL� 

AFHVW OXFUX vQVHDPQʗ Fʗ� SkQʗ FkQG SURIHVRUXO QX DSUREʗ DFKL]LƛLD GH OD 
DQJURVLVWXO FRPSDQLHL vQ 3RUWDOXO SURIHVRUXOXL GLQ PHQLXO SDUFLQL� SURGXVHOH 
ƙL FDQWLWʗƛLOH FRPDQGDWH QX YRU DSʗUHD vQ VWRFXO FRPSDQLHL� CRPSDQLD VDX 
FOLHQWXO YRU À  LQIRUPDƛL GH DFHVW OXFUX SULQWU�XQ PHVDM� 

3H ED]D GHFL]LHL SURIHVRUXOXL� vQ FD]XO vQ FDUH HVWH DSUREDWʗ� SURGXVXO ƙL FDQWL�
WDWHD FRPDQGDWʗ YRU À  DGʗXJDWH OD VWRFXO VRFLHWʗƛLL ƙL IDFWXUD SHQWUX FRPDQGʗ 
YD À  LQWURGXVʗ vQ GHSR]LWXO GH GRFXPHQWH� SH FDUH VRFLHWDWHD YD WUHEXL Vʗ R 
SOʗWHDVFʗ� ÍQ FD]XO vQ FDUH FRPDQGD HVWH UHVSLQVʗ� FRPDQGD WUHEXLH UHSHWDWʗ 
GLQ QRX SH ED]D LQVWUXFƛLXQLORU SURIHVRUXOXL� 

EVIDENȚA STOCURILOR 

5H]XOWDWXO XQHL FRPHQ]L UHXƙLWH YD DSʗUHD vQ UHJLVWUXO GH VWRFXUL� 5HJLVWUXO GH 
VWRFXUL DÀ ƙHD]ʗ XUPʗWRDUHOH GDWH� 

» DHQXPLUHD SURGXVXOXL 
» CDQWLWDWHD GLVSRQLELOʗ� DFHVW LQGLFDWRU DUDWʗ 

FDQWLWDWHD FDUH FRQVWLWXLH VWRFXO� 
» 3ULPD DFKL]LƛLH� FkQG D IRVW FXPSʗUDW SURGXVXO 
» 8OWLPD PRGLÀ FDUH D FDQWLWʗƛLL� vQWRWGHDXQD HVWH 

DÀ ƙDWʗ GDWD DFKL]LƛLRQʗULL SURGXVXOXL GDW� 

DDFʗ SURGXVXO VH DÁ ʗ vQ UHJLVWUXO GH VWRFXUL� DYHP GRXʗ RSƛLXQL� À H vO FRPDQGʗP 
GLQ QRX GH OD DQJURVLVW� À H vO WULPLWHP OD EXUVʗ� DVWIHO vQFkW PDL PXOWH FRPSDQLL 
GLQ VLVWHP Vʗ vO SRDWʗ FXPSʗUD GH OD QRL�
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/D SURGXVHOH GLQ UHJLVWUXO GH VWRFXUL� SXWHP vQFʗUFD ƙL R SR]ʗ� DVWIHO SURGXVHOH QRDVWUH 
YRU DSʗUHD vQ UHJLVWUXO GH VWRFXUL ƙL SH EXUVʗ FX R LPDJLQH� TRW FH WUHEXLH Vʗ IDFHP 
HVWH Vʗ GʗP FOLF SH SLFWRJUDPD PLFʗ D LPDJLQLL GLQ FkPSXO FX QXPHOH SURGXVXOXL� 

3URGXVXO DÁ DW vQ VWRF SRDWH À  SXV OD GLVSR]LƛLH ƙL SRDWH À  FXPSʗUDW GH WRDWʗ OXPHD 
IʗFkQG FOLF SH EXWRQXO ÅTULPLWH OD EXUVʗµ� )HUHDVWUD YD DÀ ƙD QXPHOH SURGXVXOXL� 
FDQWLWDWHD GH SURGXV FDUH VH DÁ ʗ vQ SUH]HQW SH EXUVʗ ƙL FDQWLWDWHD FXUHQWʗ GLQ VWRF�

TULPLWHUHD OD EXUVʗ QHFHVLWʗ� GH DVHPHQHD� DSUREDUHD SURIHVRUXOXL� GDFʗ 
SURIHVRUXO DSUREʗ� SURGXVXO YD DSʗUHD SH SLDƛD EXUVLHUʗ ƙL VWRFXO QRVWUX YD À  
UHGXV FX FDQWLWDWHD WULPLVʗ� GDFʗ HVWH UHVSLQV� SURFHVXO WUHEXLH UHSHWDW FRQIRUP 
LQVWUXFƛLXQLORU SURIHVRUXOXL�  
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ACHIZIȚIA

,QWHUIDƛD GLQ FDGUXO PHQLXOXL AFKL]LƛLL RIHUʗ LQIRUPDƛLL SULYLQG VLWXDƛLD DFKL]LƛLLORU� 
ÍQ DFHDVWʗ LQWHUIDƛʗ� DQJDMDWXO VRFLHWʗƛLL SRDWH YHGHD GDFʗ R DQXPLWʗ FRPDQGʗ 
GH DFKL]LƛLH D IRVW DSUREDWʗ VDX UHVSLQVʗ GH FʗWUH SURIHVRU� GDFʗ VRFLHWDWHD 
YkQ]ʗWRDUH D WULPLV ERQXO GH OLYUDUH VDX QXPʗUXO ƙL GDFʗ IDFWXUD D IRVW GHFRQ�
WDWʗ GH FʗWUH VRFLHWDWHD FDUH D ODQVDW FRPDQGD� 3HQWUX D LGHQWLÀ FD SURGXVHOH� 
IDFHƛL FOLF SH Å�DUDWʗ�µ GLQ FRORDQD 3URGXVH SHQWUX D DÀ ƙD LQIRUPDƛLLOH GHVSUH 
FRPDQGD SHQWUX SURGXVXO FRPDQGDW�

BURSĂ 

%XUVD HVWH R SLDƛʗ YLUWXDOʗ XQGH SXWHƛL JʗVL SURGXVH H[SXVH GH FRPSDQLD 
SURSULH� UHVSHFWLY SURGXVH GH YkQ]DUH DOH DOWRU FRPSDQLL� DH DFROR� HOHYLL SRW 
FXPSʗUD SURGXVH FDUH VH SRWULYHVF SURÀ OXOXL FRPSDQLHL ORU�

CkWHYD LQIRUPDƛLL GH ED]ʗ GHVSUH SURGXVHOH WULPLVH OD EXUVʗ Yʗ YRU DMXWD Vʗ 
OXDƛL R GHFL]LH FRUHFWʗ DWXQFL FkQG IDFHƛL DFKL]LƛLL�  

3URGXVHOH SRVWDWH GH R FRPSDQLH QX SRW À  FXPSʗUDWH GH DFHHDƙL FRPSDQLH� 
3HQWUX D PRGLÀ FD FDQWLWDWHD SURGXVHORU SURSULL� IDFHƛL FOLF SH EXWRQXO 0DQDJH 
0\ 3URGXFWV �GHVWLRQHD]ʗ SURGXVHOH PHOH� GLQ FROƛXO GLQ GUHDSWD VXV�
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DDFʗ IDFHƛL FOLF SH DFHVW EXWRQ� VH YD GHVFKLGH IHUHDVWUD 0\ 3URGXFWV �3URGXVHOH 
PHOH�� XQGH SXWHƛL PʗUL QXPʗUXO GH SURGXVH GHMD H[LVWHQWH SH SLDƛʗ VDX SXWHƛL 
UHFKHPD XQ QXPʗU GH SURGXVH GLQ %XUVʗ� )HUHDVWUD ÅSXEPLW D SURGXFW WR WKH 
E[FKDQJHµ �TULPLWH XQ SURGXV OD EXUVʗ� DUDWʗ GHVSUH FH SURGXV HVWH YRUED ƙL 
DÀ ƙHD]ʗ� GH DVHPHQHD� LQIRUPDƛLL GHVSUH VWRF� DVWIHO vQFkW SXWHƛL YHGHD FkWH 
SURGXVH D WULPLV GHMD FRPSDQLD OD EXUVʗ ƙL FkWH PDL SRDWH WULPLWH GLQ SURSULXO 
VWRF� CDQWLWDWHD QX SRDWH  GHSʗƙL FDQWLWDWHD FXUHQWʗ GLQ VWRFXULOH FRPSDQLHL� 
UHVSHFWLY DFHODƙL SURGXV QX SRDWH À  WULPLV OD %XUVʗ OD XQ SUHƛ GLIHULW� 

3ULQ DSʗVDUHD EXWRQXOXL GH WULPLWHUH� VLVWHPXO YD FUHƙWH QXPʗUXO GH DUWLFROH 
GH SH EXUVʗ FX QXPʗUXO FRUHVSXQ]ʗWRU GH DUWLFROH� vQ WLPS FH VWRFXO SURSULX 
DO VRFLHWʗƛLL YD À  UHGXV FX DFHODƙL QXPʗU GH DUWLFROH� DDFʗ GRULƛL Vʗ GHVFʗU�
FDƛL SURGXVXO OD XQ SUHƛ GLIHULW� WUHEXLH PDL vQWkL Vʗ UHFKHPDƛL VWRFXO WRWDO 
GHMD vQ FLUFXODƛLH� 

DXSʗ FH DƛL LQWURGXV FDQWLWDWHD� IDFHƛL FOLF SH EXWRQXO 5HFDOO�5HFKHPDUH ƙL 
FDQWLWDWHD LQWURGXVʗ YD À  GHGXVʗ GLQ QXPʗUXO GH SURGXVH GH SH EXUVʗ� 

IMPORTANT 3HQWUX D PʗUL VDX PLFƙRUD QXPʗUXO GH DUWLFROH GLQ EXUVʗ HVWH 
QHYRL GH DSUREDUHD SURIHVRUXOXL� 

DDFʗ GRULƛL Vʗ FXPSʗUDƛL XQ SURGXV RIHULW VSUH YkQ]DUH GH R DOWʗ FRPSDQLH� 
SXWHƛL IDFH DFHVW OXFUX IʗFkQG FOLF SH EXWRQXO Å�CXPSʗUDUHµ� DDFʗ IDFHƛL FOLF 
SH DFHVW EXWRQ� SURGXVXO YD À  DGʗXJDW vQ FRƙXO GH FXPSʗUʗWXUL� FDUH VH DÁ ʗ 
vQ FROƛXO GLQ GUHDSWD VXV�
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)DFHƛL FOLF SH EXWRQ SHQWUX D DÀ ƙD FRQƛLQXWXO FRƙXOXL� NXPʗUXO À QDO GH SURGXVH 
GLQ FRƙ SRDWH À  PRGLÀ FDW DLFL� LDU VLVWHPXO FDOFXOHD]ʗ VXPD FDUH WUHEXLH 
SOʗWLWʗ SH ED]D SUHƛXOXL XQLWDU QHW DO SURGXVXOXL ƙL D T9A�XOXL� NXPʗUXO À QDO 
GH SURGXVH SRDWH À  VHWDW IʗFkQG FOLF SH LFRQXO YHUGH GLQ GUHSWXO FkPSXOXL� 

IMPORTANT AFKL]LƛLRQDUHD GH OD %XUVʗ QHFHVLWʗ DSUREDUHD SURIHVRUXOXL� 

VÂNZĂRI

ÍQ PHQLXO GH YkQ]ʗUL SXWHƛL JʗVL FRPHQ]LOH ƙL VWDWXWXO DFHVWRUD� )LHFDUH UkQG 
GLQ WDEHO HVWH XQ UkQG GH FRPDQGʗ QRXʗ� )DFHƛL FOLF SH OLQN�XO ÅDUDWʗµ SHQWUX D 
YHGHD FH SURGXV D IRVW LPSOLFDW vQ FRPDQGʗ� SWDUHD FRPHQ]LL SRDWH À  XUPʗULWʗ� 
GHRDUHFH VLVWHPXO DÀ ƙHD]ʗ vQ SHUPDQHQƛʗ VWDWXWXO FRPHQ]LL�
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PROCESUL DE CUMPĂRARE LA BURSĂ 
ÎNTRE DOUĂ COMPANII

TRDWH DFKL]LƛLLOH vQWUH GRXʗ FRPSDQLL VH IDF SULQ LQWHUPHGLXO EXUVHL� AWXQFL 
FkQG SODVDƛL R FRPDQGʗ� HVWH QHFHVDUʗ DSUREDUHD SURIHVRUXOXL SHQWUX D WULPLWH 
FRPDQGD� OGDWʗ FH FRPDQGD D IRVW DSUREDWʗ GH FʗWUH SURIHVRU� VWDWXWXO ÅÍQ 
DƙWHSWDUH GH OLYUDUHµ HVWH DÀ ƙDW SHQWUX FRPSDQLD FXPSʗUʗWRDUH� vQ WLPS FH 
VWDWXWXO ÅÍQ DƙWHSWDUH GH OLYUDUHµ HVWH DÀ ƙDW SHQWUX FRPSDQLD YkQ]ʗWRDUH VXE 
VHPQXO ÅÍQ DƙWHSWDUH ƙL 5HIX]µ� SRFLHWDWHD YkQ]ʗWRDUH WUHEXLH Vʗ YHULÀ FH VWRFXO 
VRFLHWʗƛLL SHQWUX D YHGHD GDFʗ SRDWH vQGHSOLQL SURGXVXO FRPDQGDW� DDFʗ GD� 
FRPDQGD SRDWH À  DVDPEODWʗ� GDFʗ QX� FRPDQGD WUHEXLH Vʗ À H UHVSLQVʗ GH 
FʗWUH VRFLHWDWHD YkQ]ʗWRDUH� ÍQ FD]XO vQ FDUH VRFLHWDWHD FRPHUFLDOʗ UHVSLQJH 
FRPDQGD� SH SDJLQD FXPSʗUʗWRUXOXL YD À  DÀ ƙDW VWDWXWXO 5HVSLQV GH IXUQL]RU� LDU 
SURFHVXO GH DFKL]LƛLH YD À  À QDOL]DW� 3H SDJLQD IXUQL]RUXOXL� VH DÀ ƙHD]ʗ VWDWXWXO 
NX SRDWH À  RQRUDW� ÍQ FD]XO vQ FDUH FRPDQGD SRDWH À  RQRUDWʗ� DGLFʗ VRFLHWDWHD 
IXUQL]RDUH UHD]OL]HD]ʗ FRPDQGD� VWDWXWXO GH SH SDJLQLOH IXUQL]RUXOXL ƙL FOLHQWXOXL 
YD À  5HDOL]DW� ÍQ PHQLXO SDOHV �9kQ]ʗUL� DO VRFLHWʗƛLL IXUQL]RDUH� EXWRQXO SHQG 
DHOLYHU\ NRWH �TULPLWHUH DYL] GH OLYUDUH� DSDUH GXSʗ FH FRPDQGD D IRVW FUHDWʗ� 
)ʗFkQG FOLF SH EXWRQXO GH WULPLWHUH D ERQXOXL GH OLYUDUH� VLVWHPXO DÀ ƙHD]ʗ 
GDWD OD FDUH D IRVW WULPLV ERQXO GH OLYUDUH� DVWIHO vQFkW WULPLWHUHD DFHVWXLD Vʗ 
SRDWʗ À  XƙRU GH UHYHULÀ FDW� 3H SDJLQD GH FRPDQGʗ� VH DÀ ƙHD]ʗ EXWRQXO AFFHSW 
GHOLYHU\ QRWH �AFFHSWDUH ERQ GH OLYUDUH�� LDU SURGXVHOH WULPLVH GH FʗWUH IXUQL]RU 
VXQW DGʗXJDWH vQ VWRFXO FRPLWHQWXOXL� LDU ERQXO GH OLYUDUH HVWH� GH DVHPHQHD� 
DGʗXJDW OD GHSR]LWXO GH GRFXPHQWH� OGDWʗ FH QRWD GH OLYUDUH D IRVW DFFHSWDWʗ� 
SH SDJLQD GH FRPSDQLH D IXUQL]RUXOXL DSDUH EXWRQXO TULPLWH IDFWXUʗ� )ʗFkQG 
FOLF SH DFHVW EXWRQ� IXUQL]RUXO WULPLWH FOLHQWXOXL IDFWXUD DIHUHQWʗ FRPHQ]LL� 
SLVWHPXO DÀ ƙHD]ʗ GDWD WULPLWHULL ƙL QXPʗUXO IDFWXULL SHQWUX DPEHOH SʗUƛL� DVWIHO 
vQFkW IDFWXUDUHD ƙL IDFWXULOH JHQHUDWH vQ VLVWHP Vʗ SRDWʗ À  XUPʗULWH� )DFWXUD 
HVWH LQWURGXVʗ vQ GHSR]LWXO GH GRFXPHQWH� GH XQGH SHUVRQDOXO FRPSDQLHL R 
SRDWH GHVFKLGH ƙL HIHFWXD SOʗƛLOH SkQʗ OD GDWD VFDGHQWʗ� TRDWH IDFWXULOH SRW À  
GHFRQWDWH vQ VHFƛLXQHD GH UHPLWHUH GLQ PHQLXO EDQFDU� 
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EVWH LPSRUWDQW FD� vQ FD]XO SOʗƛLL IDFWXULORU� QXPʗUXO GH VHULH DO IDFWXULL Vʗ À H 
LQGLFDW vQ FkPSXO PHVDMXOXL �QXPʗUXO GH VHULH DO IDFWXULL SRDWH À  JʗVLW SH GRFX�
PHQW VDX HVWH LQGLFDW ƙL SH OLQLD FRUHVSXQ]ʗWRDUH GLQ GHSR]LWXO GH GRFXPHQWH�� 

AWXQFL FkQG IDFWXUD HVWH GHFRQWDWʗ� VLVWHPXO DÀ ƙHD]ʗ GDWD SOʗƛLL� DVWIHO vQFkW 
YkQ]ʗWRUXO SRDWH VHWD VWDWXWXO FRPHQ]LL FD À LQG À QDOL]DWʗ� FHHD FH vQVHDPQʗ� 
vQ DFHODƙL WLPS� Fʗ VXPD SULPLWʗ HVWH vQUHJLVWUDWʗ vQ FRQWDELOLWDWH

OCUPAREA FORȚEI DE MUNCĂ (HR) 

SHFƛLXQHD 5HVXUVH XPDQH VH DÁ ʗ vQ PHQLXO AQJDMDUH� XQGH YHƛL JʗVL GHWDOLL 
GHVSUH DQJDMDƛLL FDUH OXFUHD]ʗ vQ FDGUXO FRPSDQLHL� DDWHOH Yʗ YRU SHUPLWH Vʗ 
SOʗWLƛL FX XƙXULQƛʗ OXQDU DQJDMDWXO FDUH HVWH GHMD DWULEXLW FRPSDQLHL�

0HQLXO DÀ ƙHD]ʗ XUPʗWRDUHOH GDWH�  
» NXPH DQJDMDW� DÀ ƙHD]ʗ QXPHOH FX FDUH 

HVWH vQUHJLVWUDW HOHYXO vQ VLVWHP 
» NXPʗU GH FRQW EDQFDU� OD vQUHJLVWUDUH VLVWHPXO 

JHQHUHD]ʗ DXWRPDW XQ QXPʗU GH FRQW EDQFDU À FWLY 
vQ FDUH DQJDMDWXO vƙL SULPHƙWH VDODULXO�

» CRGXO GH LGHQWLÀ FDUH À VFDOʗ� OD vQUHJLVWUDUH� VLVWHPXO JHQHUHD]ʗ 
DXWRPDW XQ FRG GH LGHQWLÀ FDUH À VFDOʗ À FWLY� FDUH WUHEXLH 
LQWURGXV vQ FʗVXƛD GH PHVDMH DWXQFL FkQG HIHFWXDƛL R SODWʗ� 

» GDFʗ SHUVRDQD HVWH VDX QX DGPLQLVWUDWRUXO VRFLHWʗƛLL 
» SDODULX QHW� VDODULXO QHW OXQDU DO DQJDMDWXOXL VRFLHWʗƛLL� 

VWDELOLW GH GHSDUWDPHQWXO GH SHUVRQDO� FDUH UHSUH]LQWʗ 
VDODULXO FDUH WUHEXLH SOʗWLW vQ À HFDUH OXQʗ� 
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5HVSRQVDELOXO GH SHUVRQDO DO FRPSDQLHL DUH� GH DVHPHQHD� SRVLELOLWDWHD GH D 
PRGLÀ FD VDODULXO DQJDMDWXOXL�

IMPOZIT 

/D PHQLXO ,PSR]LWH� VH UHJʗVHVF GDWH OHJDWH GH LPSR]LWH ƙL DGPLQLVWUDUH�  

DECLARAȚIE FISCALĂ 

3UHJʗWLUHD GHFODUDƛLHL À VFDOH QHFHVLWʗ XWLOL]DUHD XQXL VLVWHP H[WHUQ� DVWIHO 
VRFLHWDWHD SUHJʗWHƙWH GHFODUDƛLD À VFDOʗ vQ 3URJUDPXO JHQHUDO GH FRPSOHWDUH D 
IRUPXODUHORU �GHQXPLW vQ FRQWLQXDUH� ÉN<KZHE�� http://www.nav.gov.hu/
nav/letoltesek/nyomtatvanykitolto_programok)� 

DHVLJXU� GHFODUDƛLD À VFDOʗ SRDWH À  vQWRFPLWʗ ƙL vQ DOWH VLVWHPH GH vQWRFPLUH 
D GHFODUDƛLLORU À VFDOH� GDU VLVWHPXO VH ED]HD]ʗ SH XWLOL]DUHD ÉN<K� ÍQ ED]D 
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GHFODUDƛLHL À VFDOH vQWRFPLWH VXPHOH SHQWUX FDWHJRULLOH GH LPSR]LWH SRW À  
LQWURGXVH FX XƙXULQƛʗ vQ VLVWHP�

EOHPHQWHOH À VFDOH GLQ GHFODUDƛLD GH LPSR]LW WUHEXLH vQFʗUFDWH vQ PHQLXO TD[H�
DHFODUDƛLL� ÍQFHSHUHD vQFʗUFʗULL HVWH SULQ FOLF SH OLQN�XO OSHQ XSORDG IRUP 
�DHVFKLGHƛL IRUPXODUXO GH vQFʗUFDUH�� 

DHFODUDƛLD À VFDOʗ H[WHUQʗ SRDWH À � GH DVHPHQHD� vQFʗUFDWʗ vQ VLVWHP IʗFkQG FOLF 
SH EXWRQXO ÅCOLFN DLFL SHQWUX D DWDƙD À OH�XOµ� DRFXPHQWXO vQFʗUFDW HVWH VWRFDW 
vQ GHSR]LWXO GH GRFXPHQWH� XQGH SRDWH À  FʗXWDW RULFkQG� TUHEXLH IXUQL]DW FHO 
SXƛLQ XQXO GLQWUH WLSXULOH GH WD[H GLQ OLVWʗ� 
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DXSʗ vQFʗUFDUHD HOHPHQWHORU À VFDOH ƙL À ƙLHUXO FRUHVSXQ]ʗWRU� GDFʗ IDFHƛL FOLF 
SH EXWRQXO ÅSXEPLWµ �TULPLWHUH� GH SH SDJLQD GH GHFODUDƛLL À VFDOH� VH YD DÀ ƙD 
VXPD WRWDOʗ GH EDQL GHFODUDWʗ SHQWUX GHFODUDƛLD UHVSHFWLYʗ� )ʗFkQG FOLF SH 
OLQNXO �DUDWʗ� GH SH UkQGXO GDW� VH YD GHWDOLD� GH DVHPHQHD� FH HOHPHQWH À VFDOH 
DX IRVW VSHFLÀ FDWH vQ DFHD GHFODUDƛLH À VFDOʗ�  

0HQLXO DHFODUDƛLH À VFDOʗ Yʗ SHUPLWH Vʗ vQFʗUFDƛL HOHPHQWHOH À VFDOH GLQ GHFODUDƛLD 
À VFDOʗ SH FDUH DƛL SUHJʗWLW�R GHMD� DVWIHO vQFkW FRPSDQLD Vʗ SRDWʗ YHGHD LPSR]LWXO 
FH WUHEXLH SOʗWLW vQ OXQD UHVSHFWLYʗ� 

DOCUMENTE FISCALE 

ÍQ LQWHUIDƛD vQUHJLVWUʗULORU À VFDOH� SXWHƛL YHGHD LPSR]LWXO SOʗWLW GH FʗWUH 
VRFLHWDWH vQ OXQD GDWʗ �SXWHƛL VSHFLÀ FD LQWHUYDOXO GH WLPS GLQWUH GDWD GH 
vQFHSXW ƙL FHD GH VIkUƙLW��
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5HJLVWUXO À VFDO FRPSOHWHD]ʗ DXWRPDW VXPHOH LQWURGXVH vQ GHFODUDƛLD GH LPSR]LW 
SH OLQLD FRUHVSXQ]ʗWRDUH� SHQWUX D SXWHD YHGHD VXPD WRWDOʗ SHQWUX À HFDUH 
DUWLFRO À VFDO SH FDUH FRPSDQLD WUHEXLH Vʗ R SOʗWHDVFʗ DXWRULWʗƛLL À VFDOH�  

SLVWHPXO PRQLWRUL]HD]ʗ FkW D GHFODUDW ƙL FkW D SOʗWLW FRPSDQLD� ÍQ FD]XO vQ FDUH 
VXPD GHFODUDWʗ HVWH PDL PDUH GHFkW VXPD SOʗWLWʗ� VLVWHPXO LQGLFʗ GHÀ FLWXO FX 
XQ X URƙX� ÍQ FD]XO vQ FDUH VXPD GHFODUDWʗ ƙL VXPD SOʗWLWʗ VXQW HJDOH� DGLFʗ 
VRFLHWDWHD D SOʗWLW H[DFW VXPD GHFODUDWʗ� VH DÀ ƙHD]ʗ R ELIʗ YHUGH� DDFʗ vQVʗ 
VRFLHWDWHD D SOʗWLW PDL PXOW GHFkW D GHFODUDW� VRFLHWDWHD DUH R SODWʗ vQ SOXV� 
ÍQWUHSULQGHUHD VDX DGPLQLVWUDWRUXO WUHEXLH Vʗ XUPʗUHDVFʗ FD À HFDUH OLQLH GH 
SH DFHVW HFUDQ Vʗ DLEʗ R ELIʗ YHUGH� 
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DEPOZIT DE DOCUMENTE 

DHSR]LWXO GH GRFXPHQWH FRQƛLQH WRDWH GRFXPHQWHOH JHQHUDWH SH SDUFXU�
VXO H[LVWHQƛHL VRFLHWʗƛLL� GH OD DFWXO FRQVWLWXWLY SkQʗ OD ERQXULOH GH OLYUDUH� 
IDFWXULOH ƙL GHFODUDƛLLOH À VFDOH� SLVWHPXO WULPLWH R QRWLÀ FDUH FkQG XQ QRX 
GRFXPHQW HVWH DGʗXJDW�

TRDWH GRFXPHQWHOH DSDU vQ À OD Å,QER[µ ƙL HVWH OD ODWLWXGLQHD FRPSDQLHL ƙL D 
PDQDJHUXOXL DFHVWHLD Vʗ GHFLGʗ GDFʗ SODVHD]ʗ VDX QX GRFXPHQWHOH vQ FHOHODOWH 
À OH DOH GHSR]LWXOXL GH GRFXPHQWH� 3HQWUX D YL]XDOL]D XQ GRFXPHQW PXWDW� GDƛL 
FOLF SH FDWHJRULD UHVSHFWLYʗ GLQ DHSR]LWXO GH GRFXPHQWH� 

8Q GRFXPHQW GLQ GHSR]LWXO GH GRFXPHQWH SRDWH À  PXWDW vQWU�XQ DOW JUXS 
VHOHFWkQGX�O GLQ OLVWD 0RYH WR �0XWDUHD vQ� GLQ FRORDQD 0RYH �0XWDUH�� 

DRFXPHQWHOH GLQ VLVWHP SRW À � GH DVHPHQHD� GHVFKLVH IʗFkQG FOLF SH EXWRQXO 
Å9L]XDOL]DUHµ� EVWH SRVLELOʗ ƙL LPSULPDUHD GRFXPHQWXOXL GHVFKLV� %XWRQXO 3ULQW 
DRFXPHQW �,PSULPDUH GRFXPHQW� HVWH GLVSRQLELO vQ FROƛXO GLQ GUHDSWD VXV�
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DHSDUWDPHQWXO AFKL]LƛLL� CRPHQ]L GH FXPSʗUDUH GH OD DQJURVLƙWL

Bună ziua de la en-gros! Introduceți GHWDOLLOH SURGXVHORU SH FDUH GRULƛL Vʗ 
OH FRPDQGDƛL ƙL IDFHƛL FOLF SH EXWRQXO GH comandă!

DHVFULHUH � 3UHƛ XQLWDU QHW � CDQWLWDWH � T9A QHW ��� � %UXW

�� 9DIH FX FUHPʗ GH FLRFRODWʗ ��� � �� � ���� � �� � ����

5000x0,27 = 1350 Ft

Trebuie selectată cota de TVA!

CLICK când sunteți gata! TRWDO� ���� )W

Informații

Cererea de aprovizionare a stocurilor a fost trimisă. Dacă profesorul dvs. 
o aprobă, stocul de produs al companiei dvs. va fi  creditat.

OGDWʗ FH SURIHVRUXO D DSUREDW FRPDQGD� ERQXO GH OLYUDUH ƙL IDFWXUD YRU DSʗUHD 
vQ GHSR]LWXO GH GRFXPHQWH�

Comandă și facturare

OK
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Documente primite

NRWʗ GH OLYUDUH  
,D�XO FRPHQ]LL� 0�����������CRPDQGʗ� YDIH 
FX FLRFRODWʗ ��� EXF� � 9kQ]ʗWRU� HQ�JURV
CXPSʗUʗWRU� %AKE 	 CH,// TRWDO� � ��� H8)

����������

DLQ GRFXPHQWHOH SULPLWH� QRL (secretariatul) le mutăm vQ GRFXPHQ�
WHOH FRPHUFLDOH� OH WLSʗULP vQ ƙFRDOʗ� LDU AFKL]LƛLLOH OH vQGRVDULHD]ʗ� 
WUDQVPLW R IRWRFRSLH OD 9kQ]ʗUL ² DSRL FRPSOHWHD]ʗ )RUPXODUXO GH 
SULPLUH D VWRFXOXL ƙL GHVFKLGH 5HJLVWUXO GH VWRFXUL ƙL vO SʗVWUHD]ʗ
Cont NXPʗUXO GH VHULH DO IDFWXULL� S=�����������������
CRPDQGʗ� YDIH FX FLRFRODWʗ ��� EXF�� 9kQ]ʗWRU� HQ�JURV
CXPSʗUʗWRU� %AKE 	 CH,// SXPD
 WRWDOʗ� � ��� )W�������� �����������
DRFXPHQWHOH SULPLWH VXQW PXWDWH (secretariat) vQ GRFX�
PHQWHOH FRPHUFLDOH� WLSʗULWH OD ƙFRDOʗ ƙL DSRL SXVH vQ GR�
VDU GH FʗWUH AFKL]LƛLL� IRWRFRSLDW WUDQVPLV OD )LQDQƛH�

Departamentul Financiar va plăti suma prin transfer bancar

)DFWXUʗ NXPʗU GH IDFWXUʗ� S=�����������������

NHHOLJLELO SHQWUX UDPEXUVDUHD T9A �SUDFWLFʗ IDFWXUD vQ VLVWHPXO À UPʗ GH H[HUFLƛLX�

Furnizor
CX ULGLFDWD
���� G\ˊU� %LVLQJHU VpWiQ\ ��� 
Ungaria 
NXPʗU GH LGHQWLÀ FDUH À VFDOʗ� 
������������� 
CRQW EDQFDU� 
�������������������������� 

Cumpărător
%AKE 	 CH,//
���� G\ˊU� %LVLQJHU VpWiQ\ ��
Ungaria
NXPʗU GH LGHQWLÀ FDUH À VFDOʗ� ���������
���� 
CRQW EDQFDU� 
�������������������������� 

CRPDQGʗ� NXPʗU 
GH RUGLQH� 
0������������ 

0HWRGD GH 
SODWʗ� TUDQVIHU 
bancar 

DDWD IDFWXULL� 
���������� 

DDWD GH À QDOL]DUH� 
���������� 

THUPHQ GH 
SODWʗ� 
���������� 
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3URGXVH

TLWOX 0�E� CDQWLWDWH 3UHƛ XQLWDU 
�IʗUʗ T9A�

CRWD GH 
TVA 9DORDUHD EUXWʗ

9DIH FX FUHPʗ 
GH FLRFRODWʗ GE �� ��� )W ��� � ��� )W

T9A ��� %D]D GH LPSR]LWDUH TVA %UXW
��� � ��� )W � ��� )W � ��� )W
9DORDUHD IDFWXULL� � ��� )W
T9A� � ��� )W

DH SOʗWLW�
6 350 Ft
AGLFʗ ƙDVH PLL WUHL VXWH FLQFL]HFL H8)

În cazul unei facturi de transfer, vă rugăm să indicați numărul de cont 
în câmpul de comentarii. 

DRFXPHQWHOH GH PDL VXV UʗPkQ vQ SURSULHWDWHD IXUQL]RUXOXL SkQʗ OD SODWD 
IDFWXULL� )DFWXUD HVWH YDODELOʗ IʗUʗ VHPQʗWXUʗ ƙL ƙWDPSLOʗ� vQ FRQIRUPLWDWH 
FX /HJHD C GLQ ����� 

COLF 

COLF 

Ordin de transfer 

NXPHOH WLWXODUXOXL
introduceți: en-gros

NXPʗUXO GH UHIHULQƛʗ DO SOʗƛLL EHQHÀ FLDUXOXL
Verifi care, introducerea ��������������������������

Total

%ANCʖ

TUDQVIHU OD
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Verifi carea în factură, introduceți 6 350 Ft

0HVDM
În cazul unei facturi de transfer, trebuie indicat numărul de 
cont, iar acum este cazul! S=�����������������

C/,C

DXSʗ FH SURIHVRUXO D DXWRUL]DW WUDQVIHUXO� OUGLQXO GH WUDQVIHU YD DSʗUHD vQ 
GHSR]LWXO GH GRFXPHQWH�

Contabilitate: contabilizarea evenimentelor economice!

C/,C 

�� XQ HYHQLPHQW HFRQRPLF DUH ORF vQ PRPHQWXO 
vQ FDUH EXQXULOH VXQW FRPDQGDWH
D� AFKL]LƛLRQDUHD GH EXQXUL T 26 K 454 5000 HUF 

Din caseta de cont selectăm Suma pe care o introducem
E� Contabilizarea TVA. T 466. K 454. 1350 Ft

�� XQ HYHQLPHQW HFRQRPLF DUH ORF DWXQFL� FkQG SOʗWLP 
EXQXULOH� GH RELFHL SULQ WUDQVIHU EDQFDU�

3ODWD VH SRDWH IDFH QXPDL vQ ED]D XQHL IDFWXUL� QX vQ ED]D XQXL ERQ GH OLYUDUH���
» Transfer (aviz de debit) T 454 K 384 6350 Ft

TULPLWHUHD XQXL RUGLQ GH WUDQVIHU

CRQWDELOLWDWH
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Departamentul Vânzări pun produsul pe bursă!

ÍQ SULPXO UkQG� FʗXWʗP R IRWRJUDÀ H IUXPRDVʗ SHQWUX SURGXV�

Vafe cu cremă de ciocolată

)RORVLP DFHDVWʗ LPDJLQH SHQWUX D QH SURPRYD SURGXVXO �QX DYHP PXOWH 
LQVWUXPHQWH GH PDUNHWLQJ OD GLVSR]LƛLH��

DDFʗ DX UH]ROYDW� DWXQFL� vO QXPʗUʗP� TUHEXLH Vʗ QH GʗP VHDPD FkW DU WUH�
EXL Vʗ FRVWH SURGXVXO� 

CX FkW O� DP FXPSʗUDW" 3UHƛ EUXW� ��� H8) � ��� T9A   ��� � ��   ��� H8)

EYLGHQW� SHQWUX QRL DFHVWD YD À  SUHƛXO GH DFKL]LƛLH GHFL� GDFʗ YUHP Vʗ À P 
SURÀ WDELOL� WUHEXLH Vʗ YLQGHP OD XQ SUHƛ PDL PDUH� Sʗ DYHP R PDUMʗ XQLIRUPʗ 
GH YkQ]DUH FX DPʗQXQWXO FRQYHQLWʗ vQ FDGUXO FRPSDQLHL GH ���� 

DHFL�

Prețul net de vânzare = Prețul de a chiziție + marja de vânzare cu amănuntul =
= 127 HUF + 12,7 HUF = 140 HUF

 ���� GLQ ��� )W�
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Prețul brut de vânzare = Prețul net de vânzare + TVA   ��� � ����   ��� H8)

���� [ �����

Așadar, încercăm să vindem 1 bucată de vafă cu ciocolată și cara-
mel la 178 HUF/bucata.

DH DVHPHQHD� HVWH LPSRUWDQW FkW SURGXV DYHP vQ VWRF� NRL DP FRPDQGDW 50 
de EXFʗƛL� DƙD Fʗ SXWHP Vʗ OH IDFHP UHFODPʗ WXWXURU�

Evidența stocurilor

9DIH FX FUHPʗ GH FLRFRODWʗ TRWDO� �� EXFʗƛL 
ÍQ VWRF� �� EXFʗƛL ����

 Locul pozei, DLFL vQFʗUFʗP R LPDJLQH IUXPRDVʗ D SURGXVXOXL

COLF 

TULPLWHƛL XQ SURGXV OD EXUVʗ

Trimiteți produsele dumneavoastră la bursă! 3URGXVHOH SH FDUH OH WULPLWHƛL 
SRW À  FXPSʗUDWH GH DOWH FRPSDQLL� LDU OD VIkUƙLWXO SURFHVXOXL� FRPSDQLD 
GYV� YD REƛLQH YHQLWXUL�

EƙWL SH FDOH Vʗ WULPLƛL XUPʗWRUXO SURGXV� R YDIʗ FX FLRFRODWʗ ƙL FDUDPHO�

ÍQ SUH]HQW OD EXUVʗ� � EXF
CDQWLWDWH PD[LPʗ� �� EXFʗƛL 
CDQWLWDWH �� GH EXFʗƛL de introdus
3UHƛ XQLWDU QHW ��� H8) de introdus

C/,C 

TULPLWHUHD SURGXVXOXL OD EXUVʗ

TULPLWHƛL OD
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Informații

3URGXVXO D IRVW WULPLV OD EXUVʗ� DDFʗ SURIHVRUXO GYV� vO DSUREʗ� RIHUWD FRPSDQLHL 
GYV� OD EXUVʗ YD À  PDMRUDWʗ FX DFHDVWʗ FDQWLWDWH� 

�ASUREDW GH SURIHVRU�

Bursă 

Căutare prin cuvinte libere

1 produs

CDXWʗ %|U]H�%XUVʗ IRORVLQG XUPʗWRULL WHUPHQL� sos de ciocolată, vafe

9DIH FX VRV GH FLRFRODWʗ
%AKE 	 CH,// 

3UHƛ XQLWDU QHW� ��� )W 
T9A� ��� 
CDQWLWDWHD PD[LPʗ FH SRDWH À  FRPDQGDWʗ� �� GH EXFʗƛL



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

MANUAL METODOLOGIC
Ghid de utilizare a metodei de predare a fi rmei de exercițiu

Înregistrați-vă în 
sistemul PEN Worldwide  

(Practice Enterprise Network)

3EN �3UDFWLFH EQWHUSULVH NHWZRUN� HVWH R RUJDQL]DƛLH JOREDOʗ FDUH UHXQHƙWH 
vQWUHSULQGHUL GH SUDFWLFʗ GLQ vQWUHDJD OXPH� OUJDQL]DƛLD D IRVW vQÀ LQƛDWʗ vQ 
GHUPDQLD vQ ���� VXE QXPHOH GH E85O3EN� LDU SULPD À UPʗ GH SUDFWLFʗ V�D 
DOʗWXUDW vQ ����� ÍQ ���� RUJDQL]DƛLD D vQFHSXW Vʗ VH H[WLQGʗ vQ AIULFD� LDU vQ 
���� D DYXW ORF OD SHXO SULPXO HYHQLPHQW GLQ AVLD� 3H PʗVXUʗ FH RUJDQL]DƛLD 
D GHSʗƙLW JUDQLƛHOH EXURSHL� D IRVW QHFHVDUʗ VFKLPEDUHD QXPHOXL VʗX� ÍQ ���� 
QXPHOH E85O3EN�3EN D IRVW VFKLPEDW vQ 3EN :RUOGZLGH� 

3EN DVLJXUʗ R OHJʗWXUʗ vQWUH FRPSDQLLOH GH HOHYL GLQ GLIHULWH ƛʗUL� RSHUkQG R 
EDQFʗ SHQWUX FD DFHVWHD Vʗ SRDWʗ IDFH VFKLPEXUL FRPHUFLDOH vQWUH HOH� 

Etapele de înregistrare

3URFHVXO GH vQUHJLVWUDUH vQFHSH SULQ LQWHUPHGLXO VLWH�XOXL ZHE https://penapps.
penworldwide.org/� OGDWʗ FH vQUHJLVWUDUHD CHQWUXOXL GH VHUYLFLL SHQWUX 
vQWUHSULQGHUL HVWH UHDOL]DWʗ� SXWHP FUHD R QRXʗ vQWUHSULQGHUH GH IRUPDUH� DLQ 
PHQLX� VHOHFWDƛL AGG QHZ WUDLQLQJ FRPSDQ\ �AGʗXJDƛL R QRXʗ FRPSDQLH GH 
IRUPDUH�� DƙD FXP VH DUDWʗ vQ LPDJLQH� 
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Pasul 1: SHOHFWDƛL RUJDQL]DƛLD GH FDUH DSDUƛLQH ILUPD GH IRUPDUH �vQ 
DFHVW FD]� ƘFRDOD DHiN��
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Pasul 2: ÍQ DFHVW SDV WUHEXLH FRPSOHWDWH GHWDOLLOH À UPHL GH IRUPDUH� ,QWURGXFHƛL 
GDWD GH FRQVWLWXLUH� GDWHOH GH FRQWDFW ƙL QXPHOH GLUHFWRUXOXL JHQHUDO� 

Pasul 3: AWXQFL FkQG VH DOHJH R EDQFʗ� WUHEXLH VHOHFWDWʗ EDQFD 3EN� GHRDUHFH 
8QJDULD QX DUH R EDQFʗ VHSDUDWʗ vQ FDGUXO RUJDQL]DƛLHL� ÍQ FRQVHFLQƛʗ� PRQHGD 
QX YD À  H8)� FL E85� 

Pasul 4: ,QWURGXFHƛL RUHOH GH IXQFƛLRQDUH� DLFL WUHEXLH Vʗ DOHJHƛL XQ LQWHUYDO 
RUDU vQ FDUH JUXSXO DUH RUH GH SURJUDP vQ À UPʗ GH H[HUFLƛLX�
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Pasul 5: ÍQ DFHVW SDV� WUHEXLH Vʗ VSHFLÀ FDƛL GDFʗ DIDFHUHD GYV� HVWH R DIDFHUH GH 
SURGXFƛLH� FX ULGLFDWD� FX DPʗQXQWXO VDX GH VHUYLFLL� ÍQ À QDO� ELIʗP GHFODUDƛLD 
GH OD VIkUƙLWXO IRUPXODUXOXL ƙL VDOYʗP À UPD SUDFWLFDQWʗ vQ VLVWHP� 
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

Poďakovanie

CKFHP VD SRʟDNRYD˘ N UHDOL]iFLL SURMHNWX D SUtUXĀN\ SUDFRYQtĀNH THPSXVX� 
9LNWyULL )�]HV� MHM SRFKRSHQLH� WUSH]OLYRV˘ D SRPRF YR YHʾNRP SULVSHOD N 
~VSHåQHM SUiFL ]~ĀDVWQHQìFK Y SURMHNWH�

9ʟDND SDUWQHURP� SHGDJRJLFNpPX VSRORĀHQVWYX 5tPVNHKR NDWROLFNpKR WH�
RORJLFNpKR OtFHD SYlWpKR /DGLVODYD YR 9HʾNRP 9DUDGtQH ]D Y\VRN~ RGERUQ~ 
NYDOLÀ NRYDQRV˘� Y ]ORçHQt XĀLWHOLHN EULND KRU� T�QGH KHOH D AQGUHD AOEHUW�

SUGHĀQH ʟDNXMHP�  N UìFKOHM SRPRFL SUHEHUDM~FLP SDUWQHURP QDPLHVWR RGFKi�
G]DM~FLFK SDUWQHURY� ]D RUJDQL]iFLX TANDE0 Q�R� eYD 0ROQiU ]D MHM VYHGRPLW~ 
VSROXSUiFX D DNWtYQX NRUHNWQ~ SUiFX KDWKHULQHQ G\PQDVLXP Y ,QJROVWDGWH� 
SRGSRUX XĀLWHOLHN TDQMD %OHQGLQJHU D DU� ,QJULG SFK|QZDOG� 

THQWR SURMHNW E\ QHPRKRO Y]QLNQ~˘� EH] PRMLFK YìERUQìFK QH~QDYQìFK 
VSROXSUDFRYQtNRY� NWRUì Y\NRQiYDOL ~ORK\ V QDGåHQtP� 9ʟDND ~ĀLWHʾNiP ,OGLNy 
3HOHQWDLQp %iOLQW D AQHWW KRFVLV ]D LFK SUHFt]QX RGERUQ~ SUiFX� P{MPX NROHJRYL 
0LKiO\RYL 0HL[QHURYL ]D Y\WUYDOp Y\NRQiYDQLH NRPXQLNDĀQHM D DGPLQLVWUDWtYQHM 
SURMHNWRYHM SUiFH� ʞDNXMHP ,OGLNy eULQp CVHOˊWHL ]D MHM SUHVQ~ HNRQRPLFN~ 
DGPLQLVWUDWtYQX SUiFX� SUHGYtGDYp Y\NRQiYDQLH ~ORK� =X]DQH 3DSSQp %DQFVy 
]D NRQWUROQ~ ĀLQQRV˘�

NDNRQLHF� DOH KODYQH� YʟDND åWXGHQWRP� çH QD QDåX SURVEX VD ]~ĀDVWQLOL 
WRKWR PHG]LQiURGQpKR SURMHNWX� ,FK PRWLYiFLD QiP YåHWNìP GDOD VLOX� QD 
SRNUDĀRYDQLH D  QD XWYUGHQLH JOREiOQHKR P\VOHQLD Y EXG~FQRVWL�

Agneša Kovácsné Zimborás 
Vedúca projektu, riaditeľka

SZC Deák Ferenc v Győri
Ekonomická stredná škola
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CLHʾRP SURMHNWX ,QFOXGH MH Y\KRYLH˘ WUKX SUiFH SRGʾD RĀDNiYDQLD D LQRYDWtY�
QHPX XVPHUQHQLX SUH ~ĀDVWQtNRY RGERUQpKR YìFYLNX� 3UDWQHUL VL GDOL ]D FLHʾ 
SRGSRURYD˘ Y]GHOiYDQLH RULHQWRYDQp QD SUD[� UR]YtMDQLH NRPSHWHQFLH çLDND 
D REQRYHQLH VWUDWpJLH Y\XĀRYDQLD� 

CHQWUXP À UHPQHM VOXçE\ DHiN SRQ~ND VSROXSUiFX PHWRGLFNHM NDQFHOiULH FH] 
YìFYLNRY~ ~ĀHEQ~ À UPX SDUWQHURP� NWRUt VD ]~ĀDVWQLD SURMHNWX� TiWR LQRYi�
FLD� NWRUi VD P{çH UHDOL]RYD˘ SRG YHGHQtP 0DʟDUVNpKR FHQWUD� QDSRPiKD 
N REQRYHQLX RGERUQRVWL�

=iNODGQRX SRGPLHQNRX MH VSROXSUiFD SDUWQHURY� SRGSRUD D NRRSHUiFLD PHG]L 
]~ĀDVWQHQìPL Y WRPWR SURJUDPH� ND WRWR SRXND]XMH DM Qi]RY ,QFOXGH� NWRUì 
]KU˄D SRGVWDWX� ĀLçH SULGD˘ N GRWHUDMåLHPX QLHĀR DOHER QLHNRKR� ÿLçH SRGVWDWRX 
MH UR]åtUHQLH D ]YHʾDʟRYDQLH GRWHUDMåHM VLHWH� NWRURX KRVSRGiUt NDçGì SDUWQHU� 
K WRPXWR MH SRWUHEQp REQRYHQLH XĀHQLD VD ² Y\XĀRYDQLH� WDN VD ] QiSDGX VWDQH 
SUD[� UR]GHOHQLH NWRUHM ]DEH]SHĀXMH VSRORĀQì YìYRM� K XVNXWRĀQHQLX FLHʾX WRKWR 
SURMHNWX� NRQNUpWQH ]QDPHQi WR� çH åWXGHQWL SUHNURĀLD GRPiFL UiPHF D Y\WYRULD 
PHG]LQiURGQp FYLĀQp À UP\� Y\MDGULD VD N IXQJRYDQLX CHQWUD À UHPQHM VOXçE\ 
DHiN� UHVS� Y\VW~SLD ]R VYRMHM GRWHUDMåHM NRPIRUWQHM ]yQ\� ONUHP MD]\NRYHM 
D GLJLWiOQHM NRPSHWHQFLH VD SRVLOQLD DM SRGQLNDWHʾVNp ]QDORVWL� TRWR YåHWNR 
QDSRPiKD N VHEDUHÁ H[LL çLDNRY� NRPXQLNiFLX Y FXG]RP MD]\NX� QHVSRĀHWQp 
SRGPLHQN\ REFKRGQpKR çLYRWD� SUHY]LD˘ D ULHåL˘ UL]LNi� SULMD˘ UR]KRGQXWLD� 
NRRSHUDĀQp ]UXĀQRVWL� 3RSULWRP YåHWNRP MH G{OHçLWi ]QDORV˘ D SRXçtYDQLH 
GLJLWiOQ\FK SURVWULHGNRY QD Y\VRNHM ~URYQL� 

)LQDQĀQi YHGRPRV˘� DQDOì]D SRK\EX WUKX MH Y V~ĀDVQRVWL HåWH G{OHçLWHMåLD� 
DNR GRWHUD]� OHER çLMHPH GREX HQHUJHWLFNHM NUt]\ D KRVSRGiUVNHM UHFHQ]LH� 
CHQWUDOL]iFLX WHyULH PXVt Y\PHQL˘ SUDNWLFNì SRKʾDG� SRWUHEXMHPH REQRYLWHOQp 
Y]GHOiYDFLH WHyULH� 0HWRGLFNi NDQFHOiULD SRQ~ND SUtOHçLWRVWL SUH À UP\� QD 
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]ELHUDQLH VN~VHQRVWL VLPXODĀQpKR SULHEHKX SRGQLNDQt� çLDFL QD U{]Q\FK SUD�
FRYLVNiFK VL RVYRMD UHiOQH ~ORK\ SUDFRYQp NRPSHWHQFLH� ]DREVWDUDQLH� À QDQFLH� 
~ĀWRYQtFWYR� DWʟ� 9RQNDMåLH VW\N\ EXG~ SUHELHKD˘ FH] FHQWUXP À UHPQHM VOXçE\� 
D WR Y VNXWRĀQRVWL MH YRQNDMåLH IXQJRYDQLH� V~VWDYD SRGPLHQRN WUKX� D EDQN\� 
9\NRQiYDQLH ~ORK HåWH UREt ]DXMtPDYHMåRX� çH VL çLDFL ]DORçLD PHG]LQiURGQ~ 
SRERĀN\ À ULHP� ĀLçH VSROXSUDFXM~ QHPHFNt� VORYHQVNt� UXPXQVNt D PDʟDUVNt 
åWXGHQWL� TRWR YåHWNR QDSRPiKD YVW~SL˘ GR VYHWD SUiFH D Y VNXWRĀQRVWL P{çH 
SUHGVW~SL˘� DNR PXOWLQDFLRQiOQD À UPD PHWRGLFNHM NDQFHOiULH Y FHQWUH� NWRU~ 
SUHYiG]NXMH DHiN�åNROD� 

9HʾNRX YìKRGRX SURMHNWX MH� çH WUDGLĀQ~ PRELOLWX VWULHGDYR RGE~UD VWHQ\ 
VS{VREXM~FH QHYìKRG\� UR]GLHO\ PHG]L NUDMLQDPL� UHVS� Y\WYRUt URYQRV˘ åDQFH 
PHG]L åWXGHQWDPL� NWRUt GLVSRQXM~ U{]QìPL ]HPHSLVQìPL D KRVSRGiUQìPL 
VFKRSQRV˘DPL� SDPR]UHMPH WUHED GD˘ SR]RU QD XGUçDWHʾQRV˘� QHXVWiOH REQR�
YHQLH VD D QD RFKUDQX SUtURG\ D WìPWR SRGPLHQNDP Y\KRYXMH REVDK SURMHNWX� 

NLH MH WR QiKRGD� çH VD VSRMLOL SDUWQHUVNp åWiW\� OHER 0DʟDUVNi UHSXEOLND Xç 
GiYQR KUi G{OHçLW~ UROX Y QHPHFNRP KRVSRGiUVWYH� D WR MH DM RSlWRYQH SUDYGD� 
OHER ��� REFKRGX 0DʟDUVND Y\EDYXMH V NHPHFNRP� P\VOtPH QDSU�� QD YìUREX 
DXWRPRELORY� 9 0DʟDUVNX Y V~ĀDVQRVWL S{VREt ���� QHPHFNìFK SRGQLNRY� 
SUYRUDGì SULMtPDWHʾ WUKX PDʟDUVNìFK YìURENRY MH QHPHFNì SDUWQHU� ND GUXKHM 
VWUDQH ]iXMHP PDʟDUVNìFK LQYHVWRURY MH YHʾPL Yì]QDPQì YRĀL VXVHGQìP 
åWiWRP� GHQQR GHQQH SRĀXMHPH R ]DORçHQt VSRORĀQìFK SRGQLNDQt D À ULHP� æH 
DNp WUKRYp� GD˄RYp D SUiYQH SRGPLHQN\ V~ FKDUDNWHULVWLFNp SUH GDQì åWiW� WRWR 
YåHWNR MH YHʾPL G{OHçLWp VSR]QD˘ D RER]QiPL˘ V WìPWR DM åWXGHQWRY� 

9 5XPXQVNX RG URNX ���� MH YìXND PHWRGLFNHM NDQFHOiULH� QDMSUY OHQ V Yì�
VNXPQìP FKDUDNWHURP� NWRUp SUHELHKDOR Y �� åNROiFK� 9 SRVOHGQìFK URNRFK VD 
DYåDN VWDOD SUD[RX Y W]Y� RGERUQRP OtFHX IXQJXM~FRP YR YåHWNìFK REODVWLDFK 
VOXçLHE �åNRO\� Y NWRUìFK VD ]DREHUDM~ KRVSRGiUVWYRP� HNRQRPLNRX� WXUL]�
PRP D YHUHMQìP ]iVRERYDQtP�� 9 KRVSRGiUVN\FK D REFKRGQìFK LQåWLW~FLiFK 
QD SORYHQVNX D 0DʟDUVNX VD UR]UiVWOD WiWR Y]GHOiYDFLD PHWRGLND� UHVS� VD 
]DEXGRYDOD DM GR RGERUQìFK SURJUDPRY D XĀHEQpKR SURFHVX� 9 0DʟDUVNX 
DHiN�åNROD VSXVWLOD UHDOL]iFLX Y]GHOiYDQLD PHWRGLFNHM NDQFHOiULH QD ]iNODGH 
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QHPHFNpKR D UDN~VNHKR Y]RUX� 3URJUDP� NWRUì VD ]DĀDO Y ���WìFK URNRFK� 
VSR]QDOL Y åLUåRP NUXKX Y QDåHM YODVWL� D REQRYHQLH FHQWUD À UHPQQHM VOXçE\ 
VD SRGDULOR VSXVWL˘ Y åNROVNRP URNX �������� 

3UYRUDGRX FLHʾRYRX VNXSLQRX SURMHNWX V~ SHGDJyJRYLD D Y\XĀXM~Ft� SUDFXM~Ft YR 
Y]GHOiYDQt PHWRGLFNHM NDQFHOiULH� AM Y LFK SUtSDGH MH SRWUHEQp� DE\ VD SRGXMDOL 
~ORK� WUHED SRVLOQL˘ DUWLW~GX PHQWRUD SRĀDV RGERUQpKR YìFYLNX� SSRPHG]L 
VWUDWpJLH RUJDQL]RYDQLD YìXN\ ĀtP ʟDOHM VD GRVWiYD GR SRSUHGLD LQGLUHNWtYQD 
RUJDQL]iFLD YìXN\� Y\ULHåHQLH SURMHNWRYìFK ~ORK ĀR ]QDPHQi QDMPl Y\KRYLH˘ 
SRçLDGDYNiP QD WUKX SUDFRYQHM VLO\� 5LHåHQLH SUREOpPRY� ~ORK\ Y\NRQiYDQp 
SRĀtWDĀRP� URORYp KU\ D NRRSHUDWtYQH WHFKQLN\� UHVS� HPSLULFNp XĀHQLH ]QDPHQi 
REQRYHQLH RGERUQpKR Y]GHOiYDQLD� 3RSULWRP QHP{çPH ]DEXGQ~˘ QD ~VSHåQ~ 
NRPXQLNiFLX D QD SRXçtYDQLH FXG]LHKR MD]\ND� 3URMHNW NODGLH G{UD] QD WRWR YåHWNR� 
SRGPLHQNRX Y\WYiUDQLD VLHWt SUHVDKXM~FLFK KUDQLFH åWiWRY� DE\ YåHWFL SDUWQHUL 
Y NDçGRP SURMHNWH� NWRUìFK VD WR WìND� VD GRVWDOL N LQIRUPiFLiP Y LFK URGQRP 
PDWHULQVNRP MD]\NX� D DE\ VD PRKRO DM ]PHQL˘� DE\ ERO VFKRSQì NRPXQLNRYD˘ 
Y MD]\NX PHG]LQiURGQpKR REFKRGQpKR çLYRWD� D WR Y DQJOLFNRP MD]\NX� 

3UtQRVRP WRKWR SURMHNWX MH� DE\ VD PODGi JHQHUiFLD PRKOD RGERUQH SULSUDYHQi 
YVW~SL˘ QD PHG]LQiURGQì WUK SUDFRYQHM VLO\� DE\ GLVSRQRYDOD V SRWUHEQìPL 
]QDORV˘DPL D YHGRPRV˘DPL SRGQLNDQLD� TDNWR EXG~ ] GQHåQìFK åWXGHQWRY 
REFKRGQt PDQDçpUL EXG~FQRVWL� 

KDçGì ]~ĀDVWQHQt ~ĀDVWQtN SURMHNWX SRGSRUXMH LQRYiFLX D QRYp YìXNRYR�YìXĀ�
ERYp ULHåHQLD� OWYRUHQRV˘ MH MHGQD ] QDMG{OHçLWHMåtFK HOHPHQWRY SUDFXM~FHKR 
ĀORYHND Y GQHåQRP ]UìFKOHQRP JOREiOQRP VYHWH� 

0iPH SUHVYHGĀHQLH� çH E\˘ ĀOHQPL MHGQHM VLHWH VNUìYD QHVSRĀHWQp PQRçVWYR 
SUtOHçLWRVWL ĀR ]QDPHQi IDUHEQì D UR]VLDKOì XKRO SRKʾDGX� 

3URMHNW NODGLH YHʾNì G{UD] QD ]DEH]SHĀHQLH NYDOLW\� SUHWR GLVHPLQiFLD MH YHʾPL 
G{OHçLWìP SUYNRP YR Y\WìĀHQt FLHʾD SURMHNWX� 9HUtPH� çH WR MH ]iORKD XGUçDWHʾQRVWL� 
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3URMHNW VD StåH Y V~ĀDVQRVWL� DOH SODWt DM SUH EXG~FQRV˘� 3RVLO˄XMH SRKʾDG Yt]LH 
SURMHNWX� SRN~åD VD Y\KRYLH˘ PODGHM JHQHUiFLL GQHåQHM GRE\ D DM LFK QRYåtP 
Yì]YDP� 3UHPHQOLYì VYHW RĀDNiYD G\QDPLFNì UR]PDFK DM RG Y\XĀXM~FLFK 
RGERURY� V~ SRWUHEQp QRYp REVDK\ D PHWyG\� ,QWHUDNWtYQH PHWyG\� SUtSUDYD 
QD VDPRVWDWQp åW~GLXP� HPSLULFNp åW~GLXP SUHY\åXMH ĀLVWR WHRUHWLFNp IRU�
P\ åW~GLD� QDPLHVWR IURQWiOQHM SUHGQiåDM~FHM YìXNRYHM PHWyG\ XĀLWHʾ EXGH 
QiSRPRFQì SUL VDPRVWDWQRP åW~GLX çLDNRY� NDåD VSRORĀQi SUiFD E\ FKFHOD 
SRGSRURYD˘ W~WR ]PHQX SRKʾDGX�

HODYQRX SULRULWRX WRKWR SURMHNWX MH WR� çH VO~çL NRQNUpWQ\P VNXWRĀQìP SR�
çLDGDYNDP� KʾDGi ULHåHQLH SUH NRQNUpWQH SUREOpP\� RĀDNiYD ĀLQQRVWL D VNXWN\� 
GiYD RNDPçLW~ VSlWQ~ Yl]EX� UHÁ HNWXMH� D NHʟ WUHED� DM SRVN\WQH Y\VYHWOHQLH� 
ÔĀDVWQtFL SURMHNWX E\ FKFHOL SRVWDYL˘ PRVW PHG]L POiGHçRX ] U{]Q\FK åWiWRY�
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Tematika

0HWRGLFNi SUtUXĀND VD ]DREHUi V SUDYLGODPL ]DORçHQLD À UP\ MHGQRWOLYìFK 
åWiWRY� OHER DM åWXGHQWL ]DĀtQDM~ VYRMX SUiFX VR ]DORçHQtP MHGQpKR SRGQLNX 
�À UP\�� TR MH DM GR EXG~FQRV˘L PLPRULDGQH G{OHçLWp� OHER ]R åWXGHQWRY EXG~ 
SRGQLNDWHOLD QDVOHGXM~FLFK URNRY� 

D{OHçLWp MH� DE\ çLDFL PDOL MDVQR V GD˄RYìPL SUDYLGODPL MHGQRWOLYìFK åWiWRY� 
DOH VDPR]UHMPH WUHED VOHGRYD˘ DM WR� Y NWRURP åWiWH VL ]DORçLD À UPX� �9 WRPWR 
SUtSDGH 0DʟDUVNR�� 9 UiPFL SURMHNWX SRSUL QiURGQHM À UPH VD XVNXWRĀQt 
]DORçHQLH DM MHGQHM PHG]LQiURGQHM À UP\� 

9HʾD VD P{çHPH QDY]iMRP XĀL˘� KODYQìP SUtQRVRP SURMHNWX MH UR]GHOHQLH GREUìFK 
SUDNWtN� AM SUHWR MH G{OHçLWp� çH SUtUXĀND VD ]DREHUi V SUiFRX WULHG SUHELHKDM~FLFK 
Y PHWRGLFNHM NDQFHOiULL� NWRUi Pi VYRMH PLHVWR DM YR Y]GHOiYDFtFK V\VWpPRFK� 

3RGUREQH VD ]DREHUiPH  SUH]HQWiFLRX SORFK\ CHQWUXP À UHPQHM VOXçE\ DHiN 
�DHiN CpJV]ROJiODWL K|]SRQW� �www.taniroda.hu� D V Y\XçtYDQtP MHGQRWOLYìFK 
IXQNFLL� SQDçLOL VPH VD ]OHSåL˘ ]UR]XPLWHʾQRV˘ SRPRFRX IRWLHN ] REUD]RYN\�

9 ]iYHUH SUtUXĀN\ V~ XYHGHQp NRQNUpWQH SUtSDG\� UHVS� VPH QD]QDĀLOL LFK ULHåHQLH�

D~IDPH� çH VD 9iP EXGH SiĀL˘ RYRFLH QDåHM VSRORĀQHM SUiFH�

NDåD SUtUXĀND QHFK SULQHVLH SUH 9iV DVSR˄ WRʾNR SR]LWtYQ\FK ]içLWNRY� DNR 
QiP� NWRUt VPH VSROXSUDFRYDOL SUL MHM Y]QLNX�
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Postup pri zaloçení 
podniku v Maʟarsku

SÚKROMNÉ PODNIKANIA

Súkromná podnikateľská činnosť: ND ~]HPt 0DʟDUVND Y\NRQiYDQi REFKRGQi� 
SUDYLGHOQi ĀLQQRV˘� ]D FLHʾRP ]tVNDQLD ]LVNX D PDMHWNX� SUL ]RGSRYHGQRVWL 
YODVWQpKR REFKRGQpKR UL]LND� 

Súkromným podnikateľom môže byť: 
» OEĀDQ PDʟDUVNHM UHSXEOLN\
» OEĀDQ LQpKR åWiWX� NWRUì Y\NRQiYD VYRMX ĀLQQRV˘ 

Y 0DʟDUVNX D PLHVWR SRE\WX Pi 0DʟDUVNX�

Súkromným podnikateľom nemôže byť:
» 0DOROHWi RVRED� UHVS�� NWRUi MH SRG SRUXĀQtFWYRP 

WìNDM~FLP VD NRQD˘ Y VS{VRELORVWL 
» KRKR SUiYRSODWQH RGV~GLOL� SRNìP QHEXGH 

RVORERGHQì VSRG SUiYQ\FK QiVOHGNRY 
» KWR MH ĀOHQRP V~NURPQHM À UP\ DOHER ĀOHQRP 

REFKRGQHM VSRORĀQRVWL V UXĀHQtP REPHG]HQìP�

-HGQD I\]LFNi RVRED P{çH PD˘ V~ĀDVQH OHQ MHGHQ SRGQLNDWHʾVNì SUiYQ\ Y]˘DK� 

Oznámenie začatia súkromnej podnikateľskej činnosti:
» EOHNWURQLFN\ �FH] XçtYDWHʾVN~ EUiQX�
» 8 SULVSLHYDWHʾVNRP RUJiQH �X ]iNODGQtFNHM VOXçE\ 

NiURGQpKR GD˄RYpKR D FROQpKR ~UDGX�
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Oznámenie musí obsahovať:
» 0HQR D SULH]YLVNR� URGQp PHQR� PLHVWR D GiWXP QDURGHQLD� UHVS� 

PLHVWR SRE\WX D åWiWQH REĀLDQVWYR� PHQR D SULH]YLVNR PDWN\� 
» 3UHKOiVHQLH R WRP� çH QLH G{YRG QD Y\O~ĀHQLH 
» HODYQ~ ĀLQQVR˘ D LQ~ ĀLQQRV˘� Y NWRUHM FKFH SRNUDĀRYD˘ 
» æLDGRV˘ R ]DUDGHQLH GR HYLGHQFLH DGUHVRYDQp 

REODVWQHM REFKRGQHM NRPRUH 

Sídlo: WDP� NGH MH ]DHYLGRYDQi NDQFHOiULD À UP\� TR ]iURYH˄ MH DM DGUHVD 
QD GRUXĀRYDQLH� TX VD Y\NRQiYD DM FHQWUiOQD DGPLQLVWUDWtYD� SUHEHUDQLH 
~UDGQìFK D REFKRGQìFK VSLVRY� HYLGHQFLD D DUFKLYiFLD� TRWR PLHVWR WUHED 
R]QDĀL˘ À UHPQRX WDEXʾRX�

Miesto prevádzky: PLHVWR Y\NRQiYDQLD ĀLQQRVWL� NWRUp MH RGOLåQp RG VtGOD À UP\� 
DOH VD QDFKiG]D QD WRP LVWRP PLHVWH� 

Pobočka: WDNp PLHVWR SUHYiG]N\� NWRUp MH QD LQRP PLHVWH� DNR VtGOR À UP\�

AN VD XVNXWRĀQLOR R]QiPHQLH� WDN V~NURPQì SRGQLNDWHʾ GRVWDQH GD˄RYp 
LGHQWLÀ NDĀQp ĀtVOR D LGHQWLÀ NDĀQp ĀtVOR RVRE\ D QD ]iNODGH UHJLVWUDĀQpKR ĀtVOD 
KR GDM~ GR HYLGHQFLH�

3RWYUGHQLH QD ]iNODGH WRKWR R]QDPRYDWHʾRYL RGRY]GDM~ DOHER GRUXĀLD� 

O WRPWR MH LQIRUPRYDQì åWiWQ\ GD˄RYì ~UDG� )RQG G{FKRGNRYpKR SRLVWHQLD� 
D DM CHQWUiOQ\ åWDWLVWLFNì ~UDG� 

SÚKROMNÝ PODNIKATEĽ

Vykonávanie súkromnej podnikateľskej činnosti

» S~NURPQì SRGQLNDWHʾ MH ]RGSRYHGQì VYRMLP FHOìP 
PDMHWNRP ]D ]iYl]N\ Y\SOìYDM~FH ] MHKR ĀLQQRVWL�
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» 0{çH Y\NRQiYD˘ YLDFHUp ĀLQQRVWL QD YLDFHUìFK 
PLHVWDFK SUHYiG]N\ D SRERĀNiFK� 

» -H SRYLQQì VD ]~ĀDVWQL˘ RVREQH QD SULHEHKX ĀLQQRVWL� 
P{çH ]DPHVWQD˘ ]DPHVWQDQFD� DNR VSURVWUHGNRYDWHʾ� 

» ÿLQQRV˘ QD ]iNODGH VYRMKR Y]GHODQLD P{çH Y\NRQiYD˘ OHQ YWHG\� 
DN Y\KRYXMH SRçLDGDYNiP ]DNRWYHQìP Y SUiYQ\FK QRUPiFK� 
DOHER DN ViP QHY\KRYLH D DN PHG]L MHKR ]DPHVWQDQFDPL 
MH WDNi RVRED� NWRUi Y\KRYXMH WRPXWR Y]GHODQLX� 

» 3RĀDV REFKRGQHM ĀLQQRVWL R]QDĀHQLH ÅV~NURPQì SRGQLNDWHʾµ DOHER 
VNUDWNX V�S� D UHJLVWUDĀQp ĀtVOR MH YçG\ SRYLQQì R]QDĀL˘ YHGʾD PHQD� 

» ÿLQQRV˘ SRGPLHQHQi ~UDGQìP SRYROHQtP �QDSU� 
SUHSUDYD� ]GUDYRWQi ĀLQQRV˘� P{çH Y\NRQiYD˘ 
Y WRP SUtSDGH� DN ]tVNDO SRWUHEQp SRYROHQLH� 

» StGOR� PLHVWR SUHYiG]N\ D SRERĀND À UP\ P{çH E\˘ 
WDNi QHKQXWHʾQRV˘� NWRUi MH PDMHWNRP V~NURPQpKR 
SRGQLNDWHʾD� DOHER MH RSUiYQHQì QD MHKR SRXçtYDQLH�

» 9 SUtSDGH MHKR VPUWL MHKR YGRYD� UHVS� EH] QHM DOHER 
MHM V~KODVX� MHKR GHGLĀ P{çH Y\NRQiYD˘ SRGQLNDWHʾVN~ 
ĀLQQRV˘� DN WR R]QiPt ~UDGX GR �� GQt� 

» =PHQ\ ~GDMRY QDFKiG]DM~FLFK VD Y HYLGHQFLL V~NURPQì 
SRGQLNDWHʾ MH SRYLQQì R]QiPL˘ HOHNWURQLFNRX FHVWRX DOHER 
FH] XçtYDWHʾVN~ EUiQX GR �� GQt� TRWR MH EH]SODWQp�

» S~NURPQì SRGQLNDWHʾ P{çH VYRMX ĀLQQRV˘ ]DVWDYL˘ PLQLPiOQH QD 
� PHVLDF� PD[LPiOQH QD � URN\� TRWR MH SRYLQQì R]QiPL˘ YHG~FLP 
RUJiQRP� EXʟ QD WODĀLYH R R]QiPHQt DOHER R]QiPHQLH R ]PHQH� 

Súkromná firma

S~NURPQi À UPD MH SUiYQ\ VXEMHNW� NWRUì QHGLVSRQXMH SUiYQRX VXEMHNWLYLWRX� 
]DORçHQi I\]LFNRX RVRERX� NWRUi MH Y HYLGHQFLL V~NURPQìFK SRGQLNDWHʾRY 
D NWRUi VD Y\WYiUD ]i]QDPRP GR HYLGHQFLH À ULHP� S~NURPQi À UPD P{çH PD˘ 
YìOXĀQH OHQ MHGQpKR ĀOHQD� -HGQD I\]LFNi RVRED P{çH E\˘ YìOXĀQH ĀOHQRP 
MHGQHM V~NURPQHM À UP\�
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Založenie súkromnej firmy:

» -H SRWUHEQi ]ULDGRYDWHʾVNi OLVWLQD REVLDKQXWi YR YHUHMQHM 
OLVWLQH SULSUDYHQi QRWiURP DOHER Y V~NURPQHM OLVWLQH 
NRQWUDVLJQRYHQHM SUiYQLNRP� NWRU~ PXVt SRGStVD˘ ĀOHQ� 

» OEVDK ]ULDʟRYDWHʾVNHM OLVWLQ\�
• Ni]RY D VtGOR V~NURPQHM À UP\
• 5RGQp D NUVWQp PHQR� PHQR PDWN\� PLHVWR E\GOLVND� 

LGHQWLÀ NDĀQp UHJLVWUDĀQp ĀtVOR RVRE\ ]DNODGDWHʾD V~NURPQHM À UP\
• HODYQi ĀLQQRV˘ D YåHWN\ RVWDWQp ĀLQQRVWL V~NURPQHM À UP\
• =iNODGQp LPDQLH
• DRED ĀLQQRVWL� DN MH ]DORçHQi QD XUĀLW~ GREX
• 0RçQRVWL Y\SOiFDQLD GLYLGHQG

» 3UiYQX NRQWUROX V~NURPQHM À UP\ Y\NRQiYD )LUHPQì V~G
» S~NURPQi À UPD Y]QLNQH ]i]QDPRP Y GH˄ 

]iSLVX GR À UHPQHM HYLGHQFLH� 

O]QDĀHQLH DOHER VNUDWNX (e.c.) WUHED Y\]QDĀL˘ Y Qi]YH À UP\� S~NURPQi À UPD 
UXĀt ]D VYRMH ]iYl]N\ PDMHWNRP V~NURPQHM À UP\� DN WRWR QHSRNU\MH SRKʾDGiYNX� 
UXĀt ĀOHQ QHREPHG]HQH YODVWQìP PDMHWNRP�

S~NURPQi À UPD D MHM ĀOHQ QHP{çH E\˘ QHREPHG]HQìP ]RGSRYHGQìP ĀOHQRP 
LQHM REFKRGQHM VSRORĀQRVWL�
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SPOLOČNÉ PODNIKANIA

OEFKRGQp VSRORĀQRVWL V~ WDNp KRVSRGiULDFH RUJDQL]iFLH� NWRUp VD Y\WYiUDM~ 
QD Y\NRQiYDQLH VSRORĀQHM REFKRGQHM KRVSRGiUVNHM ĀLQQRVWL� PDMHWNRYìP 
SULVSLHYDQtP VYRMLFK ĀOHQRY� SRGQLNDQLD V SUiYQRX VXEMHNWLYLWRX� Y NWRUìFK 
ĀOHQRYLD VD VSRORĀQH SRGLHʾDM~ QD ]LVNX D WDNLVWR DM QD VWUDWH� =LVN VSRORĀQRVWL 
SULSDGi ĀOHQRP QD ]iNODGH SULVSLHYDQLD SRGLHOX VYRMLFK PDMHWNRY� UHVS� DM 
VWUDW\ PXVLD ]QiåDW Y WDNRP SRGLHOH�

Obchodné spoločnosti s právnou subjektivitou:

» YHUHMQi REFKRGQi VSRORĀQRV˘ �Y�R�V�� PDʟDUVNi VNUDWND� NNW��
» NRPDQGLWQi VSRORĀQRV˘ �N�V�� PDʟDUVNi VNUDWND� EW�� 
» VSRORĀQRV˘ V UXĀHQtP REPHG]HQìP �V�U�R�� PDʟDUVNi VNUDWND� NIW��
» DNFLRYi VSRORĀQRV˘ IXQJXM~FD V X]DYUHWìP DOHER YHUHMQìP 

NUXKRP �D�V�X� D D�V�Y�� PDʟDUVNp VNUDWN\� ]UW� D Q\UW��

Založenie obchodných spoločností

Môžu ju založiť:
» )\]LFNp D SUiYQLFNp RVRE\

Môže vzniknúť:
» Y]QLNQXWtP QRYHM VSRORĀQRVWt�
» WUDQVIRUPiFLRX �QDSU� ] Y�R�V� EXGH L�V���
» VSRMHQtP �QDSU� ] � V�U�R� EXGH � V�U�R���
» RGGHOHQtP �QDSU� ] � Y�R�V� EXGH � V�U�R���

K ]DORçHQLX MH SRWUHEQp PLQLPiOQH � ĀOHQRY �YìQLPND V�U�R� D D�V��

Obmedzenia pre členov:
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» )\]LFNi RVRED V~ĀDQH P{çH E\˘ QHREPHG]HQìP 
]RGSRYHQìP ĀOHQRP OHQ Y MHGQHM REFKRGQHM VSRORĀQRVWL� 

» 0DOROHWi RVRED QHP{çH E\˘ QHREPHGQHQìP 
]RGSRYHGQìP ĀOHQRP REFKRGQHM VSRORĀQRVWL�

» A�V�� L�V� D V~NURPQi À UPD QHP{çH E\˘ QHREPHGQHQìP 
]RGSRYHGQìP ĀOHQRP REFKRGQHM VSRORĀQRVWL� 

» ÿLQQRVWL ]DYLD]DQp ~UDGQìP SRYROHQtP� UHVS� Y SUtSDGH ĀLQQRVWL 
V~YLVLDFH VR Y]GHODQtP VD P{çX Y\NRQiYD˘ OHQ V SRYROHQtP�

K ]DORçHQLX MH SRWUHEQp Y\KRWRYL˘ D SULMD˘ zriaďovaciu listinu�
» =ULDʟRYD˘HʾVNRX OLVWLQRX REFKRGQHM VSRORĀQRVWL 

�Y�R�V�� L�V� D V�U�R�� MH VSRORĀHQVNi ]POXYD
» =ULDʟRYDFRX OLVWLQRX DNFLRYHM VSRORĀQRVWL V~ VWDQRY\
» =ULDʟRYDFLD OLVWLQD MHGQRĀOHQQHM VSRORĀQRVWL 

V UXĀHQtP REPHG]HQìP MH ]DNODGDFLD OLVWLQD�

)RUPiOQH D REVDKRYp SRçLDGDYN\ ]ULDʟRYDFHM OLVWLQ\�
» À UHPQì Qi]RY D VtGOR REFKRGQHM VSRORĀQRVWL
» ĀOHQRYLD
» ĀLQQRVWL
» ]D]QDPHQDQp LPDQLH� PDMHWNRYp SULVSLHYDQLH MHGQRWOLYìFK 

ĀOHQRY� VS{VRE D ĀDV VSUtVWXSQHQLD ]D]QDPHQDQpKR LPDQLD
» ]DVW~SHQLH VSRORĀQRVWL
» YHG~FH SR]tFLH ~UDGQtNRY
» DN VD ]DORçt QD GREX XUĀLW~� WDN DM GREX WUYDQLD IXQJRYDQLD

=DNODGDFLX OLVWLQX PXVt SRGStVD˘ NDçGì ĀOHQ� Y ʟDOåRP WUHED ]KUQ~˘ GR QRWiURP 
SULSUDYHQHM OLVWLQ\ DOHER GR V~NURPQHM OLVWLQ\ NRQWUDQRWiFLRX ]D ~ĀDVWL SUiYQLND�

K ]DORçHQLX MH SRWUHEQì PDMHWNRYp SULVSLHYDQLH YåHWNìFK ĀOHQRY� TR P{çH E\˘�
» SH˄DçQp
» QHSH˄DçQp �DSSRUW� �YHF� NWRUi Pi PDMHWNRY~ KRGQRWX� 

�QDSU� REFKRGQi PLHVWQRV˘� DXWR� SRĀtWDĀ� DWʟ��
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Predbežná spoločnosť: OEFKRGQi VSRORĀQRV˘ P{çH IXQJRYD˘� DNR SUHGEHçQi 
VSRORĀQRV˘ RG ]iSLVX GR ]ULDʟRYDWHʾVNHM OLVWLQ\ DOHER RG ]DĀLDWNX NRQWUDLQ�
GLNiFLH SUiYQLNRP� 3UHGEHçQi VSRORĀQRV˘ RG ]DĀDWLD ]iSLVX QDGREXGQXWLD 
SUiYRSODWQRVWL V~GX ]DQLNi� AN RGPLHWQ~ SUiYRSODWQH ]iSLV REFKRGQHM VSR�
ORĀQRVWL GR HYLGHQFLH� WDN SUHGEHçQi VSRORĀQRV˘ PXVt ]UXåL˘ VYRMH S{VREHQLH 
V RNDPçLWRX SODWQRV˘RX� 

Zápis fi remného súdu: 8]DYUHWLH À QDQĀQHM ]POXY\ WUHED QDKOiVL˘ QD À UHPQì 
V~G QiVOHGQH GR �� GQt� OEFKRGQi VSRORĀQRV˘ Y]QLNi G˄RP ]iSLVX� ]DStVD�
QtP GR ]R]QDPX À ULHP� 

Najvyšší orgán obchodnej spoločnosti

» NDMY\ååtP RUJiQRP MH UR]KRGRYDFt RUJiQ 
ĀOHQRY REFKRGQHM VSRORĀQRVWL 

» ÔORKRX MH UR]KRGRYDQLH Y ]iNODGQìFK REFKRGQìFK 
D RVREQìFK RWi]NDFK VSRORĀQRVWL� UHVS� SULMDWLH ~ĀWRYQHM 
VSUiY\ D UR]KRGRYDQLH R UR]GHOHQt ]LVNX� 

» 9 SUtSDGH MHGQRĀOHQQHM VSRORĀQRVWL ]DNODGDM~FL DOHER 
VDPRVWDWQì ĀOHQ UHDOL]XMH NRPSHWHQFLX QDMY\ååLHKR RUJiQX� 

» =DVDGQXWLH QDMY\ååLHKR RUJiQX QLH MH YHUHMQp� 

VEREJNÁ OBCHODNÁ SPOLOČNOSŤ (V.O.S.)

ÿOHQRYLD Y�R�V� VD ]DYl]XM~� çH ]D ~ĀHORP ĀLQQRVWL REFKRGQHM VSRORĀQRVWL SOQLD 
PDMHWNRYp SULVSLHYDQLH SUH VSRORĀQRV˘� QHREPHG]HQH D VSRORĀQH ]RGSRYHGDM~ 
VSRORĀQRVWL ]D ]iYl]N\� NWRUp QLH V~ NU\Wp PDMHWNRP VSRORĀQRVWL� 

Charakteristiky a.s.:
» 0{çX ]DORçL˘ ]DKUDQLĀQp D GRPiFH I\]LFNp D SUiYQLFNp RVRE\� 

0DMHWNRYp SULVSLHYDQLH MH SRYLQQp ² SH˄DçQp DOHER QHSH˄DçQp
» =DNODGDM~FL GRNXPHQW� VSRORĀHQVNi ]POXYD
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» NDMY\ååtP RUJiQRP MH ]DVDGQXWLH ĀOHQRY� NGH NDçGì 
MHGHQ ĀOHQ Pi URYQDNp KODVRYDFLH SUiYR� 5R]KRGQXWLD 
SULQiåDM~ V ö �YRX VORYQRX YlĀåLQRX� 

» =RGSRYHGQRV˘ ĀOHQRY MH QHREPHG]HQp D VSRORĀQi
» 9HG~FL ~UDGQtN� NRQDWHʾ �ÔORKX Y\NRQiYD MHGHQ DOHER 

YLDF Y\PHQRYDQìFK NRQDWHʾRY ] UDGX ĀOHQRY �
» KDçGì ] NRQDWHʾRY P{çH Y\NRQiYD˘ ~ORKX VDPRVWDWQH
» =DQLNQH� DN VD SRĀHW ĀOHQRY ]QtçL QD � RVREX� DOHER DN 

VD SUHWUDQVIRUPXMH QD NRPDQGLWQ~ VSRORĀQRV˘�

KOMANDITNÁ SPOLOČNOSŤ (K.S.)

ÿOHQRYLD NRPDQGLWQHM VSRORĀQRVWL VL GDM~ ]iYl]RN QD Y\NRQiYDQLH REFKRGQHM� 
VSRORĀQHM KRVSRGiUVNHM ĀLQQRVWL WDN� çH SUH VSRORĀQRV˘ SOQLD PDMHWNRYp SULVSLH�
YDQLH� Y ʟDOåRP MHGHQ ĀOHQ �YQ~WRUQì ĀOHQ� VD SRGXMPH� çH QHNU\Wp ]iYl]N\ 
SURVWUHGQtFWYRP PDMHWNX VSRORĀQRVWL V RVWDWQìPL YQ~WRUQìPL ĀOHQPL VSRORĀQH 
REVWRMt GRYWHG\� NìP DVSR˄ MHGHQ ĀOHQ �YRQNDMåt ĀOHQ� QHGOKXMH ]iYl]NRP� 

Založenie:
» 9]QLNQH VSRORĀHQVNRX ]POXYRX
» ÿOHQRYLD VD ]DYl]XM~� çH EXG~ Y\NRQiYD˘ 

VSRORĀQ~� REFKRGQ~� KRVSRGiUVNX ĀLQQRV˘ 
» K ]DORçHQLX MH SRWUHEQì PLQLPiOQH MHGHQ 

YQ~WRUQì ĀOHQ D MHGHQ YRQNDMåt ĀOHQ 

Zodpovednosť:
» 3RYLQQRVWL YQ~WRUQìFK ĀOHQRY V~ VSRORĀQp D QHREPHG]HQp
» 3RYLQQRV˘ YRQNDMåLHKR ĀOHQD MH REPHG]HQi� 

UR]PiKD VD LED GR ĀLDVWN\ YORçHQHM VXP\

Fungovanie:
» ÿOHQRYLD VD ]~ĀDVW˄XM~ DM RVREQH Y ĀLQQRVWL VSRORĀQRVWL
» NDMY\ååtP RUJiQRP MH ]DVDGQXWLH ĀOHQRY
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» Na konanie je oprávnený vnútorný člen, YRQNDMåt ĀOHQ VD VWDQH 
YHG~FLP ~UDGQtNRP EXʟ Y\PHQRYDQtP� DOHER KODVRYDQtP� 

Zánik:
» AN ]DQLNQH ĀOHQVNì SUiYQ\ Y]˘DK NDçGpKR YQ~WRUQpKR 

D YRQNDMåLHKR ĀOHQD� WUHED WR R]QiPL˘ GR � PHVLDFRY 
HYLGXM~FHPX V~GX� çH REQRYLO IXQJRYDQLH NRPDQGLWQHM 
VSRORĀQRVWL DOHER WUDQVIRUPiFLX QD DNFLRY~ VSRORĀQRV˘� 
WUDQIRUPiFLX� ]iQLN DOHER ]iQLN EH] SUiYQpKR QiVWXSFX� 

SPOLOČNOSŤ S RUČENÍM OBMEDZENÝM (S.R.O.)

-H WDNi REFKRGQi VSRORĀQRV˘� NWRUi Y]QLNi NPH˄RYìP LPDQtP �]iNODGQì NDSLWiO� 
SR]RVWiYDM~FLP ] NPH˄RYìFK YNODGRY V GRSUHGX XUĀHQRX VXPRX D SUL NWRUHM MH 
SRYLQQRV˘RX ĀOHQD YRĀL VSRORĀQRVWL OHQ QD VOXçE\ NPH˄RYpKR YNODGX� UHVS� MH 
UR]åtUHQì QD VOXçE\ LQìFK PDMHWNRYìFK SULVSLHYDQt� VWDQRYHQìP Y VSRORĀHQVNHM 
]POXYH� =D ]iYl]N\ VSRORĀQRVWL ² VR ]iNRQQRX VWDQRYHQRX YìQLPNRX ² ĀOHQ 
QLH MH SRYLQQì REVWi˘�

Založenie:
» =DNODGDM~FL GRNXPHQW� VSRORĀHQVNi ]POXYD
» NLH MH PRçQp ]ELHUD˘ ĀOHQRY FHVWRX YHUHMQHM Yì]Y\ 
» KPH˄RYì NDSLWiO MH PDMHWNRYp SULVSLHYDQLH ĀOHQRY� NWRUp P{çX 

E\˘ U{]QHM PLHU\� DOH PLHUD MHGQRWOLYìFK NPH˄RYìFK YNODGRY 
QHP{çH E\˘ PHQåLD� DNR VWRWLVtF IRULQWRY PDʟDUVNìFK�

» -HGHQ ĀOHQ P{çH PD˘ DM YLDF NPH˄RYìFK YNODGRY
» S~ĀHW NPH˄RYìFK YNODGRY MH NPH˄RYì NDSLWiO� NGH 

V~ĀHW MH PLQLPiOQH ��������� )W �IRULQWRY�
» S~ĀHW ĀOHQVNìFK SUiY D SRYLQQRVWt V~YLVLDFH 

V NPH˄RYìP YNODGRP MH REFKRGQi VHNFLD� PLHUD 
NWRUHM VD SULVS{VREXMH NX NPH˄RYpPX YNODGX� 

» OEFKRGQi VHNFLD MH YRʾQH SUHQRVQi PHG]L ĀOHQPL VSRORĀQRVWL 
» 0{çH VD ]DORçL˘ DM MHGQRĀOHQQi V�U�R�
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Fungovanie:
» NDMY\ååt RUJiQ� členská schôdza, NWRU~ 

WUHED ]YROD˘ DVSR˄ UD] URĀQH
» =DVW~SHQLH VSRORĀQRVWL Y\NRQiYD NRQDWHʾ�LD� ² ĀOHQVNi 

VFK{G]D YROt VSRPHG]L ĀOHQRY DOHER YRQMNDMåtFK ĀOHQRY
» =RGSRYHGQRV˘ ĀOHQRY MH REPHG]HQi
» KRQWUROX VSRORĀQRVWL Y\NRQiYD �P{çH 

Y\NRQD˘� GR]RUQi UDGD D DXGtWRU 
» OVREQi ~ĀDV˘ ĀOHQRY QLH MH SRYLQQi
» ÿOHQRP SULQiOHçLD GLYLGHQGL ] YìVOHGNRY DNWXiOQHKR 

URND SRGʾD PLHU\ NPH˄RYpKR YNODGX 

Zánik:
» ÿOHQVNi VFK{G]D RGKODVXMH DVSR˄ ö �YRX YlĀåLQRX KODVRY
» 9 SUtSDGH ]iQLNX EH] SUiYQHKR QiVWXSFX ]RVWDWNRYì 

PDMHWRN SR VSOQHQt SRYLQQRVWt WUHED UR]GHOL˘ SRGʾD 
PLHU\ NPH˄RYìFK YNODGRY PHG]L ĀOHQPL� 

» AN SRĀHW ĀOHQRY NOHVQH QD �� P{çH IXQJRYD˘ ʟDOHM� 
DNR MHGQRĀOHQQi VSRORĀQRV˘� DOH VSRORĀHQVN~ 
]POXYX WUHED XSUDYL˘ QD ]DNODGDM~FX OLVWLQX� 

AKCIOVÁ SPOLOČNOSŤ (A.S.)

-H WDNi REFKRGQi VSRORĀQRV˘� NWRUi Y]QLNi ]iNODGQìP LPDQtP �]D]QDPHQDQìP 
NDSLWiORP� GRSUHGX XUĀHQìP SRĀWRP D PHQRYLWRX KRGQRWRX DNFLL� 

Je možné založiť:
» 9 X]DYUHWRP NUXKX ² �DNFLRYi VSRORĀQRV˘ 

IXQJXM~FD Y X]DYUHWRP NUXKX�
» 9HUHMQH ² �D�V�� NWRUi IXQJXMH YHUHMQH�

=iNODGQp LPDQLH D�V� MH V~ĀHW PHQRYLWìFK KRGQ{W YåHWNìFK DNFLL�
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S~ĀHW ]iNODGQpKR LPDQLD�
» DNFLRYi VSRORĀQRV˘ IXQJXM~FD Y X]DYUHWRP 

NUXKX ² PLQ� � PLOOLyQRY )W �IRULQWRY�
» D�V�� NWRUi IXQJXMH YHUHMQH ² PLQ� �� PLOOLyQRY 

IRULQWRY  � ]DORçLWHʾQi IRUPRX ]D]QDPHQDQtP DNFLL

=DORçLWHʾQi P{çH E\˘ DM MHGQRĀOHQQi D�V��
» =DNODGDWHʾVNi OLVWLQD� VWDQRY\
» 0DMHWNRYp SULVSLHYDQLH MH SRYLQQp� WR P{çH E\˘ SH˄DçQp 

D DSSRUW �QHSH˄DçQp� ² QDSU�� MHGHQ SRĀtWDĀ�
» 5HJLVWUiFLD À UP\ VD P{çH XVNXWRĀQL˘ SR 

]DSODWHQt SRYLQQpKR PLQLPD�

Fungovanie:
» NDMY\ååtP RUJiQRP MH YDOQp ]KURPDçGHQLH 

– pozostáva z akcionárov
» =DVDGDM~ PLQLPiOQH UD] URĀQH� DOH P{çX ]YROD˘ YHUHMQp 

]KURPDçGHQLH NHG\NRʾYHN ² MH WR ~ORKRX ULDGLWHʾVWYD
» 3UL QLHNWRìFK UR]KRGQXWLDFK VWDĀt MHGQRGXFKi YlĀåLQD 

������ SUL LQRP �SUL ~SUDYH D ]iQLNX ]iNODGQìFK 
SUDYLGLHO� MH SRWUHEQi NYDOLÀ NRYDQi YlĀåLQD ����� 

» O YDOQRP ]KURPDçGHQt VD SULSUDYt SUH]HQĀQi OLVWLQD D ]iSLVQLFD 
» KRQDWHʾVNìP RUJiQRP D�V� MH ULDGLWHʾVWYR �SR]RVWiYD RG 

�� GR �� ĀOHQRY�� SUHGVHGX VL ]YROLD ĀOHQRYLD PHG]L VHERX
•  9 SUtSDGH X]DYUHWpKR NUXKX D�V�� ULDGLWHʾVWYR 

DOHER JHQHUiOQì ULDGLWHʾ 
•  9 SUtSDGH RWYRUHQpKR NUXKX D�V�� SUHGVWDYHQVWYR �����RV{E�

» DR]RUQi UDGD MH SRYLQQi SUL RWYRUHQRP NUXKX D�V�

Zánik:
» 9DOQp ]KURPDçGHQLH P{çH UR]KRGQ~˘ V ��� ²YRX YlĀåLQRX
» 3R Y\URYQDQt GOKRY ĀOHQRYLD VD SRGHOLD QD ]iNODGH 

PHQRYLWHM KRGQRW\ DNFLL ]R ]RVWDWNRYpKR PDMHWNX�
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Pravidlá zdaňovania v Maďarsku

Hlavné dane na zaplatenie v Maďarsku v roku 2023 (Tabuľka obsahuje 
daňové kľúče výlučne používané počas výučby v metodickej kancelárii.)

DANE SPÁJANÉ SO ZAMESTNANOSŤOU
Dane a príspevky zaťažujúce zamestnávateľa
�� SRFLiOQD SUtVSHYNRYi GD˄ ���
Dane a príspevky zaťažujúce zamestnanca
�� OVREQi GD˄ ] SUtMPX ���
�� 3UtVSHYRN VRFLiOQHKR SRLVWHQLD �����
DANE SPÁJANÉ SO SPOTREBOU
�� 3ULHPHUQi PLHUD D3H ���
�� =ʾDYRYp VDG]E\ D3H ��� ���
ZDAŇOVANIE PRÍJMU PODNIKATEĽOV
�� DD˄ ] SUtMPX SUiYQLFNìFK RV{E ��
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Založenie spoločnosti 
(GmbH) v Nemecku

GMBH

GPEH �  VSRORĀQRV˘ V UXĀHQtP REPHG]HQìP� MH IRUPRX VSRORĀQRVWL� 3UiYQH 
VD GPEH SRYDçXMH ]D REFKRGQ~ VSRORĀQRV˘ Y ]P\VOH QHPHFNpKR REFKRGQpKR 
]iNRQQtND� NWRUì MH SUiYQ\P ]iNODGRP GPEH� ʞDOåtP SUiYQ\P ]iNODGRP MH 
]iNRQ R VSRORĀQRVWL GPEH�

ND ]DORçHQLH GPEH MH SRWUHEQp�
» DVSR˄ MHGQD RVRED DNR DNFLRQiU
» ]iNODGQp LPDQLH� QDMPHQHM YR YìåNH �� ��� E85 

�PRçQp V~ SH˄DçQp D QHSH˄DçQp YNODG\��

OVRELWQRX IRUPRX GPEH MH SRGQLNDWHʾVNi VSRORĀQRV˘ �REPHG]HQp UXĀHQLH� 
DOHER VNUiWHQH 8G �REPHG]HQp UXĀHQLH�� Y SUtSDGH NWRUHM MH SRWUHEQp ]iNODGQp 
LPDQLH OHQ YR YìåNH � E85�

SWDQRY\ �  GRKRGD DNFLRQiURY� GPEH PXVt RYHUL˘ YHUHMQì QRWiU�

=DORçHQLH GPEH VD VNRPSOHWL]XMH MHM ]iSLVRP GR REFKRGQpKR UHJLVWUD 
QD UHJLVWUDĀQRP V~GH�
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Riadenie a dohľad nad GmbH

SSRORĀQRV˘ GPEH P{çH PD˘ MHGQpKR DOHER YLDFHUìFK NRQDWHʾRY� NWRUìFK 
Y\PHQXM~ DNFLRQiUL� 3RYLQQRVWL NRQDWHʾRY V~ VWDQRYHQp Y SUtVOXåQHM ]POXYH� 
KRQDWHOLD QHV~ ]RGSRYHGQRV˘ ]D DNpNRʾYHN SRFK\EHQLH�

9 VWDQRYiFK GPEH P{çH E\˘ XVWDQRYHQi GR]RUQi UDGD� DR]RUQi UDGD PXVt 
E\˘ Y\WYRUHQi� DN Pi GPEH YLDF DNR ��� ]DPHVWQDQFRY�

Zriaďovacie náklady

3UL ]DNODGDQt GPEH VD PXVLD ]RKʾDGQL˘ QRWiUVNH D V~GQH QiNODG\�
» NRWiUVNH SRSODWN\ ]D FHUWLÀ NiFLX VWDQRY D SUYpKR YDOQpKR 

]KURPDçGHQLD DNFLRQiURY� DNR DM QiYUK� RYHUHQì ]iSLV 
VSRORĀQRVWL D ]iSLV NRQDWHʾD GR REFKRGQpKR UHJLVWUD�

» S~GQH WURY\ Y]QLNDM~ ]iSLVRP GR REFKRGQpKR UHJLVWUD� 

CHONRYp QiNODG\ QD ]DORçHQLH SUHGVWDYXM~ SULEOLçQH ��� Dç � ��� E85�

Zodpovednosť GmbH za jej záväzky

ANFLRQiUL GPEH UXĀLD OHQ ]D PDMHWRN VSRORĀQRVWL �  REPHG]HQp UXĀHQLH�� 

9ìQLPND� AN QD ]iNODGH NRQDQLD DNFLRQiURY GPEH Y]QLNOL QH]iNRQQp ]iYl]N\� 
NRQDWHOLD ]D QH ]RGSRYHGDM~ VYRMtP V~NURPQìP PDMHWNRP�

Zdaňovanie v prípade GmbH:

» Daň zo zisku spoločnosti: GPEH SRGOLHKD GDQL ]R ]LVNX 
VSRORĀQRVWL� DD˄ SUHGVWDYXMH �� SHUFHQW SOXV ��� SHUFHQWQì 
VROLGiUQ\ SUtSODWRN ] GDQH ]R ]LVNX VSRORĀQRVWL� WDNçH FHONRYì 
SRGLHO QD GDQL SUHGVWDYXMH ������ SHUFHQW ]GDQLWHʾQpKR SUtMPX�
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» Daň z kapitálových výnosov: AN GPEH UR]GHʾXMH ]LVN 
PHG]L VYRMLFK DNFLRQiURY� PXVt ]DGUçD˘ �� SHUFHQW GDQH ] 
NDSLWiORYìFK YìQRVRY SOXV VROLGiUQ\ SUtSODWRN D FLUNHYQ~ 
GD˄� DN MH WR PRçQp� D ]DSODWL˘ MX GD˄RYpPX ~UDGX�

» Obchodná daň: 3UiYQD IRUPD GPEH MH REFKRGQì SRGQLN� SUHWR 
SRGOLHKD REFKRGQHM GDQL EH] RKʾDGX QD VYRM REFKRGQì ]iPHU�

Ďalšie informácie:

GPEH�GHVHW]� https://www.gesetze-im-internet.de/gmbhg/index.html

https://gruenderplattform.de/rechtsformen/gmbh-gruenden.

,HK K|OQ� CKHFNOLVW IRU /WG HVWDEOLVKPHQW
https://www.ihk.de/koeln/hauptnavigation/recht-steuern/
recht/checkliste-zur-gmbh-gruendung-merkblatt--5155156
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Založenie firmy a zdaňovanie 
v Rumunsku

OBCHODNÉ SPOLOČNOSTI

NDMUR]åtUHQHMåRX IRUPRX SRGQLNDQt MH REFKRGQi VSRORĀQRV˘� ND ]iNODGH 
UR]KRGQXWLD ]iNRQD Ā� ������� R REFKRGQìFK VSRORĀQRVWLDFK RGV� � Y ]iXMPH 
UHDOL]iFLH REFKRGQìFK WUDQ]DNFLL I\]LFNìFK D SUiYQLFNìFK RV{E� SUL GRGUçLDYDQt 
SUiYQ\FK SRGPLHQRN P{çX VD VSRML˘ D P{çX Y\WYRUL˘ REFKRGQp VSRORĀQRVWL�

ND ]iNODGH ]iNRQD Ā� ������� R REFKRGQìFK VSRORĀQRVWLDFK YåHWN\ IRUP\ 
REFKRGQìFK VSRORĀQRVWt GLVSRQXM~ V SUiYQRX LGHQWLWRX� 9åHWN\ REFKRGQp 
VSRORĀQRVWL� NWRUp PDM~ VtGOR Y 5XPXQVNX� VD SRYDçXM~ ]D UXPXQVN~ SUiYQLFN~ 
RVREX� 3UiYQX LGHQWLWX GRVWDQH RG GiWXPX ]iSLVX GR REFKRGQpKR UHJLVWUD� ĀLçH 
REFKRGQi VSRORĀQRV˘� DNR SUiYQLFNi RVRED Y]QLNQH ]iSLVRP� 3UiYQH IRUP\ 
REFKRGQìFK VSRORĀQRVWt ]iNRQ UR]OLåXMH D UHJXOXMH QDVOHGRYQH�

» SSRORĀQRV˘ V UXĀHQtP REPHG]HQìP �V�U�R��
» 9HUHMQi REFKRGQi VSRORĀQRV˘ �Y�R�V�
» -HGQRGXFKi NRPDQGLWQi VSRORĀQRV˘ �M�N�V��
» 9NODGQi DNFLRYi VSRORĀQRV˘ �Y�D�V��
» ANFLRYi VSRORĀQRV˘ �D�V��

9HUHMQi REFKRGQi VSRORĀQRV˘ Y SRGVWDWH MH SRGQLNDQLH GYRFK DOHER YLDFHUìFK 
RV{E� NWRUi GLVSRQXMH V SUiYQRX LGHQWLWRX� SRGQLNDQLH VL VDPR P{çH ]tVND˘ 
SUH VHED SUiYD D Pi DM SRYLQQRVWL� DOH DM SULGUXçHQt ĀOHQRYLD VD ]DYl]XM~ QD 
QHREPHG]HQp D URYQDNp ]RGSRYHGQRVWL� SSRORĀQRV˘ Pi YODVWQì PDMHWRN� NWRUHM 
PLHUD ]iYLVt RG WRKR� çH DNìP SRGLHORP SULVSHOt MHGQRWOLYì ĀOHQRYLD� HRUQi 
D GROQi KUDQLFD ]DNODGDM~FHKR NDSLWiOX QLH MH UHJXORYDQi� 9ìKRGRX YHUHMQHM 
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REFKRGQHM VSRORĀQRVWL MH� çH MHM ]DORçHQLH D SUHYiG]NRYDQLH MH MHGQRGXFKp� 
DYåDN QHYìKRGRX MH� çH ĀOHQRYLD SUL Y\VN\WXM~FLFK VD ]iYl]NRFK GLVSRQXM~ 
QHREPHG]HQRX ]RGSRYHGQRV˘RX�

3RGREQH� DNR YHUHMQ~ REFKRGQ~ VSRORĀQRV˘� WDN DM MHGQRGXFK~ NRPDQGLWQ~ 
VSRORĀQRV˘ P{çX ]DORçL˘ GYH DOHER YLDFHUp RVRE\� Y SURVSHFK VSRORĀQpKR 
FLHʾD� DRVWDQH SUiYQX VXEMHNWLYLWX D Pi YODVWQì PDMHWRN� 5R]GLHO MH WDNì� çH 
H[LVWXM~ YRQNDMåt ĀOHQRYLD D YQ~WRUQt ĀOHQRYLD VSRORĀQRVWL� 9Q~WRUQì ĀOHQ 
GLVSRQXMH V SOQRX ]RGSRYHGQRV˘RX� ĀLçH P{çH E\˘ SUDFXM~FL� UR]KRGXM~FL� 
DWʟ�� RSURWL WRPX MHGHQ YQ~WRUQì ĀOHQ SULVSLHYD OHQ LPDQLX VSRORĀQRVWL D Pi 
QDWR REPHG]HQ~ ]RGSRYHGQRV˘� K ]DORçHQLX MH SRYLQQp PD˘ � YQ~WRUQpKR 
ĀOHQD D � YRQNDMåLHKR ĀOHQD� ÿOHQRYLD VD SRGLHʾDM~ ]R ]LVNX SRGQLNX Y SRPHUH 
SULVSLHYDQLD VD N ]iNODGQpPX LPDQLX� 

9NODGQi DNFLRYi VSRORĀQRV˘ MH SRGREQi DNR -HGQRGXFKi NRPDQGLWQi VSRORĀ�
QRV˘� MHGLQi RGFKìOND MH� çH Y\GiYD DNFLH� NWRUp VD GDM~ ]DN~SL˘ QD DNFLRYRP 
WUKX� TDNLVWR GLVSRQXMH V YQ~WRUQìPL D YRQNDMåtPL ĀOHQPL� DM Y WRPWR SUtSDGH 
YQ~WRUQt ĀOHQRYLD GLVSRQXM~ V SOQRX ]RGSRYHGQRV˘RX� DOH QHP{çX PD˘ DNFLH� 
SRNìP YRQNDMåt ĀOHQRYLD WDNWLHç SULVSLHYDM~ OHQ N PDMHWNX VSRORĀQRVWL D QD WRWR 
PDM~ REPHG]HQ~ ]RGSRYHGQRV˘� UHVS� P{çX GLVSRQRYD˘ V DNFLDPL� 9 ]P\VOH 
]iNRQD ]iNODGQp LPDQLH QHP{çH E\˘ PHQHM� DNR �� ��� OHM�

ANFLRY~ VSRORĀQRV˘ P{çX ]DORçL˘ PLQLPiOQH � RVRE\ �]DNODGDM~FLPL ĀOHQPL 
P{çX E\˘ I\]LFNp DM SUiYQLFNp RVRE\�� ÿR MH YHʾPL G{OHçLWp� çH MH ]iNRQRP 
XUĀHQp� çH DNì E\ PDO E\˘ PLQLPiOQ\ ]iNODGQì PDMHWRN VSRORĀQRVWL� QHP{çH 
E\˘ PHQHM� DNR �� ��� OHM� AM ] WRKWR Y\SOìYD� çH DNFLRY~ VSRORĀQRV˘ ]Y\NQ~ 
]DORçL˘ OHQ Y WRP SUtSDGH� DN MH UHĀ R YHʾNìFK LQYHVWtFLiFK� K GDQHM KRVSRGiU�
VNHM ĀLQQRVWL WUHED NDSLWiO YR YHʾNHM PLHUH� AM VSRORĀQRV˘ PXVt GLVSRQRYD˘ VR 
]ULDʟRYDWHʾVNRX OLVWLQRX DOHER åWDW~WRP� =ULDʟRYDWHʾVNi OLVWLQD REVDKXMH ~GDMH 
]DNODGDWHʾRY D ~GDMH VSRORĀQRVWL� UHVS� FLHOH D ~GDMH R PDMHWNX VSRORĀQRVWL� 
9 SRGVWDWH åWDW~W MH LQWHUQi VPHUQLFD QD ]iNODGH NWRUHM IXQJXMH SRGQLNDQLH� 
ÿOHQRYLD SRGQLNX VD GRVWDQ~ N GLYLGHQGRP Y PLHUH DNFLL� NWRUp PDM~ YR 
YODVWQtFWYH ]R ]LVNX SRGQLNX� KRQWUROQ~ ~ORKX Y UiPFL DNFLRYHM VSRORĀQRVWL 
]DEH]SHĀXM~ WDN]YDQp FHQ]RU\ �] WìFKWR PXVt E\˘ DVSR˄ MHGHQ DXGtWRU��
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SSRORĀQRV˘ V UXĀHQtP REPHG]HQìP P{çH ]DORçL˘ NWRNRʾYHN� QD UR]GLHO RG 
RVWDWQìFK VSRORĀQRVWt� DM MHGHQ ĀOHQ �P{çH PD˘ QDMYLDF �� ]DNODGDM~FLFK ĀOHQRY�� 
-H SRWUHEQì PLQLPiOQ\ ]iNODGQì NDSLWiO ���� OHM� D DNR SRXND]XMH DM Qi]RY� 
SULGUXçHQt ĀOHQRYLD QH]RGSRYHGDM~ YODVWQìP PDMHWNRP� ĀLçH ]RGSRYHGQRV˘ 
ĀOHQRY MH REPHG]HQi� TDNLVWR GRVWDQH SUiYQX VXEMHNWLYLWX� NX ]DORçHQLX 
SRGQLNDQLD MH SRWUHEQi ]ULDʟRYDWHʾVNi OLVWLQD� 

3UDYLGOi Y]˘DKXM~FH VD QD I\]LFNp RVRE\� NWRUp Y\NRQiYDM~ SUDYLGHOQ~ KRVSR�
GiUVNX ĀLQQRV˘ REVDKXMH PLPRULDGQH YOiGQH QDULDGHQLH Ā� �� ] URNX ����� 
NWRUp UR]OLåXMH � IRUP\ IXQJRYDQLD� 

» ,QGLYLGXiOQH SRGQLNDQLH
» 5RGLQQp SRGQLNDQLH
» OSUiYQHQi I\]LFNi RVRED 

,QGLYLGXiOQH SRGQLNDQLH P{çH ]DORçL˘ NWRNRʾYHN� =DNODGDWHʾ QHGRVWDQH 
SUiYQX VXEMHNWLYLWX� WDNçH GRW\ĀQì ]RGSRYHGi PDMHWNRP Y\ĀOHQHQìP QD 
SRGQLNDQLH D URYQDNR ]RGSRYHGi YODVWQìP� RVREQìP PDMHWNRP ]D SUHY]DWp 
]iYl]N\� 9 SUtSDGH LQGLYLGXiOQHKR SRGQLNDQLD P{çH SRGQLNDWHʾ SUDFRYD˘ 
DM Y LQRP SRGQLNDQt� UHVS� P{çH ]DPHVWQiYD˘ DM LQp RVRE\ �PD[LPiOQH ��� 
,QGLYLGXiOQ\ SRGQLNDWHʾ� DM MHKR ]DPHVWQDQFL PDM~ SUiYR ]~ĀDVWQL˘ VD Y V\V�
WpPRFK G{FKRGNRYpKR� ]GUDYRWQpKR SRLVWHQLD D SRLVWHQLD Y QH]DPHVWQDQRVWL 
D RVWDWQìFK VRFLiOQ\FK SRLVWHQt� K ]DORçHQLX MH SRWUHEQi RGERUQi NYDOLÀ NiFLD 
DOHER RGERUQp SR]QDWN\� G{ND] R NYDOLÀ NiFLL �P{çX Y\NRQiYD˘ QDMYLDF �� 
GUXKRY KRVSRGiUVN\FK ĀLQQRVWL ² P{çH PD˘ �� TEÉO5 NyGRY�� 9 SUtSDGH 
LQGLYLGXiOQHKR SRGQLNDQLD VD Gi Y\EUD˘ ] GYRFK GD˄RYìFK V\VWpPRY� 

5RGLQQp SRGQLNDQLH MH XçLWRĀQp Y WDNRP SUtSDGH çH � DN E\ QLHNWR QHFKFHO ViP 
SUDFRYD˘� DOHER QHPi SRWUHEQì NDSLWiO QD IXQJRYDQLH D GRW\ĀQi RVRED QHFKFHOD 
]DPHVWQD˘ FXG]LH RVRE\� DOHER SULGUXçL˘ VD V QH]QiP\PL RVREDPL� ANR ĀOHQ 
URGLQQpKR SRGQLNDQLD� PXVt PD˘ DVSR˄ �� URNRY� ONUHP URGLQQìFK SUtVOXåQtNRY 
LQ~ SUDFRYQ~ VLOX QHP{çH ]DPHVWQD˘� 5RGLQQp SRGQLNDQLH WDNLVWR QHGRVWDQH 
SUiYQX VXEMHNWLYLWX� MHKR PDMHWRN Y\WYiUDM~ SULVSLHYDM~FH VWDWN\ RG ĀOHQRY� 
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OSUiYQHQi I\]LFNi RVRED DOHER SRG ]QiPHMåtP UXPXQVNìP Qi]YRP 3)A 
�SHUVRDQʗ À ]LFʗ DXWRUL]DWʗ�� DNR SRXND]XMH DM Qi]RY� WDNLVWR QHGRVWDQH SUiYQX 
VXEMHNWLYLWX� ĀLçH ]RGSRYHGi URYQDNR ]D SUHY]DWp ]iYl]N\� WDNçH GRW\ĀQì ]RG�
SRYHGi PDMHWNRP Y\ĀOHQHQìP QD SRGQLNDQLH D URYQDNR ]RGSRYHGi YODVWQìP� 
RVREQìP PDMHWNRP� TRWR SRGQLNDQLH P{çH SUDFRYD˘ QD ]iNODGH VSROXSUiFH 
V LQRX RSUiYQHQRX I\]LFNRX RVRERX� LQGLYLGXiOQ\P SRGQLNDWHʾRP� DOHER 
URGLQQìP SRGQLNDQtP� P{çH ]DPHVWQD˘ DM SHUVRQiO �QDMYLDF ��� 3RSULWRP 
MH G{OHçLWp YHGLH˘� çH RSUiYQHQi I\]LFNi RVRED PXVt PD˘ SRWUHEQ~ RGERUQ~ 
YHGRPRV˘� VS{VRELORV˘ SUH MHKR SUiFX �P{çX Y\NRQiYD˘ PD[LPiOQH � GUXKRY 
KRVSRGiUVN\FK ĀLQQRVWL ² P{çH PD˘ � TEÉO5 NyGRY��

OBCHODNÝ REGISTRAČNÝ ÚRAD

5HJLVWUiFLX REFKRGQìFK VSRORĀQRVWt D LQGLYLGXiOQ\FK�URGLQQìFK VSRORĀQRVWt 
UHJXOXM~ ]iNRQ\ Ā� �������� �������� ��������� 3RGʾD WRKWR ]DNODGDM~FL�
SULGUXçXM~FL ĀOHQRYLD� DOHER WìPWR SRYHUHQt V~ SRYLQQt çLDGD˘ UHJLVWUiFLX 
SRGQLNDQLD Y OEFKRGQRP UHJLVWUL SUtVOXåQpKR SRSUL æXSQpKR V~GX SRGʾD 
EXG~FpKR VtGOD VSRORĀQRVWL GR �� GQt RGR G˄D SRGStVDQLD ]ULDʟRYDWHʾVNHM OLVWLQ\� 
äWiWQ\ REFKRGQì UHJLVWHU� NWRUì VSDGi SRG 0LQLVWHUVWYR VSUDYRGOLYRVWL� Pi �� 
REODVWQìFK ]DVW~SHQt� WRWR V~ UHJLVWUDĀQp ~UDG\ S{VRELDFH SRSUL æXSQìFK V~GRFK� 

O UHJLVWUiFLL NDçGp SRGQLNDQLH D KRVSRGiUVND VSRORĀQRV˘ GRVWDQH SRWUYGHQLH 
R UHJLVWUiFLL� NWRUp REVDKXMH� Qi]RY� VtGOR� KODYQi ĀLQQRV˘� SRUDGRYp ĀtVOR 
D UHJLVWUDĀQp ĀtVOR REFKRGQpKR UHJLVWUD� NWRUp XUĀXMH 0LQLVWHUVWYR À QDQFLL� 
D WR EXGH GD˄RYp ĀtVOR REFKRGQHM VSRORĀQRVWL� 3RWYUGHQLH R UHJLVWUiFLL Y\GDM~ 
GR � GQt RG UR]KRGQXWLD� 
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Priebeh registrácie firmy

)\]LFNp RVRE\ V~ SRYLQQp çLDGD˘ ]iSLV GR REFKRGQpKR UHJLVWUD D R SRYROHQLH 
ĀLQQRVWL SUHG ]DĀDWtP IXQJRYDQLD� =iSLV GR REFKRGQpKR UHJLVWUD WUHED çLDGD˘ 
Y OEFKRGQRP UHJLVWUDĀQRP ~UDGH S{VRELDFRP SUL æXSQRP V~GH� 

» )LUHPQì V~G VNRQWUROXMH� ĀL predpokladaný názov 
fi rmy MH N GLVSR]tFLL� DOHER Xç MH REVDGHQì� 

» Voľba sídla: SUYìP NURNRP MH QiMV˘ WDNp VtGOR� NWRUp P{çH 
E\˘ V~NURPQìP GRPRP� DOHER REìYDFLD ĀDV˘ Y RE\WQRP 
GRPH� NDQFHOiUVND PLHVWQRV˘ YR YODVWQRP DOHER SUHQDMDWRP 
YODVWQtFWYH� KDçGRSiGQH MH SRWUHEQp SRWYUGHQLH R UHJLVWUiFLL 
GR HYLGHQFLH QHKQXWHʾQRVWL� NWRUp P{çQR ]tVNDW RG 
QRWiUD DOHER NDWDVWUiOQHKR ~UDGX� �FFD WUYi � GQt�� 

» Vyhotovenie zakladajúcej listiny fi rmy: GHMH VD X QRWiUD� TUHED 
GD˘ SR]RU SUL YìEHUH CAEN NyGRY� OHER OHQ SUtMHP ]tVNDQì 
QD ]iNODGH R]QDĀHQìFK NyGRY PRçQR SRWRP ]~ĀWRYD˘� 

» Zaplatenie základneho imania GR EDQN\� PRçQR 
XVNXWRĀQL˘ Y NWRUHMNRʾYHN EDQNH� DOH RGSRU~ĀD VD ]DSODWL˘ 
WDP� NGH VL QHVN{U FKFH RWYRUL˘ EDQNRYì ~ĀHW�

» Žiadosť o registráciu ku Firemnému súdu: W\SRYì IRUPXOiU MH 
PRçQp SUHY]LD˘ YR )LUHPQRP V~GH� SR Y\SOQHQt� WUHED RGRY]GD˘ 
RULJLQiOQì YìWODĀRN DNR ĀDVWL UHJLVWUDĀQìFK GRNODGRY� 3RGSLV 
WìFKWR GRNODGRY VD XVNXWRĀQt WDP� QD PLHVWH SUL RGRY]GiYDQt� 

» Ohlásenie fi rmy u Firemného súdu: WUHED RGRY]GD˘ 
GRNXPHQW\ SR Y\SOQHQt YåHWNìFK Y\KOiVHQt D SR 
SR]ELHUDQt YåHWNìFK SRWUHEQìFK GRNODGRY R ]DORçHQt 
À UP\� NWRUp ]DHYLGXM~� XVNXWRĀQt VD ]iSLV À UP\ D ~UDGQH 
R]QiPLD UHJLVWUiFLX À UP\ Y ÔUDGQRP YHVWQtNX� 
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Pravidlá zdaňovania v Rumunsku

9 5XPXQVNX UR]KRGXM~ � ]iNODGQp SUiYQH QRUP\ R VS{VREH ]GD˄RYDQLD� 
DD˄RYì ]iNRQQtN D DD˄RYì SRULDGRN R GD˄RYRP NRQDQt� UHVS� V WìPWR V~YLVLDFH 
YLDFHUp YOiGQH QDULDGHQLD� 9\KOiåND PLQLVWHUVWYD À QDQFLt� =D Y\EDYHQLH GDQt� 
SRSODWNRY� SUtVSHYNRY ]RGSRYHGi NiURGQi GD˄RYR �DGPLQLVWUDWtYQD DJHQW~UD� 
DNR åWiWQ\ GD˄RYì ~UDG� ÔORKX VDPRVSUiYQHKR GD˄RYpKR ~UDGX ]DEH]SHĀXMH 
MHGQRWND SDWULDFD GR RUJDQL]iFLH REHFQpKR ~UDGX� OUJDQL]RYDQLH D IXQJRYDQLH 
åWiWQHKR GD˄RYpKR ~UDGX VWDQRYXMH QDULDGHQLH YOiG\ Ā� ��� ] URNX ����� 

Spoločenská daň

ND ]DSODWHQLH VSRORĀHQVNìFK GDQt MH SRYLQQi NDçGi SUiYQLFNi RVRED� NWRUi 
Y\NRQiYD REFKRGQ~ ĀLQQRV˘ Y 5XPXQVNX� SSRORĀHQVNi GD˄ Y SUtSDGH ]iNODGX 
MH ���� 3UL Y]QLNX QRYHM À UP\ SRGQLNDQLH DXWRPDWLFN\ VSDGi GR NDWHJyULH 
���� TìFKWR ��� VD P{çH ]QtçL˘ QD ��� DN À UPD GLVSRQXMH DVSR˄ MHGQìP 
]DPHVWQDQFRP QD SOQì ~Yl]RN� TiWR GD˄RYi IRUPD MH SODWQi GR URĀQHM WUçE\ 
SRO PLOLyQD HXU� 9 WRP SUtSDGH� DN V�U�R� SUHNURĀt SUtMHP WUçE\ SRO PLOLyQD� 
WDN VD ]DUDGt GR LQHM NDWHJyULH VSRORĀHQVNHM GDQH D WR ]QDPHQi� çH QD VXPX 
SUHY\åXM~FHM SRO PLOLyQD HXU WUçE\ Xç GD˄RYì ~UDG SRĀtWD ����Q~ VSRORĀHQVN~ 
GD˄� NWRU~ Xç WUHED KUDGL˘ SR RGSRĀtWDQt QiNODGRY D WUHED ]DSODWL˘ ] ĀLVWpKR 
]LVNX� ĀLçH QLH ] FHONRYpR REUDWX� DOH REUDW PtQXV YìGDYN\� D ] SURÀ WX NWRUì 
]RVWDO WUHED ]DSODWL˘ ���� GR åWiWQHM SRNODGQH�

Všeobecná daň z obratu – DPH 

D3H�] SRKʾDGX ]iYl]NRY UR]OLåXMHPH GYRMDNp KRVSRGiUVNH RUJDQL]iFLH�
» 3ODWLDFH D3H
» NHSODWLDFH D3H�
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=iNODGQRX SRGPLHQNRX RVORERGHQLD RG SODWHQLD D3H MH� çH À UPD P{çH PD˘ URĀQì 
REDUW OHQ PD[LPiOQH ������ E85� URĀQì PD[LPiOQ\ REUDW QHP{çH E\˘ YLDF� DNR 
������� OHM� 9åHREHFQìP Nʾ~ĀRP MH ���� DOH H[LVWXM~ � ]QtçHQp Nʾ~ĀH� �� D ���

Príspevky

9 5XPXQVNX EUXWWR PLQLPiOQD P]GD� ����� OHM� 

0LHUD SUtVSHYNRY ]DPHVWQiYDWHʾD �  ����� ]DPHVWQDQHFNì SRLVWQì IRQG

0LHUD SUtVSHYNRY ]DPHVWQDQFD� 
» D{FKRGNRYì SUtVSHYRN ���
» 3UtVSHYRN QD ]GUDYRWQ~ VWDURVWOLYRV˘ ���
» 0LHUD GDQH ] SUtMPX ]DPHVWQDQFD � ��� 

�EUXWWy P]GD ² =DPHVWQDQHFNp SUtVSHYN\�VXPD 
RVORERGHQi RG GDQH   ]iNODG GDQH�

3R PLQLPiOQHM P]GH ����� OHMRY� VXPD SUtVSHYNRY QD ]DSODWHQLH � FFD ����� 
OHMRY �]iYLVt RG ]DPHVWQDQFD��

V stavebníctve MH EUXWWR PLQLPiOQD P]GD ����� OHM �DD˄RYp ~ʾDY\ Y VWD�
YHEQtFWYH V~ SUL XUĀLWìFK SRGPLHQNDFK� ]D ]DPHVWQDQFRY QHWUHED SODWL˘ 
]GUDYRWQì SUtVSHYRN D GD˄ ] SUtMPX� P{çX DSOLNRYD˘ ]QtçHQì D{FKRGNRYì 
SUtVSHYNRYì Nʾ~Ā �������

V poľnohospodárstve MH PLQLPiOQD P]GD EUXWWR ����� OHMRY �SRʾQRKRVSRGiUVNH 
GD˄RYp ~ʾDY\ V~ SUL XUĀLWìFK SRGPLHQNDFK � ]D ]DPHVWQDQFRY QHWUHED SODWL˘ 
]GUDYRWQì SUtVSHYRN D GD˄ ] SUtMPX� P{çX DSOLNRYD˘ ]QtçHQì D{FKRGNRYì 
SUtVSHYNRYì Nʾ~Ā �������� -H PRçQRV˘ GD˘ DM VWUDYQp OtVWN\ ]DPHVWQDQFRP� 
SR NWRUìFK SUtVSHYN\ QHWUHED ]DSODWL˘ � OHQ WUHED ]DSODWL˘ GD˄ ] SUtMPX ������
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Podiely

SXPD SRGLHORY MH �� D YHG~FL À UP\ URĀQH Y åW\URFK SUtSDGRFK P{çH SULMD˘ 
SRGLHO ~UDGQH� 5RĀQì SRGLHO Y PiML� D DNFLRQiUL V~ RSUiYQHQt SULMD˘ NDçGì 
åWYU˘URN ]iORKX ] SRGLHOX� 
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Podnikanie na Slovensku

AN VD MHGQD RVRED QD SORYHQVNX UR]KRGQH WDN� çH FKFH SRGQLND˘� Y SUYRP UDGH 
VD PXVt UR]KRGQ~˘� çH DNRX IRUPRX FKFH SRNUDĀRYD˘Y SRGQLNDQt�

» ANR I\]LFNi RVRED
» Ako právnická osoba1�

•  REFKRGQi VSRORĀQRV˘
• GUXçVWYR
• QDGiFLD

» ]GUXçHQLH�

Združenie môže podnikať �QDSULHN WRPX� çH QLH MH SRGQLNDWHʾVNìP VXEMHN�
WRP�� DN LGH R ]iXMPRYp ]GUXçHQLH SUiYQLFNìFK RV{E SRGʾD � ��I OEĀLDQNHKR 
]iNRQQtND D DN Pi Y VWDQRYiFK XYHGHQp� çH Y\YtMD DM SRGQLNDWHʾVN~ ĀLQQRV˘ 
DNR GRSOQNRY~ ĀLQQRV˘ �]LVN EXGH Y FHORP UR]VDKX SRXçLWì QD UR]YRM KODYQpKR 
~ĀHOX� QD NWRUì EROR ]GUXçHQLH ]DORçHQp��3

5HOHYDQWQp SUiYQH QRUP\ ] SRKʾDGX SRGQLNDQLD QD SORYHQVNX V~�
» ]iNRQ Ā� �� ] URNX ���� R OEĀLDQVNRP ]iNRQQtNX 
» ]iNRQ Ā� ��� ] URNX ���� R OEFKRGQRP ]iNRQQtNX 
» ]iNRQ Ā� ��� ] URNX ���� R HYLGHQFLL )LUHPQpKR V~GX 
» ]iNRQ Ā� ��� ] URNX ���� R ]GD˄RYDQt

9 ]QHQt OEFKRGQpKR ]iNRQD SRGQLNDWHʾRP VD VWiYD�4

» RVRED� NWRUi MH HYLGRYDQi Y UHJLVWUL À ULHP�
» SRGQLNDWHʾVNi RVRED QD ]iNODGH REFKRGQpKR SRYROHQLD�
» SRGQLNDWHʾVNi RVRED QD ]iNODGH REFKRGQpKR SRYROHQLD LQpKR 

² RGOLåQHKR� NWRUp MH UHJXORYDQp LQìPL ]YOiåWQ\PL SUHGSLVPL�

1  KWWSV���ZZZ�VORYHQVNR�VN�VN�DJHQG\�DJHQGD�BSRGQLNDQLH�
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» I\]LFNi RVRED Y\NRQiYDM~FD ĀLQQRV˘ Y SRʾQRKRVSRGiUVWYH� 
UHJLVWURYDQi Y HYLGHQFLL UHJXORYDQHM� LQìPL ]YOiåWQ\PL SUHGSLVPL� 

OEFKRGQi VSRORĀQRV˘ �Y ʟDOåRP ÅVSRORĀQRV˘µ� ]DORçHQi ]D FLHʾRP SRNUDĀRYDQLD 
SRGQLNDWHʾVNHM ĀLQQRVWL� MH VXEMHNW GLVSRQXM~FD V SUiYQRX LGHQWLWRX�5

=D VSRORĀQRV˘ VD SRYDçXMH�6

» YHUHMQi REFKRGQi VSRORĀQRV˘�
» NRPDQGLWQi VSRORĀQRV˘�
» VSRORĀQRV˘ V UXĀHQtP REPHG]HQìP�
» DNFLRYi VSRORĀQRV˘�
» ]MHGQRGXåHQi DNFLRYi VSRORĀQRV˘� 

Za komanditnú spoločnosť VD SRYDçXMH Wi VSRORĀQRV˘� NWRUHM MHGHQ DOHER YLDFHM 
ĀOHQRY MH UHJLVWURYDQìFK Y OEFKRGQRP UHJLVWUL� 9R YKRGQHM PLHUH QHSOQLWHOQpKR 
PDMHWNRYpKR YNODGX �YRQNDMåt ĀOHQ�� NìP MHGHQ DOHER YLDFHUt ĀOHQRYLD �YQ~WRUQì 
ĀOHQ� UXĀLD VR VYRMtP FHOìP PDMHWNRP ]D ]iYl]N\ VSRORĀQRVWL�7

Za spoločnosť s ručením obmedzeným sa SRYDçXMH Wi VSRORĀQRV˘� NWRUHM ]D�
]QDPHQDQì NDSLWiO Y\WYiUD GRSUHGX XUĀHQ~ PLHUX SUtVSHYNRY ĀOHQRY� SSRORĀQRV˘ 
P{çH E\˘ ]DORçHQi DM MHGQRX RVRERX� SSRORĀQRV˘ P{çH GLVSRQRYD˘ QDMYLDF 
V ���PL ĀOHQPL�8 KPH˄RYì NDSLWiO VSRORĀQRVWL QHP{çH E\˘ PHQHM� DNR � ��� HXU�

SSRORĀQRV˘ V UXĀHQtP REPHG]HQìP QHP{çH ]DORçL˘ WDNi RVRED� NWRU~ HYLGXM~ 
QD ]R]QDPH GD˄RYìFK GOçQtNRY SRGʾD PLPRULDGQ\FK SUiYQ\FK SUHGSLVRY� 
DOHER MH QD ]R]QDPH GD˄RYìFK GOçQtNRY SRFLiOQHM SRLV˘RYQH� TRWR QLH MH 
SODWQp� DN SUtVOXåQì DD˄RYì ~UDG� NWRUìP MH GD˄RYì DOHER FROQì ~UDG� DOHER 
SRFLiOQD SRLV˘RY˄D Gi SRYROHQLH QD ]DORçHQLH VSRORĀQRVWL� TUHED SULORçL˘ 
V~KODVQp SRYROHQLH GR SRGDQLD QiYUKX R UHJLVWUiFLX ² OEFKRGQHM HYLGHQFLH 
�OEFKRGQì UHJLVWHU�9

Za akciovú spoločnosť sa kvalifi kuje tá spoločnosť, NWRUi GLVSRQXMH V GRSUHGX 
VWDQRYHQìP SRĀWRP D PHQRYLWHM KRGQRW\ DNFLL� SSRORĀQRV˘ ]RGSRYHGi VR VYRMtP 
FHOìP PDMHWNRP ]D QHVSOQHQp ]iYl]N\� ANFLRQiU QHUXĀt ]D ]iYl]N\ VSRORĀQRVWL� 
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Právna 
forma 
podnikania

Legislatíva Min. počet 
zakladateľov Založenie Vznik

3RGQLN 
MHGQRWOLYFD 

² çLYQRV˘

Zákon o 
çLYQRVWHQ� 
VNRP SRGQL�
NDQt � ����

-HGHQ YODVWQtN� 
)O DOHER 3O

5R]KRGQXWtP I\]LF�
NHM �)O� DOHER SUiY�
QLFNHM �3O� RVRE\�

D˄RP 
RKOiVHQLD QD 
çLYQRVWHQ�
VNRP ~UDGH�

9HUHMQi 
REFKRGQi 
VSRORĀQRV˘

OEFKRGQì 
zákonník 
� �����

� VSRORĀQtFL 
�)O DM 3O�

SSRORĀHQVNRX 
]POXYRX SRGSt�
VDQRX YåHWNìPL 
VSRORĀQtNPL�

=iSLVRP GR 
OEFKRGQpKR 
UHJLVWUD�

KRPDQGLWQi 
VSRORĀQRV˘

OEFKRGQì 
zákonník 
� ������

� VSRORĀQtFL� 
PLQ� � NRP�
plementár a 1 
NRPDQGLWLVWD 
�)O DM 3O�

SSRORĀHQVNRX 
]POXYRX SRGSt�
VDQRX YåHWNìPL 
VSRORĀQtNPL�

=iSLVRP GR 
OEFKRGQpKR 
UHJLVWUD�

SSRORĀQRV˘ 
V UXĀHQtP 
REPHG]HQìP

OEFKRGQì 
zákonník 
� �������

0LQ� � RVRED 
�)O DM 3O�� 
PD[ �� 
VSRORĀQtNRY

=DNODGDWHʾVNRX 
OLVWLQRX SODWt SUH 
MHGQX RVREX� SSR�
ORĀHQVNRX ]POXYRX� 
SODWt SUH YLDF RV{E�

=iSLVRP GR 
OEFKRGQpKR 
UHJLVWUD�

Akciová 
VSRORĀQRV˘

OEFKRGQì 
zákonník 
� �������

Minimálne 2 
DNFLRQiUL �)O� 
DOHER � 3O

=DNODGDWHʾVNRX OLV�
WLQRX DN MH ]DNODGD�
WHʾRP � 3O� =DNOD�
GDWHʾVNRX ]POXYRX� 
DN MH YLDF RV{E�

=iSLVRP GR 
OEFKRGQpKR 
UHJLVWUD�

DUXçVWYR OEFKRGQì 
]iNRQQtN � 
�������

0LQLPiOQH � 
ĀOHQRY �)O� 
DOHER � 3O

8VWDQRYXM~FRX 
ĀOHQVNRX VFK{G]RX 
�VFKYiOHQtP VWDQRY��

=iSLVRP GR 
OEFKRGQpKR 
UHJLVWUD�

)O� I\]LFNi RVRED� 3O� SUiYQLFNi RVRED

NiNODG\ V~YLVLDFH VR ]DORçHQtP SRGQLNDQLD VD PHQLD RG IRUP\ SRGQLNDQLD� 
UHVS� RG IRUP\ SRGDQLD �QD SDSLHUL� HOHNWURQLFN\�� 9R YåHREHFQRVWL PRçQR 
SRYHGD˘� çH QiNODG\ V~YLVLDFH VR ]DORçHQtP SRGQLNDQLD V~ QLçåLH� DN RVRED� 
NWRUi FKFH SRGQLND˘� Y\EDYRYDQLD RKʾDGRP ]DORçHQLD À UP\ ULHåL HOHNWURQLFN\�

ND SORYHQVNX Y VSRMHQt V SRGQLNDQtP P{çX E\˘ QDVOHGRYQp GD˄RYp GUXK\�



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

Daňový druh Miera
9åHREHFQi GD˄ ] REUDWX YåHREHFQH ���
SSRORĀHQVNi GD˄ ��� �� ��� HXUR GR URĀQpKR 

SULHPHUQpKR SULMPX 
D QDG ���

DD˄ ] GLYLGHQG ��

=iNRQ Ā� ���� = URNX ���� R ]GD˄RYDQt
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Aplikácia metód výučby metodickej 
kancelárie v Maďarsku

KRUHQH PHWyG YìXN\ PHWRGLFNHM NDQFHOiULH VLDKDM~ Dç GR ���VWRURĀLD� NHʟ 
SUYìNUDW EROD VSRPHQXWi Y MHGQHM ~ĀWRYQHM NQLKH� 9HʾNì SUHORP SULQLHVRO VWUHG 
����KR VWRURĀLD� WRWLç Y URNX ���� Y NHPHFNX ]DORçLOL SUY~ FYLĀQ~ À UPX� NWRUi 
IXQJXMH GR GQHåQpKR G˄D� NHPHFNR Y UDGH QDVOHGXMH 5DN~VNR� NWRUi ]DORçLOD 
FYLĀQ~ À UPX Y URNX ���� D WDNWLHç 5DN~VNR ERO WHQ åWiW� NWRUì Y URNX ���� 
]DYLHGRO SRYLQQì REFKRGQì YìFYLN� 9 0DʟDUVNX ]DYLHGOL QD ]DĀLDWNX URNX 
���� SUYìNUiW Y åNROH� DHiN PHWyGX� YìXN\ PHWRGLFNHM NDQFHOiULH� OGERUQ~ 
XĀHE˄X N WRPXWR SRWUHEQ~ çLDFL VL PRKOL Y]LD˘ GR YODVWQtFWYD Y URNX ����� 
NWRU~ Y URNX ���� VD SRGDULOR REQRYL˘ QDMPRGHUQHMåtPL SURVWULHGNDPL� 

0HWyGD YìXN\ PHWRGLFNHM NDQFHOiULH QLH MH QLĀtP LQìP� DNR MHGQD SRGQLNRYi 
VLPXOiFLD� Y UiPFL NWRUHM çLDFL ]DORçLD QLPL Y\EUDQ~ SURÀ OiFLX SRGQLNDQLD 
D W~WR SUHYiG]NXM~� SUDYGDçH EH] R]DMVWQìFK À QDQFLL D SRK\EX WRYDUX� 

3R URĀQtNRFK ��������� UHVS� SR PDWXULWQìFK VN~åNDFK QDVOHGXMH GYRMURĀQp 
GHQQp åW~GLXP� NGH VD SUHGPHW Y\XĀXMH Y VNXSLQiFK� D WR � KRGLQ\ WìçGHQQH�

TURMURĀQp åW~GLXP P{çHPH UR]GHOL˘ QD GYH ĀDVWL� 9 SUYRP SROURNX VD NODG~ 
]iNODG\ WHyULH� YWHG\ VD çLDFL QDXĀLD QDVOHGRYQp�

�� ÔORK\ D WODĀLYi MHGQRWOLYìFK URĀQtNRY 
D� sekretariát
E� QiNXSQp RGGHOHQLH
F� RGGHOHQLH SUHGDMD
G� À QDQĀQp RGGHOHQLH
H� ~ĀWRYQp RGGHOHQLH
I� RGGHOHQLH ʾXGVNìFK ]GURMRY
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S ~ORKDPL MHGQRWOLYìFK RGGHOHQt VD ]DREHUiPH � WìçGQH �� KRGLQ\�� ND 
SUYHM KRGLQH SUHGLVNXWXMHPH WHRUHWLFN~ ĀDV˘ D QD ʟDOåtFK WURFK KRGLQiFK VD 
]R]QDPXMHPH V WODĀLYDPL D QDFYLĀXMHPH LFK Y\SOQHQLH� 

�� =RVWDYXM~ SURVWULHGN\ PDUNHWLQJX À UP\� NWRU~ FKF~ ]DORçL˘ 
D� katalóg
E� OHWiN\
F� SUH]HQWiFLD QD SUHGVWDYHQLH À UP\
G� vebová stránka

�� =R]QiPLD VD VR VRIWZHUPL� NWRUp VD DSOLNXM~ 
SRĀDV YìXN\ PHWRGLFNHM NDQFHOiULH� 

ND ]DĀLDWNX GUXKpKR SROURND VL åWXGHQWL ]DORçLD À UPX SRĀDV ĀDVRYpKR WUYDQLD 
YìXN\ W~WR DM SUHYiG]NXM~� 3RĀDV WRKWR WUYDQLD G{UD] NODG~ QD SUDNWLFN~ ĀDV˘ 
YìXN\� äWXGHQWL Y\NRQiYDM~ DNWXiOQH ~ORK\� Y\EDYXM~ GRåOp REMHGQiYN\� QDYU�
KXM~ OHWiN\� ~ĀWXM~� URELD SUHYRG\� Y\SUDFXM~ GD˄RYp SUL]QDQLD D Y\NRQiYDM~ 
SUDFRYQp ~ORK\� 9 ]iXMPH WRKR� DE\ VD NDçGì åWXGHQW RER]QiPLO V SUDNWLFNìPL 
~ORKDPL NDçGHM WULHG\� åWYU˘URĀQH VL Y\PHQLD SUDFRYLVNR� TDN QD NRQFL YìXN\ 
]tVND QLHOHQ ]UXĀQRVWL ] ~ORK MHGQRWOLYìFK REODVWt� DOH GRVWDQH DM YåHREHFQì 
REUD] R WRP� çH NWRUi EROD SUH QHKR QDMYLDF Y\KRYXM~FD� TR MH YHʾNi SRPRF 
QHVN{U DM SUL YìEHUH SUiFH� 
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Úlohy tried metodickej kancelárie

SEKRETARIÁT

Úlohy:

�� 3ULYtWDQLH VWUiQN\�
D� OVREQH
E� THOHIRQLFN\

�� 3RWYUGHQLH SUtWRPQRVWL�
D� 3UH]HQĀQRX OLVWLQRX

�� DRUXĀHQLH SRåW\
D� 3UtMHP SULFKiG]DM~FLFK OLVWRY D LQìFK SRåWRYìFK ]iVLHORN 

OWYiUDQLH SRåW\  ! HYLGRYDQLH  ! GRåOi SHĀLDWND  ! VLJQDOL]iFLD  ! SUHSRVODQLH

Zaevidovanie do evidenčnej knihy:

Rubriky: SRUDGRYp ĀtVOR� GRåOì GiWXP� PHQR SRGiYDM~FHKR� ĀtVOR VSLVX� SRĀHW 
SUtORK� YHF� ]iSLV\ R PDQLSXOiFLL �QD NWRUp RGGHOHQLH LGH�� OHKRWD

Rubriky doručovacej knihy:

ÿtVOR VSLVX� DGUHViW �NWRUp RGGHOHQLH�� SUHY]DWLH �NWR OLVW GRVWDQH�

Odchádzajúce listy a iné zásielky na poštu:
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» Kontrola
» AGUHVRYDQLH REiORN
» EYLGHQFLD
» DRUXĀHQLH

�� 9\EDYRYDQLH SH˄DçQpKR REUDWX Y KRWRYRVWL
» SPHU\ SH˄DçQpKR REUDWX

• NiUDVW KRWRYRVWQHM ]iVRE\�
• 3ODWED RG LQìFK SRGQLNDWHʾRY� I\]LFNìFK RV{E
• 9ìEHU SH˄D]t ] EDQNRYpKR ~ĀWX
• Potvrdenie: SUtMPRYì SRNODGQLĀQì GRNODG (3 výtlačky)

» 3RNOHV KRWRYRVWQHM ]iVRE\
• 3ODWED LQìP SRGQLNDWHʾRP� I\]LFNìP RVREiP
• AN PiPH YLDF SH˄D]t Y SRNODGQL� DNR MH SUHGStVDQp� 

WDN WUHED ]DSODWL˘ QD EDQNRYì ~ĀHW
• Potvrdenie: YìGDYNRYì SRNODGQLĀQì GRNODG (2 výtlačky)

O GHQQRP SRK\EH SH˄D]t WUHED Y\SOQL˘ GHQQp SRNODGQLĀQp KOiVHQLH (2 výtlačky)
Potvrdenie: SUtMPRYì D YìGDYNRYì SRNODGQLĀQì GRNODG 

NÁKUPNÉ ODDELENIE

Úlohy:

�� NDSOiQRYDQLH PQRçVWYD QiNXSX
» OWYiUDFLD ]iVRED� ]iYHUHĀQi ]iVRED ] SUHGFKiG]DM~FHKR PHVLDFD
» =iYHUHĀQi ]iVRED� PQRçVWYR PLQLPiOQHM ]iVRE\ 

�SRVWDĀXM~FH PQRçVWYR SUHGDMD Y GDQì GH˄�
» 3UHGDM� WUHED QDSOiQRYD˘ ]R VNXWRĀQpKR REUDWX 

] SUHGFKiG]DM~FHKR URND 
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�� 9\EDYRYDQLH REVWDUiYDQLD
» OEMHGQiYNX Y\EDYXMH RGGHOHQLH REVWDUiYDQLD
» OEMHGQiYND REVDKXMH�

• 3RPHQRYDQLH� ĀtVOR� NYDOLWX D SRĀHW REMHGQDQpKR WRYDUX
• 3RGPLHQN\ SUHSUDY\ �OHKRWD GRGDQLD� PLHVWR 

RGRY]GDQLD� OHKRWD SODWE\� VS{VRE SODWE\�
» SS{VRE SULMDWLD REMHGQiYN\�

• SSlWQ~ Yl]EX çLDGDPH OHQ Y SUtSDGH ]iSRUQHM RGSRYHGH
• æLDGDPH YUiWHQLH MHGQpKR SRGStVDQpKR YìWODĀNX

» OEMHGQiYND VD Y\KRWRYXMH Y åW\URFK YìWODĀNRFK�
• � YìWODĀN\ ]DåOHPH SUHSUDYFRYL
• � YìWODĀRN QD QiNXSQp RGGHOHQLH
• � YìWODĀRN WUHED ]DORçL˘ PHG]L RGFKiG]DM~FH OLVW\

ÔGDMH ] REMHGQiYN\ RGGHOHQLH QiNXSX ]D]QDĀt QD NDUWX HYLGHQFLH REMHGQiYRN� 

�� 3UtMHP REMHGQDQpKR WRYDUX SUL GRGDQt
» SSROX V SULFKiG]DM~FLP WRYDURP SUtGX�

• � YìWODĀN\ IDNW~U\
• � YìWODĀN\ SUHSUDYQpKR GRNODGX

» OGGHOHQLH QiNXSX VNRQWUROXMH NYDOLWX D NYDQWLWX WRYDUX SUL SUHY]DWt� 
~GDMH ] IDNW~U\ D SUHSUDYQpKR GRNODGX D QiVOHGQH SRGStVDQì 
SUHEHUDM~FL GRNODG D � YìWODĀRN IDNW~U\ SRåOH QDVSl˘ SUHSUDYFRYL�

» 9\SOQHQLH SUtMPRYpKR SRWYUGHQLD� � YìWODĀN\
• � YìWODĀRN MH SRWYUGHQLH R ]PHQH VWDYX
• � YìWODĀRN ]RVWiYD Y EORNX
• � YìWODĀRN SDWUt RGGHOHQLX QiNXSX
• � SUH åWXGHQWD

» ND HYLGHQĀQHM NDUWH VNODGX WUHED ]DÀ [RYD˘ ]PHQX 
VWDYX �Y NYDQWLWDWtYQ\FK MHGQRWNiFK SRGʾD DUWLNOX�

» -H SRYLQQì RGRY]GD˘�
• IDNW~UX DOHER MHM NySLX À QDĀQpPX RGGHOHQLX
• NySLX IDNW~U\� SUHSUDYQpKR GRNODGX D MHGHQ 

YìWODĀRN SUtMPRYpKR GRNODGX SUH ~ĀWRYQtFWYR 
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PRÍPADOVÉ ŠTÚDIUM K SEKRETARIÁTU 
A K NÁKUPNÉMU ODDELENIU

Vy ste teraz pracovníkom Divat Mode Kft. /s.r.o./

ÔGDMH À UP\ V~ QDVOHGRYQp�

ONUXK ĀLQQRVWL� REFKRG V SHUORYìPL åSHUNDPL
StGOR� ���� %XGDSHVW� GRPE X� ��
D,ÿ� �������������
%DQNRYì ~ĀHW� GT% %DQN �����������������

ÔORK\ WUHED Y\ULHåL˘ Y PHQH DLYDW 0RGH KIW� �V�U�R�� �

�� K V�U�R� SULFKiG]D SULORçHQì OLVW� VSUDYWH ~ORK\ VHNUHWDULiWX 
D RGGHOHQLD REVWDUiYDQLD V~YLVLDFH V OLVWRP�

�� DR GRPiFHM SRNODGQH VD XVNXWRĀQLOL QDVOHGRYQp SH˄DçQp SRK\E\�
» QiNXS StVDFtFK SRWULHE Y VXPH �� ��� )W �IRULQWRY�� PHQR 

NXSXM~FHKR NDJ\ ,FD �Ā�REĀ�SUHXND]X� ������ /A�
» ]DSODWHQLH SRSODWNX ]D SRYHUHQLH Y VXPH �� ��� )W �IRULQWRY�� 

PHQR SRYHUHQpKR KLV AQWDO �Ā�REĀ�SUHXND]X� ������ K,�
» SUHGDM �� ��� )W �IRULQWRY�� PHQR NXSXM~FHKR 

9DUJD AODGiU �Ā�REĀ�SUHXND]X� ������ 83�

9\VWDYWH SUtMPRYp D YìGDYNRYp SRNODGQLĀQp GRNODG\� UHVS� SULSUDY�
WH SRNODGQLĀQ~ VSUiYX�

�� SStåWH REMHGQiYNX SUH 3DOHWWD KIW� �V�U�R�� 
����� 0DNNRVKRW\ND� GDODJRQ\D X� ����
OEMHGQDMWH RG QLFK � U{]QH YìUREN\�
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PREDAJ, MARKETING

Úlohy: 

�� 9\WYiUDQLH FLHQ

=DREVWDUiYDFLD FHQD VD P{çH ]LVWL˘ ] SULFKiG]DM~FHM ]DREVWDUiYDM~FHM IDNW~U\� 

=DREVWDUiYDFLD FHQD �YìUREQi FHQD� � YHʾNRREFKRGQi PDUçD   SUHGDMQi 
FHQD �YHʾNRREFKRGQi FHQD�

�� E[SHGRYDQLH WRYDUX

OEMHGQiYND REVDKXMH�
» ÔGDMH H[SHGRYDQìFK WRYDURY
» SUHSUDYX
» SH˄DçQp SOQHQLH
» SRGPLHQN\ QiYUDWN\

TUHED ]DStVD˘ GR HYLGHQFLH REMHGQiYRN NXSXM~FHKR�

Činnosti:
» návratka: SR SRGSLVH MHGQpKR YìWODĀNX REMHGQiYN\� 

WUHED SRVOD˘ QDVSlW VR VSULHYRGQìP OLVWRP
» vyplnenie objednávky: Y VNODGH QD ]iNODGH WRKWR� 

SULSUDYLD WRYDU QD H[SHGRYDQLH� PQRçWYR REMHGQDQpKR 
D H[SHGRYDQpKR WRYDUX P{çH E\˘ RGOLåQì �REMHGQiYDFLX 
NDUWX WUHED ]DORçL˘ QD RGGHOHQt SUHGDMD�

» vyplnenie potvrdenia o vyzvihnutí tovaru: ~GDMH 
] REMHGQiYDFLHKR OLVWX D ] NPH˄RYpKR OLVWX WRYDUX �4 výtlačkové):
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• � YìWODĀRN R ]DREVWDUiYDQt �QD ]iNODGH 
WRKR ~ĀWXM~ SRNOHV ]iVRE\�

• � ]DORçLD QD RGGHOHQt SUHGDMD
• � RVWiYD Y EORNX
• � SUH ~ĀWRYQtFWYR �~ĀWXMH VD QD ]iNODGH 

WRKR SRNOHV ]iVRE\ Y ~ĀWRYQtFWYH�
» Vyplnenie prepravného listu: ~GDMH ] SRWYUGHQLD R Y\]GYLKQXWt 

] NPH˄RYpKR OLVWX VD GRVWDQ~ QD SRWYUGHQLH (4 výtlačkový)
• 3UYp GYD YìWODĀN\ SRåO~ NXSXM~FHPX �ª GUXKì YìWODĀRN SRGStVDQì 

SRåO~ QDVSl˘ D V WìP NXSXM~FL SRWYUG]XMH SUHY]DWLH WRYDUX 
• 9UiWHQì YìWODĀRN À QDQĀQp RGGHOHQLH ]DORçt
• TUHWt YìWODĀRN ]DORçt SUHGDMQp RGGHOHQLH

» Príprava faktúry: DUXK\� 
• )DNW~UD QD ]DSODWHQLH Y KRWRYRVWL
• )DNW~UD Y\VWDYHQi SUHYRGRP 

ÔGDMH VD GRVWDQ~ QD SRWYUGHQLH ] REMHGQiYN\ D ] SUHSUDYQHM OLVWLQ\� 
» � YìWODĀNRYì� 

• � YìWODĀN\ ]DåOHPH NXSXM~FHPX �ª � YìWODĀRN SRåOH QDVSl˘
• � YUiWHQì YìWODĀRN MH SUH À QDQĀQp RGGHOHQLH
• � YìWODĀRN MH SUH ~ĀWRYQp RGGHOHQLH
• � YìWODĀRN MH SUH RGGHOHQLH SUHGDMD

PRÍPADOVÉ ŠTÚDIUM K PREDAJNÉMU 
ODDELENIU A K NÁKUPNÉMU ODDELENIU

Vy ste zamestnanec Meglepetés Kft. /s.r.o./, úlohu musíte vyriešiť v mene s.r.o.

ÔGDMH À UP\�

ÿLQQRV˘� REFKRG V GDUĀHNPL
AGUHVD� ���� G\ˊU� %DURVV X� ���
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D,ÿ� �������������
ÿtVOR ~ĀWX� �����������������

HyYLUiJ %W� �N�V�� VL REMHGQDOD GROH XYHGHQp QDVOHGRYQp YìUREN\ RG 
0HJOHSHWpV KIW� �V�U�R���

č.Col.tar. Pomenovanie Množstvo Jednotková cena Hodnota
���� 9LDQRĀQi Y\VLDFD R]GRED �� ��� ���� 
���� AQMHOLN ] SRUFHOiQX 32 ��� �����
���� 3HUORYi KYLH]GD �� 220 11000
���� 0DOì ]YRQĀHN �� ��� ����
SSROX�

ÿtVOR REMHGQiYN\� �������
9\EDYXMH� TyWK EPHVH

Úlohy:

�� 9\EDYWH REMHGQiYNX HyYLUiJ %W� �N�V��� 
�� K 0HJOHSHWpV KIW� �V�U�R�� G{MGH SULORçHQi IDNW~UD� Y\EDYWH MX SUHYRGRP�
�� 9\SO˄WH SULORçHQp SRWYUGHQLH SUHYRGX Y KRWRYRVWL� QD YQ~WUR]HPVN~ 

SRåWRY~ SRXNiçNX GQHåQìP G˄RP� SUL VSOQHQt QDVOHGRYQìFK 
SRåWRYìFK SODWLHE� DDMWH SR]RU QD YìEHU SUtVOXåQpKR SRWYUGHQLD�

OGRVLHODWHʾ� NDJ\ KDWDOLQ ���� S]ROQRN� ˉ] ~W� ��� D,ÿ� ����������
D� SXPD �� ��� )W �IRULQWRY�� ]D ~ĀHORP� ]DSODWHQLH 

]iORK\ RVREQHM GDQH ] SULMPX
E� SXPD �� ��� )W� ]D ~ĀHORP� YUiWHQLH SRçLĀN\ NDPDUiWRYL

AGUHViW� KRYiFV GL]HOOD ���� KHFVNHPpW� KLNHOHW ~W ���
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FINANČNÉ ODDELENIE

Úlohy :

�� 9\EDYRYDQLH REUDWX SH˄D]t
D� 9\EDYRYDQLH SODWLHE EH] KRWRYRVWL �REUDW SH˄D]t QD EDQNRYRP ~ĀWH�

» EYLGHQFLD GRåOìFK IDNW~U RG SUHSUDYFX
» 9HGHQLH EHçQìFK ~ĀWRY SUHSUDYFRY 
» SOHGRYDQLH OHK{W QD ]DSODWHQLH� Y\SOQHQLH 

SRWYUGHQt QD SUHYRG SUL VSODWQRVWL
» 3UtND] QD SUHYRG WUHED GRUXĀL˘ GR EDQN\� NWRUi YHGLH ~ĀHW �� 

YìWODĀNRYì� �� YìWODĀRN SDWUt SUH EDQNX PDMLWHʾD ~ĀWX ² NWRUì 
GiYD SUtND]� D �� YìWODĀRN VD YUDFLD QD À QDQĀQp RGGHOHQLH� 
] NWRUpKR � NySLX WUHED RGRY]GD˘ QD ~ĀWRYQp RGGHOHQLH�

» 9HGHQLH EHçQìFK ~ĀWRY NXSXM~FLFK
• )L[iFLD RGRVODQìFK IDNW~U
• )L[iFLD Y\URYQiYDQt

E� 9ìEHU SH˄D]t ] EDQNRYpKR ~ĀWX SRWUHEQìFK QD REUDW Y KRWRYRVWL 
» 9\SOQHQLH SRWYUGHQLD QD YìEHU SH˄D]t Y KRWRYRVWL 

�� SOHGRYDQLH SH˄DçQpKR VWDYX�
D� =iSLV REUDWX QD SH˄DçQRP ~ĀWH 
E� ND ]iNODGH R]QiPHQLD R ]D˘DçHQt ² À [iFLD Y\URYQiYDQLD 

SUHSUDYQìFK IDNW~U Y HYLGHQFLL EHçQìFK ~ĀWRY SUHSUDYFRY� 
F� ND ]iNODGH R]QiPHQLD GREURSLVX ² À [iFLD SUHYRGX 

NXSXM~FLFK Y HYLGHQFLL EHçQìFK ~ĀWRY NXSXM~FLFK� 

3R VSUDFRYDQt WUHED RGRY]GD˘ YìSLV\ ] ~ĀWRY V SRWYUGHQLDPL ~ĀWRYQpPX RGGHOHQLX�

�� 3UtSUDYD D Y\SOQHQLH SUL]QDQt
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PRÍPADOVÉ ŠTÚDIUM – FINANČNÉ ODDELENIE

ÔGDMH DLYDW PRGH KIW� �V�U�R�� R REUDWH SH˄D]t V~ QDVOHGRYQp�

�� KLVV -y]VHI YQ~WUR]HPVNRX SRXNiçNRX VL Y\URYQDO GOK ������ )W 
YRĀL KIW� �V�U�R�� �KLVV -y]VHI FtPH� %S� ���� 0yNXV XWFD ����

�� 3H˄DçQìP SUtND]RP Y KRWRYRVWL ]DSODWtPH Qiå GOK SUH 3DOHWWD KIW� 
�V�U�R�� �%S� ���� 3� 8WFD ��� D WR ������ )W �IRULQWRY��

�� 3RYHUHQtP QD SUHYRG Y\URYQiPH SUHGFKiG]DM~FL GOK YRĀL CK 
NDJ\NHUHVNHGpV �9HʾNRREFKRG� �%S� ���� 3HWˊÀ  X� ���� SXPD GOKX MH ������ 
)W �IRULQWRY�� D MHGQDFLH ĀtVOR� %K ����� SUiYQ\ WLWXO� QiNXS PDWHULiOX

ODDELENIE ĽUDSKÝCH ZDROJOV

Úlohy:

�� HRVSRGiUHQLH V KXPiQQìPL ]GURMPL� NWRUp YR 
YHʾNHM ĀDVWL ]QDPHQiM~ SUDFRYQp ~ORK\� 

�� 3RVWDYHQLH RUJDQL]DĀQHM åWUXNW~U\ SRGQLNDQLD� NWRUi REVDKXMH Y]˘DK\ MHGQRWOLYìFK 
SUDFRYQìFK REODVWt� SRGULDGHQRV˘ D QDGULDGHQRV˘ RGGHOHQt D SRSLV SUDFRYQìFK 
ĀLQQRVWt� NWRUp WUHED Y\NRQD˘ Y UiPFL RGGHOHQLD� ĀLçH SUDFRYQp QiSOQH�

�� =DEH]SHĀHQLH SRWUHEQpKR SRĀWX SUDFRYQHM VLO\� 
D� 9ìSRĀHW SRWUHE\ SUDFRYQHM VLO\ D MHM ]DEH]SHĀHQLH ] YRQNDMåtFK 

]GURMRY MH Y V~ODGH V SRQXNRX SUDFRYQpKR WUKX SRĀDV YìYRMD 
» 3URMHNWDPL� SUDFRYQìPL LQ]HUiWPL
» 3RPRFRX ORYFRY À ULHP

E� 3UL LQìFK IXQJXM~FLFK SRGQLNDQt QD REVDGHQLH 
QRYìFK� DOHER SUi]GQ\FK SUDFRYQìFK PLHVW 
» = YRQNDMåtFK ]GURMRY
» = YQ~WRUQìFK ]GURMRY SUHVNXSHQtP� UHNYDOLÀ NiFLRX� 

SUHRUJDQL]iFLRX SUDFRYQìFK SR]tFLt�
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�� 8]DWYiUDQLH ]PO~Y VR ]DPHVWQDQFDPL 
�� =DEH]SHĀHQLH YKRGQìFK SUDFRYQìFK SRGPLHQRN
�� =DEH]SHĀHQLH QHSUHWUçLWRX SUiFRX 
�� =~ĀWRYDQLH PLH]G�

D� 9\SOQHQLH ]DPHVWQDQHFNHM NDUW\QD HYLGHQFLX P]G\ MH SUL SULMDWt 
]DPHVWQDQFD GR VWDYX� TRWR REVDKXMH LGHQWLÀ NDĀQp ~GDMH ]DPHVWQDQFD�
» 0HQR� GiWXP D PLHVWR QDURGHQLD
» 0HQR PDWN\
» AGUHVD D D,ÿ
» ,QIRUPiFLH RKʾDGRP P]G\ �SUDFRYQi 

QiSO˄� ]iNODGQi P]GD� SUtGDYN\�
E� =~ĀWRYDQLH P]G\� ]iNODGQìP GRNXPHQWRP MH 

SUH]HQĀQi OLVWLQD D P]GRYì UHJLVWHU
» THQWR SURFHV SUHELHKD QD NDUWH P]GRYHM XĀWiUQH 

F� 9\KRWRYHQLH ]R]QDPX R ]DSODWHQt P]G\� NWRUì REVDKXMH 
]~ĀWRYDFLH ~GDMH YåHWNìFK SUDFRYQtNRY Y SRGQLNDQt� 
SNXWRĀQi SODWED� UHVS ]iNODGQp SRWYUGHQLH R SUHYRGH�

�� =~ĀWRYDQLH SULMPX
D� 9\SUDF~YD VD PHVDĀQH D DJUHJXMH VXPX YìSRĀWX 

PLH]G� SRGREQH� DNR P]GRYì OLVW� 
E� SXPDUL]iFLD� UHVS� YìSRĀHW SUtVSHYNRY� ]D˘DçXM~FLFK 

]DPHVWQiYDWHʾD� )LQDQĀQp RGGHOHQLH XVNXWRĀ˄XMH SUHYRG ]iYl]NRY 
QD ]iNODGH Y\XĀWRYDQLD� D ~ĀWRYQp RGGHOHQLH ]~ĀWXMH P]GX�

ÚLOHY K ODDELENIU ĽUDSKÝCH ZDROJOV

KLVV -iQRV À QDQĀQì DVLVWHQW ]DUiED PHVDĀQH ��� ��� )W �IRULQWRY�� 9 PHVLDFL 
VHSWHPEHU PDO � KRGtQ QDGĀDVRY� QD NWRUp PX ]DSODWLD ���� )W �IRULQWRY� QD 
KRGLQX� � GQL ERO SUiFHQHVFKRSQì� � GQL ĀHUSDO QHPRFHQVNp GiYN\� =D MD]\NRY~ 
VN~åNX VWUHGQpKR VWXS˄D GRVWiYD ����Qì P]GRYì SUtSODWRN� 0i GYH GHWL� QD 
NWRUp VL QiURNXMH GD˄RY~ ~ʾDYX� ULSUDY PHVDĀQ~ P]GX SUH KLVV -iQRV�
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Metodická kancelária, ako 
aplikácia modernej  projektovej 

metódy v Rumunsku 

Výukový projekt je aktívna účastnícka metóda� MH WR ĀLQQRV˘ ]DPHUDQi QD 
åW~GLXP� NWRUi VD ]DREHUi RGRY]GiYDQtP YHGRPRVWL� ]UXĀQRVWL� VFKRSQRV�
WL� QDSRPiKDQtP LQWHUGLVFLSOLQiUQ\P SULEOtçHQtP� UHVS� ]RVLO˄XMH VRFLiOQH 
]UXĀQRVWL åWXGHQWRY� 3URMHNW GRVWiYD åWXGHQWRY GR WDNìFK SR]tFLt� DE\ XURELOL 
UR]KRGQXWLD� NRPXQLNRYDOL D Y\MHGQiYDOL� NRRSHUDWtYQH VSROXSUDFRYDOL D XĀLOL� 
DE\ Y\NRQiYDOL VDPRVWDWQH ĀLQQRVWL� ]GLHODOL V RVWDWQìPL� ĀR GRVLDKOL� ĀR 
VD QDXĀLOL � MHGQRGXFKR SRYHGDQp� DE\ LP QDSRPiKDOL EH]SURVWUHGQH Y LFK 
YODVWQRP Y]GHOiYDQt� 9ìVOHGRN SURMHNWRYHM ĀLQQRVWL MH KRWRYì YìURERN� Y\UiEDQì 
çLDNRP� X NWRUpKR Y]EXG]XMH SRFLW XçLWRĀQRVWL� 3UtNODG\ ]KRWRYHQìFK YìURENRY� 
DNR YìVOHGRN SURMHNWX� SODNiW\� DOEXP\� VWUDQ\ ĀDVRSLVRY DOHER QRYtQ� YHUHMQp 
SULHVNXP\� PDOp VFpQ\� V~˘DçH� OLWHUiUQH YìOHW\� OLWHUiUQH SURFHV\� WHPDWLFNp 
PDS\� UHSRUWiçH� HVHM� DOHER KRFL DM FYLĀQi À UPD�

CYLĀQi À UPD MH PHWyGD� NWRURX åWXGHQWL SUDFXM~ QD MHGQRP SURMHNWH D NRQHĀQìP 
YìVOHGNRP MH MHGQD À NWtYQD À UPD� =iURYH˄ ]DVWXSXMH DM PHWyGX LQWHUDNWtYQHM 
YìXN\ QD UR]YRM SRGQLNDWHʾVNpKR GXFKD� QD DSOLNiFLX PRGHUQHM NRQFHSFLH 
LQWHJUiFLH D QD DSOLNiFLX LQWHUGLVFLSOLQiUQHM YHGRPRVWL� 9 VORYQtNX Å]iVWXSFRY 
QHRORJL]PXµ �)� 0DUFX pV C� 0DQHD� HG�D�,,,D� %XNDUHVW� LQWHUGLVFLSOLQiUQ\ 
YìUD] MH GHÀ QRYDQì� DNR ÅY]˘DK Y\WYRUHQì ] YLDFHUìFK YLHG DOHER PHG]L 
YHGQìPL YHWYDPLµ� ÿLQQRV˘ MH YKRGQi QD RVYRMHQLH REFKRGQìFK SR]QDWNRY� QD 
SRWYUGHQLH� QD SUHKOEHQLH� QD YìYRM Y]GHOiYDFtFK ]UXĀQRVWt� QD UR]YRM NRPX�
QLNDĀQHM VFKRSQRVWt� QD Y]iMRPQp SR]QDWN\�QD VHEDSR]QDQLH� QD SUHEHUDQLH 
WtPRYìFK UROt� QD Y]GHOiYDQLH SURVRFLiOQHKR VSUiYDQLD VD� 3R]QDWN\ SRWUHEQp 
QD Y\NRYDQLH ĀLQQRVWL� UXPXQVNì�PDʟDUVNì MD]\N� LQIRUPDWLFNp SR]QDWN\� 
FXG]LH MD]\N\� YìXND D Y]GHOiYDQLH SRGQLNDWHʾRY� ~ĀWRYQtFWYR� PDUNHWLQJ� 
SOiQRYDQLH SUHYiG]NRYHM ĀLQQRVWL� RUJDQL]DĀQp SR]QDWN\ KXPiQQìFK ]GURMRY� 
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WHFKQLN\ URNRYDQLD� REFKRGQp GRSLVRYDQLH DWʟ� ANWtYQH YìXNRYp PHWyG\� 
NWRUp VD DSOLNXM~ Y WUDQVGLFLSOLQiUQRP SUtVWXSH� åWXGHQWD IRUPXM~ ] XĀHEQpKR 
SUHGPHWX QD VXEMHNW XĀHQLD VD� åWXGHQWD URELD SDUWQHUVNìP ~ĀDVWQtNRP 
YODVWQpKR Y]GHOiYDQLD� D ]DEH]SHĀXMH SUtOHçLWRV˘ SUH çLDND� DE\ VD UHDOL]RYDO 
VDPRVWDWQH� DOH ]iURYH˄� DM DNR ĀOHQ VNXSLQ\� 

Charakteristiky cvičnej fi rmy:
» WHRUHWLFNp D SUDNWLFNp� HNRQRPLFNp Y]GHOiYDQLH 

VD UHDOL]XMH Y PHWRGLFNHM NDQFHOiULL 
» IXQJXMH DNR VNXWRĀQi À UPD� DOH V YLUWXiOQ\PL 

SHQLD]PL D YLUWXiOQ\P WRYDURP� Y\KRYXM~FD 
QiURGQRKRVSRGiUVNHM SUD[H D Y V~ODGH VR ]iNRQPL 

» MH SRVWDYHQi QD YLDF RGGHOHQt� ʾXGVNp ]GURMH� VHNUHWDULiW� 
PDUNHWLQJ� SUHGDM� À QDQĀQp�~ĀWRYQp DWʟ�

» IRUPXMH SR]QDWN\ R SUDFRYLVNX� V PHWRGLFNìP 
XVPHUQHQtP Y\XĀXM~FHKR

» SRQ~ND SUtOHçLWRVWL QD ]DSRMHQLH RGERUQtNRY 
] REODVWL SUD[H GR XĀHEQpKR SURFHVX 

» FK\EQp UR]KRGQXWLD� NWRUp Y VNXWRĀQRVWL E\ VS{VRELOL 
YiçQH SUREOpP\� Y SUtSDGH PHWRGLFNHM NDQFHOiULH QHPDM~ 
WDNp QiVOHGN\� DOH SRQ~NDM~ XĀHEQp VLWXiFLH� 

Miesto pôsobenia cvičnej fi rmy MH NDQFHOiULD Y\EDYHQi V YKRGQìP QiE\WNRP 
D SRWUHEQìPL SURVWULHGNDPL N XĀHQLX� MHM FLHʾRP MH Y\NRQiYDQLH HNRQRPLFNìFK 
D KRVSRGiUVN\FK RSHUiFLL� VLPXORYDQìFK YR VIpUH UHiOQHKR KRVSRGiUVWYD À UP\�

Ciele a vzdelávacie úlohy cvičnej fi rmy VD XVNXWRĀ˄XM~ GROHXYHGHQìP VS{VRERP�
» VLPXOiFLD SUDFRYQìFK SURFHVRY Y SRGQLNDQt�
» Y\WYiUDQLH EH]SURVWUHGQìFK VSRMLWRVWt PHG]L WHyULRX D SUD[RX�
» SUDNWLFNi DSOLNiFLD SRFKiG]DM~FD ] SR]QDWNRY U{]Q\FK 

XĀHEQìFK MHGQRWLHN D åWXGLMQìFK PRGXORY�
» VSROXSUiFD PHG]L åWXGHQWPL�
» NRQDQLH Y QH]Y\ĀDMQìFK VLWXiFLDFK�
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Učebné jednotky na hodinách cvičnej fi rmy
» ,� 8ĀHEQi MHGQRWND� 9\WYRUHQLH FYLĀQHM À UP\

• OEVDK�  8UĀHQLH REODVWL IXQJRYDQLD
AQDOì]D YRQNDMåLHKR SURVWUHGLD
9ìEHU SUiYQHM IRUP\
SWDQRYHQLH Qi]YX À UP\
9\KRWRYHQLH SRWUHEQìFK GRNXPHQWRY QD ]DORçHQLH À UP\ 

» ,, 8ĀHEQi MHGQRWND� 9HGHQLH FYLĀQHM À UP\
• OEVDK�  9t]LD D SRVODQLH À UP\

SWUDWpJLD YHGHQLD
)XQNFLRQiOQH Y\EXGRYDQLH À UP\ ² RUJDQL]DĀQi VFKpPD
3RGQLNRYì LPLGç� ORJR� VORJHQ� ]QDN� IDUE\

» ,,,� 8ĀHEQi MHGQRWND� 3RGQLNDWHʾVNì SOiQ
• OEVDK� 9\SUDFRYDQLH SRGQLNDWHʾVNpKR SOiQX

» ,9� 8ĀHEQi MHGQRWND� ÿLQQRV˘ SRGQLNX
• OEVDK� NiERU� YìEHU D SUtMHP ʾXGVNìFK ]GURMRY

9\SUDFRYDQLH SRSLVX SUDFRYQHM QiSOQH
3UDNWL]RYDQLH SURGXNWRYHM SROLWLN\ À UP\
CHQRYi SROLWLND À UP\
3UHGDMQi SROLWLND À UP\
5HNODPQi SROLWLND À UP\
EYLGHQFLD KRVSRGiUVN\FK D SH˄DçQìFK RSHUiFLL
5RNRYDQLD�~VWQD�StVRPQi NRPXQLNiFLD�
KRUHåSRQGHQFLD Y UXPXQVNRP�
PDʟDUVNRP�DQJOLFNRP MD]\NX 

» 9� 8ĀHEQi MHGQRWND� OUJDQL]RYDQLH 
D XVSRULDGDQLH PLPRULDGQ\FK SRGXMDWt 
• OEVDK�  �� 3RGXMDWLD RUJDQL]RYDQp Y UiPFL FYLĀQHM À UP\

� ,QDXJXUiFLD À UP\�
� KRQIHUHQFLH� RNUXKOp VWRO\�
�3RGQLNRYp SRGXMDWLD� XYiG]DQLH SURGXNWRY�
VOXçLHE� SURPRĀQp SRQXN\�

� 9ìVWDY\ D LFK ~ORK\ Y SRSXODUL]iFLL À UP\ 
�� äWiWQH D PHG]LQiURGQp WUK\
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� PLHVWR ~ĀDVWL FYLĀQHM À UP\� QD åWiWQRP DOHER 
PHG]LQiURGQRP WUKX� QDSUtNODG�
-DUQì WUK FYLĀQìFK À ULHP �KRORçYiU�� ÅHRVSRGiUXM 
P~GURµ äWiWQD V~˘Dç FYLĀQìFK À ULHP �NDJ\YiUDG�9HʾNì 
9DUDGtQ�� Å5LYXOXV DRPLQDUXP TLQHUHWµ WUK FYLĀQìFK 
À ULHP �NDJ\EiQ\D�� 0HG]LQiURGQi YìVWDYD D V~˘Dç 
PHWRGLFNìFK NDQFHOiULL �0DʟDUVNR� DWʟ� 9\KRGQRWHQLH 
]~ĀDVWQHQìFK PXçVWLHY VD GHMH Y QDVOHGRYQìFK 
NDWHJyULiFK� NDMOHSåt SUHGDMFD� NDMOHSåLH SURPRĀQp 
OiWN\� NDMOHSåt NDWDOyJ� NDMOHSåt VWiQRN� HODYQ~ 
FHQX XGHʾXM~ À UPH� NWRUi QD]ELHUD QDMYLDF ERGRY�

Učebné predmety pridružené k cvičnej fi rme
» %H]SURVWUHGQH SULSiMDM~FH VD SUHGPHW\ ² SUHGPHW\ 

SDWULDFH N REODVWL XĀHEQìFK SOiQRY THFKQROyJLL� 
3RGQLNRYp KRVSRGiUVWYR� OFKUDQD VSRWUHELWHʾRY� 
AGPLQLVWUDWtYD SRGQLNX� OEFKRGQì PDUNHWLQJ� 5RNRYDQLD 
D ]POXY\� ÔĀWRYQtFWYR� EWLND D NRPXQLNiFLD DWʟ�

» NHSULDPR SULSiMDM~FH VD SUHGPHW\� UXPXQVNì MD]\N� PDʟDUVNì 
MD]\N� YìSRĀWRYi WHFKQLND� NUHVOHQLH� DQJOLFNì MD]\N 

Hodnotenie projektu /činnosti metodickej kancelárie/

ÿR SUHVQH WUHED KRGQRWL˘ SRĀDV ĀLQQRVWL PHWRGLFNHM NDQFHOiULH"
» SRFLiOQH VSUiYDQLH VD åWXGHQWD� ĀL SULVSHO N GRVLDKQXWLX 

FLHʾD VNXSLQ\� ĀL SRVN\WRO SRPRF RVWDWQìP ĀOHQRP VNXSLQ\� 
NUHDWLYLWX� DNp QiSDG\� DNp ULHåHQLD GRQLHVRO VR VHERX� MHKR 
~ĀDV˘ Y SUiFL D MHKR VDPRVWDWQRV˘� NWRUp EROL MHKR LQLFLDWtY\ 
D PRçQRVWL VSROXSUiFH� NRPXQLNiFLD� VS{VRE Y\MDGURYDQLD VD� 
MHKR VFKRSQRVWL Y\ULHåL˘ NRQÁ LNW\� MHKR UHDNFLD QD NULWLNX�
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» -HKR RUJDQL]DĀQp NRPSHWHQFLH� ÿL YLH UR]SR]QD˘ VYRMH 
~ORK\" ÿL MH VFKRSQì GHOHJRYD˘ ~ORK\" ÿL VL YLH Y\EUD˘ 
VDPRVWDWQH SUiFX" ÿL Pi MDVQì ĀDVRYì KDUPRQRJUDP" ÿL 
VL SR]Qi YODVWQp KUDQLFH" ÿL GLVSRQXMH VFKRSQRV˘DPL 
D QDGDQtP QD ULDGHQLH" ÿL Pi FLW QD LPSURYL]iFLX"

» 9ìVOHGN\ D GRNXPHQWiFLD MHKR SRVOXFKiĀVNHM ĀLQQRVWL� SUHVQRV˘ YR 
Y\ULHåHQt� VSUiYQRV˘� MHKR ]MHGQRWHQLH� ]LVNRYRV˘ Y\EUDQìFK ULHåHQt�

HRGQRWHQLH åWXGHQWD VD GHMH SRGʾD GROHXYHGHQìFK IRULHP� VHEDKRGQRWHQLH 
åWXGHQWD� KRGQRWHQLH Y\NRQDQp SURVWUHGQtFWYRP YHG~FHKR RGGHOHQLD� KRGQR�
WHQLH Y\NRQDQp SURVWUHGQtFWYRP XĀLWHʾD ² NRRUGLQiWRUD FYLĀQHM À UP\�

Prostriedky/metódy učenia sa, na základe aktívnej 
účasti vo výuke v projekte cvičnej firmy (príklady)

�� NiSDG\ 

%XU]D QiSDGRY �EUDLQVWRUPLQJ� MH NRPSOH[Qi IRUPD WRKR� DE\ Y UiPFL VNXSLQ\� 

VSRQWiQQ\P VS{VRERP VD Y\WYRULOL XUĀLWp QiSDG\� PRGHO\� ULHåHQLD� NWRUp V~ 

SRWUHEQp QD SULEOtçHQLH �N Y\ULHåHQLX� MHGQRWOLYìFK WHRUHWLFNìFK DOHER SUDNWLFNìFK 

WpP� %XU]D QiSDGRY MH WDNi PHWyGD� NWRUi JHQHUXMH QiSDG\ Y VNXSLQRYìFK 

VLWXiFLDFK� QD ]iNODGH SULQFtSX SUHUXåHQLD YìURNX� HRGQRWHQLH Y\NRQiYD 

XĀLWHʾ VSROX VR åWXGHQWPL� QiVOHGQH YR Ii]H SR SUHVN~PDQt YåHWNìFK QiSDGRY� 

SRSUtSDGH YR YLDFHUìFK LQWHUYDORFK� NDSUtNODG� XVWDQRYHQtP Qi]YX FYLĀQHM À UP\�

�� 5RORYi KUD
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-H WR MHGQD YìXNRYR�YìXĀERYi PHWyGD� NWRUi VD ]DNODGi QD VLPXOiFLL MHGQRWOLYìFK 
IXQNFLL� Y]˘DKRY D ĀLQQRVWt� EWDS\ SUtSUDY\ D Y\XçLWLD URORYHM KU\�

D� ,GHQWLÀ NiFLD VLWXiFLD LQWHUSHUVRQDOL]iFLH
E� 0RGHORYDQLH VLWXiFLH D SOiQRYDQLH VFHQiUD
F� 5R]GHOHQLH UROt D RER]QiPHQLH ]~ĀDVWQHQìFK 

V ~ORKDPL� NWRUp WUHED Y\NRQD˘�
G� ,QGLYLGXiOQH RVYRMHQLH UROH XĀHQtP VD
H� ,QWHUSUHWiFLD UROt
I� KRQYHU]iFLD VS{VREX DQDOì]\ 

9 GLVN~VLL VD ]~ĀDVWQLD DM SR]RURYDWHOLD� 9\VWXSXM~FLP WUHED GD˘ SULRULWX� DE\ 
VL SRYHGDOL ĀR FtWLOL� NDSUtNODG� SULMtPDQLH ]DPHVWQDQFRY GR FYLĀQHM À UP\�

�� 5R]KRYRU\

9 ĀLQQRVWLDFK PHWRGLFNHM NDQFHOiULH DNR DM Y MHGQRWOLYìFK RGGHOHQLDFK� WDN DM 
QD ~URYQL FHOHM À UP\ VD XVNXWRĀ˄XMH YìPHQD LQIRUPiFLL� QiSDGRY� Qi]RURY 
D GRMPRY� NULWtN D RGSRU~ĀDQt� RNROR U{]Q\FK WpP� ]RVWDYHQLH SOiQX ĀLQQRVWL� 
LGHQWLÀ NiFLD� KʾDGDQLH RSWLPiOQìFK ULHåHQt� V\VWHPDWL]iFLD MHGQRWOLYìFK ~GDMRY� 
DWʟ� NDSU� 9\WYRUHQLH Yt]LH D SRVODQLD� 8ĀLWHʾ PRGHUXMH UR]KRYRU� RULHQWXMH 
RGSRYHGH åWXGHQWRY� QDSRPiKD Y\MDGUHQLX VD U{]Q\FK SRKʾDGRY D LQLFLXMH 
RWi]N\ QD VSRFK\EQHQLH SULHEHKX GLVNXVLH� Y ]iXMPH Y\WYRUHQLD RSWLPiOQ\FK 
]PLHQ Yt]LH D SRVODQLD SRGQLNX� SNRQĀt VD WR WìP� çH VL Y\WYRUt QDMOHSåLX YHU]LX 
Yt]LH D SRVODQLD SRGQLNX� Y\]GYLKXM~F NYDOLWX UR]KRYRUX D  QiSDGRY�

�� DLVNXVLD

ASOLNiFLD PHWyG\ SRXND]XMH QD NRPXQLNiFLX� UR]YRM EiGDWHʾVNìFK D DUFKLYDĀ�
QìFK ]UXĀQRVWL NULWLFNpKR D NUHDWtYQHKR P\VOHQLD� UHVS� QD UR]YRM RVREQpKR 
VHEDKRGQRWHQLD� NDSUtNODG� =DFKRYDQLH SUiYQHM IRUP\ FYLĀQHM VSRORĀQRVWL� 
9\XĀXM~FL UR]Gi åWXGHQWRP WULHG\� GRNXPHQWDĀQp NDUW\� NWRUp REVDKXM~ G{OHçLWp 
LQIRUPiFLH RKʾDGRP W\SRY REFKRGQìFK VSRORĀQRVWt� äWXGHQWL LQGLYLGXiOQH 
DQDO\]XM~ YìKRG\ D QHYìKRG\ WDN� çH Y\SOQLD MHGHQ ]R]QDP R WìFK IDNWRFK� 
NWRUp V~ SRGSRURYDQp NODGQRX RGSRYHʟRX� D GUXKì ]R]QDP� NWRUì REVDKXMH 
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IDNW\ VR ]iSRUQRX RGSRYHʟRX� DLVNXVLD SUHELHKD R NRQNUpWQHM RWi]NH� NDçGi 
VNXSLQD VWULHGDYR Y\VYHWʾXMH VYRMH VWDQRYLVNR� NDNRQLHF URNRYDQLH VD VNRQĀt� 
D Y\YRGLD VD G{VOHGN\� 

�� ÔORKD

3UD[ SULVSLHYD N IRUPXORYDQLX SUDFRYQìFK ]UXĀQRVWt� N Y\WYRUHQLX SRWUHEQìFK 
]UXĀQRVWt� NWRUp VD SUHQHV~ ] WHRUHWLFNìFK SR]QDWNRY GR SUD[H D  QLH SRVOHGQRP 
UDGH QD UR]YRM Á H[LELOQìFK D RSHUDWtYQ\FK DUJXPHQWiFLt� NDSUtNODG� 9ìSRĀHW 
GDQH ]R ]LVNX� 8ĀLWHʾ Y]GHOiYD åWXGHQWRY ULHåHQtP RGSRU~ĀDQHM ~ORK\ QD 
MHGQHM SUDFRYQHM NDUWH� 3RWRP SRçLDGD åWXGHQWRY� DE\ QD ]iNODGH ~ĀWRYQìFK 
SRWYUGHQt LGHQWLÀ NRYDOL SULMP\ D YìGDYN\ À UP\� äWXGHQWL ]D SRXçLWLD ]QiPHKR 
DOJRULWPX Y\SRĀtWDM~ GD˄ ]R ]LVNX FYLĀQHM À UP\� 

Konklúzia:

0{çHPH SRYHGD˘� çH SURMHNW QDMOHSåLH LQLFLXMH SULEOtçHQLH LQWHJURYDQHM YìXĀE\� 
åWXGHQWL GRVWDQ~ PRçQRV˘ QD SRXçLWLH RVYRMHQìFK SR]QDWNRY D SUDFRYQìFK 
WHFKQtN Y REODVWL YHG\� KʾDGDM~ RGSRYHGH QD SRGVWDWQp RWi]N\� D WR� ÿR P{çHP 
]DĀD˘ V WìP� ĀR VRP VD Y åNROH QDXĀLO"
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Cvičná firma – interaktívna metóda  
integrovaná do rumunského 

národného tematického plánu

„Daj hladujúcim rybu a na ten deň ho zachráníš pred smr-
ťou. Nauč ho loviť rybu – bude najedený po celý jeho ži-

vot a ani on, ani jeho rodina nebude mať núdzu.”

LAO TZU, fi losof chinez

Vznik cvičnej firmy a jej uvedenie do praxe 
vo vyučovacom systéme Rumunska 

3URMHNW LQLFLRYDQì Y UiPFL MXKRYìFKRGQpKR EXUySVNpKR SDNWX VWDELOLW\ XPRçQLO 
]DYHGHQLH PHWyG FYLĀQHM À UP\� NWRUp XVNXWRĀQLOR äWiWQH FHQWUXP UR]YRMD 
RGERUQHM YìXN\  �CND,3T� Y VSROXSUiFL V 0LQLVWHUVWYRP åNROVWYD D V AXVWUiOVNRX 
,QåWLW~FLRX KXOWXUNRQWDNW FH] SURMHNW ECO�NET�

3HGDJyJRYLD Y URNX ���� VD ]DĀDOL RER]QDPRYD˘ V SRMPRP FYLĀQHM À UP\� DNR 
PHWyGRX� QD ]iNODGH UDN~VNHKR Y]RUX�

9 5XPXQVNX PHG]L URNPL ��������� Y\WYRULOL SUYp FYLĀQp À UP\ �PHWRGLFNp 
NDQFHOiULH� Y WURFK H[SHULPHQWiOQ\FK åNROiFK� DOH PHG]L QLPL QHEROD V\VWHPDWLFNi 
VSROXSUiFD� S\VWpP FYLĀQìFK À ULHP VD Y\WYRULO PHG]L URNPL ���������� 9 URNX 
���� Y]QLNOR 5XPXQVNp NRRUGLQDĀQp FHQWUXP PHWRGLFNìFK NDQFHOiULL �5OCT 
² 5RPDQLDQ CRRUGLQDWLRQ CHQWUH RI TUDLQLQJ )LUPV� QD ]iNODGH QDULDGHQLD Ā� 
���� G˄D ��� DXJXVWD ����� Y\GDQp 0LQLVWHUVWYRP åNROVWYD� A 5OCT IXQJXMH� 
DNR MHGQR RGGHOHQLH äWiWQHKR FHQWUD UR]YRMD RGERUQHM YìXN\ �CND,3T� D VWiYD 
VD ĀOHQRP ]Yl]X E85O3EN �EXURSHDQ 3UDFWLFH EQWHUSULVHV NHWZRUN��
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Miesto a rola cvičnej firmy v národnom učebnom pláne 

CYLĀQi À UPD MH LQWHUDNWtYQD XĀHEQi PHWyGD VO~çLDFD QD UR]YRM SRGQLNDWHʾVNìFK 
NRPSHWHQFLt� MH MHGHQ PRGHUQì SRMHP� NWRUì VD DSOLNXMH D LQWHJUXMH WHRUHWLFNp 
SR]QDWN\� QD ]iNODGH SULQFtSX LQWHUGLVFLSOLQDULW\ GR SUDNWLFNìFK ĀLQQRVWL� 
0HWRGLFNi NDQFHOiULD SRVN\WXMH PRçQRVWL QD WR� DE\ åWXGHQWL� NWRUt VD ]~ĀDVWQLD 
RGERUQHM YìXN\� VL RVYRMHQp SR]QDWN\ QD WHRUHWLFNìFK KRGLQiFK SUHQLHVOL GR 
SUD[H� D UR]YtMDOL VL VYRMH ]UXĀQRVWL� 

9 5XPXQVNX W~WR PHWyGX DSOLNXM~ Y URĀQtNRFK X,�X,,� 9 åNROiFK V WHFKQLFNìP 
FKDUDNWHURP D Y  WULHGDFK V RGERUQìP ]DPHUDQtP VOXçLHE Y SUtSDGRFK GROH�
XYHGHQìFK åSHFLDOL]iFLL� 

V hospodárskom a ekonomickom odbornom vzdelaní:
» ENRQRPLFNì WHFKQLN
» =DREVWDUiYDFt WHFKQLN
» HRVSRGiUVN\ WHFKQLN
» AGPLQLVWUDWtYQ\ RGERUQì UHIHUHQW
» OGERUQì UHIHUHQW SRåW\

V turistickom a verejnom gastronomickom odbornom vzdelaní:
» GDVWURQRPLFNì WHFKQLN
» THFKQLN FHVWRYQpKR UXFKX
» OGERUQì UHIHUHQW KRWHORY
» OUJDQL]iWRU SRGXMDWt

0HWyGX DSOLNXM~ Y UiPFL RGERUQìFK SUHGPHWRY ÅQD ODERUDWyUQ\FK KRGLQiFKµ� 
SRGʾD SUHGPHWRY D WR WìçGHQQH � KRGLQX� CYLĀQi À UPD VD P{çH DSOLNRYD˘ 
Y UiPFL QDVOHGRYQìFK RGERUQìFK SUHGPHWRY� Y X,� WULHGH ² 5LDGHQLH À UP\� 
0DUNHWLQJ� ÔĀWRYQtFWYR� Y X,,� WULHGH ² )LQDQĀQR�KRVSRGiUVND DQDOì]D� THFKQLND 
URNRYDQLD D X]DWYiUDQLH ]POXY\� 3ROLWLND PDUNHWLQJX� 
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Charakteristiky cvičnej fi rmy 
» FYLĀQi À UPD VL Y\WYRUt VYRMX ĀLQQRV˘ Y RGERUQHM 

XĀHEQL� NWRUi MH Y\WYRUHQi QD WHQWR FLHʾ� NGH MH YKRGQì 
QiE\WRN�  NDQFHOiUVNR�WHFKQLFNp Y\EDYHQLH XPRç˄XMH 
Y\NRQiYDQLH KRVSRGiUVN\FK D REFKRGQìFK RSHUiFLL 
SRGREQìFK V ĀLQQRV˘DPL QDR]DMVWQìFK SRGQLNDQt� 

» NDçGi FYLĀQi À UPD� SRGREQH DNR R]DMVWQp SRGQLNDQLD� IXQJXM~ 
UR]GHOHQp QD RGGHOHQLD� ~VHN ʾXGVNìFK ]GURMRY� VHNUHWDULiW� 
RGGHOHQLH PDUNHWLQJX� RGGHOHQLH SUHGDMD� ~ĀWRYQtFWYR DWʟ� 
æLDFL V~ ]DGHOHQt GR U{]Q\FK RGGHOHQt D Y\NRQiYDM~ ĀLQQRVWL 
FKDUDNWHULVWLFNp QD GDQp RGGHOHQLH� SRĀDV Y\XĀRYDFtFK KRGtQ�

» KRVSRGiUVNH ĀLQQRVWL� SURFHV\ SUHELHKDM~ V YLUWXiOQ\PL SHQLD]PL 
D SUHSUDYRX WRYDUX� DOH SUL GRGUçLDYDQt SUHGSLVRY D ]iNRQRY åWiWX� 

» SRVN\WXMH PRçQRVWL QD RVYRMHQLH U{]Q\FK SUDFRYtVN� MHGLQHĀQp 
~ORK\ Y SR]tFLDFK� UR]YtMD NRPSHWHQFLH SRWUHEQp QD REVDGHQLH 
GDQìFK SR]tFLt� D WR YåHWNR SRG GR]RURP RGERUQpKR SHGDJyJD�

» SRQ~ND PRçQRVWL ]DSRML˘ VD KRVSRGiUVN\P 
RGERUQtNRP GR SURFHVX Y\XĀRYDQLD�

» SUtSDGQp FK\EQp UR]KRGQXWLD QHSULQiåDM~ YiçQH 
QiVOHGN\� ED SRVN\WXM~ PRçQRVWL QD XĀHQLH VD� 

9 SULHEHKX ĀLQQRVWL SHGDJyJ ]DSO˄D UROH SDUWQHUD� PRGHUiWRUD� NROHJX� Y\�
FKRYiYDWHʾD D KRGQRWLWHʾD� åWXGHQWL VD VSRORĀQH XĀLD D Y\VWXSXM~ DNR DNWtYQL 
SRGQLNDWHOLD� CH] ĀLQQRVWL FYLĀQHM À UP\ VSROXSUDFXM~ VR VNXWRĀQìPL À UPDPL� 
NWRUp VD ]DSiMDM~ DNR SDUWQHUL� VR åNRORX� V SUHSUDYFDPL� UHVS� V RVWDWQìPL 
SRGQLNDWHʾPL� NWRUp IXQJXM~ QD WUKX PHWRGLFNìFK NDQFHOiULL� V 5OCT  V LQìPL 
åWiWQ\PL D V~NURPQìPL LQåWLW~FLDPL�

Aplikácia metodiky 

äWXGHQWL QD ]DĀLDWNX X,� WULHG\ VD ]DĀQ~ RER]QDPRYD˘ V SRMPRP FYLĀQHM À UP\� 
NHʟ SRG YHGHQtP YHG~FHKR SHGDJyJD VD UR]KRGQ~� çH DNRX IRUPRX E\ FKFHOL 
ʟDOHM DSOLNRYD˘ W~WR PHWyGX�
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�� 3OK5Aÿ8-ÔCA S3O/OÿNOS˗ ² Wi LVWi VNXSLQD åWXGHQWRY ʟDOHM 
SRNUDĀXMH Y SRGQLNDQt� NWRUp ]DORçLOL D UHJLVWURYDOL Y X,� WULHGH�

�� 35E9EDENÉ S3O/OÿNOS˗ ² V~ WLH PHWRGLFNp NDQFHOiULH� 
NWRUp ]DORçLOL D UHJLVWURYDOL SUHGFKiG]DM~FH JHQHUiFLH� DOH LFK 
QHSUHYiG]NRYDOL XUĀLW~ GREX� DYåDN Y GDQRP åNROVNRP URNX E\ 
FKFHOD VNXSLQD åWXGHQWRY LFK ]QRYX RçLYL˘ D SUHYiG]NRYD˘�

�� NO9É S3O/OÿNOS˗ ² OHQ Y WRP SUtSDGH P{çHPH ]DORçL˘ QRY~ À UPX� 
DN Y åNROH QHH[LVWXMH WDNp SRGQLNDQLH� NWRUp E\ VD PRKOR SUHY]LD˘� 
UHVS� ʟDOHM SUHYiG]NRYD˘� 9 SUtSDGH ]DORçHQLD QRYHM À UP\ MH SRWUHEQp 
Y\SOQL˘ GROHXYHGHQp GRNXPHQW\ D HOHNWURQLFN\ ]DVOD˘ QD 5OCT�

» æLDGRV˘ Y]˘DKXM~FD VD QD REVDGHQLH Qi]YX
» æLDGRV˘ ]DPHUDQi QD SULMDWLH GR GDWDEi]\ FYLĀQìFK À ULHP 
» =ULDʟRYDWHʾVNi OLVWLQD FYLĀQHM À UP\ 
» 3RWYUGHQLH R RVORERGHQt YHUHMQpKR GOKX 
» æLDGRV˘ R SRYROHQLD QD SUHYiG]NRYDQLH 
» NiMRPQi ]POXYD �VtGOR�
» /LVWLQD QD RWYRUHQLH ĀtVOD ~ĀWX 
» 3RGSLVRYì RULJLQiOQ\ YìWODĀRN

AN 5OCT SRV~Gt� çH GRåOp GRNXPHQW\ V~ Y SRULDGNX� RGV~KODVt SRGQLNDQLH 
D P{çH ]DĀD˘ V IXQJRYDQtP�

ASOLNiFLD PHWyG\ VD GHMH� DNR GREUH SUHP\VOHQì VOHG ĀLQQRVWL Y GHQQHM XĀHEQHM 
OiWNH SRGʾD QDVOHGRYQpKR�

» Prvá téma ² ]DORçHQLH SRGQLNDQLD� ]DORçHQLH FYLĀQHM À UP\ 
D ]DREVWDUDQLH SUHYiG]NRYpKR SRYROHQLD� 3UiYQD IRUPD 
SRGQLNDQLD P{çH E\˘ Y ]iYLVORVWL RG Y\EUDQìFK REODVWL ĀLQQRVWL 
K)T� �V�U�R� �VSRORĀQRV˘ V UXĀHQtP REPHG]HQìP�� �WRWR MH QDMYLDF 
RGSRU~ĀDQi IRUPD�� DOHER 5T� �D�V�� �DNFLRYi VSRORĀQRV˘��
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» Druhá téma ² Y\WYiUDQLH RGGHOHQt� UR]GHOHQLH åWXGHQWRY 
QD U{]QH RGGHOHQLD� XUĀHQLH D RUJDQL]iFLD ĀLQQRVWL RGGHOHQt� 
3UYìP NURNRP MH YìEHU PDQDçpUD FYLĀQHM À UP\� SRWRP 
]RUJDQL]XM~ ÅSUDFRYQì SRKRYRUµ QD SUHREVDGHQLH U{]QìFK 
SR]tFLL� 9HʾPL GREUH DSOLNRYDWHʾQi MH PHWyGD KWR" ÿR" 
KHG\" ANR" 9 WHMWR Ii]H åWXGHQWL Y\GLVNXWXM~ D VSR]QiYDM~ 
Y UiPFL À UP\ PHWyGX D QHY\KQXWQRV˘ SUtYDOX LQIRUPiFLL� 
ĀLQQRVWL QD Y\NRQiYDQLH D GRNXPHQW\ QD Y\SOQHQLH� 

» Tretia téma – komunikácia: vybavovavie elektronickej poåty 
fi rmy� ]tVNDYDQLH LQIRUPiFLL� D GLVNXVLD NRPXQLNDĀQìFK 
PHWyG Y UiPFL À UP\� HWLND SRGQLNDQLD�

» Štvrtá téma ² WUDQ]DNFLH ² X]DWYiUDQLH REFKRGRY� VSR]QiYDQLH 
WUDQVDNĀQìFK W\SRY� ]RVWDYHQLH SRWUHEQìFK GRNXPHQWRY 
D VOHGRYDQLH LFK REHKX� K SUDFRYQHM ĀLQQRVWL MH QHY\KQXWQH 
SRWUHEQp Y\XçtYDQLH YìSRĀWRYHM WHFKQLN\� ND NRQFL ODERUDWyUQ\FK 
KRGtQ YHG~FL ~VHNX SRGDM~ VSUiYX R GHQQHM ĀLQQRVWL GDQpKR ~VHNX� 
DE\ NDçGì åWXGHQW PDO SUHKʾDG R NRPSOHWQRP IXQJRYDQt SRGQLNX�

» Piata téma ² RUJDQL]RYDQLH SUHGVWDYHQLD D SUH]HQWiFLH SRGQLNX� 
RUJDQL]RYDQLH SUHGVWDYHQLD FYLĀQìFK À ULHP QD ~URYQL åNRO\ 
D PLHVWQHM� åWiWQHM� UHVS� SUtSUDYD ~ĀDVWL QD PHG]LQiURGQìFK WUKRFK�

» Šiesta téma – KʾDGDQLH VSRQ]RURY D SRçLDGDYND QD SRGSRUX 
ÅPDWHUVNpKR SRGQLNXµ� 0DWHUVNì SRGQLN MH VNXWRĀQp SRGQLNDQLH� 
NWRUp MH Y SDUWQHUVNRP Y]˘DKX V FYLĀQRX À UPRX� 3DUWQHUVNì 
Y]˘DK Y SUYRP UDGH SR]RVWiYD ] WRKR� çH SRVN\WXMH LQIRUPiFLH 
SUH åWXGHQWRY R SURGXNWRFK D R SRQXNH VOXçLHE� R GRNXPHQWRFK 
V~YLVLDFLFK V SUHSUDYRX WRYDURY� R VNXWRĀQRP VYHWH SRGQLNDQLD� 
0DWHUVNì SRGQLN SRGSRUXMH FYLĀQ~ À UPX Y ~ĀDVWL QD YHʾNìFK 
WUKRFK� YR Y\WYiUDQt SRGQLNRYpKR LPLGçX� Y UHNODPiFK� 

Poznámka:

» ODERUDWyULXP ² PHWRGLFNi NDQFHOiULD
» ODERUDWyUQD KRGLQD ² ĀLQQRV˘ PHWRGLFNHM NDQFHOiULH
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9R Y\KʾDGiYDQt KʾDGiĀLND WUHED ]DStVD˘ ZHERY~ DGUHVX https://taniroda.hu.
SWUiQND REVDKXMH åLUåLH LQIRUPiFLH R V\VWpPH PHWRGLFNHM NDQFHOiULH� UHVS� 
]iXMHPFRYLD PDM~ PRçQRV˘ ]DGD˘ RWi]N\ RKʾDGRP FYLĀQHM À UP\� 

NiURN QD SULSRMHQLH VD N V\VWpPX PHWRGLFNHM NDQFHOiULH P{çHPH XVNXWRĀQL˘ 
QD VWUiQNH NOLNQXWtP QD OLQN Regisztráció/ Registrácia.

REGISTRÁCIA NA STRÁNKE TANIRODA.HU

KOLNQXWtP QD OLQN UHJLVWUiFLD VD REMDYt UHJLVWUDĀQì ~GDMRYì OLVW� NWRUì Y\SOQt 
NRQWDNWQi RVRED LQåWLW~FLH D V WìP R]QiPL� çH GDQi LQåWLW~FLD E\ FKFHOD 
Y\VN~åD˘ VOXçE\� SRQ~NDQp PHWRGLFNRX NDQFHOiULRX� KRQWDNWQi RVRED LQåWL�
W~FLH XGUçLDYD NRQWDNW PHG]L GDQRX LQåWLW~FLRX D SUHYi]NRYDWHʾPL V\VWpPX 
PHWRGLFNHM NDQFHOiULH� 

NiVOHGQH SR SRVN\WQXWt ]iNODGQìFK ~GDMRY LQåWLW~FLH WUHED ]DGD˘ ~GDMH 
NRQWDNWQHM RVRE\ LQåWLW~FLH� ND VSRGQHM ĀDVWL IRUPXOiUD Y UXEULNH SR]QiPND 
QiP SRPiKD Y WRP� DE\ UHJLVWUXM~FL PRKRO ]DVOD˘ RWi]N\ SUHYiG]NRYDWHʾRYL 
RKʾDGRP V\VWpPX PHWRGLFNHM NDQFHOiULH� 3R ]iSLVH SRYLQQH Y\SOQHQìFK 
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ĀDVWL IRUPXOiUD �MH R]QDĀHQì ĀHUYHQRX KYLH]GRX� WUHED NOLNQ~˘ QD SULHĀLQRN 
Å=DVLHODP çLDGRV˘ QD 5EG,ST5ÉC,8µ� 

NiVOHGQH SR ]DVODQt çLDGRVWL N SUHYiG]NRYDWHʾRP PHWRGLFNHM NDQFHOiULL SULFKiG]D 
çLDGRV˘ D QD H�PDLORY~ DGUHVX NRQWDNWQHM RVRE\ LQåWLW~FLH ]DåO~ ʟDOåLH ~ORK\� 

KONTAKTNÁ PLATFORMA / PORTÁL INŠTITÚCIE 

KRQWDNWQi RVRED LQåWLW~FLH XGUçLDYD NRQWDNW V GDQRX LQåWLW~FLRX D V SUHYiG]�
NRYDWHʾRP� WDN YLH PDQDçRYD˘ REMHGQiYN\ LQåWLW~FLH� SRĀW\ À ULHP� UHVS� YLH 
SULGD˘ DM SHGDJyJRY GR V\VWpPX� 

3R SULSRMHQt Y V\VWpPH PHWRGLFNHM NDQFHOiULH QD XGDQ~ PDLORY~ DGUHVX NRQWDNWQHM 
RVRE\ LQåWLW~FLH� V\VWpP ]DåOH UHJLVWUDĀQì PDLO� Y NWRURP VD QDFKiG]D DNWLYDĀQì 
OLQN� KOLNQXWtP QD OLQN P{çH ]DĀD˘ ~SOQX UHJLVWUiFLX GDQHM LQåWLW~FLH GR V\VWpPX� 

9 OLVWH SR NOLNQXWt QD OLQN Å=DĀDWLH UHJLVWUiFLHµ P{çH ]DĀD˘ Y V\VWpPH WDQLURGD�
HMX�KX UHJLVWUiFLX LQåWLW~FLH� NWRUi SR]RVWiYD ] YLDFHUìFK NURNRY� 

3UYìP NURNRP SULHEHKX UHJLVWUiFLH MH SULMDWLH SUDYLGOD RFKUDQ\ RVREQìFK 
~GDMRY D QDUiEDQLH V ~GDMPL� D SULHĀLQRN ÅʞDOHMµ VD REMDYt YWHG\� DN SUHMGH�
PH QD VSRGRN RNLHQND� 

ʞDOåtP NURNRP MH ]DGDQLH KHVOD N SURÀ OX NRQWDNWQHM RVRE\� V WìPWR KHVORP VD 
EXGH QHVN{U YHGLH˘ SULKOiVL˘ GR V\VWpPX� 

NiVOHGQH SR ]DGDQt KHVOD WUHED ]DGD˘ SRGUREQp RVREQp ~GDMH NRQWDNW�
QHM RVRE\ LQåWLW~FLH�

ND ʟDOåRP OLVWH WUHED ]DGD˘ ~GDMH LQåWLW~FLH� NWRUi VD FKFH UHJLVWURYD˘� D WR SUH 
~ĀHO\ V\VWpPX� 8UĀLWp ~GDMH VD P{çX REMDYL˘� WDN VD GDM~ WLHWR ]RVWDYL˘ QD SORFKH�
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ʞDOåtP NURNRP MH� çH NRQWDNWQi RVRED LQåWLW~FLH SULUDGt SHGDJyJRY NX åNROH� 
NWRU~ UHJLVWURYDO D NWRUt GRVWDQ~ SUtVWXS N V\VWpPX� 9 V\VWpPH MH SRWUHEQp 
]DGD˘ PHQR D SULH]YLVNR XĀLWHʾD D H�PDLORY~ DGUHVX� 

3RUWiO LQåWLW~FLH � 3ULHVWRU PHWRGLFNHM NDQFHOiULH � 3UHKʾDG 
� =RVQDP SUHGSODWLWHʾRY� =R]QDP XĀLWHʾRY
8ĀLWHOLD
SSROX VD QDFKiG]D � XĀLWHʾRY Y V\VWpPH�

3ULGDQLH XĀLWHʾD

Mená Priezvisko
Meno
E�PDLORYi DGUHVD

3ULGDQLH XĀLWHʾD 3ULGDQLH

3RVOHGQìP NURNRP UHJLVWUiFLH GRVWDQHPH VXPiU R GRWHUD] Y\SOQHQìFK SROLDFK� 
NGH P{çHPH ]tVND˘ SUHKʾDG R ~GDMRFK� NWRUp VPH ]DGDOL� D Y SUtSDGH FKìE VD 
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P{çHPH YUiWL˘ QD GDQp PLHVWR �NOLNQXWtP QD Qi]RY GDQHM NDUW\� SUtSDGQH 
FK\E\ P{çHPH RSUDYL˘� NRULJRYD˘� 

3R NRQWUROH VSUiYQRVWL ~GDMRY NOLNQXWtP QD SULHĀLQRN À QDOL]iFLH 5HJLVWUiFLH� 
À QDOL]XMHPH ~GDMH LQåWLW~FLH� NRQWDNWQ~ RVREX LQåWLW~FLH� UHVS� ~GDMH IDNWX�
UiFLH Y V\VWpPH� 3RVLHOD VD UHJLVWUDĀQì OLVW QD H�PDLORY~ DGUHVX SHGDJyJRY 
]DGDQìFK Y V\VWpPH� 

NiVOHGQH SR UHJLVWUiFLL NOLNQXWtP QD SULHĀLQRN 9VWXS �KRUH SUL QDGSLVH 3RUWiO 
LQåWLW~FLH�3ORFKD 0HWRGLFNHM NDQFHOiULH� PRçQR YVW~SL˘ GR V\VWpPX V H�PDLORP 
NRQWDNWQHM RVRE\ D KHVORP ]DGDQìP SRĀDV UHJLVWUiFLH� 

NiVOHGQH SR ]DGDQt VSUiYQHM H�PDLORYHM DGUHV\ D KHVOD XçtYDWHʾ YVW~St GR 
SRUWiOX LQåWLW~FLH� NGH VD REMDYLD SRORçN\ PHQX NRQWDNWQHM RVRE\ LQåWLW~FLH� 
3R YVWXSH QD ~YRGQHM VWUiQNH VD QDFKiG]D VWUDQD SUHKʾDGX� NWRUi SRGiYD 
LQIRUPiFLH R LQåWLW~FLL D R À UPiFK SDWULDFtFK N LQåWLW~FLL� NWRUp VD QDFKiG]DM~ 
Y V\VWpPH 0HWRGLFNHM NDQFHOiULH SUH SRXçtYDWHʾD� 

3RUWiO LQåWLW~FLH � 3ORFKD PHWRGLFNHM NDQFHOiULH � 3UHKʾDG �
=R]QDP SUHGSODWLWHʾRY � =R]QDP SHGDJyJRY 9ìVWXS

Prehľad 
Ni]RY LQåWLW~FLH�
AGUHVD LQåWLW~FLH�
3RĀHW SHGDJyJRY Y V\VWpPH� ��SRG UHJLVWUiFLH���
3RĀHW DNWtYQ\FK SUHGSODWHQt�
3RĀHW À ULHP VSROX Y SUHGSODWHQLDFK� �] WRKR Y XçtYDQt���
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ZOZNAM PEDAGÓGOV

3RVOHGQRX SRORçNRX Y PHQX NRQWDNWQHM RVRE\ LQåWLW~FLH MH ]R]QDP SHGDJyJRY� 
9 WHMWR SRORçNH PHQX YLGLH˘ ]R]QDP WìFK SHGDJyJRY� NWRUìFK ]DGDOD NRQWDNWQi 
RVRED LQåWLW~FLH SUL UHJLVWUiFLL� 9 ]R]QDPH ʟDOHM YLGLH˘ DM WR� çH ] SULGDQìFK 
SHGDJyJRY MH NWRUì� NWR VD Xç ]DUHJLVWURYDO� D NWRUì HåWH QHYVW~SLO GR V\VWpPX� 

AN E\ VPH FKFHOL SULGD˘ QRYpKR SHGDJyJD GR V\VWpPX� WDN NOLNQXWtP QD 
SULHĀLQRN ÅSULGDQLH SHGDJyJDµ WUHED ]DGD˘ SULH]YLVNR D PHQR SHGDJyJD D MHKR 
H�PDLORY~ DGUHVX� ND ]DGDQ~ H�PDLORY~ DGUHVX� V\VWpP ]DåOH UHJLVWUDĀQì OLVW� 
NGH SHGDJyJ QiMGH SRWUHEQì OLQN QD UHJLVWUiFLX� 

PEDAGOGICKÁ PLOCHA / PEDAGOGICKÝ PORTÁL 

3ULHEHK UHJLVWUiFLH SHGDJyJD P{çQR ]DĀD˘ NOLNQXWtP QD OLQN� NWRUì VD QDFKiG]D 
Y UHJLVWUDĀQRP H�PDLOL� 3ULHEHK UHJLVWUiFLH VD ]DĀtQD SUHĀtWDQtP D SULMDWtP 
QRULHP RFKUDQ\ RVREQìFK ~GDMRY D QRULHP QDUiEDQLD V ~GDMPL� 

3R SUHĀtWDQt QRULHP RFKUDQ\ RVREQìFK ~GDMRY D QRULHP QDUiEDQLD V ~GDMPL 
ʟDOHM SHGDJyJ YLH SRNUDĀRYD˘ Y UHJLVWUiFLL SR ]REUD]HQt SULHĀLQNX ÅʞDOHMµ� 

NDVOHGXM~FLP NURNRP MH� çH PXVt SHGDJyJ QDVWDYL˘ KHVOR Y V\VWpPH� 3RWRP 
V WìPWR KHVORP YLH QHVN{U YVW~SL˘� 

3R ]DGDQt KHVOD WUHED GRSOQL˘ QLHNWRUp RVREQp ~GDMH SHGDJyJRY� -H SRWUHEQp 
]DGD˘ GROHXYHGHQp ~GDMH� 

» ,GHQWLÀ NiWRU SHGDJyJD� MHGLQHĀQp LGHQWLÀ NDĀQp ĀtVOR� 
NDçGì SHGDJyJ GLVSRQXMH V WDNìP LGHQWLÀ NiWRURP 

» Priezvisko 
» Krstné meno
» KUVWQp PHQR �ʟDOåLH� 
» E�PDLORYi DGUHVD
» 3RKODYLH
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3R ]DGDQt ~GDMRY� NOLNQXWtP QD SULHĀLQRN ÅʞDOHMµ VD REMDYt SORFKD SUHKʾDGX 
~GDMRY ]DGDQìFK Y SULHEHKX UHJLVWUiFLH SHGDJyJD� CK\EQH ]DGDQp ~GDMH VD 
P{çX XSUDYL˘ NOLNQXWtP QD GDQì SULHĀLQRN�

KOLNQXWtP QD SULHĀLQRN ÅDRNRQĀL˘µ UHJLVWUiFLX� V\VWpP ]DåOH VSUiYX R ~VSHåQHM 
UHJLVWUiFLL� Y NWRUHM XSR]RUQt QD DNWLYDĀQì NyG ]DVODQì Y H�PDLOL�

NiVOHGQH SR UHJLVWUiFLL SHGDJyJ Xç YLH YVW~SL˘ NOLNQXWtP QD OLQN Å9VWXSµ� 
NWRUì VD QDFKiG]D YHGʾD Qi]YX SHGDJRJLFNpKR SRUWiOX 0HWRGLFNHM NDQFHOiULH� 
=DGDQtP H�PDLORYHM DGUHV\ D KHVOD� NWRUp VL SUHGWìP ]DGDO SHGDJyJ� YLH YVW~SL˘ 
GR V\VWpPX 0HWRGLFNHM NDQFHOiULH� 

NiVOHGQH SR ~VSHåQRP YVWXSH� Y SRUWiOL Å3HGDJyJDµ ]DĀLDWRĀQi VWUDQD MH 
SUHKʾDGRP R ~GDMRFK LQåWLW~FLH� ND VWUiQNH SHGDJyJRY VD REMDYt PHQR NRQ�
WDNWQHM RVRE\ LQåWLW~FLH D SRĀHW À ULHP NWRUp VL QiURNXMH� 9LHPH RGVOHGRYD˘ QD 
WHMWR SORFKH DM SRĀHW À UHPQìFK UHJLVWUiFLL Y\SOìY\M~FLFK ] SRXçLWLD V\VWpPX� 
TDN Y\XĀXM~FL GRVWDQ~ REUD] R WRP� çH NRʾNR À ULHP HåWH P{çX ]DUHJLVWURYD˘ 
GR V\VWpPX� 9 ĀDVWL ,PSUHVVD P{çX SHGDJyJRYLD GRVWD˘ SRPRF QD Y]QLNQXWp 
RWi]N\ SRĀDV SRXçtYDQLD V\VWpPX� 

ZOZNAM FIRIEM

3RG PHQX ]R]QDPX À ULHP VD REMDYt ]R]QDP À ULHP� NWRUì SDWUt N GDQpPX 
SHGDJyJRYL� NDNRʾNR HåWH QHEROD À UPD UHJLVWURYDQi Y V\VWpPH� WDN ]R]QDP 
MH SUL SUYRP ]DĀDWt SUi]GQ\� 
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3RUWiO SHGDJyJD � 3ORFKD 0HWRGLFNHM NDQFHOiULH �
SUHKʾDG � =R]QDP À ULHP � ÔORK\ 9ìVWXS
Firmy
9 V\VWpPH VD QDFKiG]D VSROX � À ULHP�
KOLNQLWH VHP� DN FKFHWH YVW~SL˘ QD SRUWiO SRXçtYDQì åWXGHQWPL� YVWXS

NRY~ À UPX Y V\VWpPH PRçQR ]DÀ [RYD˘ Y SULHĀLQNX Å3ULGDQLH À UP\µ� 

Pridanie fi rmy
3RPHQRYDQLH À UP\
Pomenovanie fi rmy
9\PHQRYDQLH NRQDWHʾD
Vyberte si konateľa!
3ULGDQLH ĀOHQRY
3UYì åWXGHQW ����������

Pridanie

9\XĀXM~FL PXVt ]DGD˘ Qi]RY À UP\ NWRU~ Y\WYiUD D PXVt SULGD˘ DM NRQDWHʾD GR 
À UP\� 9ìEHU NRQDWHʾD VD GHMH SUL RWYRUHQt ]R]QDPX� Y NWRURP MH PRçQp QiMV˘ 
YåHWNìFK åWXGHQWRY� NWRUt SUL UHJLVWURYDQt VD R]QDĀLOL GDQ~ åNROX� S IXQNFLRX 
SULGDQLH ÅÿOHQRYµ SHGDJyJ Pi PRçQRV˘ SULUDGL˘ MHGQpKR åWXGHQWD N À UPH DM 
QHVN{U� 9 SULHĀLQNX Å3ULGDQLHµ Y]QLNQH À UPD D ]REUD]t VD DM Y ]R]QDPH À ULHP� 
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ÚLOHY 

3UH SHGDJyJD MH QDMG{OHçLWHMåtP ERGRP PHQX QD SORFKH SHGDJyJD ÅÔORK\ D 
R]QiPHQLDµ� AN MH SRWUHEQì V~KODV SHGDJyJD� QDSU� SUL À UHPQHM REMHGQiYNH 
] YHʾNRVNODGX� WDN V\VWpP R]QiPL SHGDJyJRYL� çH GR V\VWpPX SULåOR QRYp 
RGV~KODVHQLH� O]QDP D Y ˄RP REVLDKQXWp ĀtVOR� NWRUp VD REMDYLOR SUL ~ORKiFK 
PHQX� QiP GiYD YHGLH˘� çH NRʾNR ~ORK QD RGV~KODVHQLH PXVt SHGDJyJ Y\NRQD˘� 

3HGDJyJ SRPRFRX SORFK\ GRVWDQH V~KUQ REUD]X R ĀLQQRVWLDFK SULGHOHQìFK 
À ULHP� NDNRʾNR GDQi ĀLQQRV˘ MH Y\KRYXM~FD� WDN SHGDJyJ W~WR ĀLQQRV˘ P{çH 
SRYROL˘� DN QLH� WDN P{çH RGPLHWQX˘� AN SRYROt� WDN VD REMDYt REMHGQDQì SURGXNW 
D  SURGXNW ] YHʾNRVNODGX Y HYLGHQFLL VNODGRYHM ]iVRE\ À UP\� UHVS� IDNW~UD 
]DVODQi YHʾNRVNODGRP VD REMDYt Y GDWDEi]H GRNXPHQWRY� NWRU~ PXVt À UPD 
VSOQL˘� ONUHP LQìFK V\VWpP ]DåOH SHGDJyJRYL R]QiPHQLH R QHY\URYQDQìFK 
IDNW~UDFK� WDN VL YLH RGVOHGRYD˘ ĀLQQRV˘ À UP\� 

=R VWUiQN\ taniroda.eju.hu �PHWRGLFNi NDQFHOiULD�HMX�KX� YHGLD XçtYDWHOLD 
YVW~SL˘ GR V\VWpPX� 

AM åWXGHQWL Y\XçtYDM~FL WHQWR V\VWpP P{çX ]DĀD˘ SURFHV UHJLVWUiFLH FH] W~WR 
VWUiQNX� DOHER DN Xç GLVSRQXM~ V SRWUHEQìP PHQRP D KHVORP QD YVWXS� WDN 
P{çX YVW~SL˘ GR V\VWpPX� 

NRYt åWXGHQWL SURFHV UHJLVWUiFLH YHGLD ]DĀD˘ Y RNLHQNX 5HJLVWUiFLD åWXGHQWD 
NOLNQXWtP QD SULHĀLQRN 5HJLVWUiFLD� 5HJLVWUDĀQì SULHEHK VD ]DĀtQD SUHĀtWDQtP 
D SULMDWtP QRULHP RFKUDQ\ ~GDMRY D QRULHP QDUiEDQLD V ~GDMPL�

3R SUHĀtWDQt QRULHP RFKUDQ\ ~GDMRY D QRULHP QDUiEDQLD V ~GDMPL D SR ]REUD]HQt 
SULHĀLQNX 3RNUDĀRYD˘ VD YLH åWXGHQW ʟDOHM SRVXQ~˘ Y UHJLVWUiFLL� 

NDVOHGXM~FLP NURNRP MH ]YROL˘ VL W~ LQåWLW~FLX� NWRUp V~ QDKUDWp GR V\VWpPX 
D NWRU~ LQåWLW~FLX QDYåWHYXMH� TDN VD åWXGHQW GRVWDQH PHG]L åWXGHQWRY GDQHM 
LQåWLW~FLH� ] NWRUHM VD Gi REMHGQD˘ N GDQHM À UPH� 
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3RUWiO åWXGHQWD�3ORFKD PHWRGLFNHM NDQFHOiULH�9VWXS�5HJLVWUiFLD
Registrácia študenta
NRUPD RFKUDQ\ ~GDMRY 9ìEHU åNRO\ OVREQp ~GDMH KRQWUROD ~GDMRY
9\EHU W~ åNROX� NGH FKRGtå�
äNROD  9\EHU åNROX ʞDOHM

3R YìEHUH åNRO\ UHJLVWUXM~FL åWXGHQW PXVt ]DGD˘ QLHNWRUp RVREQp ~GDMH GR 
V\VWpPX� -H SRWUHEQp ]DGD˘ GROHXYHGHQ~ ~GDMH� 

» ,GHQWLÀ NDĀQi NDUWD åWXGHQWD� LQGLYLGXiOQH LGHQWLÀ NDĀQp 
ĀtVOR� NDçGì çLDN GLVSRQXMH V WDNìP LGHQWLÀ NiWRURP 

» Priezvisko
» Krstné meno
» E�PDLORYi DGUHVD
» 3RKODYLH
» HHVOR
» HHVOR ]QRYD

3R ]DGDQt ~GDMRY WUHED NOLNQ~˘ QD SULHĀLQRN ʞDOHM� NGH VD ]REUD]t SORFKD 
V SUHKʾDGQìPL ~GDMPL� NWRUp VL ]DGDO åWXGHQW SRĀDV UHJLVWUiFLH� CK\EQH ]DGDQp 
~GDMH VD P{çX RSUDYL˘ NOLNQXWtP QD GDQp RNLHQNR� 

KOLNQXWtP QD RNLHQNR Å8NRQĀHQLHµ V\VWpP ]DåOH VSUiYX R ~VSHåQHM UHJLVWUiFLL 
Y NWRUHM XSULDPt SR]RUQRV˘ QD DNWLYDĀQì NyG ]DVODQì H�PDLORP� 
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

äWXGHQW YLH V\VWpP SRXçtYD˘ OHQ Y WRP SUtSDGH� DN NOLNQH QD DNWLYDĀQì OLQN� 
NWRUì ERO ]DVODQì Y OLVWH� NiVOHGQH SR UHJLVWUiFLL� V\VWpP ]DåOH VSUiYX DM H�PDLO 
R ~VSHåQHM DNWLYiFLL� 

3R ~VSHåQHM DNWLYiFLL Xç VWXGHQW YLH YVW~SL˘ GR äWXGHQWVNpKR SRUWiOX V H�PDLORP 
D KHVORP ]DGDQìP SUL UHJLVWUiFLL� 

Portál inštitúcie / Plocha metodickej kancelárie / Prehľad /
Zoznam predplatiteľov / Zoznam pedagógov Výstup

Prihláška do portálu študenta
E�PDLORYi DGUHVD
E-mailová adresa
HHVOR
Heslo

Prihlásiť sa
=DEXGRO VL VYRMH KHVOi"
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3R ]DGDQt VSUiYQHM H�PDLORYHM DGUHV\ D KHVOD� Xç åWXGHQW YLH YVW~SL˘ GR V\VWpPX� 
ÔYRGQi VWUDQD MH MHGQD SUHKʾDGQi VWUDQD� NGH VD ]REUD]LD RVREQp ~GDMH åWXGHQWD� 
ND VWUiQND SUHKʾDGX VD ]REUD]t GD˄RYì LGHQWLÀ NDĀQì ]QDN� ĀtVOR EDQNRYpKR 
~ĀWX� NWRUp Y\JHQHUXMH V\VWpP QiKRGQH NHçGpPX UHJLVWURYDQpPX åWXGHQWRYL� 

TLHWR ~GDMH V~ SRWUHEQp YR À UHPQRP SURVWUHGt� OHER QD ]iNODGH WRKR GRVWiYD 
åWXGHQW YìSODWX� ʞDOHM åWXGHQW P{çH RGVOHGRYD˘ EHQHÀ W\� NWRUp GRVWDQH ]D MHKR 
ĀLQQRVWL YR À UPH� NWRUp Y\ND]XMH VXPiUQH ÅS~ĀDVQì ]RVWDWRN EHçQpKR ~ĀWXµ� 
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

Študentský portál / plocha metodickej kancelárie Odhlásiť sa
Prehľad
Pozor! 0RPHQWiOQH QLH VL ]DPHVWQDQFRP DQL MHGQHM À UP\�
TYRMH PHQR� 3UYì åWXGHQW
3RKODYLH� PXç
E�PDLORYi DGUHVD
,GHQWLÀ NiWRU åWXGHQWD� ��������
5HJLVWURYDOL� ���������� R �����

=QDN GD˄RYHM LGHQWLÀ NiFLH� ����������
ÿtVOR EDQNRYpKR ~ĀWX�
S~ĀDVQì VWDY WYRMKR EHçQpKR ~ĀWX� � )W �IRULQWRY�
ND KLVWyULX WUDQ]DNFLL NOLNQL VHP

S\VWpP QD VWUiQNH SUHKʾDGX ]D]QDPHQiYD XSR]RUQLDFX VSUiYX Y ĀHUYHQRP 
SROL� çH åWXGHQW HåWH QHERO SULUDGHQì DQL N MHGQHM À UPH� 

Pozor! 0RPHQWiOQH QLH VL ]DPHVWQDQFRP DQL MHGQHM À UP\�

KìP åWXGHQW QLH MH SULUDGHQì DQL N MHGQHM À UPH� WDN GRYWHG\ QHYLH Y\X�
çtYD˘ VOXçE\ V\VWpPX� 

ZALOŽENIE FIRMY CEZ SYSTÉM TANIRODA.HU

)XQNFLD ]DORçHQLD À UP\ VD ]REUD]t OHQ WRPX åWXGHQWRYL� NWRUì Pi P{çQRV˘ ]DORçL˘ 
VL À UPX� ĀLçH WRPX� NWR ERO Y\PHQRYDQì ]D NRQDWHʾD YR À UPH� �TR SHGDJyJ YLH 
]DGD˘ QD SORFKH SHGDJyJD D SORFKH ]R]QDPX À ULHP Y PHQX SULGDQLH À UP\�� 
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Študentský portál / plocha metodickej kancelárie 
Firma: Vzorová fi rma Odhlásiť sa
Informácia o fi rme – vzorová fi rma
K XçtYDQLX MH SRWUHEQp UHJLVWURYD˘ À UPX�
æLDGRV˘ QD UHJLVWUiFLX À UP\

3URFHV ]DORçHQLD À UP\ VD ]DĀtQD SRGDQtP çLDGRVWL QD UHJLVWUiFLX À UP\� KOLNQXWtP 
QD SULHĀLQRN ÅæLDGRV˘ QD UHJLVWUiFLX À UP\µ VD ]REUD]t çLDGRV˘ QD UHJLVWUiFLX 
À UP\ �NWRUi Y VNXWRĀQRVWL REVDKXMH G{OHçLWHMåLH HOHPHQW\ çLDGRVWL QD SRGDQLH� 
Y GDWDEi]H GRNXPHQWRY P{çHPH QiMV˘ çLDGRVWL QD XSOQ~ UHJLVWUiFLX À UP\��



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

Študentský portál / plocha metodickej kancelárie 
Firma: Vzorová fi rma Odhlásiť sa
æLDGRV˘ QD UHJLVWUiFLX À UP\
ÔSOQì Qi]RY À UP\
Vzorová fi rma
SNUiWHQì Qi]RY À UP\
Vzorová fi rma
T\S À UP\ QD ]DORçHQLH
CYLĀQi SSRORĀQRV˘ V UXĀHQtP REPHG]HQìP
OEODV˘ D3H ÉQR
 Nie
StGOR
Magyar, Győr-Moson-Sopron, 9022 Győr, Bisinger sétány 32.
HODYQi ĀLQQRV˘
Obchod

Zoznam členov
Meno
Nagy Dóra /konateľ/
Illés Ákos
Konateľ
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1. konateľ       Pelentainé Bálint Ildikó pedagóg
2. konateľ       Nagy Dóra študent  
3UiYQ\ Y]˘DK NRQDWHʾD
Pracovný vzťah
3UiYR QD SRGSLV SDPRVWDWQH

SSROX

SXPD ]D]QDPHQDQpKR NDSLWiOX
50000000
SXPD ]D]QDPHQDQpKR NDSLWiOX� SXPD ]D]QDPHQDQpKR NDSLWi�
OX Pi E\˘ PHG]L ����� ��� D ������� ��� )W �IRULQWRY�
0HQD   H8)� 0DʟDUVNì IRULQW
3UHKODVXMHP VD R WRP� çH PLQLPiOQX VXPX QD ]DORçHQLH À UP\ PiP N GLVSR]tFLL�
S~KODVtP V WìP� DE\ VD WX XYHGHQp PRMH RVREQp ~GDMH SRĀDV NRQD�
QLD� UHVS� ]D FLHORP XGUçLDYDQLD NRQWDNWRY VSUDFRYDOL D XFKRYD�
OL� �THQWR V~KODV QHVNRUåLH VD P{çH NHG\NRʾYHN RGYROD˘��

Zaslanie

9 SUtSDGH çLDGRVWL QD UHJLVWUiFLX À UP\ MH SRWUHEQp ]DGD˘ QDVOHGRYQp ~GDMH� 
» ÔSOQì Qi]RY À UP\ 
» SNUiWHQì Qi]RY À UP\
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

» T\S À UP\ QD ]DORçHQLH�
•  CYLĀQi ANFLRYi VSRORĀQRV˘ IXQJXM~FD  Y X]DYUHWRP NUXKX 
•  CYLĀQi VSRORĀQRV˘ V UXĀHQtP REPHG]HQìP
•  CYLĀQi YNODGRYi VSRORĀQRV˘

» OEODV˘ D3H
» StGOR� PLHVWR À UP\ EXGH YçG\ DGUHVD GDQHM åNRO\ 
» DRRVWXSQRV˘ H�PDLORYHM DGUHV\ À UP\ 
» HODYQi ĀLQQRV˘
» =R]QDP ĀOHQRY
» KRQDWHʾ�LD� 
» 3RGSLVRYp SUiYR 
» 3UiYQ\ Y]˘DK NRQDWHʾD� 

• 3RYHUHQì
• SSRORĀQì SRGQLNDWHʾVNì
•  3UDFRYQì Y]˘DK

» SXPD ]D]QDPHQDQpKR NDSLWiOX� KRGQRWD ]D]QDPHQDQpKR 
NDSLWiOX PXVt E\˘ VXPD PLQLPiOQH ��������� )W �
IRULQWRY� D PD[LPiOQH ����������� )W �IRULQWRY�� 

9\PHQRYDQp ~GDMH MH SRYLQQì ]DGD˘� SR ]DGDQt ]D]DQDPHQDQpKR NDSLWiOX 
WUHED GD˘ Y\KOiVHQLH� NWRUp VD QDFKiG]D QD çLDGRVWL ]DORçHQLD VNXWRĀQHM À UP\� 
3R ]DGDQt YåHWNìFK ~GDMRY D QiVOHGQH SR SULMDWt Y\KOiVHQLD NRQDWHʾ NOLNQH QD 
SULHĀLQRN Å=DVOD˘µ� DE\ PRKOD Y]QLNQ~˘ À UPD� 

NiVOHGQH SR ]DVODQt çLDGRVWL QD UHJLVWUiFLX À UP\ Y V\VWpPH VD Y\WYRUt À UPD� 
V WìPL ~GDMPL� NWRUp VPH ]DGDOL Y çLDGRVWL QD UHJLVWUiFLX À UP\� ND IXQJRYDQLH 
À UP\ MH SRWUHEQp MHGQR GD˄RYp D UHJLVWUDĀQp ĀtVOR� NWRUp V\VWpP Y\JHQHUXMH 
DXWRPDWLFN\ SUL Y]QLNX À UP\� KDçGi À UPD Pi LQGLYLGXiOQH GD˄RYp D UHJLV�
WUDĀQp ĀtVOR Y V\VWpPH� 

3UL Y]QLNX À UP\ VD ]REUD]LD GYH QRYp SULHĀLQN\� MHGQRX MH %DQND� NGH SUDFRYQtFL 
À UP\ YHGLD ULHåL˘ EDQNRYp ]iOHçLWRVWL� GUXKRX MH DDWDEi]D GRNXPHQWRY� Y NWRUHM 
V\VWpP XFKRYiYD GRNXPHQW\ Y]QLNDM~FH SRĀDV H[LVWHQFLH À UP\� 
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BANKA 

NiVOHGQH SR ]DORçHQt À UP\ VL NRQDWHʾ PXVt Y\çLDGD˘ EDQNRYì ~ĀHW RG EDQN\� 
DE\ YHGHO ULHåL˘ VYRMH SH˄DçQp ]iOHçLWRVWL� 

Študentský portál / Plocha metodickej kancelárie / 
Firma: Vzorová fi rma / Banka / Sekretariát: Odhlásiť sa
9\EDYRYDQLH EDQNRYHM ]iOHçLWRVWL
)LUPD HåWH QHPi EDQNRYì ~ĀHW
ND X]DWYRUHQLH ]POXY\ R EDQNRYRP ~ĀWH NOLNQL QD QDVOHGXM~Ft SULHĀLQRN
Uzatvorenie zmluvy bankového účtu

KRQDWHʾ PXVt NOLNQ~˘ QD SULHĀLQRN Å8]DWYRUHQLH ]POXY\ EDQNRYpKR ~ĀWXµ� DE\ 
VD ]REUD]LOD ]POXYD R EDQNRYRP ~ĀWH� 

ÔGDMH SRWUHEQp N ]POXYH EDQNRYpKR ~ĀWX� V\VWpP DXWRPDWLFN\ Y\SOQt� WDN 
NRQDWHʾ PXVt NOLNQ~˘ OHQ QD SULHĀLQRN =DVODQLH ]POXY\ N WRPX� DE\ MHKR À UPD 
GLVSRQRYDOD V EDQNRYìP ~ĀWRP� NiVOHGQH SR ]DVODQt ]POXY\ V\VWpP Y\JHQHUXMH 
LQGLYLGXiOQ\ EDQNRYì ~ĀHW SUH À UPX� UHVS� QD ~ĀHW VD GRVWDQH ]D]QDPHQDQì 
NDSLWiO XUĀHQì SUL Y]QLNX À UP\� 

AN À UPD GRVWDQH EDQNRYì ~ĀHW� YLH Y\NRQiYD˘ WUL EDQNRYp RSHUiFLH� 
» 3UHYRG
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

» 9\SODWHQLH Y KRWRYRVWL 
» =DSODWHQLH Y KRWRYRVWL

ND REUD]RYNH VD ]REUD]t DM ]R]QDP WUDQVDNFLL QD RGVOHGRYDQLH SRK\EX SH˄D]t� 
K ]R]QDPX WUDQVDNFLL SDWUt DM Y\VYHWOHQLH LNRQRY� ĀR SRXND]XMH QD WR� çH SH˄DçQp 
SRK\E\ PDM~ DNìFK ~ĀDVWQtNRY �

PREVOD

)LUPD YLH SOQL˘ SH˄DçQp SRKʾDGiYN\ SUH SDUWQHURY� DOHER SUH ]DPHVWQDQFRY�  

NDSUtNODG YLH ]DVOD˘ SUHYRGRP PHVDĀQ~ P]GX SUH ]DPHVWQDQFRY� DOHER 
YLH Y\URYQD˘ IDNW~UX� 

S\VWpP SUL SUHYRGH DXWRPDWLFN\ Y\SOQt LGHQWLÀ NDĀQp ĀtVOR SH˄DçQpKR REUDWX 
RG SRYHUXM~FHM RVRE\ D WDN ]DPHVWQDQHF À UP\ PXVt ]DGD˘ ~GDMH GROHXYHGHQp�

» 0HQR RSUiYQHQHM RVRE\ 
» ,GHQWLÀ NDĀQp ĀtVOR SH˄DçQpKR REUDWX RSUiYQHQHM RVRE\
» SXPD
» O]QiPHQLH 

Dôležité: Y R]QiPHQt SUL SUHYRGH SUDFRYQHM P]G\ WUHED ]DGD˘ GD˄RYì LGHQWL�
À NDĀQì ]QDN SUDFRYQtND� SUL Y\URYQDQt IDNW~U\ ]DVH SRUDGRYp ĀtVOR ] IDNW~U\� 
3UL SUHYRGH SUDFRYQHM P]G\ VD RSODWt SULHĀLQRN 3UDFRYQp ]iOHçLWRVWL�OVREQp 
]iOHçLWRVWL �H5� RWYRUL˘ Y QRYRP RNLHQNX� 

VYPLATENIE V HOTOVOSTI/ZAPLATENIE V HOTOVOSTI

9 EDQNH MH PRçQRV˘ Y\NRQDQLD WUDQ]DNFLH Y\SODWHQLD KRWRYRVWL D ]DSODWHQLH 
KRWRYRVWL� KOLNQXWtP QD SULHĀLQRN Å9\SODWHQLH KRWRYRVWLµ VD ]REUD]t WODĀLYR 
SRXçtYDQp QD Y\SODWHQLH� ND GDQ~ IDNW~UX V\VWpP DXWRPDWLFN\ Y\SOQt ~GDMH 
PDMLWHʾD ~ĀWX� RVWDWQp ~GDMH WUHED ]DGD˘ PDQXiOQH� TDNìPL ~GDMPL V~� 
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» SXPD QD Y\SODWHQLH 
» SXPD QD Y\SODWHQLH VORYRP
» 0HQR SRYHUHQHM RVRE\ QD SUHEUDWLH KRWRYRVWL 
» ÿtVOR REĀLDQVNHKR SUHXND]X�FHVWRYQpKR SDVX�

SRYROHQLH R SRE\WH SRYHUHQHM RVRE\ 

NiVOHGQH SR ]DGDQt ~GDMRY NOLNQXWtP QD SULHĀLQRN Å=DVODQLH SRWYUGHQLD R 
Y\SODWHQtµ YLHPH ]DVOD˘ SRWYUGHQLH� 

3R ]DVODQt SRWYUGHQLD VXPD QD EDQNRYRP ~ĀWH À UP\ VD ]QtçL R Y\SODWHQ~ VXPX� 

=DSODWHQLH KRWRYRVWL MH RSDNRP WRKWR SURFHVX� ĀLçH NOLNQXWtP QD SULHĀLQRN 
Å=DSODWHQLH Y KRWRYRVWLµ VD ]REUD]t NDUWD ~GDMRY R SRWYUGHQt� 

)DNW~UD R GREURSLVH D PHQR PDMLWHʾD ~ĀWX V\VWpP DXWRPDWLFN\ ]DGi� D FKìEDM~FH 
~GDMH WUHED ]DGD˘ PDQXiOQH� =DSODWHQi VXPD VD ]REUD]t QD ~ĀWH À UP\ SR 

Å]DVODQLH SRWYUGHQLD R ]DSODWHQt µ� 

TUDQ]DNĀQì ]R]QDP UHJLVWUXMH NDçGì SH˄DçQì SRK\E� WDN DM GRGDWRĀQH VD Gi 
ʾDKNR QiMV˘ MHGQ~ NRQNUpWQX SRORçNX�

NDNRʾNR À UPD ~ç GLVSRQXMH V EDQNRYìP ~ĀWRP� WDN P{çH ]DĀD˘ REFKRGRYD˘� 
D ]REUD]LD VD N WRPX Y\KRYXM~FH QRYp RGUiçN\ Y PHQX� D DM SRGRGUiçN\� 

» OEFKRG
• %XU]D
• Zaobstarávanie
• 3UHGDM 
• SNODGRYi HYLGHQFLD
• 9HʾNRVNODG 

» 3UDFRYQp ]iOHçLWRVWL
• OVREQp ]iOHçLWRVWL �H5� 

» DD˄
• DD˄RYp SUL]QDQLH
• EYLGHQFLD GDQH 
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

OBCHOD

3R X]DWYRUHQt ]POXY\ R EDQNRYRP ~ĀWH VD SUH À UPX RWYRUt PRçQRV˘ RE�
FKRGRYDQLD D SUHWR À UPD PXVt PD˘ SRĀLDWRĀQ~ VNODGRY~ ]iVREX� NWRU~ YLH 
]DEH]SHĀL˘ ] YHʾNRVNODGX� 

VEĽKOSKLAD

9HʾNRVNODG MH ]DEXGRYDQi DXWRPDWL]iFLD Y V\VWpPH D SUHWR À UPD YLH REMHGQD˘ 
SUH VHED ]DĀLDWRĀQ~ ]iVREX ] ʾXERYRʾQìFK SURGXNWRY D PQRçVWLHY� 

Študentský portál/Plocha metodickej kancelárie Firma: Vzorová fi rma Banka 
Obchod Účtovníctvo Pracovné záležitosti Daň Sekretariát Odhlásiť sa
Veľkosklad
Objednávanie z veľkoskladu
=DWLDʾ ĀDNi QD RGV~KODVHQLH SHGDJyJRP� � REMHGQiYRN

KOLNQXWtP QD SULHĀLQRN ÅOEMHGQiYDQLH ] YHʾNRVNODGXµ VD P{çH ]DĀD˘ ]DRE�
VWDUiYDQLH SURGXNWRY�

3UH YHʾNRVNODG WUHED ]DGD˘� 
» 3RPHQRYDQLH� Qi]RY SURGXNWX 
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» NHWWR MHGQRWNRYi FHQD� QHWWR MHGQRWNRYi FHQD SURGXNWX 
» 0QRçVWYR� SRĀHW NXVRY REMHGQDQìFK ] SURGXNWRY 
» 0E ² -0 �MHGQRWND PQRçVWYD�� P{çH VD Y\EUD˘ 

] RWYRUHQpKR ]R]QDPX� QDSU�� NV� RV� NJ� O 
» NHWWR� V\VWpP DXWRPDWLFN\ Y\SRĀtWD ] QHWWR 

MHGQRWNRYHM FHQ\ D ] 0QRçVWYD 
» D3H� P{çH VD Y\EUD˘ ] RWYRUHQpKR ]R]QDPX 

� QDSU�� ��� ���� ���� ��� 
» %UXWWR� ] QHWWR D ] KRGQRW\ D3H DXWRPDWLFN\ Y\SRĀtWDQi FHQD 

-H PRçQRV˘ REMHGQDQLD V~ĀDVQH DM ] YLDFHUìFK SURGXNWRY� WDN çH REMHGQiYDWHʾ 
NOLNQXWtP QD SULHĀLQRN Å3ULGDQLH SRORçN\µ� Pi SUtOHçLWRV˘ REMHGQD˘ ʟDOåLH 
SURGXNW\� 5HVS�� DN E\ SUHGVD QLHNWRUì SURGXNW QHERO SRWUHEQì� WDN Wi SRORçND 
VD P{çH Y\PD]D˘ ] REMHGQiYN\� WR VD P{çH XVNXWRĀQL˘ QD NRQFL ULDGNX� NGH 
VD QDFKiG]D SULHĀLQRN ]PD]D˘� 

3UL REMHGQiYNDFK Y\EUDQìFK SURGXNWRY WUHED NOLNQ~˘ QD SULHĀLQRN ÅOEMHGQi�
YDQLH D ]~ĀWRYDQLHµ� 

DÔLEŽITÉ: 3UL QiNXSH ] YHʾNRVNODGX Y NDçGRP MHGQRP SUtSDGH 
WUHED V~KODV SHGDJyJD� 

TR ]QDPHQi� çH NìP SHGDJyJ QD 3HGDJRJLFNRP SRUWiOL Y PHQX ~ORK\ QHRG�
V~KODVt QiNXS ] YHʾNRRVNODGX GDQHM À UP\� GRYWHG\ REMHGQDQp SURGXNW\ D LFK 
PQRçVWYR VD QH]REUD]XM~ Y ]iVREH À UP\� O WRPWR À UPX DOHER REMHGQiYDWH�
ʾD RER]QiPLD VSUiYRX� 

ND ]iNODGH UR]KRGQXWLD SHGDJyJD D DN VD XVNXWRĀQt RGV~KODVHQLH� WDN REMHGQDQì 
WRYDU D MHM PQRçVWYR VD GRVWDQH GR VNODGRYHM ]iVRE\ À UP\� IDNW~UD R REMHGQiYNH 
VD GRVWDQH GR DDWDEi]\ GRNXPHQWRY� NWRU~ PXVt À UPD Y\URYQD˘� AN REMHGQiYNX 
]DPLHWQX� WDN MX WUHED ]QRYD ]RSDNRYD˘ QD ]iNODGH LQåWUXNFLH SHGDJyJD� 
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EVIDENCIA ZÁSOB

9ìVOHGRN ~VSHåQHM REMHGQiYN\ VD ]REUD]t Y HYLGHQFLL ]iVRE� EYLGHQFLD ]iVRE 
REVDKXMH QDVOHGXM~FH ~GDMH� 

» Ni]RY SURGXNWX
» 0QRçVWYR N GLVSR]tFLL� WHQWR XND]RYDWHʾ XGiYD� 

çH DNp PQRçVWYR Y\WYiUD ]iVREX� 
» 3UYp ]DREVWDUiYDQLH� NHG\ VPH QDN~SLOL SURGXNW 
» 3RVOHGQi ]PHQ\ R PQRçVWYH� YçG\ VD ]REUD]XMH 

GiWXP QiNXSX GDQpKR SURGXNWX� 

9 HYLGHQFLL ]iVRE XYHGHQpKR SURGXNWX PiPH GYH PRçQRVWL� WDNWR DOHER ]QRYD 
P{çHPH REMHGQD˘ ] YHʾNRVNODGX� DOHER SRåOHPH QD EXU]X� DE\ DM ʟDOåLH À UP\ 
NWRUp VD QDFKiG]DM~ Y V\VWpPH YHGHOL QDN~SL˘ RG QiV�

Študentský portál/Plocha metodickej kancelárie Firma: Vzorová fi rma Banka 
Obchod Účtovníctvo Pracovné záležitosti Daň Sekretariát Odhlásiť sa
Evidencia zásob

KDçGì SURGXNW Vlastné NDNXSRYDQì
Názov 
produktu

Zásoba Časová značka DPH Netto 
cena

Možnosti

DDUĀHNRYi 
WDåND

SSROX� � NV
ND VNODGH� � NV

3UYì QiNXS� 
���������� �����
3RVOHGQi ]PHQD 
PQRçVWYD�

��� ��� H8) Nová 
REMHGQiYND
Zaslanie 
QD EXU]X
=PD]D˘
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9 HYLGHQFLL ]iVRE N XYHGHQìP SURGXNWRP YLHPH QDKUD˘ DM REUi]RN� D WDN VD Qiå 
SURGXNW REMDYt DM V REUi]NRP Y HYLGHQFLL ]iVRE D DM QD EXU]H� K WRPX QHWUHED 
UREL˘ QLĀ LQp� DNR Y SULHĀLQNX Qi]YX SURGXNWX NOLNQ~˘ QD PDOì REUD] LNRQ\� 

3URGXNW\ QDFKiG]DM~FH VD Y ]iVREH NOLNQXWtP QD SULHĀLQRN Å=DVODQLH QD EXU]Xµ 
GD˘ QD WUK� DE\ SURGXNW ERO GRVLDKQXWHOQì D SUHGDMQì SUH NDçGpKR� 9 RNLHQNX 
]DVODQLH QD EXU]X VD REMDYt Qi]RY SURGXNWX� PRPHQWiOQH NRʾNR MH ] QHKR 
YRQNX QD EXU]H� UHVS� DNWXiOQH PQRçVWYR ]iVRE� 

AM ]DVODQLH QD EXU]X MH SRYLQQp RGV~KODVL˘ SHGDJyJ� DN SHGDJyJ RGV~KODVt� WDN 
SURGXNW VD REMDYt QD EXU]H WUKX D QDåD ]iVRED VD ]QtçL R RGRVODQp PQRçVWYR� 
DN RGPLHWQH� WDN WUHED ]RSDNRYD˘ FHOì SURFHV QD ]iNODGH LQWUXNFLH SHGDJyJD� 

=DVODQLH SURGXNWX QD EXU]X
=DåOL VYRMH SURGXNW\ QD EXU]X� =DVODQp SURGXNW\ VL P{çX LQp À UP\ 
N~SL˘� D QD NRQFL SURFHVX WYRMD À UPD EXGH PD˘ SUtMHP�
DROHXYHGHQì SURGXNW VD FK\VWiå ]DVOD˘� GDUĀHNRYi WDåND
0RPHQWiOQH QD EXU]H� � NV
0D[LPiOQH PQRçVWYR QD ]DVODQLH� � NV
Mnoçstvo Netto jednotková cena
1 ks H8)

=DVODQLH   9ìVWXS
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

ZAOBSTARÁVANIE

3RG ERGRP PHQX ]DREVWDUiYDQLH VD QDFKiG]D SORFKD� NWRUi SRVN\WXMH LQIRUPiFLX 
R VWDYH D VWDWXVH ]DREVWDUiYDQLD� ND WHMWR SORFKH YLGt ]DPHVWQDQHF À UP\� çH 
GDQ~ REMHGQiYNX SHGDJyJ RGV~KODVLO� DOHER ]DPLHWRO� ĀL SUHGiYDM~FD À UPD 
SUHSUDYQì OLVW� UHVS� IDNW~UX ]DVODOD SUH QiV� UHVS� ĀL GDQ~ IDNW~UX Y\URYQDOD ]R 
VWUDQ\ REMHGQiYDM~FHM À UP\� ND LGHQWLÀ NiFLX SURGXNWRY VO~çL QDGSLV Å�XND]XMH�µ� 
ĀR VD QDFKiG]D Y VWOSFL 3URGXNW\ D NOLNQXWtP QD WR VD REMDYLD LQIRUPiFLH 
R REMHGQDQRP SURGXNWH�  

Študentský portál/Plocha metodickej kancelárie Firma: Vzorová fi rma Banka 
Obchod Účtovníctvo Pracovné záležitosti Daň Sekretariát Odhlásiť sa
Zaobstarávanie
# Číslo ob-

jednávky
Predáv. 
fi rma

Produkty Dátum 
obj.

Statút 
obj.

Prepr. listina Faktúra Plat-
ba

1 0����
��������

9HʾNRRE�
FKRG

� SURGXNW 
�XND]XMH�

�������� 
�����

)DNWXUR�
vané

=DVODQp� 
�������� �����
3ULMDWp� 
�������� �����

=DVODQp� 
�������� �����
ÿtVOR IDNW~U\� 
S=��������
���������

--

Pomenovanie Netto jednotková cena Množstvo DPH (%) Netto cena Brutto cena

DDUĀHNRYi WDåND ��� )W 1 ks ��� ��� )W ��� )W
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BURZA

%XU]D MH MHGQìP YLUWXiOQ\P WUKRYLVNRP� NGH VD QDFKiG]DM~ SURGXNW\ SRVN\�
WRYDQp YODVWQRX À UPRX� UHVS� SURGXNW\ LQìFK À ULHP SRQ~NDM~FLFK QD SUHGDM� 
äWXGHQWL VL YHGLD QDN~SL˘ SURGXNW\� NWRUp SDWULD GR SURÀ OX LFK À ULHP� 

O SURGXNWRFK ]DVODQìFK QD EXU]X V~ GDQp QLHNWRUp ]iNODGQp LQIRUPiFLH� NWRUp 
SRPiKDM~ SULQLHV˘ VSUiYQH UR]KRGQXWLD SUL QDNXSRYDQt� 

)LUPRX SRQ~NDQp SURGXNW\ QHP{çH ]DN~SL˘ Wi LVWi À UPD� K Y\WYiUDQLX 
SRĀWX YODVWQìFK SURGXNWRY WUHED NOLNQ~˘ QD SULHĀLQRN 0DQDçRYDQLH YODVWQìFK 
SURGXNWRY� NWRUp VD QDFKiG]D Y SUDYRP KRUQRP URKX� 

KOLNQXWtP QD SULHĀLQRN VD ]REUD]t RNLHQNR 9ODVWQp SURGXNW\� NGH P{çHPH QDYìåL˘ 
SRĀHW NXVRY SURGXNWRY ]DVODQìFK QD EXU]X� UHVS� P{çHPH DM ]QtçL˘ SRĀHW NXVRY 
SURGXNWRY ] %XU]H� =DVODQLH SURGXNWX PRçQR YLGLH˘ Y RNLHQNX %XU]D� R NWRURP 
YìURENX MH UHĀ� ʟDOHM VD REMDYLD DM LQIRUPiFLH R ]iVREH D  MH DM YLGLWHOQp� çH 
SUHG WìP Xç À UPD NRʾNR NXVRY SURGXNWRY ]DVODOD QD EXU]X� UHVS� NRʾNR NXVRY 
P{çH ]DVOD˘ HåWH ] YODVWQHM ]iVRE\� 0QRçVWYR QHP{çH SUHNURĀL˘ DNWXiOQ\ SRĀHW 
NXVRY À UP\� UHVS� WHQ LVWì SURGXNW VD QHP{çH SUHGiYD˘ Y LQHM FHQH QD EXU]H� 

Vlastné produkty na burze
Vlastné produkty
Ni]RY SURGXNWX =DVODQp PQRçVWYR Prvé 

zaobstarávanie
3RVOHGQi 
NYDQWLW� ]PHQD

0RçQRVWL



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

METODICKÁ PRÍRUČKA
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DDUĀHNRYi WDåND 1 ks ���������� ����� - OGYROHQLH ] EXU]\

KOLNQXWtP QD SULHĀLQRN ]DVODQLH� V\VWpP SRĀHW NXVRY YìURENRY QDFKiG]DM~FpKR 
QD %XU]H ]YìåL V YKRGQìP SRĀWRP NXVRY� NìP YODVWQ~ ]iVREX ]QtçL R WHQ SRĀHW� 
AN E\ VPH FKFHOL SURGXNW\ Y\ORçL˘ Y LQHM FHQH� WDN QDMVN{U WUHED RGYROD˘ FHO~ 
]iVREX� NWRUi Xç EROD YRQNX� 

3R ]DGDQt GDQpKR PQRçVWYD WUHED NOLNQ~˘ QD SULHĀLQRN 9]DWLH VSl˘� ]DGDQp 
PQRçVWYR ]QtçL SRĀHW NXVRY SURGXNWRY� NWRU~ V~ Xç YRQND QD EXU]H� 

DÔLEŽITÉ: =Y\åRYDQLH D ]QLçRYDQLH SRĀWX NXVRY YìURENRY QD %XU]H MH SRYLQQì 
SHGDJyJ YçG\ RGV~KODVL˘� 

9 SUtSDGH SRQXNQXWìFK YìURENRY QD SUHGDM LQRX À UPRX� YLHPH XVNXWRĀQL˘ 
NOLNQXWtP QD SULHĀLQRN Å�KRåtNµ� NWRUì VD QDFKiG]D SRG NUiWN\P SRSLVRP 
GDQpKR SURGXNWX� KOLNQXWtP QD SULHĀLQRN VD GDQì SURGXNW GRVWDQH GR NRåtND� 
NWRUì QiMGHPH Y SUDYRP KRUQRP URKX� 

KOLNQXWtP QD SULHĀLQRN VD QiP ]REUD]t REVDK NRåtND� KRQHĀQì SRĀHW SURGXNWRY 
QDFKiG]DM~FLFK VD Y NRåtNX WX XSUDYXM~� V\VWpP Y\SRĀtWD VXPX QD ]DSODWHQLH 
QD ]iNODGH QHWWR MHGQRWNRYHM FHQ\ D D3H SUH GDQì SURGXNW� )LQDOL]iFLX 
QDVWDYHQLD SRĀWX NXVRY P{çHPH QDVWDYL˘ NOLNQXWtP QD ]HOHQ~ IDMNX� NWRUi VD 
QDFKiG]D YHGʾD SROLĀND� 
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Košík

Ni]RY SURGXNWX        0QRçVWYR          NHWWR MHGQRWNRYi FHQD            D3H
Macaron 1 ks          ��� )W ���

%UXWWR NRQHĀQi VXPD REVDKX NRåtND ��� )W
                                            OEMHGQDQLH   9\SUi]GQHQLH NRåtND

DÔLEŽITÉ: NiNXS ] EXU]\ MH SRYLQQì RGV~KODVL˘ SHGDJyJ� 

PREDAJ

3RG ERGRP PHQX 3UHGDM VD QDFKiG]DM~ REMHGQiYN\ D LFK VWDWXV\� KDçGì ULDGRN 
Y WDEXʾNH MH MHGHQ QRYì ULDGRN REMHGQiYN\� KOLNQXWtP QD OLQN ÅXNi]D˘µ P{çHPH 
YLGLH˘� çH Y GDQHM REMHGQiYNH VD Y\VN\WRYDO DNì SURGXNW� SWDY REMHGQiYN\ VD 
P{çH RGVOHGRYD˘� QDNRʾNR V\VWpP QHXVWiOH Y\ND]XMH VWDWXV GDQHM REMHGQiYN\� 

Študentský portál (Pedagóg)/Plocha metodickej kancelárie Firma: BioClean Kft. 
Banka Obchod Účtovníctvo Pracovné záležitosti Daň Sekretariát Odhlásiť sa
Predaj

Číslo ob-
jednávky

Kupujúca 
fi rma

Výrobky Dátum 
obj.

Status obj. Prepr.listina Faktúra Platba 

1 0����
��������

AORKD KIW � YìURERN 
�XND]XMH�

���������� 
�����

3RG 
SUHSUDYRX

OGRVODQH� 
���������� �����

- -

Pomeno-
vanie

NHWWR MHG�
QRWN�FHQD

0QRçVWYR D3H ��� NHWWR KRGQRWD %UXWWR KRGQRWD
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:KLWH 
Angel 
GH]RGRU

� ��� )W 1 ks ��� � ��� )W � ��� )W

PROCES NÁKUPU NA BURZE MEDZI DVOMA FIRMAMI 

NiNXS PHG]L GYRPD À UPDPL Y NDçGRP SUtSDGH VD XVNXWRĀ˄XMH FH] %XU]X� 
9 SUtSDGH RGRY]GDQLD GDQHM REMHGQiYN\ MH SRWUHEQì V~KODV SHGDJyJD QD 
]DVODQLH REMHGQiYN\� ANRQiKOH SHGDJyJ RGV~KODVt REMHGQiYNX� WDN VPHURP NX 
NXSXM~FHM À UPH VD REMDYt VWDWXV ÅÿDNi QD ]RVWDYHQLHµ� NìP X SUHGiYDM~FHM À UP\ 
VD REMDYt SRG Qi]YRP ÿDNi QD ]RVWDYHQLH SULHĀLQRN =RVWDYHQLH D =DPLHWQXWLH� 
3UHGiYDM~FD À UPD VL PXVt SUHVN~PD˘ ]iVRE\ À UP\� ĀL REMHGQDQp SURGXNW\ 
YLH VSOQL˘� AN iQR� WDN REMHGQiYND VD P{çH ]RVWDYL˘ D DN QLH� WDN REMHGQiYNX 
SUHSUDYXM~FD À UPD PXVt ]DPLHWQX˘� AN À UPD ]DPLHWQH REMHGQiYNX� WDN QD 
VWUDQH NXSXM~FHKR REMDYt VWDWXV =DPLHWQXWp ]R VWUDQ\ 3UHSUDYFX D SURFHV 
QiNXSX VD XNRQĀt� ND VWUDQH 3UHSUDYFX VD REMDYt VWDWXV NHVSOQLWHʾQp� AN MH 
REMHGQiYND VSOQLWHʾQi� UHVS� DN SUHSUDYXM~FD À UPD ]RVWDYt REMHGQiYNX� WDN 
QD VWUiQNH SUHSUDY\ D REMHGQiYN\ SUL VWDWXVH VD REMDYt =RVWDYHQp� 9 SULHĀLQNX 
SUHGDM SUHSUDYXM~FHM À UP\ QiVOHGQH SR ]RVWDYHQt VD REMDYt SULHĀLQRN OGRVODQLH 
SUHSUDYQHM OLVWLQ\� KOLNQXWtP QD SULHĀLQRN SUHSUDYQi OLVWLQD VD REMDYt Y V\VWpPH 
GiWXP RGRVODQLD SUHSUDYQHM OLVWLQ\ D WDN ʾDKNR YLHPH VSlWQH RGNRQWURORYD˘ 
MHM ]DVODQLH� ND VWUiQNH REMHGQiYDWHʾD VD REMDYt SULHĀLQRN ANFHSWiFLD 3UHSUDY�
QpKR OLVWX� NOLNQXWtP QD˄ VD QiP REMDYLD SURGXNW\ Y ]iVREH REMHGQiYDWHʾD� 
UHVS� SUHSUDYQi OLVWLQD VD GRVWDQH DM GR GDWDEi]\ GRNXPHQWRY� 3R DNFHSWiFLL 
SUHSUDYQHM OLVWLQ\ QD VWUiQNH SUHSUDYXM~FHM À UP\ VD REMDYt SULHĀLQRN =DVODQLH 
IDNW~U\� KOLNQXWtP QD SULHĀLQRN SUHSUDYFD ]DåOH IDNW~UX R GDQHM REMHGQiYNH 
SUH REMHGQiYDWHʾD� S\VWpP ]REUD]t ĀDV RGRVODQLD D ĀtVOR IDNW~U\ SUH RELGYH 
VWUDQ\� WDN ]~ĀWRYDQLH� UHVS� IDNW~U\ Y]QLNQXWp Y V\VWpPH VD P{çX SULHEHçQH 
NRQWURORYD˘� )DNW~UD VD GRVWDQH GR GDWDEi]\ GRNXPHQWRY� RGNLDʾ ]DPHVWQDQFL 
À UP\ MX P{çX RWYRUL˘ D VSOQL˘ VYRMH SODWREQp ]iYl]N\ GR Y\SUåDQLD OHKRW\� 
KDçG~ IDNW~UX P{çX Y\URYQD˘ Y ĀDVWL EDQNRYì SUHYRG� 
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Dôležité Y SUtSDGH Y\URYQDQLD IDNW~U\ Y ĀDVWL R]QiPHQLH WUHED ]DGD˘ SRUDGRYp 
ĀtVOR IDNW~U\ �SRUDGRYp ĀtVOR GRNXPHQWX VD QDFKiG]D Y GRNXPHQWH� UHVS� MH 
Y\]QDĀHQp DM Y GDQRP ULDGNX GDWDEi]\ GRNXPHQWRY�� 

9 SUtSDGH Y\URYQDQLD IDNW~U\ V\VWpP ]REUD]t GiWXP SODWHQLD� WDN SUHGDMFD QDVWDYt 
VWDWXV GDQi REMHGQiYND VSOQHQi� ĀR V~ĀDVQH ]QDPHQi DM ]D~ĀWRYDQLH GRåOHM VXP\� 

PRACOVNÉ ODDELENIE (PO)

9 ERGH SUDFRYQp RGGHOHQLH VD QDFKiG]D RVREQp RGGHOHQLH� NGH VD QDFKiG]DM~ 
~GDMH SUDFXM~FLFK YR À UPH� ND ]iNODGH ~GDMRY SRYHUHQì ]DPHVWQDQHF YR À UPH� 
Xç ʾDKNR YLH VSOQL˘ SUDYLGHOQ~ PHVDĀQ~ SUDFRYQ~ P]GX� 

OVREQp RGGHOHQLH ]REUD]t GROHXYHGHQp ~GDMH� 
» 0HQR ]DPHVWQDQFD� ]REUD]t WR PHQR� V NWRUìP 

VD åWXGHQW UHJLVWURYDO Y V\VWpPH 
» ÿtVOR EDQNRYpKR ~ĀWX� SUL UHJLVWUiFLL V\VWpP DXWRPDWLFN\ 

Y\JHQHUXMH MHGQR À NWtYQH EDQNRYp ĀtVOR� NGH 
]DPHVWQDQHF GRVWDQH VYRMX SUDFRYQ~ P]GX 

» DD˄RYR LGHQWLÀ NDĀQì ]QDN� SUL UHJLVWUiFLL V\VWpP DXWRPDWLFN\ 
Y\JHQHUXMH MHGHQ À NWtYQ\ GD˄RYR LGHQWLÀ NDĀQì ]QDN� 
NWRUì SUL SUHYRGH WUHED ]DGD˘ GR ĀDVWL R]QiPHQLH 

» ÿL MH NRQDWHʾ� Y GDQHM À UPH ĀL MH GDQi RVRED NRQDWHʾRP� DOHER QLH 
» NHWWR SODWED� RVREQìP RGGHOHQtP XUĀHQi PHVDĀQi QHWWR P]GD SUH 

]DPHVWQDQFD À UP\� W~WR PHVDĀQ~ P]GX WUHED PHVDĀQH SRXNi]D˘� 
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Osobné oddelenie/ Zúčtovanie mzdy
9 GROHXYHGHQìFK SURJUDP XUREt ]R]QDP ]DPHVWQDQFRY À UP\ D YìSODW\ SUH ]DPHVW�
QDQFRY À UP\� 9ìSODW\ V~ QHWWR VXP\� NWRUHp YLHå QDVWDYL˘� UHVS� XSUDYL˘� DN MH SRWUHE�
Qp� KHʟ Y\SOiFDå SUDFRYQ~ P]GX� PXVtå SUHYLHV˘ SUH ]DPHVWDQFD QHWWR SUtMHP�
Odporúčanie� SUL YìSODWH SUDFRYQHM P]G\ Y ]iXMPH NRStURYDWHOQR�
VWL ~GDMRY� SULHĀLQRN PHQX EDQN\ RWYRU Y QRYRP RNQH� 

ÔGDMH R YåHWNìFK SUDFRYQìFK P]GiFK
Všetky brutto mzdy 0 Ft
 Zrážky
9åHWN\ VRF�SUtVS� ���    � )W
9åHWN\ SUtVS�QD VRF�]DE� �����   � )W
SSROX QHWWR P]GD �QD SUHYRG� � )W
               Zamestnávateľské verejné bremená
9åHWN\ VRFLiOQH SUtVSHYN\ ���    � )W

Meno 
zamestnanca Číslo bankového účtu Daňovo identi-

fi kačný znak Konateľ? Brutto výplata

,OOpV ÉNRV ������������������������� ���������� NLH MH QDVWDYHQp

NDJ\ DyUD ������������������������� ���������� Áno NLH MH QDVWDYHQp
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3UDFRYQtN RVREQpKR RGGHOHQLD À UP\ Pi PRçQRV˘ DM QD ~SUDYX YìSODW\ 
GDQpKR ]DPHVWQDQFD� 

DAŇ

=iOHçLWRVWL D DGPLQLVWUDWtY\ V~YLVLDFH VR =GD˄RYDQtP VD QDFKiG]DM~ Y ERGH GD˄� 

DAŇOVÉ PRIZNANIE

ND Y\KRWRYHQLH GD˄RYpKR SUL]QDQLD MH SRWUHEQp SRXçLWLH YRQNDMåLHKR V\VWpPX� 
WDN À UPD GD˄RYp SUL]QDQLH YLH Y\NRQD˘ Y SURJUDPH 9åHREHFQpKR Y\SO˄DQLD 
WODĀLYD �Y ʟDOåRP� ÉN<K ZHE� http://www.nav.gov.hu/nav/letoltesek/
nyomtatvanykitolto_programok�� SDPR]UHMPH GD˄RYp SUL]QDQLH VD P{çH 
Y\NRQD˘ DM Y LQRP V\VWpPH GD˄RYpKR SUL]QDQLD� SUL Y\KRWRYHQt V\VWpPX VPH 
EUDOL ]iNODG SRXçLWLH ÉN<K� ND ]iNODGH Y\KRWRYHQpKR GD˄RYpKR SUL]QDQLD Xç 
PRçQR ʾDKNR ]DGD˘ Y V\VWpPH VXP\� SDWULDFH N GD˄RYìP W\SRP� 

Študentský portál (Pedagóg)/Plocha metodickej kancelárie Firma: vzorová fi rma Banka Obchod 

Účtovníctvo Pracovné záležitosti Daň Sekretariát Odhlásiť sa

Daňové priznania
9 GROHXYHGHQRP ]R]QDPH Xç P{çHå YLGLH˘ GD˄RYp SUL]QDQLD ]DVODQp À UPRX�

DiWXP ]DVODQLD        DD˄RYp W\S\                                                       3UL]QDQi SH˄DçQi VXPD
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

NLH MH ]DVODQp GD˄RYp SUL]QDQLH

9 SROL PHQX DD˄�DD˄RYp SUL]QDQLH WUHED GRSOQL˘ GD˄RYp W\S\� NWRUp V~ 
Y GD˄RYRP SUL]QDQt� 9\SOQHQLH P{çHPH ]DĀD˘ NOLNQXWtP QD OLQN� NGH VD RWYRUt 
IRUPXOiU QD Y\SOQHQLH� 

E[WHUQp DD˄RYp SUL]QDQLH P{çHPH Y\SOQL˘ Y V\VWpPH NOLNQXWtP QD SULHĀLQRN 
ÅKOLNQLWH VHP N SULORçHQLX V~ERUXµ D WDN VD GRVWDQH GR V\VWpPX� =DGDQì GRNXPHQW 
VD GRVWDQH GR DDWDEi]\ GRNXPHQWRY� NGH VD P{çH NHG\NRʾYHN VSlWQH Y\KʾDGD˘� 
= GD˄RYìFK W\SRY QDFKiG]DM~FLFK VD QD ]R]QDPH WUHED MHGHQ SRYLQQH ]DGD˘� 
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Zoznam daňových typov
KOLNQLWH VHP N SULORçHQLX V~ERUX
Číslo daňového typu, názov a číslo rozpočtovej faktúry: Zadanie sumy uvedené 

v daňovom priznaní 
�� ���� 9åHREHFQi GD˄ ] REUDWX

�ĀtVOR UR]SRĀWRYHM IDNW~U\� 
��������������������������

)W

�� ���� 3UtVSHYRN QD RGERUQp Y]GHOiYDQLH
�ĀtVOR UR]SRĀWRYHM IDNW~U\� 
��������������������������

)W

�� ���� SDQNFLD V~YLVLDFD V GD˄RYìPL ĀLQQRV˘DPL� VDQNFLD 
] RPHåNDQLD D SODWE\ V~YLVLDFH VR VDPRNRQWURORX
�ĀtVOR UR]SRĀWRYHM IDNW~U\� 
��������������������������

)W

�� ���� DD˄ ]R VRFLiOQHKR SUtVSHYNX
�ĀtVOR UR]SRĀWRYHM IDNW~U\� 
��������������������������

)W

�� ���� DD˄ ] RVREQpKR SULMPX� GD˄ 
]UiçDQi RG À ]LFNìFK RV{E
�ĀtVOR UR]SRĀWRYHM IDNW~U\� 
��������������������������

)W

�� ���� 3UtVSHYRN VRFLiOQHKR SRLVWH�
QLD ]UiçDQi RG SRLVWHQFRY
�ĀtVOR UR]SRĀWRYHM IDNW~U\� 
��������������������������

)W

Zaslanie  Zatvorenie

NiVOHGQH SR Y\SOQHQt YKRGQìFK GD˄RYìFK W\SRY D V~ERURY NOLNQXWtP QD 
SULHĀLQRN Å]DVODQLHµ QD VWUiQNH GD˄RYpKR SUL]QDQLD� V\VWpP ]REUD]t SUL]QDQ~ 
VXPDUL]RYDQ~ SH˄DçQ~ VXPX SUL GDQRP SUL]QDQt� 9 GDQRP ULDGNX NOLNQXWtP 
QD OLQN �XND]XMH� DM NRQNUHWL]XMH� çH Y GDQRP GD˄RYRP SUL]QDQt DNp GD˄R�
Yp W\S\ EROL XUĀHQp� 

9 SULHĀLQNX GD˄RYpKR SUL]QDQLD PRçQR ]DGD˘ GR V\VWpPX Xç SULSUDYHQp 
W\S\ GD˄RYìFK SUL]QDQt D WDN À UPD SUHVQH YLGt� çH NRʾNR GDQH EROR WUHED 
Y GDQRP PHVLDFL ]DSODWL˘� 
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

EVIDENCIA DANE

ND SORFKH HYLGHQFLH GDQH YLGQR� çH À UPD Y GDQRP PHVLDFL �PRçQR ]DGD˘ ĀDVRYì 
LQWHUYDO PHG]L ]DĀLDWRĀQìP D NRQFRYìP GiWXPRP� NRʾNR D DNp  GDQH ]DSODWLOD�  

EYLGHQFLD GDQH DXWRPDWLFN\ Y\SOQt Y VSUiYQRP ULDGNX VXPX ]DGDQ~ Y GD˄RYRP 
SUL]QDQt� WDN YLGLH˘ YìVOHGQ~ VXPX SR GD˄RYìFK W\SRY� NWRU~ PXVt À UPD VSOQL˘ 
VPHURP N DD˄RYpPX ~UDGX� 
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Evidencia dane
=DĀLDWRĀQì GiWXP  KRQHĀQì GiWXP
Typy dane Priznaná 

suma
Zaplatená 
suma

Status

9åHREHFQi GD˄ ] REUDWX � )W � )W
3UtVSHYRN QD RGERUQp Y]GHOiYDQLH � )W � )W
SDQNFLD V~YLVLDFD V GD˄RYìPL ĀLQQRV˘DPL� VDQNFLD 
] RPHåNDQLD D SODWE\ V~YLVLDFH VR VDPRNRQWURORX

� )W � )W

DD˄ ]R VRFLiOQHKR SUtVSHYNX �� ��� )W �� ��� )W
DD˄ ] RVREQpKR SULMPX� GD˄ 
]UiçDQi RG À ]LFNìFK RV{E

�� ��� )W �� ��� )W

3UtVSHYRN VRFLiOQHKR SRLVWHQLD ]UiçDQi RG SRLVWHQFRY �� ��� )W �� ��� )W

S\VWpP VOHGXMH� çH NRʾNR PDOD À UPD SUL]QDQ~ VXPX D SRSULWRP NRʾNR Xç ]DSODWLOD� 
AN MH SUL]QDQi VXPD YlĀåLD� DNR ]DSODWHQi VXPD� WDN V\VWpP WHQWR UR]GLHO R]QDĀXMH 
ĀHUYHQìP StVPHQRP X� AN SUL]QDQi VXPD D ]DSODWHQi VXPD MH URYQDNi� ĀLçH 
À UPD ]DSODWLOD SUHVQH SUL]QDQ~ VXPX� WDN VD ]REUD]t ]HOHQi IDMND� AOH DN À UPD 
]DSODWLOD YLDF� DNR MH SUL]QDQp� WDN À UPD Pi SUHSODWRN� )LUPD� UHVS� NRQDWHʾ VD 
Pi XVLORYD˘ N WRPX� DE\ QD WHMWR REUD]RYNH Y NDçGRP ULDGNX EROD ]HOHQi IDMND� 

DATABÁZA DOKUMENTOV

KDçGì WDNì GRNXPHQW QDFKiG]DM~FL VD Y GDWDEi]H GRNXPHQWRY� NWRUì Y]QLNi ]D 
H[LVWHQFLH À UP\ RG ]ULDʟRYDWHʾVNHM OLVWLQ\ FH] SUHSUDYQ~ OLVWLQX D IDNW~U\ Dç SR 
GD˄RYp SUL]QDQLH� S\VWpP SRVLHOD R]QiPHQLH� DN VD GR GDWDEi]\ GRNXPHQWX 
GRVWDQH QRYì GRNXPHQW� 

KDçGì GRNXPHQW VD QDMSUY ]REUD]t QD NDUWH 3ULFKiG]DM~FH GRNXPHQW\� À UPD 
D NRQDWHʾ V~ SRYHUHQì V WìP� DE\ GRNXPHQW\ EXʟXPLHVWQLOL� DOHER QLH� QD ʟDOåLH 
NDUW\ GDWDEi]\ GRNXPHQWRY� K SUH]HUDQLX MHGQpKR SUHPLHVWQHQpKR GRNXPHQWX 
WUHED NOLNQ~˘ QD NDWHJyULX� NWRUi VD QDFKiG]D SRG GDWDEi]RX GRNXPHQWRY� 
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

Databáza dokumentov
DRåOp GRNXPHQW\ =DORçHQLH À UP\� 

GD˄RYp GRNXPHQW\
%DQNRYp GRNXPHQW\ OEFKRGQp GRNXPHQW\
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Databáza dokumentov
DRåOp GRNXPHQW\ =DORçHQLH 

À UP\� 
GD˄RYp 
GRNXPHQW\

%DQNRYp GRNXPHQW\ OEFKRGQp GRNXPHQW\

Došlé dokumenty
Názov 
dokumentu

Popis/poznámka Dátum Presun Možnosti

)DNW~UD 3RUDGRYp ĀtVOR IDNW~U\� 
S=�����������������
OEMHGQiYND�
3UHGDMFD�
KXSXM~FL�
KRQHĀQi VXPD�

���������� 3UHVXQ VHP NiKʾDG 

)DNW~UD 3RUDGRYp ĀtVOR 
IDNW~U\�S=�����������������
OEMHGQiYND�
3UHGDMFD�
KXSXM~FL�
KRQHĀQi VXPD�

���������� 3UHVXQ VHP NiKʾDG 

%DQNRYi 
tranzakcia

T\S WUDQ]DNFLH� 3UHYRG
3RYHURYDWHʾ�
3UtMHPFD�
SXPD�

���������� 3UHVXQ VHP NiKʾDG 

DRNXPHQW� NWRUì VD QDFKiG]D Y GDWDEi]H GRNXPHQWRY P{çHPH QiMV˘ Y VWO�
SFL 3UHVXQ� YìEHURP ] RWYRUHQpKR ]R]QDPX Å3UHVXQ VHPµ VD Gi SUHPLHVW�
QL˘ GR GUXKHM VNXSLQ\� 

DRNXPHQW\� NWRUp VD QDFKiG]DM~ Y V\VWpPH� P{çHPH DM RWYRUL˘ NOLNQXWtP QD 
SULHĀLQRN ÅNiKʾDGµ� OWYRUHQì GRNXPHQW MH PRçQp DM Y\WODĀL˘� 3ULHĀLQRN TODĀL˘ 
GRNXPHQW QiMGHPH Y SUDYRP KRUQRP URKX Y QiKʾDGH GRNXPHQWX� 
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

Prípadové štúdiá na 
stránke taniroda.hu

=DREVWDUiYDFLH RGGHOHQLH REMHGQiYD RG YHʾNRVNODGX 

Zdraví Ťa veľkosklad! =DGDM ~GDMH SURGXNWRY� NWRUp E\ VL FKFHO REMHGQD˘ 
D SRWRP NOLNQL QD SULHĀLQRN REMHGQiYND�

Ni]RY          NHWWR MHGQRW�FHQD    0QRçVWYR      NHWWR   D3H ���    %UXWWR

�� 9DÁ H V ĀRN�SROHY�      ���           ��        ����     ��         ����

5000x0,27 = 1350 Ft

Treba zvoliť sadzbu DPH!

KLIK, ak je hotové! SSROX�   ���� )W

Informácia

Žiadosť o doplnenie zásoby sme odoslali. Ak to tvoj pedagóg odsúhlasí, 
tak na zásoby tvojej fi rmy z daných produktov vydajú dobropis. 

NiVOHGQH DN SHGDJyJ SRYROt REMHGQiYNX� WDN Y GDWDEi]H GRNXPHQWRY VD REMDYt 
SUHSUDYQì OLVW D IDNW~UD�

OEMHGQiYDQLH D ]~ĀWRYDQLH

OK
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Došlé dokumenty

Prepravná listina 

= GRåOìFK GRNXPHQWRY SUHPLHVWQtPH (Sekretariát) PHG]L OEFKRGQp GRNXPHQW\� 
Y åNROH Y\WODĀtPH D  NiNXSQp RGG� ]DORçt� IRWRNySLX SRVWXSt N 3UHGDMQpPX RGG� 
²QiVOHGQH Y\SOQt 3RWYUGHQLH R SULMPH ]iVRE\� RWYRUt KDUWX ]iVRE� UHVS� YHGLH MX� 

Fakt~ra 3RUDGRYp ĀtVOR IDNW~U\� S=�����������������
OEMHGQiYND� 9DÁ H V ĀRN�SROHY� ��� NV�
3UHGDMFD� 9HʾNRVNODG
KXSXM~FL� %AKE 	 CH,//
KRQHĀQi VXPD� � ��� )W ����������

= GRåOìFK GRNXPHQWRY SUHPLHVWQtPH (Sekretariát) PHG]L OEFKRGQp GRNXPHQW\� 
Y åNROH Y\WODĀtPH D  NiNXSQp RGG� ]DORçt� IRWRNySLX SRVWXSt )LQDQĀQpPX RGGHOHQLX�

Finačné oddelenie prevodom zaplatí finančnú sumu 

Faktúra 3RUDGRYp ĀtVOR IDNW~U\� S=�����������������

ND YUiWHQLH D3H QLH MH YKRGQi 
�FYLĀQi IDNW~UD Y\KRWRYHQi Y V\VWpPH PHWRGLFNHM NDQFHOiULH�

Prepravca
9HʾNRVNODG
���� G\ˊU� %LVLQJHU VpWiQ\ ��� 
0DʟDUVNR 
DD˄RYp Ā�� ������������� 
ÿ�EDQNRYpKR ~ĀWX� 
�������������������������� 

Kupujúci
%AKE 	 CH,//
���� G\ˊU� %LVLQJHU VpWiQ\ ��� 
0DʟDUVNR 
DD˄RYp Ā� ������������� 
ÿ�EDQNRYpKR ~ĀWX� 
�������������������������� 

ÿtVOR REMHG�
QiYN\� 
0������������ 

SS{VRE 
SODWE\� 
3UHYRG 

DiWXP Y\VW�ID�� 
���������� 

/HKRWD SOQHQLD� 
���������� 

/HKRWD SODWE\� 
���������� 

3URGXNW\
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

Názov Jedn Množstvo Jednot.cena 
(bez DPH) Sadzba DPH Brutto cena

9DÁ H V ĀRN�
SROHY� ks �� ��� )W ��� � ��� )W

DPH (%) Základ dane DPH Brutto
��� � ��� )W � ��� )W � ��� )W

HRGQRWD IDNW~U\� � ��� )W
D3H� � ��� )W

K SODWEH�
� ��� )W
W�M� åHV˘WLVtFWULVWRSl˘GHVLDW )RULQWRY

V prípade faktúry prevodom v poznámkach prosím zadajte číslo faktúry! 

DR Y\SODWHQLD IDNW~U\ KRUHXYHGHQp SRORçN\ ]RVWDQ~ YR YODVWQtFWYH SUHSUDYFX� 
)DNW~UD MH SODWQi QD ]iNODGH ]iNRQD C ] URNX ���� DM EH] SRGSLVX D SHĀLDWN\� 

K/,K 

K/,K

Poverenie na prevod 

0HQR RSUiYQHQHM RVRE\
Zapísať: Veľkosklad

ÿtVOR LQGLNiWRUD SH˄DçQpKR REUDWX RSUiYQHQHM RVRE\
Pozrieť z faktúry, zapísať ��������������������������

SXPD
Pozrieť z faktúry, zapísať 6 350 Ft

%ANKA

3UHYRG
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O]QiPHQLH
Číslo faktúry treba uviesť v prípade faktúry na pre-
vod, a to je teraz tá! S=�����������������

K/,K 

3RWRP� ĀR SHGDJyG SRYROLO WYRM SUHYRG� ]REUD]t VD 3RYHUHQLH QD SUHYRG 
Y GDWDEi]H GRNXPHQWRY�

Účtovníctvo: účtuje hospodárske udalosti!

K/,K 

�� KRVSRGiUVND XGDORV˘ QDVWDOD YWHG\� NHʟ VPH REMHGQDOL WRYDU 
D� Nákup tovaru T 26 K 454 5000 Ft

Vyberieme z rámcového účtu  Sumu zapíšeme
E� vyučtovanie DPH T 466 K 454 1350 Ft

�� KRVSRGiUVND XGDORV˘ QDVWDOD YWHG\� NHʟ 
]DSODWtPH WRYDU� YlĀåLQRX SUHYRGRP�

9\SODWHQLH P{çHPH ]DĀD˘ OHQ QD ]iNODGH IDNW~U\� QD ]iNODGH SUHSUDYQHM OLVWLQ\ QLH���

Prevod (oznámenie o bremene) T 454 K 384 6350 Ft

Predajné oddelenie dajú produkty na burzu!

3RSUYp QiMGHPH YKRGQì REUi]RN R SURGXNWH�

=DVODQLH SRYHUHQLD QD SUHYRG

ÔĀWRYQtFWYR
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

Vafl e s čokoládovou polevou

S WìPWR REUi]NRP VSRSXODUL]XMHPH Qiå SURGXNW �QHPiPH YHʾD PDUNHWLQJRYìFK 
SURVWULHGNRY Y UXNH��

A DN MH WR KRWRYp� WDN SRĀtWDPH� 0iPH Y\P\VOLH˘� NRʾNR E\ PDO VWi˘ SURGXNW� 

=D NRʾNR VPH QDN~SLOL" %UXWWR FHQD� ��� )W � ��� iID   ��� � ��   ��� )W

3UDYGHSRGREQH WR EXGH SUH QiV FHQD ]DREVWDUiYDQLD� ĀLçH DN FKFHPH E\˘ 
]LVNRYì� WDN PXVtPH SUHGD˘ RG WRKR ]D Y\ååLX FHQX� NHFK MH SULMDWi YR À UPH 
MHGQRWQi PDORREFKRGQi PDUçD ���� 

ÿLçH�

Netto predajná cena = Nákupná cena + maloobchodná marža   
  ��� )W � ���� )W   ��� )W

���� ]R ��� H8)�

%UXWWR SUHGDMQi FHQD   NHWWR SUHGDMQi FHQD � D3H   ��� � ����   ��� )W
���� [ ����� 

Čiže 1 ks Vafl e s čokol.polevou sa pokúsime predať za 178 Ft/ks. 
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AM WR MH G{OHçLWp� çH NRʾNR MH ] QHM Y VNODGRYHM ]iVREH� OEMHGQDOL VPH 50 ks,
ĀLçH WRWR YåHWNR P{çHPH LQ]HURYD˘�

Evidencia zásoby

Vafl e s čokol.polevou SSROX� �� NV 
ND VNODGH� �� NV ���������� �����

Miesto pre FOTKU, sem doplníme peknú fotku o produkte 

Klik 

=DVODQLH SURGXNWX QD EXU]X

Zašli svoje produkty na burzu! =DVODQp SURGXNW\ VL P{çX ]DNXSL˘ DM LQp 
À UP\� D WDN QD NRQFL SURFHVX WYRMD À UPD ]tVND SUtMHP�

DROHXYHGHQì SURGXNW FKFHå ]DVOD˘� Vafl e s čokol.polevou

0RPHQWiOQH QD EXU]H� � NV
0D[LPiOQ\ SRĀHW QD ]DVODQLH� �� NV 

0QRçVWYR  �� NV    zapísať

NHWWR MHGQRWNRYi FHQD ���  H8) zapísať

KLIK 

Informácia

=DVODOL VPH SURGXNW\ QD EXU]X� 9 SUtSDGH� DN WR WYRM SHGDJyJ RGV~KODVt� WDN 
SRQXND WYRMHM À UP\ QD EXU]H QDUDVWLH R WHQWR SRĀHW� 

�3HGDJyJ RGV~KODVLO�

=DVODQLH QD EXU]X

Zaslanie
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METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

Burza

Vyhľadávač voľných slov

Vafl e s čokol.polevou 

1 produkt

9\KʾDGiYDQLH QD EXU]H QD ]iNODGH GROHXYHGHQìFK YìUD]RY� Vafl e, čokol.poleva 

Vafl e s čokol.polevou 
%AKE 	 CH,// 

NHWWR MHGQRWNRYi FHQD� ��� )W 
D3H� ��� 
NDMYLDF PRçQR REMHGQD˘� �� NV
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Registrácia k sieti medzinárodnej 
metodickej kancelárie , k 
systému PEN Worldwide 

(Practice Enterprise Network) 

A 3EN �3UDFWLFH EQWHUSULVH NHWZRUN� MH WDNi VYHWRYi RUJDQL]iFLD� NWRUi ]RVNXSXMH 
FYLĀQp À UP\� NWRUp VD QDFKiG]DM~ QD U{]Q\FK PLHVWDFK VYHWD� OUJDQL]iFLD SRG 
PHQRP E85O3EN EROD ]DORçHQi Y URNX ���� Y NHPHFNX� D SUYi FYLĀQi À UPD 
VD N QHM SULSRMLOD Y URNX ����� 9 URNX ���� RUJDQL]iFLD VD ]DĀDOD UR]åLURYD˘ 
Y AIULNH� SRWRP Y URNX ���� Y SRXOH QDVOHGRYDOD SUYi A]tMVND XGDORV˘� S WìP� 
çH RUJDQL]iFLD SUHVW~SLOD KUDQLFH EXUyS\ VD VWDOR RGG{YRGQHQìP� DE\ VL 
]PHQLOD Qi]RY� 9 URNX ���� ]UXåLOL Qi]RY E85O3EN�3EN QD 3EN :RUOGZLGH� 

3EN ]DEH]SHĀt PRçQRVWL SULSRMHQLD VD PHG]L åWXGHQWVNìPL À UPDPL MHGQRWOLYìFK 
åWiWRY� SUHYiG]NXMH EDQNX D WDN YHGLD REFKRGRYD˘D SRGQLND˘ PHG]L VHERX� 

Kroky registrácie

SSXVWHQLH UHJLVWUiFLH VD GHMH FH] VWUiQNX https://penapps.penworldwide.
org/� AN VD XVNXWRĀQLOD UHJLVWUiFLD CHQWUD À UHPQìFK VOXçLHE� WDN YWHG\ YLHPH 
]DORçL˘ QRY~ FYLĀQ~ À UPX� = SULHĀLQNX VL Y\EHULHPH VS{VRERP SRGʾD REUi]NX 
D WR SULGDQLH QRYHM FYLĀQHM À UP\� 
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�� krok: TUHED Y\EUD˘ W~ RUJDQL]iFLX� NGH SDWUt FYLĀQi 
À UPD� �9 WRPWR SUtSDGH MH WR DHiN�åNROD�

�� krok: 9 WRPWR NURNX WUHED Y\SOQL˘ IRUPXOiU V ~GDMPL FYLĀQHM À UP\� 
TUHED ]DGD˘ GiWXP ]DORçHQLD� GRVWXSQRVWL D PHQR NRQDWHʾD� 
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�� krok: 3UL YìEHUH EDQN\ WUHED Y\]QDĀL˘ EDQNX 3EN� QDNRʾNR 
0DʟDUVNR QHPi LQ~ EDQNX Y UiPFL RUJDQL]iFLH� 3RGʾD 
WRKWR SH˄DçQRX PHQRX QHEXGH IRULQW� DOH HXUR� 

�� krok: =DGiPH RWYiUDFLX GREX� WX VD RSODWt Y\EUD˘ WDNì ĀDVRYì 
LQWHUYDO� NHʟ VNXSLQD Pi KRGLQX Y PHWRGLFNHM NDQFHOiULL� 



PARTNERSHIP FOR 
MULTINATIONAL 
PRACTICE ENTERPRISE

METODICKÁ PRÍRUČKA
Smernica k aplikácii Centra Maďarskej fi remnej služby

�� krok: 9 WRPWR NURNX PiPH ]DGD˘� çH QDåH SRGQLNDQLH VD 
]DREHUi YìURERX� SRGQLNDQLH SRVN\WXM~FH YHʾNRREFKRG� 
PDORREFKRG D VOXçE\� ND NRQLHF ]D]QDĀtPH Y\KOiVHQLH QD 
NRQFL IRUPXOiUD D XORçtPH FYLĀQ~ À UPX Y V\VWpPH� 
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POZNÁMKY 

�� SXP\ V~ Y 0DʟDUVNX YR IRULQWRFK Y NHPHFNX 
D SORYHQVNX Y HXUiFK D Y 5XPXQVNX Y OHMRFK� 

�� 9 5XPXQVNX QDPLHVWR Qi]YX PHWRGLFNi 
NDQFHOiULD VD SRXçtYD ODERUDWyULXP� 
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